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Metoanueckie pPeKOMEHIAIMN 0 HAMCAaHHWIO, MpaBuiIaM O(GOpMIICHHS M TOPSAKY 3aIlUTHI
JTUIUIOMHOTO TpoeKTa (paboThl) pa3paboTaHbl B cooTBeTCTBUU ¢ DenepanbHbIM 3aKOHOM OT 29
nexabps 2012 r. Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoii ®enepauun», I[lopsaxom
MPOBEJICHUSI TOCYAapCTBEHHOM WTOrOBOM arTecTaluu Mo oOpa3oBaTelbHBIM IpOrpaMMaM
cpeaHero Mpo(ecCHOHAIBHOTO O00pa3oBaHMs, YTBEPXKICHHBIM MpHUKa3oM MUHHCTEpCTBA
npocemienns Poccuiickoit deneparuu ot 8 HOosOps 2021 r. Ne 800, IIpukazom MunucrepcTBa
npocgemienus: Poccuiickoit @enepanuu ot 05 mas 2022r. Ne 311 «O BHeceHUM M3MEHEHUN B
[Ipuka3z MunucrepctBa mnpocsenieHus Poccuiickoit @eaepammu ot 08.11.2021r. Ne 800 «O6
YTBEPKACHUM  TMOpsAKAa IPOBEACHHS  TOCYIAapCTBEHHOM  WTOTOBOW  aTTeCTallMM IO
o0pa3oBaTeNbHBIM MpOTrpaMMaM CpeAHero mpodecCHOHaIbHOr0 00pazoBaHusmy»; GeaepaibHbIM
rOCyJapCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM CPEIHETO MPOPEeCCHOHATHLHOIO 00pa30BaHU
(®I'OC CIIO) no crnenuanbHocTH 46.02.01 «/lokyMeHTalMOHHOE OOECTICUCHHUE YIPaBICHUS U
apxuBoBezieHre» U [lopsikoM opraHuzanuu U OCyHIECTBIEHUS 00pa30BaTEIbHON 1€ATEIbHOCTU
1o 00pa3oBaTeIbHBIM IPOTPAMMAaM CPEAHETO MPOGECCHOHATHLHOTO 00pa30BaHusl, YTBEPKACHHBIM
npukazoM Munucrepcrsa npocsenieHus Poccuiickoit @enepaunu ot 24 aBrycra 2022 r. Ne 762.



COILEPKAHHUE

1. OBIIUE HHOJIOXKEHMS. ... 5
2. HEJIN U 3AJAYN JUITTIOMHOT 'O ITPOEKTA (PABOTDBI). ..o 6
3. TPEBOBAHUA, ITPEIBABJIAAEMBIE K JUIIJIOMHOMY ITPOEKTY (PABOTE) ........ 7
4. OTAIIbI BBIITOJIHEHMA JUITJIOMHOI'O ITPOEKTA (PABOTDBI) ... 8
5. BBIBOP TEMbI JJUTTJIOMHOTI'O ITPOEKTA (PABOTBI).....cccviiiiiiiiiiiiciice 9
6. PYKOBOJICTBO JUITJIOMHBIM ITPOEKTOM (PABOTOM). .....cocvvvvercicicicieiiae, 13

7. CTPYKTYPA U TIEPBOHAYAJIBHBIN TJIAH JIMTITIOMHOT'O ITPOEKTA

(PABOTBI) ..o Ommoka! 3akiiagka He onpeeseHa.

8. U3YUEHUE PEKOMEHJIOBAHHOM JINTEPATYPEI, CFOP I AHAJIUTUYECKA S
OBPABOTKA ®AKTHUYECKOI'O MATEPUAIJIA. ... 13

9. U3JIOXKEHUE TEKCTOBOI'O MATEPUAJIA TUITJIOMHOI'O ITPOEKTA (PABOThI)

............................................................................................................... 14
10. O®OPMJIEHUE JUITNIOMHOTI'O ITPOEKTA (PABOTBI) ...ccvviiiiiiiiececce 15
11. HOPAJOK 3AINNUTHI AUITJIOMHOI'O ITPOEKTA (PABOTDBI).......ccvvviiiiinne 20
TIPMJIOXKEHUST .. .o e 24



1. OBIIME INOJIOKEHUSA
['ocymapcTBeHHAsi HTOTOBAasE aTTECTALUS IPOBOAUTCS B (hopMe TEMOHCTPAIIMOHHOTO SK3aMeHa U
3alUTHl JUILUIOMHOTO TPOeKTa (paboThl) A BBHITYCKHUKOB, OCBAWBAIOLINX O0pa30BaTEIbHYIO
mporpaMmy CpenHero mpodeccHoHalbHOTO o00pa3oBaHus Mo crnenuaibHocTH  46.02.01
JlokyMeHTalMoHHOE 00ecreyeHHe yIpaBIeHHs U apXUBOBEICHNUE.
JIMniaoMHbId TIpoekT (paboTa) HampaBiIeH Ha CHUCTEMATH3alMI0 W 3aKpeIuieHHe 3HaHWN
BBIIYCKHHMKA 10 CIELUUAIBHOCTH, a TAK)KE ONPEAEIECHUE YPOBHS T'OTOBHOCTH BBIIYCKHUKA I10
CHELMATbHOCTH M K CaMOCTOSATENIbHON NPO(PeCcCCHOHAIbHON NeATeIbHOCTH. JIMIIIIOMHBINA MPOEKT
(pabota) mpeamnojaracT CaMOCTOSTENbHYIO paboTy (HamucaHWe) BBITYCKHUKOM IIPOEKTa
(pa®oThI), AEMOHCTPHUPYIOMIETO YPOBEHb 3HAHWW BBITYCKHHKA B paMKaxX BHIOPAaHHOW TEMBI, a
Takxke c(hOPMUPOBAHHOCTD €ro MPO(PEeCCHOHANBHBIX YMEHHI U HABBIKOB.
Metomuueckue pekoMEHJAalMK 10 TMOJTOTOBKE JUIUIOMHOIO IPOEKTa CTYyJACHTaMH pa3paboTaHbl B
COOTBETCTBMH C:
- QenepanmpHbiM 3ak0HOM OT 29 pmekabps 2012 1. Ne 273-®3 «O6 obpasoBanum B Poccuiickoit
denepauun»,
- DezepanbHbIM TOCYJAPCTBEHHBIM OOPA30BATENLHBIM CTaHJAPTOM CPEIAHEro Mpo(eCCHOHAIBHOTO
oOpazoBanuss 1o cremmanbHocTd  46.02.01  JlokymeHTalMoHHOE OOecTieueHre YMpaBieHUs M
apxuBoBezieHHE (YTBeprkaeH nprkazoM Munmnpocserienust Poccuu ot 26.08. 2022 rona Ne 778);
- [Ipukazom Munmnpocsernienns Poccuu ot 08.11.2021 Ne 800 «O6 yreepxnenuu [lopsinka nmpoBeneHust
TOCYJIAapCTBEHHOM  WTOrOBOM  aTTecTallid 1O  00pa3oBaTelbHbIM  IPOrpamMMaM  CpPEIHEro
pO(EeCCHOHATIBHOTO 00pa30BaHUS»;
- [Ipukasom MunncrepctBa npocsemienust Poccuiickoit @eneparmun or 05 mas 2022r. Ne 311 «O
BHeceHnH n3MeHeHui B [Iprkaz Munucrepcrsa npocsetienus Poccuiickoii ®eneparmu ot 08.11.2021r.
Ne 800 «OO6 yrBepXkKIEHUM NOpsKAa TMPOBENEHHS TOCYJApCTBEHHONW MTOTOBOW aTTecTaluM IO
00pa3oBaTeIbHBIM MPOrpaMMaM CpeIHEro NMPo(ecCHOHATEHOTO 00pa30BaHMSY;
- TlopsimkoM opraHu3aliy U OCYIIECTBIIEHUS] 00pa30BaTEIbHON JIEATENbHOCTH 10 00pa30BaTelbHbIM
IporpaMmmam CpeiHero Mnpo(eccHOHAIFHOTO 00pa30BaHus, YTBEPKICHHBIM NPHKa30M MUHHCTEpCTBA
npocsenieHns Poccuiickoi @eneparmu ot 24 aprycra 2022 r. Ne 762.
JlumnnoMHbIid TpoekT (paboTa) sIBISIETCS IOKYMEHTOM BBINOJNHSIEMbIM OOyYaroMMcs 0 ydeOHOMY
IUIaHy Ha 3aBepliaroiieM stane o0ydeHust. OH IpecTaBiser co00i KOMIUIEKCHYIO CaMOCTOSITENTBHYIO
paboTy, TJIABHOM TIENBIO M COJICPIKAaHUEM KOTOPOH SIBIISIETCS] BCECTOPOHHUI aHAITU3 M MCCIIC/IOBAHUE TI0
OJTHOMY M3 BOIIPOCOB TE€OPETMYECKOrO WM MPAKTUYECKOTO XapaKTepa, COOTBETCTBYIOIIMX MPO(uIIIO

HarpaBJICHUA TIOATOTOBKH.



2. HEJIN U 3AJAYA TUTIJIOMHOI'O ITPOEKTA (PABOTBI)

JuruioMHblld  poekT (paboTra) — O3TO KOMIUIGKCHAas CaMOCTOSITeNbHAas  y4eOHO-
uccienoBarenbckas pabora, B X0 KOTOPOW 00yJaroImuiics pemaeT KOHKPETHbIE TPaKTHUYECKHe
3aJaud, COOTBETCTBYIOIIME MPOMUII0 JAEATEIFHOCTH M YPOBHIO OOpa30BaHUs, pa3BUBACT
MPaKTUYECKHE HABBIKM B PEaJbHBIX YCIOBUAX B IMEPUOJ MPOXOXKJCHHUS MPOU3BOJACTBEHHOU
npakTukud. [Ipy  3TOM  HCHONB3YIOTCS  3HAHUS, TOJYYEHHbIE B  XOJE  H3YYEHHUSA

oOuienpodeccuoHaIbHBIX TUCHUIUIMH U OCBOEHUS MPOGECCHOHATBHBIX MOIYJICH.

