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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN TIPOT'PAMMBI
YYEFHOU JUCIHUATIIAHBI
«Ol.05 THOOPMALIMOHHBIE I KOMMYHUKALIMOHHBIE TEXHOJIOI' N>

1.1. O0mas xapakTepucTUKa padodyei NpPorpaMmMbl Y4eOHOM U CIUATIINHbI

VYuebnas qucuurummna OINL[.05 MadopmanonHble 1 KOMMYHUKAITHOHHBIE TEXHOJIOTHU
SBJISICTCS YaCThIO IPOrPaMMBbI IOJrOTOBKH crieruanuctoB cpenHero 3seHa (IIIICC3) B cooTBeTcTBUM
¢ ®I'OC no crermansHOocTH 46.02.01 «/lokymMeHTanMmOHHOE OOECTICYeHHE YIIPABICHHS U
apXUBOBEJICHUEY.

1.2. MecTO JUCUMILIMHBI B CTPYKTYpPe OCHOBHO# 00pa30BaTe/IbHOM NMPOrpaMMbl:

VYuyebunas guctumuimHa «OII.05 MudopmanronHble 1 KOMMYHUKAIIMOHHBIE TEXHOJIOTHH
SBJISICTCS 00s13aTEIIBbHOM YacThio oomenpodeccuonansuoro mukia Ol B coorBerctBum ¢ ®I'OC CI1O
o crieruanbHOCTH 46.02.01 JlokyMeHTaIllMOHHOE 0o0ecTieueHIe YIIPaBIEeHUS U apXUBOBEICHUSI.

I[I/ICIII/IHJII/IHa ((I/IH(bOpMaIII/IOHHBIG U KOMMYHHUKAIIMOHHBIC TCXHOJOTHH» BXOIHUT B

obmiernpogeccHoOHaNbHBINA UK U HAaNpaBjieHa Ha (JOPMHUPOBAHUE CIEAYIONMX OOIIUX KOMITETCHIIUH
(OK) u nmpodeccuonansubix kommerenuii (I1K): OK 01, OK 02, TIK 1.1, T1K 1.3, TIK 1.4, T1K 1.6, I[IK

1.7.

1.3. Heab 1 niianHupyeMblie pe3yJbTaThl 0CBOEHUS TUCIHHUILJIMHBI:

Kopa ITIK, OK

YMmenust

3Hanus

OK 01 Brsi6bupats
CIIOCOOBI peLICHUS
3a1a4
npogecCuOHAITBHON
JeSTeNbHOCTH
MPUMEHUTEIHHO

K Pa3InYHbIM
KOHTEKCTaM

pacrno3HaBaTh 3a/1a4y W/UIu
npobyeMy B podeccHoHaTbHOM
W/WJH COITUAIBHOM KOHTEKCTE

aKTYyaJIbHBIM PO eCcCHOHATBHBIN
Y COLIMAJIbHBIA KOHTEKCT, B
KOTOPOM NPUXOAUTCS paboTaTh U
KUTh

aHAJIM3UPOBATh 3a]a4y /WU
po0OJIeMy U BBILACIATH €€
COCTaBHbIE YaCTH

OCHOBHBIE HCTOUHUKHI
MH(OpPMaLIUU U PECYPCHI IS
peleHus 3a/1a4 U mpo0sieM B
poeCCHOHAIBHOM U/UITH
COLIMAJILHOM KOHTEKCTE

OIPECACIIATh OTAallbl pCHICHUSA
3aJa4uun

QJITOPUTMBI BBITIOJTHEHUS paboT B
po(hecCHOHATEHOM U CMEXKHBIX
o0acrtax

BBISIBJIATH M 9()()EKTUBHO UCKATh
nH(pOpMaIN0, HEOOXOTUMYIO JJIS
pelIeHus 3a/1a4u U/ Ui mpoOIeMbl

METOJIbI pabOTHI B
PpoECCHOHATBHON U CMEKHBIX

cdepax

COCTAaBIISTH MJIaH JeHCTBUS
OTIpEeAETSATH HEOOXOANMBIE

pecypcesl

CTPYKTYPY IUIaHA JJI PEIICHUS
3aaa4

BJIQJIETh aKTYaJIbHBIMU METOIaMH
paboTsI B IpoheccCHoHANBHON U
CMEXHBIX chepax

MOPAIOK OLIEHKU PE3YIIbTATOB
pelieHus 3aaaq
po¢eCCHOHATBHON
ACATCIIBHOCTH.

PEAIN30BbIBATH COCTaBJICHHBIN
IJ1aH

OIICHUBATh PE3YJIbTAT U
HOCJIEICTBUSA CBOUX NEHUCTBUI




(caMOCTOSITETTHHO HITH C TTIOMOIIBIO
HAaCTaBHUKA).

OK 02 Hcnonp30BaTh
COBPEMEHHBIEC
CpelCTBa MOUCKa,
aHanu3a u
HWHTEpIpEeTaIN
uHbOpMaLNH, U
nH(pOpMaIMOHHBIE
TEXHOJIOTHH IS
BBINOJIHEHHS 3334

OIIPEETIAT 331a4H ISl [TOUCKA
uHpOopMaIU

HOMEHKJIaTypa HH(POPMAITMOHHBIX
HUCTOYHUKOB, IPUMEHSIEMBIX B
npo¢eCCHOHAIBHON
JIESITEIIBHOCTH

OIIPEAETSATH HEOOXOIUMBIE
VCTOYHUKH MH(POPMALIUU

HPUEMbI CTPYKTYPHPOBAHHUS
uHpopManuu

IIaHUPOBATH IIPOLECC ITOKCKa

dbopmat opopmieHuUs
pe3yIbTaTOB MOMCKA
UHpOpPMAIINU, COBPEMEHHBIC

npogeccuoHaTbHON CpeAcTBa U yCTPOMCTBA
JesTeNbHOCTH uHpopMaTU3aLUuU
CTPYKTYpPUPOBATh MOJIy4aeMYIO HOPSI0K UX IPUMEHEHUS U
uHpOPMAIIHIO IIPOrpaMMHO€E 00€ecIIeYeHHE B
npodeccuoHaTbLHON
JEeSITETHHOCTH B TOM YHCIIE C
UCIOJIb30BaHUEM LHU(POBBIX
CPEJICTB.
BBLIENIATh HanOoJiee 3HaYMMOE B
nepeyHe HHpopMauu
OLIEHUBATh IPAKTUYECKYIO
3HaYMMOCTb PE3yJIbTaTOB IMOMCKA
o(opMIIATH pe3ynbTaThl OUCKA,
MIPUMEHSTH CPENICTBA
MH(GOPMAIIMOHHBIX TEXHOJIOTHH
JUTSL peteHus npogeCcCuOHATbHBIX
3ajau
HCII0JIb30BaTh COBPEMEHHOE
IporpaMMHOe oOecrieueHune
WCTIOJIH30BATh PA3IIUIHbIC
UG pPOBBIE CPEACTBA /TS PEIIEHUs
npoeccHOHAIBHBIX 3a]au.
MK 1.1 UCIOJIb30BaTh CPE/ICTBA HOpPMAaTHBHBIE TPABOBBIE aKThI
OcymecTBiATh MH(OPMALIMOHHBIX U Poccuiickoit ®enepanuu B chepe
npuém-repenavy KOMMYHHUKAIIHOHHBIX TEXHOJIOTUI | MHPOPMAITMOHHBIX U
yIpaBIeHYECKON JUTSL TIOJTYYEHUS ¥ TIepeladn KOMMYHHUKAITHOHHBIX TEXHOJIOTHIA

uHpOpMaINU C
TTOMOIIIBIO CPEZICTB
MH(OPMAIMOHHBIX U
KOMMYHHUKAITHOHHBIX
TEXHOJIOTUH

uH(pOopMaIU

BECTH U UCTIOIB30BATh B paboTe
0a3y KOHTAaKTOB OpPTaHU3AlUU

TpeOOBaHUS OXPaHBI TPY/IA.

YCTaHaBJ'II/IBaTI) n HO)I}Iep)KI/IBaTI)
KOMMYHHKAIUH B IPOIIecce
JIEJIOBOI0 OOIIIEHHUS C IIOMOIILIO
cpeacTB MHPOPMAIIMOHHBIX U
KOMMYHI/IKaHI/IOHHI)IX TeXHOHOFI/Iﬁ

oOecrneunBaTh HH(OOPMALIMOHHYIO
0€30MacHOCTb JeSITEIbHOCTH
OpraHM3aluH.

IIK 1.3 Bnagets
HaBbIKaMU
TUTAHUPOBAHUS
pabouero BpeMeH!

BbIOMpPATH (POPMBI TNTAHUPOBAHUS
1 0(hOpMIISAITH TTAHUPOBILUK
(opranaiizep) pyKOBOAUTENS U
cekperaps

HOpPMAaTHUBHBIE [TPAaBOBbBIE aKThI
Poccutickoit ®eneparuu B chepe
MH(POPMALIMOHHOM 6€30MaCHOCTH




PYKOBOIUTENS U
cekperaps

obecrieunBaTh HHGOPMAITMOHHYIO
0€30MMacHOCTh JICATEIBHOCTH
OpraHu3aIyH

TpeOOBaHUS OXPaHbI TPY/IA.

MPUMEHSTH B paboTe cpeicTBa
MH(QOPMAIIMOHHBIX U
KOMMYHHKAIIMOHHBIX TCXHOJIOT Hil.

K 1.4
Ocy1iecTBIAThH
MOJITOTOBKY JICIIOBBIX
MOE3/10K

OCYILIECTBIISTh TPEBEI-TIOJACPKKY
JIEJIOBBIX TIO€3/10K

HMHTEPHET-PECYPCHI IS
OCYIIECTBIICHUS TPEBEII-
MOJJIEP>KKH JIEJIOBBIX MOE3/I0K

HCIIOJIB30BATh CPCACTBA

TpeOOBaHUS OXPAHBI TPY/IA.

PYKOBOJIUTEIIS WH(POPMAIIMOHHBIX
U IPYTUX KOMMYHHUKAITHOHHBIX TEXHOJIOTHIt
COTPY/ZIHUKOB 111 00ECTICUCHUS
OpraHH3aIiH B3aMMO/ICHCTBUS C

PYKOBOJIUTEIIEM BO BPEMsI €T0

JIETIOBOM TTOE3IKH.
IIK 1.6 OCYIIECTBISATH cO0p, 00paboTKy METOJIbI 00PaOOTKH U 3aLTUTHI
Ocy1iecTBisTh nHPOPMAIINU, CUCTEMATU3AIUIO UHpOPMAIIUU C TPUMEHEHHEM
paboty 1o MOJTy4YaeMbIX U Iepe1aBacMbIX CpeACTB HH(POPMAIIMOHHBIX U
MMOJITOTOBKE U TAHHBIX KOMMYHHKAITMOHHBIX TEXHOJIOTHIA
MIPOBEICHUIO MIPUMEHSITh HH)OPMAITMOHHO- TpeOOBaHUS OXPAHBI TPY/IA.
KOH(EPEHTHBIX KOMMYHHUKAI[HOHHBIE TEXHOJIOTUU
MEPOIPUATHH,
obecrnieunBaTh
MH(POPMaLMOHHOE
B3aUMOJICHICTBHE

PYKOBOOUTEIIA C
mnmoapasaACIICHUAMUA U
JAOJDKHOCTHBIMH
JIMaMu OpraHu3anuu

[IK 1.7 Opopmnsts
OpraHu3alMOHHO-
pacropsIuTeIbHbIE
JOKYMEHTHI U
OpTraHU30BBIBATH
paboTy C HUMH, B TOM
qucie ¢
WCTIOJIb30BaHUEM
aBTOMAaTH3UPOBAHHBIX
CHCTEM

MPUMEHSTHh HH()OPMALIMOHHO-
KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH

COBpEMEHHbIE HH(OPMALIMOHHBIE
¥ KOMMYHHKAIIIOHHBIE
TCXHOJIOTHHU, TPUMCHACMEBIC B
paboTe ¢ TOKyMEHTaMu

CKaHHUpPOBAaTh, KOIIMPOBATH U
KOHBEPTHPOBATh IOKYMEHTHI B
pasnuyHble popMaThl.

