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1. O6une rloJro?r(eHrrfl

l.l. Or.qen KaApoB rBJurercfl crpyKrypHbrM rIoApa3AeJIeHI,IeM Swsmata
Oe4epzurbHoro rocyAapcrBeHHoro 6roAxerHoro o6pa":onareJlbHoro yqpe)K,uaHtHA

Bbrcrrrero o6pasoBaHrtf, <<PoccuficxHfi rocyAapcrBeHHbrfi ryuaHllTapHbrft yHunepcuTeD) B

r. [onao4eAoBo Mocrconcrofi o6racru (aa.uee @wuast) u roAqnnrercfl,
HerrocpeAcrBeHHo AlrpeKropy $utmata.

I.2 O'raen KaApoB co3AaH c rlenbro o6ecne.IeHrrf, @urnzura rpyAoBbrMI,I pecypcaMn,

KoMrrJreKToBaHLr.f, KaApaMn rpe6yeMbrx upoSeccuit I4 KBaIIHQr.rraquLI B coorBercrBvlr c

3aAarraMvr u HailpaBJreHnflMvr AerTeJrbHocTrlr, paspa6orKlr KaAponoft [oJIpITrIrul (DznvIaJra,

co6moAeHvrs. npaB, Jrbror u rapaHrvrit pa6ornnKoB s o6racrer rpyloBoro npaBa, a raK)Ke

BeAeHr4rr KaApoBoro AeJrolpor43BoAcTBa B COOTBeTCTBVM C 3aKOHOAaTeJIbCTBOM

Poccnficrcofi @e4epalqlavr

1 .3. OrAel KaApoB ocyqecrBJrfler cBoro AeflTeJlbHocrb, pyKoBoAcrByflcb

4eficrnyorqlrM 3aKoHoAareJrbcrBoM, HopMarI4BHo-[paBoBbrMpI aKTaMrI llparureJlbcrBa
PO, OcHosHbrMu rroJroxeHnflMu focy4apcrnenuofi cvcreMbl AoKyMeHTaIII4oHHoro
o6ecue.r eHvrfl, paspa6orKaMrd Pocapxrana, YcrasoNl Pffy, IIoloxeHLIeM o finluale,
LrHbrMr,r opraHr{3arllroHHo-pacrop fl,AvrrelrbHbrMn AoKyMeHTaMLI Pffy Vr $Wtuwta,
rrpaBr4naMr.r BHyTpeHHefo -,lpyAoBoro paclopf,AKa swtuua, LIHbIMI,I JIoKaIIbHbIMU

HOpMaTI,IBHbT MI4 aKTaM LI rI HaCTOfl IrILI M IIOJIOIKeHI4eM.

1.4 CrpyKTypy Lr Korr4rrecrBo rrrrarHbrx eAI{HrIrI orAena yrBep}KAaer Perrop Pffy
ro rrpeAcraBJreHr,rro AlrpeKTopa Swmata.

1 .5. OrAen KaApoB Bo3rJraBJrrer HaqarIbHI{K orAeJIa KaApoB, Ha3Haqaeruufi Ha

Aonntrrocrb vr ocso6oxAaenaufi rrpkrKa3oM AI,IpeKTopa $utmata. Ha.ramHLIK orAeJIa

IOATILIH'ICTC.f, HETIOCP EACTBEHHO ALIP E KTOPY $W:JIiIAIA.
I .6 CorpyAHr4Krr orAena [oAqr4H.f,rorc.fl HaqaJIbHLIKy orIeJIa.
1.7 . Orlen KaApoB raMeer rreqarr c o6osHaqeHpleM HaI,IMeHoBaHHTI Qutmana.

2. OcHonnble 3araqn
2.I . Opranu sarlkrr pa6orrr rro o6ecne.reHl{Io no46opa, paccraHoBKla,

rrcrroJrb3 oB aHlrro crreuuiullacroB u p a6 ouux.
2.2. OpranH3ar\krt pa6orrr ro co3AaHLrIo cprcreMbl yqera KaApoB corpyAHI,IKoB

$urata.
2.3. OpfaHrd3arlun pa6orbr rro co3AaHl{rc cplcreMbr yqera Ka.{poB upoQeccopcKo-

rrpenoAaBareJrbcKoro cocraBa $utmua.
2 .4 OpraHn3ar\Lrfl, pa6 oru rro BeAeHr4ro KaAp oBoro AeJIolpoLI3BoAcrB a.