Ocnosuble nienu JI1 (IP):

1. cucTemaTtu3anusi, 3aKperICHUE U PaCIIMPEHHE TEOPETHUECKUX U MMPAKTHYECKUX 3HAHUH O

CIIEMAIbHOCTU U IPUMEHEHHE 3TUX 3HAHUH MPH PEIICHHH KOHKPETHBIX HAYYHBIX,

HKOHOMUYECKHUX, aIMUHUCTPATUBHBIX M IPOU3BOICTBEHHBIX 337134,

2. pa3BUTHE HABBIKOB BEJICHHUS CAMOCTOSTEIILHOW PaOOTHI, aHAIHM3a U OBJIAICHUS METOIUKOM
WCCIICIOBAHMS U DKCTICPUMEHTUPOBAHHUSI ITPH PELICHUN pa3pabaThiBaeMbIX B paboTe mpolieM;

3. BBISBIICHHE YPOBHS IOJTrOTOBJICHHOCTH CTYJEHTA JUIi CaMOCTOSATENBHOH palboThl B

MpoIriecce MPeaCTOoSIIEeH MPodhecCHOHATBHON IeATeIbHOCTH.

B xone Bemonnenus Al ([IP) pemaroTcs crienyromnme 3anaqu:

- CHCTEMAaTU3HUPYETCS U AHAIM3UPYETCS] TEOPETHUECKUN MaTepuan MO TEME IUIIJIOMHOTO
npoekTa (paboThl);

- onpenensiercd 00bEKT, IPeIMET U METO/IbI HCCIIEI0BAHNUS;

- OCYIIECTBIIIETCA COOP CTATUCTUYECKUX JaHHBIX, HEOOXOIUMBIX JJISl aHAJIM3a [0 TEME

UCCIIEIOBaHMS;

- IPOBOJIUTCSI aHAJIN3 COOpaHHON MH(POPMALINY;

- (opMUpYIOTCS peleHus U MPEeAoKEHNs, UCXOAs U3 Pe3ysIbTaTOB aHAIN3a.

3anaun, pemaembie o0yuatonumces B 11 (JIP) momkHBI OBITH HAMIPaBIEHBI HA TIOCTHXKEHUE
MOCTABIEHHBIX I M COOTBETCTBOBATH MEPEUHIO MPOPECCHOHANBHBIX KOMIIETCHIIUN II0
MOJTy4aeMOM CTIeIUaATbHOCTH, YCTaHOBJIIECHHOMY B 001mieM Buae OI'OC.

JIumIoMHBIN TTPOEKT (paboTa) JOJKEH:

- HOCUTh TBOPUECKUI XapaKTep C UCIIOJIb30BAaHUEM COBPEMEHHOU TUTEepaTyphl Mo nmpobdieme

HCCJICIOBAHUS;

- OTBeYaTh TPEOOBAHKSM JIOTUYHOTO Y YETKOTO M3JIOKEHHS MaTepraia;

- OTpaXaTh YMEHHs1 00yJaroIerocs Mojb30BaThCsl pallMOHAIBFHBIMU IIPHEMaMH TIOKCKa, 0TO0pa,



00paboTKK W CcHCTeMaTu3ayy WH(OpMAaIUK, CIOCOOHOCTH PadO0TaTh C Pa3TMUHBIMA HCTOYHHKAMH
UH(pOpMAIIH;

- OTpakaTh YMEHHUE MPOU3BOIUTH aHATU3 MH(POPMAIIMH 10 HAMPaBJICHUIO TPo(eccHoHaTbHON
JIeSTENTBHOCTH, B TOM YHCIIC ITyTEM aHaJIN3a JIUTEPATYPhl U OTKPBITHIX HCTOYHHKOB;

- CoJIepyKaTh IPAKTHKY, COOTBETCTBYIOIILYIO CIICIUATLHOCTH;

- COOTBETCTBOBATH MPaBHiIaM OPOPMIICHHSI pabOThI, YCTAHOBJIEHHBIM TOCYIaPCTBEHHBIMU
craHiapraMu  (4eTkas  CTPyKTypa, JIOTUYHOCTh  COJCP)KaHWs, NpaBUIbHOE  O(OpMIIEHHE
Oonbmorpaduueckux  CChUIOK, OuOmorpaduyeckoro omnwcanus, OuOmorpaguIecKkoro CImcka,

AKKYpaTHOCTb UCIIOTHEHUsI pabOThI).

3. TPEGOBAHUSL, IIPE IBSIBJISIEMBIE K JUIIJIOMHOMY ITPOEKTY
(PABOTE)

B cooterctBun ¢ ®I'OC CIIO cnemmansioctu 46.02.01 «JlokyMeHTaIllMOHHOE Oo0ecredeHue
yIpaBiIeHUS U apXUBOBEICHUE» TeMa JUIUIOMHOIO MPOEKTA JIOJDKHA COOTBETCTBOBATH COACP)KAHUIO
OJTHOT'O FJTM HECKOJIBKHX TIPO(ECCHOHATBHBIX MOTYJICH.

K mamiomHOMy TipoekTy (paboTe) Kak —3aBepIaiolieMy d3Tarmy OOYYCHHSI CTYICHTOB
NPETBABISIIOTCS CIEAYIOIIHE TpeOOBAHKS:

- HAJIMYME TEOPETUUECKUX U MPAKTUYECKUX PE3YIILTATOB, MOTYYEHHBIX JTUYHO BBITYCKHUKOM;

- aKTYAJIbHOCTDH U IMPAKTHYCCKas 3HAYUMOCTD,

MNPUMCHCHUEC KOMITBIOTCPHBIX TGXHOJ'IOI"I/II\/'I;

- KOMIUICKCHOCTb PCIICHUS 3a4a4U,

o6ocHoBaHMe 3(h(HEeKTUBHOCTH MPEAIaraeMbIX pelleHu;

- U3JI0KEHHE MaTepuasa JI0JKHO ObITh MPOPECCHOHATIBHO TPaMOTHBIM, JIOTHYHBIM.

B 1enoM AWIIIIOMHBIN MIPOEKT TODKEH OTpakaTh YMEHHE BBITYCKHHUKA CAMOCTOSITENIFHO pa3padoTaTh

M30paHHYI0 TEMYy M COJCpKaTh YOCIUTENbHYIO apryMEHTAIMIO BBIIBUTAEMBIX TEOPETUYECKUX U

MPAKTUYECKUX TTOJIOKECHUH.

JIMrutoMHBIA TIpOeKT (paboTa) IOMKEH MMETh aKTyalTbHOCTh, HOBU3HY M TPAKTUYECKYIO 3HAUMMOCTh U

BBITIOJHATECS, 10 BO3MOXKHOCTH, TIO TPEAJIOKEHUSM (3aKa3aM) TIPEANPUSTHHN, OpraHW3allii,

WHHOBAIMOHHBIX KOMITAHHUH, BEICOKOTEXHOJIOTMYECKHX ITPOU3BOJICTB MITH 00Pa30BATEBLHBIX OPraHU3aIIUA.
OpUrnHaTbHOCT TOCTAHOBKHU M PELLIEHUS BOIIPOCOB, paccMarprBaeMbix B 111, B cooTBeTCTBUM €

0COOEHHOCTSIMH MCCIIEZIOBAHNS SIBIISIETCS. OJTHUM U3 KPUTEPHEB OIIEHKU KauecTBa TUTIOMHOTO MPOEKTa

(paboThi).

BrInosiHEeHHBIN AUTIIIOMHBIN TPOEKT B LEJIOM JIOJHKEH:

- COOTBETCTBOBATh Pa3pabOTaHHOMY 33aHUIO



- BKJIFOYATh aHAJIN3 HCTOYHHUKOB 110 TEME ¢ 0000IEHUSIMU U BBIBOJIAMH, COIIOCTaBICHUSIMU
U OLICHKOM PA3JIM4YHbBIX TOYEK 3PEHHUS;

- TIPOJIEMOHCTPUPOBATH TPEOYEeMbIil yPOBEHb OOLICHAYYHOU U CIIEUATBFHON MOJATOTOBKH
BBITYCKHUKA, €ro CIOCOOHOCTh M YMEHHE IPUMEHATh HAa IPAKTUKE OCBOCHHBIE 3HAHMI,
IPaKTUYEeCKHE YMEHHUs, oOume U npodeccuoHallbHble KOMIEeTeHIuH B cooTBeTcTBUU ¢ PI'OC

CIIO.

4. 3TAIIbI BBINNIOJHEHUA JUITJIOMHOTI'O ITPOEKTA (PABOTbI)

Paszpabotka M 3allUTa JWIDIOMHOrO MpoekTa (paboThl) COCTOST U3 CIACAYIOIINUX
MI0CJIEIOBATENBHBIX ITAIOB:
- BBIOOP TEMBI IUIIJIOMHOTI'O TIPOEKTA,;
- TIONTyYEeHHE VH/IMBHTYAIHHOTO 33/IaHHs Ha TEMY TUTLUIOMHOTO MPOEKTa;
- (hopMUpOBaHHE CTPYKTYPHI U KAJICHJIAPHOTO rpaduika BHIIOIHEHHS PaOOTHI, COTIACOBAHUE C
pykoBoautenem JI1 (IP);
- W3y4yeHHE OTOOpPaHHOM pPEKOMEHJOBAHHOM Hay4YHbIM pPYKOBOAMTEIEM JIUTEparyppl U
JISUCTBYIOIIEH MPAKTUKH PEILICHHUS IPOOJIEM B paMKaX TeMbI UCCIICI0BAHMS;
- cOop, aHAIM3 ¥ 000OIIICHHE MATEPHAIIOB 10 BEHIOPAHHOM TEME;
- (popMHpoOBaHHE OCHOBHBIX TEOPETUUECKHX MOI0XKEeHHH, pakTideckoi yactu 11 (JIP);

- moaroroBka nmucbkMeHHoro npoekta JI1 (JIP) u ero npencrasnenne pyKOBOIUTESNIO;

nopabotka repsoro Bapuanta JI1 (JIP) ¢ yuerom 3ameuanuii pyKOBOTUTEIS;

yycroBoe odopmienne 11 (JIP), cnucka ncronb30BaHHBIX MICTOYHUKOB JIMTEPATYPBI U MPHIIOKEHHH;

nojarotoBka Joknana it 3anmtel JI1 (JIP) Ha 3acemanuu rocynapcTBEHHOM 3K3aMEHAIMOHHON
KOMFCCHH;

- TIOJIFOTOBKA JIEMOHCTPAIMOHHBIX MAaTEPUATIOB WM Pa3AaTOYHOr0 MaTreprasa, BKIIOYAIOIIEro B ceOs
KOMITBFOTEpHBIE pacliedaTky cXeM, Tpa(uKoB, Juarpamm, TaOJIuLl, pUCYHKOB U T.IL. (popmar A4);

- cpaya JII1 (IP) Ha HOpMOKOHTPOJI ¥ OIIEPAaTHBHOE YCTPAHEHHE BBISIBIICHHBIX HEJOCTATKOB.

