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IHosicuuTenLHAA 3aNIUCKA

Meromuueckne peKOMEHIAMKN pa3paboTaHbl B COOTBETCTBUM ¢ DenepanibHbIM
rOCy/IapCTBEHHBIM 00pa30BaTEIbHBIM CTaHAAPTOM CPEIHEro MpodeCCHOHATIBHOTO
obpazoBanns mo crnempansHocTH 46.02.01  «/lokymeHTanmonHoe obecrnieueHue
yIpaBICHUS U aPXUBOBEIACHUEY.

Meroauueckue pEeKOMEHAIMM OTPaKaroT oO0IIMe TpeOoBaHUS K KypCOBOM
paboTe cTyAeHTa OTAENEHHS CPETHEro MpOoQecCHOHAILHOrO o0pa3oBaHus (K ee
COZIEpPKaHMI0, 00BEMY, CTPYKTYpE, HAYyYHOMY PYKOBOJICTBY, KPUTEPHSIM OLICHUBAHMS ).

B pexkomenpaimsax chopMyIMpoBaHbl TakkKe: MPUHLIUIIBI TOCTPOESHHS KYPCOBOM
paboThl, U3TI0KEHBI OCHOBHBIE 3TAllbl €€ BBHIIOJIHEHUS - OT BHIOOPA TEMBI JIO 3alllUTHI,
MPUBEICHBI MpaBuiia ohOpMIICHUS TEKCTa, rpaduieckoro Marepuaa, popMyii, TaduIl,
CCBUIOK HA UCTOYHUKH | JIUTEPATypy; JaHbl TPUMEPHI 0OPMIICHHS MIPHIIOKECHUN.

[lenb MeToAMYECKUX PEKOMEHAAIM - O0ECleYnuTh EIUHCTBO TPEeOOBaHMIA,
NPEIBSBISIEMBIX K COJEPKAHUIO, O(DOPMIICHUIO U KQUECTBY pabOT B IIEJIOM.

Metoauueckre  peKOMEHJAIMM  NpeJHa3HadeHbl ISl CTYJCHTOB,
oOyyarolux MO CHEHHATBHOCTAM CPEAHEr0 MPOQPECCHOHANIBHOIO 00pa3oBaHUS,
PYKOBOJUTEINEH, KOHCYJIBTAHTOB KypCOBBIX padoT.



1. e 1 3a1a4u KypcoBoii padoThI

KypcoBasi pabota sIBIsieTCsl OJHUM W3 BUJIOB aTTECTALIMOHHBIX UCIIBITaHWH, B
nporecce 00y4eHus! 0 MPOrpamMme MOArOTOBKH CIIELMAIMCTOB CPEIHETO 3BEHA.

KypcoBas pabota ciocoOCTBYEeT CHUCTEMATH3AIMKM M 3aKPETUICHUIO 3HAHHMA
CTYIACHTY MO CHEIHAJIbHOCTH TMPH PEIICHUH KOHKPETHBIX 3a]ad, a TaKxke
BBISICHEHHIO YPOBHSI MOATOTOBKH CTY/I€HTA K CAMOCTOSITENIbHOM padoTe.

Llenpto HamucaHusi KypcoBOW paOOThI SBISIETCSI TBOPYECKOE H3YYEHUE U
CaMOCTOSITEJIbHOE pELICHUE MpoOJieM M0 JUCHMIUIMHE Ha OCHOBE OOOOLIEHUS
CIIELIMAIIbHON JIUTEPATypbl U (PAKTUUECKUX TAHHBIX COTJIACHO TEME KYpCOBOW paOOTHI.

3ammmTa KypcoBOM pabOThI IMPOBOIUTCS C LIENBI BBISIBJICHHS COOTBETCTBHS
YPOBHS W Ka4yecTBa TOATOTOBKM CTYAEGHTOB MO TpeOoBaHusiM DenepaibHOro
TOCYIapCTBEHHOTO  00pa30BaTENbHOTO CTaHAapTa CpemHero mNpodecCHOHATEHOTO
00pa30BaHMs 1 TIPOrPaMMBbI TIOATOTOBKY CIIEHIUATINCTOB CPETHETO 3BCHA.

3aga4un KypcoBOi pabOThI:

- CUCTEMAaTHU3allMs, 3aKpEIUICHUE U PACIIMPEHHUE IIOJIYYEHHBIX CTYIEHTOM
TEOPETUUYECKHX U MPAKTUYECKUX 3HAHUI U YMEHUH 110 N30paHHOM CIIEIMATbHOCTH;

- Pa3BUTHE HABBIKOB CAMOCTOSITEIEHON Pa0OThI, OBJIAJCHUE METOJUKON HAYYHOTO
UCCIIEA0BAHUS TIPU PEILIEHUH MPOOJIEM M BOIPOCOB, PACCMAaTPUBAEMBIX B KypCOBOU
pabore;

- BBISICHEHUE CTEIIEHU IIOJrOTOBICHHOCTM CTYIACHTOB K CaMOCTOSATEIIHOU
NPaKTUUECKOM paboTe WM K HAydyHbIM HCCIEIOBAaHUSIM 1O  W30paHHOU
CIIEHHAIBHOCTH.

JIns DOCTWOKEHMSI YKa3aHHBIX LENEed M PEIICHHS IOCTABICHHBIX 3a1ad JUis
CTYJICHTOB 3aKPEIUIICTCS PYKOBOAUTEITD.

2. TpeOoBanus, npexbsBJIsieMble K KypcoBoil padore

B coomBerctBum ¢ DPI'OC CIIO 1no cmemmansHoctn  46.02.01
«/loxymeHTanmmoHHOEe OOCCIeUCHUE YIIPABICHUS W apXWBOBEICHHUE», TEMaTHKa
KypPCOBOI PabOThI JOJDKHA COOTBETCTBOBATH COACPYKAHUIO UCIUITIAHBL.

K xypcoBoii paGore Kak 3aBepIIaloleMy OJTalmy OOy4YeHHs CTYyJIEHTOB
MIPEBSIBIISIIOTCS CIISTYIOIINE TPEOOBAHUS:

- HAJIMYME HOBBIX TEOPETHUECKUX W TMPAKTUYECKUX PE3YJIbTATOB, MOTYyYE€HHBIX
JUYHO CTYICHTOM;

— aKTyaJbHOCTh, HOBH3HA W MPAKTUYECKast 3HAYUMOCTB;

— UCIIOJIL30BaHUE B KypCOBOM pab0Te COBPEMCHHBIX METO/OB PEIICHHUS
YIIPaBJICHYECKUX, SKOHOMHUYECKHX, TIPABOBBIX, TICUXOJOTMYECKUX 3a7ad U 0OpadOTKH
uHpopmaImy;



— NPUMEHEHUE  KOMITBIOTEPHBIX  TEXHOJIOTH,  MPEAyCMATPUBAIOLIEE  HC-
TNOJIb30BAHUE U OIMMCAHKE MAKeTa MPUKIIAIHBIX IPOrPaMM, CTAHAAPTHBIX TPOTPamM;

— KOMILIEKCHOCTh PEIICHHs 33/1a4d, O3HAYarollasi pacCMOTPEHHUE, MOCTaHOBKY
33714 U pa3pabOTKy BCEX BHUJOB OOECHEUEHUs: METOIMYECKOro, MH(POPMAIMOHHOTO,
MaTEMATUYECKOT 0, POrPaMMHOTO U OPTaHU3aIMOHHOTO;

— 000cHOBaHME APPEKTUBHOCTH TMPE/JIaraeMbIX PEILICHUN;

— U3JIOKEHWE MaTepuaia JIOJDKHO ObITh  MPO(ECCHOHATIBHO TPAMOTHBIM,
JIOTUYHBIM, C ITMPOKUM UCTIONIL30BaHUEM OJIOK-CXEM, TpaHKOB, AITOPUTMOB.

B 1menom kypcoBas paGota JODKHA ~OTpaXaTh YMEHHUE CTY/ICHTOB
CaMOCTOSITENILHO ~ pa3paboTaTth WU30paHHYI0 TEeMy M COJCpKaTh YOEIUTEIHHYIO
apryMEHTAINIO BBIIBUTAEMBIX TEOPETUUECKUX M MPAKTUUECKUX MTOJIOKEHUH.

OpUrnHaTLHOCTh TIOCTAHOBKM U PEIICHHsS BOIMPOCOB, PACCMAaTPUBAEMBIX B
KypCOBOI paboTe, B COOTBETCTBUM C OCOOEHHOCTSIMH HUCCIIEAOBAHUS SBJISAETCS OJHUM M3
KPUTEPUEB OLICHKH KaueCcTBa KypCOBOM paOOTHI.

3. JTanbl HAMCAHUSA KYPCOBOil padoThI

Paspabotka w 3ammuTa KypcoBOM pabOTBI COCTOSIT U3 CIEAYIOIIMX
MOCJIEIOBATENbHBIX ITAMOB:

- BBIOOp TeMBI KypcoBoii paboTs! (IIpunokenue 6);
- NOJTy4eHHe MHIUBUTYTLHOTO 3a/IaHusl Ha KypcoByto paboty (IIpunoxxenue 1);
— noAOOp U MepBOHAYATIFHOE 03HAKOMIICHHUE C JIMTEPATYPOid 0 N30paHHOM TeMe;

- COCTAaBJICHUE MIEPBOHAYATIEHOTO BApHAHTA KypCOBOM PadOTHI M COTTIACOBAHUE €TI0
C PYKOBOJUTENIEM;

— M3y4yeHHe OTOOPaHHOM PEKOMEHJOBAaHHOM HAyYHbIM PYKOBOAMTENIEM JIU-
TepaTypbl W JEUCTBYIOLIEH MpPaKTHUKU pELIeHUs Mpo0JieM B paMKax TEeMbI
UCCIICZIOBaHMS],

— aHaJMTUYECKasi 00pabdoOTKa (PaKTUUECKOro Marepuajia B COYCTAaHHMU C Ma-
TEpUAJIOM JINTEPATYPHBIX HCTOYHUKOB,

- COCTAaBJICHHNEC OKOHYATCIBbHOI'O IINIaHa KprOBOfI pa6OTBI K COorjlacOBaHHE €TI0 C
PYKOBOJUTCIICM;

— HAMMCaHWe TEeKCTa KypcoBOM paboThl (MEpBOHAYAILHOTO BapHaHTA) W
NPEACTABIICHUE €T0 PYKOBOIAUTEIIO;

— nopabOTKa TEKCTa KypCOBOM pabOTHI MO 3aMEYaHUsIM PYKOBOUTEIIS;

— NPE/ICTaBICHUE 3aBEpIICHHOW M O(QOpPMIEHHOM paboThl HAYYHOMY PpPYKO-
BOJIUTEJIO U MOJTyYEHHUE €ro 3aKII0UeHHS (OT3bIBA);

— nepeiadya KypcoBoi paboThl Ha pelIeH3UPOBAHUE;



— TIOJITOTOBKA JIOKJIa[a M TPE3CHTAIMOHHOTO MaTepuaia Ul 3allliThl KypCOBOM
paboTHI;

— 3ammTa KypcoBOi paOoThI.

4, CTpyKTypa U IepBOHAYAJIbHBIN IJIAH KYPCOBOH PadoThI

CtpykTypy U coliepaHuWE€ KypCOBOM pabOThl, COOTHOIIEHHWE OOBEMOB
OT/AEbHBIX PA3/ICIOB OINpPEIEISIOT BbIOpaHHAs TeM M TOTPeOHOCTh MpPOpabOTKU
KOHKPETHBIX BOIPOCOB C METOAUKOHM.

HammenoBanue paznena KommuecTBo crpanm
TUTYJIbHBIN JTUCT 1

Coneprxanue 1-2

Brenenue 1-2

OcHoBHas 4acThb 15-18

3aKIroucHUe 1-2

Cnucok HCHOJIb30BAHHBIX HCTOYHHUKOB U | HE MEHee 15 MCTOYHHUKOB
JIUTEPATYPhI

[punoskeHust (py HATUYKH) 00bEM HE OTpaHUYEH

4.1 TUTYJIbHBIH JIUCT

TUTYJBHBIA JIMCT SIBISETCS MEPBOM CTpaHUIEW KypcOBOM pabOThl M CIIY»KUT
WCTOYHUKOM HH(pOpPMAIUK, HEOOXOIUMOM i 0OpaOOTKM U TIoMCKa padoThl B
undopmarmonHou cpeze ([Ipunoxenue 3).

Ha TuTynbsHOM ucTe NpUBOIATCS CIIETYIOIINE CBECHUSL:

— HaMEHOBaHKE (TIOJTHOE U COKPAIICHHOE) OpraHu3aliy

- JTAHHBIE UCTIOJTHUTEIISE paOOTHI;

— BUJI IOKyMeHTa (KypcoBasi padoTa);

- TeMa KypcoBOi paboThI;

- KOJI 1 HAUMEHOBAHHUE CIICIIMATLHOCTH;

- JOJDKHOCTD, YUEHYIO CTEMEHb, YU€HOE 3BaHWE, MOJINUCh, MHULUAIBI U (haMUITIs
HAy4YHOTO PYKOBOJIUTEJIS;

- MECTO Y TOJI COCTaBJICHHsI KYPCOBOM PaOOTHI.

