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COJIEP)KAHUE

[TACITIOPT ITPOI'PAMMBI [TPO®ECCHUOHAJIBHOI'O MOAYJIA IIM. 02 4
OPI'AHM3ALIMA JOKYMEHTALIMOHHOI'O OBECIIEYEHUA
VYIIPABJIEHUA U @YHKIIMOHNPOBAHIM A OPI"TAHU3 AN

CTPYKTYPA U COAEPXXAHUE ITPO®ECCHUOHAJIBHOI'O MOJAVYJIA IIM.02 6
OPI'AHM3ALIMA JOKYMEHTALIMOHHOI'O OBECIIEHEHUA
VYIIPABJIEHWA 1 @YHKIIMOHNPOBAHIM A OPI"TAHU3ALIUN

YCIJIOBUA PEAJIN3ALIMU TTPOI'PAMMEBI ITPOOECCHUOHAJIBHOI'O 23
MOAYJIA IIM.02 OPTAHU3ALIA JOKYMEHTALIMOHHOI'O
OBECIIEUEHUA VIIPABJIIEHUA 1 ®YHKIIMOHMPOBAHWA OPT"AHU3 AL

KOHTPOJIb 1 OHEHKA PE3VYJIbTATOB OCBOEHUA 26
[MPO®ECCHUOHAJIBHOT'O MO YJIA IIM.02 OPT"TAHU3ALIA
JOKYMEHTAIMOHHOI'O OBECIIEUEHMA VIIPABJIEHUA 1
OYHKIIMOHNPOBAHM A OPT'AHU3ALINN



1. HOACHOPT HNPOI'PAMMBI TIMPO®ECCHOHAJIBHOTO MOAVYJSA IIM.02
OPTAHM3AIIUSI APXUBHON M CIIPABOYHO-UH®OPMAIIMOHHON PABOTHI
IO IOKYMEHTAM OPTAHU3ALIUU

1.1. O6snacTh NpUMEHEHHUs] POrPaMMBbI

[Iporpamma TpodecCHOHANTBHOTO MOIYNIS SBJSETCS YacTbl0 MPOTPAaMMBI  HOJATOTOBKH
CHEIUAINCTOB cpenHero 3BeHa B cootrBerctBuM ¢ PI'OC mo cnemumanbHocTH 46.02.01
JIoKyMeHTalMOHHOE 00ecTieueHNe yIpaBiIeHHsI U apXUBOBEJIEHUE B YaCTU OCBOEHUSI OCHOBHOI'O
Buna aesrenbHocTH (BJl): Opranu3zamus apXuBHON U CIIPaBOYHO-HH(DOPMAIIMOHHONW PabOTHI IO
JOKYMEHTaM OpraHu3alliyd U COOTBETCTBYOLUX MpodeccroHanbubix komnereHuui (I1K): TTK
2.1.-TIK 2.7.

1.2. lenu u 3a7a4u MOAYJIsA — TPeOOBAHMS K Pe3yaIbTaTaM OCBOEHUSI MOTYJIS:

C LEJIBIO OBJIAACHUA YKA3aHHBIM BUJAOM ACATCIBHOCTU U COOTBCTCTBYIOIIMMUH KOMIICTCHIUAMUN

00yJaromIuiicss B X0/1€ OCBOEHUs NMPOGECCUOHATBHOTO MOIYJISL TOJKEH:

HMETh MPAKTHYECKHUI ONBIT:

OpraHu3aluyi apXUBHON U CIPaBOYHO-UH(POPMAIIMOHHOMN pabOTHI 110 JOKYMEHTaM OpraHu3alluy;

YMETh:

* OpraHU30BBIBATH JIEATEIBHOCTH apXHBa C YUETOM CTaTyca U MpoQuiis opraHusaluy;

* paboTaTh B CHCTEMaXx JIEKTPOHHOTO JOKYMEHTOO00O0pOTa;

¢ HCIIOJIB30BATh B ACATCIBHOCTU apXHBa COBPEMCHHBIEC KOMIILIOTCPHBIC TEXHOJIOTHH,

¢ IPUMCHATHE COBPEMCHHBIC MCTOANKU KOHCCPBAIIUH N PECTaBpallu apXWBHBLIX JOKYMCHTOB,

3HATh:

* CHUCTEMY apXMBHOTO ynpasieHus B Poccuiickoin denepanny U1 OpraHu3anuio ApXuBHOTO
dhonna Poccuiickoit denepanuu;

* CHCTEMY XpaHECHHS U 00pabOTKH JOKYMEHTOB.

IIK 2.1. OcymiecTBIATh SKCIEPTU3Y IIEHHOCTH JOKYMEHTOB B COOTBETCTBUU C JCHCTBYIOIIUMU
3aKOHOJATEIbHBIMU aKTaMU U HOpMaTHBaMHU.

IIK 2.2. Bectu paboTy B cucTeMax 3JeKTPOHHOTO JJOKYMEHTO000pOTa.

I[IK 2.3. PaspabaTeiBaTh M BECTH KJIacCH(PUKATOPBI, TaOCHX M JPYrde CHPABOYHHUKHU TIO
JOKYMEHTaM OpraHHu3aIiu.

IIK 2.4. ObecrieunBaTh NMPUEM M pPAIMOHAIBLHOE pa3MeElIeHHE JOKYMEHTOB B apXuBe (B TOM
qyclie JOKYMEHTOB 10 JIMYHOMY COCTaBY).

[IK 2.5. Ob6ecrieunBaTh y4eT U COXPAaHHOCTh JOKYMEHTOB B apXHBe.

[IK 2.6. Opranu3oBbIBaTh HUCIIOJIB30BAHUE APXUBHBIX JOKYMEHTOB B HAy4YHBIX, CIPABOYHBIX U
MPAKTUYECKUX IIeIIAX.

[IK 2.7. OcyiecTBasTh OpraHu3alMOHHO-METOINYECKOE PYKOBOJICTBO M KOHTPOIb 3a paboToi
apx#Ba OpraHU3alMy U 32 OpraHu3alueil JOKyMEHTOB B JICJIONPOU3BOICTBE.

OK 1. [ToHumaTh CyIIHOCTh M COIIMANIbHYIO 3HAUMMOCTh CBOEH Oynymieit mpodeccun,

MPOSBJISITH K HEM YCTOMYMBBINA MHTEPEC.

OK 2. OpraHn3oBbIBaTh COOCTBEHHYIO JA€STEIbHOCTb, BEIOUPATH TUIIOBBIE METO/IBI U

CrocoOBI BBIMOIHEHUS MPO()ECCHOHANBHBIX 33/1a4, OLIEHUBATh X 3()(HEeKTUBHOCTh

U Ka4ecTBO.

OK 3. IIpuHuMaTh perieHus B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYAIIUSIX U HECTH 32

HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBasTh NOUCK U UCHOJIB30BAHNE HHPOPMALIUU, HEOOXOIUMOH 115 3 HEKTUBHOTO
BBITNOJTHEHUS MTPO(ECCHOHANBHBIX 33/1a4, MPO(ECCHOHATBHOTO U IMYHOCTHOTO Pa3BUTHAL.

OK 5. Hcnosb30BaTh HHPOPMALITMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHUH B PO EeCcCHOHATBHON
JEeATeIbHOCTH.

OK 6. PaGoTaTh B KOJUIEKTUBE M KOMaH1e, 3P(PEeKTUBHO 0OIATHCS ¢ KOJIEraMu, pyKOBOICTBOM,
MOTPEOUTENISIMHU.



OK 7. bpatb Ha ce0st OTBETCTBEHHOCTH 3a PabdOTy WIEHOB KOMaH (bl (ITOJYMHEHHBIX), PE3YyIIbTaT
BBITIOJTHEHUS 3a/IaHUH.

OK 8. CamocTosTenbHO ONpeneniaTh 3aJa4d MPO(EecCHOHAIBHOTO M JIMYHOCTHOTO Pa3BUTHA,
3aHUMAaThCS CaMO0OPa30BaHUEM, OCO3HAHHO TUIAHMPOBATH MOBHIIICHUE KBATU(UKAIIIH.

OK 9. OpueHTHpOBAaTHCS B YCIOBHIX YaCTOW CMEHBI TEXHOJIOTHH B MPO(HECCHOHAIBHON
JEeSITEIbHOCTH.

1.3. Kotn4yecTBO 4acoB Ha 0CBOEHHE MPOrpaMMbI PO ecCHOHATLHOT0 MOYJIS:
MaKcHMallbHas ydeOHas Harpy3ka oOy4daromierocs —592 gaca;

camocrosTenbHas paboTa ooydaromuxcst —186 daca;

oOs13aTenbHas ayquTOpHas yaeOHas Harpy3ka odydaromuxcs —406 gacos;

yueOHas mpakTuka —36 4acos;

MIPOU3BOICTBEHHAS MTPAKTHKA — 36 4acoB.

2. CTPYKTYPA U COAEP KAHUE ITPO®ECCUOHAJIBHOT'O MOAYJISA I1IM.02



OPTAHM3AIIUS APXUBHOM Y CITIPABOYHO-UH®OPMAIIMOHHOM PABOTHI

1O IOKYMEHTAM OPT'AHU3ALIUN»

Bun y4e0Hoii padoThI

O0BéM yacoB

MakcumarnbHas yaeOHast Harpyska (Bcero) 592
OO0s3aTenbHas ayUTOpHAs yueOHas Harpy3ka (Bcero), B 406
TOM YHCIIE:

JIEKLIUU 226
NpaKTHYECKUE 3aHATUS 160
Kypcooe npoektupoBaHue 20
CamocrosiTeNbHas paboTa CTyAeHTa (BCEro) 186
VYuebOHast mpakTHKa 36
[Tpou3BoaCTBEHHAS TIPAKTHKA 36

[TpomexxyTouHas arTecTanus MpoBOAUTCS B hopme
KBaTM(UKAIMOHHOTO DK3aMeHa

HaumeHnoBaHue
pa3/esioB U TeM

Conep:xaHue y4eOHOTr0 MaTepuaJa,
J1abopaTopHble M MPaKTHYeCKHe PadoThlI,
caMocTosITeJIbHAsA padoTa 00y4arowmuxcs,

KypcoBasi padoT (MpoeKT)

Oo0BeM
4acoB

Komnere
HUHSA

Yposen
b
0CBOCH
us

1 2

3

4

Pazpnen 1. Opranmaum{ H HOpMATHBHO-NIPABOBbLIC OCHOBbLI AaPXUBHOI'0

aeJjaa

aesa

MJK.02.01 Opranu3zanus 1 HOpMATHBHO-NIPABOBbIE OCHOBBI APXHBHOI'0

145

3aJ]a4d Kypca U IUTEpaTypa

IHUCIUIINHAMH.

Tema 1.1 [Ipenmer u | 1| Beenenue. Ilpenmer u 3agaun xypca. Mcrounuku

ApxuBOBe[IeHHIE KaK AUCIUIUINHA. J{uckyccus o0
00BEKTE U CTPYKType APXHUBOBEICHHUS.
CBsI3b apXHMBOBECHHS C IPYrHUMU

IK 2.1-
2.7

MPEeIMET apXUBOBEACHUS.

2| PaccMoTpenne NOHATHIA: KAPXHBY», «APXHUBHBIN
JOKYMEHT», « ApXHUBapHyC», OOBEKT U

3aKOHOAAaTCIbCTBA.

3| ApxuBHOE IpaBo, apXHBHOE 3aKOHOJATEIHCTBO
[ousiTre 00 apXWBHOM TIpaBe M APXUBHOM
3aKoHOzmaTenbcTBe. [Ipenmer apxuBHOTO

nH(pOpMaIHN.

4| IloHsATHE O PETPOCTIEKTUBHON JOKYMEHTAIBHOM

ApXI/IBHLIe JOKYMCHTBI KaK HOCUTCIIN
COHHaHLHOﬁ nmaMsaTHu O6IIICCTBa.

IpakTHyeckas padora Ne 1 «AHanm3 moHATHA
apXUB, ApXUBHBIN TOKYMEHT»

2,3




I[pakTHyeckas pagora Ne 2 «B3aumoneiictere
ApPXUBOBEJEHUS C IPYTUMHU
HayKaMH U HaAyYHBIMU JTUCLUILITMHAMEY.

2,3

Tema 1.2 Vcropus
CTAQHOBJICHHS
apXHUBHOTO
3aKOHOJATENbCTBA B
Poccun

3aKoHOMATEIHFHBIC AKTHI, PETYTHPYIOIIHE
BOIIPOCHI apXUBHOT O Jienia B Poccuiickoi
AMIICPHUH.

AxThl Ieprofa (eonanbHON pazapoOIeHHOCTH.
Ponb TOKyMEHTOB B 3MENBHBIX TSDKOAX H
KHSDKECKUX ycoburax. OdopMiieHne 3Tarnos
HU3MEHEHUH POCCUHCKOTO roCyapCTBEHHOT O
JICTTOTIPOU3BOICTBA B BU/IC CXEMBL.

1718 r. ApxuBsl Komieruid. «I eHepanbHbII
permament (1720 r.)

