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1. IMACHOPT PABOYEM IPOI'PAMMBI YYEBHOMW IIPAKTUKH IIO IIM.02
OPIAHM3ALIUSA APXUBHOM U CHHPABOYHOM HUH®OPMAIIMOHHOW PABOTBI
IO TIOKYMEHTAM OPI'AHU3AIIUA

1.1. O6snacTp NpUMEHEHUs] TPOrPAMMBI:

Pabouas mporpamma yueOHOM nipakTuKu — sBisiercss yacthio [IIICC3 B cootBercTBrm ¢ PI'OC mo
cnenuansHocTr CIIO 46.02.01 JlokymeHTanmoHHOE 00eCTieueHHE YIIPaBICHUS U apXHUBOBEICHHE.
1.2. llenu u 32724 y4eOHOH MPAKTHKH:

Henstmu yueOHoi npaktuku no [IM.02 Opranusanus apxMBHOW U CIIPaBOYHON MH(YOPMAIIMOHHOM
paboThl TO JOKYMEHTaM OpTaHW3aIlMH SIBIISETCS: 3aKPEIUICHHE TEOPETHYECKOTO0 Marepuana o
[IM.02, peanu3anusi npohecCHOHAIBHBIX 3HAHUH W NMpHOOpeTeHrne Mpo(ecCHOHAIBHBIX HABBIKOB
apXUBHOU pabOThI ¢ pa3IMYHBIMUA BUJIAMU JTOKYMEHTOB.

3amaguamu  yuyeOHOM mpakTuku 1o [IM.02 Opranuzanuss apXuBHOW M CIPaBOYHOMU
nH(pOpMaLMOHHON pabOTHI IO JOKYMEHTaM OpraHU3alluH SBIISIOTCS:

- CO3/IaHME OCHOBHBIX HOPMATHUBHBIX JOKYMEHTOB apXUBa OpraHU3allly;

- IJIAaHUPOBaHUE PabOTHI U OTUETHOCTh apXUBA;

- CO3/IaHKE JIOKAIbHBIX HOPMATUBHBIX JOKYMEHTOB IO OpraHu3anuu 1 nposenenuto D1/, a taxxke
JOKYMEHTOB, 3aKpEIIAIOMNX pe3yabTarsl DLJI.

TpeOoBanus K pe3yjibTaTaM OCBOCHUS Y4eOHOH MPAKTUKHU

B pesynbraTe mpoxokIeHUs y4eOHOW MpakTHUKU MO BHAAM MPO(EecCHOHANBHON AeSITeIbHOCTU
00YJarOIINIICS TOJDKEH:

yMeTb!

- OPTraHU30BBIBATh JIEATEIHHOCTh apXUBa C YUETOM CTaTyca U Mpo(uis opraHusaliy;

- paboTaTh B CUCTEMAX JIEKTPOHHOTO JOKYMEHTOO00O0pOTa;

- HCIIOJIB30BAaTh B AEATEIBHOCTH apXUBA COBPEMEHHBIE KOMIIBIOTEPHBIE TEXHOJIOTUH;

- IPUMEHATh COBPEMEHHBIE METOIMKN KOHCEPBALUU M PECTaBpallMM apXUBHBIX JOKYMEHTOB.
3HATh!

- CHUCTEMY apXHWBHOTO ympaBiieHus B Poccuiickoit denepanuu u opranuzamnuio ApxuBHOro GoHAa
Poccuiickoit @eneparuu;

-CUCTEMY XpaHEHUs U 00pabOTKH TOKYMEHTOB.

HMeTh NPAKTHYECKHIl ONBIT:

- OpraHM3aliy apXUBHOM U CIPaBOYHO-UH(POPMALMOHHONW pabOThI 110 JOKYMEHTaM OpraHU3alHH.

1.3. KosinuecTBO 4acoB HA OCBOeHHeE padoyeil mMporpaMMbl y4eOHO# NMPAKTHKU:
B pamkax ocBoenus [IM.02 — 36 gacos.
ITo 3aBepilIeHUIO TPAKTUKK 00yYAIOUINIICS MPEOCTaBIsSET OTYET U JHEBHUK MO y4eOHON MPaKTHKE.

2. PE3YJIbTATBI OCBOEHUSI PABOYEN NPOT'PAMMBI YUEBHOM ITPAKTHUKH 110
NPO®ECCUOHAJIBHOMY MOJYJIO IIM.02 OPIrAHM3ALIUA APXUBHOH H
CIIPABOYHOU UH®OPMAILIMOHHOM PABOTbI 11(0) JOKYMEHTAM
OPI'AHU3AIIHN

PesynpraroM oOCBOEHHMS MporpaMMmbl MPOQECCHOHAILHOTO MOJIYJS  SBISETCS  OBJaJCHUE
oOyuaromumucst BuaoM gedrenbHoctd [IM.02 OpraHusanus apXuBHOM M CHpPaBOYHOU
nH(MOpPMaMOHHON pabOTHI MO0 AOKYMEHTaM OpraHu3aluy, B ToM uncie npodeccuonanbabiMu (I1K)
u obumu (OK) koMmeTeHIUsIMU:

Kon HaumeHoBaHue pe3y/ibTaTa 00y4eHust

OK 1. [ToHMMaTh CyIIHOCTP W COIMAJBHYIO 3HAYUMOCTH CBOEH Oymymied mpodeccun, HpOSBIATH K HEH
YCTOMYUBBIN HHTEPEC




OK 2. OpraHu30BBIBaTh COOCTBEHHYIO JIESTEINBHOCTh, BBIOMPATH THIIOBBIE METOIBI M CIOCOOBI BBIMOJHEHUS
npoeccHoHaNBHBIX 3aa4, OLEHUBATh MX 3()(HEKTUBHOCTH U KauyeCTBO

OK 3. [TprHMMAaTh pelrieHns B CTaHJapTHRIX W HECTaHIAPTHBIX CUTYalUsIX ¥ HECTH 38 HUX
OTBETCTBEHHOCTH

OK 4. OcyniecTBISATh MOUCK W HUCIIONB30BaHHE MH(POPMAIH, HE0OX0AUMOH ISt 3((EKTUBHOTO BBHIOIHEHHS
npoeccHOoHANBHBIX 3334, MPO(ecCHOHATFHOTO U IMYHOCTHOT'O Pa3BUTHS

OK 5. Hcnonp3oBaTh HHPOPMAIMOHHO-KOMMYHHKAIIIOHHBIE TEXHOJIOTHH B ITPO(ECCHOHATBHOM JIESITeIbHOCTH

OK 6. PaGoratp B KomnekTMBEe M KoMaHje, 3(dexkTHBHO O0O0mAThCI € KOJUIETaMH, PYKOBOJCTBOM,
MTOTPEOUTEISIMU

OK 7. Bpatp Ha cebs OTBETCTBEHHOCTH 3a PabOTY WIEHOB KOMaH/bI (IIOJJUMHEHHBIX), PE3YbTAT BHINOJTHEHHS
3a/1aHuM

OK 8. CaMOCTOSATENIEHO OMPEASNATh 331a9i MPO(ECCHOHATBFHOTO M INYHOCTHOT'O Pa3BUTHS,
3aHUMAThCsl CaMOOOPa30BaHUEM, OCO3HAHHO TIAHUPOBATH MOBBINICHNE KBaTH(DUKAIIU

OK 9. OpHUEHTHPOBATHCS B YCIOBHUSIX YaCTONH CMEHBI TEXHOJIOTHH B IPOeCCUOHATILHOM
JEeATENLHOCTH

IK 2.1. OcCymiecTBIATh  SKCHEPTH3y LIEHHOCTH  JOKYMEHTOB B  COOTBETCTBHM C  JICHCTBYIOIIUMU
3aKOHOJATCIbHBIMH aKTaM1 1 HOpMaTUBaMU

[K 2.2. Becru paboTy B cucTeMax 3J1eKTPOHHOTO JOKYMEHTO000poTa

[K 2.3. Pa3pabaThIBaTh 1 BECTH KiaccH(pUKaTOpPhL, TaOEIH U JIp. CIIPABOYHUKH 10 JOKyMEHTaM OpraHU3alvu

K 2.4. OOecrieunBaTh NMpUEM M PALMOHAIBHOE Pa3MEIlEHUE JTOKYMEHTOB B apxuBe (B T.4. JOKYMEHTOB MO
JIMYHOMY COCTaBY)

IK 2.5. OOecrieunBaTh y4eT U COXPaHHOCTb JIOKYMEHTOB B apXUBE

K 2.6. OpraHu30BbIBaTh UCIOIb30BAHUE APXHMBHBIX JIOKYMEHTOB B HAYYHBIX, CHPABOYHBIX M MPAKTHYECKUX
LETISIX

K 2.7. OcyIlIecTBIATh OPraHU3alMOHHO-METOTUUECKOE PYKOBOJICTBO M KOHTPOJIb 33 paboTon
apx¥Ba OpraHU3alU1 U 33 OpraHu3aluel JOKYMEHTOB B IEJIONPOU3BO/ICTBE

3. TEMATUYECKHM IIVIAH U COJAEP)KAHUE YYEBHOM MMPAKTUKH IO IIM.02
OPIT'AHMBALIUSI APXMBHOW U CHPABOYHOM HH®OPMAIIMOHHOM PABOTbI
O JOKYMEHTAM OPI'AHU3ALIMU

3.1 Ilnan npoxo:kaeHus y4eOHOH MPAKTHKHU 10 NPO(ecCHOHAIBLHBIM MOAYJISIM

HaunmMeHoBanue MoayJist Y4eOHasi npakTHKA 10 Kypcam

[IM.02 Opranu3anys apXuBHOW U CIIPaBOYHON 3 Kypc 5 cemecTp
nH(GOPMAITMOHHOHN paboTHI 110 JOKYMEHTaM OpraHu3alyn

3.2. Temarnueckuii mjiaH u cojaep:kaHue y4deOHoii mpaktuku no IIM.02 Opranmsauus
APXMBHOM ¥ CNIPABOYHON MH(OPMAILMOHHOKH Pad0ThI N0 JOKYMEHTAM OPraHU3AlNH

Kon IIK Kon n HanmeHoBaHus Kounuecrso Buasbl pador HaumenoBanust em | Kou-Bo
npodecCHOHAIBHBIX 4acoB 110 y4eOHOH NPAKTHKH | 4aCOB 1O
Moay.Jeit 1M TeMam
1 2 3 4 5 6




K 2.1.
K 2.2.
[K 2.3.
[K 2.4.
[K 2.5.
[K 2.6.
MK 2.7.

