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1. IMossicHUTEIBbLHAA 3aANIHUCKA

1.1. Illens u 3amaun TUCHHILINHEI

PaGouass mporpamMma y4yeOHON AMCHUIUIMHBL SIBISETCS YacThIO o0pa3oBaTenbHOM
porpaMMbl OakajgaBpuarta mo HarpasieHUuo moaAroToBku 38.03.02 «MeHeHKMEHT.

Llens ocBOCHUS y4eOHOW NUCIIUIUIMHBIL:

- mpodeccuoHanbHasl MOATOTOBKA CTYJIEHTOB, HEOOXOaUMasl JUIsi OCBOCHHS METOJOB U
MOJIXOJI0OB OpraHM3alK JOKYMEHTAIIMOHHOTO OOECIeueHHUsl YNpPaBIEHYECKOW [eATeIbHOCTH Ha
OCHOBE UH(OPMAIIMOHHBIX KOMITBIOTEPHBIX TEXHOJIOTUH, CUCTEM U CPE/CTB.

3agaum AMCUUILINHBI:

® I[IOJIYyYCHHE CHCTEMATU3MPOBAHHBIX 3HAHMA O COBPEMEHHBIX  KOMITBIOTEPHBIX
TEXHOJIOTHUSIX, UCIIOJIb3YEMbIX B JOKYMEHTALIUOHHOM 00€CIIEeYeHUH YIIPaBICHUS;

e 3Yy4YCHWE METOJOB 3allWThl HMHPOPMAIMKM B aABTOMATH3UPOBAHHBIX CHCTEMax
JIEJIONIPOU3BOJICTBA B JOKYMEHTOO00POTA;

e MpuOOpeTeHHE 3HAHUH O CTPYKType U (YHKIHUSIX aBTOMATU3MPOBAHHBIX CHUCTEM
JIOKYMEHTAIMOHHOT'O 00eCIIeUeHHs YIPABICHHS U POJIU 3TUX CHUCTEM B IIPOIECCE YIIPABICHUS;

e chopmupoBaTh yMEHHSI HCHOJIB30BaHUS HOPMATUBHO-TIPABOBBIX JOKYMEHTOB JUIS
oIleHKH cucteM aBToMaru3anuu JIOVY;

e BIAJCHHE HaBBIKAMU PAOOTHI C NIEKTPOHHBIMH JIOKYMEHTAMH, C CHCTEMaMU yIIPaBICHHUS
3IEKTPOHHBIMU JOKYMEHTaMH U 3JEKTPOHHBIM JJOKYMEHTOOOOPOTOM;

e chopmupoBaTH YMEHHS CaMOCTOSITEIIBHOTO MPUHATHUS PEIICHHUS O BHEAPECHUU TEX HIIN
WHBIX  WHQPOPMAIMOHHBIX  TEXHOJOTMH  JUISI ~ aBTOMAaTH3allid  JOKYMEHTOOOOpoTa |
JIEJIONPOU3BOJICTBA.

® pa3BHUTHC AITOPUTMHUYECCKOTO MBINUICHHUS, YMEHHE CTPOrO H3JIaraTb CBOM MBICIIH,
pa3BUTHE CIMOCOOHOCTEH K 0000IIEeHHI0 U aHalIu3y MHQOpPMAIMH, MOCTAHOBKE IIeNiel U BHIOOPY
MyTEN €€ TOCTUKEHHUS;

CopepxaHue TUCIUIUIMHBI OXBaThIBA€T KPYr BOMPOCOB, CBSA3aHHBIX C OpraHu3aluen
JIOKYMEHTAI[MOHHOTO 00ECIICUCHHsI YITPABICHYECKON JCSITEILHOCTH Ha OCHOBE WH(MOPMAIMOHHBIX
KOMITBIOTEPHBIX TEXHOJIOTHH.

1.2. TlepedeHb IJIAHUPYEMBIX pPE3YIbTaTOB OOyUYEHHsS] MO JHUCIUIUIAHE, COOTHECEHHBIX C
WHJUKATOPaMU JOCTHKEHUS KOMIIETEHIINI

Komnerennus HNuaukaropsl Pe3yabTaThl 00yyeHus
(Kol ¥ HAMEHOBaHUE) KOMIIeTeHI U
(K01 1 HAUMEHOBAHHE)
YK-9 VK-9.1 3nams:
Crioco6eH UCronb30BaTh 3HaeT NOHSTHE METOJIBI U CIOCOOBI OKA3aHHs
0a30BbIE MHKJTIO3UBHOM NEPBOIi OMOIIH
nedeKToNIornuecKre 3HaHusl | KOMIIETEHTHOCTH, €€
N Ymemo:
B COLIMAJILHOM U KOMIIOHEHTHI U CTPYKTYDPY; OKA3bIBATH TIEPBYIO TTOMOTITH B
npodeccHoHaNbHON cepax | OCOOEHHOCTH MPUMEHEHHS ouare MOPaKeHMs!, HCTIOMB3YS
0a30BBIX CPEJICTBA MHANBHUIYAJIbHOMN U

ne(heKTOIOrnYeCKUX 3HAaHUH | KOJIJIEKTUBHOM 3alMThI
B COLIMAJIbHOM U
Brnaoems.

HaBBIKAMH OKa3aHMs [IEPBOU
MOMOIIY B 0Yare NopakeHus,
HCIIOJIb3Ys CPEACTBA

npodeccuoHaIbHOM chepax
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VHIUBUIYATbHON U KOJIJIEKTUBHOM
3aIUTEI

YK-9.2

YMeeT naaHupoBaTh U
OCYIIECTBIISATH
npodeccuoHaNbHYIO
JESITENIBHOCTD C JIULAMHU C
OTPaHUYEHHBIMHU
BO3MO>KHOCTSIMU 3/I0POBBS U
WHBaJIUJIaMU

3nams:
[MOHATUE UHKIIFO3UBHOMN
KOMIIETEHTHOCTH, €€ KOMIIOHEHTEI

U CTPYKTYpY

Ymemy:

PUMEHSATH 0a30BbIe
JNe(QEeKTOI0rnYecKre 3HaHus B
COLIMAIbHON U MPo(eCcCHOHANTBHOM

chepax

Brnaoems.

HABBIKAMU TIPUMEHEHUS 0a30BBIX
Je(EKTOJIOrMYECKUX 3HAHHUH B
COLIMAJILHOM 1 TTPO(HECCUOHATILHOM

chepax

YK-9.3

Braneer HaBbIkaMu
B3aUMOJICHCTBHUS B
COIIMAJILHOU 1
npodeccuoHaIbHON cdepax
C JIUIIAMH C OTPaHHYCHHBIMH
BO3MOYKHOCTSIMH 3/I0POBbBSI U
WHBATUIAMHA

Buame.

OCHOBBI INTAHUPOBAHUS U
OCYIIECTBIICHUS
po(eCcCHOHATILHOM JIeATSIIbHOCTH
C JINIIaMU C OTPaHUICHHBIMU
BO3MOXKHOCTSIMH 37I0POBbSI U
HHBAIMIAMU

Ymems:

TUTAHUPOBATh MPOodecCroHANBHYIO
JESTENBLHOCTD C JINIAMU C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMU
3I0POBBSI U HHBATUAAMHU

Brnaoemy.

HABBIKAMU OCYIIIECTBICHUS
npodecCHOHANBHOM e TENbHOCTH
C JINIIaMU C OTPaHUICHHBIMU
BO3MOXKHOCTSIMH 37J0POBbSI U
AHBAIMIAMU

[K-1

Crniocoben pazpabaThiBaTh
OTJENIbHBIE
(byHKIMOHATBHBIE
HaIpaBJICHUA YIIPaBJICHUA
pUcKamMu

[K-1.1
OpranuzyeT u NpoBOAUT
AQHAJIN3 U OLICHKY PUCKOB

3namo:
MIOHSITHE U BUJIBI PHCKOB

Ymems:
MIPOBOJIUTH AHAJTIU3 U OIEHKY
PHCKOB

Brnaoemw.

HaBBIKAMU OpPTaHU3AIHH
MIPOBEJICHUS aHAIN3a U OLICHKH
PHUCKOB




1.3. MecTto yueOHO# TUCIUIUIMHBI B CTPYKTYpE 00pa30BaTeIbHON MPOTPaMMBbI

Huctunmaa «Komnerotepubie TexHosorun B JIOY» OTHOCHTCS K Kypcam IO BBIOOPY
broka 1 jucHMIUIMH TNOATOTOBKM CTYIEHTOB 110 HampasjeHUI0 noArotoBku 38.03.02
«MeHeIKMEHTY.



2. CTpyKTYypa IMCUMILIUHBI

st ouHo¥i popMbI 00yueHus: Hadop 2022
OOmast TpyqOEMKOCTh JUCHMIUIMHBI COCTaBISeT 3 3aueTHbIX eAuHunpl, 108 4., B TOM
quciae KOHTakTHas pabora oOydarommxcsi ¢ mpernogaBareneM 42 4., camocTosTeNbHas padora

obOyJaronuxcs 66 u.

Bunsl yueOHoii paboThI
(B yacax)
KonrtakTHas
o = DopMBbI TEKYIIETO
Ne Pasnen o E E KOHTPOJIS YCIIEBAEMOCTH,
/T T CITUATIITUHBI/ TEMBI X O o dhopma mpoMeKyTOUHOM
2 « |2 = 3 aTTecTaIuu
= E| E=E|28 |g¢g
S| 2| 5|88 |g¢8
S| 0| &% |&F 3 '8
8 = E s |E= O a
Ponp xOMIIBIOTEPHBIX Bompocsr k
texHoaoruil B JIOVY. IIPOMEKYTOUHON
1 | Ilpeamer, metomosorust | 1 | 3 5 14 aTTeCcTaln
Y TIOHSTUWHBIN amnmapar
Kypca. Beenenue
Cucrema [TpoBepka BBIMOTHEHUS
MH(POPMAITMOHHOTO MIPAKTUYECKOI0 3aJIaHuUs
2 | obecrieueHus 1/ 3 6 13 Bormpocs k
YIIpaBJICHUSA IIPOMEKYTOUYHON
aTTecTaluu
TexHonornu IIpoBepka BBIIOJIHEHUS
AJEKTPOHHOTO MPAaKTUYECKOT0 3aaHus
3 | moxymeHTo00O0pOTA 1|3 5 13 Bonpocsr k
IIPOMEKYTOUHON
aTTecTalluu
Opranuzanus cucTeMsl [TpoBepka BBIMOTHEHUS
AJEKTPOHHOTO MPAKTUYECKOI0 3aJJaHuUs
4 | MOKyMEHTO00OpOoTa 1] 2 6 13 Bormpocsl k
IIPOMEKYTOUYHON
aTTecTaluu
Buenpenue n [TpoBepka BBIMOTHEHUS
5 | skcmnyartamus OCY /] B 1] 3 6 13 MPAKTUIECKOTO 3aJITaHUS
cdepe ynpaieHus ITpoBepounas pabota
[IpomexyTounas
aTrTecTalus 1
3aueT ¢ OLEHKON
Wroro: 14 28 66




3. Conep:xkaHue THCHUILTHHBI

TEMA 1. POJIb KOMITIBIOTEPHBIX TEXHOJIOTAM B 1OY. IPEIMET,
METOJIOJIOT A U HOHATUMHBIN ATIITAPAT KYPCA

[Ipeamer, conepskanue u 3anauu kypca. Ctpykrypa kypca. Llenu u 3agaun J1OY. Uctopus
mpolecca aBTOMaTU3aluu J1eJI0NPOU3BOJICTBA.