4.2 Conep:xanue




B 3aBucumoctH OT THma pabOThl YHOTPEOJSIIOT TEPMHUHBI OIJIaBICHUE WU
COJZIEpKaHue.

OrnapieHne UCHONB3YIOT Uil paboT, KaKAbId pa3aeNl KOTOPhIX CBSA3aH 10
CMBICITy C OCTAJIbHBIMU YacTsIMH, COZIEpKaHHe - IS paboT, pa3aesbl KOTOPBIX MEXITY
coOo¥i He CBsI3aHbI, HAPUMED, TIPU OITUCAHUU HECKOJIBKUX 3a/1a4.

ConeprkaHue/OrNIaBIeHHE B KypCOBOM PabOTe TPENCTABISICT COOOH IepedeHb
pazienoB paboThI C YKa3aHUEM CTPAHMII, HA KOTOPBIX OHU PACHIOI0KEHBI.

[To mpaBuiiam oopmiIeHus! coJiep KaHNe/OrTIaBICHUE PacIoiaraloT Ha BTOPOM
CTpaHuile padoThl, OCIIE TUTYIILHOTO JIUCTA.

Ornapienne OOBIMHO BKIIIOYAET B c€0S HECKOJIBKO IJIaB, Kak[ash U3 KOTOPBIX
nermutcs Ha naparpadsl. Kaxnas riaBa u maparpad J0KHBI ObITh JIOTUYECKU CBSI3aHBI C
OCTaJIbHBIMU YacTsIMH padoThl. Ha3Banus maB (maparpadoB) AOJDKHBI MPEACTABIISTH
COOOM 3aKOHUEHHYIO MBICIIb, OTPAYKAIOIIYI0 PACCMOTPEHHBIC B JJAHHOW YacTy PabOThI
aCIEKThI.

He >xenarensHO, 4yT0OBl Ha3BaHME KaKOW-TMOO IJaBbl (Maparpada) orjiaBieHus!
1o cBoed (OpPMYJIMPOBKE MOJTHOCTBIO COBHAAAIO C TeMOW paboThl, TaK Kak B 3TOM
CIydae OCTalbHbIE pa3/elibl CTAHOBATCS W3JMIIHUMHU (T€Ma pacKpbiTa B OJHOM
paznene). PaBHO Kak W HauMMEHOBaHWS MaparpadoB HE JODKHBI JTyOJIMpPOBATH
HAMMEHOBAHUS TJIaB.

®opMyMpoBKa HAMMEHOBAaHUN PA3/EJIoB, MPUBOMMAS B OTJIABJICHUH JIOJDKHA
TMIOJTHOCTBIO COBIA/IATh C 3ar0JIOBKAMU COOTBETCTBYIOIIMX PA3/ICNIOB B TEKCTE PAOOTHI.

ConeprkaHue/oryiaBjeHIe BKIIIOYAeT BBEACHHE, HAUMEHOBAHHE CTPYKTYpPHBIX
IYHKTOB/Pa3eNoB M TMOJPA3/IEioB (€CIM OHM HMMEIOT HaUMEHOBAaHME), 3aKIIIOUYEHHE,
CIIMCOK HCTIONIb30BAHHBIX HWCTOYHWKOB M HAMMEHOBAHUS MPWIOKEHUH C YKa3aHUEM
HOMEPOB CTPaHMII, C KOTOPHIX HAYMHAIOTCS 3TU 3JIEMEHTHI KypcoBoil pabotsl. [locie
3aroJIOBKa KaXKJIOTO 3JIEMEHTA MPUBOAAT CTaBSIT OTTOUNE U MIPUBOASAT HOMEP CTPAHUIIBI
paboThl, HA KOTOPOM HAYMHAETCA JaHHBIA AyieMeHT. OO003HauUeHHUE MOMPA3ICIIOB U
MYHKTOB MPHUBOJAT Mocie ad3aiHoro orcrymna. [Ipu HeoOXOOMMOCTH MPOAOSLKEHUS
3allCH 3arojioBKa paszziena, Iojpasfiefia WM IMyHKTa Ha BTOPOM (HOCHeTyroleit
CTPOUKE) BBIMOJIHSIOT, HAUMHAS OT YPOBHSI Havasia 3TOro 3aroJioBKa Ha EPBOM CTPOKe.

4.3 BBenenue

BBenaeHne 0DKHO — coaepKaTh  OIEHKY COBPEMEHHOTO  COCTOSHHUS
OIMMCHIBAEMOM MPOOJIEMBI, OCHOBAaHHME ¥ MCXOJIHBIC JaHHBIC JJIs1 pa3pabOTKH TEMBI,
000CHOBaHNE HEOOXOAMMOCTH MPOBEICHUS UCCleA0BaHus. BO BBeICHUU TOTKHBI
OBITH OTPAYKEHBI:

- 000CHOBaHUE BbIOOPA TEMBI U €€ aKTyaJIbHOCTD;



- L€JIb UCCIICIOBAHUS;

- 3ala4l UCCIIEIOBaHMs, KOTOpPhIE HEOOXOJUMO DELIUTh ISl JOCTHKEHUS
LEIIN;

- OOBEKT UCCIIEOBAHNUS;

- IpeIMET UCCIEAOBaHMS;

- METOJ0JIOT Ul UCCIIEIOBAHMS;

- 0030p HCTOYHUKOB M COOTBETCTBYIOIICH OTEUECTBEHHOW M 3apyOeKHOM
JUTEpaTyphl C aHAIM30M ABTOPCKUX KOHLEMIMHI MO HcciexyemMor mpobieme. B
KypCOBOIl paboTe TEOPETUUYECKOTO XapakTepa 0030p MCTOUYHUKOB U JINTEPATYPHI
MO>KET OBITh BBIJICTICH B CIICIIUATIBHBINA pa3/ien);

- KpaTKasi XapaKTepUCTUKA CTPYKTYPbl KypCOBOM paOOTHI.

OO6ocHOBaHME AaKTyaJbHOCTH TEMbl HMCCIICIOBAHUS SIBISETCS Ba)KHBIM
AJIEMEHTOM BBEJICHMUSI.

AKTyaJIbHOCTh — 3TO BOCTpeOOBAaHHOCTh, 3HAYUMOCTh, COBPEMEHHOCTb,
BOXXHOCTh TOW WJIM UHOM MPOOJIEMBI B HACTOSIINI UCTOPUUECKU MOMEHT.

[Ipyu o0oOCHOBaHMM AaKTyaJbHOCTH TE€Mbl pPabOThl KPaTKO H3JaraeTcs
COBPEMEHHOE COCTOSIHUE pacCMaTpUBAEMON MpPOOJIEMBI, €€ pOoJib B Pa3BUTUU
HAIIMOHAJIbHOM M MHPOBOM 3KOHOMHKH KaK C TOYKH 3PEHUS 3KOHOMHYECKOU
HayKH, TaK M C TOYKH 3PEHUS COBPEMEHHOW OOIIECTBEHHO-TIOJIUTHUYCCKON U
COITMAILHO-YKOHOMHUYECKOM KU3HHU OOIECTBa, HEOOXOIUMOCTh M3YUYCHHUsS ceivac
U B Oyayiiem

JIns ycusieHHus aKTyajabHOCTH ITPOoOJeMbl HEOOXOUMO TIOKa3aTh CTEIEHb €¢
Hay4YHOHU pa3pabOTaHHOCTH HA JAHHBIK MOMEHT BPEMEHH, JaTh KpaTKui o030p ee
MCCIIEIOBAHHOCTH U MPEJICTABJICHUSI B HAYYHOU JIUTEpaType — UCTOpHorpaduro.

Ocoboe BHHMaHUE BO BBEJICHUM JOKHO OBITH YIEICHO OMPEACICHUIO
METOJI0JIOTHYECKOTO ammapara UCCIIeIOBaHUS — LU, 3a7a4, O0beKTa, MpeaMeTa U
METOJIOB UCCIICIOBAHUS.

Ilens mccnenoBaHusi — 3TO KOHEUHBIN PE3yJbTAT BHITIOJHEHHSI pabOTHI MO
BBIOpAHHOU TEME.

3agaun — 3TO MOYyTH (YTO HEOOXOAMMO UCCIEAOBaTh KOHKPETHO) st
JOCTIDKCHUS ICJIN UCCIIeIOBaHUS TI0 TaHHOM TeMe.

[Ipenmer wuccnenoBaHuss — 3TO Ta mpoOiiemMa (mpolecc), Ha KOTOPYIO
HaIpaBJICHO HcClieIoBaHue (COOCTBEHHO TeMa UCCIICIOBAHMUS ).

OOBEKT MCCIeIOBaHMS — 3TO Ta YaCTh HAYYHOTO 3HAHUSI, C KOTOPOU CBSI3aHO
uccienoBanue (MpoIecC WK SBIEHUE, MOPOXKAAIoIIee MPOOIEMHYI0 CUTYAIHIO,
COBOKYITHOCTb JKOHOMUYECKMX OTHOIICHHM, MEXaHW3MOB M HWHCTUTYTOB, B
HEKOTOPBIX CIIy4asX — 93TO MaTepHAIbHBIM OOBEKT: NpEANpUsATHE WU
OpraHu3aIys, 1eaTeIbHOCTh KOTOPHIX SBJISETCS IPEAMETOM HCCIICAOBAHUA).



MeToabl HAy4YHOTO MO3HAHUS — 3TO CHOCOOBI MOJYYEHUs 3HAHUM, KOTOpHIE
MOXHO TPUMEHHUTH K JII00OMY OOBEKTy IMO3HaHMs. Pa3nuuaior o01iye MeTombl
MO3HAHUS OKPYXAIoIero Mupa (HampuMmep, aHaldu3 M CHUHTE3), OOIICHAy4YHBIE
METO/bI (HampuMep, METO KJIaCCH(PUKAIINHA, CUCTEMHBIA MOAX0/, KOMITJICKCHBIN
MOAXO0M) W METOABl OTACIBHBIX HayK (Hampumep, Metoj auddepeHIuaIum,
(baKTOpHBIN aHATIN3, MHIECKCHBI METOJI, CTATUCTUICCKHIE METO/IbI).

4.4 OcHOBHAA YACThH

JIaHHBIA ~ DIIEMEHT KypCcOBOM pabOThl  COAEPKUT JBe (TpHU) TJaBbI
(COrJIacoOBBIBAETCS C PYKOBOJUTEIIEM).

B kaxmoil rmaBe NomKHO ObITh HE MeHee 2-3-X paszenoB. bosbloe ymciio
paznenoB He pexkoMmeHmayercs. [lpu cocraBieHMM I1aHa CIIEAYET OMNPENEIUThH
COIep)KaHWE OTMAENBHBIX TJIaB W JaTh WM COOTBETCTBYIOIIME Has3BaHus. J[lanee
HEOOXOIMMO TIPOAYyMaTh COJAEpYKAHUE KaKIOH IJIaBbl M HAMETUTh B BHUJIE Pa3JelioB
TIOCIITOBATEIFHOCTh TEX BOIPOCOB, KOTOpBIE OyayT B HHX paccMoTpenbl. lleme-
COO0pa3HO Ha 3TOM OCHOBE COCTABUTH Pa3BEPHYTHIN IIJIaH UCCIIEOBAHUS.

IlepBast rmaBa KypcoBOl pabOTbl HOCUT TEOPETHMUECKUM XapakTep, B KOTOPOM
PacKpbIBacTCsl CyThb WU MpPUpOJA TOTO SBJICHUS, W3YYEHHIO KOTOPOrO MOCBSILEHA
KypcoBasi paOoTa, MPUBOIUTCS KPaTKU 0030p JMTEparypbl MO H30paHHOU TeMme
UCCIICIOBAHMS, KPUTUIECKH PACCMATPUBAIOTCS TOUKU 3PEHHS PA3INYHBIX aBTOPOB B UX
UCTOPUYECKOM  TOCIIEIOBATENFHOCTH,  OOOCHOBBIBACTCS ~ MO3WIMS  aBTOpa IO
JIMCKYCCHOHHBIM BorpocaM TeMbl. [1o o0bemMy mepBas riiaBa HE JODKHA IMPEBBIIIATH
40% Bceit pabOTHI.

Bo Bropoii TmaBe KypcoBod pabOThl JODKHA OBITh JlaHA KpaTkas
XapakTepucTHKa (00ObEKTa UCCIIEN0BaHKs), IPOAHATN3UPOBAHbI OCHOBHBIE PE3YJIbTaThl
JEATENIbHOCT OOBEKTa HCCIIEAOBAHUSI WM MPOOJEMBI, BCKPBITHI HEIOCTATKH WU
BBISIBJICHBI MTOJIOKUTEIIbHBIE TEHACHIIMN STOM IS TeTbHOCTH.