IM.02

Opranuzanys apxuBHOU U
CIpaBOYHOU
WHPOPMAIIMOHHON PaOOTHI
T10 IOKYMEHTaM
OpraHu3aIyu

36 gacos

1. Coznanue
HOPMAaTHBHO-
MpaBOBOW 0a3bl
apxuBa
OpraHM3aIH.
2. opraHuzanys

paboTHI apXuBa.

3. DkcmeprTusa
LEHHOCTH
JIOKyMEHTOB.

Tema 1. Co3nanne
OCHOBHBIX
HOPMATHBHBIX
JIOKYMEHTOB apXUBa
OpraHu3aIu

18

Tema 2.
IInanupoBanue
paboTHI 1 OTYETHOCTh
apxuBa

Tema 3. Coznanue
JIOKAJIBHBIX
HOPMATHBHBIX
JIOKyMEHTOB 10
OpraHu3aIiy U
npoBenenuto D1/, a
TaKKe JOKYMEHTOB
3aKPETIISFOIMX
PE3yIIbTaThI

OL.

12

Htoropas arrecramus
no YII B dpopme
3a4era

(3amuTel OTUETA TIO
MPaKTHKE)
KBanngukamoHHbIH
9K3aMEH 110 MOJYIII0

Bcero yacos

36

3.3 Conep:xxanue y4yeOHOH NMpPakTUKHU M0 npodeccuonaibHomy moay.awo 1IM.02 Opranu3zanus

ApPXUMBHOM U CNIPaBOYHOI HHPOPMALMOHHOKH PA0OTHI MO JOKYMEHTAM OPraHU3alMH

Buas1 pador Tema Coaep:xanue ocBoeHHOro yueonoro | KoauuectBo | YpoBeHb
MaTepuaJa, 4acoB YCBOEHHS
He00X0AMMOro /151 BBINOJHEHHS
padot
2 3 4 5
1. Co3nanme Cosznanue 1. Pa3paboTka mpoekTa HHCTPYKIIH 10 6
HOPMAaTHBHO- OCHOBHBIX JeJIONIPOU3BOICTBY apXHBA.
IIpaBOBO 0a3bI HOPMATHBHBIX 2. Pa3paboTka mpoekTa MoloxKeHus: 00
apxuBa JOKYMEHTOB apxuBe.
OpraHU3aLUH. apxuBa
OpraHM3aALIH. 3. Pa3paborka npoekTa J0KHOCTHON 6
HUHCTPYKIIHA
apXxuBapHyca.
4. Pa3paboTKa HHCTPYKIMHU TI0 OXpaHe 6
TpyZAa U apXUBHCTA.
2. Opranuzanust [MnanupoBanue 1. Co3nanue npoekTa rmiaHa paboTbl 6
paboThI apXuBa. paboThI U apXxuBa Ha TOJ.
OTYETHOCTH apxuBa. | 2. Co3gaHue TOJJOBOr0 OTYETa apXHBa.




3. DkcriepTH3a Co3nanue 1. Pa3pa0oTKa Moio>KeHHs O 3KCIIEPTHOH 6
[IEHHOCTH JIOKaJTHHBIX KOMHCCHH.
JIOKYMEHTOB. HOPMAaTHBHBIX 2. Pa3paboTka npukasa o IOCTOSTHHO
JIOKYMEHTOB I10 JieficTByro1 el
OpTaHu3aIH U 9KCIEPTHON KOMHCCHH.
MIPOBEICHUIO 3. Pa3paborka uiaHa paboOThI
OII/I, a Takxke 9KCIIEPTHON KOMHUCCHH.
JIOKyMEHTOB
3aKpEIUIIOLIX 4, COCTaancHHe MPOTOKOJIA 3aceJaHus 6
Pe3yIIbTaTHI 9KCIIEPTHON KOMHCCHH.
DL 5. CocTaBnenue omucel, akTos.
Bcero 36
HroroBas arrectanus no YI1.2.01 B popme nuddpepeHunpoBannoro 3auera

4. YCJIOBHUSA PEAJIN3AIIMA PABOYEN ITPOTPAMMBI YYEEHOM IMPAKTUKH 110
MNPO®ECCUOHAJIBHOMY MOJYJIO I1IM.02 OPIrAHW3AIINA APXHBHOH WM
CIIPABOYHOM WH®OPMAIIMOHHON PABOTBI o JOKYMEHTAM
OPT'AHM3AIINN

4.1. Tpe6oBaHHMSA K MMHUMAJIbHOMY MATEPHAJILHO-TEXHUYECKOMY o0ecrnedeHHI0

Peanuzanus mporpamMMel  TpOQECCHOHAFHOTO MOMYJS TIpelrnoiaraeT Haludue ydeOHoro KaOwHeTa
«ApxuBoBeieHHe», KaOWHET «JlokyMeHTanMoHHOe obOecnedeHue ympasieHus» JlabopaTopus
JTOKyMeHTOBeNeHus, JlaGopatopus: yueOHas KaHmensapus (ciyk0a JTOKYMEHTaIlMOHHOTO
obecrieueHus yIpaBICHHS).

ObopynoBaHue yd4eOHOTO KaOnHETa!

- yueOHast 10CKa;

- pabouee MecTo MpernoaBaTes;

- paboyrie MecTa 00yJarOIUXCS;

- IEPEHOCHON MYJIbTUMEIUNHBIN TPOEKTOP;

- HOYTOYK;

- KOMIUIEKT 3aKOHOAATEIbHBIX 1 HOPMAaTUBHBIX JJOKYMEHTOB;

- KOMIUIEKT YHU(DUIIUPOBAHHBIX POPM TOKYMEHTOB;

- KOMIUIEKT y4eOHO-METOMUECKON TOKYMEHTALINH;

- CTEeHJbI ¢ 00pa3amMu 0(popMIECHHBIX TOKYMEHTOB;

- KOMIUIEKT y4eOHO-METOMUYECKUX MaTepUalOB.

4.2. UudopmannoHHoe odecrieueHue 00ydeHus
OcHoBHas1 JuTEeparypa:

1. UudopmainoHHble TEXHOJOTUHM B JOKYMEHTAI[MOHHOM OOECHEYEeHHUU YIpaBICHUS U
apxuBHOM gene : yueOnuk miast By3oB / H. H. Kymaes, T. B. Konnpamosa, E. B.
Tepentnena, A. I'. ®abpuunos / mox oowr. pea. H. H. Kynsesa. - Mocksa : Jloroc, 2020. -
408 c. - ISBN 978-5-98704-786-6. - Tekct anekTpoHHbl. - URL:
https://znanium.com/catalog/product/1211641

2. JlenonpousBojactBo . yuebuuk / T.A. BeikoBa, JL.M. Bsmosa, F0.M. Kykapuna, JI.B.
CankuHa ; o oo6mr. pena. gor. T.A. beikoBoit. — 4-¢ u3n., nepepad. u gon. — Mocksa .
HNH®PA-M, 2021. — 393 c. + Jlon. marepuansl [DneKTpoHHBIH pecypc]. — (Bvicmiee
oOpaszoBanue: bakanaspuar). — DOI 10.12737/1014190. - ISBN 978-5-16-014992-9. -
Tekcr : anextponHbIid. - URL: https://znanium.com/catalog/product/1014190

3. Tlomos, C. JI. /Ienonpou3BOJCTBO U ceKpeTapckas paboTa Ha MEPCOHATBHOM KOMITBIOTEPE :
yueOHo-MeToanueckoe nocobue / C. JI. ITomos. - Mocksa : COJIOH-TTPECC, 2020. - 424



c. - ISBN 978-5-91359-109-8. - Teker : oamekrponnsii. -  URL:
https://znanium.com/catalog/product/1858770

JlonoJIHUTeIbHAS JINTepaTypa:

1. AranenoB B.I1. ba3sl nanueix : B 2 kH. Kaura 2. PactipeneneHnbie U yJaieHHbIe 0a3bl JaHHBIX :
yuebnuk /. — M. : U] «®OPYM» : UHOPA-M, 2018. — 271 c. — (Briciiee obpa3oBaHue:
bakanaBpuar). - Pexxum nocryna: http://znanium.com

