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1. MACIIOPT PABOYE IPOTPAMMBI
YYEBHOM JUCLUAILIUHBI
«OIIL.03 MPO®ECCUOHAJIBHASI ’TUKA U OCHOBBI JEJIOBOI'O OBILEHUSI»

1.1. O0mas xapakTepucTuKa padodyei NporpaMmMbl Y4eOHOM M CIATIINHbI

PabGouass mporpamMma AWCHMIIIUHBI SIBISIETCS YacThIO OCHOBHOW 00pa30BaTeIbHOM
nporpammbel B cootBeTcTBUM ¢ PI'OC mo cnenuanbHoctn 46.02.01 [JoxymeHTanmoHHOE
oOecrnieueHre yrpaBIeHUs U apXUBOBEJCHHUE.

PaGouass mporpamMMa IUCHUIUIMHBI MOKET OBITh HCIIOJNB30BaHA B JOMOJHUTEIHHOM
npodeccHoHalbHOM ~ 00pa3oBaHWM (B MpOrpaMMax  [OBBIMICHUS  KBaTU(UKAIMH U
MEPETOArOTOBKM) U MPO(PECCHOHAIBHON TIMOATOTOBKE IO HAMPABJICHUSM TOJITOTOBKH,
crenuanbHoCcTsIM U pabounm npodeccusm CIIO, Bxoadmum B cOCTaB YKPYIHEHHOM TPYIIIIbI
46.00.00 McTopus 1 apxeosorus.

PaGouas mporpaMma AUCHMILTUHBI MOXKET OBITH aJanTHpPOBaHa AJisi 00yueHUs WHBAIHIO0B
Y JIAI] C OTPAaHUYCHHBIMU BO3MOKHOCTSIMH 3/I0POBBSL.

1.2. MecTO AUCHUIJIMHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/ibHOM NPOrpaMMBbl:

VYuebnas paucuumuimHa «OIIL.03 IIpodeccuonanpHas 3THKa W OCHOBBI JIE€JIOBOTO
oO0ImIeHus» ABIISIETCS 00s13aTeNFHON YacThio oomenpodeccruonansaoro mukia OIl B cooTBeTcTBUI
¢ ®I'OC CIIO no cnenuansHocty 46.02.01 JlokymMeHTallMOHHOE OOECHeUYeHne YIpaBIeHUs U
APXUBOBCACHUA.

Huctummmaa «lIpodeccuonanbHas dTUKA W OCHOBBI JCIIOBOTO OOMICHHS» BXOIHUT B
obmrenpodecCHOHANIPHBIA [IUKJI M HampaBliecHa Ha (HOPMUPOBAHHE CIEAYIOIIUX OOIIMX
komneteHuit (OK) u npodeccronanpubix kommnereHuii (11K)

Kox HaumeHoBaHue pe3yabTara 00yueHus
OK 01 BeiOupare crnocoObl pemeHust 3afad  Mpo(hecCHOHAIBHOW J1€ATEIbHOCTH
MPUMEHUTEIHHO K Pa3JIMYHBIM KOHTEKCTAM
OK 02 Hcnonb30BaTh COBpEMEHHBIE CPEJICTBA IMOMCKA, aHAJIM3a M UHTEpIpEeTalun

uHpopMalnuy, M HHGOPMAIMOHHBIE TEXHOJOTMU I BBINOJHEHHS 33734
poheCCUOHATBHON JIEATETLHOCTH

OK 03 [InanupoBaTh U peaJM30BBIBATH COOCTBEHHOE MpPO(ECCHOHAIBHOE U
JUYHOCTHOE  pa3BUTHE,  MPEANPUHUMATENBCKYIO  JESITEIbHOCTH B
npodeccuoHanbHOM  cdepe, HUCHOIB30BATh 3HAHUSA 1O  (PUHAHCOBOM
I'PaMOTHOCTH B Pa3JIMYHbBIX )KU3HEHHBIX CUTYaIUsAX

OK 04 D¢ dexTuBHO B3aUMOICHCTBOBATH U Pa0OTATh B KOJIEKTUBE U KOMaH/IE

OK 05 Ocyl1ecTBIATh YCTHYIO M TUCBMEHHYI0 KOMMYHUKAIUIO HA TOCY1apCTBEHHOM
s3pike Poccuiickoit denmepanuu ¢ y4eTOM OCOOCHHOCTEH COIMATBHOTO U
KYJIbTYPHOT'O KOHTEKCTa

OK 06 [IposABIATE Ipa)IaHCKO-NATPUOTHYECKYI0 IO3ULMI0, JIEMOHCTPUPOBATH
OCO3HAHHOE TIOBEJEHHME Ha OCHOBE TPAAUIMOHHBIX OOLIEUETOBEUECKUX
LIEHHOCTEH, B TOM YHCJIE C Y4YETOM TapMOHM3AlMM MEXHALMOHAJIBHBIX U
MEXPEIUTHO3HbIX OTHOLIEHUH, MPUMEHSITh CTAHIAPThl aHTUKOPPYIIIUOHHOTO
MIOBE/ICHHUS

OK 09 [Tonb3oBaTbes nMpodeccruoHaNbHON JTOKYMEHTAllMEe Ha TOCyIapCTBEHHOM M
MHOCTPAHHOM $I3BIKAX

IK 1.1 OcymecTBiaTh NpuéM-Tiepeiady yrnpaBieHUeCKOH MHPOpPMAIMU ¢ TOMOIIbIO
cpeAcTB HHPOPMALMOHHBIX 1 KOMMYHUKAITMOHHBIX TEXHOJIOTUH

IIK 1.2 KoopaunupoBats paboTy mpueMHON PYKOBOIHUTENS, 30H NMPHEMa Pa3IHUHBIX
KaTEropuil MOCETUTEIEH OpraHn3aIuu

IIK 1.3 Bnaners HaBbIKaMU IJIAHUPOBAaHUS pPaOOYEro BPEMEHH DPYKOBOIMTEIS U
CeKpeTapsi

I1K 1.4 OcCyecTBIATh NOATOTOBKY AEJIOBBIX MOE3/I0K PYKOBOJUTENS




U IPYTUX COTPYJHHKOB OpraHU3aINN

OcymecTBnaATh paboOTy MO TMOATOTOBKE U IPOBEACHUIO KOH(EPEHTHBIX
MEpOIIPUSATHH, obecrieunBaTh UH(OPMAIIMOHHOE B3aUMO/ICHCTBHE
PYKOBOJIUTEIS C MOJIPA3ICICHUSIMHU U JJOJDKHOCTHBIMU JIMIIAMH OpPTaHU3aIIH