- 3allIUTa JUIUIOMHOT'O TIpoeKTa (paboThl).



5. BBIBOP TEMBbI JTUIIJIOMHOTI'O ITPOEKTA (PABOTDI)
Temsr JII (JIP) momkHBI OTBEYaTh COBPEMEHHBIM TPEOOBAHHMSM Pa3BUTHSI BBICOKOTEXHOJIOMMYHBIX

oTpaciieil HayKu, TEXHUKH, IPOU3BOZCTBA, UMETh IPAKTUKO-OPUEHTHPOBAHHBIN XapaKTep.

ITepeuens npumepHsix Tem I (JIP):

- paspabarbiBaeTCs MperoAaBaTe/siIMU MEKIMCIMIUIMHAPHBIX KypCOB B paMKaX HpogecCHOHATbHBIX
MOJTYyJIEH;

- IOJDKEH COZIeprKaTh OOJIbIIee KOIMUYECTBO, YeM CTY/ICHTOB B IPYIIIIE 1711 00eCIIeueH s BRIOOPA,;

- paccMaTpHUBaETCsl COOTBETCTBYIOLIMMHI METOAMYECKUMI KOMUCCHSIMH;

- 0(hOPMIISIFOTCS COTTIACHO YTBEPKIICHHOH (hopme;

- yreepkmaercs npencenarenem [IIK mocne mnpeaBapUTENbHOIO MONOKUTEIFHOTO 3aKITIOUYEHHS
paboTroarenei.

Crynenty npeznocrasisiercs paso Bbioopa temsl 11 (IP) BmioTs 10 npesyioykeHnst CBOeH TEMATHKH C
000CHOBaHMEM 11€71eCO00pa3HOCTH ee pa3padboTku. O0s3aTebHOE TPeOOBaHNE — COOTBETCTBUE TEMATUKH
JIT (IP) conmepskaHiio OHOTO WM HECKONBKUX MPO(ECCHOHATBHBIX MOYJIECH.

ITpu onpenenennun temsr JI1 (IP) cnenyer yuuThiBaTh, YTO COZIEpPIKAHUE CaMOM pabOThI MOXKET
OCHOBBIBATHCS Ha:

- 0000IIEeHNH U TPOJOJDKEHUH BBIMIOTHEHHOM paHee CTYAEHTOM MpaKTUUeCKOW paboThl, €CII OHA
BBITIOJHSUIACh B paMKaX COOTBETCTBYIOILETO MPOPECCHOHATBHOTO MOTYJIS;

- UCIOJNB30BAaHUM PE3YJIbTaTOB BBINOJHEHHBIX KOMIIETEHTHO-OPMEHTUPOBAHHBIX 3aJaHUM  IpU
MO/ITOTOBKE K 3K3aMEHY 110 COOTBETCTBYIOLLEMY ITPO(PECCHOHATEHOMY MOJTYIIO.

Beibop temer JII (JIP) cTymeHTOM OCyIIECTBISIeTCsl 10 Hadaua IMPOW3BOJICTBEHHOM MPAKTUKH
(MpeMILIIOMHO}), T.K. TIPY €€ IIPOXOKICHIH 00YJarOIUXCs JIOJKEH COOMpaTh MPaKTHYECKU MaTepuat
JUIsl ee BbINOJHEHUs. [lo uToram mpoxoskaeHns! MPOM3BOJCTBEHHOM MPAKTUKK BO3MOXKHO YTOYHEHHE
tembl JT1 (JIP).

JIT ([P) sBnsiercs TBOpYECKOM pa3paOOTKOM © JIODKEH COAEpXKaTh JJIEMEHThl Hay4dHO-
UCCIIEI0BATENbCKOTO TOMCKA, T.K. JaHHas padoTa CrOCOOCTBYET IMOATOTOBKE CTYJAEHTa K Oymyriei
npo()eCCUOHANILHON ~ JIESTEIbHOCTH,  TIO3BOJISISI €My  IMOJYYUTh  HAaBBIKM — AQHAIUTUYECKOTO,

UCCIIEIOBATENIHCKOTO M YIPABJICHUECKOrO XapaKTepa.

6. PYKOBOJICTBO JUIIJIOMHBIM ITPOEKTOM (PABOTOM)

[Tpu noaroroske /II1 ([IP) npuka3om mpopekTopa KaxaoMy CTyI€HTY Ha3Ha4aeTcs
PYKOBOJMUTEIb U TTPH HEOOXOIMMOCTH KOHCYJIBTAHT.

B o6s3ann0cTH pykoBoautens JI1 (IP) Bxoqut:

1. Pa3pabotka 3ananus Ha moarotoBky 11 (JIP);

2. Pa3pabotka coBmecTHO ¢ oOydaronuMmces riana padotel Han 11 (JIP);



3. OkazaHue MOMOIIM O0yJarIeMycs NMpy pa3padoTKe WHIUBUIYyATbHOTO rpaduka padoTh Ha
Bech nepuoy BeinonaHenus 11 (P);

4. KoHcynpTHpOBaHHE OOYYaIOUIETOCs IO BOMPOCAM COJEPKaHHS M MOCIEI0BATEIbHOCTH
BeimostHenus JI1 (Z1P);

5. Oka3anue nmomouy o0yJaromnemMycsi B oJ100pe HeOOXOAUMBIX JTUTEPATypPHBIX HCTOYHHUKOB;

6. KonTpoub xona Bemonaenus 11 (JIP) B cooTBeTCTBHM C yCTaHOBJICHHBIM IPaKOM B

dopme peryasipHOro o0CyKACHUS MEKIY PYKOBOJUTEIEM U 00YYaIOIIMMCS X0/1a BBITIOJTHEHHOU
paboTHI;

7. Oka3zanusi TOMOIIH (KOHCYJIbTUPOBAaHKE 00YUaIOIIErocs) B MOArOTOBKE MPE3eHTAUN U
noknaaa nist 3amutel AT (JAP);

8. [IpenocraBnenue nucbMernHoro or3siBa Ha 11 (P).

3amanue Ui Kaxk10T0 00ydaroiierocs pa3padbaTbiBaeTCs B COOTBETCTBUU C YTBEP)KIEHHOM TEMOH.
3ananue Ha J{I1 (IP) paccMaTpuBaetcs nmpeaMeTHOM (IIMKIOBOI) KOMUCCHI TPOQeCcCHOHAIBHOTO
IMKJIA 10 CIHeUUaJIbHOCTH, moanuceiBaerca pykoBoautenem JII ([AP) u yrBepxkmaercs
npenceaarenem 11K npodeccrnonanbHOro MUKIA.

[To 3aBepmienuun odydaromumcs Hanucanus 11 (JIP) pykoBoautesns mpoBepsieT KauecTBO padoThI,
noanuceiBaeT padboty. CTyIeHT mepeaaeT roToByH paboTy BMecTe C 33JJaHHEM W MHUCbMEHHBIM
OT3BIBOM pPYKOBOJUTENIO 0Opa3oBaTeabHOM mporpaMMbel 1o crneuuanbHoctH  46.02.01
JlokyMeHTalMoHHOE O0ecrieueHue YIpaBIeHUs U apXUBOBEICHNUE.

B 0oT3bIBE PYKOBOAUTENS YKA3BIBAKOTCS:

- xapaktepHubie ocooennoctu JI1 (IP), ee mocTonHCTBA 1 HEOCTATKH,

- OTHOLIEHHE cTyieHTa K BeinoiaHeHuto 11 (IP);

- IPOSIBJIEHHBIE (HE MPOSIBICHHBIE) CTYIEHTOM CIIOCOOHOCTH P BHINOJIHEHUH PabOThI;

- OIICHUBAIOTCS] YPOBEHb OCBOCHHUS 00IIUX U MPO(HECCHOHATBHBIX KOMIIETCHIIUN, 3HAHUH,
YMEHUI U IPaKTUYECKUI ONBIT CTYAEHTA, IPOJAEMOHCTPUPOBAHHBIE UM NpH BbINoHEHUH JII1
(AP);

- OLICHUBAETCS CTENEHb CAMOCTOATEILHOCTH CTYJI€HTA U JIMYHBIM BKJIAJl CTYACHTA B PACKPBITHE
npo6iem, pa3paboTKy NPeUIOKEHUH 110 UX PEeIIeHHIO;

- YKa3bIBaeTCs BBIBOJ BO3MOKHOCTH (HEBO3MOkHOCTH) fomycka JIT (P) k 3ammuTe.

7. CTPYKTYPA M IEPBOHAYAJIBHBIN IJIAH JUIIJIOMHOI'O IPOEKTA
(PABOTBI)

[lepBoHauasibHBI BapUaHT IUIaHA AWIUIOMHOTO MpoekTa (paboTbl) NOMKEH OBbITh TIIATETHHO
NPOJYMaH M COCTaBJIEH CTYAEHTOM CaMOCTOSITEJIbHO HAa OCHOBE IIPEIBAPUTEIILHOIO O3HAKOMIIEHUS C
OTOOPaHHOM JIUTEPATypO 10 TEME HCCIICTOBAHMS.

Tlepsonauanvruiil 6apuanm niana 0oaxceH obims cocnacosar ¢ pykosooumenem. [nan 11, nomxen
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OTpa’kaThb OCHOBHYIO HUCIO HCCIIEIOBAHMSI, PACKPBIBATh €TI0 COIEpKaHKe U XapakTep. B riaHe 10mKHbI
OBITh BBIZICIICHBI HAMOOJIEE aKTYaIbHBIE BOIPOCHI UCCIICIOBAHUSI.

CTpyKTypa U COJAEpKaHHE TUIUIOMHOTO MPOEKTa (paboThl) OMPENESIOTCS B 3aBHCHMOCTH OT
npoduis cenuarIbHOCTH, TpeOOBaHUN TPO(EeCCHOHATBFHBIX 00pa30BaTEIbHBIX OPraHU3aALINM.
Cmpykmypa TAIIIOMHOTO TIpoekTa (paboThl):

TUTYJIbHBIN JIUCT;

coJiepKaHue;

BBEJICHUE;

OCHOBHAsl 4acTh;

3aKIIIOYCHHE;

CIIUCOK HCIIOJIb30BAHHBIX HCTOYHUKOB U JINTEPATYPHI;

MPUIIOKEHUH (TIPH HEOOXOTUMOCTH )

Cooepoicarue TATUIOMHOTO MPOEKTa BKITFOUAET B ce0sl:

-BBenenue

- OcHOBHAs 4acTh;

- KCIIepUMEHTAIbHAs (TIPAKTUYECKasT)

- 3aKiroueHue

- CIIMCOK HCITOJTh30BAHHBIX HCTOYHUKOB H JIATEPATYPhI

- IIpuoxkenns

Kax npasuno, A1 conepxxut nse (Tpu) raasel. Kaskaas rmaBa MoKeT coiepikarhb 2-3 pasaena
(maparpada). borbliee uncio pa3ienoB He PEeKOMEH TYETCS.