2. l'omuupeiaa O.J1. basel manHbix ;. yueb. mocobue /, H.B. Makcumos, U.U. ITomos. — 4-e u3g,.,
nepepad. u gon. — M. : ®OPYM : NHDPA-M, 2019. — 400 c. — (Beicmee oOpa3oBanue:
OakanaBpuar). - Pexxum pocryna: http://znanium.com

3. Cpue IO.H Cranmaptel wunHbopManmoHHoi Oe3zomacHocTH. 3amuTa U 00paboTka
KOH(HUICHIIHATBHBIX JTOKYMEHTOB . y4eb. mocobue /. — M.: MHOPA-M, 2019. — 223 c. —
(Boicmiee oOpa3zoBanue: bakanaBpuat). —Pexum nocryna: http://znanium.com

4. llemenxoBa, C.U. Uctopusi apxuBoB Poccum c apeBHedmux BpeMeH a0 Hadaiga XX Beka:
Yuebnoe nmocobue / C.1. llemenkoBa, - 2-¢ u3f., crep. - M.:®@nunta, 2017. - 155 c.: ISBN 978-5-
9765-3266-3 - Pexxum moctyna: http://znanium.com

13. TOCT 16.487-F13 [Ienonpou3BoICTBO B apXUBHOE JIETIO.

5. Konctutymus Poccuiickoit ®enepanum: [IpuHATAa BCEHAPOIHBIM TrojiocoBaHWeM 12 nmexaOps
1993 r. — M.: FOpun. nur., 1993. — 63 c.

6. OcHoBHBIE TONT0kKeHUs pa3BuThsi cucteMbl HCA k moxymeHTaM rocapxuBos, M., 2015.

7. [Nooxxerne 06 ApxusHoM ¢oHJe, 2016.

8. TNonmoxenne o0 ApxuBHom Donnme Poccuiickoit ®deneparmm u apxuBax //OTedecTBEHHBIE
apxuBbl. 1994. N 3; CoOpanme axtoB IIpesmnenta u IlpaBurensctBa P®d.- 1994.- Nel2.-
Ct.878;1996.- Nel5.- C1.1575; Poccuiickas razera.- 1998. - 9 nexabps.

9. INonoxenune o DeaeparTbHOM apXUBHOM areHTCTBE. YTB. [locTaHoBieHneMm mpaBuTeabcTBa PO
17 uronst 2004 . //OtevectBennbie apxuBhl. - 2004, - Ne4,

10. TlocranoBnenue BepxoBHoro Comera P® ot 19 urons 1992 roma «O BpeMEHHOM MOPSIKE
JOCTyIa K apXHBHBIM JTOKyMEHTaM W MX HCIHOJb30BaHue» // OredecTBeHHBIC apXuBhL. - 1992, - No
4.

11. TlocranoBnenue IlpaBurensctBa PO «O mopsiake BEIOMCTBEHHOIO XPaHEHHS JOKYMEHTOB U
OpraHu3alluy uX B AeiaornpousBojactsey. 3 mapra 1993 r. // OreuectBennsie apxuBbl. 1993. Ne 3. C.
3-4.

12. TlocranoBnenue IIpaButenbctBa PO «O co3manmm PoccHiickoro rocyIapCTBEHHOTO apXHBa
HAyYHO-TEXHHUYCCKOU HoKyMmenTarum» // OreuectBeHnbie apxuBbl. 1995. Ne 4, C. 37.
13.ITocranoBnenue IlpaBurensctBa PO «O (denepanbHBIX TOCYAapCTBEHHBIX apXuBax». 15 maprta
1999 r. /I OreuectBennbic apxusbl. 1999. Ne 7. C. 3-4.

14. TlocranoBnenue IIpaButrensctBa PD «O6 yrBepkaenun Ilonoxkenus o ['ocynmapcTBeHHOM
apxuBHO# ciyx0e Poccum». Ilonmoxxenune o T'ocymapctBeHHOl apxuBHOM ciy:k6e Poccum. 22
nexabps 1992 r. // OreuectBennbie apxusbl. 1993. Ne 2. C. 3-7.

15. Pacnopsixenue IlpaBurensctBa PO «O mopsiake pacceKpeunBaHHs apXUBHBIX JTOKYMEHTOBY //
OteuecTBenHbIe apXuBbl.- 1995.-Ne51.- C.3-5.

16. ®enepanbublil 3akoH Poccuiickoit ®enepanuu ot 22 oktadpsa 2004r. Nel25 «O0 apxuBHOM
nene B Poccuiickoit @eneparm» // Cobpanue 3akoHoaateabeTBa PD. -2004. - Ne43. — Ct.41609.
17.®enepanbublii 3akoH ot 27 wutons 2006 r. Nel49 «O6 wunbopmanuu, HHPOPMALMOHHBIX
TEXHOJOTHsAX M 3amure uHpopmanum» // CoOpanue 3akonomarensctBa PD. — 2006. - Ne3. —
Ct.3448.

Ilepeyenb  pecypcoB  HMH(POPMALMOHHO-TEJEKOMMYHMKAIMOHHON cetn  «MHTepHeT»,

HEe00XO0AMMBIX /1JI51 OCBOCHHS M CUUILIUHBI:

1. http://znanium.com.

2. www.consultant.ru — OduimaneHblii CalT CHPaBOYHO-NIPABOBOM cHCTeMbl  «KOHCYIbTaHT
[Tmrocy.


http://znanium.com/
http://znanium.com/
http://znanium.com/
http://znanium.com/
http://www.consultant.ru/

w

. www.garant.ru — MagopmanmoHHO-ITpaBOBON OPTAT
4. DnekrponHas oubnuoreuynas cucrema IPRbooks. — [Dnexrponnsiii pecypc]. — Pexxum  mocrtyma:
http://www.iprbookshop.ru/
. http://lwww.statearchive.ru - 'ocynapctBennsiit apxus Poccutickoit @eneparuu (IAPD).
. http://www.rusarchives.ru/federal/rgada/index.shtml - Poccuiickuii TOCynapCTBEHHBI apXuB
npeHux akToB (PI'AZIA).
. http://www.fgurgia.ru - Poccuiickuii rocynapcTBeHHbIl uctopuueckuii apxus (PITHUA).
8. http://www.rusarchives.ru/federal/rgvia/index.shtml - Poccuiickuii rocyaapcTBEHHbI BOCHHO-
ucropuyeckuii apxus (PI'BHUA).
9. http://www.rgavmf.ru/ - Poccuiickuii rocyqapCTBEHHBI apXUB BOCHHO-MOPCKOro (uioTa
(PTABM®).
10.  http://'www.rusarchives.ru/federal/rgae/index.shtml - Poccuiickuii rocyaapcTBeHHbII apXuB
skoHOMHUKH (PT'AD).

o Ol

\l

11.  http://www.rgali.ru - Poccuiickuii TOCYyJapCTBEHHBIH apXUB JUTEPATypbl M HCKYCCTBA
(PTAJIN).

12.  http://www.rusarchives.ru/federal/rgva/index.shtml -  Poccuiickuii  rocymapcTBeHHBIN
BoeHHbII apxuB (PI'BA).

13.  http://www.rusarchives.ru/federal/rgantd/index.shtml - Poccuiickuii ToCymapCTBEHHBIN

apxuB Hay4HO-TexHu4yeckoi nokymentauuu (PICAHT/).

14.  http://rgantd.ru - Caiir PTAHT/I.

15.  http://www.rusarchives.ru/federal/rgafd/index.shtml - Poccuiickuit TocymapcTBeHHBII
apxuB (poHOJ0KyMeHTOB (PTAD/T).

16.  http://rgakfd.ru - Poccuiickuii rocynapcTBeHHbINH apXuB KHHO(GOTOJ0KyMeHTOB (PITAKD/T).

17.  http://lwww.rusarchives.ru/federal/rgani/index.shtmi - Poccuiickuii TOCYIapCTBEHHBIN
apxuB HoBeimewt ucropuu (PI'AHI).

18.  Jlemompou3BoacTBO [Dnekrponubiii pecypce]. — Pexum moctyma: http//www.delpro.narod.ru,
CBOOOIHBIN. — 3arJI. ¢ PKpaHa.

19.  Cekperapckoe neno [Daexkrponnsiii pecypc]. — Pesxxum mocryma: http//www.sekretarskoe-
delo.ru, cBoOomHBIIH. — 3ari. ¢ 9KpaHa.

20.  Jlenmompou3BOACTBO M JOKYMEHTOOOOPOT Ha MpemnpusTHd [DIeKTpoHHBIA pecypc]. —
Pexxum noctyna: http//www.delo-press.ru, cBo6oaHbIi. — 3ariL. ¢ sKpaHa.