[epBbIe nekpeTs:

1918r. «O peopranuzanyu U HEHTpATU3AIUN
apXMBHOTO JIeJIa B CTPaHe»

1919 r. «O rybepHCKHMX apXUBHBIX (oHIaX», «O
XPaHEHUH ¥ YHUUTO)KEHUH apXHUBHBIX JIEID»
[MpoexT 3akoHa «O cynp0e apXHBOB YUPEIKACHHIMA
Y BEZIOMCTB»

Coznanue B 1932-1933 rr. eHTpaJIbHBIX apXHUBOB
CCCP; OcHOBHEBIE MTOT0KEHHS 3aKOHA

CCCP «O6 oxpaHe ¥ UCTIOTB30BaHUU
IMaMsITHUKOB UCTOPUHN U KYJIBTYPbD>

ApxuBHoe 3akoHoznatenscTBo B CCCP
LleHTpaJIbHBII KOMUTET 110 YIIPABJICHUIO
apXuBaMH.

CpaBuuTeibHbIi aHanu3 [lonoxeHus 06
ApxuBaoM ¢onne CCCP 1941 r. M 1958 r.

3aKOHOAATEIBbCTBO, PETYIUPYIOIIEe BOIPOCH
pa3BuTHS apXUBHOTro ena B Poccuu B

80-e rr. XX B.

OCHOBBI 3aKOHOAATENBCTBA APXUBHOTO JeJia B
Poccun B 80-¢ rr. XX B. — Havane XXI B. Ilo-
cranoniienue Cosera Munuctpos CCCP «O0
YTBEP>KACHHUH MOIOXKEHHs 0 ['ocynapcTBeH-
HoM apxuBHOM (onne CCCP u 'naBHoM
apXuBHOM yrpaBieHuu i CoBere MHHHCTPOB
CCCP».

IK 2.1-
2.7




~

3aKoHOATEIbHBIE 1 HOPMATHBHBIE AKTHI
Poccwuiickoii deneparyy B 061acTH apXuB-
Horo nena B 1990-e rr.

1991 r. Yka3 «O HalMoHAIN3aIMK apXHUBOB
KIICCy», «O nepenave B rocyaapCcTBEHHbIE ap-
XHBBI IOKyMeHTOB ObIBIIeT0 Komutera
rocynapctBeHHol 6e3omacHocT CCCPy; ITocra-
HoBjeHue «O pa3BUTHU apXUBHOTO JieNia B
PCOCPy»; 1992 . « O0 yTBEep:KACHUH MOI0XKE-
Hust o KomuTere 1o nenaM apXuBoB pu
npaButenbeTBe PO u cetn denepanbHbIx
rocyzap-

CTBEHHBIX apXMBOB M LIECHTPOB XPaHEHHMs
nokymeHTtarun»; 1993 r. «OCHOBBI
3aKOHOJIATEIb-

crBa «»0O0 apxuBHoM (ouze PDO»; 1994 r. Vka3
IIpe3unenra PO «O6 yreepxaenuu Ilomo-
xeHust 00 ApxuBHoM (onzne PD u [onoxkenns o
locynapcTBenHo#t apxuBHOH ciyx0e Poc-
cumny».; 1995 r. ITocranosnenue «O6
YTBEPXKACHUU ITonoxxenus o JIMOCH3UPOBAHUN
JiesTellb-

HOCTH 110 00CJIE/IOBAHUIO COCTOSTHUS apXHBHBIX
(hoH/10B, DKCTIEPTH3E, ONMHCAHHIO, KOHCEPBa-
LMY, U PECTaBpaLlUU ApXUBHBIX TOKYMEHTOBY.

MexryHapOAHBIN ATUYECKUN KOJIEKC apXUBHCTOB
OCHOBHBIE IPUHIIUIIBI MEXTYHAPOIHOTO
STHYECKOI0 KOJIEKCa ¥ 3HAYCHUE €ro IPUHSITHS B
Haulel cTpaHe

IMpakTuyeckas padora Ne 3 «lcTopust apxHMBHOTO
nena B Poccuu ¢ qpeBHENIINX BpEMEH 10 Hayasa
XXI Bekax»

IIpakTuuyeckas padora Ne 4 «cropus apXxuBHOTO
nena B Poccuu ¢ qpeBHENINMX BpEMEH 10 Havyasa
XXI Bexa»

IIpakTuuyeckas padora Ne 5 «[IpuHumns! 1
KOMMEHTapUH ATHYECKOTO KOJIEKCa

2,3

2,3

2,3

Tema 1.3 Ctpykrypa
u

cozlepiKaHue
COBPEMEHHOT'O
apXUBHOTO
3aKOHOZIATENbCTBA
Poccun

1

CtpyKkTypa apXHBHOTO 3aKOHOAATEIbCTBA
PaccmoTpenue MOHATHS «3aKOH», BUIBI 3aKOHOB.
®OenepaibHbIi 3aK0H «O0 apXUBHOM JIeNe B
poccuiickoil @enepanum.

OcuoBHbIe onokeHnst PenepanbHOro 3aKoHa
«O0 apxuBHOM Jiene B poccuiickoit denepannm.

CoBpeMeHHBIE 3aKOHOAaTeIbHBIE aKTHI 110
apxuBHOMY zeny ((penepanbHbIC)
HopmaTnuBHO-TIpaBOBBIE aKTHI 110 apXUBHOMY
nery

CoBpeMeHHBIE TeHICHIIMT Pa3BUTHS apXUBHOI'O
3aKOHOATEIbCTBA

Bonpocs! ynpasneHns apXUBHBIM JICJIOM, B
ApxuBHOM 3aKOHOAATEIHCTBE.
3akoHONATENFHBIC 1 HOPMATHBHBIC JOKYMEHTEHI,
pernamentupyromue padbory deneparbHOro
apxXuBHOTO areHTcTBa. OCHOBHBIC TIOJTHOM OUHS
Pocapxusa.

IK 2.1-
2.7




MpakTuueckast padora Ne 6 «CoBpeMeHHas
CTPYKTypa apXHUBHOI'O 3aKOHOJATENbCTBAY.

I[paxTuueckasi pagora Ne 7 «ApxuBHoe
3aKOHOJATENbCTBO M HOpPMaTHBHas 0a3a
JIeSITeNbHOCTH

apXUBOB»

2,3

2,3

Tema 1.4 IIpaBoBsie
OCHOBBI OpTaHHU3aIUU
JIOKYMCHTOB
ApxusHoro ¢onma PO

1

Onpenenenne ApxuHOro ponna PO.
CoBpemenHslii coctaB ApxuBHoro ¢onna PO u
€ro CTPYKTypa.

[IpaBoBast 6a3za rocynapCTBEHHOTO
LIEHTPAJIN30BaHHOI'0 YU€Ta JOKYMEHTOB
ApPXUBHOTO

¢donna POD.

[MousiTre 06 opranm3anuu ApxusHoro ¢onna PO.

YpoBHU (CTYIICHH) OpraHU3aIid

OcHOBHBIE TIPU3HAKK OPTaHU3AIMU HA YPOBHE
Bcero ApxusHoro ¢onma PO

3HaueHHe OCHOBHBIX MPU3HAKOB OpraHU3aLUH
JIOKyMEHTOB [l 0OOCHOBaHHSI COBPEMEHHOMN
CEeTH TOCYapCTBEHHBIX apXHUBOB.

[MpuHnun HenpoOUMoCTH apXuBHOTO (oHIA —
OCHOBOIIOJIAraroIIMK IPUHLUIT OPraHU3a LU
ApXMBHBIX IOKYMEHTOB B OT€4ECTBEHHOM
apXMBOBEICHUH.

[punuun HexpodbuMocTr apxuBHoOro Gonna —
OCHOBOIIOJIATAOINH TPUHIIUIT OpTaHU3aIUN
ApPXUBHBIX IOKYMEHTOB B OT€YECTBEHHOM
ApPXUBOBEJCHUU.

[punuun HexpodbuMocTr apxuBHOro GoHma —
OCHOBOIIOJIAT A0 TPUHIIUT OpTaHU3aIUN
ApPXUBHBIX IOKYMEHTOB B OT€YECTBEHHOM
ApPXUBOBEJCHUU.

OpraHu3anus J0KyMEHTOB B Ipeenax
apxuBHOTO (poH/A.

Cucremartu3anus JOKYMEHTOB B mpezienax (oHza.

Pa3paboTka cxeMbl cucTeMaTH3aliy JOKyMEHTOB.

CocraBiieHHe UCTOPHYECKON CIIPaBKH K
apxXuBHOMY (OHIY.

MpaxTuueckasi pagora Ne 8 «Opranuzanus yuera
JIOKYyMEHTOB ApxuBHOTO (oHIa PD)

MpaxTuueckasi pagora Ne 9 «Cocrasienue
YYETHBIX JOKYMEHTOB B apXUBE»

IK 2.1-
2.7

2,3

2,3

Tema 1.5 [IpaBoBrie
OCHOBEI
MEKTyHaPOIHOTO
COTPYIHHYECTBA

B 00J1aCTH apXHBHOTO
Jena

1

[IpaBOBBIE aCTIEKTH MEKXAYHAPOIHOTO
nepeMenIeHHs] apXUBHBIX JTOKYMEHTOB
Bunel MeXXIyHaApOIHOTO COTPYIHHYECTBA B
apxuBHO# cepe PO.

Opranu3anms JocTyna K JOKyMEeHTaTbHOMY
HaCJIeJINIO YEITOBEYECTBA 3a PYOSIKOM.

[paBoBOe perynupoBaHHE apXUBHBIM JCIIOM 32
pyoexom.

[IpaBoBBIE aCIIEKTH MEXAYHAPOIHOTO
nepeMenIeHHs apXUBHBIX JJOKYMEHTOB.




Tema 1.6
BzanmocBs3b
APXUBHOTO
3aKOHOJIaTEILCTBA C
HOPMAaTHBHBIMA
aKTaMU CMEXHBIX
oTpaciei

B3aumocBs3b apXUBHOTO 3aKOHOJATEILCTBA C
VYronosHsM 1 ['paxnanckumM konekcamu Pd.
YronoBHOE 1paBo B pabOTe apXUBHBIX OPTaHOB,
yupex1eHui u opranuzanuii. OTBETCTBEHHOCTh
3a HapyIICHHUs TIpaB U CBOOOJ rpakJiaH B
apxuBHOH cdepe.

I'pasknanckoe paBo B paboTe apXUBHBIX
OpraHoB, YUPEKICHHM, OpraHu3aluii.

Ponb AJIMUHUCTPATUBHOIO IIpaBa B pa3BUTHU
APXUBHBIX OPTaHOB, y‘lpe)K)IeHHfI, OpFaHH3aHHﬁ.
AZ[MI/IHI/ICTpaTI/IBHLIC HapylucHUA B apXUBHOM
J€JIC€ U OTBCTCTBCHHOCTD 3a HHUX.

WudopmarmoHHoe paBo 0 CTaTyce apXUBHBIX
OPTaHOB, YUPEXKIECHUH, OpraHU3aIui.
B3anmocBs3b HHPOPMAIIMOHHOTO U apXHBHOTO
npaBa MPUMEHUTENBHO K apXUBHOMY (QOHITY.

XpaHeHne apXUBHBIX JOKyMEHTOB
OrpaHUYEeHHOr'0 JJOCTYIa

JlokyMeHTBI, conepkaiiye KoHQpHUICHIHATbHYIO
uHpopmanuio.

3akoHozaTeabcTBO PD 00 aBTOpCKOM TIpaBe u
CMEXKHBIX ITpaBax, O PYKOIMMCHBIX OTACIax
My3eeB, OMOINOTEeK, apXUBOB AKaeMuil HayK
PO.

OcCo0eHHOCTH PeryInpOBaHus MPABOOTHOLICHUI
UHCTUTYTOM aBTOPCKOTI'O ITpaBa.
IIpoueccyanbHoe 3akoHOAATENLCTBO Poccuu u
0COOEHHOCTH MPAKTHYECKOH AEATEILHOCTH
apX1BOB CTPaHBI.

IpakTnyeckas padora Ne 10 «B3aumocssi3b
apXMBHOTO 3aKOHOZIATENbCTBA C HOPMATUBHBIMHU
aKTaMM CMEXHBIX OTpacieid

2,3

Tema 1.7 Ynopasienue
1 SKOHOMHKA
apXUBOB.

ApXUBHBIN
MEHEIKMEHT

1

PaccmoTpenue MOHATHS «YIIPaBIIEHHE aPXUBHBIM
nenmomy». CoBpeMeHHas OpraHU3alus apXHBHOTO
nena B Poccun.

ObmrerocynapcTBeHHBIE MEXAHU3MBI B (DOPMBI
PETYIHPOBaHUS U YIPABICHHS apXUBHBIM
nenoM Poccun.

DopMEBI peastn3aIii 00IIEr 0OCYyAapCTBEHHOTO
PEeTYIUPOBAHUS U YIPABICHUS ApPXUBHBIM JICJIOM
Poccun.

YrpaBieHne apXUBHBIMH YIPEKICHUIMHA
Poccun.

PaccMoTpeHue MOHATHST «IKOHOMUKA apXHUBHOTO
JieTia» ¥ 3aBUCUMOCTh SKOHOMUKH apXUBHOTO
Jie7a OT O0IIEIKOHOMUYECKHX TPOIIECCOB B
CTpaHe.