B at0l1 e miaBe NOKHBI ObITh ONpENENIeHbl IyTW COBEPUICHCTBOBAHUS B
paccMmarpuBaeMoil  cdepe ACSTeIbHOCTH, OOIICHPUHATHIE CHOCOOBI M CPENCTBA
pelieHrs] BO3HUKAIOUHMX MPOOJIeM, BO3MOXXHOCTh UX HCIOJIB30BAaHUS B ACATEIBHOCTU
OOBEKTa HCCIEOBaHUS, OOOCHOBAaHBI BO3MOKHBIE MOIXOJAbl K YCTPaHEHHIO
BBISIBJICHHBIX HEIOCTATKOB U OMPEJIENICHbl KOHKPETHBIE MEPHI TI0 OOLIEMY HOBBIILICHUIO
3¢ PEKTUBHOCTH ACATSIIHBHOCTH 00BEKTa NCCIICIOBAHMS.

Kaxnprii pasgen (rnaBa) KypcoBOWM pabOThl JOJDKEH 3aKaHYMBATHCS
KPaTKMMH BBIBOJIAMH, B KOTOPBIX OOOOLIEHHO M3jararoTcsi HauboJiee 3HAUMMBbIE
pe3ynbTaThl ucchenoBaHus. Kak mpaBuio, BBIBOABI JTHUOO TPEIOMPEACIISIOT
HEOOXOJMMOCTh U COJIEp KaHUE J1ajiee U3JIaraéMoro Marepuana, J1ubo MOTryT ObITh
WCITOJIB30BAHBI 7151 60J1ee TITyO00KOTO ero MOHUMAaHUS.
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4.5 3akiaouyenue

3aKiIroYeHue SBIIAETCS 3aBepIIalollel 4acThio BCel KypcoBoiMl pabotTel. B
HEM TOJIBOJIUTCSL UTOT BCEW MpeabLayleil paboThl IO TeMe, OTPAkKaIOTCS KpaTKUe
BBEIBOJIBI TI0 pe3yJIbTaTaM BBITIOJHEHHON KypCOBOW paOOTBhI WM OTICIHHBIX €€
ATAfoB, OLEHKY IMOJHOTHl PENICHWM MOCTABICHHBIX 3a/1a4, MPAKTUYECKUE
MPEJIOKEHNST [0 YJIYYIICHUIO JaJbHEUIIEH JESATEIBbHOCTH HCCIECIOBAHHOTO
o0BeKTa, pemeHus npoodsemsl. X creayer mucaTh KpaTKo M KOHKPETHO. BBIBOIBI
JIOJDKHBI €CTECTBEHHO CIIEJ0BaTh M3 COOTBETCTBYIOIIMUX TJIaB KYpCOBOH palOTHI.
Wx Henb3s 000CHOBBIBATH JTAHHBIMU U (PaKTaMU, KOTOPbIE HE BKIIOYEHBI B TEKCT
KypcoBoii paboTbl. [lpemnoxkeHusi, BBIABM TraeMble aBTOPOM, JOJDKHBI JaBaTh
00OCHOBaHHBIE YKa3aHWsA MO VYIYYIIEHUIO KakKOro-To mpolecca WM 10
JUKBUJIAIIUA UMEIOINUXCS HEJIOCTATKOB B JIEATEIILHOCTH MCCIIEI0BAHHOTO OOBEKTA.

5. N3yuyenne 0TOOpaHHON PEKOMEH/I0BAHHOM JIUTEPATYPbl, COOP U
a”HaJMTH4YecKasi 00padoTKa GaKTHYECKOr0 MaTepHuaia

B nporiecce uzydeHus muTeparypbl 1 KCTOUHUKOB HEOOXOIMMO OIPEICIUTh, TIPU
HAIMCAHUM KaKoro pasfesia KypcoBOM padOThl (B COOTBETCTBUH C COCTAaBJICHHBIM
IUIAHOM) MOTYT OBITh HCHOJIb30BaHbI TOJy4YeHHbIE 3HaHMs. Takas cucreMaru3aius
MOJTYyYEHHBIX 3HAHUM Ha OCHOBE KPUTHYECKOTO aHajin3a OTOOpaHHOTo Marepualia
MO3BOJISIET Oojiee TIIYOOKO M BCECTOPOHHE OCBETUTh OCHOBHBIE BOIPOCHI TEMBbI
UCCJIEIOBAHUS.

IIpu pabGote c nuTeparypoil HEOOXOAMMO TMOAPA3JCISITh BBIMUCKU Ha
JIOCJIOBHBIE (C YKa3aHHUEM CTPaHUI] IMTUPYEMOTO JIUTEPATYpPHOTO HCTOYHHUKA) H
KOHCIICKTUBHBIE (TaKKE C YKa3aHMEM CTPaHWIl). OTO TIO3BOJMUT H30EKaTh
HEOrOBOPEHHOTO (0€3 CChUTKM Ha aBTOPA) BKIIOYEHUS B PabOTy UyKOTO TEKCTAa.

N3ydyenne mmreparypbl pPEKOMEHAYETCSl TPOU3BOIMTH B  ONPEACIICHHOU
MIOCIIEIOBATENILHOCTH. Tak, 4TOObI MOMYyYdTh OOIIee MpENCTaBIeHHEe 00 OCHOBHBIX
TEOPETHUUECKUX NpobdieMax B paMKax TEMbI HCCIIEIOBAaHMS, U3yUEHHE LIEIECO00PA3HO
HAYMHATH C JIMTEPATyphl, PACKPBIBAIOIICH CYIIHOCTh W3y4aeMbIX BompocoB. [lanee
CIIEMyeT W3YYUTh MaTepualibl yYeOHUKOB, >KyPHAJBHBIX W Ta3eTHBIX ITyOJMKAITHIA.
VYkazaHHas TMOCEIOBATEIBHOCTh TMO3BOJISICT TMOCTETICHHO HAKAIUIMBATh M YIITyOJISATH
3HAHWS, UJTH OT MPOCTOTO K CIIOKHOMY .

TarensHOe M3ydeHHe JUTEPaTypbhl W HUCTOYHHMKOB KEJIATEJIHbHO TPOBECTH [0
Hayasa coopa (pakTHYecKoro Marepuaja, Tak KaK TOJBKO TITyOOKOE M BCECTOPOHHEE
O3HAKOMJICHHE C BOMPOCAMH TEOPUH TO3BOJMT KPUTHUYECCKH TOJONTH K TOA00pY H
M3y4YeHUIO (PaKTHYECKUX JAHHBIX 10 TEME MCCIICIOBAHUS.

COop daxTrueckoro MaTepuaa siBISIETCS OTHUM U3 HauOO0JIee OTBETCTBEHHBIX U
CIIOXKHBIX 3TarmoB uccienoBanus. OT TOro, HaCKOJBKO TMPABWIJIGHO U TOJHO COOpaH
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(dakTUuecKknii MaTepra, BO MHOTOM 3aBHUCHT CBOEBPEMEHHOE BBICOKOKAYECTBEHHOE
HalmMcaHue KypcoBod paboTel. [Ipm ee HammcaHum CleayeT OpHUEHTHPOBATHCS Ha
HanbOoJee CBeXxUe (pakTHIeCKue TaHHbIC.

CO60p (pakTIeCKOrO MaTepraa CleayeT OCYIIECTBIISATh UCXO U3 KOHKPETHBIX
BOITPOCOB TEMBI KypcoBOi paboThl. Oco00e BHUMaHKUE CIIEAyeT OOPaTUTh Ha TC TaHHBIE,
KOTOpBIE MOTYT TIOATBEPIUTH MPABMIILHOCTh CACTAHHBIX B pab0Te BBIBOJIOB, a TAKKE
TIOCITYKUTh 0O0OCHOBAHHEM BBIZIBUTAEMBIX aBTOPOM IPEIIOKESHUIA 1 PEKOMEH,TAITHIA.

6. CocraBJ/ieHre OKOHYATEJIHLHOIO IJIAHA KYPCOBOM padoThI

Ilocne w3yyeHWss W cucTEeMaTU3allMy 3HAHWM W3 OTOOpPaHHOM JMTEpaTypbl U
MCTOYHUKOB, cOOpa N aHAIMTUUECKON 00pabOTKH (HPaKTHUIECKOro Marepuasia BO3MOKHbI
HEKOTOpbIE M3MEHEHHSI B MEPBOHAYAILHOM IUIaHE KypcoBOW paboThl. Bee m3meHneHus
IUIaHA KypCOBOM pabOThI IOJDKHBI OBITH COIVIACOBAHBI C PYKOBOJMTEIIEM, @ W3MEHEHHE
(OpMYJIMPOBKH TEMBI - C PyKOBOIUTENIEM U PYKOBOJCTBOM (pHIHAIIA.

7. N3n0keHne TEKCTOBOT0 MaTepuajia KypcoBoii padoTbl

[Ipu HammcaHK KypcoBOM pabOThI PEKOMEHTYETCSI COCTABIISITH TaK Ha3bIBAGMBIH
padounii TUIaH KaKAOTo pasJiefia, YTO TMO3BOJISIET CHCTEMaTH3UpOBaTh Marepuall,
oOyierdyaeT JOCTIKCHHE JIOTMYECKOW B3aMMOCBSI3M B PACKPBITUH  BOIPOCOB
KOHKpETHOTO paszena. Kpome Toro, Takoii IiaH MOMOXET HayYHOMY PYKOBOAWTEIIO
OKa3aTh CTYACHTY TOMOIIb B OMNPENCICHUH COMACP)KaHUS M TIOCIEIOBATEIHHOCTH
PacCMOTpPEHHS OTJETBHBIX BOIIPOCOB KAKAOTO pa3/iena, YTO CYIIECTBEHHO COKpAIaeT
00bEM TOCIIEAYIOIIMX T0Pa0OTOK.

Nznoxenne mMarepuasia B KypcoBoi paboTe JOKHO OBbITh TIOCIIEIOBATENBHBIM,
JIOTUYHBIM, OCHOBaHHBIM Ha (JaKTHUECKOM MaTepHasie.

Cnenyer oOpatuTh 0cO00O€ BHUMAaHHWE Ha WHCIOJB30BAaHUE HOPMATUBHBIX
JTOKyMeHTOB. HeoOX0omuMo HCIONb30BaTh  TOJNBKO — JICHCTBYIOIIME HOPMATHBHBIC
JOKyMEHTHI. HeloImyCTUMBIMU SIBJISTFOTCSI CCHUIKM Ha OTMEHCHHBIC WJIM yTPATHBIIUC
CHJTY HOPMaTHUBHBIC JIOKYMEHTEHI.

Wimroctpanyisi  OTHENBHBIX — TIOJIOKEHUH  KypcOBOM  pabOThl  U(POBBIMU
MaTepraiaMH U3 CIIPABOYHUKOB, MOHOTpA(Hii, a TAKKe IUTATHI PA3IMYHBIX aBTOPOB 1
3aFMCTBOBAaHHBIX  IPUHIMIHAAIGHBIX  TOJIOKCHHH ~ 00s3aTebHO  JIOJDKHBI
COTPOBOXKIATHCS] COOTBETCTBYFOIIIUMHM CCHUTKAMH Ha HCTOYHUKH.

8. OdopmiieHue KypcoBoii padoThl
8.1 OO01He moI0KEHUA

Wznoxenne Ttexkcta U o(OpMIIEHHE KypcOBOW paOOThl BBINOJHSIOTCS B
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cootBeTcTBUM ¢ TpeboBanusmu ['OCT 7.32-2017. MexrocynapCcTBEHHBIN CTaHIapT.
Cucrema ctanaapToB no MHGOpMAIMK, OMOIMOTEUHOMY U U3JATEIBCKOMY JEIy.
OTt4eTt 0 Hay4yHO-HUCClIe0BaTeNbCKOM padoTe. CTpyKTypa U npaBuiia 0hOpPMIICHHUS.

KypcoBasi pabora momkHa OBITh BBITOJHEHA IEYaTHBIM CIIOCOOOM Ha OJIHOM
cTopoHe JmcTa Oenoii Oymarum ¢opmata A4 depe3 MOMYTOPHBIM MEXCTPOUYHBIN
WHTEpBaJI, pasMmep Keris - 14, tum mpudTa a7 OCHOBHOTO TEKCTa KypCOBOM
padoter - Times New Roman; uaTepBad MeXAy 3HaAKaMHd - OOBIUHBIA (HE
pa3peXeHHbI, HE YIUIOTHEHHBIN); BBIPABHUBAHME TEKCTAa — MO IIUPUHE; ILIBET
mpudTa — aBTO (YSPHBIN).