IlepeyeHb MOUCKOBBIX CHCTEM:
Yandex http://www.yandex.ru/
Rambler http://www.rambler.ru/
Google http://www.google.ru/
Mail.ru http://www.mail.ru/

Aport http://www.aport.ru/

Lycos http://www.lycos.ru/

Hurma.pd http://www.nigma.ru/
Yahoo! http://ru.yahoo.com/
Liveinternet http://www.liveinternet.ru/
Webalta http://www.webalta.ru/
Filesearch http://www.filesearch.ru/



http://www.garant.ru/
http://www.iprbookshop.ru/
http://www.statearchive.ru/
http://www.rusarchives.ru/federal/rgada/index.shtml
http://www.fgurgia.ru/
http://www.rusarchives.ru/federal/rgvia/index.shtml
http://www.rgavmf.ru/
http://www.rusarchives.ru/federal/rgae/index.shtml
http://www.rgali.ru/
http://www.rusarchives.ru/federal/rgva/index.shtml
http://www.rusarchives.ru/federal/rgantd/index.shtml
http://rgantd.ru/
http://www.rusarchives.ru/federal/rgafd/index.shtml
http://rgakfd.ru/
http://www.rusarchives.ru/federal/rgani/index.shtml
http://www.yandex.ru/

5. KOHTPOJIb U OIIEHKA PE3YJIBTATOB OCBOEHHS IIPOTPAMMbBI YUEBHON
IMPAKTUKH TIO NMPO®ECCHOHAJBHOMY MOJYJIO IIM.02 OPIAHU3ALIUS
APXUBHOM U CIIPABOYHOHN NH®OPMAIIMOHHOMN PABOTHI IO IOKYMEHTAM
OPIAHM3AIIUA

KoHTposb 1 OLleHKa pe3y/lbTaTOB OCBOEHUS YU€OHOM MPAKTUKU OCYHIECTBIIAETCS PYKOBOJIUTENIEM
NPAaKTUKA B TpPOIECCE TMPOBEACHHUS Y4eOHO-ITPOM3BOACTBEHHBIX pPabOT, CaMOCTOSTEIHLHOIO
BBITIOJTHEHUST OOYYAIOIIUMHUCS 33JaHWi, BBITIOJHEHHS MPAKTHYCCKUX TPOBEPOUYHBIX paboT. B
pe3ysbTaTe OCBOCHHS yIeOHOM MPAKTHKKM 00yJaroIIMecs: IPOXOIAT MPOMEXYTOUHYIO aTTECTAILIUIO B
(dhopMe 3amuThl OTYETA.

Pe3yJ1bTaTbl oﬁyqemm. (I)Ole)I H METOAbI KOHTPOJISI U OIICHKH PE3yJbTaTOB Oﬁy‘leﬂl/lﬂ

Pe3yabTaThl (0OCBOEHHBIE 001UE U
npodeccuoHaIbHbIe KOMIETEHIINH)

(I)OpM]:-I U METOAbI KOHTPOJISI 1 ONEHKHU

OK 1. [ToHuMaTh CYIIHOCTh ¥ CONUANTBHYIO 3HAUUMOCTh
cBOeH Oymymie# nmpodeccuu, NposBIATh K HEl
YCTOMYMBBIA HHTEPEC.

HaOnroneHue u 3KCriepTHAS OICHKA Ha 3aHATHUSX.
Hannuune momoXuTenbHbIX
OT3BIBOB [0 UTOTaM MPAKTUKH.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JI€ATEIBHOCTb,
BBIOMpATh TUIIOBBIE METObI U CIIOCOOBI BBHIOIHCHUS
npodeccCHOHaNIbHBIX 33a4, OLEHUBATh UX

3¢ GEKTUBHOCTD U KAYECTRO.

OHCHK& pemeHI/m CI/ITyaHI/IOHHbIX 3aJa4.
HabntoneHue Ha 3aHITHX, B Ipoliecce yueOHOM
MIPAKTHKH.

OK 3. [IpuHuMaTh pelieHns B CTaHIaPTHBIX U
HECTAHJAPTHBIX CUTYALMSIX U HECTH 3a HUX
OTBETCTBEHHOCTb.

HaGumonenue Bo BpeMsi yueOHOM MPAaKTUKK. JKCIepTHAs
OLIeHKA PeIIeHHUs PO ECCHOHAIBHBIX CUTYallHOHHBIX
3ajad.

OK 4. OcymiecTBIATh OUCK U UCTIOJIb30BaHHE
nHpopmanuu, HeoOXonUMoi 1i1s 3hHEKTUBHOTO
BBITIOJIHEHHS TPO(eCCHOHAIBHBIX 3a/1a4,
po¢heCCHOHAIBHOI0 M JINYHOCTHOTO Pa3BUTHSL.

HaGumonenue Bo BpeMsi yueOHOM MPAaKTUKK. JKCIEepTHAs
OLIeHKA PEeIIeHHUS IPOPECCHOHAIBHBIX CUTYallHOHHBIX
3a7ad.

OK 5. Hcnonb3oBaTh nHPpOpMALIMOHHO-
KOMMYHUKAaIIMOHHBIE TEXHOJIOTUH B IPO(eCCHOHANBEHOM
JeATENbHOCTH.

ONeKTpoHHas IPEe3eHTAIU
KYpCOBO# pabOTEHI.

OK 6. PabotaTh B KOJIIEKTUBE U KOMaHe, 3P deKkTHBHO
00IIATBCS ¢ KOJUIEraMH, PYKOBOJCTBOM, TOTPEOUTEISIMIL

Haomonenue.

IIK 2.1. OcymecTBisITh 3KCIePTU3Y LIEHHOCTH
JOKYMEHTOB B COOTBETCTBUH C JEHCTBYIOIIMMHI
3aKOHOJATENHHBIMU aKTaMU U HOPMaTHBAMHU

Habmionenue Bo BpeMs paboT.
YerHbli onpoc.

I1K 2.2. Bectu paboty B cHCTeMaXx 3JIEKTPOHHOTO
JOKYMEHT0000poTa

Habmtonenue Bo BpeMs paborT.
YerHbli onpoc.

1K 2.3. Pa3pabatbiBaTh U BeCTH KIacCH(DUKATOPHI,
Tabenu 1 ap. CIPaBOYHHUKH [0 JOKYMEHTaM
OpraHu3anun

Habmionenue Bo BpeMs paborT.
YerHbli onpoc.

IIK 2.4. O6ecrnieunBaTh MPUEM U PAIIMOHATIHLHOEC
pa3MeleHre TOKyMEeHTOB B apXuBe (B T.4. JOKyMECHTOB
TI0 TMYHOMY COCTaBY)

Habmtonenue Bo BpeMs paborT.
YerHblii onpoc.

IIK 2.5. O6ecrnieunBaTh y4eT U COXPAHHOCTD JOKYMEHTOB
B apXHBe

Habmonenue Bo BpeMs paborT.
VYeTHslii onpoc.

1K 2.6. Oprann3oBbIBaTh UCIOIB30BAHIE apPXUBHBIX
JOKyMEHTOB B HAYYHBIX, CIIPABOYHBIX U IPAKTHIECKUX
LETIAX

Habmronenue Bo BpeMs paborT.




[IK 2.7. OcymecTBisITh OpraHu3aoHHo-MeToandeckoe | HaOmonenue Bo Bpems pabot
PYKOBOJZICTBO ¥ KOHTPOJIb 32 pabOoTOH apXxuBa VYeTHsIii onpoc.
OpraHU3alliy U 3a OpraHu3alyel T0KyMeHTOB B
JETOIPOU3BOJICTBE
MNPUJIOKEHUE 1
JOI'OBOP Ne

0 NMPOBeIeHUHU NMPAKTHKH CTYIEHTOB
r. Jlomonenoso <« » 20 1.

Ounman (denepaibHOTO TOCYIAPCTBEHHOTO OIOKETHOTO0 00pa30BaTEIHHOTO YUPEKIACHUS
BbIcIIeT0  oOpa3zoBaHus  «PocCHHCKMI  TOCYZApCTBEHHBIM T'yMaHUTapHBIH  YHUBEPCUTET»
B I. JlomonienoBo MockoBckoii o0iacTu, UMeHyeMblil B AanpHeimeM «dunuan», B Inle AMpeKTopa
CadonoBa Esrennst HukomnaeBuya, neiictBytomero Ha ocHoBanuu JloBepennoctu ot 18.10.2017 r.
Ne 01-41, ¢ oTHOM CTOPOHBI U

(HaMMeHOBaHUE IOPHNYECKOrO JIUIIA)
HMCHYCMOC B JIaJIbHENIIIEM ((OpFaHI/I3aHI/ISI», B e

)
(naumeHoBaHue gowkHocTH, d.M.O. npeacTaBuTeNs OpraHU3alum)

JIEUCTBYIOIIErO0 HA OCHOBAHUU .
(peKBl/ISI/ITbI JIOKyMEHTa, yJJOCTOBEPSIOILIErO MOJIHOMOYHUS MPEACTABUTEINS OPraHU3aLUuH)

C APYTO# CTOPOHBI, 3aKITFOUMITA HACTOSIITHH JOTOBOP O HUKECICIYIOIIEM:

1. lIpeamet norosopa

1.1. Hacrosiumii 1OroBop 3aKJIIOYEH B COOTBETCTBHH ¢ II. I 6 - 8 c1. 13 demepalibHOro 3aKoHa OT
29.12.2012 Ne 273-d3 «0O0 oOpaszoBanuun B Poccuiickoii deneparuu», IlogokeHHEM O MIPaKTHKE
00y4Jaronuxcsi, OCBaWBAIONIMX OCHOBHBIC TpodeccroHambHbIe 00pa30BaTENbHBIC MPOrPaAMMBI BBICIIETO
00pa3oBaHusl, YTBEPXkJACHHBIM Iprka3oM MwuHoOpHayku Poccum ot 27.11.2015 Ne 1383, u perymupyer
MOPSIIOK  OPTaHM3AIK W TPOBEICHUS Y4eOHOH WM TMPOWU3BOJICTBEHHOW, B TOM YHCIE MPEITUTLIIOMHON
MPAKTUKH, & TAKKE YCIIOBUS PEIOCTABICHHS MECT JUIsl IPOXOXKICHHS TTPAKTUKHU cTyJeHTamMu Dumana.