[lpu cocrapneHUM TUIaHA CIIEMyeT ONMPENCIUTh COJACPKAHWE OTICIBHBIX TIJIAaB W JaTh HM
COOTBETCTBYIOIIME Ha3BaHMs. [{aee HEOOXOMMMO MPOTyMATh COACPIKAHNE KKIOH TJ1aBbl 1 HAMETUTD
B BHJE PA3/IEOB IOCIIENI0BATENFHOCTh TEX BOIPOCOB, KOTOpbIE OyayT B HHMX paccMOTpeHbl. Llere-
CO00pa3HO Ha ATOM OCHOBE COCTABUTH PA3BEPHYTHIN ITJIaH UCCIIEIOBAHMUSI.

Bo BBesicHMY JTOJKHBI OBITH OTPa’KECHBI:
000CHOBaHKE BbIOOPA TEMBI U €€ aKTYalIbHOCTb;
00BEKT UCCIICIOBAHMS;

MpeIMeT UCCIeOBaHNUS;

eI UCCIICIOBAHMS,

3aJIa4M UCCIIeIOBAaHUS, KOTOPhIE HEOOXOAMMO PEIIUTh JIJIS JIOCTHOKEHUS TSI,

JaeTcst 0030p UCTOYHUKOB M COOTBETCTBYIOIIEH OTEUECTBEHHOU U 3apy0eKHOU JTUTEpaTyphl;

JaeTcsl KpaTKasi XapaKTepUCTUKA CTPYKTYPBI BEITYCKHON KBATM(DUKAIIMOHHOU PabOTHI.
OO0BeM BBeNICHUSI TOJDKEH OBITh B TIpenesiax 3-4 CTpaHuIl.

Ocnoeénas wacmo:
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OcHoBHas yacth JII1 Bktodaer riaBwl (maparpadbl, pa3ieibl) B COOTBETCTBUM C JIOTHUYECKOU
CTPYKTYpO# u3noxeHus. Ha3Banue riaBel HE TOJDKHO TyOIMpOBaTh HA3BAHHUE TEMBI, a Ha3BaHHE
naparpadoB - HazBaHue T7aB. DOPMYIUPOBKHU JOHKHBI OBITH JTAKOHUYHBIMH M OTPAXKATh CYTh
riaBbl (maparpada). OcnoBHas yacts JI1 qomkHa conepkarh, Kak MpaBUIlo, BE IIaBbI.

Ilepsas 2nasa MIIIIIOMHOTO MPOEKTa (PabOThI) HOCHUT, KaK MPaBHIIO, TEOPETUYECKUIl XapakTep. B Heil
pacKpbIBacTCA CyTh M IPUPO/IA TOTO SIBJIEHUS, U3YYEHUIO KOTOPOro rocesieH I, mpuBoauTcs kpaTkuii
0030p JHTEPaTypBI 10 W30PAHHON TeME MCCIICIOBAHMUS, KPUTHYECKH PACCMATPUBAIOTCS TOUKU 3PCHUS
Pa3IUYHBIX aBTOPOB B UX HMCTOPUYECKON MOCIEIOBATEILHOCTH, OOOCHOBBIBACTCS MO3UIMS aBTOPa IO
JIMCKYCCHOHHBIM BOIpocaM TeMbl. B Hell conepkuTcsi 0030p HCHOJIb3YEeMbIX HCTOYHUKOB
uHpopmanuu, HopMaTHBHON Oa3zpl mo Teme JIII. B 93Toil riaBe MOryT HaWTH MeCTO
CTAaTUCTUYECKUE TaHHbBIC, IOCTPOCHHBIE B TaONUIIbI U rpaduku. [lo o00bemMy niepBas ri1aBa He JI0JDKHA
npesbiath 40% Bcelt paboThL

Bo smopoti enase aunnoMHoro npoekTa (padboTel) H0JKHA ObITh JaHA KpPaTKas XapaKTepUCTHUKA
O0BEKTa WCCICIAOBAHMS, IPOAHATM3MPOBAHBI OCHOBHBIC PE3YJIBTAThl JICATEIIHHOCTH OOBEKTa
WICCIIEIOBaHUS, BCKPBITHI HEIOCTATKH U BHISIBJICHBI MTOJIOKUTEIBHBIE TEHICHIIUH 3TOU JEATEIIbHOCTH.

B 91011 7e 171aBe I0IKHBI OBITH OIPE/IENICHBI ITyTH COBEPILICHCTBOBAHMSI B pacCMaTpHBaeMoit cepe
JEATEeTIbHOCTH, OOIIETIPUHSTHIE CIIOCOOBI U CPEACTBA PEILICHHS BOSHUKAIOIIMX MPOOIeM, BO3MOKHOCTh
MX HCIMOJNIb30BAaHMS B JISSITEIHHOCTH OOBEKTA WCCIENOBAHUS, OOOCHOBAHBI BO3MOXKHBIE TMOIXOMBI K
YCTPAHEHHUIO BBIBICHHBIX HEOCTATKOB M OIMpPEIETICHBl KOHKPETHBIE MEPBI 1O OOIIEMY TMOBBIIICHUIO
3(pheKTUBHOCTH AESITENFHOCTH 00BEKTA UCCIICTOBAHMSL.
3axnouenue sBhserca 3aBepuiatomied yacteto Bcero JII. B Hem mopgBoauTcs uror Beew
npeaplaymed paboTel MO TeMme. 3/1eCh HEOOXOIUMO OTpa3uTh TEOPETUUYECKHE BBIBOIBI U
MPAKTUYECKUE TMPEIIIOKEHU MO YIYYIIEHUIO MalbHEHIIEH ESITEIbHOCTH HCCIEI0BAaHHOIO
oOwekTa. Mx cremyer nmucaTh KpaTKO U KOHKPETHO. BBIBOJIBI TIOJKHBI €CTECTBEHHO CIIEI0OBATh U3
COOTBETCTBYIOIIUX TJIaB TUIIOMHOTO MpoeKkTa. X Hemb3st 000CHOBBIBATh JaHHBIMH U (haKTaMH,
KOTOpBIE HE BKJIIOYEHBI B TEKCT IUIUIOMHOTO MpoekTa. [Ipensoxenusi, BEIABUTaEMbIE aBTOPOM,
JIOJDKHBI J1aBaTh OOOCHOBAaHHBIE YyKa3aHWsI TO YIYUYIIEHHIO KaKOro-TO TIpoliecca Wid TI0
JUKBUJIAIIUN HMMEIOIIUXCSI HEJOCTATKOB B JESITENLHOCTH HCCIENOBAaHHOTO 00BekTa. OObeMm
3aKJIIOYEHHUS HE JOJKEH MPEBBIIIATh 5 CTPAHMI] IEYATHOTO TEKCTA. 3aKIIOUYEHUE JIEXKUT B OCHOBE
JIOKJIaJla CTYJICHTA Ha 3aIlUTE.

Cnucox uUcnonvb308aHHbIX UCMOYHUKOE W JIATEPATYPhl OTPa)XaeT IEepPEeYeHb HCTOYHHKOB U
JTUTEpaTyphl, KOTOpbIe UCTOIb30Bamuch npu Hanucanuu [II1 (He menee 30), cocTaBleHHBIH B
CIEAYIOLIEM MOPSAJIKE:

- OeepanbHble 3aKOHBI (B 0YEPETHOCTH OT MOCIIEIHET0 rojia MPUHSITUS K IPEAbIIYIIHNM);

- ykassl [IpesuaenTa Poccuiickoit @enepariuu (B TOH K€ MOCIEI0BATEILHOCTH);
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- mocranoBieHus [IpaBurenscTBa Poccuiickoit deneparuu (B TOM K€ 04€PETHOCTH);

- UHBbIC HOPMATUBHBIC PABOBBIC aKThI;

- UHBIE O(UIATIbHBIE MaTepUabl (PE30TIOIMH-PEKOMEHIAIIUN MEXTyHAPOJHBIX OpraHnu3aluil u
KoH(pepeHmii, opuuanbHbIe T0KJIAbI, O(QUIIHATEHBIEC OTYETHI U JIP.)

K nutepaTtype oTHOCATCSI MOHOTpaduu, ydeOHHKH, yueOHbIe TOcoOus (B ayipaBUTHOM TOPSJIKE);
WHOCTpaHHas Jireparypa. B Tpetuit paszaen Bxoaiat MHTepHET-pecypcesl.

Ilpunoscenuss MOTYT COCTOATH W3 JOIOJIHUTENbHBIX CIPaBOYHBIX MAaTE€pUaJIOB, HMMEIOIINX
BCIIOMOT'aTeJIbHOE 3HA4Y€HHE, HalpuMep, KOMHUM JIOKYMEHTOB, BBIIEPKEK U3 OTYETHBIX
MaTepuasoB, CTATUCTHYECKUX JaHHBIX, CXeM, TaOJIHIl, TUarpamMmm, Iporpamm, MojJoKeHu u T.11.,
€CIIM UHOE HE MPEIyCMOTPEeHO crenudukoi. [IprioskeHre JOKHO MMETh 3arojIOBOK, KOTOPBIN
MUIIYT C PONUCHON OYKBBI OTAEIBHOM CTpoKOoW. ECiii B BRITYCKHOM KBaTM(PHUKAIIMOHHOMN paboTe
OJIHO TpUJIOXKEHHe, OHO oOo3Hawaercs Tak: [Ipmnoxkenue. Bce mpumoskeHuss JOMKHBI OBITH
MIEPEUUCIICHbl B COJAEPKAHUM JOKYMEHTAa C YKa3aHHMEM HX HOMEPOB M 3arojioBKoB. B Tekcre
BBIIYCKHOM KBaJU(UKALMOHHON pabOTHI Ha BCE MPHIIOKEHUS JOJIKHBI ObITh CCHUIKH.
Hymepayus cmpanuy. CTpaHULbl HyMEPYIOTCS C IEPBOM, HO HA TUTYJILHOM JIUCTE U OTJIaBJICHUU
HOMeEp He cTaBUTCs. Homep cTpaHUIlbl CTaBUTCS B MPAaBOM BepxHeM yriy mpudTom Ne 10.
O6bem /11 nosxen cocTaBiasaTh 50-60 cTpaHu MEYATHOTO TeKCTa (0e3 MPUJI0KeHHuil).
Texcr AI1 gomxeH ObITH TOATOTOBJICH C UCTIOJIB30BaHUEM KoMmMbloTepa B Word, pacrieuatan Ha