Texct KypcoBoil paboThl clenyeT TMedararb, coOJonas ClIeayolIne
pa3Mepsl moJieit: esoe - 30 MM, mpaBoe - 10 mm, HIkHEe - 20 MM 1 BepxHee - 20
MM. AOG3aIHbIN OTCTYN JIOKEH ObITh OJMHAKOBBIM IO BCEMY TEKCTY KYpPCOBOM
paboThl U paBeH 1, 25 cMm.

8.2 Hymepauus crpanun

Crpanuibl KypcoBOil paboThl cieqyeT HyMepoBaTh apaOCKUMM Luppamu,
co0JI10/1as1 CKBO3HYIO HyMEPALUIO [0 BCEMY TEKCTY.

Crpanuibl KypcoBOil paboThl cieqyeT HyMepoBaTh apaOCKUMM LH]pamu,
coOroasi CKBO3HYIO HyMEpaluio 10 BcemMy TekcTy. Homep crpaHusl
NIPOCTABIISICTCS B BEPXHEM II0JIC TIO IIEHTPY 0€3 TOUKH B KoHIE, mpudT Times New
Roman , kereas - 12.

TuTynbHBI JUCT W COJEpkKAHUE BKIIOYAIOTCS B OOIIYyI0 HyMEpaIuio
CTpPaHMIl, HO HOMEpa CTpaHULIl Ha HUX He cTaBAT. Hymepanus cTpaHHL
IPOU3BOJUTCS TOCJIE0BATENbHO, HAUMHAS C TPEThEN CTPaHUIIbI (BBECHHE).

8.3 llocTpoenne KypcoBoii padoThI

IIpu odopmiiennu KypcoBoil paboTel «BBenenue», «OCHOBHasi 4acTby,
«3akioueHne», «CHUCOK HCMOJIb30BAHHBIX HCTOYHUKOB M JIUTEPATYPhD»,
«IIpunoxkeHus» ciy>KaT 3aroJIoBKaMu CTPYKTYPHBIX 3JIEMEHTOB KypCOBOM pabOThI
Y HAYMHAIOTCS C HOBOM CTPAHUIIBI.

3arojloBKM CTPYKTYPHBIX 3JEMEHTOB pabOThl OGOPMISIOT CHUMMETPHYHO
TEKCTY, 3aroJIOBKU MOApa3/eyoB — ¢ ab3ama. PaccTosHue MexIy 3arojoBKaMu U
TEKCTOM JIOJKHO OBITh YBEJIMYEHO JJIs BBIICJICHUS 3ar0JI0BKa.

3aroyioBKM pa3fesioB Me4aTaloTCs MPOMUCHBIMM OyKBAMH, 3arojoOBKU
MOJIPA3/IeNIOB — CTPOYHBIMU OyKBaMM, 3arojOBKM HE MOAYEPKHUBAIOTCA, HE
BBIICJISIFOTCS TIOJTY>KMPHBIM UHTEPBAJIOM.

CHucok HCIOJIb30BAHHBIX HMCTOYHUKOB M JIMTEPATYphl I€YaTaercs vepes
HOJITOPA MHTEpBaJIa, KaXas MO3UIUS HAUYMHAETCs ¢ ab3ara.
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CnenyeT O6paTI/ITI> BHUMAaHHC Ha TO, YTO TOYKH IIOCJIE 3aroJIOBKOB TIJiaB,
Pa3aciIOB UK IOAPA3ACIIOB HC CTABATCA.

8.4 I'padmueckmii MmaTepuas

['padmyeckuit mMarepuan SBISETCS HEOOXOAWMBIM YCIOBHUEM COJIECpPKaHUS
KypcoBoil paboTel. OH MOXET OBITh MPEACTABICH B BUJIE PUCYHKOB, CXEM, TaOJIHII,
rpauKoB U qUarpamm, KOTOpPbIE JOJDKHBI HATJIAIHO JOTIOJIHITh U MOATBEPKAAThH
W3JI0’KCHHBIM B TEKCTE MaTepUal.

I'padmyeckuii Marepuan, pa3MELICHHBI HEMOCPEACTBEHHO B TEKCTE
(rpaduku, cxembl, AUarpamMmbl), CJIE€IYeT pacHojiaraTb HEMOCPEICTBEHHO IMOCIE
TEKCTa, B KOTOPOM OH YIIOMUHAETCs BIIEPBBIC, WK HA CIIEAYIOLIECH CTpaHuULEe, eCllu
B YKa3aHHOM MECTE OH HE MOMEIIAETCS.

Ha Bce rpadguueckue Mmatepuabl JOHKHBI ObITh IaHBI CCHIIKH B pad0Te U UX
ClIelyeT HyMepoBaTh apaOCKUMH IU(pamMu CKBO3HON HyMepalueu, Hampumep,
"Puc. 1.", "Puc. 2." u T.n. PUCYHOK OJKEH pa3MemaThbCsi cpa3y MOCIE CChUIKM Ha
HEro B TEKCTE KypcoBOW paboThl. Kaxkablii pUCYHOK IIOJIKEH COIPOBOXKIATHCS
COJZIEPKATEILHOMN ITOAINCHIO, OTPAKAIOLIEH Ha3BaHWE pUCYHKa. Ha3BaHue pucyHka
JIOJKHO pacIiosaraTbCs ocepeuHe CTpaHULIb.

8.5 lludposoii maTepua

Hudposoit MmaTepuan pekOMEHAYETCs MoMeNaTh B BUAE TaOIuII.

Tabnuiy cnemyet pacnonarate B pab0oTe HEMOCPEACTBEHHO TMOCIIE TEKCTa, B
KOTOPOM OHa YIOMHHAETCSl BIIEpBbIe, WU Ha cienyromei crpanure. Ha Bce
TAOJIUIIBI JOJDKHBI OBITh CCBIJIKU B TEKCTE.

Tabmuupr  cnemyer HyMmepoBaTh  apaOCKUMuU  IHU(PpPaMH  CKBO3HOU
Hym™mepanueil. Homep crenyer pa3Meniath B IpaBOM BEpXHEM YIUIy HaJ Ha3BaHUEM
TaOJIMIIBI TTOCIIE cIoBa «Tadmuiay.

Kaxxnas Tabmuma AomKHa MMETh COJEpKaTeIbHBINH 3aroJIOBOK, KOTOPBIM
MOMEIIAIT HaJ COOTBETCTBYIOIIEH Tabmuued mnoa HomepoMm. [loguepkuBathb
3aroJIOBOK HE CIIETyeT.

3aronoBku rpad TAOMUIBI JOJKHBI HAYMHATHCS C TMPOMHCHBIX OYKB,
MOJ[3ar0JIOBKA - CO CTPOYHBIX, €CJIU TOCIEAHHWE MOTUUHSIIOTCS 3arojoOBKY.
3aronoBkM rpad ykaszbIBalOTCA B eAMHCTBEHHOM uucie. ['pady «Ne m/m» B
TabnuIly BKIOYaTh He cieayeT. OgHako, e€ciau B TaOJMIEe HAET JAOCTAaTOYHO
OoJbp1ION NIepeueHb HauMeHoBaHui (Oosee 10), BO3MOXKHO BKIIFOUEHUE B TAOIUILY
rpadbr «Ne 11/m».
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8.6 ®opmyabl ypaBHeHHS

®opmysbl U ypaBHEHUS CIEAYET BBLACIATh U3 TEKCTA B OTJCNIBHYIO CTPOKY.
Beiie n Huke Kaxaoil GopMyibl UM YpaBHEHHS JOJKHO OBITh OCTaBJIEHO HE
MEHEE OJHOL| CBOOOAHO CTpOKHU. Eciii ypaBHEHHE HE yMEIIAeTs B OAHY CTPOKY,
OHO JOJDKHO OBITh MEPEHECEHO IIOCIIe MaTeMaTHYecKuX 3HakoB. Ha HoBo#
CTPAHHMIIE 3HAK TOBTOPSIETCS.

@opMyIibl M yYpaBHEHHsS B TEKCTE HAJO BBIIENATH, 3alUChIBasg HUX Oojee
KPYIIHBIM IIPUPTOM U OTAEIBHOW CTPOKOHM, JaBas MOAPOOHOE TOSCHEHUE
Ka)XZIOMy CHMBOJY, KOTJ]a OH BCTpeYaeTcs BliepBble. PekoMeHayeTcs: HyMepoBaTh
(GopMyJibl B IIpesienax KaxJI0ro paszena, 0COOEHHO, €CIIM B TEKCTE IMPUXOJUTCS Ha
HUX ccblUiaTbes. JlomyckaeTcsi Takke M CKBO3HAsi HyMmepauus MO TEKCTy Bcel
paboTHI.

B Tekcre paboThl HE ciaeayeT NPUBOAUTH (OPMYJIBI U ONMHMCHIBATH METOIBI,
COZIEpIKallliecs] B CIIEIUATIBHOM CTAaTHUCTHYECKOM JuTeparype. Jlydmie cocmarbes
Ha COOTBETCTBYIOILYIO JIUTEPATYPY.

Bce pacueTsl, BBINOIHEHHBIE C NPUMEHEHUEM BBIYHMCINUTEIBHON TEXHHKH,
CJIEyET BBIHECTH B IPUJIOKEHHUE.

8.7 IloacTpoyHbie CHOCKHU

[ToacTpouHble CHOCKM HCIONB3YIOTCS BO BCEX CIy4asx LMUTUPOBAHUA C
yKa3aHueM Ha HCTOYHUK. OO0sA3aTeNbHO MNOATBEPKAAIOTCS MOACTPOYHBIMU
CHOCKaMHu Bce (akThl, HUGPHl U Jpyrue KOHKPETHHIE JaHHBIC, MPUBOJUMBIC B
TEKCTE.

3HaK CHOCKM CTaBIT Oe3 mpoOena HEMOCPEJCTBEHHO IOCNe TOro CJIOBa,
YKCIIa, CUMBOJIA, NPEIUIOKEHUSA, K KOTOPOMY JAETCS IMOSICHEHUE. 3HAK CHOCKHU
yKa3bIBaeTCs B CKBO3HOM MOPSIKE HAJCTPOYHO apaOCKuMu nudpamu B mpesenax
pasnenioB paboThel. CHOCKY pacmnojiaraloT ¢ ad3aliHOro OTCTYyNa B KOHIIE CTPAHUIIBI,
Ha KOTOpPOH MNPUBENECHO MOSICHSIEMOE CJIOBO ( CJIOBOCOYETAHHE WJIM JaHHbIE).
CHOCKY OTHENSAIOT OT TEKCTa KOPOTKOM CIUIONIHOM TOHKOM TOPU30HTAIBHOU
JIMHUEH C JIEBOW CTOPOHBI CTPAHUIIBI.

B cHockax Ha nuTepaTypy yKasbIBarOTCS: (pamMmimds ¥ WHUIMAIBI aBTOPA,
Ha3BaHUE pabOThI, MECTO M3JaHUS, TO U3AaHUs, ITUTUPYyEMas CTpaHUIIA.

B cHockax Ha craThu, ONMyOJMKOBAaHHBIE B COOpPHHKAaX, YKa3bIBAIOTCS:
dbaMunuss ¥ WMHULMAIBl aBTOpa, HA3BaHHWE CTaThbU, Ha3BaHUE COOpPHMKA, MECTO
W3JIaHUs, U31aTeNbCTBO, IO U3JaHUS U CTPAHULIBI.

B cHockax Ha ra3zerbl yKkas3plBaloTCd (GaMUIUs M MHUIMAIBl aBTOPA,
Ha3BaHHWE CTaTbW, HA3BAHWE Ta3eThl, I'OJ HM3JaHUs, 4yucio U Mmecsau. CrpaHuna
YKa3bIBa€TCs, €CJIi 00bEM ra3eThl NPEBBIIAET 8 CTPAHULL.
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8.8 Cnncok uCnoib30BaAaHHBIX HMCTOYHUKOB M JINTEPATYPHI

[locne  3aknrodyeHusi, MPEACTABICHHOTO B paboTe,  MPUBOAMUTCS
oubmuorpadusi, opopmiienHas B cootBerctBuu ¢ ['OCT 7.1-2003 CHUBU/I.
bubmuorpaduueckas 3anuck. bubmuorpaduueckoe onucanue. O6mue TpeGoBaHUS
u npaBmiia coctasienus, ' OCT 7.80-2000 CUBU/I. bubmmorpadudeckas 3amucs.
3aronoBok. OOmme TpeboBanmst w mpaBwia cocrtasiaeHus, ['OCT 7.82-2001
CUBU]Jl. bubmuorpaduyeckass 3amuch. bubnmuorpaduueckoe  omnucaHue
AJIEKTPOHHBIX pecypcoB. O01Ire TpeOoBaHUs U MPAaBUIa COCTABICHUS.