1.2. B cooTBeTcTBMU ¢ HACTOSAIMUM JloroBopoM OpraHu3anuss o00sS3yeTcsi OpraHW30BaTh
MIPOXOK/IeHNE YIeOHOH, TPOM3BOICTBEHHON B TOM YHCJIE MPEIAUILIOMHON MPAKTUKA CTyAeHTaMu Dunana.

1.3. B3aumogetictBue CTOPOH IO HACTOSIIEMY TOTOBOPY MCKIIFOYAIOT (PHHAHCOBHIE B3aUMOPACUETHI.

2. O6s3areancTBa CTOpOH

2.1. Opranu3zanus o0sI3yercs:

2.1.1. mpenocTaBuTh cryneHTam Duimana MecTa A MPOBEACHUS Y4eOHOH, TPOM3BOICTBEHHOW, B
TOM YHCJI€ IPSUTUTNIOMHOHN MTPAKTHKH CTY/ICHTOB;

2.1.2. npenocraButh cryaeHTaM Ouimana Mecta pabOTBl B COOTBETCTBHHM C IPOTPAMMOI,
obecreynBaromye HanOoNIbIIyI0 3()(HEKTUBHOCTD TPOXOXKACHHS PAKTHKY;

2.1.3. HazHauuTh KBAIM(UIMPOBAHHBIX CIEHUAIMCTOB JUIi pPYKOBOJACTBA MPAKTHKOW B
noapaseneHusx (oTaenax, saboparopusx u 1.4.) Opranusanuy;

2.1.4. co3math HEOOXOOMMBIC YCIOBHS JUIS IIONYYEHHs CTYACHTAaMH 3HAHUH 110 HAIPaBIICHUIO
TIOATOTOBKH BBICIIEr0 00pa3oBaHUs;

2.1.5. cozmatb HEOOXOAMMBIE YCIOBUS MJIS1 BBIIOJHEHHS CTYAEHTAMHU HPOTrpaMMbl Y4eOHOM,
MPOU3BOACTBEHHOM, B TOM YHCIIE PEVIMTUIOMHON MTPAKTUKY;

2.1.6. He JONyCKaTh UCIONIB30BAaHMS CTYJIEHTOB Ha JIOJDKHOCTSX, HE IPELYCMOTPEHHBIX MPOrpaMMOi
MPAKTUKU ¥ HE UMEIOIUX OTHOLIEHHS K HAaIIPABJICHHUIO MOATOTOBKHM CTYIEHTOB,;

2.1.7. obecnieuuTh CTYyJEHTaM YCI0BHs 0e30macHoi paboThI Ha KaXJI0M paboueM MecTe;



2.1.8. mpoBecTH 00s3aTeNnbHbIe HHCTPYKTaXKU IO OXpaHe TpyJia, TEXHUKE 0€30MacHOCTU U MOKAPHOH
0€30MacHOCTH, POKUMY TPYAA, OXpaHe U 3aIUTe KOMMEPUECKOW U ACIOBOM pelmyTalny;

2.1.9. mpenocTaBuTh CTYACHTaM M PYKOBOIMTENSM MPAKTUKU CO CTOPOHBI Duinana BOZMOXHOCTb
MOJIb30BATHCS JIAOOPATOPUSAMHU, KAOMHETAMH, MACTEPCKUMHU, OMOITUOTEKOH, TEXHUYECKOM, SKOHOMUYECKOH H
Ipyrod NOOKyMeHTalued B moxpaszneneHusx OpraHuzauuy, HEOOXOIUMBIMH ISl YCHEIIHOTO OCBOCHHS
CTyIGHTaMU TIpOTpaMM y4eOHOH, IPOM3BOJACTBEHHOH, B TOM 4YHCIE NPEAJIUITIOMHON TPAaKTUKA |
BBITIOJIHEHUSI UMH WHIWBUAYaIbHBIX 33aHui;

2.1.10. 000 Bcex cimydasx HapyIIEHHs CTYACHTaMH TPYAOBOW JWCIUILUIMHBI U MPAaBUI BHYTPEHHETO
pacnopsinka Opraauzanun coodmats B Ounna;

2.1.11. mo OKOHYAHWW MPAKTUKUA JaTh XapaKTEPUCTUKY Ha KaXKJIOrO CTYACHTa C OTPaKEHHUEM
KayecTBa MOArOTOBJIEHHOTO UM OTYETa;

2.1.12. BBIIATH CTYJCHTAM COCTABJICHHBIC MMM OTYETHI 10 y4eOHOW, NMPOM3BOJICTBCHHOH, B TOM
Yrcie MPeJIUIUIOMHON MPaKTHKE, a B Cllydae HEOOXOIUMOCTH - HApaBUTh X B Duiman HemocpecTBEHHO
MOCJIe OKOHYAHUS MPAKTHKY.

2.2. ®unman o0s3yercs:

221 3 JHEH [0 Hayana NpakTHUKH MpeAcTaBUTh OpraHu3aiuu Ui COTJIacOBaHUS
MpOrpaMMy MPaKTUKU U KaJeHAapHbIE IPadUKH TPOXOKACHUS PAKTUKH;

2.2.2. npeactaButh OpraHu3aliy CIIMCOK CTY/IEHTOB, HANIPABIISIEMbIX Ha MPAKTHKY, HE TO3/IHEE, YeM
3a JIHEH 10 HavaJsla IPaKTUKY;

2.2.3. HanpaButh B OpraHuzaiyio CTY/JCHTOB B CPOKH, MPENyCMOTPEHHBIC KAJICHJIAPHBIM TUIAHOM
MPOBEICHHS MTPAKTUKY;

2.2.4. BbIEMUTH B KA4eCTBE PYKOBOIUTENEW TMpakTHKA Hawnbornee KBaIM(pHIIMPOBAHHBIX
npernojaBaTesei;

2.2.5. obecrieunTh CcOONIOJICHNE CTYACHTAMH TPYAOBON JUCHIUIUIMHBI W TPABWJI BHYTPEHHErO
TPYAOBOI'0O pacnopsiika, 00g3aTeabHbIX 115 paboTHUKOB OpraHu3aluy;

2.2.6. B ciyyae HEOOXOIMMOCTH OKa3bIBaTh paOoTHHKaM OpraHu3aldd METOAMYECKYIO ITOMOIIb B
OpraHU3aIlMH U TIPOBECHUH MTPAKTHKH.

3. OTtBercTBeHHOCTH CTOPOH M (popc-MakKOpHBIE 00CTOSTENLCTBA

3.1. 3a HeucroNHEHNE WM HEHAJJIeXKallee HCIOMHEHHE 00A3aTEeNbCTB M0 HACTOSIIEMY JOTOBOPY
CTOpOHBI HECYT OTBETCTBEHHOCTb, IPEAYCMOTPEHHYIO HACTOSIIMM JIOTOBOPOM M JICHCTBYIOLIMM
3akoHoaaTenbcTBOM Poccuiickoit denepannu.

3.2. CTOpoHBI OCBOOOXIAIOTCS OT OTBETCTBEHHOCTH 3a YACTHYHOE HJIM IOJHOE HEHCIIOTHEHHE
0053aTENBCTB MO HACTOAIIEMY IOTOBOPY, €CIH 3TO HEHCIIONHEHHE SIBUJIOCH CIEACTBHEM OOCTOATEIHCTB
HETIPEOJONIMMOM CHJIBI, BOSHUKIINX TTOCTE 3aKITIOYSHHUS HACTOSIIETO JOr0BOpa B Pe3yiabTaTe 00CTOATEIBCTB
Ype3BBIYAHOTr0 XapakTepa, KoTopsle CTOPOHBI HE MOTJIH MIPEIBUICTH WIIH MTPEAOTBPATHUTb.

3.3. [Ipu HacTyruIeHNH OOCTOSATENHCTB, YKa3aHHBIX B 11. 3.2 HACTOSINEro JIOroBopa, Kaxaas CTopoHa
JO/DKHA 0e3 MpOMEUIeHHs M3BECTUTh O HUX B MHCBMEHHOM BHze Apyryio Ctopony. M3BemieHune TOIKHO
CO/IepKaTh JAHHBIE O XapaKTepe OOCTOSTENBCTB, a TaKkKe O(UIMATIBHBIC JTOKYMEHTHI, yJOCTOBEPSIOLINE
HAJIMYUE ATUX OOCTOSTENHCTB M, MO BO3MOKHOCTH, MAIOIIME OLEHKY WX BIHSHUS Ha BO3MOXKHOCTB
ucrioaHeHnss CTOPOHOH CBOMX 00sI3aTENILCTB M0 HACTOSIIEMY JOTOBOPY.