[lonatne wuHOPMAIIMOHHBIX TEXHOJOTUH H WHPOPMALMOHHBIX cucTeM. OCHOBHBIE
OPUHLIMIIBI, METOABl M CBoMicTBa  MH(pOpMalUMOHHBIX  TexHojorui.  Kraccuduxamms
UHPOPMALMOHHBIX  TexHonorud. Kiaccudukanmus wuHpopMaunoHHbIX cucrteM. [loHArne
uHpopmaruu, cBoicTBa HH(MDOpPMAITUH.

dakrorpaguueckue © JOKyMEHTalbHble 0a3bl jgaHHBIX. Kiaccupukamus cucrem
yrnpasnenuss 6asamu ganueix (CYBJI). Texnonorus xiuent-cepBep. CepBepbl 0a3 JaHHBIX.
TexHONIOTHH THPAKUPOBAHUS.

OcHoBHbIE HampaBlIeHUS aBTOMAaTU3allUd B cdepe MTOKYMEHTAIMOHHOTO obOecreyeHus
yrpasieHus. Pojib KOMITBIOTEPHBIX TEXHOJIOTHUN B JJOKYMEHTAIMOHHOM OOECIICYCHUHN YIIPABIICHHUS.
ABTOMaTH3aIUsl JACNONPOU3BOACTBA W AJIEKTPOHHBIA JOKYMEHTOOOOPOT KaK HMHCTPYMEHT
YIIPABJICHUS OPraHU3aLUEH.

TEMA 2. CACTEMA UH®OPMAIIMOHHOT'O OBECIIEYEHUS YIIPABJIEHUA

Henu u 3amaun uHdopmanmonnoro odecneuenus ynpasieHus (MOVY). Crpykrypa MOYVY.
OcHoBHbIE IPUHLIUIIBI U HanpaBiieHUs aBToMatuzauuu MOY.

[Tonstne wunpopmanonHoro pecypca. Knaccudukanus HHPOPMAIMOHHBIX PECYPCOB
OpeanpusTHs. YTIpaBieHne WHPOPMAIMOHHBIMA PECYypCaMHu C HCIIOJIB30BAHWEM KOMITBIOTEPHBIX
TEXHOJIOTHUM.

[lpuHuunsl  noctpoeHuss  0e30ymMakHOM  TexHojoruu  ympasieHus. (OOocCHOBaHUE
HE00XO0/IMMOCTH Tepexoa K 6e30yMakHON TeXHOJIOTUH yrpaBieHusi. OCHOBHBIE TPEUMYILECTBA U
HEIOCTaTKM HCIOJIh30BaHUST 0€30yMa)XHOW TEXHOJNOTHH. METOIpl W CpeACTBa OpraHH3alid
6e30yMakHOI TeXHOJIOrHHU yrpasiaeHus. KoHuenuu npuMeneHus 6e30yMakHOM TEXHOJIOTHH.

TEMA 3. TEXHOJIOT'UH SJIEKTPOHHOTI'O JOKYMEHTOOBOPOTA
DONEeKTPOHHBIA  JOKYMEHTOOOOPOT: OCHOBHBIE€ MOHATHS. TEXHOJIOTUH 3JEKTPOHHOTO
JOKYMEHT0000poTa. CHCTEMBI KOHTPOJISL UCIIOJHEHUS U YIIPABJIECHUS JOKyMEHTOOOOPOTOM.
Mapuipyruzanus nokymeHtoB. Texnomorus Workflow. Metonsl omnmcanusi Mojesei
JIOKYMEHTONIOTOKOB M MApUIPYTOB JABHKEHUS JOKYMEHTOB.
WNHudpacTpykTypa OTKPBITHIX KIIIOYEH: COCTOSIHME M TNepcrneKTUBbl. OCHOBHBIE MOHSATHS
TEXHOJIOTUH U(PPOBBIX CEPTUDUKATOB.

TEMA 4. OPTAHU3ALIUSA CUCTEMBI DJIEKTPOHHOI'O
JOKYMEHTOOBOPOTA

OcHOBHBIE 3aJja4Ml OpPraHU3AIMH CHUCTEMBI 3JEKTPOHHOTO AokymeHTtoobopota (CI/0).
Oransl  pa3Butuss  COJ10. Kimaccer COO. IlpuHmumsl U OCOOEHHOCTH  MOCTPOEHUS
ABTOMATHU3UPOBAHHBIX CUCTEM KOHTPOJIS UcTioiHeHHs TokyMeHTOB (ACKU ).

XapakTepucTrKa METO/IOB U CPEJICTB OpraHU3aluy nprueMa-nepeaadun 10KyMeHToB B C3J10
¢ TexHosoruen «ad-hocy.

Ocob6ennoctu opranuzanuu COJl KoJUIEKTUBHOW 00paOOTKH OKYMEHTOB Ha MPUHIIMIIAX
«groupware». Ocobennoctu opranm3anuu  COJIO, OpHEHTHPOBAHHBIX HA HCIIOIH30BAHUU
«docflow»-texnomoruu. ~ MeToAasl  OpraHu3alyl  MapLIPYTH3alMH  JTOKYMEHTOIOTOKOB.
XapakTepruCcTHKA CUCTEM.
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TEMA 5. BHEJIPEHUE U DKCIIVIYATALUS 9CY /A B COPEPE YIIPABJIEHUS

O0630p oTeuecTBeHHBIX U 3apyOexHbIX DCY /] Ha pHIHKE MPOrPaMMHBIX TPOITYKTOB.

Kputepun BbIOOpa aBTOMATH3MPOBAHHOW CHUCTEMbI JOKYMEHTAIIMOHHOTO OOECTICUeHHsI
yIIpaBJICHUSL.

Penrenue 3amaun aBTOMaTH3aMU JEIONPOU3BOICTBA U JOKYMEHT00O0poTa. OcobeHHOCTH
HAIIMOHAJBHOTO JIEJIONPOU3BOJCTBA. TpeOoBaHMS K CHCTEMaM YIpPaBICHHUS JOKYMEHTOOOOPOTOM.
[TocTpoenue 3¢ PpexkTUBHOTO TOKYMEHTOOOOPOTA.

Oranel npouecca BHeapenus IOCY]] B coepe ynpaenenus. OueHka 3(PQPEeKTHBHOCTH
BHE/IPCHHS U IIPUMECHEHUS CUCTEM YIIPaBJICHUSI MH()OPMAIIMOHHBIMH PECYPCaMU TIPEATIPUSTHSL.

Wcnons3oBanue unTepHEeT-TexHONOTHH B DCY]l. Texnomoruu pabotel ¢ DCY]l uyepes
KOpITOpaTHBHBIC TMOpTaibl. YacTHbIE peanu3aluyd CUCTEM JOKYMEHTO00OOopoTa. Poib cucTeMsl
yIpaBJICHUS TOKyMEHTaMH B KOPIIOPATHUBHOM MH(POPMAIIMOHHOHN CHCTEME.
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4. Obpa3oBaTeibHbIE TEXHOJIOTHH

[Ipu peanuzanuu nporpammbl aucHUIUIMHBL «KommnberoTepHbie TexHosiorun B JOVY»
UCIIOJIB3YIOTCSL pa3uyHble 00pa30BaTE/IbHbIE TEXHOJIOTMH: ayJUTOPHBIC 3aHSTHS TPOBOJISATCS B
BHUJIC JICKUMM M TPAKTUUYECKUX 3aHATHH. JIEKuMu mpoBOASATCA MO THUIMY JICKIUNA-BU3YyalW3allUid,
JCKIUA-TUCKYCCUH, JIEKIMA C MPUMEHEHHWEM TEXHUKHA OOpaTHOW CBs3M, JIEKIHHA ¢ pa3dopom
KOHKPETHBIX CUTYallUM.

Ha IlpakTuyeckux 3aHATUAX, MPOBOJAMMBIX IO THUIYy 3aHATHE-TUCKYCCUS, 3aHATHE —
KpYyIJIbIA CTOJN, 3aHATHE - pa3BepHyTas Oecena C OOCYXJAEHHEM JOKIAIOB, MPEIyCMOTPEHO
0o0CyXXJIeHUE OCHOBOIOJATAIONMIMX U HaumOOJee CIOXKHBIX BOMPOCOB Kypca, 3aciaylIMBaHUE
JOKIaA0B. TeMbl MpPaKkTUYECKUX 3aHATUM OTPAXKAIOT MOCIEAOBATEIIBHOCTh M3Yy4EHHs Kypca B
COOTBETCTBUU C IIPOIPAMMON.

CamocrosTenbHas  paboTa  CTYAGHTOB  MOJpa3yMeBaeT  IOATOTOBKY  JIOKJAJIOB,
CaMOKOHTpPOJIb, TMOJATOTOBKY K TECTUPOBAHHIO, pabOTy C HOPMATHUBHO-TIPABOBBIMH aKTaMU H
uH(GOPMaLIMOHHBIMU  pecypcaMu. Jljis caMOCTOATENbHOW pabOThl CTYIEHTOB MOJATOTOBIIECHBI
3a/IaHUS I CAaMOCTOSITEIBHOU PabOThI, CIIMCOK UCTOYHUKOB U JIUTEPATYPHI.