Cnucok UCIIOJIb30BaHHBIX HUCTOYHHUKOB JOJKEH BKJIIOYATH
oubnuorpaduyeckue 3amucu Ha JOKYMEHTHI, MCIOJIb30BaHHbIC MPHU HANMHCAHUU
KypcoBoil paOoThl. bubnuorpadgus rpynnupyercs B andaBUTHOM TNOPSAIKE U
JOJDKHA COJIEpkKaTh HE MEHEe 5 HAaMMEHOBAHWM JMTeparyphl. 1Ipu cocraBineHnn
oubmorpadun UCIOJB3YETCs CILIONIHAS HyMepalls.

CHnHcoK MMEeT CIEAYIOUIYI0 CTPYKTYpPY € OOs3aTEeNbHBIM 3aroJ0BKOM IS
kaxnaoro pazzaena (Ilpunoxenue 5).

WUcrounnkn  nmenmsaTcs  HA  JBa  paszjfena:  ONMyOJMKOBAaHHbIE U

HEOIyOJMKOBaHHBIE.

B coctaB omy0IMKOBaHHBIX HMCTOYHMKOB MOTYT OBITh  BKJIIOUEHBI
3aKOHO/AaTEJIbHBIE U HOPMATHBHBIE JOKYMEHTHI POCCHIICKOTO TOCyHapcTBa. JTH
JIOKYMEHTHI JOJDKHBI CHCTEMATHU3WPOBATHCA MO 3HAYMMOCTH, & BHYTPH KaXKIOU
BBIJICTICHHON TPYMITBI JOKYMEHTOB — 0 XPOHOJIOTHH.

HopmatuBHBIE 1 3aKOHOAATENbHBIC JOKYMEHTHI, CTAaHAPThI, METOIMYECKHE
pEKOMEHJAIMKY, YKa3aHWs, TMpaBWia, WHCTPYKIMU U T.J. pacIojararoTcs B
npeaenax Kaxaou rpynibl TOKYMEHTOB — MO XPOHOJIOTHH.

[Tybnukamum IOKYMEHTOB pacrojararorcss mo angaBuUTy HUX Ha3BaHHI.
HcTouyHukrM W JMTeparypa Ha WHOCTPAHHBIX S3BIKAX YKa3bIBAIOTCS Ha S3bIKE
OpUTMHaNa M TPUBOAATCS B KaXAOM paszfene (MmoApas3ziene) CIHCKa IOcie
KUPULTUIECKOTO ajiaBUTHOTO psija.

Jns  @enepanbHbIX 3aKOHOB, NOCTaHOBIeHUWM [IpaBurtenscTBa, YKas3oB
[Ipe3unenTa W perHOHATBHBIX 3aKOHOJATEIBHBIX AKTOB YKAa3bIBACTCS HA3BaHUE
3aKoHa (TIOCTaHOBJIEHUS, YKa3a, akTa), €ro CTaTyc, AaTa MOAMUCAHMS, HOMEp, /1aTa
MPUHATHUS U HAUMEHOBAHUE YUPEKICHHUS, PUHSABIIETO TaHHBIN 3aKOH.

B cocraB HeomyOMMKOBAaHHBIX HMCTOYHHMKOB  BKIIOYAIOTCS:  YCTaB
NPEINPUITHS, YUpPEAUTEIbHBIE TOKYMEHTHI, OyXranrepckas OTYETHOCTh M Mpouee
(o andasuty Ha3BaHuii). B moapaszaen MmoryT ObITh BKIIIOUEHBI 0T4eThl 0 HUP (110
rojilaM M3JlaHusl), HeOMmyOJUKOBaHHBIC TIEpeBOIbI (110 andaBUTy GaMHUIINN aBTOPOB
VIV Ha3BaHWM), a TAK)KE apXUBHBIC JOKYMEHTHI (MO andaBUTy Ha3BaHUM apXUBOB
C YKa3aHHEeM HOMEPOB M Ha3BaHUI (POHOB, HOMEPOB OMHUCEHN U JIeN).
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B paznene Jluteparypa crmucka pacnojaraiorca B andaBuUTe aBTOPOB U
3arjaBui MOHOTpaduu, CTaThbU, PELICH3UHU, aBTOpedepaThl, JNMEKTPOHHBIE PECYPCHI.
B onucanuu crareit 00s13aTeIbHO YKa3bIBAIOTCS Ha3BaHUE KypHaJa Wik COOpPHUKA,
TJIe OHU OMYOJIMKOBAHEI.

He pexomenmyercs B omHOM andaBuUTe CMENIMBATh pa3HbIC al(aBUTHI
(pycckuit, TaTUHCKUM U JIp.).

ABTOpBI C OIMHAKOBOW (hamuiivel pacrosnarairorcsi 0ObIYHO B alipaBUTHOM
MOPSIJIKE MX MHULIUATIOB. PabOTHI OJJTHOTO M TOTO K€ aBTOPA PaCIONaraloTCs U o
an@aBuTy UX Ha3BaHUH, WA B XPOHOJIOTHH UX WU3/IaHHUS.

[Ipu cocraBieHUM ONMCaHUS KHUT TOJ (QamMuianeil aBTopa cooOIIaITCs
clelyloume JaHHble: (aMUInsg U MHULUAIbl aBTOpA, 3arjaBue KHUTH, CBEIACHUS,
OTHOCAILIMECS K 3arjIaBUIO0; MECTO W3AAHMS, W3IATEIbCTBO, 0/, KOJIMYECTBEHHAs
XapaKTEPUCTHKA (YUCIIO CTPAHULL).

Jlist crareil U3 KypHAJIOB WJIM ra3eT yKa3blBaeTcsl (aMUIIUS U WHUIUAIIBI
aBTOpa, Ha3BaHUE CTAThHM, HAMMEHOBAHME KypHaja, ra3eTbl WJIM COOpHHKA, HX
HOMEp U I0J1 U3/IaHusl.

[locneguue mno3ULMKM B CIOHMCKE JIOJDKHBI 3aHUMaTh MCIOJIb3yEMble
NuTepHeT-pecypcehl.

Ha nmocnennem mucTe cnucka MCMOJIb30BAHHBIX UCTOYHUKOB U JIUTEPATYPHI
craButca noanuck cryaeHta (mo 'OCT P 7.0.97-2016), ynoctoBepsromias, 4To
TEKCT padOThl BEIBEPEH, LINTATHI IPOBEPEHBI.

8.7 Ilpunoxkenust

[locne cnucka HCTOYHMKOB M JIMTEPATYpbl MOMEIIAIOT IPWIOKEHUS B
NOpsAJKEe UX YIOMHUHAHUS B TekcTe. IIpuinoxeHuss MOryT ObITh HpPEICTaBJICHbI B
BUJIE TaOJMI, CXeM, Auarpamm, rpa¢ukoB U T.4. OHU copepkaT (paKkTUYECKUil U
CIPABOYHBIN MaTepHall U HE BXOJAAT B OOIIMI MOCTpaHUYHBIA 00BEM KYpCOBOM
paboTHI.

Bce npunoxkenus JoKHBI ObITh MpOHYMepoBaHbl. [Ipu ucnosb3oBaHUU B
TeKcTe paboThl KaKUX-TMO0 MaTepuasioB WM JAHHBIX W3 MPUIOKEHHUH clieqyer
JienaTh CChUIKM Ha HOMEP COOTBETCTBYIOLLErO IPUIIOKEHHS M YKa3bplBaTh Ha
OCHOBAHMH KaKHX MCTOYHHUKOB COCTABIIEHO MPUJIOKEHHUE.

9. ITopsiIOK 3aIIUTHI KYPCOBOM padoThI

9.1 OT3BIB PYKOBOAUTEJISI HA KYPCOBYIO padoTy

PykoBoguTenb mNpencTaBisieT MUCbMEHHBIM OT3bIB, C KOTOPHIM 3HAKOMSIT
crynenta (Ilpunoxenue 2) .
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B oT3bIBe MOMDKHO OBITH OTMEUEHO 3HAYCHHWE W30pPaHHON TEMBI, €e
aKTyaJlbHOCTb, MOJIHOTA MCIIOIh30BaHUS UCTOYHUKOB U JIMTEPATYPHI, TIyOnHA WX
aHanmm3a, J(PQPEKTUBHOCTh BBIOPAHHOW METOMWKH HCCIICIOBAHMS, CTCTICHb
CaMOCTOSATEILHOCTH HAyYHOTO TBOPUYECTBA CTYJEHTA, 0OOCHOBAHHOCTH BBIBOJIOB,
MpaKTUYECKass U TEOpEeTHUeCKasi 3HAUMMOCTh palboThl. B pereH3un Takxe maercs
pa3BepHyTasi XapaKkTEepPUCTUKA KaXKAOr0 pa3jiesa KypcoBOi pabOThI ¢ BbIICICHHEM
MIOJIOKUTEIBHBIX CTOPOH M HEAOCTAaTKOB. B 3aKitOueHWM pPEIEeH3EHT Hu3Jaraer
CBOIO TOYKY 3peHHUs 00 00IIeM ypoBHE KypCOBOW pabOTHI M AaeT ei OajuIbHYyIO
OLICHKY.

Eciu pykoBogutens otnenenusi CIIO, ucxonst u3 cojiepskaHusi OT3bIBOB
PYKOBOJUTEIS, HE CYMTACT BO3MOKHBIM JIOMYCTHTh CTYACHTA K 3aIIUTE KYPCOBOM
paboThl, ATOT BONPOC pacCMaTpPUBACTCS HA 3aCElIaHWU COOTBETCTBYIOIICH
MPEAMETHO-ITUKIIOBON KOMHUCCHH, C YJ4aCTHEM HAYYHOTO PYKOBOJUTEIS W aBTOpa
KypCOBOM pabOTHI.

9.2 IlopsiaoK 321U THI KYPCOBOH PadoThI

K 3ammre KypcoBeIX pabOT [OMYCKalOTCS CTYACHTHI, HE HMEIOIIne
aKaJeMHUYECKUX 3aJ0JDKEHHOCTEM M B HEOOXOIMMOM OOBEME BBIITOJHUBIINE
y4eOHBIM IUIaH 1O OCBaWBaeMOW O0O0pa30BaTENIbHOM MpOrpamMMe CpEeIHEro
npo¢eCCUOHAIBHOTO 00pa30BaHUsI.

KypcoBas pabota, moaroroBieHHas 0e3 cOOIIOACHUS MPaBUII, U3JI0KEHHBIX
B Meroanueckux peKOMEHJAlUsSIX K MOJATOTOBKE, O(POPMIIEHUIO M BBITOJIHEHHUIO
KypcoBoii paboThl, K 3ammre He pgomyckaercs. KypcoBoit pabora B omHOM
HK3EMIUISIPE C OT3bIBAMU HAYYHOI'O PYKOBOJIUTENS M PELEH3EHTOB JOJKHA OBITH
cnaHa B otneiieHue CIIO.

3a Tpu AHS 10 3aIIUTHI JOJKHBI OBITh IPEICTABIICHBIL:

- AK3EMIUISP padoThI;
- OT3BIBbI HAYYHOT'O PYKOBOJMTEIIS.

3amura KypcoBOW pabOThl TPOBOJUTCS BOBpEMs, OTBEJACHHOE Ha
MPaKTHYECCKUEC 3aHSATHS.
[Tpomemypa 3amyThl BKIFOYAET CIASAYIOIIHUE TaITbI:
- COOOIIIEHHE CTYJICHTa 00 OCHOBHOM COJICp>KaHUU paOOTHI;
- OTBETHI CTY/ICHTA Ha 3aMEYaHUsI PyKOBOIUTEIIS;
— OTBETHI CTY/ICHTA Ha BOIIPOCHI;

- 3aKJIIOYHUTCIIBHOC CJIOBO CTYACHTA.

CTynIeHT AOKEH TIIATeIbHO MOJATOTOBUTHCS K 3alIUTE KypcoBOM padoThl. B
noknane (Ha 5—7 MHUHYT) CleIyeT JaTh KpaTkoe 00OCHOBAaHUE TEMBbI, MOKa3aTh €
18



aKTyaJlbHOCTb;, YKa3aTh, KakOBa LeJb pabOThl, YTO SBISETCA MPEIMETOM
UCCJIEIOBAHMS, Kakhe 3a7aud pellaich B XOJE€ HCCJICI0BaHUS; CTENEHb
M3YYEHHOCTH MpOOJIeMbl U €€ HOBHM3HA; KaKU€ METOJbl ObLIM UCIOJIb30BaHbI MpPU
€€ M3YyYCHUU; KaKue HOBBIE PE3YyJbTAThl JIOCTUTHYTHI B XOJI€ UCCIEJOBAHUS; UTO
CACNIaHO JIMYHO CTYJEHTOM UM KAaKOBbl BBITEKAIOIIME U3 MPOBEICHHOTO
UCCIIEIOBAHUSI OCHOBHBIEC BBIBOJIBI.