3.4. B cny4ae HacTYIUIEHHST OOCTOATENBCTB, MPETyCMOTPEHHBIX B I1. 3.2 HACTOAIIErO JOTOBOPA, CPOK
BBIMTOTHEHNsT CTOPOHOM 0053aTENbCTB 110 HACTOAIIEMY JOTOBOPY OTOABHTAETCS COpa3MEpPHO BPEMEHH, B
TEYeHUE KOTOPOTO JEUCTBYIOT AT OOCTOSTEIBCTBA M UX TOCIIECTBHSL.

3.5. Eciim HactynuBIme 0OCTOSTENbCTBA, MEPEUHUCICHHBIE B 1. 3.2 HACTOSIIErO JIOrOBOpa, M UX
TIOCIIENICTBUSL  TIPOAOJDKAIOT JEHCTBOBAaTH Oosee BYX MecsieB, CTOPOHBI HPOBOIAT IOMOIHUTEIbHEIC
TIePErOBOPBI VIS BHISIBIICHUS IIPUEMIIEMBIX TbTEPHATHBHBIX CIIOCOOOB UCIIOIHEHUSI HACTOSIIIETO IOTOBOPA.

4. Pa3penienne ciopoB
4.1. Bce criopsl M pa3HOTIIacHsi, KOTOPhIE MOTYT BO3HUKHYTH NPU MCIOJHEHUH YCIOBHI HACTOSIIETO
noroBopa, CTOpOHBI OyIyT CTPEMHUTBCS pa3pelaTh MyTeM I1ePEroBOPOB.
4.2, Criopsl, He YpEryJUpOBaHHBIE ITyTEM MEPEroBOPOB, pa3pelIaloTcsi B cyneOHOM IOpsIKE,

YCTaHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOAaTenbcTBOM Poccuiickoit deaepanuu.

5. Cpok aeiicrBus Jlorosopa.



IHopsinoxk M3MeHeHMS M PACTOP:KeHUsI JOTOBOpA

5.1. HacTosimuii goroBop BCTylaer B CHIIy C MOMEHTa MoAmucaHus ero odenmu CTOpoHAMHU M
JeHCTBYeT 0 MOMeHTa ucronHeHns: CTOpOHaMu BCeX B3STHIX Ha ce0s1 00s3aTeNnbCTB.
Opranuzanus 00s3yercsi B paMKax HacTOSILEro JI0roBopa OpraHU30BaTh MPOXOXKICHUE YUeOHOH M
IIPOU3BOJICTBEHHOM, B TOM 4YHCJIE NPENJUIUIOMHOM IPAaKTUKU CTyAeHTamMu Puinana Ha CPOK ¢ MOMEHTa
"

noxnucanuss CTOpOHAMH HACTOSIIETO JIOroBOpa M J0 "' T.
5.2. Mo cornamennto CTOPOH HACTOSIIUI TOTOBOP MOXKET OBITh M3MEHEH MM PACTOPTHYT.

6. 3akJII0UNTEILHbIE MTOJI0KEHUS

6.1. Bce m3MeHeHHMS W JIOMOJHEHWS K HACTOSIIEMY JIOTOBOPY JOJDKHBI OBITh COBEpPIICHBI B
MUCbMEHHOH QopMe U TONMHUCaHBl YIOTHOMOUEHHBIMHE MTpeAcTaBUTENsIMUA CTOPOH.

6.2. CTopoHbI 0053yIOTCSl MUCHMEHHO M3BEIIATh JAPYT JApYyra 0 CMEHE PEKBH3HUTOB, aJPECOB U MHBIX
CYIIECTBEHHBIX H3MEHEHUSX.

6.3. Hacrosimuit JoroBop coCTaBieH B ABYX K3EMIUIIpax, MMEIONIUX PABHYIO IOPHIMUECKYIO CHITY,
10 OTHOMY s Kaxaoi u3 CTOpoH.

6.4. Bo Bcem ocTampHOM, YTO HE YPEryJUpOBaHO HACTOSIIMUM JOroBopoM, CTOpPOHEI
PYKOBOJICTBYIOTCS JEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit @enepanun.

7. PexBu3uTthl u noanucu CTopoH

®uauan peaepajbLHOro rocyIapcTBEHHOT0 (HaMMeHOBaHKME OPTaHHU3AIIMHN )
010/1KeTHOT0 00pa30BaTeIbHOI0
YUpe:KIeHHUsI BhICIIEro 00pa3oBaHus (MecToHaXOXIEeHHE)
«Poccuiickuii rocyaapcTBeHHbII NHH
TYMAHUTAPHBbIN YHUBEPCUTET» B KIIIT
r. lomoaenoBo MocKoBCKOM 00J1acTi Ten.:
(puman PITY B r. lomonenoBo) dakc:

Kammpckoe mr., gom 4, xopm. 2, MO,
Homoznenoso, 142001,

HWHH 7707033405

Temedon 8-496-793-13-23

Hupekrop dhumuana

(E.H. Cadonop) ( )
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MUHOBPHAYKHN POCCHUU
@uimal rocy1apcTBEHHOT0 OFO/PKETHOTO 00pa30BaTEIbHOIO YUPEKACHUS BBICIIET0 00pa3oBaHUs

«Poccniickuil roCcy1apCTBEHHBIM T'YMaHUTAPHBII YHUBEPCUTET

(®umman PITY Br. [lomonenoso)

Otnenenue cpeaHero mpohecCUoHaIbHOIo 00pa3oBaHuUs

NuauBuayajabHoe 3a1aHKue

Ha y4eOHYIO PAKTUKY
Tema:

OO6yuarorero(ei)cs
['pynmna

AK-31/9

CrneunaabHOCTh

PYKOBOI[I/ITGJ'IB IMIPAaKTHUKH

46.02.01 TokyMeHTAIIMOHHOE 00eCIeYeHHEe YIIPABJCHUS U APXUBOBEICHHE
OT OpTraHu3aIN

(MOmWKHOCTS, (.1.0.)
PYKOBOI[I/ITCHB IIPAaKTHUKHN

ot otnenenus CIIO

(OMKHOCTB, (.1.0.)




MNPUJITOKEHHUE 3

ATTeCTAIlMOHHBIN JIUCT M0 Y4eOHOU NMPAKTHKE
(o mpopmwiIr0 cnenuaIbLHOCTH)

CTYJIEHT
DHO
oOyuaromnmuiics Ha 3 kypce 1o crenuaibHocT CITO

46.02.01 TokyMeHTALIMOHHOE O00eceYyeHe VIIPABJICHUS H AapXHBOBeICHUE
KO@ U HAUMEHOBAaHUe cneyuaibHocmu

YCHENTHO MPOIIIes yueOHYI0/ MPOU3BOICTBEHHYIO/ MPAKTUKY MO MpOo(HecCHOHATEHOMY MO0

IIM. 02 Opzanuzauusn apxueHou u cnpagouno-ulpoOPMAUUOHHOI DADOMbL KO 0OKYMEeHmam
opanuzayuu

HAaumeHosedaHue npoqbeccuouaﬂbﬂoza Man]lﬂ

B 00beMe 36 HacoB Cc € » 20 r.mo« _» 20 I.

B OpraHusanvu

HAuMeHOBaHUe Opeanu3ayuL, 0pUOUdecKull aopec

HaumeHoBaHue npogecCHOHAILHBIX KOMIETEHIHIT, 0CBAHBAaeMbIX B IMepHO YueOHoii /
NMPOU3BOJACTBEHHOMH/ MPAKTHUKH

HaunmenoBanue npodeccnoHanbHbIX KOMIIETSHITUI YpoBeHb OCBOCHUS
poheCcCHOHATBHBIX
KOMITIETEHIINH
(ot 1 1o 5 GamnoB)

[IK 2.1 OcymiecTBisTh 3KCIEPTU3Y LIGHHOCTH IOKYyMEHTOB B
COOTBETCTBUU C JICHCTBYIOIIMMHU 3aKOHOAATEIbHBIMU aKTaMU U
HOpMaTHUBaMHU

[IK 22 Bectu pabory B cHCTeMax »3IEKTPOHHOIO

JOKYMEHT0000poTa

IIK 2.3. Pa3pabaTbiBaTh M BECTH KiIacCU(UKATOPbI, Tabenu U
Jpyrue CIpaBOYHHUKH MO JOKYMEHTaM OpraHu3aluu




Hara « » 20 1.

