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JLOJKHOCTHAS HHCTPYKI(HS
3aBeyomero kageapon

F'YMAHUTAPHBIX U COLHAJILHO - JKOHOMHYECKHUX AHCHHTIIHH
duamnana PITY B r. lomoaenoBo MockoBckoi 00J1aCTH

Hacrosiimas nosypkHOCTHAsT MHCTPYKHMs pa3zpaboTaHa M yTBEp)KJA€HA B COOTBETCTBHMH C
nonoxenussMu Tpynosoro koaekca P®, ®3 ot 29 aexabps 2012 r. N 273-03 "O0 oOpa3oBaHUU B
Poccuiickoit ~ ®enepaumn”, pasgena  "KBamQUKaMOHHBIE — XapaKTEPUCTHKH  JOJUKHOCTEH
PYKOBOJMTENIEH M CHEUMAJUCTOB  BBICUIETO  NMPO(PECCHOHAIBHOr0 M JONOJHUTEIBHOIO
npodeccHOHANBLHOr0  06paszoBanns” EAMHOrO KBaIM(MKAIMOHHOrO CIPaBOYHMKA JOJKHOCTEH
PYKOBOJHMTEIEH, CIEMMATNCTOB M CIYXKAIMX, YTB. Npuka3oM Mumnsapascoupasputus Poccun ot 11
sHBapst  2011r. N 1H, M HMHBIX HOPMATHBHO-NIPABOBBIX aKTOB, pPETYJUMPYIOMKUX TPYIOBBIC
MPaBOOTHOIIECHHS.

1. O0mue moJ1oKeHus

[.1. 3aBenyromuit kadenpoil ryMaHHTapHBIX ¥ CONMAIBHO - IKOHOMHYECKHX IMCLHUIUIMH
OTHOCHTCS K IPO(decCcOpCKO-NPenojaBaTeIbckOMy COCTaBY M HEMOCPEACTBEHHO TNOAYMHACTCSA
3aMECTHTENIIO IHPEKTOpa Quinnana no yueOHoit padore.

[.2. Ha nomxHOCTh 3aBenyromero kageapoi ryMaHHTapHBIX M COLMAIBHO - 3KOHOMHUYECKHX
JUCUMIUITHH  NPHHUMAETCS JIMIO, MMEIOIIEE BBICIIEE O0OpA30BAHUE, HAIMYME YYCHOM CTENECHU H
YUEHOr0 3BaHHS, CTaX HAyYHO-NIEAArOru4ecko padoTel MM pabdOThl B OpraHu3anusx I10
HaNpaBJICHHIO INPOYECCUHOHATBHONU JEATEIBHOCTH, COOTBETCTBYIOLIEH MEATENBHOCTH Kadelphl, He
MEHEE J JIET.

1.3. Ha nomxHOCTb 3aBeayrouiero kageapoit B COOTBETCTBHH ¢ TpeOoBaHHsIMH cT. 331 TK PO
HA3HAYaeTCH JIMIO:

- HC JIMIIEHHOE IIpaBa 3aHUMATHCS NENArOrMYECKON JEATEIBHOCTBIO B COOTBETCTBUU C
BCTYIHUBIIMM B 3aKOHHYKO CHJIY IPUTOBOPOM CY/Ia;

- HE MMCIOILEE WJIM HEC MMEBIICC CYAMMOCTH, HE IOJABEPralolIeecs WM HE MOJBEPraBLIECECS
YrOJIOBHOMY TMIPECIICAOBAHUIO (3@ MCKJIIOYEHHEM JIML, YrOJOBHOE IPEC/IEOBAHUE B OTHOIICHUU
KOTOPBIX MPEKPALICHO MO PeadMIMTUPYIOIIMM OCHOBAHMSM) 3a INPECTYIUICHHS NPOTHB J>KU3HU M
3/I0pOBBS, CBOOOJIBI, YECTH U JOCTOMHCTBA JIMYHOCTH (32 MCKJIIOUCHHMEM HE3aKOHHOTO MOMEIIECHUS B
CUXHUATPHUYCCKHI CTAMOHAD, KJICBETLI M OCKOPOJICHHS), MOJIOBOH HENPUKOCHOBEHHOCTH H IOJIOROI
CBOOO/IBI JINYHOCTH, MPOTHB CEMbU M HECOBEPLICHHOJETHUX, 3/10POBbS HACEJICHUS M OOIIECTBEHHOI
HPABCTBCHHOCTH, OCHOB KOHCTHTYIMOHHOIO CTPOS M OE30NMacHOCTH rOCYJApCTBA, a TAKIKE MPOTHB
001IeCTBEHHONM 0€301aCHOCTH,