CoBpeMeHHEIE peaTnil SKOHOMHUKH apXUBHOTO
nena Poccun.

IK 2.1-
2.7




7| OcHOBHBIE HAIIPaBJIECHUS PAcX0/0B (PUHAHCOBBIX | 2
CPEJICTB, B TOCYJapCTBEHHBIX W MYHHIIUIIAIBHBIX
apX¥Bax B COBPEMEHHBIX YCIOBUSX (B MOPSIKE
YMEHBIICHUS).

8| DKoOHOMHYECKHE ACTIEKTHl HEKOTOPBIX 2
MEXYHapOIHBIX MIPOEKTOB T'OCYIapPCTBEHHBIX
APXVBHBIX YIPEIKICHHH.

IpaxkTuueckast padora Ne 11 «Mapkerunr 2
apXWBHON MH(pOPMAIHN

CamocTositetbHas padora MK.02.01 45
Cucremarnueckas mpopadOTKa KOHCIIEKTOB
3aHATHH, YYCOHOW U CIICIIUATLHOMN JINTEPATYPHI.
OTBeThl Ha KOHTPOJBHBIE BOIIPOCHI.

BrinonHeHue TECTOBBIX 3aJIaHUM.

CocraBnenue 1 opopMIICHUE JOKYMEHTOB IO
MIPEVIOKEHHBIM CUTYaIUsIM.

[ToaroToBka K MPakTUYECKAM padOTaM ¢
WCIOJIb30BaHUEM METOJUUYECKUX PEKOMEH AN
npernoaaBaressi, opopMIICHHAE MPAKTHYSCKUX PadoT,
OTYETOB M MOJATOTOBKA K MX 3aIlUTe.

[ToaroroBka 10KIa10B, pedeparos.

IToarororka k (h)pOHTAIBHBIM M HHINBUAYAIbHBIM
oIpocam.

JAuddepennpoBannblii 3a4eT

Paznen 2. I'ocynapcTBeHHbIe, MyHHIIMNIATbHbIE APXUBBI U APXUBbBI OpPraHu3anuii
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OpraHu3anuu

Tema 2.1 1| ApxuBbl B MockoBckoM rocyaaperse XV- 2 IK 2.1-
locynapcrBenHbie XVI1I BB. Apxussl B XV Beke. ['ocynapepa 2.7
apXUBHL. Kasna. Lapckuit apxuB. ApXHUBHI IPHKa30B U

A® POD: Ucropus u npuka3Hoe nenonponsoactso B XVII Beke.

COBPEMEHHOCTh OcuoBusle kaTeropuu: ['ocynapesa Ka3na,

Hapckwuii apxuB, CTONII, CTONOCI, TETPAb, «a3-
Oykn», «r1aBe». ApxuBbl B Poccuiickoii
umnepun XVIII — nau. XX BB. Pedopmer [etpa
| m apxuBHoe neno B XVIII Bexe. ApxuBbI B
Poccun nepBoit monoBuas! XX B. ApxuBHOE
neno Bo Bropoii monoBuHe XIX — Hagame XX
Beka. [IpoexTsr apxuBHBIX pedopm. OCHOBHBIE
KaTeTOpPHUHU: BEJOMCTBCHHBIN apXuB,
HCTOPUUECKUN apXUB, apxeorpadusi, IKCIepTH3a
LICHHOCTH JOKYMEHTOB, [ICHTpaIN3aIys
apXMBHOTO JeTa.




N

CTaHOBJICHHE COBETCKOH APXUBHOH CHCTEMBI.
1917-1920 rr. 32)10)KEHUE TTOTUTHIECKUX

Y OpTaHU3aIMOHHBIX OCHOB apXMUBHOTO JIeNa B
Haiei crpare. 1918 r. O6pazoBanue eUHOTO
TlocynapcrBenHoro apxusHoro ¢onna (ECAD).
[TpoGnemMBbl IPUHIMIIOB OpPTraHWU3aIN

EI'A® u popm oobenunenus ponmos. 1920 r.
Coznanue ['ocyaapcTBeHHOr 0 apXuBa

PCOCP.

IIpouecc neHTpaau3anuu ynpapiaeHUus
apxuBamu (1922-1929 rr.). 1921 r.
Peopranuzanus ['maBapxusa B LlenTpapxus
PC®CP. 1922 r. [IpeodpazoBanne ETAD B
Hentpapxus.1924 r. [IpaBo Llentpapxusa Ha
BkitoueHne B ETA® apxuBHbIx GpoHIOB
npeoOpa3oBaHHBIX Mocie OKTAOPHCKOM
pesomori. | u Il koHdepennus apxuBHBIX
paboraukoB PCOCII; | u |l che3n apxuBHBIX
paboraukoB PCOCP. IlentpanpHoe ApXUBHOE
ynpasienue CCCP.

3| 3aBepiicHHUE CO3MaHUS KOMaHIHO-
a}lMI/IHI/ICTpaTI/IBHOf;I CHUCTEMBbI yTIpaBJ'[CHI/IH
apxuBa-

mu (1930-1945). 1938 . apXuUBHbIE YUPESIKACHHUS
obutn nepenansl B cucremy HKBJI. LIAY

CCCP npeobpa3oBan B [ 1aBHOE apXHUBHOE
ynpasienue HKBJ CCCP

4| Apxussl B 1945-1980 rr.

1946 r. TAY HKB/I craso Ha3eBaThes [AY
Munucrepcta BHyTpennux nen CCCP. 1958

r. [Tonoxenne «O I'ocynapcTBeHHOM apXHBHOM
¢doune CCCP». 1960 r. apxuBHas ciyxoa

n3 nopunHenuss MBJI nepenuia B BeneHue
Coemuna CCCP. 1961 r. [TocranoBnenue «O0
YTBEP>KACHHUH MOIOKEHHS O [ TaBHOM apXHBHOM
ympasieHny npu CoBeTe MUHUCTPOB

CCCP u cetr HeHTpaTBHBIX TOCYIaPCTBEHHBIX
apxuBoB CCCPy». Co3manack ceTh IIeHTPaJIbHbBIX
rocyaapcrBeHHbix apxuBoB CCCP. 1966 .
co3naane BHUNJIAT.

5| ApxuBHbIe pe)opMBbI HA COBPEMEHHOM JTarle.
HoBblii 5Tan pa3BUTHs ApXUBHOTO A€a B TOABI
ropbaueBckoii mepectpoiiknl1994 r. Cozmanue
Tl'ocynapcTBenHo# apxuBHO# cyx0b1 Poccnn
(Pocapxwus)

IIpakTuyeckas padora Ne 1 «Bo3HuKHOBEHHE
apxuBoB B JlpeBHepycckoM rocynaperse (IX —
nHauano Xl Beka).»

IpaxTuyeckasi pagora Ne 2 « ApxuBHas
nestensbHOCTh B Poccnn B XV I — gagane XX Beka»

IpakTuueckasi pagora Ne 3 «ApXuBHOE JIEN0 B
COBETCKHI U MOCTCOBETCKUN NEPUOABDY.

2,3

2,3

2,3

Tema 2.2
TlocynapcTBenHbIe 1
MYHUIIUTIATbHbIC
APXUBBI

1| PocapxuB - (henepanbHbIil opran
roCyJapCTBEHHOIO YIIPaBJIEHUS apXUBHBIM JEIIOM
B P®. Ilonsarue «Pocapxusy, OCHOBHBIE 3a/1a4H
Pocapxusa, cuctema Pocapxusa.

IK 2.1-
2.7




CeTb rocy1apcTBEHHBIX APXMBOB CHCTEMBI
PocapxuBa. @enepanbHble TOCYyJapCTBEHHBIE
apxuBbl 1 uX (unmansl. ['ocynapcTBeHHbIe
apxuBbl cyObeKTOB PO 1 nx Qumansl
MyHHIUI. apXWUBBI U OPTaHBI YIIPABIICHUS
APXHMBHBIM JIEJIOM MYHHUIIMIIAILHBIX 00pa30BaHHH.

Ipoduias apxusoB. OOIIHE U
CICIIMATH3UPOBAHHBIC, KOMIUICKTYIOLTUECS U HE
KOMILUTEKTYIOIUECS (HCTOPHYCCKUE aPXUBHI)

CeTh (eniepabHBIX TOCYIaPCTBEHHBIX apXHUBOB
Poccun, ux MecTo U poiib B CHCTEME

Pocapxusa. JlokyMeHTaIbHBIC apXHUBHBIC
KOMILJICKCHI TI0 ICTOPUH CTAHOBJICHUS M Pa3BUTHSI
POCCHIACKOI TOCYIapPCTBEHHOCTH U TPaXkKAaHCKOTO
00IIIeCTBa B TOCYJAPCTBEHHBIX apXHUBaX

(PTAIA, PTUA, TAP®, PTUAHTI).

JlokyMeHTaIbHbIe apXUBHBIE KOMIUIEKCHI IO
UCTOPHHU pPOCCHICKON apMuHK U (toTa B
rocyaapctBeHHbIX apxuBax (P BUA, PTABM®,
PI'BA).

JlokyMeHTanbHbIe apXUBHBIE KOMILIEKCHI IO
HUCTOPUH 3KOHOMHUKHU U COIMATBHOTO Pa3BUTHSI
COBETCKOT0 00I1IeCTBa, HAYKH U TEXHUKH B
rocyaapcrBeHHbIX apxuBax (P'AD, PTAHT/)

1/2/2

JloKyMeHTanbHbIe apXUBHBIE COOpaHUS 110
UCTOPUH OTEYECTBEHHOH JIUTEPaTyphl, HCKYCCTBA,
KUHO(OTOJOKYMEHTOB 1 OOIIECTBEHHON MBICIIH B
rocynapctBeHHbIX apxuBax (PI'AJIA, PTAK®/,
PIrA®[], PTAK®D/T).

MyHunMnagbHbIE apXUBBI HA COBPEMEHHOM
JTane: 3aJa4uy, HalpaBJIeHHs, IesITEIbHOCTH,
IIPaBOBOE MOJIOKEHHUE.

IIpakTuueckas padora Ne 4 «I"ocymapCTBeHHBII
apxuB Poccuiickoii @enepanymy

IIpakTuyeckas padora Ne 5 «DenepanbHbie
rocylapCTBEHHbIE apXuBbl Poccuiickoit
denepanum»

2,3

2,3

Tema 2.3
BenomMmcrBeHHBIE
APXUBBHI

BenoMcTBeHHBIE apXUBHI (apXUBBI OPTaHU3AIINN).
[TousiTre 00 apxMBax rocyapCTBEHHBIX U
HEroCy/apCTBEHHBIX OpraHu3anuid. Buasl
apXMBOB IrOCYIapCTBEHHBIX U
HErocyJapCTBEHHbIX

OpraHM3alH, UX CTaTyC, B3aNMOOTHOIICHHUS C
rOCy/IapCTBEHHBIMH apxuBaMu. OCHOBHBIE
(yHKITM BETOMCTBEHHBIX apXHUBOB.

[Ipobnema BeTOMCTBEHHOCTH B COBPEMEHHOM
POCCHIICKOM apXHBHOM J€JIE€ U apXUBHOM
MIOJIUTHKE TOCyaapcTBa. PaccMOTpeHNe TOHATHS
«JEeTIO3UTAPHOE XPaHEHHEe» (0TpacieBbIe
apxuBHbIE (GoHmpI). OpraHbl, HaenseMble
MIPaBOM JETO3UTAPHOTO XPAHEHHUS U
WCTIONB30BAHUS

00pa3yeMbIX U XpaHHUMBIX (JOHIOB.
OrpaHUYeHHO-TTYOIHYIHBIN, TOBEPUTEIBHBIN U
3aKPBITHIN THIT AETO3UTAPHBIX apXHUBOB

IK 2.1-
2.7




ApXUBBI 00IIECTBEHHBIX OPTaHU3AIINN:
THUITONOTHS (POH/IO0B, OCOOCHHOCTH METOJIMKH.

OOI111eCTBEHHbBIE HCTOPHIECKUE aPXUBBI: COCTAB
(hoHI0B, 0COOCHHOCTH METOIHKH.

OcobeHHOCTH 1 OpraHu3amys padboThl
BEJOMCTBEHHBIX apXxuBOB. O0mIMe TpeOOBaHUs K
y4eTy JOKyMEHTOB B BEZIOMCTBEHHOM apXHUBE.
CocTaB y4eTHBIX JOKYMEHTOB.