2.5 Opraunsar\r4t, pa6orrr ro coBepmeHcrBoBaHl{Io rpoqeccoB yrlpaBJlennfl,

rrepcoHiuroM.
2.6 Opranrnarlvrfl, pa6oru uo npo@eccrroHaJlrsofi noAroronre pa6orHLIKoB, a raKr(e

HarrpaBneHkrK) pa6oruprKoB Ha rpoxoxAeur{e He3aBucuvtoit oueHKLI rnzuru$vrKamr4 Anfl
HyIKA pa6oro4arenrs,.

2.7 O6ecneqeHrde 6naroupusrHoir arrvrocQepbr B TpyAoBoM KoJTJIeICTI,IBe kr

rpeAyrp elrAeHr,re xouSnuKroB.

3. OcnoBHbIe Qynrcqnu

3. 1 OupegeJreHlre rercyuefi uorpe6nocrr4 B KaApax v LIcrorIHIdKoB ee

yAoBJIerBOpeHI4.fl.

3 .2 TIo 16 op xr ann S nq?Ip oB aHHbIX c reqrlaJll{croB nyreM :



- r,rHQopMup oBaH vrfl, pa6orHrrKoB Qnnnair a o6 prMerolrlvlxcfl. BaKaHcI[f, x;
- pa3MerrleHr{fl B cpeAcrBax MaccoBoft un$opMaIIHH o6rseremutrr o BaKaHcwrx;

- o6pauennfl, B opraHbr cJryx(6H saHtrocrla.
3.3 KoruulercroBaHr,re o:nluata neo6xoALIMbrMtI KaApaMlI rpe6yeubrx rpoQeccnfi,

cneqpraJrrnocrefi H rnanuQvna\Hvr B coorBercrBr{r,r c lleJrflMrr, crparerurefi 14

npoQnneu OruvraJra) lrcMeHflrorqr,rMl,rc.fl BHeIITHUMLI I,I BrryrpeHHuMu ycJIoBI'[rMI'I ero

AeflTeJrbHocrr,r B coorBsrcrBr{H c rpe6oBaHr4rMu npoQeccuoHaJrbHbrx craHAaproB, B

TOM qHcre [yTeM:
- rlepeMelrleHlrf, pa6orHlrKoB Brryrpn Qnnuana;,
- rpueM a Ha padory HoBbrx pa6ornnKoB.

3.4. [oKyMeHTaJrbHoe o$opuneHlre [pueMa, repeBo4s, yBoJIbHeHVs, pa6orHHKoB B

coorBercrBuu c rpyAoBbrM 3aKOHOAareJrbcTBOM, IOAIOTOBKa npOeICTOB rlplrKzlsoB tlo

JrHrrHoMy cocraBy, ocHosHofi AetreJlbHocrn Olrnatra.
3.5. Vqer Jrr{qHoro cocraBa otwmuta. @opuupoBanne H BeAeHrre 6aHra AaHHbrx o

KOJII+IeCTBeHHOM U KaqeCTBeHHOM COCTaBe KaApoB.

3.6. XpaHeHHe pr 3arroJrHeHr4e rpyAoBbrx KHIDKeIq Bhr/[aqa TPy,qonbrx KHIDKOK rlpu

rrpeKpau enkrtr Tpy,qosbrx orHoruenrafi, cBoeBpeMeHHoe BHeceHue B HI[x Heo6xoA[rMbrx

sauucefi
3.5. BeAenue ycraHoBlenHofi AoKyMeHTaTIHH rro KaApaM n cocraBJIeHLIe

Heo6xoAplMbrx orTleroB.
3.6. KoHTpoJrb 3a Lrc[oJrHeHLreM rrpktKa3oB n pacropsxesuit uo pa6ore c JI]IrIHbrM

cocraBoM.
3 .7 . VIsyteHLIe .qBLrlKeHIrfl KaApoB.