IIK 1.6

1.3. Leab 1 muiaHupyeMbie pe3yJbTATbl OCBOEHHS TUCHMIIUHBI:
[{enb: 0O3HAKOMIICHHE CTYICHTOB C JAHHOW OTPACIIbIO IICUXOJIOTUYECKUX 3HAHUN, (POPMUPOBAHNE
KOMMYHHUKATHBHOM KOMIETEHIIMM U HAaBBIKOB BepOAIbHOTO M HEBEPOATLHOTO B3aMMO/ICHCTBUA.
Juctummaa «[IpodeccronanbHasi 3TUKA ¥ TICHXOJIOTHS JISJIOBOTO OOIICHHS MTPeycMaTprUBaeT
NpUOOpETEHUE CTYICHTAMU TEOPETUYECKUX 3HAHUM M NPAKTHUECKUX YMEHUH B 00JacTH
TICUXOJIOTHH U YTHKH JICTIOBOTO OOIICHHMSL.

3agaun:

— (hopmupoBaTh HaBBIKK A (PEKTUBHOTO NMPOGHECCHOHATHHOTO OOIICHUS;
— HAY4YUTh WCIIOIH30BATh 3HAHUS M3 00IACTH TICUXOJIOTHH U STUKU OOIICHHSI B IIPEAOTBPAIICHUH
U YperyJIMpOBaHUU KOH(MIMKTHBIX CUTYallUH.

- paboTaTh B KOJUIEKTHBE U
KoMaH/ie, 3((eKTUBHO 00IIATHCS C
KOJIJIETaMH, PYKOBOJICTBOM;

- Opatb Ha ce0s OTBETCTBEHHOCTh
3a paboTy WIEHOB KOMaH/IbI
(TTOYMHEHHBIX ), pe3yNIbTaT
BBITIOJTHEHUS 3a/IaHMUSL.

- YCTaHABIIMBATh U MOACPKUBATH
KOMMYHHUKAITH B TIpoIecce
JIeJI0OBOT0 OOIEHHSI ¢ TOMOIIBIO
CpeacTB MHPOPMAIIMOHHBIX U
KOMMYHHKAITUOHHBIX TEXHOJIOTHIA,
- CTJIQ)KUBATh KOH(DIUKTHBIE U
CIIOKHBIE CUTYaIHH
MEXITMYHOCTHOTO
B3aMMO/ICHCTBUS;

- COOIOIaTh CITYKEOHBIN dTUKET;
- BCTpeYaTh MOCETUTENEH,
MOJTy4aTh TIEPBHYHYIO
MH(OPMAIIHIO O MTOCETUTENSX;

- CepBHPOBATH YaiiHbIe (KOPEHHBIC)
CTOJIBI B OHiCE;

- COTJIaCOBBIBATh BCTPEUU U
MEPOTIPUSITHS U BHOCUTH
MH(OPMALIKIO B IJIAHUPOBIIUK
(opranaiizep);

Kog IIK, OK | Ymenun 3HaHHuA

OK 01 - cJIe10BaTh IPUHILIUIIAM - [IpaBUJIa IIPOBEJICHUS ETOBBIX

OK 02 YIPABIICHHUS; MepEroBOPOB;

OK 03 - YOPaBIATh KOHQIUKTAMH H - 9THKA JIEJIOBOTO OOIIEHNS;

OK 04 CTpeccaMHM B IIpoIiecce - IpaBUJIa PEYEBOI0 ITUKETA;

OK 05 poeCCHOHATLHOMN IEATENILHOCTH; | - IPaBHJIa MOAJCPKAHUS U PA3BUTHS
OK 06 - YCTaHaBJIMBATh )KU3HEHHBIE MEXJIMYHOCTHBIX OTHOILICHHU;

OK 09 IUIaHBbI; - TUKET ¥ OCHOBBI MEXIyHAPOIHOTO
I[K 1.1 - 000CHOBBIBATh BHIOOD MPOTOKOJIA;

K 1.2 HE00X0IUMOM HHGOPMAITIH IS - IpaBUJIa CEPBUPOBKH YAWHOTO

IIK 1.3 BBINOJIHEHUS TPO(ecCHOHANBHBIX | (KodeltHoro) crona;

I[IK 1.4 3aJ1a4, NpohecCuoHaIbHOTO U - aKTyaJIbHBIN NPOECCHOHATBHBIN U
IIK 1.6 JIMYHOCTHOTO Pa3BUTHS; COLIMAIILHBIM KOHTEKCT, B KOTOPOM

MIPUXOJIUTCS PabOTATh U )KHTH,
- OCHOBHBIE HCTOYHUKHU UH(DOPMAIINH U
pecypcehI ISl pelIeHus 3a/1a4 U
npo6sieM B mpo(hecCHOHATLHOM U/UITU
COLIMAIBHOM KOHTEKCTE;
- cofiep KaHKe aKTyallbHON
HOPMAaTUBHO-TIPABOBOW JJOKYMEHTAITUH;
- ICUXOJIOTUYECKHE OCHOBBI
NeSITETHHOCTH KOJIJICKTHBA,
- ICUXOJIOTUYECKHE OCOOEHHOCTH
JMYHOCTH;
- 0COOEHHOCTH COIMAIIBHOTO U
KYJIBTYPHOTO KOHTEKCTA;
- CYLIHOCTh IPax1aHCKO-
MaTPUOTUYECKON TTO3UIINH,
00111e4eNI0BeYECKIX [IEeHHOCTEH;
- 3HAUUMOCTb NMPOeCcCCUOHAITBHOMN
JeSITeILHOCTH 110 Mpodeccun
(crienMaabHOCTH);

- CTaHAAPTHI
AHTUKOPPYIIIMOHHOIO TIOBEJICHUS U
MOCJIEICTBHSI €70 HapyLICHHUS.