Hekoroprie BenoMcTBeHHbIE apXUBbI Poccuu
(henepanbHOrO YPOBHS, HE BXOMAIINE B CUCTEMY
TOCYIapCTBEHHOMN apXHUBHOM CITy»KObI Poccuu

ApxuB BHemHel nonmutiku PO (ABIT PO).
ApxuB Poccuiickoit akanemun Hayk (APAH)

IpakTuyeckasi padora Ne 6 «PernonanbHeie
rOCY/IapCTBEHHBIE ApPXUBBI CEBEPHBIX PETHOHOB
Poccun»

2,3

Tema 2.4 Hayuno-
uH(OpMaLMOHHAS
JeATENbHOCTD
roCcyapCTBEHHBIX
apXHBOB.
Opranuzanus
UCIIOIb30BAHHUS
JOKYMEHTOB
ApxusHoro ¢ponna PO

DopMUPOBAaHUE €IUHOTO APXUBHO-
uH(pOpMaNMOHHOrO pocTpaHcTBa. [lonsaTue o
JOCTYyIE K

apXUBHBIM JIokyMeHTaM. CocTosHUE
HOPMaTHBHO-TIPaBOBOH 0a3bl,
perIaMeHTUPYIOLIEN BOIPOCHL JOCTYIIA K
apXuBHBIM JIoKyMeHTaM. [IpaBa u obs3aHHOCTH
apXMBa U IM0JIb30BaTEIIECH.

@DopMBI 10CTYIA K aPXUBHBIM JIOKYMEHTaM U
ApPXMBHOMW JIOKyMEHTHOW MH(OPMALIUH.

IousiTre 00 UCIIONB30BaHUU APXUBHBIX
JOKYMEHTOB KaK COCTaBHOM 4acTH Hay4HO-
uH(popManMOHHOI AesTeapbHOCTH apxuBoB. ey,
HarpasiIeHus U GOpPMBI HCHIOIb30BAHUS
JOKyMEHTOB.

Bunbl nH(pOpMaIMOHHBIX JOKYMEHTOB U
MeTOAMKa X cocTaBiieHus. VconHeHne
3aIpOCOB B TOCYIAPCTBEHHOM apXHUBe.
[IpemocraBneHue JOKYMEHTOB [T U3YUEHHUS B
YUTAJIHHOM 3aJIe apXHBa. Y YeT UCIIONb30BaHUSA
JOKYMEHTOB B TOCYIaPCTBEHHBIX apXUBaX.

K 2.1-
2.7

Tema 2.5
[TybnukanuonHas
NIEATEIHLHOCTE
rOCYIapCTBEHHBIX
apXHBOB

Twursl, BUAB! 1 HOPMBI ITyONMKAIMK TOKYMEHTOB.

Opranmsanus padoTh! 0 HAYIHOMY U3/IaHHIO
JOKYMEHTOB.

Apxeornormaeckoe ohopMIIEHHE TOKYMEHTOB.

OCHOBHBIC HAIIPABIICHHUA TyOINKAIIMOHHON
JesATEITBHOCTH APXHBOB.

Tema 2.6. OCHOBHEIE
HATIPaBIICHUS HAYIHO-
HUCCIIEIOBATEIHLCKON U

OcHOBHBIEC (OPMBI HAYIHO-UCCIIEIOBATEIHCKON
PpaboTHI apXUBOB. DTAaITBl HAYIHOTO
HCCIIeTOBAHMS.

IK 2.1-
2.7




METOINICCKON
pabotsl
roCyapCTBEHHBIX
aApXUBOB

N

OcHoBHbIE (POPMBI METOANYECKOM PAaOOTHI.
OrtpacrneBasi cucTeMa HaydYHO-TEXHUYECKON
uH(OpPMAIMHU B 00TaCTH JOKYMEHTHPOBAHHS U
apxuBHOro fena. CocraB CIpaBOYHO-
nHdpopmarmonHoro Gonga (CUD)
rocylapCcTBeHHOro apxuBa. CIpaBoYHO-
nouckoBeli anmapat CUO.

CamocrositenbHas padora M/K.02.02.
Cucremarnueckas IpopadOTKa KOHCIIEKTOB
3aHATHH, y4eOHOH 1

crienuanbHON nurepaTypsl. OTBETH Ha
KOHTPOJIbHBIE BOIIPOCKHL. BBIMTONIHEHHE TECTOBBIX
3a/1laHui.

CocraBnenue 1 opopMIICHHE JOKYMEHTOB IO
NpeUIoKeHHBIM cuTyanusaM. [loaroroska k
NpaKTHYECKUM paboTaM ¢ MCIOIb30BaHHEM
METOJJMYECKUX PEKOMEH/IAIUH MperoiaBarels,
o(hopMIIeHHE MTPAaKTHYECKUX PaboOT, OTYETOB U
MO/TOTOBKA K MX 3amute. [loAroroBka JOKIaoB,
pedepartor. [TonroroBka K ppOHTAIEHBIM U
WHAUBUAYaAJIbHBIM OIIPOCaM.

45

JuddepennpoBannblii 3a4eT

Pa3znen 3. MeTtoanka U NpaKkTHKA apXMBOBEIEHHSI

MJK.02.03. MeToauka U NPAKTUKA apXUBOBeIeHUS

157

Tema 3.1
Opranuzanys
ydera JJOKyMEHTOB
AD PO

1| Ponp yuyera nokymentoB A® P®d. Paccmorpenue
MOHATHH: «Y4CT apXUBHBIX JOKYMEHTOBY,
«YuCTHBINA TOKyMeHT», «Exqunuma yucra
apXMUBHBIX JOKyMEHTOBY, «EquHNIIa XpaHEHH
apXUBHBIX JOKyMEHTOBY

2 | IIpyHIMIBI TOCYJAPCTBEHHOTO yUeTa apXUBHBIX
JIOKyMEHTOB

OCHOBHBIE yUETHBIE TIOKYMEHTHI B apXUBE.
CocTaB y4eTHBIX JOKYMEHTOB U CIIPaBOYHUKOB

IK 2.1-
2.7

Tema 3.2 Dkcnepruza
LEHHOCTH
JOKyMEHTOB

Y KOMIUICKTOBaHHE
apXMBOB

1| PaccmoTpeHue OCHOBHBIX MTOHSATHI.
dopmupoBanre ApxuBHOro Gponma PDy;
«3KCIEPTH3a IIEHHOCTH JOKYyMEHTOBY,
«KOMIIJIEKTOBAHHE apXHUBOBY.

2| Merosp! (MOAXOAbI), IPUMEHSIEMbIE B SKCIIEPTH3E
LIEHHOCTH JOKyMEHTOB U KOMILICKTOBAHUH UMH
rOCY/IapPCTBEHHBIX apPXHBOB.

IIpakTuuyeckas padora Ne 1 «DOxcreptuza
LEHHOCTH JOKYMEHTOB ¥ KOMIUICKTOBaHHUE
ApXUBOBY»

IK 2.1-
2.7

2,3

Tema 3.3 Onmcanue
JIeNT ¥ IOKYMEHTOB B
apXxuBe

1| [lonsaTHE 00 ONMHMCaHUH APXUBHBIX IOKYMECHTOB.
OcHoBHble eauHANBI omucaHus. [Topstok n
METOJIMKA MPOBE/ICHUS ONMCAHNS apXUBHBIX
JOKYMEHTOB

2| AHanmMTHKO-CHHTETHYecKass o0paboTka
JOKyMEHTAIbHON HH(OpMaIN

3| TpeboBanus, npenbspiasiembie k cucreme HCA k
JOKyMeHTaM apxuBoB. [Ipomecc e¢ cozganus,
BEZICHHSI 1 MCTIOJIb30BAHUS

IK 2.1-
2.7




MpaxTuueckasi pagora Ne 2 «Hayano-
TexXHUYecKasi 00padoTKa TOKyMeHTOB. Onncanne
Jem»

2,3

Tema 3.4 1| Haznadenue omnvicu. DIEMEHTHI CTaThH OITHCH. nK21- |1
CocraBieHue CocraBHble yacT onucu. CTpyKTypa OIUCH. 2.7
OIMCH TOKYMEHTOB
ApXHBHOTO oA MpaxTuueckasi pagora Ne 3 «Hayuno- 2,3
TexHH4YecKasi o0padoTka nen. CucremMarn3anys Aen
BHYTPH apXUBHOTrO (oH/a, OPOopMIIEHHE JIUCTOBOH
OITHICH
[paxTuueckas pagora Ne 4 «Hayuno- 2,3
TexHH4eckasi oopadoTka jen. CocraBiieHUe U
o(hopMIIeHHE CIIPABOYHOIO anmapaTa K OIHCSIM»
Tema 3.5 1| ApxuBHbIii Katanor. OnpeneneHue Buia nKa1 |1
Karanoruzanus Kartayora. PacripoctpaHeHHbIe BHJIbI KaTanora. 2.7
JOKYMEHTOB U JIeJT
IIpakTnyeckas padora Ne 5 «HayuHo-cripaBodHbIi 2,3
arnmapar rocapxua. Karanoru. CucreMatndeckuit
KaTajuor»
Tema 3.6 1| Ha3na4yeHue 1 OCHOBHBIE BHIBI ITyTEBOUTEICH. 1
IlyreBoaurenu IlonsaTue o myreBoauTensx. MIx xapakTepHsle
apXMBHBIX 0COOEHHOCTH U (DYHKLIUH
JIOKyMEHTOB
2| anuBuyanpHble U TPYIIIOBbIE XapaKTEPHUCTHKH 1
JAOKYMEHTOB apXHBHBIX (bOH}IOB.
HasnaueHue cocTaBHBIX 4acTel XapaKTEPUCTUKU
¢donna (Ha3zBaHue GoHIA, CIIPABOYHBIE JAHHBIE O
¢donge, ncTopuyecKkas CpaBKa, AaHHOTALWS,
O6ubIMorpaduIecKuii CiucoK JIMTEPaTyphl O
¢donzme)
IpakTnyeckas padora Ne 6 « Hayuno- 2,3
CIIPaBOYHBIH ammapar rocapxuoB. OG30pbI K
JOKYMEHTaM apXHBOB)
Tema 3.7 O030psI 1| ®onnoseie u TeMaTHdeckue 0030pbl. OTIINYNS nK21- |1
ApPXUBHBIX 0030pOB OT APYTUX CIPABOYHUKOB. 2.7
JOKYMEHTOB XapaxTepUcTHKa JOKYMEHTOB B 0030pe.
Tema 3.8 1| Ucnonp3oBaHne JOKYMEHTOB BHUIBI, (POPMBI U nKa1- |1
Hcnone3zoBanue LEIH MCTIONIb30BAHUS APXHUBHBIX TOKYMEHTOB 2.7
APXUBHBIX
JIOKYMEHTOB 2| PaccekpeurBaHne apXUBHBIX JTOKYMEHTOB 1
3| [Mybnukaropckas qesTeIbHOCTh, BRICTABOYHAS 1
paboTa apxuBOB
Tema 3.9 1| AUC, ucrionp3yemble B apxuBax. [IpoOnemsl nK21- |1
CoBpeMeHHBIE pasBurus AVC B apxmBax Ha COBPEMEHHOM JTarie 2.7
WHPOPMALINOHHBIE
2| HayaHoe 1 MeToauueckoe obecreueHre paboThl 1

TCXHOJIOTUH B

ApPXMBHBIX YUPEKICHUI




ApXUBHOM fene

CamocrositenbHas padora MJK.02.03
Cucremarnueckas IpopadOTKa KOHCIIEKTOB
3aHATHH, YUCOHOW U CIICITUATFHOMN JINTEPaTYPHL.
OTBeTHI Ha KOHTPOJIBHBIE BONIPOCHI.

BrImonHenne TeCTOBBIX 3a1aHUI.

CocraBnenue 1 opopMIICHHE JOKYMEHTOB IO
MIPEJI0’KEHHBIM CUTYaLUsIM.

[oaroroBka K MpaKTHYECKHM padOTaM ¢
HCTIONB30BaHUEM METOAMYECKUX PEKOMEHIalui
npenoaaBaTess, oopMIIeHHE PAKTHYECKUX padoT,
OTYETOB U MOJATOTOBKA K X 3alIUTE.

[oaroroBka goknanoB, pedepaTos.

IToxaroroBka k GpPOHTATBHBIM ¥ HHAUBHIYaTbHBIM
orpocam.

Beimonaenue kypcoBoii paboThl.

51

JuddepennmpoBannblii 3a4eT




KypcoBoe
NMPOeKTHPOBAHUE

[pumMepHas TeMaTHKa KYpCOBOH paOOThI:

1. Meronuka nopsinka repeadn Jel B apXUB.
2.CucreMa Mep 1Mo 00SCTICYSHHIO COXPAHHOCTH
JIOKYMEHTOB.

3. CucreMa Hay9YHO-CIPABOYHOTO AIMapaTa.

4. 3Ha4yeHHe ONTHMAbHOTO YCTPOHCTBA apXUBa ISt
obecredeHns] COXPaHHOCTH JTOKYMEHTOB.

5. Omucanue apXUBHBIX JOKYMEHTOB.

6. TeopeTHUYECKUE U IPABOBBIC OCHOBBI
KOMILICKTOBAHHUSI.

7. OpraHu3aiys IpOBeICHNS SKCIIEPTH3bI ICHHOCTH
JIOKYMEHTOB.

8. TeopeTHyecKHe OCHOBBI AKCIIEPTU3BI IICHHOCTH
JIOKYMEHTOB.

9. Cucrema yyeta apxXHBHBIX IOKyMEHTOB.

10. JlesTenbHOCTh HAIIMOHANIBLHOTO apXUBA
Pecniyonuku Komu.

11. ®yukIMK 1 IpaBa 3KCIEPTHOW KOMUCCHH,
HOPSITOK €€ pabOThI.