3.8. AnaJIu3 cocraBa creqplaJlucroB Sunuwru.
3.9. IIoAroroBKa rrpeAnoxennfi rro yn1r.rrrreHlfio paccraHoBKu LI I,Ic[oJIb3oBaHI4Io

clleuuiuHcToB.
3.10. IIoAroroBKa MarepvaJroB AJrfl rrpeAcraBnenufl, K rlooupeHl,ro.
3.11. Opranusalqitrs, Korilpolrfl, sa cocroflHueM TPYAosofi AIacqurJIlIHbI lI rpaBI'IJI

BlryrpeHHefo TPYaonoro pacilopf,AKa.
3.I2 CocranJreHr,re rpa$nron orrrycKoB, y.rsr rrcloJlb3oBaHut pa6orHnKaMlt

orrrycKon, oQopMJreHr{e ocHoBHbrx u AorIoJIHnreJIbHbrx orrrycKoB.

3.I3. OQopMJreHpre v yqer B coorBercrBlru c ripyAoBblM 3aKoHo.qareJlbcrBoM

cnyNe6Hbrx KoMaHALIp oBoK pa6oruv KoB.

3.14. Be,qenne frera npu6unarcIqux B KoMaHALIpoBKI'I n Qzlnan.
3.15. OQopuJreHlre v BeAeHue JruqHbrx AeJI Ha corpyAnuKoB vr npoQeccopcKo-

lperroAaBareJrbcrnfi cocraB Suttuua.
3.16. floAroroBKa rro rpe6onaHnro pa6orHnKoB crrpaBoK, Korluu u BbrnI,IcoK *13

AOKyMeHTOB.
3.17. BeAeHue x(ypHaJroB yqera rrpueMa Ha pa6ory, yBoirbHenvIflD rlepeBoAoB

pa6ornuKoB.
3.18. O$oprraJreHne n BbrAaqa ro 3arrpocaM pa6orHlrKoB clrpaBoK o rpy,4oBofi

AeflTeJlbHocrll g Or.ulr,rillre.

3.I9. Opranu3arlvrfl, ra6elrsoro yqera vr MeroAr4rrecKoro pyKOBOACTBa JInUaMU,

orBercrBeHHbrMlr 3a frer pa6ouero BpeMeHLI B crpyKTypHbIX rroAptl3AeJleHutx.

3.20 floAroroBKa ra4ponofi AoKyMeHraulIH p.Irn repeAaqu B apxuB PIIy ArIt

Azurrnefi mero xpaHeHlrf, .



3.21 PaccnaorpeHue xano6 u sarsreHrrfi pa6orHrrKoB rlo BorlpocaM rlpueMa,

rrepeMerrleHlrr Lr yBoJrbnemvrfl., Hapyrremvls, TpyloBoro 3aKoHoAarenbcrBa. flpunffue Mep

K Bbrf,BJreHr,[o n ycxpaHeHrrro rrpurrr{H, rropo)KAaloqax xallo6rr pa6orHLIKoB.

3.22 CnoenpeMeHHoe Bbtf,BJreHrre v KoHcTpyKTtrBHoe pailperueHlre rpy,4oBbrx

roHQnrusroB. BgannaoAeficrsue co cryx6ofi 3aHsrocrn n SegepamHofi TPyaonoft
LrHcneKrIuefi.

3.23 B [pe.UeJrax KoMrrereHrluu orAeJIa 3alqlrra cne4ennfi, cocraBJrf,rolqux

rocyAapcrBennyro ratrnty, u nHbrx cBeAeHufi orpauurreHHoro pacrpocrpaHenvttfr,3aIrIlITa

rrepcoHaJlbHbrx AaHHbrx n nHQopMaIIrId.