- HE UMCIOIICE HECHATOM WJIM HEMOralmieHHON CyAMMOCTH 32 YMBILUICHHBIE TSOHKKHE U 0CO60
TAKKUAE NPECTYIICHUS,

- HE MPU3HAHHOE HEICECIIOCOOHBIM B YCTAHOBJIEHHOM (he/IepalIbHbIM 3aKOHOM OPSIIIKE;
- He uMmerouiee 3a00JIEBaHUM, MPEJYCMOTPEHHBIX TEPEYHEM, YTBEPKIACMbIM henepaibHbIM

OpraHoM HCIOJIHUTE/ILHON BJIACTH, OCYIIECTBJAIOMMM (DYHKUMH 1O BBIPAGOTKE rOCY1apCTBEHHOM
[IOJIMTHKM 1 HOPMATHUBHO-TIPABOBOMY PEryJIMPOBAHUIO B 00JIACTH 3{PABOOXPAHEHUS.




- IPABUIIA BEACHUS I0KYMEHTAIMH 110 YyeGHOif pabore;
- OCHOBBI NIEArOTHKH, HDU3HONOTHH, CUXOJIOTUN;
= METOZIMKY NPOdHEeCCHOHATBHOTO 00yueHus:;

- MCTOABL M cnocoObl  menomb3oBanus  06pasoBaTENbHBIX TEXHOJIOTHH, B TOM YHCIIE
JCTAHIIMOHHBIX

- OCHOBHbIC METO/IBI OUCKa, chopa, XpaHCHuUsl, 00pabOTKH, MpenOCTaBIEH s, PACTIPOCTPAHEHHS
HHQOPMALMH, HEOOXO0IUMOi AUBL OCYIICCTBICHAS HAYYHO-UCCIEI0BATENBCKOMN AEATENbHOCTH:

- MCXQHM3MBI OOPMIICHHS NPaB UHTEIIEKTYATLHOI COOCTBEHHOCTH;

- TCXHOJIOTMI0  OpraHu3aiuu METOMUECKOIA,

HAYYHO-METOANYECKOU,  HAYYHO-
HCCIICNOBATENLCKON PabOTHI:

UMCHHLBIM CTUIICHIUSIM

- HOPMATHBHELIC AOKYMCHTHI, PCTIIAMCHTHPYIOLIUE CTATYC HAYYHBIX, IEAArOrHYECKHUX U

PYKOBOZMIIMX  padOTHMKOB  0Opa3oBaTEIbHbIX OpPraHu3alMi  BBICIIETO  MPO(PECCHOHAIBLHOTO
00pa3oBanus, 0COOCHHOCTH PETYIMPOBAHUS UX TPY/Q;

- OCHOBBI YTIPABJICHUS IEPCOHATIOM:;
- OCHOBBI 3KOJIOrHH, SKOHOMUKH, TIPaBa, COLUONOTHH;

- q)PIHaHCOBO-XOBSIﬁCTBeHHy}O JICATENILHOCTE 00pa30BaTENbHOM OpraHU3aluy;
- OCHOBbI 3/IMHHHCTPATHBHOTO, TPYAOBOTO 3aKOHOAATENBCTBA;

- TpeboBaHus k pafore Ha [ICPCOHANIPHBIX KOMIBIOTEPAX, HHBIX 3JIEKTPOHHO-IMAPOBBIX
YCTPOUCTBAX;

- [IPABHJIA 110 OXPaHE TPyAA U MOXKApHOI 0€30MacHOCTH.

[.5. M30panne Ha NOMKHOCTH 3aBeyIOLIErO Kadeapor ¥ OCBOOOXKIEHHE OT JOKHOCTH
HPOBOUTCA B MOPAIKE, YCTaHOBICHHOM TpynoBbiM koxexcoM Poccuiickoit ®enepauuu, ycTaBoM
00pa3oBaTeNbHON OPraHU3alNK — 10 PE3yJILTATaM MPOXOXKICHHUS MpoUEenypsl BEIDOPOB HA 3aMELICHUE
JOJDKHOCTH 3aBE/YIOLIEro kKadeapoit, mpukasoM aupekropa dummana PITY B r. JlomMoaen0so.

2. 10JKHOCTHBIE 00S13AHHOCTH

3aBeayomuUii kaheapoi:
2.1 PaspalartpIBacT CTPATeruio pa3BUTUs JCATENLHOCTH Kadeapbl MO HANpaBJEHHSIM TOATOTOBKH,
YKPEIISET ¥ Pa3BUBACT BHELIHUE CBA3M ¢ pabOTOAATEISIMU M OpPraHaMH YIIPABJICHUSI 00Pa30BAHUEM.