No Buner yaeGHoii
HaumenoBanue Temsl OO0pa3oBarenbHbIE TEXHOIOTHH
/1 paboThl
1 2 3 5
1. | Ponb KOMIBIOTEPHBIX TEXHOJIOTHM B |JIeKius. BBognas gexnust
JOYVY.
[Ipenmer, meTomo0THS U
MIOHATUMHBIN anapar Kypcea.
Beenenue
2. |Cucrema MHPOPMAITMOHHOTO Jlexuus. Jlexuus-Bu3yanusanus
o0ecrieueHus yrpaBlIeHUs [IpakTuueckoe Juckyccus Ha MpakTHYECKOM
3aHSTHE. 3aHSITUU
3. |TexHOMOTHH PIEKTPOHHOTO Jlexuus. ITpoGnemHas nexius
JIOKYMEHTO000pOTa [TpakTnueckoe [TpakTrdeckoe 3aHATHE -
3aHsATHE pazBepHyTas 6ecesa ¢ 00CykJICHUEM
JIOKJIAJIOB
4. |Opranuzanusi CUCTEMBbI AIEKTPOHHOTO [JIeKIus Jlexuus ¢ pa300poM KOHKPETHOMN
JIOKYMEHTO0000poTa CUTYyaluu
IIpakTrHueckoe Jluckyccus Ha MpakTHYECKOM
3aHITHE 3aHSATUU
5. |Bueapenwne u sxcruryatanus DCY /] B |Jlekmus. Jlexuys ¢ mpuMeHeHHeM TEXHUKH
cdepe ynpaBieHus 00paTHOI CBSI3U
[IpakTHueckoe IIpakTryeckoe 3aHsATHE -
3aHSATHE. pasBepHyTas 6eceqa ¢ 00CyKJICHUEM
JIOKJIAJIOB
[IpakTrueckoe TectupoBanue
3aHSTHE. Kontponbnas padota




[lepeuyeHp KOMIETEHIMN C YKa3aHUEM ITAroB UX (OPMHUPOBAHUS
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Ne Kon HanmeHnoBanue teMbl HaumenoBanue
/T | KOMIETEHIMH OILICHOYHOT'O CPEJICTBA

1 YVK-9.1 Tema 1. Poab KOMIIBIOTEPHBIX TEXHOIOTUN B | JIOKIIa/bI
JOVY. npenmer, metonosorus U noHaTuiiHelii | TectupoBanue
amnmapar Kypca [TpoBepounas pabota
Tema 3. TexHOJIOTHH HIIEKTPOHHOTO 3aueT ¢ OLIEHKOU
JIOKyMEHTO000poTa
Tema 4. Opranuzanusi CUCTEMbI
AIIEKTPOHHOT'O JJOKYMEHT0000pOTa

2 YK-9.2 Tema 2. Cucrema nH(PpOPMAITHOHHOTO Joxnaabl
oOecrieyeHust yrpaBieHUs TectupoBanue
Tema 5. Bueapenue u skcruryaranus scyn B | [IlpoBepounast pabora
cdepe ynpapieHus 3ader ¢ OLICHKON

3 YK-9.3 Tema 3. TexHOJIOTHH AIIEKTPOHHOTO Jlokma el
JIOKyMEHTO000pOoTa TectupoBanue
Tewma 4. Opranuzanusi CUCTEMbI [IpoBepounas pabora
AIIEKTPOHHOT'O JOKYMEHT0000pOTa 3ayer ¢ OLICHKON

4 IIK-1.1 Tewma 1. Ponb KOMIIBIOTEpHBIX TEXHONIOTUN B | JlOKIabI
JOY. npenmeTt, METOA0JIOTUS U MOHIATUHHBINA | TecTupoBaHue
amnmapar Kypca [IpoBepounas pabora
Tema 5. BHeapenue u sKkcIuTyatanus 3¢y B 3auer ¢ OLICHKON
chepe ynpaBiieHUs

B nepuwon BpeMEHHOrO0 NPHOCTAHOBJIEHUS TOCEHICHUS OOYYaIOIUMHCS TOMEIICHUN |

tepputopun PITY. nns opraHuzanmuu y4deOHOro mpoliecca C HPUMEHEHHEM 3JIEKTPOHHOTO

O6y‘leHI/I$I N  JUCTAaHIIMOHHBIX O6pa30BaTCJ'H:>HBIX TEXHOJIOTUI MOTYyT OBITh HCIIOJIb30BaHBI

crenyromue o0pa3oBaTellbHbIE TEXHOJIOTHH:

— BUJIEO-IEKIINH,

— OHJIAWH-JIEKIIUH B PEKUME PEAIbHOTO BPEMEHH;

— DJIEKTPOHHBbIE Y4eOHUKH, YdeOHBIC TTOCOOMs, HAyYHbIC M3JaHUS B JJICKTPOHHOM BHUJE U
JOCTYT K HHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM peCcypcaM;

— CHUCTEMBI JIJIsl DJIEKTPOHHOTO TECTUPOBAHUS,

— KOHCYJIbTALIMM C UCTIOJIb30BAHUEM TEJIEKOMMYHUKAIIMOHHBIX CPEJICTB.
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5. OueHka IaHUPYEMbIX pe3yJIbTATOB 00y4eHus!

5.1. Cucrema orieHUBaHUA

MaxkcumajabHoe | MakcumajibHoe
Dopma KoHTPOIS KOJIHY€ECTBO KOJIHY€eCTBO

0aJJI0B 32 OAHY | 0AJIJIOB BCEro

padory
[Tocerenune nexui 2 20
PaboTa Ha IpakTUYECKUX 3aHITHIX 5 10
[ToaroToBKa M 3aIUMTa JOKJIAAA 5 10
TectupoBanue 5 10
[TpoBepounas pabora 10 10
Bcero 3a Tekymimii KOHTPOJIb 60
3a4eT C OIEHKOM 40
HToro 3a cemecTp 100

[MoyueHHBII COBOKYITHBIH PE3yJIbTaT KOHBEPTUPYETCS B TPAIUIIMOHHYIO IIKATY OI[CHOK M B IIKAITY
oueHOK EBporeiickoii cuctemsl nepeHoca u Hakoruienus kpeautos (European Credit Transfer

System; nanee — ECTS) B cOOTBETCTBUY C TaOJIHIICH:

100-6ammpHas | TpaauImoHHAs IIKaIa lxana
[IKaJia ECTS
95 -100 A
83_94 OTJINYHO B

68 — 82 XOpOIIO 3a4TEHO C

56 - 67 D

50 _ 55 yIIOBJIETBOPUTEIHHO E
20-49 EX
0_19 HEYJIOBJIETBOPUTEIILHO | HE 3a4TCHO | |

5.2. Kputepun BbICTaBICHHUS OLIEHKH 10 TUCIUILIIIHE

bamne/III | Ouenka no Kputepuu onieHku pe3ynbTaToB 00ydeHUs MO0 JUCIUILINHE
Kajia JTUCLUTUIAHE
ECTS
100- «OoTIUYHOY»/» | BrIcTaBmsiercs oOy4daromeMycsi, €Cu OH TTTyOO0KO U TPOYHO YCBOWIT
83/A,B 3a4TEHO TEOPETUUECKUM U MPAKTUUECKUN MaTepua, MOXKET
(oTmaHOY/ MIPOAEMOHCTPHUPOBATH 3TO HA 3AHATHUSAX U B X0/1€ IPOMEKYTOUHON
«3aYTCHOY aTTeCTAIIHH.

OOyuaromuiics HCUEPIBIBAIOLIE U JIOTMYECKH CTPOIHO H3iaraer
y4eOHBII MaTepuas, yMEeeT YBA3bIBATh TEOPHUIO C MPAKTUKOM,
CIpABIIIETCS C PelIeHHEM 3aa4 NpodeccHoHaIbHOM HapaBIeHHOCTH
BBICOKOT'O YPOBHSI CJIOKHOCTH, PAaBUILHO OOOCHOBBIBAET MPUHSTHIE
peuieHusl.

CBoOoaHO OpHEHTHPYETCS B y4eOHOH U TpoecCHOHATbHON
JIUTEPATYpE.

OneHka o JUCHHUIUIMHE BBICTABIIAETCS 00ydaroIeMycsl ¢ y4ETOM
pe3yabTaTOB TEKYILEU U IPOMEKYTOYHOU aTTECTALUH.
Komnerennuu, 3akperniéHHble 3a JUCUUIUIMHON ,c(pOPMHUPOBAHBI Ha
YPOBHE - «BBICOKHI.
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82-68/C

«XOPOIIO»/»
3a4TEHO
(xoporto)y/
«3a4TEHO»

BricTaBnsercst o0ydaromemycs, eCiIi OH 3HAET TEOPETUICCKUN 1
MPaKTUYECKUI MaTepual, TpaMOTHO U MO CYLIECTBY U3JIaraeT ero Ha
3aHATHUSAX U B XOJ€ NPOMEXKYTOYHOM aTTECTAllUU, HE JOIyCKast
CYILIECTBEHHBIX HETOYHOCTEN.

OO6yuaromuiics MpaBUJIbHO MPUMEHSET TEOPETUUECKUE TIOJI0KEHUS
MIPU PELICHUN MPAKTUYECKUX 3a/1a4 TPOPECCHOHATLHON
HaIlpaBJIEHHOCTH Pa3HOrO YPOBHS CIIOXKHOCTH, BJIaJICET
HEOOXOIMMBIMH ISl 5TOTO HABBIKAMU U TPUEMAMHU.

JlocTaTOYHO XOPOILIO OPUEHTUPYETCS B yUeOHON U
npo¢eCCHOHATTLHON JINTEPATYpE.

OneHka no JUCIHUIUIMHE BBICTABISETCS 00yJaronemMycs ¢ y4éToM
pe3yJIbTAaTOB TEKYILEW U MPOMEKYTOYHON aTTECTALIUU.
Komnerenmuu, 3akperiéHHble 3a AUCUUIITMHON, CPOPMUPOBAHBI HA
YPOBHE - «XOPOLIMI».

67-50/D,E

«YIOBIIETBOP
UTEJIbHOY/
«3aYTCHO
(ymoBieTBop
WUTEIIBHO)»/
«3aUTEHO»

BricTaBisiercst 00y4aromeMycs, eciii OH 3HaeT Ha 0a30BOM YpOBHE
TEOPETUUECKUN U IPAKTUYECKUNA MaTEpUall, JOIYCKAaeT OTACIIbHbIE
OLIMOKH IIPU €ro U3JI0’)KEHUH Ha 3aHATUSAX U B X0J1€ IPOMEXKYTOUHON
aTTeCcTaluu.

OOyuaronuiicss UCTIBITHIBAET ONpeIeEHHbIE 3aTPyAHEHUS B
MIPUMEHEHUH TEOPETUUECKUX TOJI0KEHUH MPU PELIeHUH
MPAKTUYECKHX 3a/1a4 PO(eCCHOHAIbHON HAlpaBIEHHOCTH
CTaHJAPTHOTO YPOBHSI CIIOKHOCTH, BJIa/IeeT HEOOXOAMMBIMH TSI
3TOro 06a30BbIMU HaBBIKAMU U ITPUEMAMH.

JleMOHCTpUpYEeT AOCTaTOYHBIA YPOBEHb 3HAHUS YUEOHOH JINTEPATYPHI
10 TUCLUIUIMHE.