TpeOOBaHUS OXPaHbI TPY/IA.




TpeodoBaHusi K GOPMUPOBAHMIO THYHOCTHBIX Pe3yJIbTATOB

JIM4HOCTHBIE Pe3yJIbTAThI
peajiM3anuu NPorpaMMbl BOCIIMTAHUSA
(Oeckpunmoput)

Kopn
JIMYHOCTHBIX
pe3yJbTaToB
peauzanuu
MPOrpamMMblI
BOCIIUTAHMSA

Oco3Harommii  cebsi  rpaxkaanuHoM Poccum wu  3amuTHUKOoM — OTedecTBa,
BBIPAKAIOIIMM CBOIO POCCUMCKYI0 HMACHTUYHOCTH B IOJUKYIBTYPHOM U
MHOTI'OKOH()ECCHOHATIBHOM POCCUHCKOM OOILECTBE, U COBPEMEHHOM MHPOBOM
coobmectBe. Co3Harolmii cBoe €AUMHCTBO ¢ HapoaoM Poccum, ¢ Poccuiickum
rOCylapCTBOM, JI€MOHCTPUPYIOIIUN OTBETCTBEHHOCTb 3a pa3BUTHE CTPaHBL
[TposiBnsitolIMi TOTOBHOCTh K 3amuTe PoauHBI, CIOCOOHBIN apryMEeHTUPOBAaHHO
OTCTauBaTh CYBEPEHUTET U JOCTOMHCTBO Hapoza Poccuu, COXpaHATh U 3allMIIATh
HCTOPHUYECKYIO NpaBay o Poccuiickom rocynapcrse

JIP 1

[IposiBnsrOIINNA aKTUBHYIO IPaKIaHCKYIO ITO3UIMIO0 HA OCHOBE YBA)KCHUS 3aKOHA
U TIpaBOIOPAIKA, MpaB U CBOOOJ COrpaxk/iaH, YBa)KEHUS K HCTOPUYECKOMY U
KyJIbTypHOMY Hacinequto Poccun. OCO3HaHHO U AEATENBHO BbIPAKAIOLIUN
HEeNpusATHE TUCKPUMHUHALMKM B OOLIECTBE IO COLMAIbHBIM, HAIMOHAIBHBIM,
pEMUTHO3HBIM MIpU3HaKaM; 9KCTPEMHU3MA, TEppOpHU3Ma, KOppYIILUH,
AQHTUTOCYJApCTBEHHOM JesTenbHOCTH. OOnajarommidi  ONbITOM T'pakJIaHCKON
COLIMAJIBHO 3HAUYUMOM JIeATENbHOCTH (B CTYACHUECKOM CaMOYIPaBJICHUH,

JIP 2

J0OPOBOJILUECTBE, 3KOJIOTHYECKUX, MIPUPOJOOXPAHHBIX, BOEHHO-
NaTPUOTHYECKUX M JAp. OOBEAMHEHMSX, aKLIMAX, nporpammax). [IpuHumarommii
poib u30HMpaTens W ydacTHHKA OOIIECTBEHHBIX OTHOLICHWH, CBS3aHHBIX C
B3aMMOJIEHCTBHEM C HApOJHBIMU N30paHHUKAMHU

JIeMOHCTpUPYIONTUI TPUBEPKEHHOCTh TPAJAUIIMOHHBIM JTYXOBHO-HPaBCTBEHHBIM
LEHHOCTSIM, KyJbType HapoJioB Poccuu, mpuHIMIIAM YE€CTHOCTH, MOPSAOYHOCTH,
OTKPBITOCTU. JIeHCTBYIOIIMI W OLIEHUWBAIOLIUM CBOE IOBEICHUE W TMOCTYIIKH,
MOBEJCHUE U MOCTYNKHU JIPYTUX JIIOAEH C MO3ULMI TPaJULUOHHBIX POCCUUCKUX
JIyXOBHO-HPABCTBEHHBIX, COLUMUOKYJIbTYPHBIX IIEHHOCTEH M HOPM C YYETOM
OCO3HAHUS ITOCJIEACTBUM MOCTYNKOB. ['OTOBBIM K JEIOBOMY B3aUMOACHCTBHUIO U
HepopmMabHOMY  OOIIEHHWIO €  TPEACTABUTEISIMU  pa3HBIX  HApPOJIOB,
HallMOHAIBHOCTEM, BEPOUCIIOBEIAHNUN, OTIMYAOMIMI UX OT YYACTHUKOB TPYMI C
JNECTPYKTUBHBIM M JCBUAHTHBIM IOBEJeHUEM. J[eMOHCTPUPYIOMHUIA HENPUsATHE
COLMAJIBHO ONACHOI'0 IIOBEICHUS OKPYXKAKOIIUX W NPEAYINPEKTAMIMNN  €rOo.
[TposiBisitOIINI yBa)KE€HUE K JTIOJISIM CTAPIIErO MOKOJIEHUS, TOTOBHOCTh K YYaCTHIO
B COIIMAIBHOM MOJAEPKKE HYKAAIOUIUXCS B HEN

JIP 3

[TposBstomnii 1 AEMOHCTPUPYIOIINNA YBAKEHUE K TPYLy YEIOBEKA, OCO3HAIOIIHIA
[IEHHOCTh COOCTBEHHOT'O TPY/Ia U TPY/1a IPYTUX JIF0Ieid. DKOHOMUYECKU aKTUBHBIH,
OpUEHTUPOBAaHHBIM HA OCO3HAaHHBIM BbIOOp cdepbl  MpodeccroHalIbHOMN
JESTEIILHOCTH C yYETOM JIMYHBIX KU3HEHHBIX TJIAaHOB,MIOTPEOHOCTEH CBOEH ceMbH,
poccHiicKoro 001mecTBa. BrIpakaromuii 0CO3HAHHYIO TOTOBHOCTH K TIOJYYCHHIO
npoecCHOHANBFHOTO 00pa30BaHUs, K HENPEPHIBHOMY OOpa30BaHHUIO TEUYCHHE
KU3HH [|eMOHCTpUPYIONTUI TTO3UTHBHOE OTHOIIEHUE K PETYIUPOBAHUIO TPYAOBBIX
oTHomeHnd. OpUEHTUPOBAHHBIM Ha caMooOpa3oBaHHE W MPOGECCHOHATHHYIO
MEPENOArOTOBKY B YCIOBHUSX CMEHBITEXHOJIOIMYECKOTO YKIIaa U COMYTCTBYIOLIUX
colManbHBIX TiepeMeH. CtpeMsmuiicss K (QoOpMHUpPOBaHWIO B CETEBOU cpefe
JUYHOCTHO U TPO(ECCUOHATHHOTO KOHCTPYKTUBHOTO «1IU(pOBOTO caenar»

JIP 4




JIeMOHCTpUPYIOIIHiT TPUBEPKEHHOCTD K POAHOM KYJIbTYpe, HCTOPUUECKON MaMsATH
Ha OCHOBe J0OBM K Poauue, Hapoay, Mayioil poawHe, 3HAHUS €r0 HUCTOPHUHU U
KYJIbTYpbl, IPUHATUE TPAJAUIMOHHBIX LEHHOCTEH MHOIOHALIMOHAJIBHOTO Hapoja
Poccun. Beipaxaronuii CBOIO STHOKYIBTYPHYIO UACHTHYHOCTD, COHAIOIINN ceOst
naTpuoToM Hapozaa Poccuu, nedarenpbHO BbIpaXkarOUUH YyBCTBO MPUYACTHOCTH K
MHOrOHallMOHAIbHOMY  Hapoay Poccun, k  Poccuiickomy  OteuecTBy.
[IposiBAsifOIIMK LIEHHOCTHOE OTHOILIEHHE K MCTOPUYECKOMY M KYJIbTYPHOMY
Haciequioo HapoioB Poccuu, K HalMOHAJBHBIM CHMBOJIAM, IIpa3JHHUKaM,
NaMATHUKaM,  TpaAulUsAM  HapoaoB, mpoxuBaromux B  Poccum, K
COOTEYECTBEHHUKAM 3a pyOexoM, MOAAEPKUBAIOIINM UX 3aUHTEPECOBAaHHOCTD B
COXpaHEHHUHU 00ILEPOCCUICKON KYIbTYPHON HICHTUYHOCTH, YBAXKAIOIIUNA X ITpaBa

JIP 5

OpueHTHpOBaHHBII  Ha  mpodeccHOoHAllbHbIE  JTOCTHXKEHUS,  JEATEIbHO
BbIp@XAIOIIMI IO3HABATEJIbHBIE HHTEPECHl C YYETOM CBOUX CIOCOOHOCTEH,
00pa30BaTeNbHOT0 U MPO(hecCHOHATLHOTO MapIIpyTa, BELIOPAaHHON KBaNU(UKALIUN

JIP 6

Oco3HamMil U JeATENbHO BBIPAXKAIOMINI MPUOPUTETHYIO LIEHHOCTh KaXKI0H
YEJIOBEUECKOM KU3HH, YBAKAIOUIUN JOCTOMHCTBO JIMYHOCTH KaXKJIOTO YEJIOBEKa,
COOCTBEHHYIO M YYXXYIO0 YHUKaIBbHOCTb, CBOOOAY MHPOBO33PEHUYECKOrO BHIOODA,
CaMOOTIpE/ICICHUSI.