2.2 OcymiecTBIsS€T aHaiu3 pbiHKa 00pa3oBATEBHBIX YCJIYr M PBIHKA TPyAA MO HANPABICHHAM
MOArOTOBKHM Ha Kadepe.

2.3 GopmupyeT NPEUIOKEHUSA 10 YIYUYLICHHIO BEICHUs y4eOHOro Tpouecca no npoduino kadenpsl.

2.4  Opranusyer  MeK(aKyJIbTETCKOE,  MEKBY30BCKOE,  MEXKIYHAPOJHOE  B3aUMOJEHCTBHE
npenojarparesei kadenpel.

2.5 O0ecneynBaeT BHITOJHEHUE FOCYAaPCTBEHHOrO 00pa3oBaTe/IbHOrO CTaHaapTa.




2.6 Cosmaer vyenosus s GopmupoBanus y  o6ywanommxcs  OCHOBHEIX
KOMICTCHTHOCTH, o0ecneunparomeis

BBINYCKHUKOB.

COCTaBJIAIOLIMX
yCNCIIHOCTE  Oynywmiedf  mpodeccHoHambHON  AeSTeNEHOCTH

KauecTBa yyeOHOro npomnecca.

2.9 Opranusyer nposeaenne u KOHTPOJIMPYET BBITIONIHEHNE BCEX BHMIOB YYEOHBIX 3aHATHH MO BCEM
hopmam 00yuenus,

2.10 TpucyTerByer Ha yueGHbix SAHATHAX, A TAKKE HA 9K3AMEHAX M 3a4eTax 110 BEIOOY.

2.11 Perynspuo mposour 3aCCIaHus Ka
BOIIPOCOB yueOHOit, Hay
pPadoTHL.

Genper mo ofcykaenuio 3amIaHUPOBAHHBIX M TEKYIIHX
HHOH, METOZIMUECKOM NeATENbHOCTH PaGOTHUKOB KadeApsl M BOCIHTATEHHOI

lIpOrpaMMaM npyrux kabenp punmana.

2.13 Co3pmaer M wuraer ABTOPCKHE KYPCBI MO JAMCUMIUIMHAM, TNpenojaBaeMbIM Ha Kadeape B
JCTAHOBJICHHOM 00Pa3oBaTeNbHBIM YUPeXK/ICHHEM OPSKE 1 00bEME.

2.14 TlpencraBnser Ha YIBCPXKACHUE JMpEKTOpy (uivana 1ianel pabOThl  Kadeapbl |
HHIMBHAYANbHBIC IIaHBI pa0oThI MpenoaBaTeNneit KaQeapol.

2.15 OcymecTBnseT pacnpeneneHue menarornyeckoit Harpy3kd 4 ()yHKUHOHATIBHBIX O0S3aHHOCTEN
MEXKY PaOOTHHKAMH Kadeapbl B KOHTPOIHpPYET CBOCBPEMCHHOCTD ¥ KQYECTBO UX UCIIOJTHEHHUS.

2.16 OcymiecTBasieT BEIGOP COBPEMEHHBIX TEXHUUECKHX CPEACTB 00y4EHHs MPH MPOBEACHUH YIEOHBIX
3AHATHH 1 00eCneurBaeT BO3MOXKHOCTH MX MCTIOIB30BAHMSL.

2.17 Opranu3yer W OCYIIECTBISET KOHTPOJIb 332 O3HAKOMMTENIBHOM, Y4€OHO-IPOH3BOACTBEHHON U
APYTMMH BHIaMU NPAKTHKA 00YYAIOIIUXCS, KYPCOBBIMU M TUILIOMHBIMU PaGOTaMH.

2.18 OOGecneunBaeT npoBEICHHE KyPCOBBIX JK3aMEHOB W 3aYETOB, a TAKIKe IIPOMEXYTOYHBIX

MCIBITAHUH OOYHAIOLIMXCS 110 OT/ACIBHBIM PEIMETAaM; aHATM3UPYET HX PE3YJIbTATH H JOKIABIBACT O
HHMX Ha 3aceIaHusaX Kaheapsl.