OneHka o JUCHUIUIMHE BBICTABIISETCS 00yJaronemMycs ¢ y4éToM
PE3YJITaTOB TEKYLIEH U IPOMEKYTOUHOHN aTTeCTalUH.
Komnerenmuu, 3akpeniaéHHble 3a AUCUUIIIMHON ,cpOPMUPOBAHBI HA
YPOBHE - «IOCTATOYHBII.

49-0/F,FX

«HEYJIOBJIETB
OpUTEIIBHOY/
HE 3a4TEHO

BricTaBnsiercs oOydaromemMycsi, €cIi OH He 3HaeT Ha 6a30BOM ypOBHE
TEOPETUUECKHUI U MPAKTUIECKUN MaTepHual, JOMyCcKaeT rpyobie
OIIMOKY TPU €ro U3JI0KEHUH Ha 3aHATUAX U B X0JIe TIPOMEKYTOUHOM
aTTeCTalUu.

OO0yuaromuiicst HICIIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B IPUMEHEHUH
TEOPETUYECKUX TOJIOKEHUM IIPU PELICHUH ITPAKTUUYECKUX 3a7a4
npo¢eCCUOHAIILHON HAIIPABJIECHHOCTH CTAHIAPTHOTO YPOBHS
CIIO)KHOCTH, HE BJaJieeT HEOOXOAUMBIMU JIJIsl 3TOr0 6a30BBIMU
HaBBIKAMH U TPUEMAMMU.

JlemoHcTpupyeT (hparMeHTapHbIe 3HAHUS YI4EeOHOM IUTEpaTypHI 110
JUCIIUTUIUHE.

OreHka Mo JUCIUIUIMHE BBICTABIISETCS 00yJaroemMycs ¢ y4€ToM
pe3yJIbTaTOB TEKYIEH U MPOMEKYTOUHON aTTECTALUH.

KomnereHnium Ha ypoBHE «IOCTaTOUYHBINY, 3aKPETUIEHHBIE 3a
JTUCITUATITNHOM, HE CDOPMUPOBAHBI.
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5.3. OueHouHble cpencTBa (MaTepuabl) U TEKYIIET0 KOHTPOJIS yCIIEBAEMOCTH, IIPOMEXYTOYHON
aTTecTaluy o0yJaroImuxcs No AUCHUIUINHE

IIpuMepHBIii NepeyeHb T0KJIAT0B

1. Ucropus mexanuzauuu u apromaruzaiuu JJ0OY

2. HopMatuBHO-IpaBOBasi M HOpPMAaTHBHO-METoAu4Yeckas 0a3a, perjiaMeHTHpYoIlas
po0iieMbl BHeipeHus u ucnosb3osanusd UT B JIOVY.
«O030p prIHKA POCCUUCKUX H 3apyOekHBIX COJ1»
MexnyHapoaHbIE U HallHOHAJIbHbBIE CTaHAAPTHI.
«CpaBHUTETbHAS XapaKTepUCTHKA 3apyOekHBIX CO1»
«CpaBHUTENBHBIA aHAIN3 BO3MOXKHOCTEN poccuiickux CI[I»
«[ToaroToBka madIOHOB JISIOBEIX JOKYMEHTOB B cpeae MS Word»
«Co3nanue cuckoB U 0a3 nanHbix B MS Excel. Boimonnenue BeraucieHuin
O030p myOiMKanuii OTEYECTBEHHBIX aBTOPOB IO BOMPOCAM HCIOJIB30BAHUSI CETEBBIX
texHojoruii B JIOY.

10. OG30p mybOmuKanmii 3apyOeHBIX ABTOPOB IO BOIPOCAM HCIOIB30BAHUSI CETEBBIX
texHojyoruii B JIOY.

11. CpaBHHTENBHBIA aHAJIN3 TIOPTAJIOB HAIIMOHAJILHBIX apXUBHBIX CITYX0 B MIHTEpHETE.

12. Co3maHue UWHTETPUPOBAHHBIX aBTOMATHU3MPOBAHHBIX HMH(DOPMAIIMOHHO-TIOMCKOBBIX
cucteM B MIHTepHeTE (0OT€UECTBEHHBIN U 3apYOEKHBIN ONBIT).

13. Ponb MHTepHeTa B cOXpaHEHHH MUPOBOTO IIUGPOBOTO HACIEAMSL.

©oN kW

IIpumepHbIii epeYeHb TeM MPOBEPOYHBIX PadoT

1. DnekTpoHHas perucTpaiys JOKYMEHTOB. DJIEKTPOHHBIN O(uc.

2. DJIEeKTPOHHBIE CUCTEMBI KaJpOBOT0 ydeTa. TeXHOIOTUH pabOThI C TNYHBIM COCTABOM.

3. Cucrema JIEJIO: Ha3HaueHUe, BHINOIHAEMbIE QYHKINHU, CTPYKTYpa.

4. YmpaBneHue JOKYMEHTaMU Ha pacrpeaeneHHoM mnpennpustuud. OcoOGeHHocTH
KOpIopaTHBHbBIX HHpopMaLnoHHbIX cucteM (KHC).

5. IlnanupoBanue opraHu3alMoOHHBIX cucTeM. CucTeMa aHaauTH4eckoro tuma Project
Expert: Ha3HaueHMe, BBIMOIHAEMbIE (DYHKIIUH, CTPYKTYpa.

6. YmpaBiieHue OpraHu3allMOHHOW JeATenbHOCThI0. Cuctema yderHoro tuna BOCT-
O®UC: HazHavyeHue, BBHINOIHSIEMbIE (PYHKIIMU, CTPYKTYpa.

7. ABTOomaTM3aius KaJgpoBOro yuera CpeCTBaMH MPOrpaMMHOro koMiuiekca «Kaapsi».

8. ABTOMaTHM3anMs JESITENbHOCTH KagpoBoW  ciyxObl (mporpamma  «COTpyIHUKH
HPEIITPUITUS).

9. ABTOMaTHM3anMs PErHCTPaLUU JOKYMEHTOB B YUpEeKIeHUAX (mporpamma «Peructpanms
JIOKYMEHTOB OpPTaHU3aLHH»).

10. Cucrema «Jleno»: uarepdeiic, pyHKIUS 3ammycKa.

11. Cucrema «/lemo»: MopaenupoBanue OpPraHU3AIMOHHON CTPYKTYPBI MOJPA3IEICHUS C
MOMOUIBIO CIIPABOYHHUKOB.

12. Cucrema «/lenox»: Perucrpamms TOKyMEHTOB, IIOCTYITAIOIINX OT OPTaHU3AIINN.

13. Cucrema «J/leno»: ®opMupoBaHe CTaHIAPTHBIX OTYETOB.

14. Cucrema BOCT-odwuc: moncrucrema KaIpoBOTO yueTa.

IIpuMepHBIi NepedYeHb BONPOCOB /I MOATOTOBKH K 324€Ty ¢ OLEHKOH
1. VladopmMarimoHHbIe TEXHOJIOTHU U CUCTEMbI YIPABJICHUS — OCHOBA MPUHSITHUS PELICHUH.

2. CoBpeMeHHbIE MHCTPYMEHTaIbHbIE CPeACTBa MH(OPMALMOHHBIX TEXHOJOTHM U CHCTEM
ynpasieHus. Buabl akTuBHO pa3zBuBaromuxcs ynpasneHueckux MC.
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3. UndopmanronHsle cucTeMbl Ui aBTOMATHU3allMM Pa3iMYHBIX cdep yhnpaBieHUs U
OusHeca.
4. Tlonsitue uHbopmanmonHoi  texHonoruu. Kiaccubukauuss — UHPOPMAIIMOHHBIX
TEXHOJIOTHM.
5. MHpopManoHHbIE TEXHOJIOTUH JIEKTPOHHOTO oduca.
TeXHOJIOTHH OTKPBITBIX CHCTEM.
TexHomorun obecneueHus 6€30mMacHOCTH 00padOTKU HH(POPMAITUH.
TexHoMOrHH pacupeaeeHHON 00padOTKH JTaHHBIX.
. Texnonoruu nHGOPMALIMOHHBIX XPAHUIIUIII.
10 TexHoI0TUM PIEKTPOHHOTO IOKYMEHTO000POTA.
11. TexHOJOTHH MOCTPOCHHS KOPIOPATUBHBIX HHPOPMAITMOHHBIX CUCTEM.
12. TexHOJOTHM NOJAEPIKKH MPUHATHUS PEIICHUI.

©ooNo
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6. YueOHO-MeTOAMUYECKOE U HH(POPMALIMOHHOE 00eceYyeHue TUCUMILINHBI

6.1. ClIUCOK MCTOYHMKOB M JIUTEPATYPbI

HUcTounuku

1. O6 urdopmanun, HHOOPMAMOHHBIX TEXHOJIOTUAX U 3amute nHpopmarmu: DenepanbHbIA
3akoH P® Nel149-d3 ot 27 utons 2006 r. // Poccuiickas razeta. - 2000. - 29 utons.

2. O6 nsnekrponnoi moamucu: Pexep. 3akoH ot 6 ampens 2011 r. Ne 63-d3 // Cobp.
3akonomarenscTBa Poc. ®enepanuu. - 2011. - Ne 15. - Cr. 2036.

3. IlocranoBnenue IlpaBurenscrBa Poccuiickoit ®enepaunn Ne 754 ot 22.09.2009 «O06
yrBepxkAeHUH [lon0XKeHHsI 0 CUCTEeME MEXBEAOMCTBEHHOTO 3JIEKTPOHHOTO JIOKYMEHTO000poTa //
Poccwuiickas razera. — 30 centsiops 2009 . - No 183.

4. TTocranosnenue IIpaButenscTBa Poccuiickoit denepanun ot 15 urons 2009 1. Ne 477 «O6
YTBEPXKACHUH TPABUI JISIIONPOU3BOJCTBA B (eACPATHHBIX OpraHax HMCIIOJHUTEIHHOW BIacTwy //
CobOpanue 3akoHoaaTenbcTBa Poccuiickoit denepanum, 2009. Ne 25. Ct. 3060.

5. Ilocranosnenue IlpaBurensctBa Poccuiickoit ®denepaunun ot 7 centsiops 2011 r. Ne 751
«O BHecenuun wu3MeHeHuidt B [lpaBuna genonmpousBoACTBa B (pemepalbHBIX — OpraHax
UCTIONHUTENBHOW BiacTh» // CoOpanue 3akoHoxarenbeTBa Poccuiickoit deneparmm. 12.09.2011, Ne
37. cT. 5263.