IToamuchk OTBETCTBEHHOTO JIMIIA /

opranu3zanuu (0a3pl NPAKTUKK ) PHO/dorsicrocms

[Moanuce pykoBOaHUTENS /

DUO/0onxncHocmb
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MWHOBPHAYKH POCCHUU
®dunman rocyJapcTBEHHOT0 OI0PKETHOr0 00pa30BaTENBFHOIO YUPEK ACHUS
BBICIIIET0 00pa30BaHUS
«Poccuiickuil rocy1TapCTBEHHBIM TYMaHUTAPHBII YHUBEPCUTET)
(®umman PITY Br. [lomonenoso)
OtaesneHue cpeaHero npodecCuoHaaIbHOro 00pa3oBaHus
JHEBHHUK

NMPAaKTHUKH

Crynenra

(Damwuis, ©Ms1, OTIECTBO)

Kypc 3

I'pynna AK-31/9

CrnenunaiabHocth 46.02.01 lokyMeHTAIMOHHOE 00eciedyeHne

VIIPABJICHNS U apXUBOBEICHHE

Crnenuaan3anus

Homonenoso, 20






IHAMSATKA
AJISl CTY/ICHTOB, JONMYIIEHHBIX K NPOX0KACHUI0 NPAKTUKH

1. K mnpakTuke AOMYCKalOTCA CTYIEHTHI, IIOJHOCTHIO BBIIOJHUBIINE
y4eOHBIH IJIaH TEOPETUIECKOTO 00yIEHUSI.
2. [lepen BbIXO/IOM Ha MPAKTHKY CTYACHT 00s3aH:

— TPOWTH BBOJHBIM MHCTPYKTaXX IO OXpaHe Tpylda, TEXHUKE
0€30MacCHOCTH U MPOU3BOJICTBEHHOW CAaHUTapUU B MECTaX MPAKTUKHU;
— O3HAKOMHUTHCS C TOJIO)KEHHUEM 00 Y4eOHOM M TPOU3BOJACTBEHHOM
MIpaKTHKE oOyuaronuxcs CpeIHero

npodecCHoHaATBHOTO 00pa30BaHMUS;

no rporpaMmam
— O3HAKOMUTHBCA C HpOI‘paMMOI\/’I HpaKTI/IKI/I II0 CIICOUAJIBHOCTHU
(cneruanu3aimn);

— TIOJIyYHTh
aTTeCTAIlMOHHBIH JINCT;

WHIWBHUAyIbHOC  3aJaHue, JAHCBHUK TPAKTHKH,

— MOJYYUTHb METOAUYCCKUEC PEKOMCH AU,

3. B memsx Jydimieid MOArOTOBKM K TMPAKTHKE CTYACHT JOJDKCH
O3HAKOMHUTBCS C COJCPIKAaHHEM IMPEACTOSIMX PabOT C y4eTOM BHJIOB
JEATSIbHOCTH OpraHu3alMi, coOparh M H3Yy4HTh PEKOMEHIYEMYIO
JUTEPATypy, TMOJIYYUTh HEOOXOIMMbIC KOHCYIBTAI[MA PYKOBOJUTEIIS
MPAKTHKH [0 BOTIPOCAM OPraHU3alliKi U METOIUKE padoT.

4. B mepuoja TPOXOXKACHHS TPAKTUKHA CTYACHT OO0s3aH BBIMOJHATD
TpeOoOBaHMs, W3JI0KEHHbIE B IIOJIOKEHHH O TPAKTUKE CTYAECHTOB I10
00pa3oBaTeIIbHBIM cpenHero  mpohecCHOHAIBLHOTO
oOpa3oBaHusl.

5. JIHeBHHMK TIPAaKTHKH 3alOJHICTCA JIMYHO CTYJACHTOM. 3amucH O

CXKCOIHCBHO H

porpamMmam

BBITIOJTHCHHBIX pa60TaX MIPOU3BOIAATCH 3aBCPAOTCA

MOAIHNCHIO PYKOBOAUTCIIA ITPAKTHUKH.

V. OT3bIB pyKOBOIUTEISA MPAKTHKH OT OPraHU3alNuU

(C YKa3aHHUEM OLECHKU U CTCIICHU TCOpCTI/I‘ICCKOﬁ TIOATrOTOBKH CTYJIC€HTaA, Ka4€CTBa BBITIOJTHCHHOMN

pa60T},1, prZ[OBOﬁ JUCIHUITIIMHBI 1 HCJIOCTATKOB, €CJIM OHU UMCIIN MCCTO)

[Toanuce pykoBoaurens

OT OpraHM3alu ( )

20 T.

« »

V. PekomeHganum, 3aMe4YaHusl M OLlEHKA PYKOBOAMTEJ/ISI PAKTHUKH OT

duanaJia no pe3yabTaTaM NPOX0KAEHUS CTYAeHTOM NPAKTUKH

OuneHkKka NPaKTHKM CTYIEHTA

[Toanuck pykoBoAUTENS

ot otnenenus CITO ( )

20 T

« »




Yucno,

KpaTKOG COACPIKAHNEC BBIITOJIHCHHBIX

HOZ[HI/ICB PYKOBOAUTECIIA

MecAl, | paboT 1o BompocaM pasjena (TeMBI),
rox MIPOTPaMMBI IPAKTUKH
1. damuns, UMs1, OTIECTBO CTYACHTA

. HampaBJienue

2. CnenmanbHocts 46.02.01 JlokyMeHTALIMOHHOE o0ecrieYeHue YIIPaBJIeHUs

M apXHBOBEJICHHE

3. Cnenmanu3anus




4. MecTo NMpaKTUKH

(HauMEeHOBaHUE OpraHU3aLluy)

(anpec, Tenedon)

5. Cpok npaKTHKH C 201 r. mo

201 r

6. PykoBomurens npaktuku ot otaenenus CI10

Il. JaThl npoxosKaeHUusi NPAKTUKH

20

CryneHr ( ) 1. TIpuGBLT HA MECTO IPAKTHKH
(momick) (®©.11.0.)2. TIpolen HHCTPYKTaXK 110 TEXHUKE 0e30MacHOCTH 201 r
[Moanuch pyKOBOAUTEIS MPAKTHKH OT OpTaHU3aIiH
« » 20 T M.IL (




I11. 3anucu 0 padoTax, BbINOJHEHHBIX CTY/IECHTOM HA NMPaKTHKE

Yucno,
MecsLl, TO

Kpatkoe coneprxanue
BBITIOJTHEHHBIX PaboT 10 BOIpocam
paszena (TeMbl), TPOrpaMMbl
MPAKTUKH

HO[[HI/ICI/I PYKOBOAUTECIIA




Yucno,
MecHll,
roJ

Kpatkoe cozmeprkanue BBITOJTHEHHBIX
pabor 1o BorpocaM pazfaena (Tembl),
MIPOrpaMMBI ITPAKTHKH

HOZ[HI/ICI/I PYKOBOAUTECIIA




Yucno,
MecsL, TOa

KpaTtkoe conmepsxanue
BBITIOJTHEHHBIX PaboT 10 BOMpOcam
paszena (TeMbl), TPOrpaMMbl
MPaKTHKH

HO[[HI/ICI/I PYKOBOAUTECIIA




Yucno,
MecHll,
roJ

Kpatkoe cozmeprkanue BBITOJTHEHHBIX
pabor 1o BorpocaM pazfaena (Tembl),
MIPOrpaMMBI ITPAKTHKH

HO[[HI/ICI/I PYKOBOAUTECIIA
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MMWHOBPHAYKHU POCCHUH

®enepanbHOE rocy1apCTBEHHOE OFOKETHOE 00PAa30BATENIBHOE YUPEKICHUE
BBICILIETO 00pa30BaHuUs
«PoccuiicKuil rocy1apCcTBEHHbIH T'YMAHUTAPHBIH YHUBEPCUTET)
(PITY)
®uauan B 1. /lomoaenoso

OTYET

0 MPOXOKACHUH Y4eOHOM NMPAKTUKHU

(HaMMEHOBaHUE OPraHHU3aluH)

c 201 r.mo™___ " 201 _r.

CTy/IEHTa Kypca
00y4aroIerocs 1o CrenuaIbHOCTH

46.02.01 lokymeHTAaIMOHHOE OOecnevyeHHe YIPaBjieHHsl H apXUBOBedeHHe

(pamumns, ums, 0T4ECTBO)

Pykogooumenu:

OT MPeAnpUATHS (OpraHU3aIlrN) (damumnms, UMsi, OTUECTBO)

(nounmm,)

oT ¢unnana

(CDaMI/IJ'II/ISI, nmMs, OT‘ICCTBO)
(moxmuce)

CTYJIEHT

(moxnuck)



HNPUMEPHOE COAEP KAHUE OTYETA 110 ITPAKTHUKE

1. OOmas xapaKTepuCTHKA OPraHu3aluu:

1.1. OpranuzanuoHHO-TIpaBoBas Gopma;

1.2 . Cdepa nestenbHOCTH;

1.3. XapaxTep BBIOJIHSAEMBIX padboT (yciyr);
1.4. OOmas xapakTepUCTUKa JACATEIHHOCTH;
1.5. OpranuzanoHHas CTpyKTypa.

2. AHAJIM3 1esiTeJIbHOCTH OPraHu3anum (0Taesa):

2.1. ®dyHKUMH, BBHINOJTHSIEMbIE CTPYKTYPHBIM TOApA3JeleHHEM OpraHU3allid, B KOTOPOM
CTYJEHT MPOXOAWII IPAKTHKY;

2.3. ®yHKIUOHATFHBIE 003aHHOCTH JIOJDKHOCTHOTO JIMIA, B JIOJDKHOCTH KOTOPOTO CTYIEHT
MIPOXOIUJ MPAKTHUKY.

3. Conep:xaHue BbINOJHEHHBIX CTYI€HTOM BHI0B PadoT Mo NporpaMMe NpaKkTHKH;

4, 3anyIlHeHI/Iﬂ H CJIOKHBIE BOIIPOCHI, BOSBHUKIIUE MPU U3YICHUHN KOHKPETHBLIX A€ U
MaTepHuaJioB.