[IposBrstomuii  OepekIMBOE W YYTKOE  OTHOIIGHHWE K  PEIUTHO3HOU
MPUHAUISKHOCTH KAXJAOTO YeNOBEKa, NPEAYNPEAUTEIIbHBIA B  OTHOIICHHUH
BBIPKEHUSI IPAB U 3aKOHHBIX UHTEPECOB APYTHUX JOJEH

JP 7

IIposiBnsromni U NEMOHCTPUPYIOIINNA YBa)KCHHE 3aKOHHBIX MHTEPECOB U IIpaB
MpeICTaBUTENEH Pa3IMYHBIX ITHOKYIBTYPHBIX, COIIMATBHBIX, KOH(pECCHOHATBHBIX
TPyNN B POCCHICKOM OOIIIECTBE; HAIIMOHATHHOTO JOCTOMHCTBA, PEIUTHO3HBIX
yOEXIEHU ¢ YIETOM COOTIOACHUST HEOOXOAMMOCTU 00ECTICUCHMS
KOHCTUTYIITMOHHBIX TIpaB U cBOOO rpaxkaaH. [loHumaronuii u aestenpHo
BBIPAXKAIOIIUI LIEHHOCTh MEKPEIUTHO3HOI0 U MEKHALMOHAJILHOIO COIJIaCHsl
JIOJIEH, TpaXkaad, HapooB B Poccuu. Beipakaromuii cOpruyacTHOCTb K
MIPEYMHOXEHUIO U TPAHCIALMY KYJIbTYPHBIX TPAAUIMK U LIEHHOCTEN
MHOTOHAIIMOHAJIFHOTO POCCUUCKOTO TOCY/IapCTBA, BKIIFOYEHHBIN B OOIIECTBEHHBIE
WHULIMATHUBBI, HAIIPABJIECHHBIE HA UX COXPAHEHUE

JIP 8




Co3Haronmii 1IEHHOCTh JKW3HH, 370pOBbsi M Oe3omacHOoCcTH. CoOmomaronuii u
IpomNaraHIupyOMUi 310pOBEIA 00pa3 KU3HU (310pOBOE MUTAHHE, COOIIOACHUE
TUTHCHBI, PEXKUM  3aHATHA W OTAbIXa, (U3UYECKas  aKTUBHOCTBH),
JEMOHCTPHUPYIOIIMIA  CTpEMJICHHE K  (DU3MYECKOMY COBEPIICHCTBOBAHHUIO.
[TposiBisromnid co3HaTEIbHOE U OOOCHOBAHHOE HEMPHUATHE BPEIHBIX NMPUBBIYCK H
OMACHBIX HAKJIOHHOCTEH (KypeHue, yIoTpeOJIeHHe aaKoroysi, HAapKOTHKOB,
MICUXOAKTUBHBIX BEIIECTB, a3apTHBIX Wrp, JIOOBIX (OPM 3aBUCUMOCTEH),
JIECTPYKTUBHOTO MOBEJICHUS B OOIIIECTBE, B TOM YHCIE B IU(PPOBOIA cpene

JIP 9

bepexxnuBo OTHOCAUIMIICS K NPUPOJHOMY HACIEAMIO CTpaHbl W MHpa,
MPOSBISAIOMUN  CHOPMUPOBAHHOCTh JKOJOTHYECKOM KYJIbTYphl Ha OCHOBE
NOHMMAaHHA BIIMSHUS COLMANBHBIX, AKOHOMHYECKHMX M MNpo(hecCHOHAIbHO-
IIPOU3BOJCTBEHHBIX IPOLECCOB HA OKPYKAWOIIY0 cpely. Beipaxkarommil
JeSITEJIbHOE HENPUATHE JAEHCTBUM, NPUHOCSIIMUX BpEJ NMPUPOAE, PACIIO3HAIOIINI
OMACHOCTH cpeAbl OOWTaHUs, NPEAYNPEKIAIONUNA PUCKOBAHHOE TIOBEJICHUE
JOpYTUX TpaxJaH, MOMYJISPUUPYIOLUINI CIIOCOOBI COXpaHEHMsI IaMSATHUKOB
NPUPOJBl  CTPaHbl, pEruoHa, TEPPUTOPUHU, TIOCENEHHUs, BKJIOYEHHBIM B
00LIeCTBEHHbIE MHUIIMATUBDI, HAallpaBJICHHbIE Ha 3a00Ty O HUX

JIP 10

[IposiBasitomnii yBa)KeHHE K ICTETUYECKUM IIEHHOCTSM, OO0JaJaronIfil OCHOBaMU
3CTETUYECKON  KynbTypbl. KpuTuuecku  OLEHHMBaIOUMA U JESATEIbHO
IPOSBISIOIIMI TOHMMaHUE HMOLMOHAJIBHOTO BO3ACHCTBUSI MCKYCCTBA, €ro
BJIMSIHUS Ha yIIEBHOE COCTOSIHUE U [TOBeJIeHHE JItoJieil. bepexuBo oTHOCAIMACS
K KyJbTyp€ KaK CpeACTBY KOMMYHHUKAllUM U CaMOBBIPDa)XEHHS B OOILECTBE,
BBIP@KAIOUIMM  CONPHUYACTHOCTh K HPABCTBEHHBIM HOpMaM, TpaauLUsiM B
uckyccrse. OpuEeHTHPOBAaHHBIA Ha COOCTBEHHOE CAMOBBIPAKEHHUE B PA3HBIX BUAAX
UCKYCCTBA, XYJOXXECTBEHHOM TBOPYECTBE C YYETOM POCCHUHCKHUX TPaJULIMOHHBIX
JlyXOBHO-HPABCTBEHHBIX LIEHHOCTEH, 3CTETHUYECKOM 00YCTPONCTBE COOCTBEHHOTO
ObITa. Pazmensromuii HEHHOCTH OTEYECTBEHHOTO M MHUPOBOTO XY/A0)KECTBEHHOI'O
HacJIeUs, POJIM HApOJHBIX TPAAMLIMA M HApOJHOIO TBOPUECTBA B HCKYCCTBE.
Beipaxaronuii 1EHHOCTHOE OTHOLIEHME K TEXHMYECKOM M IPOMBIIUICHHON
ACTETUKE

JIP 11

[IpuHrMarommit poccuiickue TpaJULIMOHHBIE CEMEHHbIE LIEHHOCTH.
OpHeHTHPOBaHHBIN HA CO3JAHME YCTOMYMBONW MHOTOJETHOW CEMbH, NIOHUMAaHHE
Opaka Kak cor03a MYKYMHBl W KEHIIMHBI JUISI CO3JIaHUS CEMbH, POXKICHUS U
BOCIIUTAHUs JE€TEH, HENPUATHS HACWIHS B CEMbE, yXOoJa OT POAUTEIBLCKON
OTBETCTBEHHOCTH, OTKa3a OT OTHOIIEHUH CO CBOMMHU JI€TbMHU U MX (PMHAHCOBOTO
colepxKaHus

JIP 12

JInuHOCTHBIE pe3yJIbTAThI

peaaun3anvm nporpaMmbl BOCIUTAHUA, ONIPEAC/ICHHbIC OTPACJICBbIMUA TpGﬁOBaHI/IHMI/I

K A¢JIOBBIM KaYeCTBaM JIMYHOCTHU

CobOmromaromuii B cBoed  MpoeCCHOHATBHOM  JACSITENIBPHOCTH  ATHYECKHE
MPUHIIMIIBI: YEeCTHOCTH, HE3aBUCHMOCTH, MPO(EeCCHOHATBFHOTO CKENTHIN3MA,
MPOTUBOJICUCTBHUS KOPPYIIIUU ¥ OKCTPEMH3MY, OOJAalOMUA  CHUCTEMHBIM

JIP 13

MBIIIJICHUEM W YMCHUCEM IIPHUHHMATh PCIICHHUE B  YCIOBUAX PpHUCKa H
HCOMPCACIICHHOCTH

['oTOBBIN COOTBETCTBOBATH OXKHJAHUSAM pabOTOMATENCH: MPOSKTHO-MBICISIIHIM,
3¢ (PEKTUBHO B3aMMOACUCTBYIOMNA C WIEHAMHU KOMAHJIIBI H COTPYIHUYAIONTUHN C
JIPYTHUMH JTFOABMH, OCO3HAHHO BBITIONHSIONUI MpodeccuoHalbHbIE TpeOoBaHUS,
OTBETCTBEHHBIN, NYHKTYalbHbIH, JUCHUIUIMHUPOBAHHBIM,  TPYyI0JIIOOUBBIH,
KPUTUYECKH MBICIIAIINM, HAUEIEHHbIA Ha JOCTHUKEHHUE IIOCTABJIEHHBIX LIEJIEH;
JTEMOHCTPHUPYIOUTUH TPOPECCHOHABHYIO KU3HECTOMKOCTh

JIP 14

OTKpBITBIM K TEKYIIMM U IMEPCHEKTUBHBIM M3MEHEHHUSIM B MHpE Tpylda U
npodeccuit

JIP 15




JInyHOCTHBIE pe3yJIbTAThI

peajm3anuu nNporpaMmmMbl BOCIIUTAHUSA, ONPEACJICHHBIC KIIHY€BLIMU paﬁoTouaTeJmMn

(Ipu HATTMYKN)

JemoHcTpupyOmud  npoecCHOHAFHBIE YMEHHS W HABBIKH, IPOSIBICHUE
SKOHOMHMYECKONH U (UHAHCOBOM KYyJIbTYpbl, 3KOHOMHYECKOW TI'PaMOTHOCTH;
BO3MOXXHOCTH pE€au3allid COOCTBEHHBIX J>KU3HCHHBIX IUIAHOB; OTHOIICHHE K
npoecCHOHANBHOM JIeATENbHOCTH KaK BO3MOXHOCTHM Y4YacTHSI B pPELICHUU
JUYHBIX, OOIIECTBEHHBIX, TOCYIAPCTBEHHBIX, OOIICHAIIMOHAIBHBIX MPOOIEM;
CnocoOHBI MPOAYKTUBHO M JOOPOCOBECTHO TPYAUTHCSA, U PEATU30BaTh CBOM
JUYHOCTHBIN MOTEHIIMAT B IPO(HECCUOHATLHOM IeATEIBHOCTH. CaMOCTOSTEbHBII
Y OTBETCTBEHHBIN B IPUHITUU PEIICHUHN BO BCeX cepax cBOEH AeSITeTbHOCTH.

JIP 16

MoTUBUPOBaHHBI K caM000pa30BaHUIO M pa3BUTHIO. [IpU3HAIONIMIA LEHHOCTH
00pa30BaHusl, OPUEHTUPYIOLIMICA B U3MEHSIOIIEMCS] PhIHKE TpyJa, U30eraroimui
0e3paboTHIIbl; YIPABISIIOIINWNA COOCTBEHHBIM TPO(PECCHOHANBHBIM Pa3BUTHEM;
pedIeKCUBHO OLICHUBAOLINI COOCTBEHHBIN KU3HEHHBIN ONBIT, KPUTEPUU JTUYHON
YCIIEMIHOCTU. ['0TOBBIN K MpOo(hecCHOHATbHOW KOHKYPEHIIMU U KOHCTPYKTHBHOM
peakuuyu Ha KPUTHKY, COXPAHSIOIIMKM IICUXOJIOIMYECKYI0 YCTOMYMBOCTH B
CUTYaTUBHO CJIO)KHBIX WJIM CTPEMUTEIIBHO MEHSIOUIMXCA CUTyauusax. ['uoko
pearupyouuii Ha MosiBIeHHE HOBBIX (DOPM TPYAOBOI AEATENBHOCTH, FOTOBBIHM K MX
OCBOEHHUIO.

JIP 17

[posiBnstomuii  KyabTypy HOTpeOiaeHUs WHPOPMAIMH, YMEHHE U HaBBIKU
MI0JIb30BAHUSI KOMITBIOTEPHOM TEXHUKON U CTICUATU3UPOBAHHBIMH IPOTPAMMaMHU;
HaBBIKM 0TOOPA M KPUTHYECKOTO aHAIN3a HH(OPMALIH, YMEHUE OPHEHTHPOBATHCS
B MH(QOPMAIIMOHHOM MIPOCTPAHCTBE (B TOM YHCJIE B CETEBOM)

JIP 18

JINYHOCTHBIE Pe3yJIbTAThI
peanu3anuu NPorpaMMbl BOCIIUTAHNS, ONIPe/IeJIeHHbIe CY0beKTaMu
0o0pa3oBaTeIbHOIO Mpouecca (Mpu HATAYIHH )

[IposBisifoIMil  CO3HATEIBHOE OTHOLIEHHWE K TPYAY; MAOOPOCOBECTHOCTb U
OTBETCTBEHHOCTb 3a pe3yjibTaT y4eOHOM MesATETbHOCTH; JIEMOHCTPUPYIOIINUN
UHTEpec K Oyayuieil nmpogeccuu; 1eMOHCTPUPYIOLINI HaBBIKK 3J0pOBOro odpasa
KHU3HHU U BBICOKUI YPOBEHb KYJIbTYPHI 3I0POBbsI 00YyUaIOIINXCS

JIP 19

[IposBisifomuii  MUPOBO33pEHUECKHE YCTAaHOBKM Ha OTCYTCTBHE  (DaKTOB
MPOSIBIIEHUS UJIE0JIOTMH TEPPOPU3MA U IKCTPEMHU3MA Cpeid 00ydaromuxcst

JIP 20

JIEMOHCTpUPYIOIINN HHTEPEC K YUACTUIO U POBEAECHUIO MEPOIIPUATUIKYIBTYPHO-
CIIOPTUBHOM HamnpaBiIe€HHOCTH (KOHIEPThI, KOHKYPChI, CODEBHOBaHUs, (peCTUBAIIH,
HKCKYPCHH, BBICTABKHU U T.1.)