Jloknan HEoOX0IMMO WILTIOCTPUPOBATH IpadukaMu, TabIUIIAMU, CXEMaMH,
MOJATOTOBJICHHBIMU ~ 3a0JarOBPEMEHHO M COIVIACOBAaHHBIMM C  HAyYHBIM
PYKOBOJIUTEIIEM.

JJist BBICTYIUICHUS C AOKJIAJIOM Iepej] HAyYHbIM PYKOBOAUTENIEM U YWICHAMHU
[IIIK HeoOXxoAMMO MOATOTOBUTH MPE3EHTALMI0 KypcoBOW paldoThl. YUTOOBI
MPOWJUTIOCTPUPOBATh TEKCT JOKJIaaa Ha ciaijax, roTOBATCS rpaduku, pUCYHKH,
CXEMbI, TAOJUILIBI U T.J., HE 0osee 8-12. C moMoIIpo clnaiia-npoekTopa U HOyTOyKa
T MaTepualibl MEPEHOCSATCS Ha JACMOHCTPAIMOHHBIM SKpaH B ayJAUTOPUHU, B
KOTOPOU MPOXOJUT 3alUTA.

Pacnipenenenrie uiumrocTpanuii MO0 OCHOBHBIM YacTSIM KypCOBOW pabOTHhI
MOKET OBITh CJICTYIOUTUM:

— CTPYKTYpPHO-JIOTHUECKas cxema — | WLIIoCTpanus;
- TeopeTuyeckas 4yacTh — 1-2 wuocTpanuu;
— aHaJuTH4YeCKas — 3-5 WILTFOCTpaInii;

- MpaKTHIecKast — 3-5 WILTIOCTPAITHii.

OcCHOBHBIE  PE3yJIbTaThl  KOJWYECTBEHHOTO aHalu3a ILeIeco00pa3Ho
MPEACTaBUTh B BHUJE TabnuIl, TpadUKOB U JAMATPaMM, KOTOPBIE MO3BOJIST JIyUIle
MOHSATH U3JIOKEHNE MaTepuaa JIOKJIaaa Ha 3alluTe KypcoBOM paboTHI.

[Tpu moAroToBKE NOKIIaJa K 3alIMTE KypCOBOM PabOThI CleAyeT YIUTHIBATh,
4YTO COJEpKaTelibHasg CTOPOHA JOKIJIaJa JTOJDKHA TOJATBEPKAATHCS TpapuuecKum
MaTepraioM, IPEACTABIEHHON B IPE3EHTALIUH.

WNnnmiocTpatuBHblE  MaTepuanbl  MOTYT OBITh  NPEJICTaBIEHbBI M Ha
CTaHAAapTHBIX JucTax Qopmara A-4. B 3ToM ciayyae rOTOBHUTCS pa3JaTOUYHbIN
MaTepHal U KJIaJeTCsl Ha CTOJI IEpe]l PYKOBOJIUTENIEM KypCcOBOM pabOThI.

9.3 Kpurepuu o1ieHUBaAHUS KyPCOBOM PadoThI

3amura KypcOBOM pabOThl TPOUCXOIUT HA TPAKTUYECKOM 3aHSTHH.
Bompocel 3amarorcs CTyZIEHTY MOCJIE€ OKOHYaHUs JOKJIana. Bompocsl MOryr
OTHOCUTBCA K TE€ME€ KypcOBOM paboTe, CIEeUUaTbHOMY KYpCy, TEOPETUYECKUM
acrekTaM, IIO3TOMY IMepel 3allUTOW CIEAYyeT BOCCTAHOBUTh B  IaMSTH
TEOPETUYECKHE 3HaHUSI M OCOOEHHO T€ U3 HHUX, KOTOpPbIE HMMEIOT MpPSIMOe
OTHOUIEHHUE K TeMe KypcoBoii padore. OTBEThI Ha BONPOCHI, UX MOJHOTA U TIIyOHHA
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BJIMSIIOT Ha OIEHKY KypcOBOU paboThl. OHU JOJKHBI OBITH COICPKATCIBHBIMH U
JTAaKOHWUYHBIMH.

[Io nmokmamy W OTBeTaM Ha BOMPOCHI PYKOBOAWUTEIh CYIUT O IIHPOTE
Kpyro3opa CTyACHTa, €ro OHpyAUIHH, YMEHUU MYyOJUYHO BBICTYyNAaThb U
apryMEHTHPOBAHHO OTCTaMBaTh CBOIO TOUKY 3PEHUSI.

[Tocrie OTBETOB CTYAEHTOB HAa BOMPOCHI 3aYUTHIBACTCS OT3HIB HAYYHOTO
PYKOBOAMTENSA. 3aT€M MPEJOCTABISIETCS 3aKJIIOUUTEILHOE CIIOBO CTYACHTY.

KypcoBas paboTa orieHuBaeTCs 1Mo 4-0aJiIbHON CUCTEME.

Ha «otnuuHO» oleHuBaeTcsi paboTa, B KOTOpOH TIIyOOKO H3IJI0KEHBI
TJIaBHBIE TPOOJIEMBI TIO TE€Me, JaHbl METOABl WX PEIICHUS B TECHOW CBSI3U C
NPAKTUKOM B COBPEMEHHBIX YCIOBHUSX PBHIHOYHBIX OTHOIIEHHUH, T/I€ TOKa3aHbI
YMEHHsI TPOBOJUTH HAay4YHBIE WCCIEAOBAaHUA, JeNaTh BBHIBOABI W J1aBaTh
PEKOMEH/IAIIMU TI0 TEOPHH U MPAKTUKE HUCCIEIYEMBIX BOIIPOCOB, 3aIUTa KOTOPOM
Takke ObLIa YETKOM.

OneHKy «XOpollo» TOJy4yaeT CTYIEHT, padoTa KOTOPOrO OTBEYAEeT
OCHOBHBIM TPEOOBaHUSM, NMPEIBSIBISIEMBIM K KypCOBOW paboTe, HO KOTOPBIN Ipu
3alllUTe Jajl HE Ha BCE BOIPOCHI JOCTATOYHO TITyOOKHME U apryMEHTHpPOBAaHHbBIE
OTBETHI.

CryneHrt, B paboTe KOTOPOr0 B OCHOBHOM COOJIIOJICHBI 00IIIME TPeOOBaHUS K
KypcoBOi paboTe, HO B COAECpPKAaHUM U O(POPMIEHUM HMEIOTCS CEPbE3HbBIE
HEJO0YEThl, U KOTOPBIA NpU 3allUTe Jall TOBEPXHOCTHBIE OTBETHI HAa BOMPOCHI,
OLIEHUBAETCS «YAOBJIECTBOPUTEIHHOY.

«HeynoBneTBOpUTENBbHO» MOXKET OBITh OLIEHEHA KypcoBasi paboTa CTyJIeHTa,
B KOTOPOW BBISIBUJIOCH HEMOJHOE PACKPBITHE TEMBI, U MPH 3allUTe KOTOPOH ObuIN
JIaHbI CTa0bIe OTBETHI HA BOIIPOCHI.

Pe3ynbTaThl 3aluThl KypCOBOW pabOThl OOBABISIIOTCSA CTYACHTaM B TOT K€
JIeHb Tociie 0(pOPMIIEHUS B YCTAHOBJICHHOM TMOPSIJIKE.

[Ipy HeynOBIETBOPUTEILHON OIIEHKE KYypCOBOM palOOThl CTYJIEHT HMEET
IIPaBO MOBTOPHO €€ 3allMINATh, HO HE PAHEE YEM YEpE3 JIBE HEAENH, MOCIE AT
3amuThl. [loBTOpHas 3ammTa KypcoBOW paOOThl Ha3HAdaeTcss 0Opa3oBaTEIbHOU
opraHu3zainueil He 6oJiee AByX pas.

[Ipu HeymOBIETBOPUTEIBHON OIEHKE KypCOBOW pabOThI, HE CIa4yM €€ B
YCBIHOBIIEHHBIE CPOKHU, CTYJICHT HE JIOMMyCKaeTCs K 3aueTy/auddhepeHIupoBaHHOMY
3a4eTy, SK3aME€HY MO0 JaHHOW JUCIUILIAHE.

Jlis TOBTOPHOM 3alUTBl KypCOBOW pPalOOTHI CTYACHT YTOYHSET JAary
nepecaady B OTAEICHUH CpPeIHEro NpodhecCHOHaIBLHOTO 00pa30BaHusl.
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9.4. Oco0eHHOCTH OLIeHKH KYPCOBOil padoThl, BHINOJIHEHHOH JUIIAMHU C
OrPAHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSI
[lopsimok  oleHHWBaHWS  KypCOBBIX  PaOOT,  BBIMNOJHEHHBIX  JUIAMU  C
OTPAHUYCHHBIMH  BO3MOXKHOCTSIMH  310pOBbsl  (manee — suna ¢ OB3)
YCTaHABIMBACTCA C YYeTOM WX  HHIWBHAYAIbHBIX  MCUXO(PU3NUECKHUX
0coOeHHOCTEH (YCTHO, MHUCHBMEHHO, C TMPUMEHEHUEM DJJIEKTPOHHBIX WM WHBIX
TEXHUYECKUX CPEJICTB).
B cinywae mnpoBeaeHus 3ammMThl KypcoBodl pabotel auio ¢ OB3  Bmpase
UCIIOJIb30BaTh ~ HEOOXOJUMBbIE  TexHUYeckue  cpeactBa.  CinaboBUIAIIUM
oOecreynBaeTcs WHIWBUIYAIbHOE PAaBHOMEPHOE OCBEIICHHUE, MPEJOCTABIISICTCS
BO3MOXXHOCTh TIOJIb30BAaThCSl  YBEJIMUMBAIOMIMMU  yCTpoucTBaMu. [nmyxum wu
c1a00CIbIIIAIIM MPEOCTaBIIACTCS BO3MOKHOCTh MOJIb30BaThCS
3BYKOYCWJIMBAIOIIEH anmnapaTypoi, yCiayraMu CypaonepeBOUHKa.
[To 3asBnenuto nuia ¢ OB3 B mpoiiecce 3aMThl KypcoBOi pabOThI TOKHO OBITh
oOecrieyeHo TMPUCYTCTBUE AaCCUCTEHTa W3 YHcla PaOOTHUKOB CTPYKTYPHOTO
MOJIpa3/ieNieHusi, peaju3ylomero o0pa3oBaTelibHbIe MPOTPAMMBI  CPETHETO
npodeccuoHanbHOTO  00pa3oBaHMs, WM  TPUBJICUYCHHBIX  CIEIHUAIUCTOB,
OKa3bIBAIOIIIETO O0YyUYaIOIIEMYCsl HEOOXOMMYI0 TEXHUUYECKYI0 MOMOIIb C YYETOM
€ro UHJIUBUIYAIBHBIX OCOOCHHOCTEH.
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I[Mpuioxenust

[MTPMJIOKEHUE 1

YTBEPXJIAIO
ITpencenarens ITLK

/

« »

20 T.

SAJJAHHUE
Ha BBITTOJTHEHUE KYPCOBOM pabOTHI
®UO cTyneHTa
CnenuaibHOCTh
Kypc , TpyIma , bopma oOyuenus

Tema KypcoBoi pabOThI

Bpems Hauana paboTbl

Bpemst okoHuanust paboThI

Kanennapuslii rpauK BBITIOJHEHUS] KyPCOBBIX PaOOTHI

Conepxanue YUJIC OtueTHOCTh OtmeTka o [Tonnuce
BBITIOJIHEHUH PA0OTHI | PYKOBOJIUTE
(3aueT/HE3aueT) st
Bri6op o6nactu Tema KypCOBOM
HCCJIEIOBAHMS. paboThI TS
Bb160p TeMbI npuKasa
HCCIICTOBAHUS
CocrapieHue [Inan paboTHL.
OPUEHTUPOBOYHOIO YepHOBOM CIMCOK
mana. [Togoop JUTEPaTYyPHI.
JIUTEPATYPHL. Anmnapar
Onpenenenue HUCCJIEIOBAHUS:
MOHATUIHOTO 1EeTb, 33/1a4U,
anmnapara 00BEKT, IPEAMET
KoncnektupoBanue KoncnekTsl
HAyYHOU JIUTEPATYPBHI.
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CI/ICTCMaTI/I?)aIII/II/I 141
AHaJIN3 MaTCpuajia

KoncnektupoBanue y
PYKOBOIUTEIIS,
YTOYHEHHME armapar.
Hanucanue
YEpHOBOT'O BapHaHTa
BBEJICHUSA U
TEOPETUYECKOMN YacTH

YepHOBOM BapUaHT

Oruer Ha HpGI[MeTHO-HI/IKJ'IOBOﬁ KOMHUCCHUH

Pabota Hajx TeMoii: Martepuanbt
U3Y4YEHUE OIbITa KypCOBOU pabOThI
MIPEIo/IaBaTeleH, (TEKCTHI,
CPABHEHHUE U AHAJIN3 | KOHCIEKTHI
Pa3IMYHbBIX 3aHSITHH,
VCTOYHHUKOB. aHAJIMTHYECKHE
Pa3zpaboTtka TaOIHIIBI U T.J1.)
IIPAaKTUYECKON YaCTH | [[;raH
(mporpamma IIPAKTUYECKON
UCCJIEI0BAHMS, paboTEL,
noz0op COACPKAHUSI | MaTepHalIbl
IIPOCKTA, IIPOEKTa
MpeIHAa3HAYeHHOTrO K

anmpoOalyn)

YTouHEeHUE Pesynprarsl
COJIep>KaHus, anpoOaruu.
nposeneHue (mpu Onucanue.
HEO0OXOMMOCTH) YepHOBOM BapuaHT
pabotel. OOpaboTka | MPaKTUUECKOM
MOJIYYEHHBIX JAHHBIX, | YACTH
MHTEpHpETaLUs

pE3yNbTATOB, UX

onncaHue. BeIBOIbI

Koppexkuus Tekcr peun
TEOPETUYECKOH YaCTH. | [IpeseHTarus
Odopmienue

YUCTOBOTO BapHaHTa
paboTsl. IloaroroBka
MIpPE3EHTAIINH,
nyOIMYHOTO
BBICTYTIJICHUS.