[Ipumeyanue:
TpeOoBanus K 0(p)OPMIICHUIO OTHYETA

OTtuer cocTaBisieTcs B DIICKTPOHHOM BHJIE M pacliedaThiBacTCsl Ha jucTax ¢opmara A-4,
BKJIQ/IBIBACTCSI B TANKY-CKOPOCIIMBATENb. TEKCT 0QOPMIISETCS B COOTBETCTBUU C TPEOOBAHUSIMH.
[TeuaTaetcs uepes 1,5 untepBana. Cepxy cTpanuibl aenaetcs otctyn 20 mm, cieBa — 20 — 30 mwm,
cupaBa 10 MM, cEm3y — 20 MM. AG3aImHbBIE OTCTYIBI JOJDKHBI OBITH paBHBI 5 3HakaM. Hymeparwst
CTpaHHMII CIUIONIHAS — CBEPXY NOCEPEIUHE JINCTA HA OTCTyMe. TUTYIbHBIN JTHCT HEe Hymepyercs. Ha
CIICAYIOIIEM 3a HUM JIUCTOM CTaBHTCS HOMEp «2» M OQOpPMISETCS COJCpKAHHUE OT4YeTa C
MIPOCTABJICHHBIMH HOMEPAMH CTPaHUII.

ITo OKOHYAHUM MPAKTHKM CTYJEHT 00513aH NPEJACTABUTD:

1.XapaKkTepucTUKY C MECTa MPAKTUKH, 3aBEPCHHYI0 PYKOBOIUTEIIEM OpPraHU3aIliu;

2.JIHeBHUK MPAKTHKH (B KOTOPOM €XKEIHEBHO KPATKO 3alHChIBAIUCH KOHKPETHBIC CBEIICHHSI
0 TMpOJCIaHHONH pPabdoTe B TEUYCHUE KAKIOrO JIHS, 3aBEpSCMbIC TOAMUCHI0 PYKOBOIUTEIS
MPAKTHUKH);

3.ATTecTanlMOHHBIH JIUCT;

4 TTuCbMEHHBIN OTYET O MPOXOXKACHUU NPAKTHKH (C TPUIOKEHUEM, BBIOJTHEHHBIM
3aJlaHUEM Ha MPAKTHUKY).



MNPUJITOKEHUE 6

XaApaAKTEePHUCTHKA

Ha oGyuatomerocs otieneHus cpeaHero npodeccuoHaabHOTo 00pa3oBaHUS
O®unuana PITY B r. loMmoie/10BO

(PUO)
['pynmsl

CroenuaibHOCTD

46.02.01 JIoKyMEHTALIMOHHOE 00eCcIeYeHHEe VIIPABJICHUS U APXUBOBEICHUE

(KO]I 1 HAUMCHOBaHHE CHGHHaJ’ILHOCTﬂ)
MIPOXOIMBIIETO (LIEH) MPaKTUKY

Ha Oaze:

(Ha3BaHHE OpPraHU3alNH)
[To yueOHoi (mo___mpoduiaw _ cneuuaabHOCTH)
NpPaKTUKE

(yueOHOI1. TPOU3BOACTBEHHON (110 MPO(UIIIO CIENHATBHOCTH, MPEAIUIIOMHON) NPAKTHKE)

IToxa3aTesiu BbINOJHEHUS POU3BEIEHHBIX 3aIaAHUI:

YPOBEHb TEOPETUUECKOMN MOATOTOBKU

Ka4d€CTBO BBITIOJIHECHHBIX pa60T

YPOBCHB TeOpeTquCKOﬁ IIOArOTOBKH

BLIBO,Z[BI " IIPCIJIOKCHHUA

Jara « » 201 1.

PykoBomuTens NpakTHKH OT
OpTaHMU3AINA ( )
M. H . (®UO) (IToxnuce)




INPUJIOXKXEHHUE 7
BEJJOMOCTD

0 MMPOBeJIeHUH MHCTPYKTAXKA M0 TEXHUKe 0e30I1aCHOCTH, OXpaHe TPy/Aa U NPOU3BOACTBEHHON CAHUTAPUH

CIICIHAJIbHOCTH

Kypc

MpaKTHKa

CPOKHU TPOXOXKACHUSI TPAKTHKU

BUJI IIPAKTUKH

®.1.0.

C Mepami 1o TEXHHKE OE30IIaCHOCTH, OXpaHe
Tpy/Ja U IPOU3BOJACTBEHHON CAaHUTAPUU
03HAKOMJIEH (a),

HOJIIMCh

3

10

11

12

13

14

15

16

17

18

19




PykoBonuTenb npakTuKu

D.H.0.

20

21

22

23

24

25

«

»

TOAITUCH

201




NPUJIOXKEHUE 7
OTYET
PYKOBOJIUTEJISI IPAKTUKH OT ®UJIUAJIA

(Oonxcnocmv, DUO pyrosodumensi nPpaKmux)

0 pPe3yJIbTaTax MPOBEICHHS MIPaKTHKU
(y4ueOHOM, TIPOU3BOJICTBEHHOH (110 MPO(HITIO CHIEIHATLHOCTH, MPEIUITTIOMH O )
00y4aromxcs Kypca, TPYIIIbI B 201 /201 y4eOHOM roay

10 CricuaJIbHOCTHU

(Ko 1 HAaMMEHOBAHUE CIEITUATHLHOCTH )
1. KaneHaapHbIi IeproJT MIPAKTHKH C 1o

2. PaboTta pyKOBOJIUTENS MPAKTUKU 10 OPraHU3alluH MPAKTUKU:
2.1. Opranuzanus MecT (0a3) MPaKTHKH

3. Pe3ynbraThl 3aIMTH OTYETA O IPAKTHKE (3a4eTa):

No CrienMajibHOCTb, KommgectBo Orrenka Heattecramus
rpynmna 00yJarommxcs,
HH HANpaBIEHHBIX | €OTID» «XOop» «yIm» CHEYI HesIBKa

Ha IIPaKTUKY

Qamuiu 00yJaroImUXCS U TPHINHBI HEYIOBI. OIIEHKH

dOamMun o6yqa10mp1xc;{, HC ABUBIINXCA HA 3a4YCT

@amMunnu obyyaromuxcs, He IPOXOAUBIINX HPAKTHKY

4. Cenenus o 6a3ax MPaKTHKU:
4.1. Ob1iee KOIMIECTBO
4.2. Kpatkas xapaKkTeprucTHKa

5. I[OHOHHI/ITGHLHLIG CBCACHUA

6. BoIBOIBI U IpETIOKEHUS

Jara « » 201 . [Toamuce @®.1.0. (pykoBoAUTENS TPAKTUKH)




[Ipumeuanus:
OTuéThl MPENOCTABIAIOTCS MO KaXJIOMY BUIY MPAKTUKU (yueOHasi, MpOU3BOACTBEHHAs (ydueOHas,
npenaumiomHas)) OTAEJIBHO B cooTBeTCTBUU CO CPOKaMU IIPUKA3a O MPAKTUKE.

B nmynkre 2.1. oTuera cienyeT ykasaTb, KaKuM 00pa3oM OBLITH OTpE/eIeHbl MecTa MPAKTUKH (T10
MPEJICTAaBICHUIO IUCEM-3allpOCOB  OT OpraHM3aluii, CcujJaMH [PEenoaBaTelbCKOr0  COCTaBa,
00yJaIOIUMUCS U T.]I.)

B mynkrte 4.2. cregyer mepedMCINTh BHUJBI OpPraHU3alUid, MPEANPHITHN, yIpeKIeHHH — 0a3
[IPpaKTUKW, JaThb UM OLEHKY C TOYKM 3pEHMSI COOTBETCTBUSI MPO(UIIO0 COOTBETCTBYIOIIHUX
CTMEIMANBbHOCTEH; Ha3BaTh OpraHu3alMu (MPEeInpusATHs), TECHO COTPYIHHUYAIONINE C (QUIHaIoM
rOCy/lapCTBEHHOTO  OIO/PKETHOTO  00pa3oBaTENbHOTO  YUPEXKJEHHUS  BBICHIETO  0Opa3oBaHUS
«Poccuiickuii roCyJapCTBEHHBIN T'YMaHUTAPHBIN YHUBEPCUTET»
(®umman PITY B r. JloMoze10BO) OoT/I€TIEHUE CpeHEro Mpo(hecCuOHATBHOTO 00pa30BaHMSL.

B nyHkTe 5 HY)XHO OTMETUThH MOJIOKUTEIbHBIE M OTPHUIATEIbHBIE CTOPOHBI B OpraHU3aluu U
MPOBEJIEHUU TPAKTUKH; JaTh OLIEHKY BBINOJHEHUS  CTyJIEHTaMH [pOTrpaMMbl  IPaKTHKH,
MHIUBUAYAJIBHOTO 3aJJaHHs N0 CHEUAIbHOCTH; IPUBECTU MPUMEPHI BBICOKOM OIIEHKHU MPEATNPUATUIMU
paboThl TMpaKTUKAHTOB (yKa3aTb (aMHIUU CTYIAEHTOB, WX PYKOBOJUTENEH), OTMETUTh Cllydyau
MIpeI0KEHUs CTyAeHTaM paboThI U T.1I.

B myHKkTe 6 crieyer AaTh CBOM MPEUIOKEHUS 110 YITYYIICHUIO OPTaHNu3allui U IPOBEICHUS MPAKTHKH
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