0J1HOI cTopoHe Oenoii 6ymaru popmara A4 (210 x 297 mm)

8. I3YUEHUE OTOBPAHHOH PEKOMEHJIOBAHHOM JIUTEPATYPBI, CEOP 1
AHAJIMTHYECKAS OBPABOTKA PAKTUYECKOI'O MATEPHUAJIA

B nporecce m3yueHus JurepaTypbl U UCTOYHUKOB HEOOXOMMO ONpPENeNHTbh, MPU HAIMCAHUU
kakoro paszzena JIII (B COOTBETCTBMM C COCTaBIEHHBIM IUIAHOM) MOTYT OBITh MHCIOJIb30BaHBbI
NOJTy4YeHHbIE 3HaHMs. Takas cucTeMaTn3anys NOIy4eHHbIX 3HAHUM HAa OCHOBE KPUTHUUYECKOIO aHAIIN3a
0TOOPaHHOr0 MaTepHasia o3BoJIsieT 6os1ee IITyOOKO M BCECTOPOHHE OCBETUTH OCHOBHBIE BOITPOCH! TEMBI
HCCJIEIOBAHMUS.

[Tpu pabote ¢ muTepaTypoii HeOOXOMMO TTOIPA3AETSTh BHITUCKU HA JOCIOBHBIE (C YKa3aHHEM
CTpaHHUI] LIUTUPYEMOTO JIUTEPATYPHOTO UCTOUHMKA) M KOHCIIEKTHBHBIE (TaKXKe C YKa3aHHEM CTPAHMII).
3T0 MO3BONMT M30EKaTh HEOTOBOPEHHOIO (0€3 CChUIKM Ha aBTOPA) BKJIIOUEHHUS B PabOTy UyXkKOro
TeKCTa.

Nzyuenue muteparypbl peKOMEHAYETCS POU3BOIUTH B ONPEIETICHHON MOCIEI0BATENBHOCTU. Tak,

4TOOBI MMOTYYUTH O0IIee TpeICTaBIeHHE 00 OCHOBHBIX TEOPETUYECKUX MPOOIeMax B paMKaxX TEMbI
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UCCIICIOBaHUS, M3y4YEHHE 1IeIecO00pa3sHO0 Ha4yMHATh C JIUTEPaTypbl, PACKPHIBAIOIICH CYIIHOCTbH
U3ydaeMbIX BOMpPOcoB. Jlajee ciemyer M3yduTh Marepuaibl YU4EOHHKOB, >KypHAIBHBIX M Ta3eTHBIX
nyonuKanmii. Yka3aHHasi MOCJIEN0BATEIbHOCT IO3BOJSIET IOCTENIEHHO HAKalUIMBaTh U yIIYOJsTh
3HAHMSL, UATH OT IIPOCTOTO K CIIOKHOMY.

TiatensHoe W3ydeHUE JUTEpaTypbl U HCTOYHHMKOB JKENATENIbHO MPOBECTH 10 Hayaiga cOopa
(hakTHUECKOro MarepHaa, Tak KaKk TOJBKO TITyOOKOE M BCECTOPOHHEE O3HAKOMIICHHE C BOIPOCAMH
TEOPUH TIO3BOJIUT KPUTHUYECKH TMOJOHTH K MOAOOPY M M3YYEHHMIO (PAKTHMYECKMX JAaHHBIX IO TeMe
UCCJICIOBAHMUS.

C60p (akTryeckoro marepuaia sBISETCS OJHUM U3 HAHOOJIee OTBETCTBEHHBIX U CIIOXKHBIX
3TarnoB uccienoBanus. OT TOro, HACKOJIBKO TMPABIIILHO U TIOJHO COOpaH (PaKTUUECKHi MaTepuai, BO
MHOT'OM 3aBHCHT CBOEBPEMEHHOE BbICOKOKauecTBeHHOE Hanmcanue JI1. [pu ero Hanmcanum ciemyer
OPHUEHTUPOBATHCS HAa HAHOOJIee CBEKUE (PAKTHUECKUE TaHHBIE.

C60p (haxTHyeckoro marepuana ciaeayeT OCYLIECTBISITh UCXOS U3 KOHKPETHBIX BOIPOCOB TEMBI
JUIIIOMHOTO TipoekTa (padotsl). Oco0oe BHUMaHUE ClIeAyeT 00paTUTh Ha T€ JTAHHBIC, KOTOPHIE MOTYT
MOTBEP/IUTh TIPABWIBHOCTD CIENAHHBIX B PabOTe BBIBOIOB, a TAKXKE ITOCITYXUTh OOOCHOBAaHHMEM

BBIJIBUTAEMbIX aBTOPOM TPEIOKESHUIA U PEKOMEH AL,

9. U3JOKEHUE TEKCTOBOI'O MATEPHAJIA JUIVIOMHOI'O IPOEKTA
(PABOTBI)

[Ipu HammcaHWW JUIUIOMHOTO TpoekTa (paboThl) PEKOMEHIYETCS COCTAaBISATh TaK HA3bIBAEMBIN
paboumii mIaH KaKI0ro paszena, YTo MO3BOJISIET CUCTEMATH3UPOBATh MaTepra, 00JIerdaeT TOCTIKEHNE
JIOTHYECKOW B3aMMOCBSI3M B PACKPBITUH BOIPOCOB KOHKPETHOTO pazfena. Kpome Toro, Takoil riaH
MOMOXKET HAyYHOMY PYKOBOIMUTEIIIO OKa3aTh CTYAEHTY IOMOIb B OMNPEIETICHUM COACP)KaHUS U
TMIOCIIEIOBATENIBHOCTA  PACCMOTPEHUSI  OTJENBHBIX BOINPOCOB KAXIIOTO pa3zena, YTO CYILECTBEHHO
COKpaIIaeT 00beM MOCIEeTYIOIUX JOPaOOTOK.

Nznoxenne marepuana B JI1 1omkHO OBITH MOCHEIOBATEIBHBIM, JIOTHUHBIM, OCHOBAaHHBIM Ha
(haKTHYECKOM MaTeprae.

Cremyet 06paTuth 0cO00€ BHUIMAHHE Ha HCIONh30BaHUE HOPMATHBHBIX JOKyMeHTOB. HeoOxoamumo
HCIIOJIB30BaTh TOJIBKO HeﬁCTBYIOHIHe HOPMATUBHBIC IOKYMCHTBI. He)IOHYCTI/IMI)IMI/I SABJSIFOTCS CCBUIKM HA
OTMCHCHHBIC WJIW YTPATUBIIMEC CUTY HOPMAaTHBHBIC JOKYMCHTHI.

Wnmoctpanmst  otnenbHbiX  nonoxkeHndt JIII 1mmdpoBeiME  MaTepuianamMu W3  CIIPABOYHHKOB,
MOHOTrpaduii, a TAKKe UTATHI PA3TUYHBIX ABTOPOB U 3aMMCTBOBAHHBIX MPUHIMIHAAIBHBIX TIOJIOKEHHUN

00s13aTeIbHO JOJKHBI COMMPOBOKAATECA COOTBETCTBYIOIIIMMHU CCbUIKaAMU Ha UICTOYHWKH.
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10. O©®OPMJIEHHME JUIIJIOMHOI'O MPOEKTA (PABOThBI)
10.1. O01mme moJ0KeHus

TekcT MUIIIOMHOrO mpoekTa (paboThl) MODKEH OBITh OTMeYaTaH Ha KOMIIBIOTEpE Yepe3
TIOJTyTOPHBII MEKCTPOYHBIN HHTEpPBAJI, pa3mep keris - 14, mpudt - Times New Roman; untepsan
MEXly 3HaKaMH - OObIYHBII (HE pa3pexeHHbII, He YIJIOTHEHHBIN); BRIpaBHUBAHUE TEKCTA — IO
IIMPUHE; KpacHas cTpoka — 1,25; nBeT mpudTa - aBTo.

Texcr Il cnemyer HaOuparh, coOMIOAasl CIEAYIOMUE pa3Mephl moneit: JeBoe - 30 mwm,
npasoe - 10 mm, HIkHee - 20 MM 1 BepxHee - 15 M. [Ipunoxenus B oOmmid 06beM paboOTh HE
BXOJST.

MuHUMaITBEHBIN 00beM MPOoeKTa/paboThl O6e3 mpritoxkeHuit coctapisieT 50-60 crpanwmil. bombime
TaOJIMLIBL, WUIIOCTPAllMM W pAcHe4yaTKH MJOIYCKAeTCs BBIIONHATH B BUAE MNpuiokeHuil. OO0bem
NPUWIOKEHUH HE OTPaHUYUBACTCSL.

Crpanunst  [JI1 cnemyer wymepoBaTh apaOckumu Idpamu, coONtoas CKBO3HYIO
HyMEpaLUo 1o BceMy Tekcry. Hymepanus cTpaHull CTaBUTCS B IPABOM BEPXHEM YTy, pa3Mep
keryst - 12, mpudT - Times New Roman.

TUTYNBHBIN JTUCT U COACPKAHKUE BKITIOYAIOTCS B OOIIYI0 HYMEPAIMIO CTPAHUII, HO HOMepa
CTpaHMUILbl HA HUX HE cTaBAT. Hymepanus cTpaHul MNPOU3BOJUTCS MOCIEA0BATEIbHO, HAUUHAS C
TpeThell CTpaHuIlbl (BBEIEHUE).

[Tpu oopmieHNH BBITYCKHOM KBaTHU(PUKAIMOHHON pabOThI Kaxablil pa3nen: «BBenenue»,
«OcHOBHas 4acTby», «3aKitoueHue», «CIUCOK MCHOJIb30BAaHHBIX MCTOYHHMKOB M JIUTEPATYphD»,
«IIpunoxenus» HaYMHAETCS C HOBOM CTPaHUIIBL.

OcHOBHas 4acTh BBITYCKHON KBaJM(HUKAIMOHHON paboThl COCTOUT W3 TJaB, pa3lesioB U
10JIpa3esioB.