2.19 Opranusyer no nopy4yeHuo pyKOBOJACTBA (pMIMANa NPOBENCHHE HAy4YHO-UCCJIEI0BATEIBCKOM

padoTEI Ha Kade/ipe, paccMaTpUBaCT AMCCEPTAIIMH, NPEICTABIISEMBIE K 3alUTe PAGOTHUKAMH Kadeapel
UJIA COUCKATENIAMU YYEHOU CTEIICHH.

2.20 PykoBOAUT HAy4YHO-UCCIIEI0BATENLCKOM paboToi 00yyarommxcs.

2.21 Opranusyer 0OCYXKJCHUE 3aBEPLICHHBIX HAYYHO-HCCIIEAOBATENLCKMX PaboT PE3YJIbTATOB
BO3MOKHOCTH UX BHEJPEHUS.

2.22 O0ecnieynBaeT BO3MOKHOCTE OMyOJIMKOBAHUS CBE/ICHHIT O IOCTUTHYTBIX HAYYHBIX PE3YJIbTATAX.

2.23 OOecneunBacT COCTABICHUE 3AKIIOYCHUH HA YYeOHMKM, YyeOHBIE M Y4eOHO-METOIUUECKUE
nocoodus.

2.24 Opranusyer pabOTy M NPUHUMAET HENOCPEJICTBEHHOE YYAaCTHE B TMOJTIOTOBKE YYCOHHUKOB,
HArJIAHBIX MOCOOUHM U y4eOHO-METOAMUYECKUX MATEPUAIIOB Kadephl.

2.25 KOHTpOIMpyeT Ka4eCTBO M BBINOJHEHHE MHJMBHAYAIBHBIX IUIAHOB Npenojasaresieil kageapsl u
MHBIX PaOOTHUKOB.




2.26 Bener nenaroruveckyio u Hay4YHO-HCCIEN0BATENBCKYIO paboTy Ha Kadepe.

2.28 PYKOBOIMT NOrOTORKOIN HAYYHO-TICIArOrHYeCKUX Kajipos.

2.29 Tnanmpyer nossmmenye KB UKaUH nipenoaasareneii kadeaps.

2.30 Vvyacteyer B padoTe y4yeOHO-METOAMYECKHX KOMMCCHit 00pa3oBaTEIbHBIX YUPEKACHUA T10

HANPABJICHUAM TIOATOTOBKH, YCTQHABINBACT CBA3K C APYrUMH 00pa30BaTEIbHBIMH YUPEKICHUAMUA U
MHBIMH OPraHU3alMsAMU B LEISX OKA3AHNS HAYYHO-METOAMYECKON TTOMOILIIH.

231 Tlpunnmaer YHACTHC B MOXIYHAPOAHOH  JHEATENLHOCTH  Kadeapel, YCTaHABIMBACT W
HOMICPXKHBACT MEXIYHAPOJHOE COTPYAHHYECTRBO T10 npodumo kadeapsl ¢ OTEYECTBEHHBIMH M

3apYOCKHBIMH BBICIIMMH  YueOHBIMH 3QBCICHUAMM, HAYYHO-MCCIENOBATEILCKUMHM OpraHu3aLMsIMH,
MPEANPHATHAMHA H YUPSIKICHUSIMH.

2.32 YyacTByeT B pa3paloTKe MTATHOTO pacnucanus kadeapsl.

2.33 OGecneynBaeT COCTABNEHHE M XPAHEHNHE BCEX BUIOB JIOKYMEHTALUK ¥ OTYETHOCTH IO MTOram
JCATEILHOCTH Kadeaphl.

2.34 KOHTpPOMMPYET BBINOIHEHHE 00YYAIOMUMHUCS 1 paOoTHUKaMK Kadeaphl paBuJI 0 OXpaHe TpyJa
H MOXapHOH 0€301macHOCTH.

3. IIpaBa

3aBeayrouwmii kadeapoit UMeeT npaso:

3.1. Ha Bce coumanbHble TapaHTHH, TPeIyCMOTPEHHBIE 3aKOHOAATENBCTBOM POCCHICKOI
denepanny Ui NeAarornyeckux paboTHUKOB, B TOM YUCIIE:

- Ha COKPALIEHHYIO MPOJ0JKUTENIBHOCTE paboyero BpeMeHH;

- Ha JIOMOJHHUTENBHOE NPOo(EeCcCHOHAIbHOE 00pa3oBaHWE 10 NPOPUIKD MEAArOrHYECKOl
JIEATENILHOCTH HE PEKE YEM OJIMH pa3 B TPH ro/Ia;

- Ha €XCETrOJAHBIH OCHOBHOM Y/UIMHCHHBIH OIUTAYMBACMBIH OTNYCK, MPOJOJDKHUTEILHOCTD
koToporo onpeznengercs [lpasurenscreoM Poceuiickoit Genepanum;