6. Ilocranosnenmue IlpaBurenbctBa Poccmiickoit @enepaumun Ne 697 ot 08.09.2010 «O
e€ANHONW CHCTeME MEKBEJIOMCTBEHHOIO JJIEKTPOHHOTO B3auMmoneuctBusi» //  CoOpanue
3akoHoaarenbcTBa Poccniickoit deneparuu, 20.09.2010, Ne 38, ct. 4823.

7. Pacnopsokenue IlpaBurensctBa Poccuiickoit ®@enepanuu ot 20.10.2010 Ne 1815-p «O
['ocymapctBennol mporpamme Poccuiickoit denepanuu «Mudopmarmonnoe obmmectso (2011-2020
ronbl)» // CoOpanue 3akoHoaTenbcTBa Poccuiickont @enepanmu, 15.11.2010, Ne 46, ct. 6026

8. @enepanbhblii 3akoH "OO anekrponHod mnoamucu" ot 06.04.2011 N 63-03.
Oenepanbhbiii  3akoH  "OO0 wuwHGbOpManuu, HWHPOPMAIMOHHBIX TEXHOJIOTUAX H O 3alluTe
uHpopmanuun" ot 27.07.2006 N 149-D3

9. I'OCT P 7.0.8-2013. HanmonaneHselii crannapt Poccuiickoin ®enepaunn. Cucrema
CTaHJApTOB MO HH(OpMaANUU, OHUOTUOTEYHOMY M HU3JIAaTEIHLCKOMY Jemny. Jlelonmpou3BOACTBO H
apxuBHoe nieno. Tepmunsl U onpeaenenus (yrB. [Ipuxazom Poccranmapra ot 17.10.2013 N 1185-
CT)

10. T'OCT P 6.30-2003. YuudunupoBanHas cHUCTEMA JIOKYMEHTAlUH.
YHu(unupoBaHHas CHCTEMa OpraHU3alMOHHO-PACIIOPSIUTEIBbHON TOKyMEHTauu. TpeboBaHue K
0(OPMIICHHUIO TOKYMEHTOB. Y TBepkKIeH nmoctaHoBineHueM ['occrangapra PD ot 03.03.2003 Ne65-
ct. — M.: U3n-Bo crangapros, 2003.

OcHoBHas1 JInTepaTypa

1. l'anmmea, H. B. [lokymeHTannoHHOe oOecnedeHue ympaieHus : ydueOnuk / H. B.
I'anmuesa, XK. K. 'anueB. — Mocksa : M3gatensckuii Jlom MUCuC, 2021. — 188 ¢. — ISBN 978-
5-907227-50-7. — Texkct : snexrponHsbii // [ludpoBoit odbpazoBatenbublii pecypc IPR SMART :
[caiiT]. — URL: https://www.iprbookshop.ru/116986.html. — Pexxum moctyma: 1ist aBTOpU3HP.
M0JIb30BaTENEN

2. JIOKyMEHTaI[MOHHOE OOecIeueHUe YIpaBIIeHUs (JIeTOMPOU3BOJICTBO) : yued. mocoodue /
T.A. beikoBa, T.B. Ky3nenona, JI.B. Cankuna ; mox oo6mr. pen. T.B. Ky3nemoBoi. — 2-¢ u3f.,
nepepad. u gon. — M. : UHOPA-M, 2019. — 304 c. + [lon. Mmatepuansl [DIEKTPOHHBIN pecypc;
Pexxum moctyma http://www.znanium.com]. — (Beicmee oOpazoBanue: bakanaBpuar). - Pexum
nocryna: http://znanium.com/catalog/product/1016098

JonoaHuTeILHASA JUTEpPaTypa


http://znanium.com/catalog/product/1016098
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1. Mupromkuna, 0. B. Jlemonpou3BoAcTBO W TOKyMEHTAIlMOHHOE OOECTICUeHUE
TOCY/IapCTBEHHOW W MYHHIIMIIAIBHOU CIYKOBI [DneKkTpoHHbIN pecype| : mpaktukym / HO. B.
MupronikuHa. — OJEKTpOH. TeKCToBble AaHHble. — CtaBponoib : CeBepo-KaBkaszckuii
denepanbublii  yHHUBepcurer, 2016. — 116 c. — 2227-8397. — Pexum gocryna:
http://www.iprbookshop.ru/66028.html

2. KysnenoBa W.B. JlokyMeHTalMOHHOE OOCCIICYCHUE YIPABICHUS IEPCOHATIOM

[DnexkTpoHHbIN pecypc]: yueOHOe mocooue s O6akamaBpos/ Kysuernosa W.B., Xauarpsu I.A.—
DJIeKTpOH. TeKCTOBbIe daHHbIe.— M.: JlamkoB u K, Ai ITu Op Meaua, 2017.— 220 ¢.— Pexum
nocryna: http://www.iprbookshop.ru/57135. — 3BC «IPRbooks»

3. BypusimoB b.A. MHpOpMaIMOHHBIE TEXHOJOTUH B MEHEKMEHTE [DIEKTPOHHBIH
pecypc]: npaktukym/ bypasmo b.A.— 3OnekTtpoH. TekcTroBble aaHHble.— CapaToB: By3oBckoe
obpazoBanue, 2015.— 88 c.— Pexum pnocryna: http://www.iprbookshop.ru/33674. — 3BbC
«IPRbooks»

4, PoxwustoBckas, 1. P. JlokyMeHTanmoHHOE oOecrieueHre [DIEeKTpOHHBIN pecypc] :
yuebHoe nocobue / . P. PoxxusATOBCKasi. — DJEKTPOH. TEKCTOBBIE JaHHbIE. — Cumdeponons :
YHuBepcuTeT 3KOHOMUKU u ympasienus, 2016. — 104 c. — 2227-8397. — Pexum pgocryma:
http://www.iprbookshop.ru/73265.html

5. Kynses, H.H. UndopmanioHHbIe TEXHOJOTHH B JIOKYMEHTAIIHOHHOM O0CCIICUCHHUH
yOpaBjieHUs M apxuBHOM jeine : yueOnwk mis By3oB / H.H. Kynser, T.B. Konapamogra, E.B.
TepentnbeBa, A.I'. ®abpuuHoB ; mox oom. pea.a.ro.H., npod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (Homas crynenueckas Oubnuoteka) - ISBN 978-5-98704-786-6. - Pexum poctyma:
http://znanium.com/catalog/product/1015021

6.2. Ilepeuennb pecypcoB HH(POPMALMOHHO-TEKOMMYHUKANIMOHHOI ceTn « UHTEepHET»

1. http://www.eios.dom-rggu.ru/ - sJekTpoHHas HHPOPMALKMOHO-00pa3oBaTebHas cpela
(OUOC) punuana PITY B r./lomonenoso

2. http://www.znanium.com - DieKTpOHHbIC YUeOHHKH 3JIEKTPOHHO-OUOINOTEYHON CHCTEMBI
Znanium

3. DIeKTpOHHO-OUOIMOTEYHAS cucreMa IPRbooks (OBC IPRbooks) -
http://www.iprbookshop.ru/

4. DnextpoHHas uHboOpMaMoHHO-o0pa3oBarenbHas cpena (OMOC) dunmana PITY B
r. lomoaenoso — http://www.eios.dom-rsuh.ru/

5. MadopmarimoHHO-11paBoBoii optai - https://www.garant.ru

CoctaB coBpeMeHHBIX NpodeccuoHanbHbIX 0a3 naHHbIX (BJ]) 1 nHpopmanoHHo-
crnpasounbie cuctem (MCC) (2022 r.)

Ner HaunmenoBauue
/11

1 | KomnbioTepHble clipaBOYHbIE TPABOBHIE CUCTEMBI
Koncynprant [lmtoc,
I'apanT



http://www.iprbookshop.ru/66028.html
http://www.iprbookshop.ru/57135
http://www.iprbookshop.ru/33674
http://www.iprbookshop.ru/73265.html
http://znanium.com/catalog/product/1015021
http://www.eios.dom-rsuh.ru/
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1. MaTepnaﬂbno-TexnnquRoe o0ecneyeHue AUCHHUIIIMHBI

Peaymzanus y4eOHOW IUCHMIUIMHBI TpeOyeT Haluyus JICKIMOHHOTO KaOWHETa Co
CIEIYIOIIUM 000pYIOBaHUEM:

1. Hoyr6yk ¢ nporpamMubiM obecrieucarem Microsoft PowerPoint;

2. IlpoexTop /s neMoHcTpanuu ciaios Microsoft PowerPoint;

3. Dkpan i feMoHcTpanuu ciaimos Microsoft PowerPoint.

s mpernogaBaHusl TUCHUIUIMHBI HEOOXOIUM JIOCTYI K JJIEKTPOHHON HH(OpPMAIMOHHO-
obpazoBarenbHorl cpene (DMOC) dbunuana, 3JIEKTPOHHOMY KaTajaory OMOJIMOTEKH WHCTHTYTa, a
Tak)Ke 000pyIOBaHUE JJISI MYJIbTUMEIUUHBIX TPE3CHTAIIHN.

ITporpammHuoOe nuIeH3HOHHOE ObOecneuenue auciuiuinael: Windows 7 Pro, Windows 8,1,
Windows 10 Pro, Microsoft office 2010/2013

OcBoeHHME NUCHUILIUHBI MPEIIOIaracT HMCIOJIb30BAHUE aKaJeMHUYCCKOW ayTUTOPHU LIS
MPOBEJICHUS JICKIIMOHHBIX M MPAKTUYCCKHUX 3aHITHIA C HEOOXOTUMBIMUA TEXHUYCCKHUMH CPEJICTBAMU
(oOopymoBaHHe AJIsi MYJIBTUMEIUHHBIX IPE3CHTAINH ).