12. YHUYTOXXEHHE JTOKYMEHTOB C HCTCKIITUMH
CpOKaMHU XpaHCHUS.

13. DkcnepTu3a HEHHOCTH AOKYMEHTOB U
KOMIIJICKTOBAHUEC apXHBa OpraHru3aluu.

14. Haznauenue ¥ BUABI KATaJIOrOB.

15. UcTopus apXHUBHOTO e/l B JOPEBOJIOIIHOHHOM
Poccun.

16. Topsnok pazmenieHus U obecrieueHne
COXPaHHOCTHU JIOKyMEHTOB B apXUBaX.

17. 3nauenue crpaxoBoro ¢onaa u Gonaa
HOJIb30BAHUS QPXHUBHBIX TOKYMEHTOB.

18. Onuce nen — 6a30BbIN APXUBHBIHA CIPABOYHHK.
19. ApxuBHOe JieN0 B TOpEeBOIIOLMOHHOM Poccun
(XI — nauano XX BB.).

20. Opranuzaiys paboThl YUTAIBHOTO 3aJla apXHBa.
21. UcnionHenwue 3anpoca (pu3n4eckoro Juna B
apXuBe: BUIBL, MOPSIOK OQOPMIICHUS.

22. DTHueckrue HOPMBI MTOBE/ICHHS apXHUBHUCTA.

23. ®akTopbl pa3pylieHus J0KyMEHTOB.

24 MecTo apXUBOB B COLMAIbHON TTAMSITH
o01IecTBa.

25. ApXHBHBIN MEHE/PKMEHT U MAPKETHUHT .
26.11paBoBbIE OCHOBBI CO3JJaHUS U paOOThI apXHBa
OpraHH3aLHH.

27. ApxuBHOE 3aKOHO/IaTeIbCTBO Poccuiickoit
¢deneparmu B 1990-¢ 1T

28. HopMaTHBHO-METOANYIECKUE JOKYMEHTHI,
periaMeHTHpYoLre padoTy apXHUBOB.

29. Vcnionp30BaHus apXUBHBIX JIOKYMEHTOB B
pa3IUYHBIX cepax AesTeTBHOCTH.

30. denepanbHOE APXUBHOE ATCHTCTBO — OCHOBHOM
OpraH ynpaBJIEHUs] apXUBHBIM Jie110M B Poccuiickoit
®denepanyu.
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Tema 4.1
HopmaTuBHEIE
YCIIOBHSL XpPaHEHHUS

1| HopMaTHBHO-NIPABOBbIC AKThI, PETYIUPYIOIIHE
YCIIOBUSI XpaHEHHs IOKYMEHTOB APXHBHOTO
¢dorma PO.

IK 2.1-
2.7




JIOKYMEHTOB 2| Komruteke paboT, crrocoOCTB yFOIITHIA 1
COXPaHHOCTH JIOKYMEHTOB.
MpaxTuueckast pagora Ne 1 «OGecneuenue 2,3
COXPaHHOCTH JIOKYMEHTAJIBHOTO HACTEIHs
Poccuiickoit ®eneparum»
[paxTuueckast padora Ne 2 «TpeboBanust K 2,3
PESKUMaM XpaHEHHs APXUBHBIX JOKyMEHTOB)
Tema 4.2. 1| TpeOoBaHus K CTPOSHUSM, IpETHA3HAYEHHBIX K21 |1
TpeboBanust JUIS TOCYAApCTBEHHBIX apXUBOB, U UX 2.7
K 3JIaHUSIM U PacToa0KeHHIO OTHOCUTEINILHO IPYTUX OOBEKTOB.
TIOMELICHUSIM OKkcnepTu3a 34aHuid, TpeTHa3HAaueHHBIX JUIS
rOCYIapCTBEHHBIX XpaHEHUsI JOKYMEHTOB.
apXHBOB
2| KoMmIutekc momeIeHuii 31anus, 1
nperHa3HaYeHHOr o JUIsl apXUBa.
Tema 4.3. 1| TpeOoBanus K BHyTPEHHEMY YCTPOMCTBY H nKa1 |1
VYerpoiicTBo PAcIONOKEHHUIO MOMEILEHUI MpeTHa3HauYCHHBIX 2.7
U 00opy/noBaHue JUISL XpaHEHUs! IOKYMEHTOB.
APXUBOXPAHUJIUIL]
2| [IpaBuna 00opyAOBaHUS apXUBOXPAHUIIHILL. 1
YnakoBka JIOKyMEHTOB.
Tema 4.4. 1| [MonsiTue TonorpadgupoBaHUK JOKYMEHTOB, K21 |1
Pa3memnienue JIOKyMEHTOB B apxuBoxpanunuiie. [TopongoBsie 2.7
JIOKyMEHTOB B U MOCTEJUIAXKHBIE TOMorpauyeckue yKa3aTelu.
XpaHWIHIIE
2| Pa3Melienne apXUBHBIX JOKYMEHTOB 1
000c00IeHHOr0 XpaHeHusl, (POH/Ia TTONTb30BaHMS,
YYETHBIX JOKYMEHTOB.
Tema 4.5. 1| OcoGernocTr 060pyIOBaHUS ayIHOBU3yaIbHBIX nK21- |1
OcobeHHocTH JNOKyMeHTOB. Cpe/icTBa XpaHEeHHS AJIEKTPOHHBIX 2.7
XpaHeHUs JOKYMEHTOB.
JOKYMEHTOB
Ha HETPaJAUIHUOHHBIX
HOCHTEIAX
Tema 4.6. Coznanue | 1| TpeOGoBaHuUs K TEMIIEPATYPHBIM U BI&XKHOCTHBIM K21 |1
ONTHUMAJIBHOTO XapaKTepUCTUKAM apXHBOXPaHMIIHILL 2.7
MHKpO-KJIMMaTa: OcyIuTeNny 1 yBIQXXHUTEIH BO3LyXa
¢uznKo-
XUMIYecKHe, 2| CBeTOBOI peXUM XPaHEHHS JOKYMEHTOB B 1
T L — apxuse. CpencTBa OCBEIICHHS B
(aKTOpBL, CAHHTAPHO- apXHUBOXPAHMIHIIAX.
TUTUEHUYECKUI
3| BuyrpenHue GpakTopbl CTApeHUsI JOKYMEHTOB. 1
E ;f;;:l’ HI; CHIM VYcnoBust OKpyXKarollei cpesibl, OKa3bIBarolIee
JIOKYMEHTOB. BJIMSIHHE Ha pa3pylIeHne TOKYMEHTOB
Coxpanenne 4| bakrepuaibHbIC U TPHOKOBBIC OPTaHU3MBI — 1
apXHBHBIX (POHIIOB pacTUTENbHBIC BPEIUTEIIH.
B YCJIOBHSIX
Ype3BBIYaHBIX 5| I[NoBpexneHne TOKyMEHTOB HACEKOMBIMH U 1
CUTyaluil. IPBI3YHAMH.
6| ObecrieueHne CBOOOIHON IIUPKYISIMU BO3yXa B 1

apxuse. [IpoBenenne yoopkH mOMEIIeHUS
XpaHunma. J{esuHpexnys u 1e3NHCEKIUs
JOKYMEHTOB.




7| CoBpeMeHHBIEC TEXHOIOIMH U TEXHUYECKHE
obecreveH s COXPaHHOCTH JTOKYMEHTOB
[poTuBoOMOXKAPHAS CHTHAM3ALHS, 3alIUTa OT
BOJIbI, PECTaBpalys, BOCIIPOU3BEICHHE
JOKYMEHTOB.

8| DTamb! paboT 1O IPEAOTBPAIIICHUIO U 1
mukBunanuu YC. [Tnan meponpuaruit mo
npexynpexaenuto UC.
9| Mepsl, mpuMeHsIeMbIe COTPYJHUKAMHU apXHBa MPU 1
00Hapy>KEHUH BO3TOpaHHUs, aBapHsIX WHIKEHEPHO-
TEXHUYECKHX CETEH.
Tema 4.7. 3amura 1| IMonsiTue 06 apXMBHOM pEKUME apXHBa. nKa1 |1
aApXUBHBIX OoecrnieueHre TPONYCKHOTO PeXXHUMa U 2.7
JIOKYMEHTOB WHKEHEPHO-
OT XHIICHUH U TEXHUYECKHE CPE/ICTBA OXPaHBI IIOMEIICHHUS
HECaHKIIMOHUPOBAHHO XpaHUJIHIIA.
O JIOCTYyTa
Tema 4.8. Beigaua 1| O6mmue TpeboBaHus K BbIIa4e apXUBHBIX K21 |1
JIOKYMEHTOB M3 JOKYMEHTOB M3 apXxuBoXpaHwiniia. Cpoku 2.7
XPaHUIUILL BBIJIAUU apXHUBHBIX JOKyMeHTOB. OdopmiieHne
BBIJIAYU apXHUBHBIX JJOKyMEHTOB, (hOH/IQ
MOJIb30BaHUs, OMMUCEH JeI.
2| KoHTpOIb 32 COXPaHHOCTBIO BBIJJAHHBIX 1
apXUBHBIX JOKYMEHTOB M BO3BPAIICHUE
apXUBHBIX JOKYMEHTOB B apXHBOXPAHMJIHILE.
IpakTuyeckas padora Ne 3 «OTBETCTBEHHOCTh 32 2,3
HOpYy ¥ yTpaTy AOKYMEHTOB)
Tema 4.9. Ilposepka | 1| Ilenu npoBeeHUs: IPOBEPKU HATUYHS U nK21- |1
HAJIM4US U COCTOSHUSA cocrosanus nen. [lopsnok nposeneHus 2.7
nen npoLeaypsl 1 0QOpMIICHUS Pe3yIbTaTOB
MIPOBEPKH
IpaxkTuueckasi pagora Ne 4 «/cnonk3oBanue 2,3
apXUBHBIX JOKYMEHTOB M PETyIUPOBaHKE NOCTYIA K
HUM)
IIpakTuuyeckas padora Ne 5 «IIpoBepka Hanu4us u 2,3
COCTOSIHUS IOKYMEHTOB B apxuBax POy
Tema 4.10. 1| Cozmanue crpaxoBoro GoHaa 0co00 IEHHBIX U IIK 2.1- 1
Obecneuenne YHHUKAJIBHBIX JOKYMEHTOB. [IpaBmiia moaroroBku 2.7
COXPaHHOCTH 0c000 1 KOIMPOBAHUH JOKYMEHTOB apXHUBHBIX (DOHIIOB.
LEHHBIX U
VHHKAJIbHBIX IpaxTuueckasi pagora Ne 6 «Yrpo3bl apXUBHBIM 2,3
JIOKyMEHTOB AOKYyMEHTaM>
Tema 4.11. Ciocobsr | 1| PecraBparmioHHBIE 1 KOHCEPBAIMOHHBIE PaOOTEHI, nK21- |1
CrieluanbHON NPUMEHSEMBIE B LEISX MPOPIIAKTHKA COCTOSHUS 2.7
00paboTKH APXUBHBIX IOKYMEHTOB.
JOKYMEHTOB
2| O6paboTKa ayqHMOBH3yalIbHBIX U AJEKTPOHHBIX 1
JOKYMEHTOB.
IpakTuyeckast padora Ne 7 «PecraBpanus n 2,3

KOHCCpBaIusA JOKYMCHTOB»