KypcoBas padota

KypcoBas pabota 3akoHueHa

3ammra
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IMpOBOANIIACH

OT3BIB OATOTOBUII

Pexomenmanmu 1mo uCmoib30BaHUIO MaTepuaia KypcoBOi
paboThI

PykoBoauTens paboThbl

ABTOp paboTHI
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I[TPMJIOKEHUE 2

POCCUICKUU IT'OCYJAPCTBEHHBIV TYMAHUTAPHbBIN YHUBEPCUTET

Ounuan PITY B r. JloMonenoso
CryneHt

(amummsi, ©Ms1, OTYECTBO)
CriennanbHOCTh Kypc ['pynna
JucuuniavHa

Tema KypcoBoi pabOThI

OT3bIB
CooTBeTCTBHE KYypCOBOM PabOTHI 3asBICHHON
TeMe

KauecTBo BbITIOJIHEHUS KYpCOBOM paboThI (COOMI0AeHIE paBil 0 OPMIICHHS,
CaMOCTOSITETIbHOCTh U3JI0KECHHUS)

[TonHOTa pa3zpabOTKH MOCTABIEHHBIX BOIIPOCOB, TEOPETUYECKON U IPAKTUUECKOMN
3HAYMMOCTHU KypCOBOM pabOThI

Henocrarku u 3aMeuanus o KypcoBoi padoTe

OueHka
« » 20 1.
[Toanuch HAYYHOTO PYKOBOJIUTENS /
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[MTPMJIOKEHHUE 3
MHNHOBPHAYKHN POCCUN

Ounmnan
benepanbHOrO TOCYIapPCTBEHHOTO aBTOHOMHOTO 00pa30BaTEIbHOIO YUPEKICHUS
BbICIIEr0 00pa3zoBaHus «Poccuiickuil rocy1apCcTBEHHBIN
rYMaHUTApHBII YHUBEpPCUTET» B I. JJomoie1oBo MockoBckoi o0macTu
(®unman PITY B r. Jlomone10B0)

Otnenenue cpeaHero npodeccuoHaaIbHOTO 00pa30BaHUs

ITerpoBa EnusaBeta BukropoBHa

OIIUCAHUE APXUBHBIX JOKYMEHTOB
KypcoBas pabdota
CryzaenTa 2 Kypca o4HOM (OpMbl OOyIEHHS
Cnennanbaocts 46.02.01 «JlokyMeHTaIMOHHOE 00ecIieueHne yrpaBieHUs

H apXUBOBCACHUC)

JlonmyieHa K 3ammre KypcoBou

padoThI
[Ipencenarens LK HayuHsblii pyKOBOAUTEI
MPErno/1aBaTelib
O.B. ConoBbeBa JI.C. Ipo3noBa
« _» 20 T. « _» 20 T

Jomoaenono 20
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[MTPMJIOXKEHUME 5

CIIMCOK UCTIOJIB3YEMbIX NICTOYHUKOB U JIMTEPATYPHI
1. UcTtounnku
OnyOnmuKoBaHHbBIC

1. ®enepanpubiii 3akoH oT 22.10.2004 Ne 125-®3 «OO6 apxuBHOM Jeie B
Poccuiickoit deneparun» (B pea. denepanbHbix 3akoHOB OT 04.12.2006 Ne 202-D3,
ot 01.12.2007 Ne 318-®3, ot 13.05.2008 Ne 68-D3, ot 08.05.2010 Ne 83-D3, ot
27.07.2010 Ne 227-®@3, ot 11.02.2013 Ne 10-®3, ot 04.10.2014 Ne 289-d@3, ot
28.11.2015 Ne 357-@3, ot 02.03.2016 Ne 43-@3, or 23.05.2016 Ne 149-®3, ot
18.06.2017 Ne 127-®3). «Cobpanue 3akoHogaTenbctBa POy, 25.10.2004, Ne 43, crT.
4169, «Poccuiickas razera», Ne 237, 27.10.2004

2. [lpaBuma  opraHu3anuu  XpaHEHWs, KOMIUICKTOBaHHs, ydeTa |
MCIIOJIb30BaHUs IOKYMEHTOB ApxuBHOTO (hoHAa Poccuiickoit denepanuu U Apyrux
aApXMBHBIX JOKYMEHTOB B TOCYJAapPCTBEHHBIX U MYHUIUIAJIBHBIX apXUBAX, MY3€sX U
OuOMMOTeKax, HAy4YHbIX OpraHu3auuax (yTBEp>KIEHbl Mpuka3oMm PocapxuBa oT
12.03.2020 Ne 24).

3. [lpaBuma  opraHu3anuu  XpaHEHHs, KOMIUICKTOBaHHs, y4é€ra U
MCIIOJIb30BaHUs IOKYMEHTOB ApxuBHOTO (hoHAa Poccuiickoit Denepanmu U Apyrux
apXMBHBIX JOKYMEHTOB B OpraHax TrOCyJapCTBEHHOW BJIACTH, OpraHaX MECTHOIO
CaMOYIIpaBJIEHUsI M OpraHu3auusx (yTBEpKIEHbl MpUKa3oM MUHHUCTEPCTBA
KynbTyphl Poccuiickoit deneparuu ot 31.03.2015 Ne 526).

4. Tlpukaz MunkyneTypbl Poccun ot 31.03.2015 Ne 526 «O0 yTBepx’acHUU
MpaBuJ OpraHU3AlMM XPAaHEHHUS, KOMIUIEKTOBAaHUA, Y4Y€Ta U HCIOJIb30BAHUS
nokymMeHToB ApxuBHOTO ¢oHma Poccuiickoit dexepanuu W APYTUX apXUBHBIX
JOKYMEHTOB B  OpraHax TOCyJapCTBEHHOM  BJAacTH, OpraHax MECTHOIO
caMoymnpaBieHus U opranuzanusax» (3apeructpupoBan MunHioctom Poccun
07.09.2015 r. Peructparmonnsiii Ne 38830).

5. [Ipuka3z Munkynetypsl ot 10.09.2007 Ne 1273 "O6 yrBepxkaenuun ¢hopm

YUYCTHBIX U UHBIX JJOKYMCHTOB 110 OPraHHU3alluu XPaHCHUSA, KOMIIJICKTOBAHUA, YUCTA U



WCIIOJIB30BaHUsI JOKyMEHTOB ApxuBHOro ¢onma PD wu gpyrux apXuBHBIX
JOKYMEHTOB B TOCYAAapCTBEHHBIX W MYHHIIMIIAJBHBIX apXuBax, My3esiX W
oubnmorekax, opranuzamusax PAH".

6. UndopmaninoHHOE THUCHBMO PYKOBOAHUTENSIM  (heepaabHBbIX apXUBHBIX
YUPEXKACHUN U YMOJHOMOYEHHBIX OPraHOB HCIOJHUTEILHOM BJIAcTH CYyOBEKTOB
Poccuiickoii ®@enepanuu B obinactu apxuBHOro aena ot 27 ¢espans 2017 r. Ne
4/516-H 00 uCcroib30BaHUM B IPAKTUYECKON NIEATEILHOCTH aPXUBHBIX YUPEKICHHMA
KOMIUJIEKCa CIPABOYHO-METOJUYECKUX M MpakThuueckux mnocobuit k «IIpaBuiiam
OpraHu3allid XPaHEHHUs, KOMIUIEKTOBAaHHUSA, Y4Y€Ta M HCIOJIb30BaHUS JIOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii denepannii U ApYyrux apXuBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX W MYHHUIIMNAIBHBIX apXuMBaX, My3eiaXx U OHOIMOTeKax,
oprannszauusx PAH» ¢ MynbTUMEIMHBIMYA PUIIOKEHUSAMMU.

7. MeTtonuueckue peKOMEHAalMu 1o mpuMeHeHuto [IpaBun opraHuzanuu
XpaHEHMsI, KOMIUIEKTOBAaHMS, Y4€Ta M HCIOJIb30BaHUS JTOKYMEHTOB ApPXHUBHOIO
¢onna Poccuiickoii ®enepaumu W APYIHMX ~ apXUBHBIX  JOKYMEHTOB B
rocyJapCTBEHHBIX OpraHax, OpraHaX MECTHOT'O CAMOYTIPABJICHUS U OPTaHU3aIUSIX.

8. "TOCT P 7.0.97-2016. Harmonanbuslii ctangapt Poccuiickoit deneparun.
Cucrema cranmaptoB mo uHboOpMaruu, OUOIMOTEUHOMY U H3JATEIBCKOMY JIETy.
Opranu3alilnoOHHO-pacopAIuTeNbHAs JOKyMeHTauus. TpeboBaHus K o(opmIIeHUIO

nokymeHntoB" (yTB. IIpukazom Poccranmapra ot 08.12.2016 N 2004-cT))

2. JIuteparypa

9. Packun JI. W., CoxonoB A. P. - ApxuBoBeneHue. YueOHUK IS
akajemMudeckoro OakamaBpuata - M.:M3marensctBo IOpaiit - 2019 - 383c¢. - ISBN:
978-5-534-00870-8 - Tekcr osmektpommbii // DBC IOPAUT - URL:
https://urait.ru/book/arhivovedenie-432131

10. IemenxoBa C. W. ; mon Hayu. pen. Mazyp JI.H. - ApxuBoBeacHue.
Ucropust apxuBoB Poccum ¢ apeBHEHIIMX BpeMeH A0 Hauvajga XX Beka. YueOHoe
nmocooue s CIIO - M.:M3marenscTBo IOpaiit - 2019 - 153c. - ISBN: 978-5-534-
10241-3 - Texkcr  smektpomnbii /  DBC  IOPAUT - URL:



https://urait.ru/book/arhivovedenie-istoriya-arhivov-rossii-s-drevneyshih-vremen-do-
nachala-hh-veka-442483

11. TlomoB A. B. — ApxuBoBenenue. 3apyoexknas Poccuka. YueOHUK aJis
OakanmaBpuaTa U Maructparypsl - M.:MznatenscTBo FOpaiit - 2019 - 168c. - ISBN:
978-5-534-06009-6 - Tekcr osnektponneii // DBC IOPAUT - URL:
https://urait.ru/book/arhivovedenie-zarubezhnaya-rossika-441487

12.  Packun [I. U., CokonoB A. P. — MeToanka u mpakTUKa apXUBOBEICHHUS.
VYuebnuk mis CIIO - M.:M3natensctBo HOpaiit - 2019 - 339c. - ISBN: 978-5-534-
02419-7 -  Tekcr  omextpoHseri /  DBC  IOPAMT - URL:
https://urait.ru/book/metodika-i-praktika-arhivovedeniya-438495

13. Amugpesnoa B. B. Kak opranuzoBarh AeIONpOM3BOJCTBO HA
npeanpuatud. - M.: Uadpa-M, 2015.

14. ApxuBoBeneHue: YueOHMK s Had. mpod. oOpazoBanus: YueoO.
nmocobue s cpen, npod. odbpaszoBanus/E.B. Anekceesa, JI.II. AdanacreBa, E.M.
byposa; Ilog pen. B.II. KosmoBa. - 3-¢ m3nm., mom. - M.: U3marenbckuii 1EHTp
«Axanemus», 2015.

15.  Jemompou3BoactBo (OpraHuzaius U TEXHOJOTUS JOKYMEHTAI[MOHHOTO
obecrieueHust yrpaniieHus): YueOnuk mius By3oB/Kysnemoa T.B, Cankuna JI.B.,
brixosa T.A. u np.; [lox pen. T.B. Ky3nenosoii. - M.: OHUTU-JIAHA, 2015. - 359
C.