4. BisanMoornoruenafl c ApyrrMrr crpyl$ypHbrMrr noApa3AeJrenrrfl Mrr

Orler Ka.{poB B3alrMogeficrnyer:
4.1. co BceMLr crpyKTypHbrMu roApa3AeJreHI4f,MLr ro KaApoBbrM BorlpocaM;

4.2 npeAocraBJreHlre coorBercrByrcIq[x orqeroB, cBeAeHLrfi n cnyx6y 3aHflTocrkl

HaceJIeHvIfl,, a raK)Ke 3af,BoK o Haluqw BaKAHCVTVT;

4.3 B3ar,rMoAeficrsue c opraHaMlr, ocyIUecrBJUIrouILrMLI SyHrqnz ro y'rery
uHocrpaHHbrx pa6orHuKoB vr LrHocrpaHHbrx ryDKAaH, [plrBJreKaeMbrx IIo AoroBopaM

rpiDK,.qaHcKo - npaBoBoro xapaKTepa.

4.4 ngaknr,ro.{eficrBue c BoeHHbrMu KoMnccapvaraun no BonpocaM BouHcKoro frera
pa6otrnKoB rr cry.{eHTos Oun vrara, [peAocraBJreHue orqerHo crvr.

5. flpana rr orBercrBenlrocrb
OrAen KaApoB vMeer rlpaBo:

5.1 BsauMoAeficrsoBarb rro BonpocaM, orHoctlqnMcs, K KoMrIereHIIuu orAeJIa, c

ApyrrdMr,r roApa3AeJreHuf,un PffY n @unnana, rocyAapcrBeHHblMn I,I MyHlIunraJIbHbIMI{

opraHaMu w APY f LIMIr opraHI,I3 Ar\vr'tMr[.

5.2 3auparuLrBarb vr roryqarb .B crpyKTypHbrx rloApa3AeJleHuflx olunnwla
seo6xoAlrMbre AaHHbre o pa6orru{Kax, a [pr4 rrppreMe Ha pa6ory u repeMelrleHl4tx

pa6orrruxon
rroApillAerennfi.

MHeHue pyKoBo4zrenefr cooTBeTcTByrcIqLx cTpyKIypHbIx

5.3 Tpe6onarr il ronfrarb or Bcex crpyKTypHbrx rloApa3.UeleHnfi (Dlwuila

Marepr{aJrbr Lr cBeAenuIfle Heo6xo.u,rMble AJI{ BbIrIoJIHeHI,rf, QyHru1ufi, Bo3JIoxeHHbrx Ha

orAeJr.

5.4 KonqpoJrr.rpoBarb co6moAeHue rpyAoBoro 3aKoHoAareJlbcrBa B @ntrutatrc, a

TaKxe AaBarb pa3bflcH envrfl, ro rpuMeHeHwo HopM Tpy4onoro KoAeKca Poccnficrcofi

Oe4epa\uvr u HHbrx HopMarrBHbrx rrpaBoBblx aICToB, coAeplKalqrx HopMbI TpyAoBoro

rrpaBa.

5.5 BHocrrrb rrpeAJrolreHr4fl AupeKTopy Snnuafla ro roBbIIrIeHI,IIo eQQemuBHocrI'I LI

coBepueHcrBoBaH[ro Ae.flTeJrbHocru Bcex rloApa3AeleHnfi @wtuatla B qagrvl

orHocfl Iu efics, K KoMrIereHIIuu or.qeJla.

5.6 [arlarb pyKoBoArrreJrrM crpyKTypHbrx roApa3Aerenufi @wtuala odszareJlbHbre

AJrf, LrC[OJrHeHr.rf, yKa3aHr[fl r,r nopyqeldins. rro Bo[pocaM, orHocf,rrlvr]l/.cfl, K KOMTIeTeHIII4I'I

oTIeJra.
5.7 flpegcraBr{TeJrbcrBoBarb B ycraHoBJIeHHoM rloptAKe or uMeHI{ @lurnuata ro

BorrpocaM, oTHocf,rrlkrucfl, K KOMIIeTeHIIUU OTAeJIa, BO B3aI'IMOOTHOIIIeHI'I'X C

rocyAapcTBeHHbrMvr v MyHr,rqullairbHbrMll OpIaHAMV\ a TarcKe ApyII{MU llpe.{IlpvlflTv[flM'h'

Y'IP E)KI EHI,Ifl M PI, OP TAH I,I 3AI\U[MI4.