Tema 4.12. 1| Lenw, 331241 ¥ IPUHLAITE IEHTPAIN30BaHHOTO | 2 K21 |1
HenTrpannzoBaHHbII TOCY/IapCTBEHHOT'O YUeTa apXHUBHBIX JOKYMEHTOB. 2.7
roCyapCTBEHHBII [onsiTHE O eqMHUIIAX ydeTa U eIUHNTIaX
y4eT JTOKYMEHTOB XpaHEHUSL.
2| OCHOBHBIE M BCIOMOTaTeIbHbIE YIETHBIC 2 1
JIOKyMEHTHI apXHBa.
Tema 4.13. 1| Yuer yHHKaNbHBIX H 0CO0O IIEHHBIX JTIOKYMEHTOB. | 2 K21 |1
Opranuzanus ydera T'ocynapcTBeHHBIN peecTp yHUKANbHBIX 2.7
JIOKyMEHTOB JIokyMeHTOB AD P®, nopsiok ero co3ganusi 1
Pa3IMYHBIX BU/IOB BEJICHHSL.
2| Y4eT CeKpeTHBIX JOKyMEHTOB, JINYHBIX e, 2 1
APXMBHBIX JJOKYMEHTOB JINYHOT'O
MPOUCXOXKIEHHS, HAXOJISIINXCS Ha
JICTIO3UTAPHOM XPaHEHUH.
IMpakTnyeckas padora Ne 8 «Opranuzanus yuera | 6 2,3
JIOKyMEHTOB Pa3JINYHBIX BUJIOB)
Tema 4.14. Yuer 1| Bexnenue KHUT y4eT IOCTYIUIEHUH CTPaXOBOTO 2 [K21- |1
KOITHI ¢dboHma 1 HoHIA MOIB30BAHMUS, OITUCEH 2.7
CTpaxoBoro ¢poHaa u CTpaxoBoro GpoHza.
(hoHMa MOIB30BAHMUS
CamocrositetbHass padora M/K.02.04 45 3
Cucremaruueckas npopadOTKa KOHCIIEKTOB
3aHATHH, y4eOHOH U CrielManbHOMN TUTEepaTypBl.
OTBeTHI HA KOHTPOJIbHBIC BOITPOCHI.
BrInosiHEHHE TECTOBBIX 3alaHUI.
CocraBnienue U oopmieHHEe JOKYMEHTOB 110
NPEJIOKEHHBIM CHTYalUsIM.
[oaroroBka K mpakTHYECKUM paboTam ¢
HCIOJIB30BaHUEM METOIMYECKUX PEeKOMEH Al
nperofaBatels, oQopMIeHHE IPAKTHYECKUX padorT,
OTYETOB U MOATOTOBKA K X 3allHTE.
[Noxroroska nokmnanos, pedepaTos.
[oaroroBka K GppOHTAIBHBIM U HHAUBHAYATbHBIM
OIpOCaM.
[NoaroroBka k audGpepeHIIPOBAaHHOMY 3a4eTy U
KBaIN(HUKAIIMOHHOMY SK3aMEHY.
JAuddepeHuupoBaHHbIii 3a4eT
YuefHasi NpaKkTHKA 36
Buibl pabor: IK 2.1-
1. Co3nanue HOpMATHBHO-TIPABOBOW 0a3bl apXHBa OPraHH3ALIUH. 2.3
Pa3paboTka npoeKkTa HHCTPYKIHH I10 ISTONPOU3BOACTBY apXHBa.
Pa3pabotka mpoexTa monoxeHuss 00 apXuBe.
Pa3pabotka mpoexTa TOKHOCTHOH HHCTPYKIIUH apXHUBapHycCa.
Pa3paboTka MHCTPYKINH N0 OXpaHe TpyJa IS apXHUBHUCTA.
2. Opranuzanusi paboThI apXHBa.
Co3manne mpoekTa 1miaHa paboTel apXrBa Ha TOI.
Co3zaHue rofoBoOro OTYeTa apxHBa.
3. DKcnepTr3a NEeHHOCTH JIOKyMEHTOB
Pabora B cucTeMax 3JeKTPOHHOTO TIOKYMEHT0000poTa
Pa3paboTtka monoxeHns 0 SKCIePTHOH KOMUCCHH
PazpaboTka mpukasza o MOCTOSIHHO JEHCTBYIOMIEH KCIIEPTHOH KOMUCCHHI
PazpaboTrka riaHa paboThI SKCTIEPTHOH KOMHCCHU
CocTaBneHue MpOTOKOJIA 3aCEeaHus SKCIIEPTHOH KOMHUCCHU
CocraBneHue ONucer, aKToB
IIpousBoacTBeHHAs IPAKTHKA 36




Bunpt padort:
1. AHanu3 HOPMATHBHO-TTPABOBOW 0a3bI apX¥Ba OPTaHU3AIUI.

aHaJIM3 TIOJIOKeHNE 00 apXHBE;

aHaJIM3 JOJDKHOCTHAS! MHCTPYKIUS 3aBEYIOIIET0 apXHBOM

aHaJIM3 HOMEHKJIATypa el apXuBa

2. DKCTIepTH3a IEHHOCTH JOKYMEHTOB.

TIOPSIOK TIPOBE/IEHHE AKCIIEPTH3HI

CO3aHHE HKCIIEPTHOH KOMUCCUU

o(hopMIIeHHE JOKYMEHTOB SKCIEPTU3bI IEHHOCTH JIOKYMEHTOB.

3. Hcronb30BaHue CHCTEM AIIEKTPOHHOTO JOKYMEHTO000pOTa B apXHBE.
n3ydenue cucrem COJJ

oopMIICHHE apXHBHOW OTIMCH JIEJT C HCIIOIh30BaHUEM mporpaMmbl COJ]
COCTaB CIIPaBOYHOTO ariapara K Ol1CH;

npuHImnel nocrpoeans HCA

UCII0JIb30BaHKE TPOrPAMMHOr0 00ECIIeUeHHUS IS AIIEKTPOHHOTO
JIOKyMEHT0000poTa

4. Pabora c knaccupukatopaMu, TaOENsSIMH U JIp. CIPaBOYHUKAMHU 11O
JOKyMEHTaM OpraHU3aluu

UCIIOJIb30BaHKE KJIAaCCU(PHUKATOPOB, TaOeNeH B apXHBe

COZIepYKaHWe apXMBHBIX CIIPAaBOYHUKOB, KATAJIOTOB, 0030pOB

HarpagieHust GOpMHUPOBAaHMUS CIIPABOYHOTO armapaTa apXuBa OpraHU3alny.

5. Ananus, opranuzauus. JJoKyMeHTHPO- BaHHE IPUEMa M PAIIMOHAIBHOTO
pa3menie- Hust JOKYMEHTOB B apXHBE (B T. 4. JOKY- MEHTOB I10 JINYHOMY
COCTaBy).

OpraHHu3aIys IpreMa JOKyMEHTOB Ha XpaHCHHE;

o(hopMIICHHE TOKYMEHTOB, MOUISKAIINX XPAHCHHUIO;

3aII1UCh I/IHq)OpMaL[I/II/I O MOCTYNHUBIIEM Ha XpaHCHUE JOKYMCHTC B
COOTBETCTBYIOLINE KAPTOYKH, CIIPABOYHHKH, KaTa- JIOTH;

pa3MeliieHre JOKYMEHTOB B @pXHBE B COOTBETCTBHH C YCTaHOBJICHHBIMU
HpaBUIAMH;

6. OOecrieueHne COXPAaHHOCTH JOKYMEHTOB B apXHBeE.

IPHUCBOCHUE APXMBHBIM IOKYMEHTaM (SIMHULAM ydeTa, CAUHULAM
XpaHEHMUsI) YYCTHBIX HOMEPOB, SIBIISIOLINXCS YaCThIO apXUBHOTO MIHdpa;
obecriedeHne yCIOBHH COXPAHHOCTH JOKYMEHTOB BPEMEHHOTO U
MOCTOSIHHOT'O CPOKa XPaHCHUSL;

KOHCEPBAIM U PECTaBPaLKsl JOKYMCHTOB B apXUBE

7. Mcnionb30BaHne apXUBHBIX JOKYMEHTOB B HAYYHBIX, CIPABOYHBIX K
MPAKTHIECKUX LETSX.

HOPSIIOK UCIIOTHEHHUS 3aIIPOCOB;

HOPSIIOK MPEICTABICHHS JOKYMEHTOB MOJIB30BATEISIM ISl HCCIICIOBAHHHU B
YUTAIBHOM 3aJIe

9KCIIOHHPOBAHHE JOKYMEHTOB Ha BBICTABKAX.

K 2.4-
2.7

KBanudukanuoHHbIH IK3aMeH

Bcero yacoB ¢ YueToM NpPaKTHK

664




3. YCJOBUA PEAIM3ALINU TPOT'PAMMBI IPO®ECCUOHAJIBHOI'O MOAYJISA
IIM.02 OPTAHUAIIUSI APXUBHOM Y CITIPABOYHO-UH®OPMAIIMOHHOM
PABOTBI 1O JOKYMEHTAM OPTAHU3ALIUN

3.1. Tpe6oBaHusl K MUHUMAJbHOMY MaTepHaJIbHO-TeXHHYECKOMY 00ecrevYeHn 10
Peanuzanus nmporpaMMsl po(hecCHOHAIBHOTO MOIYIIS MIPEANOoIaraeT HaJndue yaeOHOTO
kaOuHeTa «ApXUBOBEIEHUE», KaOWHET «JlokyMeHTalMOHHOEe OOeceueHue YIpaBJICHU»
Jlabopatopust ~ mOKyMmMeHTOBeAeHHs, Jlabopatopus:  yueOHas  kaHuemsapus  (ciyxoa
JOKYMEHTAI[MOHHOTO O00EeCIeueH s yIpaBICHUs).

ObGopynoBanue yuyeOHOT0O KaOuHeTa:

- yueOHas 10CKa;

- pabouee MecTO MPeTnoAaBaTels;

- pabouue mecta oOyJarouuXxcs;

- KOMIUTIEKT 3aKOHOJIATeIIbHBIX 1 HOPMAaTHUBHBIX JJOKYMEHTOB;

- KOMIUIEKT YHU(DUIIMPOBAHHBIX POPM TOKYMEHTOB;

- KOMIUIEKT y4eOHO-METOJMUECKON JOKYMEHTAINH;

- CTeH/IBI ¢ 00pa3naMu 0(hOPMIIEHHBIX IOKYMEHTOB;

- KOMIUIEKT y4eOHO-METOMUYECKUX MaTepUaoB;

- IEPEHOCHON MYJIBTUMEINWHBIN ITPOEKTOD;

- HOYTOYK.

3.2. UudopManmoHHOE-KOMMYHHKAIIMOHHOE o0ecrieueHue 00ydeHusI
OcHoBHas1 IuTEpaTypa:

1. UudbopmanroHHble TEXHOJOTHMH B JOKYMEHTAllMOHHOM OOECIEYeHUM YIPABICHUS U
apxuBHOM gene . yueOnuk a1 By3oB / H. H. Kynaes, T. B. Kongpamosa, E. B.
TepentseBa, A. I'. ®abpuunos / nox o6m. pex. H. H. Kynsesa. - Mocksa : Jloroc,
2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekct : snexktponHsii. - URL:
https://znanium.com/catalog/product/1211641

2. JenonpousBoactso . yueonuk / T.A. beikoBa, JI.M. Bsnosa, FO.M. Kykapuna, JI.B.
Cankuna ; mox o6mr. pea. gou. T.A. beikoBoit. — 4-¢ u3a., nepepad. u gorm. — MockBa
: UHOPA-M, 2021. — 393 c. + [lon. Mmarepuaisl [ DnekTpoHHBIN pecype]. — (Bricmiee
obpaszosanue: bakanaspuar). — DOI 10.12737/1014190. - ISBN 978-5-16-014992-9. -
Tekcr : anextponnsii. - URL: https://znanium.com/catalog/product/1014190

3. Ilomoe, C. JI. JlemompousBOACTBO M CEKpeTapckas paboTa Ha IEePCOHAILHOM
KOMIIbIOTEpE : yueOHo-metoaunueckoe nocodue / C. JI. TTomos. - Mocksa : COJIOH-
ITPECC, 2020. - 424 c. - ISBN 978-5-91359-109-8. - Tekct : anekrponHsii. - URL:
https://znanium.com/catalog/product/1858770

JlonoTHUTEJIbHAS JIUTEPaTypa:

1. AraneioB B.I1. Ba3bl nannbix : B 2 kH. Kaura 2. PacnipeeneHnbie U yaieHHbIC 0a3bl JaHHBIX
. yueOnuk /. — M. : U]l «®OPYM» : UTHOPA-M, 2018. — 271 ¢. — (Bsiciiiee obpa3oBanue:
bakanaspuar). - Pexxum gocrtyma: http://znanium.com

2. Tomuupiaa O.J1. basel gansbix © yue6. nocobue /, H.B. Makcumos, 1.W. TTonos. — 4-¢ us.,
nepepad. u gon. — M. : ®OPYM : UHOPA-M, 2019. — 400 c. — (Beicuiee obpazoBaHue:
OakanaBpuar). - Pexxum moctyma: http://znanium.com

3. Cpruee FO.H Crangaptel uHbOpMaMOHHONW Oe30omacHOCTH. 3amura W 00paboTka
KOH(HUIEHIIHAILHBIX JOKYMEHTOB . y4eb. mocobue /. — M. : HHOPA-M, 2019. — 223 c. —
(Bricmiee oopa3oBanme: bakanaBpuar). —Pexum goctyna: http://znanium.com

4. llemenkoBa, C.U. Uctopus apxuBoB Poccum ¢ npeBHeimux BpemeH 1o Haudarma XX Beka:
Vuebnoe nocobue / C.U. Llemenkosa, - 2-¢ usn., crep. - M.:®munra, 2017. - 155 c¢.: ISBN 978-
5-9765-3266-3 - Pexxum mocrtymna: http://znanium.com

13. TOCT 16.487-F13/Ienonpou3BoACTBO U apXUBHOE JEJIO.



http://znanium.com/
http://znanium.com/
http://znanium.com/

5. Koncturymus Poccuiickoit ®@enepanuu: [lpuHsata BceHapoAHbIM TosiocoBaHueM 12 nexadps
1993 r. — M.: FOpua. nur., 1993. — 63 c.

6. OcHoBHbIE MO0k eHUs pa3Butusi cuctemMbl HCA k moxymeHTam rocapxusos, M., 2015.

7. INonoxenue 06 ApxusHoMm onne, 2016.

8. Ilonoxxenue o6 ApxuBHoMm Donpe Poccuiickoit @enepanun u apxuBax //OTedecTBEHHBIC
apxuBbl. 1994. N 3; CoOpanue akrtoB Ilpesunmenta u IlpaButenbctBa P®D.- 1994.- Nel2.-
Cr.878;1996.- Nel15.- C1.1575; Poccuiickas ra3era.- 1998. - 9 nexaOpsi.