JIP 21

VYyeOHast AUCHMILIMHA JI0JKHA CIIOCOOCTBOBATh Pa3BUTHIO JINYHOCTHBIX pe3ynbTaTtoB JIP 1-

21 BcootBercTBUH ¢ [IporpamMmoii BocmuTaHusl 00y4arOIMXCs




2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCIIUILIVHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHOIl padoThI

Buj yueOHoii padoThl O0bem B yacax
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIHUIITHHBI 88
B T.4. B opMe NPAKTHYECKOI IOATOTOBKHU 56

B TOM YHUCJIC:

TEOpETHYECKOe 00yUeHne 10
MPAKTUYECKHUE 3aHITUS 56
Camocmosmenvhas paboma 22

HpOMe)Ky'TOIIHaH aTTcCcTauusi B cbopMe 3a4€Ta C OHeHKOﬁ




2.2. TemaTn4yecKHuil IUVIaH U coJep:KaHue YUeOHOM TMCUMILTHHBI

Koabl
Oo0beMm, akaj. 4. / A .
KOMIICTCHIINH,
B TOM YHCJIE
¢dopMmupoBanuio
HaunmeHoBaHue pa3aeios Coaepsxanue yueOHOro MaTepuaJia u (popMbI OPraHM3al UM AeATEJIbHOCTH B (hopme KOTODBIX
U TeM odyyarmuxcst NPAKTHYECKOH P
croco0cTByeT
MOATrO0TOBKH,
3JIEMEHT
aKag. 4.
MPOrpaMMbI
Pa3znea 1. ABTOMATU3AIIUA HHOOPMAIUMOHHBIX ITPOLNECCOB. KOMIIBIOTEP 4/4 OK 01,
Tema 1.1. Conep:xanue yueOHOro MaTepuaJia OK 02
YcrpoiicTBo u B ToM 4unciie MpaKTHYeCKUX 3aHATHH M J1a00paTOpHBIX padoT IK 1.1
NPHHIMIILI PA0OTHI KomMmrmbroTep kak cpeicTBO aBTOMaTH3aluy HH(GOPMAIIMOHHBIX MIPOLIECCOB 5 JIP 1-21
KOMIIBIOTECPA OyHKIMOHAIbHBIE YCTPOKWCTBA KOMIIBIOTEPA
[Tpuémbl paboThl B crangapTHIX porpammax OC: rpadudeckoM U TEKCTOBOM
penakropax
Tema 1.2. Coaepixanue yueOHOro MaTepuasa
IIporpammHuoe B ToM 4uciie MpaKTHYeCKUX 3aHATHH M J1a00paTOpPHBIX padoT
ob0ecreyeHue OCHOBHbBIE OHATHS TPOrPAMMHOT0 00eCIIeueHUs] KOMITBIOTEpa
KommbloTepa. PaiaoBasi | OnepaloHHbIe cUcTeMbI. VX BUIBI 1 rpaduueckuii mHTEpEiic 5
CHCTEMA XPAHEHUS @aitnoBas cucrema. Onepanuu Haja (aitiamu
uHpopManun CucremaTu3zaius ”HGOpPMAIUMH C TOMOIIBIO TANIOK U (ailyioB.
Pabota c ¢aitnamu u katagoramu
Pab6ota B ctanpapTHbIX porpammax OC: TekcToBble, rpaduuecKue.
CamocrosiTeabHast padora. [IpopaboTka koHCnekTOB 3aHATHI. [ToaroToBka k
MPAKTUYECKUM 3aHATHAM U JJAOOPaTOPHBIM pabOTaM € MCIIOJIb30BaHUEM 5
METOJIMYECKUX PEKOMEHIallui MpernoaaBarensi, ohoOpMIIeHHE OTYETOB U
ITOATOTOBKA K MX 3aIUATE
PA3JAEJI 2. IPUKJTIA/THOE U CUCTEMHOE ITPOT'PAMMHOE OBECIIEYEHUE 36/28 OK 01, OK 02,
Tema 2.1. Coaepsxanue yueOHOIro MaTepuasa IK 1.1, TIK 1.7
B TOM 4nciIe NPAKTHYECKUX 3aHATHIA U J1AGOPATOPHBIX PpadoT 12 JIP 1-21

Hacrpoiika unTepdeiica TeKCTOBOro pelakTopa, mapaMeTpoB CTPAHUIIBL.




CpeacrBa ¥ TEXHOJIOTHH
co31aHus 1 00padoTKHN
TEeKCTOBOM HH(pOpMAaLHHU

OdopmiieHrie MHOTOCTPaHUYHBIX JTOKYMEHTOB

Hacrpoiika uatepdeiica TekctoBoro penakropa. Hacrpoiika mapameTpos
CTPaHHULIBL.

HacTtpoiika pe:xuMoB neuaTu TeKCTOBOTo AoKyMeHTa. PaboTa ¢ mpuHTepom.

[Tpuémsl penaktupoBanus Tekcra. [IpoBepka opdorpaduu TekcTa B TEKCTOBOM
penakTope.

dopMaTupoBaHUE JOKYMEHTOB B TEKCTOBOM pelakTope. Mi3mMeHeHnue cBONCTB
CHMBOJIOB, TTapaMeTpoB ab3aieB U cTpaHulbl. IleyaTs JOKyMeHTa.

dopmMaTupoBaHre JOKYMEHTOB B TEKCTOBOM penakTope. M3MeHeHue napameTpoB
ab63areB. YcraHoBKa no3uiuii Tadyssiuu. Padora co criuckamu.

BcraBka rpadgudeckoro n3o0paxeHus: B TEKCT, U3MECHEHHUE €T0 TOJIOKEHUS Ha
cTpanule. TexHoIorust BCTaBKU B JOKYMEHT 00bekTa SmartArt.
BcraBka cHOCOK B TEKCT IOKYMEHTa B TEKCTOBOM PEIAKTOPE.

OcHoBHbIe TPUEMBI paboTHI ¢ Tabmuamu. KorrekctHble BKIagku KoHcTpyKTOp 1
Makert st paboThI ¢ TaOIUIIAMU B TEKCTOBOM PEIAKTOPE

Pa3znuunbie npuéMmel paboThl ¢ TaOIUIIAaMH B TEKCTOBOM penakTope. CopTUpoBKa
TaHHBIX B TaOnuile. Beruncienus B Tabnuiax

Pa30uenue TekcTa Ha KOJOHKH B TEKCTOBOM peaaKTope.

q)OpMaTI/IpOBaHI/Ie MHOT'OCTPAHUYHOT'O JOKYMCHTA B TCKCTOBOM PEAAKTOPEC

Pa6ora co ctuisamu. Co3ganne aBTOMATHUYECKOTO OTJIABICHUS B
MHOFOCTpaHI/IT-IHOM )IOKYMCHTC B TCKCTOBOM peI[aKTOpe

Tema 2.2.

CpeacrBa

¥ TeXHOJIOTHH PadoThI
€ JICKTPOHHBIMH
Ta0JIUIIAMU

Conep:xanue yueOHOro MaTepuaJia

B ToM 4unciIe NPAKTHYECKUX 3aHATHH M 1a00paTOpHBIX padoT

Coznanne TabauIl B TAOJIMYHOM peslakTope U uX GpopmatupoBaHue. TUITBI JaHHBIX,
HCIIOIB3YEMBIX B TAOJTMYHOM PEAAKTOPE

BrinonHenue pacu€ToB B 3JIEKTPOHHBIX Tabnuax. @opmyssl. AGCOMOTHAS U
OTHOCHTEIIbHAS afpecanus

cDyHKI_II/II/I, HCIIOJIb3YCMbIC B Ta0JIUYHOM peaaKkTope. Pabora co crimckamu.

Coznanue u popmMaTupoBaHHE HNEKTPOHHBIX TaOMUIl. THITBI JaHHBIX,
HCTIOJIB3YEMBIX B TAOJIMYHOM PEIAKTOPE.

12




Brimonnenue pacu€ToB B 3JeKTPOHHBIX Tabnunax. ®opmynsl. AOGcomoTHas U
OTHOCHTEIIbHAS aJpecanus

OyHKIUH, UCTIONb3YEMbIE B TAOJIMYHOM PEIaKTOpe

[TocTpoenue u pegakTHpoOBaHUE AUATPAMM

Hactpolika 1ucTOB KHUTH Ha M€YaTh.

Tema 2.3. Coaeprxanue yueOHOro MaTepuasa

Texnonorus OLE. CrnenmanbHast BCTaBKa ()parMeHTa JOKyMEHTa B APYroi JOKYMEHT

Co3nanue OLE- BcraBka cBsi3aHHBIX OOBEKTOB B JIOKYMEHT

00bLEKTOB BcraBka gparmenta ¢aiina TabauMuHOTO peakTopa B JIOKYMEHT TEKCTOBOTO
penaKTopa ¢ yCTaHOBKOM CBSI3H
B TOM umciIe NIPAKTHYECKUX 3AHATHIA M J1a00PATOPHBIX PadoT
Co3maHue TEeKCTOBOTO JIOKYMEHTA B MTPHUIIOKEHUH-KIHEHT 1 BcTaBka OLE-
O00BEKTOB M3 TPUIIOKEHUS cepBepa
Coznanue cpaBoK U MHPOPMAIIMOHHO-aHATTUTHYECKUX 0030pOB B IPUIIOKEHUU-
KJIMeHT U BcTaBka OLE-00beKTOB M3 IPHIIOKEHUS CEpBEpa
Coznanue cpaBoK U MHPOPMAILIMOHHO-aHATTUTHYECKUX 0030pOB B IPUIIOKEHUU-
KJIMEHT W BCTAaBKa CMApKIAtHOB U3 MPUIIOKEHHS cepBepa

Tema 2.4. Coaep:xaHue yueOHOro MaTepuasa

PazpaboTrka u [Monstue BJl u CYB/. 3arpyska, uatepdeiic CYB/I. Tabnmuunas crpykrypa bJI.

CONPOBOK/ICHUE [Tons, 3ammcu. Tunsl nanHbIX. [ToHATHE KITFOYEBOTO OIS

HH(OPMALMOHHBIX 0a3
AAHHBIX

®opwmsl, 3ampockl 1 0TuéTel B CYB/I, X Ha3HaueHue U CriocOOBI CO3TaHMSL.
Coznanue cBsI3U MEXy TaONIHUIIaMU C TIOMOIIbIO MacTepa MoACTaHOBOK

B ToM unciie npakTHYECKUX 3AHATHIH U JJa00pPaTOPHBIX padoT

Coznmanne tabmui B CYB/I. YcraHoBKa CBOMCTB TOJIEH U CBSI3EH MEXIY
tabnuuaMu. BBog u mpocMoTp AaHHBIX B pexxume «Tabnuia»

®opwmpl, 3ampocsl 1 0TuéThl B CYB/I, X Ha3HaUEHHE U CTIOCOObI
coznanus. Co3anue CBsI3U MEXAY TabJIMIaMH ¢ TIOMOIIbIO MacTepa MOJCTaHOBOK

Co3nanue B/l ¢ ucronszoBanueM ¢popm, 3ampoco u otuétoB B CYB/I.