Cocras nporpammuoro obecnieuenus (I110)

Crnioco6 pacripocTpaHeHuUs
Neni/mt Haumenoanue 10 [IpousBoguTens (nuyensuonnoe unu
c80000HO
pacnpocmparsiemoe)
1 OnepannonHas cucrema WTware JInuensunonnoe
TOHKHUX KIIMeHTOB WTware
2 Windows server 2008 Microsoft JInneH3noHHOe
3 Microsoft office Microsoft JlutieH3nonHoe
2010/2013

4 Windows 7 Pro Microsoft JInnensnonHoe

5 MyTestXPro MyTestX Jlunensnonnoe

6 Windows server 2012 Microsoft JlunieH3nonHoe

7 Windows 8.1 Microsoft JIunen3nonHoe

8 Windows 10 Pro Microsoft JIunen3nonnoe

9 Dr. Web Dr. Web JInneHsnonHoe

10 Kacnepckuit JlabopaTopus CBoOoaHO

Kacnepckoro pacnpocTpaHseMoe

11 AutoCAD 2010 Student Autodesk CB000IHO
pacrpocTpaHsieMoe

12 Archicad 21 Rus Student Graphisoft CB00OIHO
pacrpocTpaHsieMoe

13 Adobe Acrobat Reader 9 Adobe Systems JIueH3nOHHOE

14 Zoom Zoom JIntieH3noHHOE
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8. ObecneueHue 00pa3oBaTeILHOr0 MPOIECCA IS JIUI ¢ OTPAHUYEHHBIMH BO3MOKHOCTSMH
3/10POBbsI  HHBAJIH/I0B

B xoze peanuzanuu IUCUUIUIMHBI UCIIOJIB3YIOTCS CIAEAYIOLIIME JONOJIHUTEIbHBIE METO/IbI
00y4eHUs1, TEKYIIETO KOHTPOJISl YCIIEBAEMOCTH M MPOMEXKYTOYHOM aTTeCTallMi 00Y4arolIuXCs B
3aBUCHUMOCTH OT UX UHIUBUAYAITBHBIX OCOOCHHOCTEH:

® IS CHEMNBIX U CIIA00BUAAIINX:
- Jekuuu Oo(OpPMIIAIOTCS B BHUAE DJICKTPOHHOTO JIOKYMEHTA, JOCTYIHOTO C IOMOIIBIO

KOMIIbIOTEpA CO CHELMATU3UPOBAHHBIM IIPOrPaMMHBIM 00€CIIeUeHUEM;

- IIMCBMEHHBIE 3aJaHUs BBIIOJIHAIOTCA HAa KOMIIBIOTEPE CO  CIIELMAIM3UPOBAHHBIM
IPOTrpaMMHBIM 00€CIIEYeHUEM, HJIU MOT'YT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTcs UHAMBUAYAIbHOE paBHOMEpHOE ocBelieHue He Mmenee 300 srokc;

- 7S BBIIOJHEHMS] 3aJaHMsl TPU HEOOXOJMMOCTHU MPEAOCTABISIETCS YBEIMYMBAIOIIEE
YCTPOMCTBO; BO3MOKHO TAKXK€E UCII0JIb30BAaHUE COOCTBEHHBIX YBEJINYHUBAIOIIUX YCTPONCTB;

- MUCHbMEHHBIC 3a7]aHus O(POPMIIIIOTCS YBETMIEHHBIM MIPHUPTOM;

- DK3aMeH M 3au4€T MPOBOAATCS B YCTHOW (hOpME WM BBINOIHSIOTCS B MHUCBMEHHOU (hopme Ha
KOMIIBIOTEPE.

® I MIIYXUX U CIA0O0CIBIIIANINX
- Jekuud  o(GOpMIISIFOTCS B BHUJE OJIGKTPOHHOTO JIOKYMEHTa, JHOO TPEJI0CTaBIsACTCS

3BYKOYCHJIMBAIOIIAs allapaTypa UHAWBUYAIbHOTO MOJIb30BaHMS;
- IUCbMEHHBIE 3aJJaHUs BBIIOJIHAIOTCS Ha KOMIIbIOTEPE B MUCbMEHHOM (opMe;
- DK3aMEH M 3a4€T MMPOBOJATCS B MUCbMEHHOW (popME Ha KOMIBIOTEPE; BO3MOXKHO IIPOBEICHUE
B (hopMe TECTHUPOBAHUS.

¢ JUId JII C HAPYHICHUSAMU OIIOPHO-ABUIATCIIBHOI'O allrapara:
- JICKIIMHU O(i)OpMHSIIOTCSI B BHJAC DOJCKTPOHHOIO MAOKYMCHTA, AOCTYIIHOIr0O C IIOMOIIBIO

KOMITbIOTEpA CO CHEIMATU3UPOBAHHBIM ITPOrPaMMHBIM 00€CIIeUeHHEM;

- THNCbMEHHBIE 3aJaHUS BBINOJHAIOTCA Ha KOMIIBIOTEPE CO CHEUUAIU3HMPOBAHHBIM
IPOTrpaMMHBIM 00€CTIEYCHHEM;

- 9K3aM€H M 3au€T MPOBOAATCSA B YCTHON (hOpMe WM BBINOJHSIOTCS B MUCbMEHHOU (hopMme Ha
KOMIIBIOTEPE.

[Ipu HEOOXOMMOCTH MpPEeyCMaTPUBAETCS YBEIMUEHNE BPEMEHH I ITOJTOTOBKH OTBETA.

[Ipouenypa npoBeaeHMs TPOMEKYTOUHON aTTECTAlMy JUIsl 00yJaroIMXCsl yCTaHAaBIMBAETCS
C y4éTOM HMX HHAMBHUIYaJIbHBIX INCHUX0(pU3NYecKux ocoOeHHocTel. IIpomexxyTouHas arTecTanus
MOKET MPOBOAUTHCS B HECKOJIBKO JTAIOB.

IIpu mpoBeneHUM MpOLETypbl OLIEHUBAHUSA pPE3YJAbTATOB OOYUYEHHUS MpeayCMaTpUBACTCS
UCTIOJIb30BaHUE TEXHUYECKHUX CPEJCTB, HEOOXOIMMBIX B CBA3M C HMHIUBUAYaJIbHBIMHU
0COOEHHOCTSAMHU O0YYaIOIIUXCS. DTH CPEACTBAa MOTYT OBITh MPEIOCTaBICHbl YHHUBEPCUTETOM, WU
MOTYT MCIIOJIb30BaThCsl COOCTBEHHbBIE TEXHUYECKHE CPEACTBA.

[IpoBenenune  mpoueAyphl  OLIGHWBAHUSA  PE3yIbTaroB  OOy4yeHHs  JIOMyCKaeTcs ¢
MCIIOJIb30BaHUEM JTUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHUH.

ObecnieunBaeTcss AOCTYyNn K WMHGOPMAlMOHHBIM U OuOIMOrpaduueckuM pecypcam B CETH
WuTepHer ans kaxaoro odyyatomerocs B GpopMax, afanTHPOBAHHBIX K OTPAaHUYESHHSIM UX 37J0POBbs
¥ BOCHPUATHUS MH(OPMAIIH:

® IS CIENBIX U CIa0OBUISIINX:
- B ICYaTHON (pOopMe yBETUUEHHBIM HIPHUPTOM;

- B (hopme 3IeKTPOHHOTO TOKYMEHTA;
- B popme ayaunodaiina.
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® IS TIYXUX U CIaOOCHbIIIAITHX:
- B IeYaTHOH (opme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.

e IS OOYYAIOIIMXCS C HAPYIMICHUSIMU OIIOPHO-/IBUTATEILHOTO arrapara:
- B Ie4aTHou dopme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B popme ayauodaiina.

Y4eOHbIe ayTUTOPUU JJII BCEX BHJIOB KOHTAKTHOM M CaMOCTOSITENILHON palOTHI, HaydHas
OubnuoTeka W WHBIC MOMEIICHUS Uil OOyYeHHUs OCHAIEHBI CIEIHATBLHBIM O0OPYJOBAaHHEM U
y4eOHBIMA MECTaMH ¢ TEXHHYECKUMH CPEJICTBAMU O0yUCHUS:

® JUIS CIENBIX ¥ CTa00BUISIINX:

- YCTPOMCTBOM JJII CKaHMpoBaHuA 1 uTeHus ¢ kamepoir SARA CE;

- nucreeM bpaiina PAC Mate 20;

- npuHTepoM bpaitnst EmBraille ViewPlus;

e JUIS TUIYXHX U CIIA0OCIBIIIAIINX

- aBTOMATH3UPOBAHHBIM pabO4YMM MECTOM JUIsi JIIOJAEH ¢ HapylIeHHEeM CiiyXa u
cl1a00CIIBIIIAIINX;

- aKYCTHUYCCKHH YCHIIUTENb U KOJIOHKH;

e IS O0YYArOMIMXCS C HAPYIIEHUSIMU OIOPHO-ABUTaTEILHOTO afrapara:
- IePEIBIKHBIMH, PETYJIUPYEMBIMH dproHOoMuYeckuMu napramu CHU-1,
- KOMITBIOTEPHOM TEXHUKOW CO CIIeUaTbHBIM IPOrPAMMHBIM 00€CIICYCHUEM.

9. MeToan4ecKkue MaTepuaJibl

9.1. IlnaHbl NPAKTHYECKUX 3aHATHI

IMPAKTUYECKOE 3AHATHUE. Tema: Cucrema unHQOPMALMOHHOIO o0ecneyeHHst
ynpasJieHUst

PaccmarpuBaemsbie BOIpOCHI

1. IlonsTHe nHGOPMALIMOHHOTO pecypca

2. YupaBinenue WHGOPMAIMOHHBIME pPECypCaMH C HCIOJIb30BAHUEM KOMIBIOTEPHBIX
TEXHOJIOTU

3. Meronbl 1 cpecTBa OpraHu3alyy 0e30yMaKHOH TEXHOJIOTHH yIIPAaBIICHHSI

KoHTposbHBIE BOTPOCHL:

1. VladopmMarimoHHbIe TEXHOJIOTMU U CUCTEMBI YIPABJICHUS — OCHOBA MPUHSATUS PELICHUH.

2. CoBpeMeHHbIE WHCTPYMEHTAIBHBIE CpPeNCTBAa WH(GOPMAIIMOHHBIX TEXHOJIOTUH M CHCTEM
ynpasieHus. Buabl akTuBHO pa3zBuBaromuxcs ynpasneHueckux MC.

3. HpopManmoHHbIE CHCTEMBI Ui aBTOMATH3AIMU PA3IMYHBIX CQep YIpaBICHUS H
Ou3Heca.

4. Tlonsitue uHbopManmoHHoi  TexHonoruu. Kiaccupukanuss — MHPOPMAIIMOHHBIX
TEXHOJIOTUH.

Pexomennyemas nureparypa

1. Kysnenosa U.B. JlokyMeHTalMOHHOE 00ecIieueHre yIpaBICHHs IIEPCOHATIOM
[DnexTpoHHbI pecypc]: yaebHoe mocodue st 6akanaBpos/ Kysnenosa U.B., Xauatpsu [ A.—
DnekTpoH. TekcToBble nanHbie.— M.: JlamkoB u K, Aii [Tu Op Menua, 2017.— 220 c.— Pexum
noctyna: http://www.iprbookshop.ru/57135


http://www.iprbookshop.ru/57135
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2. Kynses, H.H. MadopmarnimonHble TEXHOJOTHH B JOKYMEHTAI[MOHHOM OOECIICYCHUH

yIpaBleHUs W apXuBHOM jneie : yueOHuk s By3oB / H.H. Kynses, T.B. Konapamosa, E.B.