9. Nonoxenne o PeneparbHOM apXWBHOM areHTCTBE. YTB. llocTaHOBIEHMEM NpaBUTEIHCTBA
P® 17 urons 2004 . /OredyectBennbie apxuBbl. - 2004. - N4,

10. ITocranoBnenune BepxoBuoro Cosera P® ot 19 mronst 1992 roma «O BpeMEHHOM MOPSIKE
JOCTYyIa K apXUBHBIM JOKyMEHTaM M MX HCHojb30BaHue» // OteuecTBeHHbIC apXuBhL. - 1992. -
Ne 4.

11. IlocranoBnenue IIpaButensctBa PO «O nopsiike BeAOMCTBEHHOTO XpaHEHHs JOKYMEHTOB U
OpraHu3anuy ux B Jenonpou3Boacteey. 3 mapra 1993 r. // OreuectBennbie apxuBbl. 1993, Ne 3.
C. 3-4.

12. TlocranoBnenue [IpaButenbctBa PO «O co3manuu Poccniickoro rocyIapCTBEHHOTO apXHBa
HAYYHO-TEXHUYECKOH nokymeHTtaium» // OteuectBernbie apxuBbl. 1995. Ne 4. C. 37.
13.TITocranoBnenue IlpaButensctBa PO «O (demepambHBIX TOCYTapCTBEHHBIX apXxwWBax». 15
mapta 1999 r. // OreuectBennbie apxuBbl. 1999. Ne 7. C. 3-4.

14. Tloctanosnenue IlpaButensctBa PO «O6 yrBepxkaennu Ilomoxxkenus o 'ocymapcTBeHHOM
apxuBHOH ciryxx0e Poccum». [Tonoxenue o 'ocymapcTBeHHOH apxuBHOUM ciyx0Oe Poccuun. 22
nekadpst 1992 r. // OreuectBennbie apxusbl. 1993. Ne 2. C. 3-7.

15. Pacnopspxenue [IpaButenbctBa PO «O nopsiake paccekpeuynBaHUSI apXUBHBIX JTOKYMEHTOBY
Il OteuectBennbie apxuBsbL.- 1995.-Ne51.- C.3-5.

16. denepanbhbiii 3akoH Poccuiickoit @enepariuu ot 22 oktsaOps 2004r. Nel25 «O06 apxuBHOM
nene B Poccuiickoit deaepanum» // Cobpanue 3akonomatenscrsa PD. -2004. - Ne43. — Ct.4169.
17.®enepanpubiii 3akoH oT 27 wuromst 2006 1. Nel49 «O6 wnbopmaruu, uHOOPMAITMOHHBIX
TexHoJIoTusAx U 3amute uHGopMmarum» // Cobpanue 3akoHomareiabctBa PD. — 2006. - Ne3. —
Ct.3448.

Ilepeyenb pecypcoB HHPOPMALMOHHO-TEJEKOMMYHMKAIMOHHON ceTtH «UHTepHeT»,

HeO0XO0IMMBIX /IJISi OCBOEHHSI TUCIUIIJIHHBI:

1. http://znanium.com.

2. www.consultant.ru — OduruanbHplii caiT CIpPaBOYHO-IIPaBOBOM cHUCTeMbl «KOHCYIbTaHT
[Tmroc».

3. www.garant.ru — MadopmannoHHO-paBOBOM MOPTA

4. DnexktponHas OubOnuoreuHas cuctema IPRbooks. — [Dnextponnsiii pecypc]. — Pexum
nocrymna: http://www.iprbookshop.ru/

5. http://www.statearchive.ru - TocynapctBennsbiit apxuB Poccuiickoit ®eneparnuu (I'APD).

6. http://www.rusarchives.ru/federal/rgada/index.shtml - Poccuiickuii rocyaapcTBEHHbIH apXuB
npeBHuX akToB (PT'AJIA).

7. http://www.fgurgia.ru - Poccuiickuii rocymapcTBeHHbIN ucToprueckuii apxus (PTHUA).

8. http://www.rusarchives.ru/federal/rgvia/index.shtml - Poccuiickuii rocyaapcTBeHHBI BOCHHO-
uctopuueckuit apxus (PI'BUA).

9. http://www.rgavmf.ru/ - Poccuiickuii roCyaapCTBEHHbBIH apXHB BOCHHO-MOPCKOTO (ioTa
(PTABM®).

10.  http://www.rusarchives.ru/federal/rgae/index.shtml - Poccuiickuit rocymapcTBeHHBbII
apxuB s3koHOMUKHU (PT'AD).

11.  http://www.rgali.ru - Poccuiickuii rocyaapcTBEHHBII apXuB JHUTEPATypbl U HCKYCCTBA
(PTAJIN).

12.  http://www.rusarchives.ru/federal/rgva/index.shtml - Poccuiickuii rocynapcTBEHHBIH

BoeHHbIH apxuB (PI'BA).


http://znanium.com/
http://www.consultant.ru/
http://www.garant.ru/
http://www.iprbookshop.ru/
http://www.statearchive.ru/
http://www.rusarchives.ru/federal/rgada/index.shtml
http://www.fgurgia.ru/
http://www.rusarchives.ru/federal/rgvia/index.shtml
http://www.rgavmf.ru/
http://www.rusarchives.ru/federal/rgae/index.shtml
http://www.rgali.ru/
http://www.rusarchives.ru/federal/rgva/index.shtml

13.  http://www.rusarchives.ru/federal/rgantd/index.shtml - Poccuiickuii rocynapcTBEHHBIH

apxuB Hay4yHO-TexHHueckoil nokymeHntauuu (PITAHT/I).
14.  http://rgantd.ru - Caiir PTAHT/I.

15.  http://www.rusarchives.ru/federal/rgafd/index.shtml - Poccuiickuii rocymapcTBeHHBII
apxuB (poHogO0KYMEeHTOB (PTAD/I).

16.  http://rgakfd.ru - Poccwuiickuii TOCYIapCTBEHHBIH apXWB KHUHO(OTOJZOKYMEHTOB
(PTAK®]I).

17.  http://www.rusarchives.ru/federal/rgani/index.shtml - Poccuiickuii rocynapcTBeHHBI
apxuB Hoseiel uctopuu (P'AHI).

18.  [lemompou3BOACTBO [DnexTponHbIit pecypc]. - Pexum JIOCTyIa:

http//www.delpro.narod.ru, ceoGoaHbIH. — 3ari. ¢ 3KkpaHa.

19.  Cekperapckoe neno [DnektpoHHbIit pecypc]. — Pesxxum mgocryma: http//www.sekretarskoe-
delo.ru, ceoOomHBIH. — 3ari. ¢ FKpaHa.

20.  JlenmompoM3BOJACTBO M TOKYMEHTOOOOPOT Ha MPEINpUSITHU [DNEeKTpOHHBIA pecypc]. —
Pexxwum noctyna: http//www.delo-press.ru, cBo6oaHbIi. — 3aril. ¢ sKpaHa.

Hepeqeﬂb MNOUCKOBBIX CUCTEM:
Yandex http://www.yandex.ru/
Rambler http://www.rambler.ru/
Google http://www.google.ru/
Mail.ru http://www.mail.ru/

Aport http://www.aport.ru/

Lycos http://www.lycos.ru/

Hurma.pd http://www.nigma.ru/
Yahoo! http://ru.yahoo.com/
Liveinternet http://www.liveinternet.ru/
Webalta http://www.webalta.ru/
Filesearch http://www.filesearch.ru/

3.3. OcoO0eHHOCTH peajM3alui Y4eOHOro mpeaMera AJsi 00y4YAIOMIUXCA M3 YHCJIa
HHBAJIN/IOB U JIMI C OTPAHMYEHHBIMH BO3MOKHOCTSIMH 310POBbS

Opranuzanus y4eOHOTO Ipolecca, B TOM YHCIE€ MPOMEXKYTOYHOM AaTTECTAllH IS
CTYIICHTOB HMEIOIIMX OrpPaHUYCHHbIE BO3MOXKHOCTH 3/0pOBbS U (WIM) WHBAIUIOB
OCYIIECTBIIIETCS C  y4eTOM OCOOEHHOCTEH HMX MCHUXO(U3UYECKOTO  pa3BUTHA, HX
WH/IUBUIYyaTbHBIX BO3MOXKHOCTEH M COCTOSIHMSI 3JI0POBbSl (Haysee - WHIUBHIYaJIbHBIX
ocoOeHHOoCTE).

Co3nanne 6e30aphepHOil Cpenbl HANpaBICHO Ha MOTPEOHOCTH CIIEAYIOIIMX KaTeropuit
WHBAJIUIOB U JIMI] C OIPAaHUYECHHBIMH BO3MOXKHOCTSIMU 37I0POBbSI: C HAPYLICHUSMU 3PEHHS; C
HapyHICHUSIMH CITyXa; C OTPaHUYCHUEM JBHUIATEIBHBIX (DYHKIIUH.

[IpexycMoTpeHa BO3MOKHOCTh aIbTEPHATUBHBIX YCTPOWCTB BBOAAa HWH(OpPMAIUU:
crieluanbpHas onepaponHas cucrema Windows, Takasi kKak SKpaHHas KJIaBHATypa, ¢ MOMOIIBIO
KOTOPOH MOXHO BBOJHTH TEKCT, HacTpauBath aeiictBust WINdOws mpu BBOjE € MOMOIIBIO
KJIaBHAaTypbl WiM MblmW. o  cmaGociplmanmiux — CTYAGHTOB HMEETCSl B HAIMYUH
3BYKOYCHJIMBAIOIIAS aNlapaTypa, MyJIbTUMEIUIHBIE CPEACTBA U BUICOMATEPHAIBL.

OOyyaronrecss MHBAJIHMIbI, KaK M BCE OCTaIbHBIE CTYACHTBHI, MOTYT OOy4aThCs IO
WHIUBUIyaTbHOMY y4eOHOMY IJIaHy B YCTAQHOBJICHHBIE CPOKHM C Y4eTOM OCOOCHHOCTEH |
00pa3oBaTEeNbHBIX TOTPEOHOCTEN 00yJarOIIETOCs.

Bcsi  oOpasoBarenpHass wH(opManms, TpeicTaBIeHHAas Ha OQHIMAIbLHOM caiite
YHUBEPCUTETa, COOTBETCTBYET CTaHIApTy OOECIe4YeHus JOCTYMHOCTH  WeDb-koHTeHTa
(WebContentAccessibility). Be6-koHTeHT mocTyneH Ui HIMPOKOTO Kpyra MOJb30BaTeNeH ¢


http://www.rusarchives.ru/federal/rgantd/index.shtml
http://rgantd.ru/
http://www.rusarchives.ru/federal/rgafd/index.shtml
http://rgakfd.ru/
http://www.rusarchives.ru/federal/rgani/index.shtml
http://www.yandex.ru/

OTPaHUYCHHBIMA BO3MOXHOCTSIMH 3/I0pOBbsl. B yHHMBepcHTeTe YCTaHOBJECHA JMIEH3UOHHAS
nporpamma Website x5 free 10 (mporpamma jijist 6eCIIaATHOTO CO3JIaHUSI CAUTOB).

[Ipu HEOOXOOUMOCTH IJISi MPOXOXKJICHHS Y4eOHOW IMPAKTHKH HMEETCs BO3MOXKHOCTh
co3manus pabovero Mecra B yaeOHOM KOpITyce.

l'ocynapcTBeHHass ~ WTOroBast ~ aTTECTallMsl  BBIMYCKHUKOB  C  OTPaHUYEHHBIMHU
BO3MOKHOCTSIMU 3JIOPOBbSI  SIBJISIETCS  OOSI3aTENbHOM M OCYHIECTBISICTCS TIOCIE OCBOCHHSA
OCHOBHOU 00pa3oBaTENIbHOW MPOrpaMMbl B TIOJHOM OOBEME, BKJIIOYAs 3alIUTy BBITYCKHOU
KBJIN(PUKAITMOHHON (JUINIOMHOMN) paOOThI.

BEBIMYCKHUKM € OTpaHMYEHHBIMH BO3MOXHOCTSIMH  37I0POBbS TIPH TOJTOTOBKE K
rOCyJapCTBEHHONW HWTOTOBOW aTTECTAllMM M B TEPHOJ] €€ MPOBEIACHUS HMEIOT BO3MOYKHOCTH
J0CTyIa B ayIMTOPUH, K OMOIMOTEUHBIM pecypcaM (uimaia.

4. KOHTPOJIb n OILHEHKA PE3YJIbTATOB OCBOEHMUA
MNPO®ECCHUOHAJIBHOI'O

MOAYJIA IIM.02 OPIAHU3ALIUA APXUBHOM n CITPABOYHO-
WH®OPMAIIMOHHOM PABOTHI IO JOKYMEHTAM OPTAHU3AIIAU

@®opMbl M METOJBI KOHTPOJII M OLEHKH pe3ylbTaToB o00ydeHus c(HOpMHUPOBAHHOCTH
poQeccuoHaNbHBIX KOMIETEHIIUH.