5.8 3anepam Korrr,ru AoKyMeHToB rlo JII,IIIeH3rIpoBaHVfr, rocyAapcrBeHHof
aKKpeAHTarIuvr Qunnasta, a raK)Ke .{oKyMeHTbr vI I{x KorII,IH flo JITIHoMy cocraBy,
BbrAaBaeMbre pa6 orHLrKaM pr cryAeHTaM olluulm,.

5.9 llo couracoBaHprro c AprpeKTopoM @ltmasta BecrI,I rreperrplcKy rlo BorlpocaM,

BXOAflTqUM B KOMfreTeHrIr4rO OTAeJra.

5.10,,{anarr pa3bscHenurfl, peKoMeHAaIIuu 14yna3anvfl, rlo BorlpocaM, BXoAflITIUM B

KOMrreTeHrIUrO OTAeJra.

5. 1 1 flponograrr coBerqaHvrfl. vr yqacrBoBarb B coBelrlaHvlxx, rpoBoALIMbIx B

@ruuzure rro KaApoBbrM BorrpocaM.

6. O6qsaHnocrrr corpyAnrrKoB orAeJra KaApoB
PadorHunrr or,qeJra o6sganrr:
6. I Co6JrrcAarb geficrnyuqee 3aKoHoAareJrbcrno, rpe6oBaHr.rfl pacropflAl,ITeJlbHbrx

AOKyMeHTOB.
6.2 9errco 14 cBoeBpeMeHHo Bbr[oJrnflTb cBor4 AoJlnuocrHbre o6qsaHnocrl{,

paclopnKeHr4rr r rropyq elans, HaqarrbHl{Ka orA era, .{plpeKTopa @n rvaJra.
6.3 Co6JrrcAarb rrpaBkrna BrryrpenHero rpyAoBoro pacroptAKa, npaBnlra oxpaHbr

TpyAa, uoxapHofi I,I oJleKTpodesouacHocrl4.
6.4 BuuoJrrurrb rpe6onaHvrfl.3aKoHoAareJrbcrrBa v JroKarrbHbrx HopMarI,IBHbIx aKToB

o 3arrllrre cne4enufi, cocraBJrrroulllx rocyAapcrBeHHyrc ratrruy, 14 lIHbIx

cne4eunfi orpaHr.rqeHHoro pac[pocrpaHeHnJl, tropcoH:ulbHbrx AaHHrIX

corpyAHr,rKoB @vltuarl'a.

7. OrnercrBeuHocrb
7.1 Bcro [onHory orBercrBeHHocrv 3a KaqecrBo pI cBoeBpeMeHHocrb BbrrIoJIHeHvIfl

Bo3JrolreHHbrx HacroflrrllrM lIoroxeHI,IeM Ha orAeJI 3a.uaq v Qynrqufi Hecer

HaqUUIbHLIK OTAeiIa.

7.2 OrsercrBeHHocrb pa6ouurKoB orAeJIa ycraHaBJlnBaerc.[ geficrnytolullM

3 aKOHO.{aTeJIbCTBOM LI AOIXHO CTHbIMLI I'IHCTpYKIIITIIa n.

7.3 HaqrrJrbHr4K vr Apyrr4e pa6ornvrnpr orAena Hecyr rlepcoHarlbHyro

orBercrBeHHocrb 3a npaBlrJrbHocrb o$opnar.f,eMbrx unr.vr roKyMeHToB, ux
coorBercrBlde 3 aKoHoAareJIb crny P occnfi crofi O egep a \nn.

8. IlopngoK rrepecMorpa noJroxeHl{fl o6 orAeJre KaApoB
8.1. floloxeHlre o6 orAeJre KaApoB rIoAnelKLIT rlepecMorpy rlpu LI3MeHeHVTI

crpyKTypbr, 3aAaq u Qynrcqrfi orAeJra KaApoB.

8.2. flpe4lolr(eHaf, rro Lr3MeHeHH.rrM B Hacrof,Irlee floloxeHze BHoc.f,Tc.l

HaqaJrbHr.rKoM oTAena KaApoB c rrocJreAyrolqHM yTBeplKAeHLIeM AupeKtopoM $utmata
PffY n r. ,{onroAeAoBo.

turbHlrK oTAena Ka.qpoB

A.H. tr{saHona