3aroyioBKU pa3zenoB OQOPMISIIOT CUMMETPUYHO TEKCTY, 3aroJIOBKH MOJPa3fesioB — C
ab3ana. PaccrosHue Mexay 3arojloBKaMHM U TEKCTOM JIOJDKHO OBITh YBEJIWYEHO JUISl BBIIEICHUS
3aroJIoBKa.

3aroyloBKM pa3/ieloB IeyYaTaloTCsl MPOMHUCHBIMU OYKBaMH, 3arojOBKH IOJAPAa3JIENoB —
CTPOYHBIMHU OYKBaMH, 3ar0JIOBKU HE MOJUYEPKUBAIOTCS, B KOHIIE X TOYKU HE CTABSITCS.

Cnucok HCIOJIB30BAaHHBIX HCTOYHUMKOB WU JIMTEpATypbl I€4aTaeTcs dYepe3 IoJaTopa
MHTEpBaJIa, KaKas MO3UIM HaUWHAeTCs ¢ ab3ara.

Crnenyer oOpaTUTh BHUMaHHE Ha TO, YTO TOYKM IOCJIE 3aroJIOBKOB IJIaB, pa3fesioB WU

nonpaszaenoB HE CTABATCSL.
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10.2. I'paduyeckuii MaTepua

I'papuueckuii mamepuan SBIsIETCS HEOOXOAUMBIM ycioBueM coaepxanus 1. On moxer
OBITH MPEJCTABICH B BUAE PUCYHKOB, CXeM, TaOJHIl, TPaQHUKOB U JTUarpaMM, KOTOPBIE TOJIKHBI
HATJISHO JOTIOJIHATH U MOATBEPKAATh U3JI0KEHHBIN B TEKCTEe MaTepual.

['padmyeckuit MaTepuasn, pa3MEIIEHHBI HENOCPEICTBEHHO B TEKCTE (TpadUKu, CXEMBbl,
Jarpammsl), CJI€AyeT pacnojaraTb HEMOCPEICTBEHHO MIOCIIE TEKCTA, B KOTOPOM OH YIIOMHHAETCS
BIIEPBBIE, WM HA CIEAYIOLIEH CTPAHULIE, €CIU B YKa3aHHOM MECTE OH HE ITOMEILAI0TCS.

Ha Bce rpaduueckue marepuasibl TOJKHBI OBITH JaHbl CCHUIKM B PadOTe U UX CIEdyeT
HyMepoBaTh apabckuMu nmudpamMu CKBO3HON Hymeparuei, Hanpumep, "Puc. 1.", "Puc. 2." u T.1.
Pucynok nomkeH pasmemiarbcs cpa3y IOCIE€ CChUIKM Ha HEro B TEKCTE BBITYCKHOMN
KBATM(HUKAIMOHHONW paboThl. KaXKaplii pPHCYHOK JOJDKEH COMPOBOXKAATHCS COJAEP)KATEIbHON
MOJIMKUCKHIO, OTpaKalolllell Ha3BaHUE pHUCYHKA. Ha3BaHue puHCyHKa [OJDKHO pacroyaraTbCs
MOCEepPEAMHE CTPAHUIIBIL.

10.3. Ilu¢posoii maTepua

Lughposoii mamepuan peKOMEHIYETCS TIOMEIIATh B BHJIC TaOIUII.

Tabnuiy crneayer pacnonarath B paboTe HEMOCPEICTBEHHO MOCe TeKCTa, B KOTOPOM OHa
YIIOMUHAETCS BIEPBbIE, M Ha cleaytoulei crpanuiie. Ha Bce TaOnHIIbl JOIKHBI OBITH CCHUTKH B
TEKCTe.

Tabmuupl crnenyer HymepoBaTh apaOCKuMH LMdpaMu CKBO3HON Hymepauueid. Homep
clleflyeT pa3MellaTh B IPaBOM BEpPXHEM YTIIy HaJl Ha3BaHUEM TaOIULbl ocie cioBa «Tabmaumay.
Kaxnas Tabnuma OODKHA HMMETh COJIEp)KAaTelIbHBIA 3arojioBOK, KOTOPBIM MOMENIAIOT Haj
COOTBETCTBYIOIIEH Tabnuiei moa HomepoM. [lomuepkuBate 3aroaoBok He cieayeT. Hampumep,

CUTYyalMsl Ha TOCTUHUYHOM pbIHKe Poccun orpakeHa B Tabnuue 1.

Tabmuna 1
TOIT 10 COZI/ECM 1o konu4yecTBy peajln30BaHHbIX TPOEKTOB.
Ne i/t HA3BAHMUE TTPOJIYKTA KOJIMYECTBO ITPOEKTOB
Directum 829
Elma 768
Docsvision 543
Hemo 477
Tesuc 305
1C: JTokymeHTO000pOT. 8 278
Microsoft SharePaint 167
DirectumRX 147
NauDoc 111
Visary (Buzapu AUC) 95

HUcmounux: Ton 10 COJI [Daexrponnsiii pecypc]., 2020. URL: https://docsvision.com/info-
centr/news/obzor-rynka-sed-ecm-2018-2019-tadviser.html.
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3aronoBku rpad TaOIMIBI JOJKHBI HAUMHATHCS C MPOMHMCHBIX OYKB, MO/A3arojOBKH - CO
CTPOYHBIX, €CJIM TIOCIEIHHE MOJUYUHSIOTCS 3arojoBKy. 3aroJioBKH rpad yKa3bplBalOTCS B
enuHCTBeHHOM umcie. ['pady «Ne ii/mm» B Tabnuily BKItoUaTh He cinexyer. OHaKo, eciiu B Tabiuie
UJET JOCTAaTOYHO OOJIBbIION TepedueHb HamMmeHoBaHUU (Ooisiee 10), BO3MOXXHO BKJIIOYCHHUE B

tabymity rpadsr «Ne 1/m».

10.4.®opMyJibI pac4yeToB

Dopmynvl paciemos B TEKCTE HAJIO BBIJCIATH, 3aIIUCHIBAs UX 0oJiee KPYITHBIM MIPHPTOM
U OTJIJIbHOM CTPOKOH, JaBasi MOAPOOHOE MOSICHEHUE KaXI0My CUMBOJTY, KOI'/Ia OH BCTpeuyaeTcs
BIepBbIe. PekomMeHryercss HymepoBaTh (pOpMyJIbl B Ipeienax Kax0ro pasjiena, 0coOeHHO, eCliu
B TEKCTE NMPUXOIUTCS Ha HUX CChUIATHCS. JomycKaeTcs TakKe U CKBO3HAsI HyMepalus 10 TEKCTY
BCel paboOThI.

[Tpumep odopmienus hopmyn

CocraB HOopMbI BpeMeHH (Hgp) MOKeT ObITh IPEACTABIICH B CIEAYIOIIEM BUE:

Hup=Hus+Ho+HetHost Horrt Hir, 1)
re:

Hus — HOpMa NOArOTOBUTEIBHO-3aKIOUUTEIBHOTO BPEMEHH (MUH);

Ho — HOpMa OCHOBHOT'O BpeMeHHU (MHH);

H: — HOpM™Ma BcioMorarenbHOro BpeMeHH (MUH);

Hos — HOpMa BpeMeHU TEXHOJOTHYECKOTO ¥ OPTaHU3AIMOHHOTO 00CITY)KHBaHUS paboyero
MecTa (MUH);

Horr — HOpMa BpeMeHHU Ha OT/IbIX M JIMYHbIE HATOOHOCTH (MHUH);

Hur — HOpMa BpeMeHHM HEYCTPaHHWMBIX HEPEPHIBOB, MPEIYCMOTPEHHBIX TEXHOJOTHEW U
OpraHu3aluei Mpou3BOICTBEHHOIO npoliecca (MHUH).

B Tekcre qUMIOMHOrO MPOEKTa HE cielyeT MPUBOJUTH (POPMYIIbI M ONUCHIBATH METO/IHI,
coJepxaliecs B CHEIHMAIbHOM CTaTUCTHUECKOW JsmTeparype. Jlydmie cociatbes Ha
COOTBETCTBYIOIIYIO JIUTEPATYPY.

Bce pacderbl, BBINIOJHEHHBIE C TNPUMEHEHHEM BBIYHCIHTEIBHON TEXHHUKH, CIEIyeT
BBIHECTH B ITPHUIIOKEHHE.

Iloocmpounvie ccvbiiky UCTIONB3YIOTCS BO BCEX CIy4asX LUTHUPOBAHMSA C YKa3aHHEM Ha
UCTOYHUK. OO0s3aTeNbHO TOATBEPKIAIOTCS IMOJICTPOYHBIMU CCHUTKaMHU Bce (akThl, TUPPHI U
Npyrue KOHKPETHBIE JaHHBIE, IPUBOIUMBIC B TEKCTE.

CchlTKH HyMEpYyIOTCS B CKBO3HOM MOpsAKe apaObCKuMu Idpamu B Mpejesax pas3aeion

paboThI (BBEACHUS, IJ1aB, 3aKIIOYCHUS U IPUIIOKCHHIA).

17



B cchuikax Ha nuTepaTypy yKasbIBaloTCA: (paMHMIUS M MHUIMAIbBI aBTOpa, Ha3BaHHE
paboThl, MECTO U3JaHUs, FOJl U3JaHUs, LUTUpYEMasi CTPAHULA.

TIipumep:

[TpucraBuenko O.B. Mudpopmarmonnsie TEXHOJIOTUH B JIOKYMEHTaIlMOHHOM
o0ecrieueHU! YIpaBJICHUS M apXUBHOM Jiene: Y4eOHO-MeToInYecKkoe mocodue / coCTaBUTENu:
O.B. IlpucraBuenko, A.l1. OramoB — Hwxuuii HoBropoa: Humkeropoackuii rocyHUBEpCUTET,
2023. — ¢.50.

B cceuikax Ha cTaThM, OMyOJIMKOBaHHbIE B COOpHMKAaX, YKa3bIBAIOTCS: (pamMuius M
WMHUIMANIB] aBTOpa, HA3BaHMUE CTAaThU, Ha3BaHHE COOpHMKA, MECTO W3/IaHUsl, U3/1aTelIbCTBO, IOJ
U3JIaHUS U CTPaHMIIbI.

Iipumep:

Komapucrsiit, JI.I1. Mcnonb3oBanne nHPOpMAMOHHBIX cUCTeM Ha npeanpusatusx / JI.I1.
Komapucrteiii, A.M. Aradponos, A.Il. Crenanuyk, [1.C. Kopkun // BectHuk Boponexckoro
WHCTHUTYTA BBICOKUX TexHomoruii. — 2021. — Ne 2 (21). — C. 104-106.