Pe3yabTaThl OcHoBHBIE ®opmupyemble oomue | PopMbI 1 METOIbI KOHTPOJISI
(ocBOeHHBIE TOKA3aTeJIM OlleHKH | M mpodeccHoOHAIbHbIE U OLIEHKH
npogeccuoHaIbHBIE pe3yabTara KOMIIEeTEeHI[UH
KOMIETEeHIUH)
OcymecTBuATh 3KCIepTH3y | — I'pamoTHOCTH K 2.1 TexyImmii KOHTPOJb:
LIEHHOCTH JIOKYMEHTOB B UCIIOJIb30BAHHUS B - YCTHBIHA ()pOHTANBHBIA
COOTBETCTBHU C JEATENBHOCTH apX1uBa oIpoc;
JeHCTBYIOIIMH COBPEMEHHBIX - UHAMBHUYaJbHBIH OIIPOC;
3aKOHOZATENbHBIMU AKTAMH | KOMIIBIOTEPHBIX - cobeceioBaHME;
¥ HOpMaTUBaMH TEXHOJIOTHI B - TECTUPOBAHHE;
COOTBETCTBHH C - OLICHKA NPaKTUYEeCKUE PadoTHI;
YCTaHOBJICHHBIMH - JIOKJIaIbl;
TpeOOBaHUSIMH. - pebepaTsl.
[IpoMexyTOUHBIN KOHTPOJIb:
Bectu pabory B cucremax — I'pamoTHOCTB IK 2.2 - TeCTHpOBaHHE;
3JIEKTPOHHOTO paboThI B cucTeMax - nuddepeHIHpoBaHHEIit
JOKyMEHT0000opoTa 9JIEKTPOHHOTO 3auert;
JIOKYMEHT0000pOTa B - DK3AMEH;
COOTBCTCTBHH C - KBaM(HKAIHOHHBIHA
YCTaHOBJICHHBIMH SK3AMEH.
TpeOOBaHUSIMH
Pa3pabartbiBaTh U BeCTH nk 2.3
KIaccu(UKaToOpsl, TaOSIH 1
Jp. CIIPaBOYHUKH T10
JOKYMEHTaM OpraHu3aluH
ObecnieqyuBaTh MPUEM U — IpaBunbHOCTH 1 K 2.4
PaumonanbHoe pa3MmelieHre | 4ETKOCTh OpraHU3aluu
JOKYMEHTOB B apXuBe (B T.4. | IEATEIBHOCTH apXHBa
JOKYMEHTOB TIO JIHMYHOMY C y4éTOM cTaTyca u
COCTaBy). podus
OpraHM3aIH.




OoOecrieunBatp y4eT u
COXPaHHOCTh IOKYyMECHTOB B
apXuBe

— OddexTuBHOCTH
MIPUMEHEHUS
COBPEMEHHBIX METOIUK
KOHCEpBAIUU U
pecraBpanyu
APXMBHBIX JJOKYMEHTOB
B COOTBETCTBHH C
YCTaHOBJICHHBIMH
TpeOOBaHUSIMH.

— I'pamotHOCTD
CHCTEMBI XpaHCHHUS U
00paboTKH
JIOKYMCHTOB B
COOTBETCTBHH C
YCTaHOBJICHHBIMHU
TpeOOBaHUSIMHU

K 2.5

OpraHu30oBBIBaTh
UCIOJIB30BaHUE
APXHMBHBIX JOKYMEHTOB B
HaY4YHBIX, CIIPABOYHBIX U
NPaKTHYECKUX LETISIX.

— [IpaBunbHOCTD U
YETKOCTh OpraHU3aLUuN
JIeSITeTbHOCTH apXHuBa
¢ y4€TOM CTaTyca u
npoduIs OpraHu3auu

IK 2.6

Ocy1iecTBISTH
OpTaHU3aI[IOHHO
METOINYECKOE PYKOBOJICTBO
U KOHTPOJIb 32 paboTOoi
apxuBa OpraHM3alUH U 32
OpraHu3alueil TOKyMEHTOB B
JIETTOTIPOM3BO/ICTBE

— IIpaBunbHOCTD U
YETKOCTb OpraHrU3alun
JEATEIbHOCTH apXuBa
¢ y4€TOM cTaTyca u
npouiist OpraHu3anum

— I'pamotHOCTB
CHCTEMBI XpaHEHHs U
00paboTKH
JOKyMEHTOB B
COOTBETCTBHH C
YCTaHOBJICHHBIMHU
TpeOOBaHUSIMHI

IK 2.7

@opMBl 1 METOIBI KOHTPOJISI M OLEHKH PE3YyNbTaTOB OOYyUEHMs IOJDKHBI IO3BOJIATH IPOBEPATH Y
00y4arommuxcs He TOIBKO ¢(hOpMHUPOBAHHOCTH MPO(ECCHOHATBHBIX KOMIETEHITNH, HO U Pa3BUTHE OOIIHIX
KOMIIETEHITNH M 00eCIeYnBAIOIINX UX YMEHHH.

COIMAIbHYIO 3HAYUMOCTh
cBoeit Oymymeit

podeccru, MPOSBIATH K
HEW yCTOMUYMBBIN UHTEPEC

YPOBHS

MOTHBAIIMH U TOTOBHOCTH K

podeCCHOHATBFHON
JesATENbHOCTH

— [IposiBnenue TouHOCTH,

AKKypPaTHOCTH U
BHUMATEIILHOCTH MIPU
OCYIIECTBICHUN
po¢eCCHOHATBFHON
JIeATEbHOCTH

Pe3yabTaThl OcHOBHBbIE MTOKa3aTe U OLEeHKH ®opmupyembie ®DopMBbI U METObI
(ocBOEHHBIE 001LIHe pe3yabTaTa o0ume u KOHTPOJISI 1 OLleHKH
KOMIIETeHINH) npogeccuoHaTbHbIE
KOMIleTeHIIUU
ITonumaTh CymHOCTb U — JleMoHcTpa1ys BBICOKOIO OK1 Tekylmuii KOHTPOJIb:

- YCTHBIN (PpOHTATHHBIN
onpoc;

- UHAMBUIYaJIbHBIH
onpoc;

- cobecenoBaHue;

- TECTHPOBAHHE




— CTpemiieHre K OCBOCHUIO

PO eCCHOHATHHBIX
KOMITETEH I
OpraHu3oBBIBaTH — Opranuzanyst cCOOCTBEHHON OK 2
COOCTBEHHYIO JIeATEILHOCTH B COOTBETCTBUH C
JeATENFHOCTh, BEIOUPAThH MOCTaBJIEHHOH LIENbIO
THITOBBIE METO/IBI 1
CHOCOBE! BLIIOMHEHHAS — OGOCHOBaHHOCTH BBIOOpA H
npodeCCHOHANBHBIX 3ajay, | PUMCHCHHSI MCTONIOB 1
OLIEHHBATD X CIIOCO0OB PEIICHHUS
5 (eKTHBHOCTD 1 KauecTBo | TPODECCHOHATBHBIX 327124 B
COOTBETCTBHH C 3aJIJaHHBIMHU
YCIIOBUSIMH M UMEIOIINMHCS
pecypcamu
— Ouenka 3 peKTHBHOCTH U
Ka4ecTBa BBIMIOIHEHUS
COOCTBEHHOM JIeSITENBHOCTH
[TpuHNIMAaTh penieHus B — Omnpenenenue u OK 3
CTaHJAPTHBIX U 000CHOBaHHOCTD
HECTaHAAapPTHBIX CUTYallUsiX | BEIOOpA pa3perneHus mpooiemMbl
U HECTU 3a HUX B COOTBETCTBUU C 3aJaHHBIMHU
OTBETCTBCHHOCTDH KPUTECPpUAMU
— IIpornozupoBanue
IIOCJIEICTBUH
npogeccuoHABHO
JeATENbHOCTH Ha OCHOBE
aHaJIN3a PUCKOB
— Orenka nocieacTBU
IIPUHATHIX PELLICHUI
OcCymiecTBIATh OUCK U — IlpumeHnMOCTh HaWCHHOM OK 4
HCIIONIb30BaHHE undopmanuu 1751 3PHEeKTUBHOTO
uH(pOpMaIUH, BBITIOJTHEHHIO
HEo0XOqUMOH IS npodeccHoHaIbHBIX 3a/ad,
3¢ peKTUBHOTO npo(heCCHOHANLHOTO U
BBITIOJTHEHHS JMYHOCTHOTO Pa3BUTHUS
npodeccoHaNbHBIX
3a1au, npodeccronansroro | ~ OOPadOTKa H KOppeKTHOE
u MpeNCTaBIICHUE TaHHBIX B
JIMYHOCTHOTO PA3BUTHSL OTHETAX M0 Y4EeOHbIM
JHCLUIUTMHAM, TIPAKTHKAM
— AKTHBHOE yJacTHE B CETEBOM
PO eCCHOHATEHOM
B3aMMOJEHCTBUHI
PaGoTath B KOIIIEKTHBE 1 — D¢ dexTuBHAS OpraHU3as OK 6

KoMmaH[e, ((HEeKTHBHO
001IaTECA C KOJJIEraMH,
PYKOBOACTBOM,
MTOTPEOUTETAMI

OOIIIEHHNS ¥ B3aUMOIEHCTBUA C
y4aCTHUKAMU
podeCCHOHATBFHON
LEATEIbHOCTH

— YMeHnue pabotaTh B KOMaHAE U
KOJIJIEKTHBE

— YMeHune KOppeKTHO BBICTYIATh
B JIUCKYCCHAX




YCIIOBUSIX YAaCTOU CMEHBI
TEXHOJIOTUH B
npogeccuoHATBHOM
JEATEIIbHOCTH

MHTEpeca K MHHOBALMAM B
0071aCTH TOKyMEHTALMOHHOTO
o0ecTieYeHNs yIIpaBICHHUS

— CriocoGHOCTP K OBICTPOi
a/lanTaluy K M3MEHUBLINMCS
YCIIOBUSM

Bparts Ha cebs — IIposiBienne orBerctBeHHOCTH | OK 7
OTBETCTBEHHOCTH 3a Ka4eCTBO BBIITOJIHIEMON
3a padoTy WICHOB KOMaHABI | paboTHI
(TTOMUMHEHHBIX ), pe3yJIbTAT
BBITIONHEHNS 33 1aHHit — KagectBennoe opopmienne
CaMOCTOSITENILHBIX paboT B
COOTBETCTBHH C
HpeNbsIBISIEMBIMU TPEOOBAHUSIMH
— CamoaHanu3 U KOppeKIus
cOOCTBEHHOH paboThI;
— IIpaBunbHas MOCTaHOBKA
3a/auu u
000CHOBaHHOE pacrpe/ieiieHue
paboThI B KOJJICKTHBE
CaMocTosATeNnbHO — CamocTosTensHOe OK 8
OTPEe/ICNIATh 3a/1a4u TUIAHUPOBAHKUE IpoIlecca
npoheCCHOHALHOTO 1 npoheccroHaIBEHOTO
JImaaocTHOTO pa3BuTHA, CaMOCOBEPUHICHCTBOBAHUA U
3aHUMATHCA IIOBBIIIICHUS KBaJ’[I/Iq)I/IKaI_II/II/I
camMo00pa3oBaHKEM,
OCO3HAHHO IUIAaHUPOBATh
IIOBBIIIICHUEC KBaJ'II/I(bI/IKaHI/II/I
OpueHTHpOBaThHCA B — CrabunbHOe TIPOsIBIICHHE OK 9

KoMmmiiekT ¢oHIa OLEHOYHBIX CPeICTB XPAHUTCH B OTHAEJIEHHMH CpPeIHero
npogeccuoHaNbHOro oopazosanus puiaunaia PITY B r. lomogenoso

CocraB mnporpammuoro obecneuenusi (I10),

COBpeMEHHBbIX MNpodeccHoHAILHBIX 0a3

nanHbIX B/l 1 undgopmanuonno-cnpaBounsie cucrem (MCC) (2021 r.)

1. llepeuens 11O

Tabnuya 1
Nerr | Haumenosanue 110 [Tpou3BoIUTEND Croco0  pacrpocTpaHCHHS
/m (ruyenszuonnoe wiu
c80000HO
pacnpocmparsiemoe)
1 OnepanvonHas ~ cucrema | WTware JInnensnoHHoe
TOHKHUX KiauentoB WTware
2 Windows server 2008 Microsoft JIuneH3noHHoe
3 Microsoft office | Microsoft JIuneH3noHHoe
2010/2013
4 Windows 7 Pro Microsoft JInnensnoHHoe
5 MyTestXPro MyTestX Jluuensunonnoe
6 Windows server 2012 Microsoft JIutieH3noHHoe
7 Windows 8.1 Microsoft JIuneH3nonHoe
8 Windows 10 Pro Microsoft JIuneH3nonHoe
9 Dr. Web Dr. Web JInmensnoHHoe




10 | Kacnepckwii JlaGoparopus CB00601HO
Kacniepckoro pacrpoCTpaHsiIeMoe
11 | Adobe Acrobat Reader 9 Adobe Systems JInneH3noHHOE
12 | Zoom Zoom CB00OOIHO
pacrpoCTpaHsiIeMoe
13 | Discord Discord CBo0OOIHO

pacpoCTpaHsieMOe
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