- Ha OTIATY JOMOJHUTEIBHBIX PACX0/I0B HA MEIMIMHCKYIO, COUMATBHYIO H IPO(ECCHOHATBHYIO

peadUIMTALMIO B CNy4asX MOBPEKACHUS 3/I0POBbS BCJICJCTBUE HECYACTHOTO CIIyyasl Ha MPOU3BOJICTBE
1 TIOJTy4eHUs: TPO(DHECCUOHAILHOTO 3a00JIEBAHMS,

3.2. Omnpenensts cojepikaHne y4eOHbIX KYpCOB B COOTBETCTBHH C TOCYJAPCTBEHHBIMH
00pa3oBaTEILHBIMU CTAHAAPTAMM.

3.3. CaMOCTOATENBHO ONpECNATh MEAArOrMYeCcKd ONpaBJAHHBIE METONBl | CpEACTBA
00yueHus, 00eCeYrBaIOINE BEICOKOE KAYECTBO YUeOHOro npouecca.

3.4. BriOupath METO/IBI M CPEACTBA MPOBEACHHUS HAYYHBIX UCCIICAOBAHMUI, OTBEYAIOIINE MEpaMm
0€301macHOCTH.

3.5. YuacTBoBaTh B OOCYXKICHMM W PELICHHM BONPOCOB AeATENbHOCTH (unmana PITY B T.
JloM01€10B0.

3.6. 3anpamuBarh Y PYKOBOJAMTENEH CTPYKTYPHBIX TOAPA3JECJICHUH W MHBIX CHELMAINCTOBR
UH(OPMALIMIO U JIOKYMEHTEI, HEOOXOAUMBIE JUIS BBINOJIHEHUS CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEI.

3.7. IlpucyTCTBOBATL HA BCEX BUJIAX YUCOHBIX 3aHATUH, & TAKIKE NPH NPOBEIACHUHN IK3AMEHOB H
3Q4ETOB.

3.8. TpeboBare OT PpYKOBOJACTBA OPraHU3alMOHHOIO W MATEPHAILHO-TEXHHUYECKOrO




00€CTICYCHUS CBOCH NEATEILHOCTH, A TAKXKE OKAa3aHHsl COACHCTBHUS B UCTIOJHEHNH CBOMX JI0JKHOCTHBIX
00s3aHHOCTEN | TIpas,

3.9. BHOCHTBL Ha paccMOTpenne copeTa (puinasna BOnpocsl, CBA3aHHBIE ¢ COBEPLICHCTBOBAHUEM
y4eOHOr0 NPOIECCa U MOBBILIEHUEM KauecTBa MOATOTOBKH CTY/ICHTOB.

4, OTBEeTCTBEHHOCTD

Jasenyommii kageapoii HECET OTBETCTBEHHOCTD:
4.1. 3a Hapymenue ycrasa 00pa3oBaTeIbHOM OpraHu3atiuy.
42. 3a npuMeHeHHEe, B TOM YHMCIE OIHOKPATHOE, METOIOB BOC

OUINYECKMM U (MITH) TCHXHUYECKUM HACHIIHEM HAJL JIHUHOCTHIO 00y4aloerocs.
4.3. 32 HEHAUISKAIICE MCTOMHEHNE WM HEHCIOJHEHHE CBOUX JOJDKHOCTHBIX 0053aHHOCTEN,

MPELYCMOTPEHHBIX HACTOSIIEH JOMKHOCTHON MHCTPYKUMEH, - B TIpEACiax, onpeie/IEHHbIX TPYAOBBIM

3aKOHOJATeILCTBOM Poccuiickoit denepaumu.
4.4. 3a IPaBOHAPYINEHHS, COBEPLICHHBIC B MPOLECCE OCYLICCTBIICHHA CBOEH NI

npeaciax, ONPCACIICHHBIX AIMHHHUCTPATHBHLIM, YrOJIOBHBIM H rpa»(naﬂcng 34K

Poccuiickoit denepaiu.
4.5. 3a NMpPUYHHEHHE MATCPHAIBLHOIO ymepba - B npesenax, onpeacicHHbIX TPYJOBBIM U

FPKIAHCKAM 3aKOHOAATENLCTBOM PocCHICKOH denepauui.

MUTAHusl, CBA3aHHBIX C

esITeJIbHOCTH, - B
OHO/IaTEIBCTBOM

PykoBoauTE!H KAIPOBOH CIIYXOBI
A.H. BanoBa
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