- BEIOMPATh ONTUMAITbHBIE
CIOCOOBI BHEIIHETO U BHYTPEHHETO
WHGOPMHUPOBAHUS O TUIAHUPYEMBIX
MEPOTPHSITHSIX;

- COTJIACOBBIBATh C IPUHUMAIOIIICH
CTOPOHOM MPOTOKOJI IIJIAHUPYEMBIX
MEPOTIPUSATHIA U POPMHPOBATH
MPOrpamMMy JEJIOBOM MOE3KH;

- OpraHMU30BBIBATh MPOIIECC
MOJITOTOBKH U TIPOBE/ICHHE
KOH(EPEHTHOTO MEPOIIPUSITHUS
WHIVBUIYAIBHO U B COCTaBE
paboueli TPYIIIIbI;

- cOOJIIOIaTh 3TUKET U OCHOBBI
MEXTyHAPOIHOTO IMPOTOKOJIA;

- BIIQJICTh aKTYAJIbHBIMU METOJAMHU
paboThl B PO ECCHOHAIBHON 1
CMEXHBIX chepax;

- OIpEACIIATh HEOOXOIUMbIE
WCTOYHUKH UH(POPMALINH;

- OTIPE/ICTSTh AKTyaIbHOCTD
HOPMAaTHUBHO-TIPABOBOM
JOKYMEHTAIUH B
poeCCUOHATILHOM JIeATEILHOCTH;
- OTIPE/ICTSITh U BBICTPAUBATh
TPAaEKTOPUH MPO(ECCHOHATBHOTO
pa3BUTHS U CaMO0OOpa30BaHUs
OpPraHHU30BBIBATH PAOOTY
KOJUICKTHBA W KOMaH/IbI;

- B3aUMO/JICHCTBOBATH C KOJUIETaMH,
PYKOBOJICTBOM, KJINEHTaMH B X0/1€
poeCCHOHATIBHOM 1eATENbHOCTH
IPaMOTHO M3JIaraTh CBOM MBICIIH
MPOSIBIISATH TOJIEPAHTHOCTD B
paboueM KOJUIEKTUBE;

- OIUCBIBATh 3HAYUMOCTh CBOEH
npodeccuu (CIeruaibHOCTH);

- IPUMEHSATH CTaHIAPThI
AHTUKOPPYIIIUOHHOTO TTOBEICHHSI.




2. CTPYKTYPA U COAEP)KAHUE YYEBHOM JUCIHUILIMHBI

2.1. O0beM y4eOHOM TMCHUIUIMHBI H BUAbI YU4eOHOI padoThI

Buj yueOHoi1 padoThl O0bem B yacax
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIHUIITHHBI 120

B T.4. B (popMe MPaAKTHYECKOIi MOAT0TOBKH 88

BT. 4.

TeopeTudecKkoe o0ydeHue 44
MPAKTUYECKHUE 3aHITUS 44
Camocmosmenvras paboma 28
[TpomesxyTouHas arrectanus B popme IK3aMeHa 4




2.2. TemaTn4yecKHuil IUVIaH U coJep:KaHue YUeOHOM TMCUMILTHHBI

Koanl
Oo0neMm, akaj. 4. .
KOMIIeTeH Ui,
/ B TOM 4HcjIe B
¢dopmupoBanmnio
HaumenoBanue Conep:kanue yueOHOro MaTtepuasa u GopMbl OPraHU3aANUM AeATeIbHOCTH dopme
. KOTOPBIX
pa3/iesioB M TeM o0yyarommxest NPaKTHYeCKOMH P
crnoco0cTByeT
MOAT0TOBKH,
3JIeMEeHT
aKaj. 4.
NPOrpaMMmblI
Paznea 1. [IpodeccuonanbHasi ITUKA U 1eJI0BOM ITUKET 42/42
Tema 1. Conep:xanue yueOHOro Marepuasia 18 OK 01, OK 02,
IIpodeccnonanbnas | 1. DyHKUMH, pOJIb U MECTO ITUKU B CUCTEME HAYK, B KYJIbTYPE UEJIOBEYECTBA. OK 03, OK 04,
JTHKA: CYIIHOCTD, ['ymanucTHueckoe coaepkaHue Mopajid U HpaBCTBEHHOCTH. OK 05, OK 06,
OCHOBHBIE 2. TIpodeccronanpbHast 3THKA KaK BRIPAXKEHHE HPABCTBEHHOTO MPOrPECcca 4eI0BEYECTBa, OK 09
KaTeropuM, reHe3uc | Kak 0OCO3HaHUE KyJIbTYPHO-TYMaHUCTHYECKOTO Ha3HAUCHHs podeccuu. Y CI0BUs 6
u Kiaccupukanus BO3HUKHOBEHUSI, HICTOPHUUECKOE PA3BUTHE U CIIEIH(HKA MPO(HECCHOHATEHOW MOpau
BUIOB 3. Kateropuu npogeccoHanbHONH MOPAIN U ATUKH.
4. DTHKa roCy/1apCTBEHHOTO CIIY’KaIlero.
B ToM uHciie NPaAaKTHYECKUX U JIA00PATOPHBIX 3aHATHI
[TpakTryeckue 3ausaTus. [IoHATHE STUKU KaK HAYKHU M SBICHUS TyXOBHOW KYJIbTYPHI.
[TpaBoBas u dSTHYECKAs pETIaMEHTAIHS CITY>)KEOHOTO TIOBEACHHUS TOCYAaPCTBEHHBIX
ciyxamux. [lonstre 00 3Tuke. Mopaib B CUCTEME PeryisaTopoB noseaeHus. Mcropus 6
STUKH U HOPMATUBHBIE 00pa3libl TMUHOCTH. Buabl 3THKH. BHEIIHAS 1 caMOoIleHKa
STUYHOCTH CIIEIHATIUCTA
CamocrosiTenbHast padorta. [loaroroButs scce Ha TeMy «Posb 00pa3oBaHus B pa3BUTHU
MOPAITbHO-3THYECKUX MPUHIUIIOB CTIENUAINCTaY. [10ATOTOBUTH JOKIIAIbI IO 6
MIPEUIOKEHHBIM TEMaM.
Tema 2 Conep:kanue y4e0OHOro MaTepuasa 18 OK 01, OK 04,
ITHKET U UMUK B 1. ITonsiTHE O KyIbTYpE NOBEJCHUS U 3TUKeTe. [IpuHIMNbBI, PYHKIINH, BUABI STUKETA. OK 05, OK 06,
npogeccnonaabHoli | KoHkpeTHbIe HOPMBI IPOSBICHUS STHKETA: STHKET PUBETCTBHUS, IPECTABICHHS, 6 OK 09

KYyJbType JUYHOCTH

O6paH_[eHI/I$I; IMOBCACHUC B O(I)I/II_II/IaJILHLIX YUPCKACHUAX U 06H.[CCTB€HHLIX MECTax.




3. DcreTHKa BHEIIHEr0 00auKa. VIMUJK CIIEI[HaINCTa, €ro 3JIEMEHThI, COCTABIAIOIINE
Kaxk10ro amemMeHTa. OCHOBHBIE BUJIBI APECC-KOIA.