CamocrosiTesbHas padora. [IpopaboTka KoHCTIeKTOB 3aHsATHH. [ToaroToBKa K
MPaKTUYECKUM 3aHATHIM U J1a00paTOpHBIM paboTaM ¢ ucrosib3oBaHuem 10




METOAMYECKUX PEKOMEHIAINI MpernoiaBaTens, ohopMIEHHE OTUYETOB U
IIOATOTOBKA K MX 3aIUTE

PA3JIEJ 3. CPEACTBA IIEPEJAYH 3JIEKTPOHHBIX JOKYMEHTOB 1 OBECIIEYEHHUE UX 43 OK 01, OK 02,
COXPAHHOCTH IIK 1.1, IIK 1.6,
Tema 3.1. Conep:kanue y4yeOHOIro MaTepuaa [IK 1.7
IIporpammsl CkaHupoBaHHUE TOKYMEHTOB C IIOMOILBIO CTaHAapTHOrO npuinoxenus OC JIP 1-21
CKaHUPOBAHMS IIporpamMbI-apXuBaTOpPBI. YIIAKOBKA U PACIIAKOBKA APXUBOB 1
AOKYMCHTOB U CkaHupoBaHHUE U PACIIO3HABAHUE TEKCTA C MTOMOILBIO CIIEIUATU3UPOBAHHOTO
KOHBEPTHPOBAHUSA nporpaMMmHOro obecneuenus. Koppekruposka rekcra. Koueprupoanue haiiinon
daiinos B ToM 4nciie npaKTHYECKHUX 3aAHATHH U JIa0OPaTOPHBIX padoT

Pacnio3HaBanue nH(popMalyy ¢ MIOMOUIbIO IPOrpaMM CKaHUPOBAHMSL. 3

KonseprupoBanue ¢aiinon

IIporpamMbI-apXuBaTOPBI. Y IAKOBKA U PACIIAKOBKA APXUBOB
PA3JIEJI 4. CO3JJAHUE U PEJAKTUPOBAHUE T'PAOUYECKUX U MYJIbTUME IUAHBIX 43 OK 01, OK 02,
OBBEKTOB IIK 1.1, IIK 1.4,
Tema 4.1. Conep:xanue yueOHOro MaTepuaJia [IK 1.6
IIpencraBienne Cozpanue npeszeHTanuu B crienuanusuposadiHoM [10 i moarorosku JIP 1-21
HHpopmanuu ¢ npeseHTanuii. OcHoBHBIE THUIIBI (aiinoB. Pexxumbl mpocmotpa. Beibop mabdiona u
MOMOIILIO CPEACTB TEMBI CJIAIOB K Mpe3eHTauuu. Mi3mMeHenne Makera cianoB
uHdorpapuxku Hcnons3oBanne runepcchlIok B pe3eHTanuu. Hactpoiika aHnManum Tekcra 1

1 00beKTOB. [lo0GaBiieHNe EPEX00B MEXKIY CcllaiilaMu

Paznuunble cpeacTBa cozianus HHGOTrpaGuKH.

Busyanuzanus u npeacTaBlieHUE TOKIaaa

B ToM unciie npakTHYECKUX 3AHATHI U JJa00PaTOPHBIX padoT

Br16op mabioHa 1 TeMBI CIIARI0OB K MIPE3CHTAINK B crienuann3upoBanHoMm [1O mmst

MOArOTOBKHU Mpe3eHTanuii. Cozianue coOCcTBeHHOTro 1madinoHa. M3menenue

MakeTa CJIaiiJIoB 3

Pab6oTa co cimaiigamu. BecTaBka 0OBEKTOB Ha cllaiin, H3MEHEHHE X MTOI0XKEHMS.
VYpasieHue caosMHU cliaiia

Hcnonws3oBanne runepcchiiok B pe3eHTanmu. HacTpoiika aHnManuu TeKcTa
1 00bekTOB. JloOaBieHNe Mepexo10B MKy claigamMu. BetaBka 3ByKa M BUJIEO.




Hactpolika npe3eHTaunu Ha oKas, yrpasisieMast JOKIaA4MKOM U B
ABTOMATHUYECKOM PEKUME

Paznea 5. TEXHOJIOI'USA CO3JAHUA U ITPEOBPA3OBAHUA HHO®OPMAIIMOHHBIX 16/8 OK 01, OK 02,
OBBEKTOB I[IK 1.1, TIK 1.6,
Tema 5.1. Conep:kanue y4yeOHOIro MaTepuaa [IK 1.7
ITepconnduunposannsie | Mcrons3oBanue Mactepa CIUsSHUS AJI PACCHUIKH TOKYMEHTOB JIP 1-21
PacCblJIKA ¢ MIOMOIIbIO Co3manue pacChUIKH € TIOMOUIbIO (PYHKITUH CIMSHUS 1
GyHKUUA CAUSTHUSI Co3nanue Oeifka ¢ TOMOIIBIO MacTepa CIUSHUS

Hcnonb3oBaHue m1abI0HOB U ClieMaIbHON BCTABKH P CO3JIaHUU PACCHUIKU

JIOKYMEHTOB C ITOMOIIBI0 (DYHKIIUU CIUSHUS

B TOM umciie NIPAKTHYECKUX 3AHATHIA M J1Aa00PATOPHBIX padoT

Co3znanne nuceM-npuriameHnii, mo3apasieHuil. Micnons3oBanue mactepa

CIIUSIHUSL JUIs1 IEPCOHU(ULIMPOBAHHOMN PaCChIIKU JOKYMEHTOB.

Hcnonp3oBanne MacTepa CIUSHUS I NEPCOHU(DUITUPOBAHHON PaCcChUTKU 3

nokyMeHToB. Co3/1aHue KOHBEPTOB, Oei ke, KyBEepTHBIX KapTOUeK.

Hcnonk3oBanue MacTepa CIUSHUS IS IEPCOHU(UIIMPOBAHHOMN PACCHUIKU

NOoKyMeHTOB. Co3/1aHH€E TUCEM 103/IpaBJICHNUI, HAIIOMUHAHUI, BU3UTHON

KApTOUYKH, KyBEPTHON KapTOUKH.
Tema 5.2. Texnosiorus Coaep:xaHue yueOHOro MaTepuasa
aBTOMATHU3AlUH Coznanue 11abJI0HOB CIIPAaBOYHO-UH()OPMALIMOHHBIX IOKYMEHTOB. DJIEMEHThI
CO31aHUA U YIIPABJICHUS COACPKUMBIM.
HCIIO0JIb30BAHUA Co3nanue mabJo0HOB pacopsIUTENbHBIX JOKYMEHTOB, pa3padoTka ¢popm 1
noxkymenToB. lllabonbl | PaGora ¢ ma6aonamu. Pazpaborka 3auIEHHON IEKTPOHHOM (GOPMBI JOKYMEHTa
AOKYMEHTOB CoBMecTHas paboTa Ha/l IPOEKTOM JOKYMEHTA B PEXKHME PELIEH3UPOBAHUS

B ToM unciie npakTHYECKUX 3aHATHI U JJa00pPaTOPHBIX padoT

Co3nanue mabIoHOB 3aMKCOK, TPOTOKOJIA, CIIPaBKH, MPHKa3a ¢ yCTaHOBKOM 5

3alIUTHI CTYKEOHOI0 MHChMa, TOKJIaHON 3aIMCKH, PACTIOPSKEHUS, aKTa

CoBmecTHas paboTa Ha/l IPOEKTOM I11a0JIOHA TPUKA3a, CIIPABKH.

CamocrosiTesbHas padora. [IpopaboTka KoHCTIeKTOB 3aHsATHH. [ToaroToBKa K 5

MPaKTUYECKUM 3aHATHIM U J1a00paTOpHBIM paboTaM ¢ ucrosib3oBaHuem 10




METOAMYECKUX PEKOMEHJIAINH MpernoaaBaTensi, ohpopMIEHHE OTUYETOB U
IIOATOTOBKA K MX 3aIUTE

PA3JIEJ 6. KOMIIBIOTEP KAK CPEACTBO KOMMYHUKAIIMU U JOCTYII

K THO®OPMALIMOHHBIM PECYPCAM. JIOKAJIBHBIE U I''IOBAJIBHBIE CETH 18/10
Tema 6.1. Conep:kanue y4yeOHOIro MaTepuaa
CeTH ¥ HHTEpHET. ITpuMeHeHMe JTOKaNbHBIX U IN100aIbHBIX KOMIIBIOTEPHBIX CeTel JUIsi oOMeHa 1
HNudpopmanuonHo- uHpopmanueit. [lonckoBeie cucremsl MHTepHeTa. 3amuTta nHGopMaum
MOHMCKOBbIE CHCTEMBI. PaboTa ¢ pa3nu4HBIMU CIIPAaBOYHO-TIPABOBBIMU CUCTEMAMU
Iouck napopmanun B B ToM 4unciie MpaKTHYeCKUX 3aHATHH M J1a00paTOpHBIX padoT
Pa3IHYHBIX CIHPABOYHO- | B0o3MOXHOCTH IMOVCKAa HH(POPMAIIMHN B MHTEPHETE 1
NPaBOBBIX CHCTEMAX [Touck napopmaiuu B opuLMaTbHBIX HHTEPHET-UCTOUYHUKAX.
[Tonck nHbOpMANU B pa3IMYHBIX CIIPABOYHO-TIPABOBBIX CHCTEMAax
Tema 6.2. [louToBbIE N Coaepixanue yueOHOIro MaTepuasa
o0J1auHbIe CEPBUCHI B Hcnonp30BaHne NOUYTOBBIX CEPBUCOB: BUJIBI, IPAaBUJIA PETUCTPALIMY, IIPABUIIA
padore ¢ JOKYMEHTAMH | 3alIUThHI
CepBuchbl 00JaUHBIX TEXHOJIOTHH, T03BOJISIOLINE OPraHU30BaTh JOKYMEHTHOE U 1
0€310KyMEHTHOE 00CTyKUBaHHUE
[Ipumenenne 00IaYHBIX XPAHWIMIL JAHHBIX JUISI ONTUMH3ALMHN paOOTHI
C JOKYMEHTaMH
B ToM 4uciie MpaKTHYeCKUX 3aHATHH M J1a00paTOPHBIX padoT
CoBmecTHas paboTa 1o OpraHu3aluyu J0KyMEHTHOTO U 63 T0KyMEHTHOTO 3
00CITy’)KUBaHHsI C IPUMEHEHUEM O0JIAYHbIX TEXHOJIOT M
Tema 6.3. CoBpemennbie | Coaep:xaHue y4eGHOro MaTepuasia 1
NPOrpaMMblI- CoBpeMeHHbIE TPOrpaMMbI-IUTAHUPOBILHUKH
IVIAHUPOBIIUKH B ToM yuciie MpaKTHYeCKUX 3aHATHH M J1a00paTOpHBIX padoT
[TnanupoBanue paboyero JTHS pyKOBOJIUTENS M CEKPETaps ¢ TOMOIIBIO 3
COBPEMEHHBIX IIPOrpPaMM-TIAaHUPOBIIMKOB
Tema 6.4. CpencrBa UT | Copepxanue y4eOHOro marepuaJia
TEXHOJIOTUH NPH CucreMbl OpOHUPOBaHUS OUIIETOB U OTEJIEH. 1
OPraHM3alMHU AeJOBbIX Pabora ¢ reonanHbIMH
MO0E310K PYKOBOAUTEIS. | B TOM 4Mc/Ie NPAKTHYECKUX 3aHATHII U J1a00PaTOPHBIX padoT 3

OK 01, OK 02,
K 1.1., IIK 1.3.,
IIK 1.4.,IIK 1.6.,
IIK 1.7

JIP 1-21




OcymecTBi1eHHe TPIBeI-
NO/IEPKKH

[TonGopka peiica 1 oTens MO 33JaHHBIM ITapaMeTPaM.