B ccpuikax Ha ra3zeTsl yKas3pIBAOTCS (aMHIIMS M MHHULUAIBI aBTOpA, Ha3BaHHUE CTaThH,
HA3BaHME Ta3€Thl, TOJ U3/aHus, Yucio U Mecsi. CTpaHHIa yKa3bIBaeTcs, €clii 00BbEM ra3eThl
MIPEBBIIIAET § CTPAHHULL.

Ilpumep:

Pomuonos /. C. busnec-cpena Bo BpeMsi Kpu3uca yXyAIIniach / DKOHOMUKA U KU3Hb.
2022. 20-27 aBr. (Ne 32). - C. 4.

B cchuikax Ha apXuBHBIE JOKYMEHTBl YKa3bIBAIOTCA Ha3BaHHE apxuBa (MOJTHOE WM
obmenpuHsAToe), HoMep (oH/Ia, HOMEP OIUCH, HOMED JIea U JIUCTA.

Ilpumep:

'’AMO. @. 225. On. 1. . 156. JI. 80.

B noBTOpHBIX CChUIKAaX Ha O/IHY pabOTy JaHHOTO aBTOpa (aBTOPOB) OCHOBHOE 3arjiaBue U
CJIETYIOIINE 33 HUM ITOBTOPSIOIINECS 3JI€MEHTHI OIYCKAIOT, MUIIYT (aMIIMU U UHUIHAIIBI aBTOpa
(aBTOpOB), ymoTpeOssst cioBa: «YKa3. cO4.» M TNPUBOASIT HOMEpP CTPAHHUIBI, Ha KOTOPYIO
CCBIJIAOTCS.

Hampumep, nepBast ccpliika Ha KOHKPETHOE U3JaHUE:

% IIpucrapuenxo O.B.MudpopmanmonHsie TEXHOJIOTUU B JIOKYMEHTAllUOHHOM
o0ecrieueHnH yIpaBIICHUs] U apXUBHOM jelie: Y4eOHO-METOAMYeCKoe MocoOre / COCTaBUTEIH:
O.B. IlpucraBuenko, A.M1. OramoB — Hwxnuii Hosropon: Humkeroponackuii rocyHUBEPCHTET,
2023. — ¢.50.

B noBTOpHOI1 CChUIKE HA APYTrOM CTPaHUIIE:
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“TTpucraBuenko O.B. Yka3. cou. C. 25.
B noBTOpHBIX CChUIKAX Ha OJTHOW CTPAHUILE, CIEAYIOLIUX OJIHA 33 IPYTrOM:
* IpucraBuenxo O.B. Yxkas. cou. C. 25.
*Tam xe. C. 30
B cchuike Ha rocynapcTBeHHBbIE CTaHIAPTHI YKa3bIBAIOTCS: HOMEp CTaHIapTa, €ro
Ha3BaHUeE, AaTa BBEICHUS, MECTO U3AAHUS U TOJI U3/1aHUSI
TIipumep:
I'OCT P 51185 — 98 «Typuctckue ycayru. Cpenacrsa pasmerienus. O0mue TpeOoBaHUs»
o1 09.07.1998 r. Ne 286
bubnuorpaduyeckas cChlIKa Ha JICKTPOHHBIC PECYPCHI.
Odunmansuerii caiit «TAdviser» [DnexkTpoHHBII pecypce]. DnekTpoH. aaH. —M. —Pexxum

nocryna: http://www.tadviser.ru/index.php/Crarbs:CO/]_(priHoK Poccun).

10.5. Cniucok HCNOJIb30BAHHBIX HCTOYHUKOB H JINTEPATYpPbl

[Tocne 3akimroueHHs, TPEACTABICHHOTO B paboTe, TNpUBOAUTCA OubImorpadus,
oopmicHHasE B COOTBETCTBUHU C cymiecTByromumMu npasuwiamu (mo 'OCTy P 7.05-2008
«bubnuorpaduueckas ccpuika. O6ume TpedOBaHUS U MpaBUila COCTaBICHUNY.). bubnuorpadus
rpynnupyercss B andaBUTHOM MOPSAAKE U JIOJDKHA coJiepkaTh He MeHee 30 HamMeHOBaHMU
JIMTEPaTyphbl.

B Hauvane cmucka HyxHO yka3arb DexepanbHble 3aKOHBI, YKa3bsl Ilpe3unenra,
nocraHoBjeHus [IpaBuTebCcTBa M perHOHAIbHbIE 3aKOHOIaTeNIbHBIE aKThI, a 3aTE€M IEePEUNCIINTh
UCTIOJIB30BaHHYIO JIUTEPATYPY OOIIETO U CHEeNHaTbHOTO XapakTepa B andasutHoM nopsizike. [Tpu
ATOM OIKMCAaHUE KHUT U cTaTel pacnojiaratorcs B oOuiem angasute pamMuinii aBTOPOB U 3arjaBuit
KHUT U cTaTei (eciu aBTop He ykas3aH). He pekomeHtyeTcs B 01HOM aiipaBUTE CMEIINBATh pa3Hble
andaBuThl (pycckui, JaTMHCKUN u Ap.). IlocneaHne MO3MIUKM B CHMCKE JOJDKHBI 3aHMMAaTh
ucnoJib3yembie THTepHeT-pecypcehl.

ABTOpBI C OJMHAKOBOW (pamuiueil pacrosararoTcsi 0ObIYHO B aja(aBUTHOM IOPSIIKE UX
MHUIIAAJIOB!

Coxkonos A.JL.

Coxkomnos b.B.

Coxkomnos JI.1 u T.71.

PaboThl 0ZTHOTO M TOTO e aBTOpa PacloaraloTcs WK 1o andaBUTy UX HA3BaHUH, WIK B
XPOHOJIOTUHU UX M3/aHUS.

Hns ®enepanbHblx 3akoHOB, YkKa3oB IIpesumenrta, nocranoBieHud [IpaBuTenscTBa U

PEruOoHaJIbHBIX 3aKOHOJATCIIbHBIX AKTOB YKA3bIBACTCA HAa3BAHUC 3aKOHA (HOCT&HOBJ’ICHI/IH, YKasa,
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aKTa), ero craryc, JaTa HOJIMUCaHUsS, HOMEp, JaTa MPUHATUS U HAUMEHOBAHME YUPEKIEHUS,
IIPUHSBILIETO JaHHBIN 3aKOH.

Hanpumep:

O npotuBoaeiicTBuM TeppopusMy: Denepanbubiii 3akoH Poc. enepannu ot 6 mapta 2006
r. Ne 35-@3, npunst [Noc. Jymoit denep. Cobp. Poc. denepanuu 26 desp. 2006 r., omodbpeH
Coserom Depneparuu denep. Codp. Poc. @eneparnuu 1 mapra 2006 1.// MecTo myOauKanuu

[Ipu cocraBiieHWW ONMUCAHUS KHUT 1MOA (aMuiaueil aBTopa COOOIIAIOTCS CIEIYIOIIHE
JnaHHble: GaMWIMs U MHULIMAJIBI aBTOpa, 3arjiaBie KHUTH, CBEJICHUS, OTHOCAIINECS K 3arilaBuIo;
MECTO U3JIaHusl, U3AATEIbCTBO, IO/, KOJMYECTBEHHAs! XapaKTePUCTHUKA (YHCIIO CTPAHHII).

Hanpuwmep:

1. Copokuna A.B. Opranuzauusi o0CiayXKMBaHHsI B TOCTUHHUIIAX U TYPUCTCKUX KOMIUIEKCAX.
—M.: Ansda-M, 2007. - 304 c.
Jlns craTeil U3 )KypHAJIOB WM Ta3eT yKa3blBaeTcs (haMuIusl U MHUIMAIIBI aBTOPa, HA3BaHUE
CTaThU, HANMEHOBAHUE KYypHaJa, Ta3eThl WK COOPHUKA, NX HOMEP U roJ u3aanus. Hanpumep:
bapanoBa, M.B. K Bompocy 00 3(dekTuBHOCTH UCTOIB30BAaHUS  Pa3TUIHBIX
uHpopmannonusix cuctem / M.B. bapanosa, H.E. ['unbl // AktyanbHbie TpoOieMbl aBUAIlIN U
kocMoHaBTUKU. —2021. — T.2. Ne 8. — C. 241-242.

[Ipu cocraBnennn 6uOIMOrpadun NCIONIB3YETCs CIUIONIHAS HyMeparusl.

[Tocne crmmcka WCTOYHUKOB W JIUTEPATYPhl TIOMEIIAIOT MPULONHCeHUs B TIOPSAIKE WX
YIIOMUHAaHUs B TeKCTE. [IpriokeHuss MOTyT OBITh ITPEICTABICHBI B BU/IE TAOIHII, CXEM, THArpam,
rpaduxoB u T.4. OHU cofepxaT (PaKTUUECKH U CIIPABOYHBIA MaTepuan U HE BXOIAT B OOIIUMN
MOCTPaHUYHBINA 00BEM JUTUIOMHOTO MPOEKTa (paboThl).

Bce npunoxxenust 10IKHBI OBITh TPOHYMEPOBaHbI. [Ipy HCIIOTB30BaHUM B TEKCTE PaOOTHI
KaKux-11u00 MaTepuanoB WM JAHHBIX M3 MPUIOKEHUH CleIyeT NenaTh CChUIKM Ha HOMeEp
COOTBETCTBYIOIIETO MPHUIIOKEHUS U YKa3blBaTh HAa OCHOBAHMM KAaKMX MUCTOYHHKOB COCTABJICHO
NPUIIOKECHHE.

Ha mocnemneM nucTe CIUCKa HWCMOJNB30BAHHBIX HCTOUYHUKOB M JIMTEPATYPHl CTABHTCS
noanuchk BeimyckHuka (o F'OCT P.6.30-2003), ynocToBepsitolas, 4TO TEKCT pabOThI BBIBEPEH,

OUTATBI TPOBCPCHBI.

11. IlopsiIOK 3aIIMTHI JUIJIOMHOTO MPOEKTa (PadoThI)

K 3ammre QUIMIOMHBIX MPOEKTOB (pabOT) IOMYCKAIOTCSl CTYAEHTHI, BBINOJIHUBIINE B

nomHOM oObeMe yueOHbIM miaH crenuanbHocTH. K 3ammre JII1 momyckarores nwmia,
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3aBEPIIUBINNE TONHBIA Kypc oOydeHus mo oguHou w3 IIIICC3 um ycmemHo mpomieanme Bce
MPEAIIECTBYIONINE aTTECTALIMOHHBIE UCTIBITAHUS, IPEyCMOTPEHHBIE YIEOHBIM ILJIAHOM.