B Tom 4ncie NPaAKTUIECCKUX U H360paT0pHLIX 3aHATHIl

[IpakTuueckue 3ansatus. BusutHas kaprouka. [IpaBuna opopmiieHns v HCIOIb30BaHUS.
Busutku: ¢hopmbl 1 Busl BU3UTOK. [IpaBuiia MexayHapoaHOTO 3TUKETa 0hOPMIICHHS
BU3UTOK. [IpaBuiia BpyueHus: BUBUTOK. MexayHapoHble TpeOOBaHUsI K BU3UTHBIM
kapTtoukaM. OOIIeHHE C TOMOIIBI0 BU3UTHBIX KapTOYEK B MPOIIECCE JIETOBOTO
oOmieHusl. 3HAU€HNE BUBUTHBIX KAPTOYCK B JICTIOBOM OOIIEHUHN

IIK 1.1, IIK 1.2,
IIK 1.4

CamocrosiTesibHas padora.

HOILFOTOBI/ITB HpeBeHTaHI/II/IZ

[IpaBuiia opopmIIeHHS BUSUTHBIX KAaTOYECK.

Kak npaBmiIbHO IPUHSATH BUSHUTHYIO KAPTOUKY.

Kak npaBuiIbHO Bpy4aTh BU3UTHYIO KQpPTOUKY.

OCHOBBI MEXTYHAPOIHOTO ITUKETA JICTIOBOTO OOIIECHHUS C UCTIOIb30BAHUEM BH3UTHBIX
KapTOYeK.

OdopMieHre BU3UTHBIX KApTOUYCK.

Cnenatb CBOIO BUBHTHYIO KapTOUKY.

Tema 3

Conep:xaHue y4eOHOro MaTepuaJsia

JeJ10BOM IPOTOKOJI

1. OcHoBEI MCKAYHAPOAHOTI'O ITPOTOKOJIA U STUKETA. FOCYI[apCTBCHHOC, CJ'Iy>KC6HOC n
IMPOTOKOJIBHOC CTAPIINHCTBO.

2. IIpaBuna opranu3anyuy 1 MpOBEIEHUS AEIOBBIX IIEPETOBOPOB U IPYIHX MPOTOKOJIBHBIX
MeponpusTiil. Odunnansasie npuéMbl. Bunbl npuémos. CTONOBBIN 3THKET.

OK 01, OK 02,
OK 04, OK 05,
OK 06, OK 09
IIK 1.2, IIK 1.3,
I[IK 1.4, IIK 1.6

Pazgen 2. OcHOBBEI €1

OBOI'0 OOIIEHUA

38/38

Tema 4

Conep:kanue y4e0OHOro MaTepuasa

20

ITHYECKHEe HOPMBI
AeJIOBOM
KOMMYHHKaIMH

1. O0uieHue B CUCTEME MEKINYHOCTHBIX M OOIIECTBEHHBIX OTHOIIeHUN. ConnanpHas
poib. Knaccudukanus oomenus. Buapl, yHkiuu odmienns. CTpyKTypa u cpe/icTBa
o01IeHus.

2. O0uieHne KaK BOCIIPHUATHE JIFOIbMH JPYT Apyra (meprenTuBHas ctopoHa). [Tonstue
couuangbHOU nepuenuuu. GakTopbl, OKa3bIBAIOIINE BIUSHUE Ha BOCIIPUSITHE.
[Icuxonoruueckre MexaHU3Mbl BOCIIPUSTHS.

OK 01, OK 02,
OK 04, OK 05,
OK 06, OK 09,
IIK 1.1, IIK 1.2,
IIK 1.3, IIK 1.4




3. OOuieHne Kak B3auMoJieiicTBUE (MHTEpAaKTUBHAsI CTOPOHA). THIIbI B3aUMOACHCTBUS:
Koomnepanus 1 KoHKypeHius. [lo3unuu B3anMoaeicTBYs B pyciie TPaHCAKTHOTO aHAIM3a.
B3anMozeincTBre Kak opraHusanysi COBMECTHOM I€ATEIbHOCTH.

O6menne kak oOMeH nHpopmaruel (KOMMyHIUKaTUBHAs CTOpOoHA). OCHOBHBIC AJICMEHTHI
KOMMYHUKaIu. BepOanbHas komMmyHuKanus. KOMMyHUKaTHBHBIE Oapbephl.
HesepOanpHasi KOMMyHUKaIWs. Buibl, IpaBuiia U TEXHUKH CITyIIaHus. ToJepaHTHOCTb
KaK CpeJCTBO MOBBIMEHHs () (heKTUBHOTO o01IeHus. [ pynmoBoe NpuHATHE PEIICHUH.

B Tom 4ncie NPaAKTUIECCKUX U J'IaﬁOpaTOPHLIX 3aHATHIl

[IpakTuueckue 3aHATHS. AHAIU3 IPAKTUYECKUX CUTYallUN YIIPaBICHUYECKON ITUKH.
®opMEbI Ie0BOT0O OOIIEHUS U UX XapakTepucTuku. Jlenosas 6ecena. [lpaBuna Benenus
6ecenpl. PopMBbI NOCTAHOBKU BONpocoB. IIcuxonornuyeckne 0COOEHHOCTH BEACHUS
JIeJIOBBIX JUCKYCCHM U IMyOJUYHBIX BBICTYIUICHUH

CamocrosiTesibHas padora. Crenuduueckue 0COOEHHOCTH MPOPECCHOHATBHO ITHKHU B
Poccun u 3a pyO6e:xoM. DTHUECKHE HOPMBI B IEI0BOM B3aUMOJEHCTBUM, HAlMOHAJIbHBIN
KOMITOHEHT. Jles10Bble KOHTAKTHI U KyJIbTypHas cpena. Crnenuduka Aea0BbIX OTHOILIEHUN
B pa3HbIX CTpaHax. TUIbI NEPEMEHHBIX, CYIIECTBEHHO BIUSIOLINX Ha MPAKTUKY OU3HECA.
dusznyeckue ocodeHHocTH droAel. Crnennduyueckne XapakTepUCTUKH TOBEACHUS.
Kommynukaruu. [IpoGiema agantanuu Kk cucTeMe IEHHOCTEHN, 00bIYasiM, STUYECKUM
HOpMaM JIpyTUX CTpaH

Tema S
Kondauxkrs n
CIOCo0bI UX
npeaynpexIeHus u
pa3penieHus

Conep:xxanue yueOHOro MaTepuaJa

18

1. KoH}UKT, ero CylHOCTh U OCHOBHBIE XapaKTEPUCTUKU

2. Oco0eHHOCTH SMOIMOHANIBHOIO pearupoBanus B KoHQMkTax. [IpaBuna noseneHus B
KOH(pIMKTax. BiusHue TonepaHTHOCTH Ha pa3pelieHne KOHQIUKTHON CUTYall|H.