Ornpenenenue reolaHHbIX

CamocrosiTesbHas padora. [IpopaboTka kKoHCIIeKTOB 3aHsATHH. [ToaroToBKa K
MPAKTUYECKUM 3aHATHIM U 1a00paTOpHBIM paboTaM ¢ ucroib3oBanueM 10

METOIUYECKUX PEKOMEH IAIMI TIperoaaBaresis, 0hOPMICHHUE OTUETOB U 4
[IOATOTOBKA K X 3aIlHUTE

IMpomexxkyTouHasi aTTecTanus B (hopMe 3a4eTa ¢ OLEHKOI

Bcero 88/56




3. YCJIOBHUA PEAJIN3AIIMA YYEBHOM JUCIHUILIVHBI

3.1. TpeGoBaHusA K MUHMMAJIbHOMY MATEPUAJIbHO-TEXHUYECKOMY 00ecie4eHH 0
Jns peanu3anuu nporpamMmbl Y4eOHOM JUCIUIUIMHBL JOKHBI OBITh PEAYCMOTPEHBI CIIEYIOIINE
CIeIaJIbHBIE IOMEIIEHUS

Jlaboparopus «HPOPMAITMOHHBIX U KOMMYHUKAIIHOHHBIX TEXHOJIOTUI.

O6opynoBanue 1a00paTOPHH:

- KomnbroTepHslii  kiacc, coaepxamuii 15 KoMmbloTepoB, OOBEAMHEHHBIX B
JIOKaJIbHYIO CETh;

- pabouee MECTO [IpenoaaBaTels, 000pyI0BaHHOE KOMIIBIOTEPOM,
BHJICOMPOEKTOPOM, d3KkpaHom, MDO;

- mkad U XpaHeHHs ~ y4eOHbIX TOCOOMH, JJIEKTPOHHBIX HOCHUTENEH C
o0y4aroiuMu IporpaMmmamu;

- HarjsqHbIe OCOOMS (CTCHIbI);

- y4eOHO-METOAMYECKUN KOMILJIEKC TUCIUIUIMHBL. TeXHUYECKHUe CpelcTBa OOYUYEeHHS:
- MyJIbTUMEUITHOE 000py10BaHUE.

IIporpammHoe obecnieyeHue:

1. Desktop School ALNG LicSAPk MVL.

a. Office ProPlus All Lng Lic/SA Pack MVL Partners in Learning

b. Windows 8/

2. UntepHer-0pay3epsl Google Chrome, Firefox.

3.2. UudopmanuonHoe odecriedeHne 00y4YeHust

OcHoBHas JiuTepaTypa

1. I"aBpunioB M. B., Knumos B. A. Undopmatuka u nHGopManmoHHbIe TEXHOJIOTHH.
YuebHuk nms cpeaHero npodeccuonanbHoro oopasosanus / M. B. I'aspuios, B. A. Knumos. —
4-e w3pg., mepepad. u mon. — MockBa: WsmarensctBo FOpaiir, 2022. — 383 c. —

(ITpodeccronansuoe obpazoBanue). — ISBN 978-5-534-03051-8. — Tekct: aneKTpOHHBIHA //
3BC HOpaiit [caiit]. — URL: https://urait.ru/bcode/469424

2. Kynpusuos JI. B. MWudopmanmonnoe obecrneueHre mnpodecCHOHaIbHON
NEeSITeIbHOCTH: YYEOHMK M TPaKTHUKyM Ui CpegHero mnpodeccHoHalIbHOro o0pa3zoBaHus/
VY4eOHUK U IPaKTUKYM ISl cpeHero npodeccuonansHoro oopazosanus / [{. B. KynpusiHos. —

Mocksa: U3narensctBo FOpaiit, 2022. — 255 c. — (IIpodeccuonansnoe odpazoBanue). — ISBN
978-5-534-00973-6. — Tekct: oanekrponnsni // OBC IOpait [caiit]. — URL:
https://urait.ru/bcode/470353

3. [TnotnukoBa, H. I'. Mudopmartnka u wuHYOPMALHOHHO-KOMMYHHKAIIMOHHbBIE

texHonoruu (MKT) : yuebnoe mocobue / H. I'. [TnotaHukoBa. — Mocksa: PUOP: UHOPA-M,
2022. — 124 ¢. — (Cpemnee npodeccronanbHoe obpasopanme). - ISBN 978-5-369-01308-3. -

Tekcr: ANEKTPOHHBIN// 9BC Znanium [caiT]. — URL:
https://znanium.com/catalog/product/1229451
4. Tpobumor B. B. HUndopmatuka B 2 1. Tom 1: VYueGHUK s cpenHero

npodeccuonansHoro obpasosanus / B. B. TpodhumoB. — 3-e usn., nepepad. u mon. — MockBa:
NznatenberBo FOpaiit, 2022. — 553 ¢. — (IIpodeccnonansnoe obpasoanue). — ISBN 978-5-

534-02518-7. —  Tekcr: osmektponusii //  3BC  HOpaitir  [caiit]. —  URL:
https://urait.ru/bcode/471120
o. @®enoroBa, E. JI. HHbopManmuoHHBIE TEXHOJOTMH B NPOQecCHOHATHHOM

nestenbHOCTH: yaeOHoe mocooue / E.JI. denoroBa. — Mocksa: ®OPYM: UHDOPA-M, 2022. —
367 ¢. — (Cpennee npodeccuonanpHoe obpazoBanue). - ISBN 978-5-8199-0752-8. - Tekcr:
anektponnsiii / DBC Znanium [caiit]. — URL: https://znanium.com/catalog/product/1786345



JonoaHuTeIbLHASA JUTEpPaTypa

1. bensesa. T.M. Maremaruka u nHpopMartrka: yaeOHuK 1 npaktukym st CITO / T.
M. bensieBa [u np.]; non penakuueit B. JI. DnbkuHa. YueOHUK M TPAKTUKYM JJisi CPETHErO
npodeccuoraibHOro oopazoanus / T. M. benseBa [u ap.]; nox pexaknueit B. JI. Dnbkuna. — 2-
e wu3d., mepepad. m gom. — MockBa: WsnmarensctBo HOpaiit, 2022. — 402 c. —
(ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-10683-1. — TekcT: 3yeKTpOHHBIN //
3BC IOpaiit [caiit]. — URL.: https://urait.ru/bcode/469943

2. Kenponra I'.E. [u np.] UadopmaTuka uisi TYMaHUTApUEB: YYCOHUK M MPAKTUKYM
Ui cpenHero npodeccuonanbHoro odpasosanus. [lon penakiueii I'. E. Kexposoit. — Mocksa:
MznarensctBo FOpaiit, 2022. — 439 ¢. — (IIpodeccuonanbroe oopazoBanue). — ISBN 978-5-
534-10244-4. —  Tekct: onekrponnbii //  OBC  IOpaiir  [caiir]. —  URL:
https://urait.ru/bcode/475550

3. Hosoxwunos O.I1. Madopmaruka B 2 4. Yacte 1: yueOnuk mis CIIO / O. IL
HoBoxunos. YueOnuk ans cpennero npodeccuonansuoro oopazosanus / O. I1. HoBoxuinoB. —
3-¢ wm3g., mepepab. m jgon. — MockBa: W3marensctBo IOpaiir, 2022. — 320 c. —
(ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-06372-1. — TekcT: 2JIeKTPOHHBIN //
OBC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/474161

4, [TonnoB A.M. Undopmaruka u matemaruka: yueOHUK u npaktukym ains CI1O / A.
M. Ilonos, B. H. Coraukos, E. 1. Haraesa, M. A. 3aiities; mox pexn. A. M. [lonoBa YueOHUK 1
MPAKTUKYM JUIs cpeiHero npodeccuonansuoro oopazosanus / A. M. Ionos, B. H. Cotnukos, E.
W. HaraeBa, M. A. 3aiineB; mox penakmueid A. M. IlomoBa. — 4-e u3z., nmepepab. u gom. —

Mockga : MI3garensctBo FOpaiit, 2022. — 484 ¢. — (IIpodeccuonansuoe odbpazoBanue). — ISBN
978-5-534-08207-4. — Tekct: oanekrponusni // OBC IOpait [caiit]. — URL:
https://urait.ru/bcode/469437

S, CoseroB b.5I. WHpopManoHHblE TEXHOJOTHMHM: YYEOHMK I  CPEAHEro

npodeccuonanbHoro oopazosanus / b. 5. Coseros, B. B. LlexanoBckuil. — 7-e u3z., nepepad. u
non. — Mocksa: UznarensctBo FOpaiit, 2022. — 327 ¢. — (IIpodeccuonanbroe o0pa3oBaHue).
— ISBN 978-5-534-06399-8. — Tekcr: anextponssiii / OBC Opaiit [caiit]. — URL:
https://urait.ru/bcode/469425

6. Tpodumor B.B. MH(popMaimoHHbIe TEXHOJIOTUN B SKOHOMHUKE U YIIPaBJICHUU B 2
4. Yacte 1: yuebnuk mnst CI1O / B. B. Tpodumos [u ap.]; mox pen. B. B. Tpopumosa. Yuedbuuk
JUIs cpeniHero npodeccuoHanbHoro oopasosanus / B. B. Tpodumos [u ap.] ; nox penaxkuueit B.
B. Tpodgumosa. — 3-e u3z., nepepad. u gon. — Mocksa: U3natenscto FOpaiit, 2022. — 269 c.
— (ITpodeccnonanbroe obpazoBanue). — ISBN 978-5-534-09137-3. — Tekcr: 251eKTpOHHBIH //
3BC IOpaiit [caiit]. — URL.: https://urait.ru/bcode/475059

HNHuTepHeT-pecypcsl

7. CnpaBouno-nipaBoBas cuctema «Koncynprant [Imoc». Opunuanehsiii caitit CIIC
«KoncynpranT mmocy» [Onekrponnsiit pecypce] . URL: http://www.consultant.ru/

8. CnpaBouHo-nipaBoBas cuctema «I'apanT» [Dnektponnslil pecypc] . URL:garant.ru

9. CnpasouHo-nipaBoBas cucreMa «Koncopunym Koneke» [DnaexkTpoHHBIH pecype] .
URL: Kogexke - [Ipodeccronanbubie cipaBounbie cucteMsl - Koaexc (kodeks.ru)

10.  OdunmanbHbIM caiiT mporpammsl Ui pacrio3HaBanus Tekcta ABBY'Y FineReader.
OdurmanpHbIHA cauT KOPIOpAIUH Adobe. [DneKTpOHHBIH pecypc] URL:
https://www.abbyy.com/ru-ru/Finereader/