Tepentnena, A.I'. ®abpuvnoB ; mox ob6m. pea.a.ro.H., mpod. H.H. Kynsesa. - M.: Jloroc, 2017. -

408 c. - (Homas crynmenueckass OubOmmoreka) - ISBN 978-5-98704-786-6. - Pexum pocryma:
http://znanium.com/catalog/product/1015021

IHNPAKTUYECKOE 3AHATHE. Tema: TexHo10ruu 3J1eKTPOHHOT0 JOKYMEHT0000pPOTA

PaccmaTpurBaemblie BOIIPOCHI

1. DAEeKTPOHHBIH JOKYMEHTOOOOPOT: OCHOBHBIE MIOHSATHUS

2. TexHONOrHsl 3JEKTPOHHOIO TOKYMEHTO000pOTa

3. CucteMbl KOHTPOJISI UCTIOTHEHHUSI U YIIPABJICHUS JOKYMEHTOO00POTOM

KoHTposbHbIE BOIIPOCHI

HHdopMannoHHbIE TEXHOJIOTHH 3IEKTPOHHOTO oduca.

OCHOBHBIE TIOHATHS IEKTPOHHOTO JJOKYMEHTO000pOTa
TexXHOIOrMH OTKPBITBIX CUCTEM.

TexHonoruu obecredeHus 6€30nacHOCTH 00padOTKH HHPOPMAITUH.
TexHonoruu pacnpeeneHHoNH 00paboTKU TaHHbIX.

orwdPE

Pexomennyemas nureparypa

1. Ky3nenoa 1.B. JlokymeHTarimoHHOE 00ECTICUEHHE YIIPABICHUS IEPCOHATIOM
[DnexTpoHHBIH pecypc]: yue6Hoe mocodue st OakanaBpos/ Kysnenosa 1.B., Xauatpsaun [.A.—
DIIeKTPOH. TeKCTOBBIC naHHble.— M.: JlamkoB u K, Aii [Tu Op Meaua, 2017.— 220 ¢c.— Pexum
nocryma: http://www.iprbookshop.ru/57135. — 3BC «IPRbooks»

2. Kynses, H.H. UndopmannoHHbIE TEXHOJIOTMH B JOKYMEHTAIIMOHHOM OO0€CIeUeHUH
yhpaBieHUs W apXuBHOM jeje . yueOHuk s By3oB / H.H. Kynses, T.B. Konapamosa, E.B.
TepentneBa, A.I'. ®abpuunoB ; mox obm. pea.a.ro.H., mpod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (Homas crynenueckas Oubnuoteka) - ISBN 978-5-98704-786-6. - Pexum poctyma:
http://znanium.com/catalog/product/1015021

IMPAKTUYECKOE 3AHATHUE. Tema: Opranu3anusi cucTeMbl 3J1eKTPOHHOI0
AOKYMEHT0000poTa

PaccmarpuBaeMbie BOTIPOCHI:
1. Xapaxrepuctuka C2/10
2. XapaKTepuCTHKa METOJI0B U cpeacTB opranuzanuu COJ10.

KoHTposbHBIE BOITPOCHL:

1. Texunonoruu HHPOPMALTMOHHBIX XPAHUIIULLI.

2. TeXHONOTHH 3JIEKTPOHHOTO JJOKYMEHTO000pOTA.

3. TexHOJ0THM NOCTPOSHUS KOPIIOPATUBHBIX HHPOPMALIMOHHBIX CUCTEM.
4. TexHOJOTHH MOANEPKKHU MPUHATHUS PELICHUH.

JluTepatypa JiIs IOJATOTOBKH K 3aHSATHIO:

1. Kysuenona 1.B. [lokymeHTalimoHHOE 00ECTIieYeHre YIIPaBICHUS TEPCOHATIOM
[DnexTpoHHEbIH pecypc]: yauebHoe mocodue st 6akanaBpos/ Kysnenosa U.B., Xauatpsu [ A.—
DIIeKTpoH. TeKCcTOBbIe nanHble.— M.: JlamkoB u K, Aii [Tu Op Menua, 2017.— 220 ¢.— Pexum
noctyna: http:// www.iprbookshop.ru/57135.— DbC «IPRbooks»

2. Kynses, H.H. HdopManmoHHbIE TEXHOJOTMH B JOKYMEHTAI[MOHHOM OOECIeYeHUN
yOpaBieHUs U apxuBHOM jeine : yueOnuk mis By3oB / H.H. Kynses, T.B. Konapamora, E.B.
TepentbeBa, A.I'. ®abpuuHoB ; mox o6ml. pexa.n.ro.H., npod. H.H. Kynsesa. - M.: Jloroc, 2017. -


http://znanium.com/catalog/product/1015021
http://www.iprbookshop.ru/57135
http://znanium.com/catalog/product/1015021
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408 c. - (Homas crynmenueckas OuoOmmoreka) - ISBN 978-5-98704-786-6. - Pexum nocryma:
http://znanium.com/catalog/product/1015021

INPAKTUYECKOE 3AHATHE. Tema: Bueapenue u sxcniyaranusa JCY/ B chepe
ynpasJieHUsl

PaccmaTpurBaemblie BONPOCHI:

1. O630p oreuectBenHbIx CI1O

2. O630p 3apybexnbiii CO10

3. Dransl npouecca Bueapenus CY /] B cepe ynpaieHus

KoHTposbHBIE BOIIPOCHL:

1. [IpuBectu npumepsl oteuecTBeHHBIX COJ1O

2. IlpuBectu nmpumepsl 3apyoesxxubix CI/10

3. OcHoBHbIE 3Tanbl nporecca BHeapeHus ICY ]

HHTepaTypa JJIA IOATOTOBKH K 3aHATHUIO:

1. Ky3nenora 1.B. JlokymeHTarimoHHOE 00ECTICUEHHUE YIIPABICHUS IEPCOHATIOM
[DnexTpoHHBIH pecypc]: yueOHoe mocodue st OakanaBpos/ Kysnenosa 1.B., Xauatpsaun [.A.—
DIIeKTPOH. TeKCTOBBIC naHHble.— M.: JlamkoB u K, Aii [Tu Dp Meaua, 2017.— 220 ¢.— Pexum
noctyna: http://www.iprbookshop.ru/57135.— 3bC «IPRbooks»

2. Kynses, H.H. MHdopManmoHHbIE TEXHOJOTHH B JOKYMEHTAI[HOHHOM OOECIeUYCeHUN
yOpaBieHUs ¥ apxXxuBHOM jeine : yueOnuk mis By3oB / H.H. Kynser, T.B. Konapamona, E.B.
TepentnbeBa, A.I'. ®abpuuHoB ; mox oom. pea.a.ro.H., npod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (Homas crynenueckas Oubnuoteka) - ISBN 978-5-98704-786-6. - Pexum poctyma:
http://znanium.com/catalog/product/1015021

9.2.M6T0}II/I‘ICCKI/IC PE€KOMEHIAIUH MO BBINOJTHCHU IO ITPOBEPOYHBIX paﬁoT

1. Cymbv u 3nauenue npoeepouHol pabomai.

KonrponpHast paboTa sBISETCS JOKYMEHTOM, CBUICTEIBCTBYIOIIMMH 00 YpOBHE
CaMOCTOSITENIbHOW pabOThl M CTENEHH OBJAJEHUs CTyAEHTaMH MPOrpPaMMHOI0 MaTepuajia U ero
YMEHHEM KPaTKO U JOXOJYMBO MPOAHATH3UPOBATH U U3JIOKUTH B MTUCHMEHHOW (pOopMe BEIOpaHHYIO
TEMY.

BreimmonHenne paboT CymIECTBEHHO BIHMSET Ha CaMOOOpa3oBaHHME CTYACHTOB Kak
CHELMATNCTOB B OOJACTM  MHPOBOM SKOHOMHKHM, TaK KaK 3TO SBISETCS BaXXHBIM BUIAOM
CaMOCTOSITENIbHOW WHTEIUIEKTYaIbHON IeATEIIbHOCTH.

2. Ilenu nposepounoil pabomoi:

[lenbto paboTHI SBJISAIOTCS: pa3BUTUE HMHTEpeca CTyAEHTa(ku) K mpobieMaM MHpPOBOM
HSKOHOMHKH; YMEHHE padoTaTh C pa3IMYHBIMH MCTOYHMKAMHU HH(OpMAIMM; JieaTh MpaBUIbHBIC
BbIBOJIbI U 3(()EKTUBHBIE MPEIOKEHHUS.

3. I[lops0doxk no02omosKu npogepoyHoLl pabomul.

Tema ipoBepoUHOI PabOTHI BEIOMPAETCS CTYIEHTAMU CAMOCTOSITENTBHO.

[Tocne BbIOOpa TEMBI CIymIaTeastM HEOOXOAMMO COCTaBUTh HpPEABAPUTEIBHBIA CIIHCOK
auTepatypel. BechMa TIONE3HO HCIONB30BaHUE ONEPATHBHBIX MaTEPHAIOB  KOHKPETHBIX
OPEANPUATHIA U OpraHu3aluid, a TaK’Ke HHOCTPAHHBIX HCTOYHHUKOB.

['oToBas paboTa B HameyaTaHHOU (hopMe claeTcst BeAyIeMy Kypce IpenoaBaTelro.

4. Tpebosanus k nposepouHoll pabome.

I'maBHBI KpuTepuii KadecTBa pabOTHI — MOJHOTA M KOMIUIEKCHOCTH OCBEIICHHS TEMBI.
Kaxnplii pa3zaen paboThl JOHKEH HAUYMHATHCS C COOTBETCTBYIOILIETO 3aroJIOBKA MO OTJIABICHHIO C


http://znanium.com/catalog/product/1015021
http://znanium.com/catalog/product/1015021
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HyMeparnueil Kaxaon crpaHuibl. PaboTta, He OTBedaromias OnmpeaesieHHBIM HOpMaM, K 3alluTe He
nomyckaercsi. HeOpesxHo BBITOTHEHHAs: paboTa TakKe K 3allUTe He JOIMyCKaeTCs.

PabGora nomkHa COCTOSATH WU3: OIJIABJICHMS, BBEIECHHUS, OCHOBHBIX pa3/eiioB padoThI,
pacueTHo YacTH (€ciiu 3TO KypcoBasi paboTa), 3aKIIFOUSHUS U CIIMCKA JTUTEPATYPHBIX HCTOYHHUKOB.

5. Ilpumepnas cxema cmpykmypsl HPOGePOUHOU pabomal.

TumynvHwlli 1UuCm

Oznasnenue - coiepkanre padoThl C HyMepaluel CTpaHull.