B ToM 4unciIe NPaKTHYeCKUX U JJA00PATOPHBIX 3aHATHIA

[IpakTuyeckue 3aHATHS. AHAIN3 TPOU3BOJICTBEHHBIX KOH(DIMKTOB U COCTABICHUE
aJITOPUTMA BBIXOJA U3 KOHQIUKTHON cuTyauuu. [Ipennocbuiku BO3HUKHOBEHUS
KOH(UIMKTa B rpouecce oOuieHus. CTpaTerus moBeAeHus B KOH(DIMKTHON CUTYaITUH.
KoHpauKkTel B THUHOCTHO-3MOLIMOHANIBHOM cepe. [IpaBuia noBeaeHus B cuTyaluu
KoH(pauKTa. THUIbl KOHPIUKTHBIX TUYHOCTEN

OK 01, OK 04,
OK 05, OK 06,
OK 09.
MK 1.1, K 1.2,
TK 1.4

CamocrosiTesibHasg padora. Tunonorus KOHGIUKTOB. MeTo bl pa3pelieHus
KOHGUKTOB. /lnarHocTrka KOHGIUKTOB. CTUIIM MOBEICHHS Ye0BeKa B KOH(IIUKTE.




[To3utuBHBIE CTOPOHBI KOH(IUKTA. HerarusHbie nocieacTBust KOHQIUKTOB. [lyTn
BbIX0/1a 13 KOH(MINKTA. KOHPIUKTH B MEXITMYHOCTHOM M MTPOPECCHOHATTLHOM OOIIEHHUH.
Heiirpanuzanus konpiaukra

Paszneu 3. Ilcuxoiornyeckue 0CHOBLI €JI0BOI0 OOIICHHUS. 36/36
Tema 1. Coaeprxanue yueOHOro MaTepuaJa
11
CHXOTIOTHHCCKUE KoMMyHHKaIUu B 1€7I0BOM OOIICHUH 4 OK 01, OK 04,
OCHOBBI 1€J10BOI'0 OK 05. OK 06
06 LIeH st WHTepakTHBHBIA KOMIIOHEHT JiefIoBoro oomeHus. [lepreniius B 1eJ10BOM OOIICHUH 4 OK 0 9’ ’
B ToM 4uciie npakTHYECKUX U JIA00PATOPHBIX 3aHATHIA MK 1.1, TIK 1.2,
IIpakTuyeckoe 3ansaTue. [IpoBenenue cryaenramu urpel no tTeMe "MHTepakTUBHBIN 6 1K 1.4
KOMITOHEHT JIeJIOBOTO 001IeHus". Y CTHBIN onpoc Ha Temy "lleprienius B 1e7I0BOM
obmieHnn"
CamocrosiTesbHas padora. CTUiib CaMOYTBEPKICHUS TUYHOCTH B 001IeHnH. BiusiHue
CaMOOIICHKH Ha cojiepxkaHue U crocoosl oomienus. [Ipodriema
3aCTEHYMBOCTHU B MICUXOJIOrHH 001IeHusI. DeHOMeHOI0Tus 3acTeHUNBOCTH. [1oBbIIIIEHHAS
CKJIOHHOCTb K CaMOaHaJIN3y Yy 3aCTEHUYUBBIX JIt0/1ei. Pacio3HaBaHKe 3aCTEHUMBOCTH.
[Tpuunnbl 3acTeHYnBOCTU. OCHOBHBIE CIOCOOBI ICUXOMPO(PHUIAKTUKH 3aCTEHYHBOCTH.
Pa3ButHe yBepeHHOCTH B cebe Kak (hakTop onTuMHU3anuu oomenus. ConuanbHo-
MICUXOJIOTHYECKasl XapaKTepUCTHKa KOHPIUKTOB. Tumnonorus KoHQIUKTOB. YripaBieHue | 6
KOH(MIMKTHOM cuTyauueld. CTpaTeruu U aaropuTM paspelieHus: KOHQIUKTOB.
[Tcuxonoruveckast KOppeKIus KOHPIUKTHOTO oO1ieHus1. CiocoOb! PETbSIBICHUS
MPETEH3UM COTPYAHUKAM U KPUTHKHU MTOAYMHEHHBIX
Tema 2. Otuueckue | Copep:kaHue yueOHOro Matepuasa OK 01, OK 2 OK
OCHOBbI Konekc ApXHUBHUCTA, KOJCKC KOPIIOPATUBHOI'O CCKpETapsI. 4 3 OK 04, OK 05,
NEeATEILHOCTH OK 06, OK 09.
apXVBapUyCOB, I[K 1.1, IIK 1.2,
8 JlomxHOCTHast THCTPYKIMS «CrienuanicTa no OpraHu3alioHHOMY U 4
CeKpeTapei, o [IK1.31IK 1.4
JOKYMEHTAITMOHHOMY 00€CIIEYeHHIO YITPABICHUS OpraHu3aIueii»
apXUBHUCTOB, =
_ | B TOM yHC/I€e IPaKTHYECKUX U JIA0OPATOPHBIX 3AHATHI.
JIeJIONPOU3BOUTENEH
IpakTHyeckoe 3aHATHE. AHAIN3 JOKHOCTHOW MHCTPYKIUU CEKpeTaps (ApXUBUCTA, 4

JeTOTIPOU3BOANTEIS) C MO3ULMIA TPOPECCHOHATIBHON 3TUKU




IIpome:xyToyHast arTecTanus B opMe IK3aMeHa

4

Bcero:

120/88




3. YCJIOBHUA PEAJIN3AIIMU YYEBHOM JUCIUILIMHBI
3.1. TpeOoBaHMs1 K MUHUMAJILHOMY MAaTE€pPHAJbHO-TEXHUYECKOMY O0ecrnedeHHI0

Peanuzanuss  yueOHOM  AucUUIIMHBI  TpeOyeT Hamuuus  ydeOHOro  KaOHHeTa
«[IpodeccronanbHast 3TUKA U OCHOBBI JISJIOBOTO OOIICHHUSI

O6opynoBanue y4eOHOT0 KaOMHETa!