11.  Oduumansueii caidt Microsoft Office. CnpaBka. Odurnmaneusiit caift Microsoft
[DnexTponnsiit pecype] . URL: https://support.office.com/

12. Odunmansusiii caitT kommnanuu Google. CripaBka Google. [DnekTpoHHBIN pecypc]
URL.: https://support.google.com

13.  Odummanbubiii cailt SAnnexc-nuck [Onekrponnsiii pecypc] URL: fAnnexc./luck
(yandex.ru).

14.  Odunmansuelii caiit O6mako meiin. [Inexkrponnsiii pecypc] URL: Obnako Mail.ru

15. Tazera «MuHpopMaTuka» uznarensckoro qoma «llepBoe ceHTAOPs» [ DAESKTPOHHBIHA
pecypc]. URL: https://inf.1september.ru


https://urait.ru/bcode/475059

16.  XKypuan «Mudopmatuka u oOpasoBanue» [Onekrponnsii pecypc]. URL:
http://infojournal.ru

17. http://www.znanium.com — ssieKkTpoHHasi OUOINOTEYHAsL CUCTEMA

18. https://urait.ru — snekrponHas GUOJIMOTEYHAS CUCTEMA

3.3. OcoGeHHOCTH peau3alui Y4eOHOro mpeamMeTa 1Jisi 00y4alouuxcsi U3 Yucjia HHBAJIUI0B
U JIUI] ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS

Opranuzanus y4eOHOro mpolecca, B TOM YHCIE MPOMEKYTOYHOM aTTecTaluu s
CTYJICHTOB HMEIOIIMX OTPAaHWYCHHBIC BO3MOXXHOCTH 3JIOPOBbSI ¥ (MJIM) WHBAIHUJOB
OCYILECTBIISICTCSI C YUETOM OCOOCHHOCTEH NX ICUXO()U3MUECKOTO pa3BUTHS, NX HHUBHIyaTbHBIX
BO3MOXKHOCTEH U COCTOSIHUS 370POBBS (Jlajiee - MHANBUIYATBHBIX 0COOCHHOCTEH).

Coznanue 6e30apbepHON Cpeabl HAMPABICHO HA MOTPEOHOCTH CIICAYIOIMIUX KaTETOPHiA
WHBAJIUIOB U JIMI] C OTPAHUYCHHBIMH BO3MOYKHOCTSIMH 3JIOPOBBS: C HapyIICHUSIMH 3PEHUS; C
HApYIICHUSMH CIIyXa; C OTPAHUYCHUEM JIBUTATEIbHBIX ()YHKIIHHA.

[IpenycMoTpeHa BO3MOMKHOCTh QJIBTEPHATHBHBIX YCTPOWCTB BBOJA WHQPOPMAIIUU:
crienuanbHas onepaironHas cucrema Windows, Takasi Kak 9KpaHHas KJIaBHATypa, C MOMOIIbIO
KOTOPOW MOXKHO BBOJWTH TEKCT, HacTpauBarh jaeiictBus WINdOws mpu BBOAE C MOMOIIBIO
KJIaBHATyphl WU MbImW. [l cnabochplmamux — CTYAGHTOB HMEETCS B HAIMYHU
3BYKOYCHJIMBAIOIIAs anlapaTypa, MyJIbTUMEIUUHBIC CPEACTBA U BHICOMATCPUAIIBI.

OOyuaronmecss WHBAIUIBI, KaK W BCE OCTAIbHBIC CTYACHTBI, MOTYT OOydYaThCs TIO
WH/IMBUYaIbHOMY Y4eOHOMY IUTaHY B YCTAHOBJICHHBIC CPOKHM C Y4YETOM OCOOCHHOCTEH H
00pa3oBaTeNbHBIX MOTPEOHOCTEH 00yUaroIerocs.

Bess  oOpaszoBarenbHasi uWHQpOpManus, TpEACTaBICHHAs Ha OQUIIMAIBLHOM  caiite
YHUBEPCUTETa, COOTBETCTBYET CTaHAApTy OOCCICUeHHs JIOCTYMHOCTH  WeD-koHTeHTa
(WebContentAccessibility). Be0-kOHTEHT HOCTymeH [Uisi IIUPOKOTO Kpyra IMOJb30BaTeNei ¢
OTPaHUYECHHBIMH BO3MOYKHOCTSIMH 3/I0pOBbSl. B yHUBEpCHTETE yCTaHOBIIEHA JUIICH3MOHHAS
nporpamma Website x5 free 10 (mporpaMma asist 6€CIIIaTHOTO CO3/aHUsI CATOB).

[Ipr HEOOXOMUMOCTH IS MPOXOXKICHHS y4eOHOW MPAKTUKHA HMEETCS BO3MOXKHOCTD
co3ziaHus pabodero Mecra B yueOHOM KopIyce.

locymapcTBeHHass ~ WTOTOBas —~ aTTECTallMs  BBITYCKHUKOB C  OTPAaHWYCHHBIMHU
BO3MOXHOCTSIMM 3JIOPOBbsI  SIBJISIETCSL  00SI3aTE€NIbHOM M OCYILIECTBISICTCS MOCIE OCBOCHMS
OCHOBHOM 00pa30BaTeIbHOW TPOrpaMMbl B TIOJIHOM OOBEME, BKJIIOYAs 3alUTY BBITYCKHOU
KBaTM(DUKAIIMOHHON (IUIIIOMHOMN) paOOTHI.

BEITyCKHUKM ¢ OrpaHWMYEHHBIMH BO3MOXKHOCTSIMH  37I0POBbSI TIPH TOJTOTOBKE K
rOCyJapCTBEHHONH HWTOrOBOM aTTecTallil M B IEPHOJ €€ IMPOBEACHHUS HMMEIOT BO3MOXHOCTb
JOCTYTIA B ayIUTOPUH, K OMOIMOTEUHBIM pecypcaM (uimana.

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUSA

YYEBHOM JUCIHATLTAHBI
Pe3yabTaThl 00yuyeHus ‘ Kpurepun ouenku MeToabl OLlEeHKH
Ilepeyenn 3HaHMI, OCBaMBaeMbIX B pAMKaX AUCHHMIIIMHBI
aKTyaJlbHbIM PO ecCHOHATBHBIN U «OTan4HOY - Kakumu
COLIMAJIbHBIA KOHTEKCT, B KOTOPOM TEOPETUUECKOE IpoLeaypamMu
MIPUXOAUTCS PabOTaTh U XKUTD; coJiep>kaHue Kypca MIPOU3BOIUTCS
OCHOBHBIE HCTOYHUKU HH(OPMAIIUU U OCBOEHO IOJIHOCTBIO, 0€3 OLICHKa:
pecypcehl AJis pelieHus 3a1ad u po0OesioB, yMeHuUs YcTHBIN onpoc
npoOsieM B TpoPeCCHOHATIBHOM W/HUITH chopMupOBaHbI, BCE TecToBBI KOHTPOJTH
COLIMAJIbHOM KOHTEKCTE; IIPEYCMOTPEHHbIE



http://infojournal.ru/
http://www.znanium.com/
https://urait.ru/

QIITOPUTMBI BBITIOTHEHUS padoT B
podecCHOHATEHON U CMEXKHBIX
o0J1acTsX;

METOABI paboTHl B MPO(ecCHOHATBHON
U CMEXHBIX chepax;

CTPYKTYpY ILJIaHa JJIsl pEeUICHUS 3a/1ay;
MOPSIIOK OLIEHKU Pe3yJIbTaTOB PEIICHUS
3a7a4 MpoQecCuOHATBHOM

NS TeIILHOCTH;

Homenknarypa nH(pOpMamoHHBIX
HMCTOYHUKOB, IPUMEHSIEMBIX B
npodeccHoHALHOM IeATEIBHOCTH;
MIPUEMBI CTPYKTYPUPOBAHUS
nHpopManuu;

dbopmat opopmiieHuUs: pe3yIbTaTOB
MOKCKa UHPOPMALIUHU, COBPEMECHHBIC
Cpe/CTBa M YCTPOUCTBA
nHpOpMAaTH3aLNY;

MOPSJIOK MX IPUMEHCHUS U
MpOrpaMMHOE 0OecIIeYeHUE B
npodeccHnoHATLHOM IEATEIIBHOCTH B
TOM YHCJIC C UCIIOJIb30BaHUEM

U (POBBIX CPE/ICTB;

HOPMAaTHBHBIC MTPABOBBIC AKThI
Poccuiickoit ®eneparuu B cdepe
MH(OPMALIMOHHBIX U
KOMMYHHKAITUOHHBIX TEXHOJIOTHIA,
HOPMATUBHBIC ITPABOBBIC aAKThI
Poccutiickoit deneparuu B chepe
nH(OPMALIMOHHON OE30MacCHOCTH;
TpeOOBaHUS OXPaHBI TPYIA;
WHTEPHET-PECypCHI IS
OCYILECTBICHUS TPEBEI-TIOACPKKHI
JIETTOBBIX MOE3/I0K;

METO/bI 00paOOTKH U 3aIUTHI
nH(pOpPMAIINY C TPUMEHEHHEM CPEZICTB
MH(OPMALIMOHHBIX U
KOMMYHHUKAITHOHHBIX TEXHOJIOTHIA,
COBpeMEeHHBIE HH(OPMALIMOHHBIC U
KOMMYHHKAITMOHHBIE TEXHOJIOTHUH,
pUMeHsieMbIe B paboTe ¢
JIOKyMEHTaMHU.

nporpamMmoil yueOHbIe
3aJJaHHS BBITIOJIHEHHI,
Ka4yeCcTBO UX BBITOJHEHHUS
OLIEHEHO BBICOKO.
«Xopouio -
TEOPETUYECKOE
coJiepKaHue Kypca
OCBOCHO IOJIHOCTHIO, 0€3
po0OeIoB, HEKOTOPHIE
yMeHus cpOpMUPOBAHBI
HE/I0CTaTOYHO, BCE
PEyCMOTPEHHBIE
porpamMMmoi yueOHble
3aJJaHHS BBITIOJIHEHBI,
HEKOTOPbIC BUJIbI 331aHUI
BBINOJIHEHBI C OIIMOKAMH.
«Y I0BJICTBOPUTEIILHOY -
TEOPETUYECKOE
coJiepKaHue Kypca
OCBOCHO YaCTHYHO, HO
MPOOEITBI HE HOCST
CYIIECTBEHHOT'O XapakTepa,
HE00XOAUMBbIE YMEHUS
paboThI C OCBOGHHBIM
MaTepHaioM B OCHOBHOM
c(OpMHUPOBAHBI,
OOJIBIITUHCTBO
MPEyCMOTPEHHBIX
porpaMMoi o0y4eHus
y4eOHBIX 3aaHUN
BBINOJIHEHO, HEKOTOPBIE U3
BBITTOJIHEHHBIX 33JJaHHI
COJIEp>KaT OLTHOKHU.
«HeynoBneTBOpUTEIHHOY -
TEOPETUIECKOE
coJiepKaHue Kypca He
OCBOEHO, HEOOXOAUMBIE
yYMEHHS HE
c(OpMHPOBAHBI,
BBINOJIHEHHBIE YUeOHbIE
3aJjaHus coJiepxKat rpyosie
OIITMOKHU.