16. CnpaBoyHUK TIO JEJIONPOU3BOJCTBY, APXUBHOMY JIely U OCHOBaM
pabotel Ha kommbioTepe/IlaBmok A. B., Kucenera T. U., BopooseB H. U. - 5-¢
u3 ., nepepad. u goi. - M.:CII6.: 'epaa, 2016.

17. CrentokoB M. B. Jloxkymentsl. J[lemonpou3BojactBo: IIpakTuueckoe
nmocodbue no nesrenbHocTH npeanpusitus / M.: [Ipuop, 2016 - 348 c.

18. KyzuenoBa T.B. Ilomoxxenue o TOpsSIKE U CpPOKax XpaHEHUS
nokymeHToB: Cekperapckoe aeino. - 2017. - Nel.

19. JlapskoB H.C. [JoxymenrtoBenenue: yue6. nmocooue / H.C. JlappkoB. -
M.: ACT: Bocrok - 3aman, 2016. - 427c.



20. Jlapun M.B. YnpaBrnenue JOKyMEHTallMeil U HOBbIe UH(OpPMAIIMOHHBIE
TexHojoruu. - M.: Hayunas kuura, 2015, 137 c.

21. Mapkos B.H. CripaBouHuK 110 J1e710pOon3BOJACTBY. - CaHKT - [leTepOypr,
"Annspa", 2016.

22. Poroxun M.IO. JlokyMeHTallMOHHOE oOOecreYeHue yIpaBJeHUS.
[TpakTudeckoe nmocoodue - M. MznarensctBo PIJI, 2017.

23. Jlenmompou3sBoacTBo: YueOHoe mocobme s By3oB./Ilom pen. P.E.
I'omosauena. - M., 2016.

24. Kysmenmoa T.B. JlemompomsBomctBo.  Odopmienue  gem. -
[Ipaktrueckoe nocodue. - TBepp, 2019.

25. ChpaBoYHHMK IO JIETONPOU3BOACTBY M apxuBHOMY aeny/Ilonx pen. I'.O.

Opodeeda. - M., «<FOHUTN», 2015.

3. UHTEepHET-pECYPCHI:

26. becnatnHas Oubnuoreka Ui CTYACHTOB M aCIHUPAHTOB. —Pexum
noctyma:http://studyspace.ru.

27. AIMHWHHCTPAaTUBHO-YMPABICHYECKUM  TMOPTAT  MpeIHa3HA4YeH  JUIs
PYKOBOAMTENEH, MEHEIKEPOB, MAapKETOJIOroB, ()MHAHCUCTOB W SKOHOMHCTOB
npeanpusathii. —Pexum goctyna: http://www.aup.ru.

28. HMudopmaiMoHHO-TIPABOBOM noprai «"APAHT» //
http://base.garant.ru/5190935/.

29.  OdunmanbHbIi caiT CIIC «Koncynbrantllmoc» //
http://base.consultant.ru/.

30. Odumuaneubiii cait OO0 «Onexkrponnubie OducHbie Cucre-mbby //

http://www.eos.ru/eos_about/index.php.
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[MPUJIOXEHUE 6

IIpumepnasi TeMaTuka KypcoBbix padotr mo M/IK 01.01 JloxkyMeHTanmonHoe obecrieyeHune
ylpaBJieHUS

1. 3HaueHue cuCTeMbl OPraHU3alMOHHO-PACTIOPSIUTEIbHON JOKYMEHTALIUU JUIS
JOKYMEHTUPOBAHUS YIIPABICHUECKOHN J1eATeIbHOCTH.

2. PexBU3UTHI 3ar0JIOBOYHOI YaCTH IOKYMEHTa, IIpaBuiia OOPMIIEHHUS B COOTBETCTBUU C
pPEKOMEHIalUAMHU CTaHAapTa.

3. OcobGenHocTH 0OOPMIICHHUS OCHOBHOM YaCTH JIOKYMEHTA B Pa3IMUHBIX BUJAX MTUCEM.

4. Ocobennoctu 0opMIICHHSI OCHOBHON YacTH JOKYMEHTA B PACHOPSAAUTENbHBIX JOKYMEHTAX.
5. MadopManmoHHO-CIIPaBOYHBIE JOKYMEHTHI B CUCTEME OPraHU3allMOHHO-PACTIOPSIIUTEIbHBIX
JOKYMEHTOB, UX Ha3HAYEHHUE U OCHOBHBIE BU/JIBI.

6. JloknaaHast u ciyeOHas 3aluCcKi, 0COOEHHOCTH UCHOIb30BaHUS /ISl BHYTPEHHHUX
KOMMYHHUKaIUH.

7. CocraBienue ohopMIISIONIEH YacTh JOKYMEHTa, 0COOCHHOCTH MPAKTHYECKOTO MTPUMEHEHHSI
PEKBU3UTOB O(POPMIISIONICH YaCTH JOKYMEHTA B Pa3IMUHBIX BHIAX OPTaHU3aUOHHO-
pacnopsAMTEIbHON JOKYMEHTAUH.

8. Cocrapnienue u ohopMieHHE rPU(OB YTBEPKACHHS U COTIACOBAHUS, HA3HAYCHHUE U
0COOCHHOCTH 0(hOPMIICHUST PEKBU3UTOB.

9. OT™METKH Ha IOKYMEHTE B COOTBETCTBUU C PEKOMEHAALNUSIMH FOCYIapCTBEHHOIO CTaHAApTa.
10. Pa3zButre NOHATUS «IOKYMEHT»: ONpeAeNeHue u (PyHKINU.

11. Yauduxamus u crangaptuzanusa. Ctangaptel B JIOY Ha coBpeMeHHOM 3Tare.

12. OdunmanbHblil TOKyMEHT U €r0 MECTO B CUCTEME yIPaBICHHUS.

13. Cucrema JOKYMEHTOB, YHU(DHUIIMPOBAHHAs CUCTEMA JJOKYMEHTOB U YHU(DUIIUPOBaHHAs CHCTEMa
OpraHMU3alMOHHO-PACIIOPSAUTEILHON JOKYMEHTAIUH.

14. Knaccudukanus opraHu3aliiOHHO-PACIOPSAUTENIbHON JOKYMEHTAIMH U €€ TPAKTUYeCKOoe
IIPUMEHEHHUE.

15. TpeboBaHuUs K KOHCTPYHPOBAHUIO OJIaHKOB. Buibl 651aHKOB.

16. IIpaBuna u ocobeHHOCTH 0(OPMIIEHUS TPOTOKOJIOB.

17. Ponp pacniopsIMTENbHBIX JOKYMEHTOB B YIIPABJIEHUN OpraHU3alMed HA COBPEMEHHOM JTarle.
18. IIpaBuina odopmiIeHUS pacIOPSIIUTENbHBIX JOKYMEHTOB, N3/1aBA€MbIX Ha MPUHIIUAIIAX
KOJUJIETHAJIbHOCTH.

19. IlpaBuna oopmiieHUs paciopsIUTENbHBIX JOKYMEHTOB, U3/1aBA€MbIX Ha IPUHLIMAIIAX
€IMHOHAYaJIusl.

20. [TpaBuna cocraBienus 1 opopMIIECHUS TPUKa3a IO OCHOBHOW JIEATEITHHOCTH.

21. IlpaBuna coctaBieHust U 0POPMIICHUS PACTIOPSDKEHUS U yKa3aHUSI.

22. IOKyMEHT — KaK AJIEMEHT JIeJIOBOTO OOIIEHUS.

23. [IpaBuna opopmieHus 61aHKa U PEKBU3UTOB MUCHMA.

24. "ndpopManimoHHBIN OOMEH € MTOMOLUIBIO EpenucKku. Buel nucem.

25. PykomnucHble peKBU3UTHI Ha OULIHATIBHBIX IOKYMEHTaX.

26. [IpaBuna cocraBienust 1 0popMIICHUS JOKIAIHBIX, OOBSICHUTEIBHBIX U CIIY)KEOHBIX 3aIHCOK.
27. IlpaBuna coctaBineHus U ohopMiIeHUs: OQUITHATIBHBIX U OMOTpapUUECKUX CIPABOK.

28. IIpaBuiia cocraBneHus U 0popMIICHUS JOKYMEHTOB, 00€CIIEYMBAIOIIUX ONIEPATUBHOCTD
nepeaayn UHHOpMaIHH.

29. IlpaBuina coctaBineHus U 0hOPMIICHHUS JOBEPEHHOCTEH U PACIHCOK.

30. Konnun noxkymeHToB. Busbl konuii n ux ucropuueckoe passuthe. [lopsiok ynocroBepeHus
KOIUH.



31. [loanuce 1 neyaTh, KaK BaXKHbIE PEKBU3UTHI JOKYMEHTA: 3TaIlbl COBEPILICHCTBOBAHMS.
32. DneKTpoHHAs MOANKCH: 0071aCTh TPUMEHEHUSI.

33. SI3BIK U CTUJIb CITY)KEOHBIX JOKYMEHTOB B MH()OPMAIIHIOHHOM OOIIIECTBE.

34. TlpaBuna cocTaBieHUS U OPOPMIICHUS aKTOB.

35. KondunennuanbHbie TOKYMEHTHI: KIacCU(PUKAIHS 110 rpu(y OrpaHUYCHUs JOCTYIIA.

IIpumepnasi rTeMatuka KypcoBbix padotr mo M/IK 02.03 Meroauka u npakTuka
apXuBOBeJeHUSs
1. Meronuka nopsiika nepeaayu aeil B apXuB.
2.Cucrema Mep 1o 00eCrieueHHI0 COXPAaHHOCTHU J1I0KYMEHTOB.
3. Cucrema Hay4HO-CIIPAaBOYHOIO aIapara.
. 3HaYeHUe ONTHUMAJIBHOIO YCTPOWCTBA apXMBa JJIs 00ECIIEUEHUsI COXPAHHOCTH JOKYMEHTOB.
. Onucanue apXxuBHBIX JTOKYMEHTOB.
. TeopeTnueckue 1 MpaBoBble OCHOBBI KOMILIEKTOBAHMSL.
. Opranu3zanys npoBeIeHUs SKCIEPTU3bI LIECHHOCTH TOKYMEHTOB.
. TeopeTnueckue OCHOBBI 3KCIIEPTU3BI LIEGHHOCTH JOKYMEHTOB.
9. Cucrema yyera apXUBHbBIX JOKYMEHTOB.
10. [lesrenbHOCTD HalMOHAIbHOTO apxuBa Pecriyonuku Komu.
11. ®yHkumu 1 mpaBa SKCHEPTHONH KOMHUCCHH, TTOPSIOK €€ paboTHI.
12. YHUUTOXEHHE JOKYMEHTOB C UCTEKILIUMHU CPOKAMU XPaHEHUS.
13. DOkcnepTH3a IEHHOCTH IOKYMEHTOB U KOMIUIEKTOBAaHUE apX1Ba OpraHu3alllu.
14. Ha3gaueHue U BUABI KATAJIOTOB.
15. Mcropust apXxuBHOIO Jiena B 10peBOIIOLIMOHHON Poccnn.
16. Ilopsinok pa3menieHus 1 oOecreyeHne COXpaHHOCTH JJOKYMEHTOB B apXUBax.
17. 3nauenue crpaxoBoro ¢poHaa u GoHIa MOJIB30BAHUS APXUBHBIX JOKYMEHTOB.
18. Omnuck nen — 6a30BbIN ApXUBHBIN CIIPABOYHUK.
19. ApxusHoe neno B gopeBoitonmonHoi Poccnn (X1 — navano XX BB.).
20. Opranusanys paboTbl YUTATIBHOTO 3aJ1a apXHBA.
21. UcnonHenue 3amnpoca GU3MIECKOTo JIUIAa B apXUBE: BUJIBI, MTOPSIOK OPOPMIICHHUS.
22. DTUYecKUue HOPMBI TIOBE/ICHHS ApXUBHCTA.
23. ®akTopsl pa3pylIeHNUs JOKYMEHTOB.
24 .MecTO apXMBOB B COLMAILHON MaMsTH O0IIEeCTBa.
25. ApXUBHBII MEHEPKMEHT U MapKETHHT.
26.11paBoBbIE OCHOBBI CO3/1aHUs M pabOThHI apXUBa OpraHU3alMH.
27. ApxuBHoe 3akoHOAaTeNbCTBO Poccuiickoit dpeaepanun B 1990-e TT.
28. HopMaTHBHO-METOIMYECKHE JOKYMEHTBI, perilaMeHTUPYIOIIKEe paboTy apXHBOB.
29. Vcnonp30BaHMs apXUBHBIX JOKYMEHTOB B Pa3IMYHBIX c(epax IesTeTbHOCTH.
30. @enepanpHOE APXUBHOE ar€HTCTBO — OCHOBHOM OPTaH YIPABJICHUS apXWBHBIM JIEJIOM B

03N L K~

Poccutickoii denepanuu.