CrannmaptHas ydeOHas MeOeb:

CTOJI NTUChMEHHBII;

CroJibl y4EHUUECKHUE;

Cryn opucHslIi;

Crynbps yUeHUYECKHUE;

Jlocka ayuropHas;

Kadenpa.

JleMoHCTpaninoHHOE 000pyIOBaHUE U Y4eOHO-HATJISIIHBIE TOCOOUS:
CreHabpl

O6opynoBanue, TEXHUYECKUE CPECTBA O0yUEHUS:

IIK;

IIpoexrop;

DKpaH.

[Tporpammuoe obecrieueHme:

1. Desktop School ALNG LicSAPK MVL.

a. Office ProPlus All Lng Lic/SA Pack MVL Partners in Learning
b. Windows 8/

2. Nnrepuer-6paysepsr Google Chrome, Firefox.

3.2. UndopmanuonHoe odecriedeHne 00yueHust

OcHoBHas JInTepaTypa

1. XKepnakoBa, M.b. JlenoBoe oOmeHue: y4eOHMK ¥ TPAKTHKYM JJISI CpPEIHETO
npodeccuonanpHoro  oobpaszoBanusi/ M. b. KepnakoBa, U. A. PymsnneBa. — Mockaa:
WznatenberBo FOpaiit, 2022. — 370 ¢. — (IIpodeccronanbaoe oopazoBanue). — ISBN 978-5-
534-07978-4. — Texkcr: anexTpoHHbIi // O0pa3zoBatenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/474773.

2. Ponpirnna, H. FO. DTHka 1eNMOBBIX OTHOIICHUH: YYCOHUK M IPAKTUKYM JJIsi CPEITHETO

npodeccuonansHoro obpaszoBanusi/ H. HO. Pogpirmna. — Mocksa: WsnatensctBo FOpaiir,
2022. — 431 c. — (IIpodeccuonanbaoe odopazoBanue). — ISBN 978-5-534-11048-7. — Tekcr:
NeKTpoHHBIH  //  OOpazoBarenbHas  matgopma  FOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/477850.

3. CkubOwnmnkas, WM. 0. JlenmoBoe oOIeHWe: y4eOHWK W TMPAKTUKYM JUISI CPEIHETO
npodeccuonansHoro  obpazoBanusa / W. FO. Ckubunkas, 3. I. Ckubuukuit. — Mocksa:
WznatenberBo FOpaiit, 2022. — 247 ¢. — (IIpodeccronanbaoe oopazoBanue). — ISBN 978-5-

534-09063-5. — Texkcr: anexTponnslii / O6pazoBatensHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/474137.

4. CobonbHuKOB, B. B. DTHKa 1 ICHX0I0THS AETOBOTO OOIIEHHS : y4eOHOE Toco0He /is
cpennero mpodeccuonanbHoro obpaszosanusi/ B. B. CobonpaukoB, H. A. Kocrenko; mon
penakuueii B. B. CobonbaukoBa. — 2-€ u3 ., nepepad. u gon. — Mocksa: M3garensctBo FOpaidT,


https://urait.ru/bcode/477850

2022. — 202 c. — (ITIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-06957-0. — Texcr:
amekTpoHHBIH  //  OOpaszoBarenpHass ~ muatdpopma  FOpaiit  [caiit] —  URL:
https://urait.ru/bcode/474165.

JlonoiHUTeIbLHAS JTUTEpPaTypa

1.  Tlcuxosorus oOmeHMs: yYeOHUK U IPAKTHKYM JUIsI CPETHETO TPOPECCUOHATHLHOTO
obpazoBanust bopo3nuna I'.B., Kopmuosa H.A.; mox o6mieit penakiuerd bopoznunoii I.B. M.:
MznarensctBo IOpaiit, 2022. — 463 ¢. — ISBN 978-5-534-00753-4. — TekcT: 2JIeKTPOHHBIN //
OBC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/469702

2.  UYepnsimosa, JI. U. [Icuxonorust oOmIEHUS: 3THKA, KYyJIbTypa U 3THKET JIEJIOBOTO
obOmenus: ydeOHOoe mocobme s cpemHero mnpodeccuoHanbHOTO oOpazoBanus / JI. W.
UepnbimoBa. — Mocksa: M3narensctBo FOpaiir, 2022. — 161 c¢. — (IIpodeccuonanbuoe
obpazoBanue). — ISBN 978-5-534-10547-6. — Texkcr: anexrponnsiii // DBC FOpaiit [caliT]. —
URL.: https://urait.ru/bcode/475816

HNurepHeT-pecypcesl
1. DddexruBHoe obuienue - http://psyfactor.org/lybr2-3.htm;
2. Ilcuxonorust oOIeHust
http://studme.org/1056041225108/psihologiya/psihologiya_obscheniya;
3. [lcuxomorus obmenus - http://www.dgr.ru/psychology/otvety/19.
4. http://www.iprbookshop.ru/ - snextporHO-0MOIMOTEUHAS CHCTEMA
5. https://znanium.com - 31eKTPOHHO-ONOINOTEYHAs CHCTEMA

6. https://urait.ru — snexTpoHHO-OMOIMOTEUHASI CUCTEMA

Cocras nporpammuoro odecniedenust (II0), coBpeMeHHBIX PO(eCcCHOHAIBHBIX 023 JAHHBIX
b/l n undpopmannonno-cnpaounbie cucrem (MCC) (2025 r.)

Crnioco6 pacrpocTpaHeHus
No Haunmenosanue I10 [IpousBoauresnn (ruyensuonnoe
c60000H0
PACnpoOCmpansiemoe)
1 Windows server https://www.microsoft.com JInnensnonHoe
2012
9 Microsoft office https://www.microsoft.com JInnensnonHoe
2010/2013
3 KOMIIAC-3D LT https://kompas.ru/kompas-3d- CBo00ogHO
It/about/ pacrpoCcTpaHsIeMoe
4 GIMP https://www.gimp.org/ CBo00ogHO
pacrpocTpaHsieMoe
5 Notepad-++ https://notepad-plus-plus.org/ CBo00ogHO
pacrpocTpaHsieMoe
5 PDE24 Creator https://www.pdf24.org/ru/ CBo00ogHO
pacrpocTpaHsieMoe
F app.diagrams.net https://app.diagrams.net/ CB000gHO
pacrpocTpaHsieMoe
8 Geany (with Python https://geany.org/ CBo06o1HO
3.12) https://www.python.org/ pacrpoCcTpaHsieMoe
) . https://www.visual- CBo00IHO
Visual Paradigm . >
9 . . paradigm.com/editions/commun pacrpocTpaHsieMoe
Community Edition ity/
10 Sunexc Tememoct https://telemost.yandex.ru/ CB000IHO