Hepeqeﬂb yMeHHﬁ, O0CBaAaMBACMbIX B paMKax JUCHUIIJIUMHBI

pacrno3HaBaTh 3a7a4y W/Uiu IpooIemMy
B IPO(eCCHOHATBHOM H/HUITH
COILIMAJIbHOM KOHTEKCTE;

aHAJIM3UPOBATh 33aa4y U/WIKM IpodIemMy
U BBIJICTATH €€ COCTaBHBIC YaCTH;

«OTnuaHOY -
TEOPETUIECKOE
coJiepKaHue Kypca
OCBOEHO ITOIHOCTBIO, O€3
po0esIoB, yMEHHS

OueHka pe3yabTaToB
BBITIOJTHEHUS
IIPaKTUYECKOU
paboThI




OTIPENIeNIATh ATAIBl PELICHUS 33/]auu;
BBISIBIIATH ¥ () ()EKTUBHO UCKATh
nH(pOpMaIIHI0, HEOOXOTUMYIO JUIS
peleHus 3a/1a41 U/WIM TpOOJIeMBlI;
COCTABJIATH IIaH JCHCTBHUSA;
OIIpeNIeNIATh HEOOXOIMMBIE PECYPCHI;
BJIAJIeTh aKTyaJIbHBIMU METOJaMU
paboThl B PO ECCHOHAITBHON U
CMEXHBIX chepax;

peaI30BBIBATh COCTABJICHHBIN IUIaH;
OLIEHUBATh PE3YJIbTAT U MOCIEICTBH
CBOMX JEHCTBUI (CAaMOCTOSITEILHO WU
C TMIOMOIIbIO HACTABHUKA);
OIpeNIeNIATh 337a4YM JUIs IOUCKa
nH(popManuu;

OIpeIeNIATh HEOOXOIUMbIE HCTOUHUKHI
nH(popManuu;

TUTAHUPOBATh MPOIECC TTOUCKA;
CTPYKTYpPUPOBATH MOIY4aEMYIO
WH(POPMAIIHIO;

BBIJICJIATH HanOoJiee 3HAYMMOE B
nepeyHe NHPpopMaLuy;

OLIEHUBATh IPAKTUYECKYIO 3HAUUMOCTh
pe3yIbTaTOB MOKMCKA;

0(OpMIIATH pe3yabTaThl TOUCKA,
MIPUMEHSTH CPENICTBA
WH(POPMAIIMOHHBIX TEXHOJIOTHN IS
peteHust Mpo(heCCHOHABHBIX 3a/1a4;
MCTIOJIh30BaTh COBPEMEHHOE
porpaMMHoOe oOecrieueHue;
UCIOJIb30BATh Pa3INUHbIE IIUPPOBBIE
CpeACTBa JJIs pelIeHus
npo¢ecCUOHANTBHBIX 3a/1a4;
WCTIOJIh30BATh CPEICTBA
MH(OPMALIMOHHBIX U
KOMMYHHUKAITHOHHBIX TEXHOJIOTUH TSI
TIOJTyYCHHUS U TIepeiaun HHPOPMAIINH;
BECTH U UCIIOJIb30BaTh B pabote 6a3y
KOHTAKTOB OpraHU3aluu;
yCTaHaBJIMBATh U MOJIEPKUBATh
KOMMYHHKAIIMH B IPOIIECCE JIETIOBOTO
OOIIIEHUS C TOMOIIBIO CPEICTB
MH(OPMALIMOHHBIX U
KOMMYHHUKAI[MOHHBIX TEXHOJIOTHI];
obecrieunBaTh HHGOPMAITMOHHYIO
0€30I1aCHOCTh JIEATEILHOCTH
OpraHu3alINH;

c(OpMHPOBAHEI, BCE
PEyCMOTPEHHBIE
porpamMmoil yueOHbIe
3aJJaHHS BBITIOJIHEHHI,
Ka4eCTBO MX BBITOJIHCHHUS
OLICHEHO BBICOKO.
«Xopouio -
TEOPETUYECKOE
coJiepKaHue Kypca
OCBOEHO ITOIHOCTBIO, O€3
po0OeIoB, HEKOTOPHIE
yMeHus cpOpMUPOBAHBI
HEJI0CTaTOYHO, BCE
MPEyCMOTPCHHBIC
porpamMMoi yueOHbIe
3aJJaHHS BBITIOJIHEHBI,
HEKOTOPbIC BUJIbI 331aHUI
BBITTOJIHEHBI C OIIMOKaMH.
«Y I0BIETBOPUTEIILHO) -
TEOPETUYECKOE
coJiepKaHue Kypca
OCBOCHO YaCTHYHO, HO
MpOoOEIbl He HOCST
CYIIECTBEHHOI'O XapakTepa,
HE00XOAUMBbIE YMEHUS
paboThl C OCBOCHHBIM
MaTepHaiOM B OCHOBHOM
c(OpMHUPOBAHBI,
OOJIBIITUHCTBO
MPEYCMOTPEHHBIX
nporpamMmoil ooydeHus
y4eOHBIX 3aaHUN
BBINOJIHEHO, HEKOTOPBIE U3
BBITTOJTHEHHBIX 33 JaHUN
coJiepKaT OITUOKH.
«HeynoBneTBOpUTEIHHOY -
TEOPETUIECKOE
coJiepKaHue Kypca He
OCBOEHO, HEOOXOUMBIE
YMEHUS He
c(OpMHPOBAHBI,
BBINOJIHEHHBIE YUeOHbIE
3a/IaHus CoJIepKaT rpyobie
OILLIMOKHU.

DKcnepTHOe
HabmroIeHNE 32
XOJIOM BBITIOJTHEHUS
[IPAaKTUYECKON
paboThI
[TIpoMexxyTouHas
aTTecTanus




IPUMEHSATH B paboTe cpeicTBa
MH(POPMAIIMOHHBIX U
KOMMYHHUKAI[HOHHBIX TEXHOJIOTHUH;
BBIOMPATh (POPMBI TNIAHUPOBAHUS U
0(hOpMIISATH TUTAHUPOBIIHK
(opranaiizep) pyKOBOAUTEIS U
CeKpeTaps;

OCYIIECTBIISITH TPEBEII-TIOAICPIKKY
JIETIOBBIX MOE3/I0K;

UCIOJIb30BATh CPEICTBA
MH(OPMAIIMOHHBIX U
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH JUIs
obecrieueHns1 B3aNMO/ICHCTBUS C
PYKOBOJAUTENEM BO BPEMS €TI0 JICTIOBOM
MIOC3/IKH;

OCYyIIECTBIATH cO0p, 00paboTKy
UH(OPMAIMY, CUCTEMATU3AIHIO
MOJTy4aeMbIX U IepelaBaeMbIX JaHHBIX;
CKaHHPOBATh, KOITUPOBATH U
KOHBEPTUPOBATh JOKYMEHTHI B
pa3nuyHble POPMATHI.

1

®OHJI OHEHOYHbBIX CPEJICTB

IlepeyeHb BONPOCOB K MPOMEKYTOYHOM ATTECTAIUM 10 Y4eOHOM TUCHUIIHHE
«ndopmManmoHHbie # KOMMYHHKAIIMOHHbIE TEXHOJIOTHM» (3a4YeT ¢ OLIEHKOI )

. Onumure TeXHONOrHIo cOopa, HaKOIIEH!Us, 00pabOTKH, Mepeladu U paclpoCTPaHEHHS

UHpOpMaLIUH.

2.

8

9

OnumuTe cocTaB U CTPYKTYPY MHPOPMALMOHHBIX TEXHOIOTHH.

. [lonck npodeccuonanbHo 3HaUUMOM HH(OpManuu B cetu MHTepHET
. Onumure 6a30Bble HH(OPMALMOHHBIE TEXHOJIOTHH.

. OnumuTe NpUKIaAHbIe HHPOPMALIMOHHbBIE TEXHOIOTHH.

. Onumute cnocoObl 00pabOTKHU TEKCTOBOM MHPOPMALIUH.

. OnumuTe crnocoObl 00pabOTKH YMCIOBOI HH(OPMAITIH.

. O6paboTka TeKCTOBOM HHGOPMAIINH B TEKCTOBOM PEIAKTOPE

. [IpuBeuTe mpuMepsl IPUMEHEHHSI MYJIbTUMEIUITHBIX TEXHOJIOTUN 00pabOTKH U

npecTaBiIeHus HHPOPMALIUH.

1

1

0. Ilepeuncnure OCHOBHBIE KiacCU(UKALIUU BHIOB HMH()OPMAITMOHHBIX TEXHOJIOTHIA.

1. Omumute nHPOPMAITMOHHYIO TEXHOJIOTHIO 00PaOOTKH TaHHBIX.




12. MeTopl ¥ CpeICTBA 3alIMTHl HH()OPMAITUH;

13. Onumute nHGOPMAITMOHHYIO TEXHOJIOTHIO YIIPABJICHHUS.

14. Onumute HHGOPMAITMOHHYIO TEXHOJIOTHIO MOJICPKKH MPUHATHS PEIICHUH.

15. Kommieke mporpaMm, 00eCTieunBaOIINi TIEPEBO/I HA S3bIK MAITMHHBIX KOJIOB.

16. Onumute Mojenu HHGOPMAITMOHHBIX MTPOILIECCOB Mepeaadn, 00padOTKH, HAKOTIICHHS
JAHHBIX.

17. IlpencraBbTe 0OOOIIEHHYIO CXEMY TEXHOJIOTHYECKOTO Tpoiiecca 00padboTKu
uHpopmanuu.

18. M310uUTE CUCTEMHBIN MTOXO]] K PEHICHUIO ()YHKITMOHATBHBIX 33134 M K OPraHu3alun
MH(OPMAITMOHHBIX TTPOLIECCOB

19. Cuctema nporpamMm, KoTopasi 00€CrieurBaeT COBMECTHYIO pabOTy BCEX YCTPOMCTB
KOMITbIOTEpPA 110 00paboTKe H(OPMAIUH.

20. IIporpammsl i opraHu3aluy yA00HOU CUCTEMBI pa3MEILEHUs [IPOrpaMM Ha JIMCKE;

21. IlpukiagHblie IpOrpaMMBl ClIEHUAIBHOIO HA3HAYECHHUS.

Cocrtas nporpammuoro odecneuenus (I10), copeMeHHBbIX podeccHOHATBHBIX 023 JTAHHBIX
b/l n undpopmanmonno-cnpaounnie cucrem (MCC) (2023 r.)

1. ITepeuens 11O

Tabnuya 1

Nent | HaumenoBanue [10 [TpouzBoauTenn Cnoco6 pacnpocTpaHeHHst

/m (nuyenszuonnoe unu
c80600HO
Pacnpocmpamsiemoe)

1 Onepaunonnas  cucrema | WTware JInueHsnoHHoe

TOHKMX KineHnTtoB WTware

2 Windows server 2008 Microsoft JIMIEH3HOHHOE

3 Microsoft office 2010/2013 | Microsoft JIMIeH3HOHHOE

4 Windows 7 Pro Microsoft JlunensuonHoe

5 MyTestXPro MyTestX JInnen3nonuoe

6 Windows server 2012 Microsoft JlutieH3noHHOE

7 Windows 8.1 Microsoft JIunen3uoHHoE

8 Windows 10 Pro Microsoft JInnen3nonHoe

9 Dr. Web Dr. Web JlunensuonHoe

10 | Kacnepckwii JlaGopaTtopust CBoOoaHO

Kacnepckoro pacnpocTpaHseMoe

11 | Adobe Acrobat Reader 9 Adobe Systems JIueH3nOHHOE

12 | Zoom Zoom CB000IHO
pacrpocTpaHsIeMoe

13 | Discord Discord CB0001HO
pacrpocTpaHsIeMoe
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