Beeoenue. 3nech GopMUPYIOTCS TSN U 334a9d PaObOThI, 000CHOBBIBAIOTCS aKTyaJIbHOCTh U
IpaKTUYeCKas 3HAYMMOCTb TEMbI, MOTHBBI BbIOOpa. MOXXHO OTMETUTh TaKXke TPYIHOCTH,
BCTPETUBILUECS [IPU HANTMCAHUU PAOOTHI, XapaKTep UCIOJIb30BAHHBIX HCTOYHUKOB.

Ocnoguvie pazdenst pabomel. JIBa, Tpu u Oosiee pa3/ienoB, AJis HOTHOTHI OCBEIICHUS TEMbI
[0 OCHOBHBIM IOCTAaHOBOYHBIM BompocaMm. I[locTaHOBOYHBIE BOMPOCKI — 3TO BOIPOCHI,
packpbIBarolue CyTh MpobaeMbl i TeMbl. Kaxkiplil pa3ien HauMHaeTcs ¢ 3aroJioBKa, yKa3aHHOTO
B OTJIABJICHUU WUJIU COJIEPKAHUU C TIOPSIKOBBIM HOMEPOM paszjiena.

3axnouenue. B Hem QOpPMHUPYIOTCS BBIBOIBI, MPEANOKEHUS WIM PEKOMEHAALUU IO
COBEPIIICHCTBOBAHUIO MEPOIIPUSTHH, KACAIOIINXCSI BRIOPAHHON BaMH TEMBI.

Chnucox ucnonb308aHHbIX UCOYHUKOG U 1umepamypbl. 31eCh MEePEUNCIISIIOTCS UCTOUHUKH,
HOPMAaTUBHBIC aKThl, O(HUIMAIbHBIC CTATHCTUYCCKUE COOPHHUKM W IyOJUKAlMK, MOHOTpaduw,
CTaThH, MEPUOANYECKHE U3JIaHUS M TaK Jajiee, KOTOpble ObUIM MCIOJIB30BaHBI MPH BBHITOIHEHUU
KYpCOBOH HJIU TIPOBEPOYHOM paboTHI (00s3aTEIBHO YKA3hIBATh IO U MECTO M3/IaHU).

[Ipunosicenue BxmMO4aeT TaOMUIBI, CXEMBbl, Tpa@UKU, KOIMUU KOHTPAKTOB, COTJIAIICHUI,
MMCeM, pacueThl | T.1. . [[pyuueM ux HaJMuMe 3HAYUTEIHHO MOBBIIIACT IIEHHOCTH Pa0OTHI.
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[Tpunoxenue 1
AHHOTAIIUA IUCHUITIIINHBI
Hucummuaa — «Kommberotepubie  TexHonorun B JIOY»  peanmsyercs — kadenpoii
MaTeMaTUYECKHX U €CTECTBEHHOHAaYYHBIX AucHUIuMH ¢uauana PITY B r. lomonenoBo
Ienb ocBoCHMS Y4eOHOM TUCITUTUTHHBI
- npodeccuoHabHas IMOJATOTOBKA CTYACHTOB, HEOOXOAMMAas MJisi OCBOCHHS METOJOB H
MOJIXOJIOB OpPTaHM3aIMK JOKYMEHTAIIMOHHOTO OOECICUCHUS YIIPABICHUYECKOW AESITeThHOCTH Ha
OCHOBE MH(GOPMAIIMOHHBIX KOMITBIOTEPHBIX TEXHOJIOTHI, CHCTEM U CPE/ICTB.

33}13‘11/1 JAUCHUIIIMHbI:
*

IMOJIY4YCHHUC CUCTEMATHU3UPOBAHHBIX 3HAHHI (6] COBpPEMEHHBIX KOMIIBYOTCPHBIX
TCXHOJIOTHUAX, UCITIOJIBb3YCMbBIX B JOKYMCHTAIMOHHOM obecrneueHU YIIPABJICHUA
* H3y4YCHUC MCTOJOB  3alIUThLI I/IH(i)OpMaLII/II/I B AaBTOMATU3HPOBAHHBIX CHCTEMaxX

JIeTIONPOU3BOJICTBA U JOKYMEHTOO0OPOTa;

* npuoOpeTeHHne 3HAHUW O CTPYKType U (YHKIUSAX aBTOMAaTU3UPOBAHHBIX CHCTEM
JIOKYMEHTAIIMOHHOTO 00ECIIEYEHUs YIPABJICHUS M POJIM TUX CUCTEM B IIPOLIECCE YIIPABICHUS;

* chopmupoBaTh yMEHHS HCIIOJIB30BAHHUS HOPMATHUBHO-TIPABOBBIX JIOKYMEHTOB IS
oIleHKH cucteM aBToMaru3anuu JIOVY;

* BIaJieHHe HaBbIKAMH PAaOOTHI C SJIEKTPOHHBIMU JOKYMEHTAMHU, C CHCTEMaMU YIIPaBICHUS
AJNIEKTPOHHBIMU JJOKYMEHTAMH U 3JIEKTPOHHBIM JOKYMEHTOOOOPOTOM;

* chopmupoBaTh YMEHHUSI CaMOCTOSITEILHOTO NMPUHATHS PEIIEHUS O BHEAPEHHH TEX HIIU
WHBIX  WHQPOPMAIMOHHBIX  TEXHOJOTMH  JUISI ~ aBTOMAaTH3allid  JOKYMEHTOoOoOOpoTa |
JIETIOTIPON3BO/ICTBA.

* pa3BUTHE QITOPUTMHUYECKOTO MBIIIJICHUS, YMEHHE CTPOro u3JlaraTh CBOW MBICIH,
pa3BUTHE CIMOCOOHOCTEH K 0000IIEHHI0 U aHaIu3y WHGPOpPMAIUH, MOCTAHOBKE IeJield U BBIOOPY
IyTEN €€ JOCTUKEHHUS;

dopmupyemble KOMIETEHIINH, COOTHECEHHOW ¢ MIaHHUPYEMbIMU pe3yabTaTaMH OO0y4YeHUS
10 TUCIUIUINHE

KomMmnerenuus
(Kol ¥ HAMEHOBaHUE)

HNuaukaropsl
KOMIIeTEeHIN I
(Ko ¥ HAMMEHOBAHUE)

Pe3yabTaThl 00yyeHus

YK-9

Crioco6eH UCnonb30BaTh
0a3oBbIe
Ne(heKTOIOTHYEeCKUE 3HAHUS
B COLIMAIBHOM H
npogdeccuoHanbHOM chepax

VK-9.1

3HaeT NOHATHE
WHKJTFO3UBHOM
KOMIIETCHTHOCTH, €€
KOMITOHEHTHI B CTPYKTYDPY;
0COOEHHOCTH MPUMEHEHUS
0a30BBIX
neEeKTONIOTHYECKUX 3HAHHH
B COITMAJIbHOM U
npodeccuoHaIbHOM cdepax

3namo:
METO/JIbI U CIIOCOOBI OKa3aHUs
MEePBOI MOMOILH

Ymems:

OKAa3bIBaTh MEPBYIO IOMOILB B
oyare nopakKeHusl, UCIOIb3Ysl
CpEeACTBA UHANBUYAJIbHOU U
KOJJIEKTUBHOM 3aIlIUTHI

Brnaoemw.

HaBbIKAMH OKa3aHMs IEPBOU
MMOMOIIY B 0Yare NopaxeHus,
HCIIOJIb3Ysl CPEACTBA
VHIUBUYATbHON U KOJIJIEKTUBHOM
3aIUTHI

YK-9.2

YMeeT miaHupoBath U
OCYILECTBIISITh
po¢eCCHOHATBHYIO
NEeSITETTHHOCTD C JINIIAMH C
OTPaHUYCHHBIMU

3name:
HOHATHUE UHKIIO3UBHOM
KOMIIETEHTHOCTH, €€ KOMIIOHEHTEI

U CTPYKTYPY

Ymemn:
MIPUMEHSATH 0a30BbIC
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BO3MOJXHOCTSMHU 3J0POBbS U
HHBaJIMJaMH

nedekronornyecknue 3HaHUS B
COLIMANIbHOM U MPo(eCcCHOHANTBHOM

chepax

Braoemy:

HaBBIKAMU TIPUMEHEHUS 0a30BBIX
ne(eKToIornyeckux 3HaHUH B
COLIMAIbHON U MPo(ecCHOHANTBHOM

chepax

VK-9.3

Bnaneer HaBbikamu
B3aHUMOJCHCTBUS B
COLIMAJIbHOMN U
npodeccuoHalIbHON chepax
C JIUIIaMH C OTPAaHUYCHHBIMHU
BO3MOHOCTSIMH 3JI0POBbS U
WHBAJIMAAMH

3nams:

OCHOBBI TUIAHUPOBAHHS U
OCYIIECTBIICHHSI
po(hecCHOHATTLHOM NI TEIIbHOCTH
C JIUI[AMH C OTPaHHYCHHBIMH
BO3MOYKHOCTSIMH 3JI0POBbSI U
WHBAJIUIAMU

Ymems:

IJIAHUPOBATh MPO(ecCHOHANBHYIO
JIESITENBLHOCTD C JIMI[AMU C
OTPaHUYEHHBIMU BO3MOXKHOCTSIMHU
3I0POBBSI U HHBATIUAAMHU

Braoems:

HaBBIKAMU OCYIIECTBICHHUSI

PO eCCUOHAIBHON e TETHHOCTH
C JIULIaMU C OTPaHUYCHHBIMU
BO3MOXXHOCTSIMH 37I0POBbBSI U
WHBAJIUIAMU

[K-1

Cnocob6eH pa3pabaTbiBaTh
OTJIeNIbHbIE
(GyHKIIMOHAIbHbIE
HaIpaBJICHUS yIIPaBJICHUS
pUCKaMu

IK-1.1
Opranu3yeT v MpOBOJAUT
aHAJIU3 U OIICHKY PUCKOB

3names:
TIOHSITHE U BUJIBI PHCKOB

Ymems:
MIPOBOJIUTH AHAJTIU3 U OI[EHKY
PHUCKOB

Brnaoemw:

HaBBIKAMU OpPTaHU3AIHH
MIPOBEJICHUS aHAIN3a U OLIEHKH
PHUCKOB

[To nucruIuInHe IpeIyCMOTpEeHA TPOMEXKYTOUHAs aTTecTalus B (hopMe 3aueTa ¢ OI[CHKOM.
OO6mas TpyA0EMKOCTh JTUCIHATIINHBI COCTABISACT 3 3a4ETHBIC ¢TMHHUIIEL.




JIUCT UBMEHEHUM
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[Ipunoxenue 2

TekcT akryanuzanuu win npwiaraemsiii Kk PITJ nokymenT,
COZEPIKALLNI U3MEHEHHUS

Jlata

Ne
IPOTOKOJIA

Al WIN| -
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