http://studme.org/1056041225108/psihologiya/psihologiya_obscheniya
http://www.dgr.ru/psychology/otvety/19
https://www.microsoft.com/
https://www.microsoft.com/
https://kompas.ru/kompas-3d-lt/about/
https://kompas.ru/kompas-3d-lt/about/
https://www.gimp.org/
https://notepad-plus-plus.org/
https://www.pdf24.org/ru/
https://app.diagrams.net/
https://app.diagrams.net/
https://geany.org/
https://www.python.org/
https://www.visual-paradigm.com/editions/community/
https://www.visual-paradigm.com/editions/community/
https://www.visual-paradigm.com/editions/community/
https://telemost.yandex.ru/

pacrpoCcTpaHsieMoe
11 Koncynpranrllitoc https://www.consultant.ru/ JIuneH3noHHoE

Kaxnp1ii 00yyaromuiicss B TE4eHUE BCETO Nepro/ia 00y4eHus: 00ecTieYnBaeTCs] HHINBUYaIbHBIM
HEOTPAaHUYEHHBIM JOCTYIIOM K 3JEKTPOHHO-OMOIMOTEYHOW CHCTEME U  DJICKTPOHHOH
UH(POPMALIMOHHO-00pa30BaTEILHOM Cpee.

3.3. OcoOeHHOCTH peajM3aluM y4eOHO TMCUMILUIMHBI 1JI51 00y4AIOIIUXCH U3 YHCIa
HHBAJINIOB U JIMI ¢ OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSI

Opranuzanus ydeOHOro mpoiiecca, B TOM YHUCIE HPOMEKYTOYHOM aTTecTaluu Jyis
CTYACHTOB HMEIOLIMX OTPAHWYCHHBIE BO3MOXKHOCTH 3J0pOBbS M (WIM) HWHBAJIUIOB
OCYIIECTBIISIETCS C Y4ETOM OCOOEHHOCTEN UX MCUXO0()U3NIECKOTO PA3BUTHSI, NX MHIUBUYaTbHBIX
BO3MOYKHOCTEH M COCTOSHUS 3I0POBBS (Jasiee - MHANBUIYAIbHBIX OCOOCHHOCTEN).

Coznanue 6e30apbepHOil Cpeabl HAMPaBICHO Ha MOTPEOHOCTH CIEAYIOLIUX KaTeropui
WHBAJIUIOB U JIMI] C OTPAHUYCHHBIMUA BO3MOXXHOCTSIMH 3[I0OPOBBS: C HApyUICHUSMHU 3PEHUS; C
HapYIICHUSAMH CIIyXa; C OTpaHMYECHHEM JBUTATEIbHBIX (DYHKIUH.

[IpenycmoTpeHa BO3MOXKHOCTh QJIBTEPHATHBHBIX YCTPOWCTB BBOJA HWH(POPMALUU:
creluanbHas onepanuonHas cuctema Windows, Takas Kak SKpaHHasl KJIaBHATypa, C MOMOIIBIO
KOTOPOH MOXHO BBOJIUTH TEKCT, HAacTpauBaTh neiictBus Windows mpu BBOJE C TOMOUIBIO
KJaBUATyphl WM MbIIK. Jasg  crnabociplamux —CTYAGHTOB HMEETCSs B HAJIWYUHU
3BYKOYCHJIMBAIONIAs anmapaTypa, MyJIbTHMEUIHbBIE CPEJCTBA U BUICOMATEPHUAIIbI.

OOyuaromuecs MHBAJIUIBl, KaK U BCE OCTaIbHBIE CTYAEHTHI, MOTYT 00ydaTbcs IO
UHIMBUIYAIbHOMY Y4€OHOMY IUIaHY B YCTAHOBJIGHHBIE CPOKH C YY€TOM OCOOEHHOCTEH u
00pa3oBaTeNnbHbBIX TOTPEOHOCTEN 00YyJarOIIerocs.

Bcesi  oOpaszoBatenbHas wuHpOpManus, TPEACTAaBICHHAs Ha O(HUIIMAIBHOM —caiTe
YHHUBEPCHUTETa, COOTBETCTBYET CTaHAApPTy OOecledyeHus JIOCTYIHOCTH  Wweb-KOHTeHTa
(WebContentAccessibility). BeG-KOHTEHT HOCTymHeH UIsi MIMPOKOTO Kpyra MOJIb30BaTEeIeH C
OTPaHUYEHHBIMU BO3MOXHOCTSIMM 3/10pOBbsl. B yHHBepcuTeTe ycTaHOBIEHA JUIIEH3MOHHAS
nporpamma Website x5 free 10 (mporpamma 1t 6€CIUIaTHOTO CO3/1aHUs CATOB).

IIpy HEOOXOOMMOCTH sl MPOXOXKICHHUS Y4eOHOW NpPaKTHKH HMEETCS BO3MOKHOCTh
co3nanus paboyero Mecra B yueOHOM KOpITyce.

Jis Jun, MMEIOMIMX OrpaHMYEeHHbIE BO3MOKHOCTH 3J0POBbS M HHBAJIWIOB, MO MX
JKEIaHUIo, pa3palaThIBAETCs WHAMBUIAYaJbHBIN y4eOHBIN IJIaH C y4e€TOM OCOOEHHOCTEH HX
NCUXO(HU3UUECKOTO Pa3BUTHSL M COCTOSHUS 370pOBbs. MHBamuabl M JMLA C OrpaHUYEHHBIMHU
BO3MOXKHOCTSIMH 37I0POBBSI  OO€CIeUeHbl MEYaTHBIMH W DIIEKTPOHHBIMH 00pa30BaTebHBIMU
pecypcamu B hopMax, alanTHPOBAHHBIX K OTPAHHUYCHHUSIM UX 3/I0POBbSL.

JIssi OCYIIECTBIICHUS MPOLEAYP TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH M TPOMEKYTOUHOMH
aTTecTallud O0OY4YaIOUIMXCs, MPEAYCMOTPEHO CO3[aHHME aJalTHPOBAHHBIX (POHIOB OIEHOYHBIX
CPeACTB, VIS JIUI] C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU 3[IOPOBBSI M MHBAJIHMJIOB, TIO3BOJISTFOIIINX
OLIEHUTh JOCTM)KEHHE HMH 3aIUIAHUPOBAHHBIX  pPE3YJIbTaTOB OOYy4YeHHS U  YpPOBEHb
c(OPMHPOBAHHOCTH KOMIETeHIINI. DOpMa MPOBEICHHS TEKYIIETO0 KOHTPOJS yCIEBAEMOCTH U
IPOMEXYTOUHOW aTTEeCTAllMM [0 JUCHMIUIMHE IS JIMI C OIPAaHUYEHHBIMH BO3MOXHOCTSIMH
3JIOPOBBS 1 NHBAJINIOB MOYKET YCTAHABIMBATHCS C YIETOM HHIUBUAYATBHBIX TICUXO()U3NIECKIX
ocobeHHOCcTel (YCTHO, NMHUCBMEHHO Ha Oymare, NMUCBMEHHO Ha KOMIIbIOTEpe, B (opme
TeCTUpoBaHus U T.1.) IIpu HEOOXOAUMOCTH UM MOXET OBITh MPEIOCTABICHO JOMOJIHUTEIBHOE
BpeMs JJIsl IOATOTOBKU OTBETA HA 3a4eTe.


https://www.consultant.ru/

4. KOHTPO.JIb U OLIEHKA PE3YJIbTATOB OCBOEHMSI
YYEBHOM JUCLUAILIUHBI

KOHTpOHB M OILICHKA PE3YJbTAaTOB OCYIICCTBIIACTCA IPCIOJABATCIEM B IIPOLECCE IMPOBCACHUA

TEOPETUYECKUX U NPAKTUUECKUX 3aHATHUH, a TAKXKe 3aHATHI B (opMe IPAKTHYECKON MTOATOTOBKH,

HaNpaBJICHHBIX Ha (POPMHUPOBAHKE OOIIMX U MPAKTHUYECKUX KOMIIETEHIIHIA:

MH(POPMALIMOHHBIX U
KOMMYHUKAIIHOHHBIX TEXHOJIOTHI

Oo6wmas/ npodeccnoHaabHas Pa3zgen/Tema THI OLIeHOYHBIX
KOMIIeTEeHI U MepOonpUsTHI
OK 01 Beibupats criocoosl Pazpen 1 - YCTHBIH OIpOC;
pelnieHus 3aaa4 npodeccuoHaIbHON Paznen 2 - OIICHKA TECTOBBIX 3aJIaHUM;
NEeSITeIbHOCTH IPUMEHUTEIBHO K Paznen 3 - MOATrOTOBKA
pa3IMYHbIM KOHTEKCTaM npe3eHTanuii/pedeparos;
OK 02 Hcnosb30BaTh COBPEMEHHbBIE Pasnen 1 - DK3aMeH
CpEeICTBa IOMCKa, aHaJIu3a U Paznen 2
UHTEepIpeTanuu napopmanuu, u Paznen 3
MH()OPMAIIMOHHBIC TEXHOJIOTHH IS
BBITIOJTHEHUS 3a/1a4
pohecCHOHABHOM IeATEIIBHOCTH
OK 03ILnanupoBath u Pazgen 1
pealn30BBIBATH COOCTBEHHOE Paznen 2
npodeccnoHanbHOE U TMYHOCTHOE Paznen 3
pa3BUTHE, NPEINPUHUMATEITHCKYIO
JEeSTeNbHOCTh B MPOQECCUOHAIBHON
cdepe, UCTIOIb30BaTh 3HAHUS TI0
(buHAaHCOBOW TPAaMOTHOCTH B
Pa3IMYHBIX KU3HEHHBIX CUTYaIIUsIX
OK 04 DddexTuBHO Pazpen 1
B3alMO/ICIICTBOBATH U pabOTaTh B Paznen 2
KOJUJIEKTUBE M KOMaH/Ie Pazpnen 3
OK 05 Ocy1ecTBasiTh YCTHYIO U Paznen 1
MHCbMEHHYIO KOMMYHHUKAIIMIO Ha Paznen 2
TOCYJapCTBEHHOM SI3BIKE Paznen 3
Poccutickoii denepanuu ¢ y4eTom
0COOEHHOCTEHN COIMAIBHOTO U
KYJIbTYPHOT'O KOHTEKCTA
OK 06ITposBisiTh TpaxaaHCKO- Paznen 1
MaTPUOTHYECKYIO MO3ULHIO, Paznen 2
JEMOHCTPHUPOBATh OCO3HAHHOE Paznen 3
MOBEJIEHUE HA OCHOBE
TPAIUITMOHHBIX O0IIEYEITOBEUSCKIX
LIEHHOCTEM, B TOM YHUCJIE C YUYETOM
TapMOHU3AIUN MEKHAITMOHATBHBIX
Y MEXPEJIUTUO3HBIX OTHOIICHHH,
MIPUMEHSATh CTaHIAPTHI
QHTUKOPPYIMIHUOHHOTO MOBEACHUS
OK 09 TToms30Barscs Paznen 1
npodeccnoHaNTbHOM TOKyMEHTaIuel Paznen 2
Ha roCyJapCTBEHHOM 1 Paznen 3
WHOCTPAHHOM SI3bIKax
[IK 1.1 OcyiiecTBasiTh NpUEM- Paznen 1
repeavy yrnpaBiIeHYECKON Paznen 2
“H(pOpMaIUU ¢ TTOMOIIBIO CPEICTB Pasnen 3




I1K 1.2 KoopaunupoBaTh paboTy Paznen 1
IIPUEMHON PYKOBOJUTEIS, 30H Paznen 2
NpremMa pa3InyHbIX KaTeropuit Paznen 3
IIOCETUTENIEN OPraHu3alun

IIK 1.3 Bnagets HaBRIKaMU Pazgen 1
IUTAHUPOBAHUs pabouero BpeMeH! Pa3znen 2
PYKOBOJIUTEJISI M CEKPETAPSI Paznien 3
IIK 1.4 OcyuiecTBisITh IOATOTOBKY Paznen 1
JICJIOBBIX TIO€3/10K PYKOBOAUTENS U Paznen 2
JPYTUX COTPYTHUKOB OPraHU3aluU Pasnen 3
IIK 1.6 OcymecTBiaaTh padoTy 1o Paznen 1
MOATOTOBKE U MPOBEACHUIO Paznen 2
KOH(EPEHTHBIX MEPOIPHUATHH, Paznen 3

obecrieunBaTh HHPOPMALIMOHHOE
B3aHMO/ICHCTBUE PYKOBOIUTEIIS C
MOJIpa3ACICHUSIMU 1
JOJDKHOCTHBIMH JIUI[AMH
OpraHu3anuu