3a 8-10 gueii 10 MEpBOTO JHS 3aLIUTHI IPOBOAUTCS MPEA3ALIUTA. BBITYCKHUK 3HAKOMUT
YJIEHOB KOMHCCHU C MOATOTOBIECHHBIM IUILIOMHBIM MPOEKTOM (paboToil), OT3BIBOM HAYyYHOIO
PYKOBOAMTENS, OTBEYAaeT Ha BONPOCHI B Xoae oOcyxkaeHus. Ilo pesynabTaTam mnpen3amiuTsl
pykoBoautens [TIK mpodeccnonansHOTo 1UKIIa pemaeT BOmpoc o Jomycke K 3amure nepea ' 9K
Y CTaBUT MOAIMKCH HA TUTYJILHOM JIUCTE PaOOTHI.

JII, moarotoBieHHbIH 0e€3 COONIOACHUS MPaBHI, HU3JI0KEHHBIX B PEKOMEHAAIMIX K
noAroToBke, oopmieHuto 1 BeinonHenuto JI1, k 3amure He qomyckaercs. JUIMITOMHBINA TPOEKT
(paboTa) B OJHOM DK3EMIUIAPE C OT3BIBOM HAydyHOro pykoBomutens 3a 10 mHeW 10 3amuThl
JOJKHA OBITH C/1aHa B OT/ICJICHHUE CPETHEro MPo(ecCHOHATBHOTO 00pa30BaHHUS.

3a Tpu qHA A0 3aumThl B 'K 10KHBI OBITH MTPEICTaBICHBbI:

— DK3eMIUIIp paboThl;

— OT3bIB HAYYHOI'O PYKOBOJUTEJIS.

3amuTa AUIIIOMHOTO TPOEKTa MPOBOIUTCS Ha OTKphITOM 3acenanuu I DK, coctaB kotopoit
yTBepxkaeH npukazoM ¢unuana PITY B r. Jlomoaenoso.

Cekperaps ['OK npencraBiseT Ha 3acejaHe KOMUCCUU IO KaXKI0W padoTe:

- OK3EMILISAP BBITYCKHOM KBaTM(PUKAIIMOHHON paboTHI;

- OT3bIB HAYYHOTO PYKOBOJUTETIS;

- 3aUETHYIO KHI)KKY CTYJICHTA.

[Ipoueaypa 3amiUThl BKIIOYAET CIEAYIOIINE ATAlbI:

- cOO0IIeHNE CTyIeHTa 00 OCHOBHOM COJIEP’KaHUU pPabOThI;

- OTBETHI BBIMTYCKHHUKA HAa BOMPOCHI YWICHOB KOMHCCHH;

- OTJIAIIEHHE OT3bIBA HAYYHOTO PYKOBOIUTES,

- 3aKJIF0YUTEIHLHOE CIOBO BBITYCKHUKA.

BrInyCKHHMK JTODKEH THIATENBHO MOATOTOBHUTHCS K 3alIMTE TUIIJIOMHOTO MpoekTa. B
noknane (He Gonee 5-7 MUHYT) ClieyeT AaTh KpaTkoe OOOCHOBaHHME TEMbI, TMOKa3aTh €e
aKTyaJIbHOCTh; YKa3aTh, KaKOBa I1eJIb PaOOTHI, UTO SBIISETCS IPEIMETOM HUCCIICTOBAHUS, KAKUE
3a/1a4¥l PeIIauch B X0OJI€ UCCIENOBAHUS; CTENICHh M3yYEHHOCTH MTPOOJIEMBI U €€ HOBU3HA; YTO
CAENaHO JIMYHO BBIMTYCKHUKOM M KaKOBbI BBITEKAIOIIME W3 IPOBEIEHHOI'O HCCIETOBaHUS
OCHOBHBIE BBIBOJIBI. JTO 0O0mas cxema J0KJIanga. boiee KOHKPETHO €ro Cojep’KaHue
OTIpeIeNIIeTCs CTYICHTOM BMECTEe C HayUHBbIM pyKoBoAuTeneM. KpaTkuii 1okIaa JOKEeH ObITh
MOJTOTOBJIEH MUCHbMEHHO, HO BBICTYNATh Ha 3aIIUTE CIEAYEeT CBOOOHO, YETKO, HE 3aUNUThHIBAs

TCKCT.
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Jlokmag HEoOXOAMMO  WJUIIOCTPUPOBATH Tpadukamu, TaOIUIAMH, CXEMaMH,
MOJATrOTOBJICHHBIMU 3a0JIaTOBPEMEHHO M COTIIACOBAaHHBIMH C HAYYHBIM PYKOBOJIUTEIIEM.

JIns BBICTYIUIEHUS C IOKJIAJIOM IIEPE TOCYAAPCTBEHHOM AK3aMEHAIMOHHONW KOMUCCUEH
HEO0OXOIUMO MOJATOTOBUTH MPE3EHTALUIO TUIIOMHOTO IpoekTa. YToObI MPOMILTIOCTPUPOBAThH
TEKCT JIOKJIaJla Ha ClaiiiaX , TOTOBATCSA rpaQuKu, PUCYHKH, CXeMbl, TaOJIUIBI U T.1., HE OoJiee
8-12. C mnomomplo CclHaig-mpoekTopa M HOYTOyKa 3T MaTepHuajbl IEepeHOCATCS Ha
JEMOHCTPALIMOHHBIN SKpaH B ayAUTOPHUH, B KOTOPOU MPOXOJIUT 3aIIUTA.

Pacnipenenenue mumocTpalyii Mo OCHOBHBIM YacTSAM AUIUIOMHON PaOOThHI (IUILIIOMHOTO
MIPOEKTA) MOXKET OBITH CIAEAYIOIINM:

- CTPYKTYpHO-JIOTUYECKas cxema — | mumocTpanus;

- TeOpeTHYecKas 4acTh - 1-2 HIUTI0CTpaluy;

- aHaJUTHYeCKas - 3-5 WUTIOCTPAIUii;

- MpaKTU4eCKas- 3-5 WLTIOCTPAINi;

OcHOBHbIE pe3yJIbTaThl KOJIMYECTBEHHOIO0 aHalIN3a LenecooOpa3HO MpPEJICTaBUTh B BUJE
Tabmui, rpaduKoOB M JAUMArpamMM, KOTOPBIE TO3BOJIAT JIy4YIle TMOHSATh HM3JIOKEHHE MaTepuania
JIOKJIaJia Ha 3alIUTe IUILIOMHOTO IIPOEKTA.

[Ipu noaroroBke nokiana k 3amure Il cnegyer yuuTeiBaTh, YTO COAEpKATENbHASI CTOPOHA
JIOKJIaJa T0JKHA TIOATBEPKAATHCS TpaMueCKUM MaTepHaioM, MPEICTaBICHHON B IPE3EHTALINN.

WNnmroctpaTiBHBIE MaTepHalibl MOTYT OBITH NMPEACTaBIEHbl U HA CTaHJAPTHBIX JIUCTaX
dopmara A-4. B 3TOM ciyyae roTOBHUTCS MaKeT pa3laTOYHBIX MaTepHallOB U KJIAJAETCs Ha CTOJ
nepes KaXabIM YJIEHOM KOMHUCCHH.

3ammTa IUILIIOMHOTO TIpoeKTa (paboThl) MPOUCXOIUT Ha OTKPHITOM 3acemanuu [ DK, Ha
KOTOPOM MOTYT IMPHUCYTCTBOBaTh M 3aJaBaTh BOIIPOCHI Bce Xk enaromue. Bompocel 3amarorcs
BBIIIYCKHHUKY I10CJI€ OKOHYaHMsS JOKJIajga. Bompockl MOIYyT OTHOCHUTBCA K TEME BBITYCKHOU
KBAJTM(PHUKAIMOHHOHN paboTe, cnenuaabHOMY KypCy, TEOPETHUYECKUM acleKTaM, OITOMY Iepen
3alIUTON CJIelyeT BOCCTAHOBUTh B MaMSTH TEOPETUYECKHE 3HAHUS M OCOOEHHO T€ W3 HHX,
KOTOpBbIE MMEIOT MpPSIMOE OTHOIIEHHWE K TeMe IUIUIOMHOTo Mpoekra (pabotsl). OTBETH Ha
BOIIPOCHI, UX MOJHOTA U ITyOuHa BIUAIOT Ha oueHKy JI1. OHM AOKHBI OBITH COJepKAaTEIbHBIMU
Y JTAKOHUYHBIMH.

[To nokmany m orBeram Ha Bonpocsl [ OK cyauT o mmpoTe Kpyrosopa BBITYCKHHKA, €TO
SPYAMULIMU, YMEHUHU TTyOJIMYHO BBICTYIIATh U apTyMEHTHPOBAHHO OTCTaWBATh CBOIO TOUKY 3PEHUSI.

ITocne OTBETOB BBITYCKHUKA HA BOIIPOCHI 3aYMTHIBAETCS] OT3bIB HAYYHOI'O PYKOBOJUTEIIS.
3aTeM IpeloCTABIISAETCS 3aAKIIOUNUTENBHOE CIIOBO BBITYCKHUKY.

Pemrenue 06 oreHke MPUHNUMAETCS TOJIBKO COCTABOM FOCYIaPCTBEHHOMN dK3aMEHAIMOHHOM

KOMMCCHUH MPOCTHIM OOJIBITMHCTBOM I'OJIOCOB.
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PesynbraTel  3amutel  BKP  onpenenstorcsi  OLIEHKAMH — «OTJIWYHO»,  «XOPOLIO»,
«YIOBIIETBOPUTEIBHOY», «HEYIOBICTBOPUTEIHHO» M OOBSBISIOTCS B TOT JK€ JI€Hb IOCIe
oopMIICHHS B YCTaHOBJICHHOM MOpsIIKE MPOTOKOJIA 3acelaHus I'OK.
Ha «otnnuHo» ouennBaercst paboTa, B KOTOPO ITyOOKO H3JI0KEHBI I1aBHbIE TPOOJIEMBI 110 TEME,
JlaHbl METOJbl UX PEUICHUSI B TECHOU CBSI3M C IMPAKTUKOW B COBPEMEHHBIX YCIOBUSX PHIHOYHBIX
OTHOILICHUH, TJI€ TOKa3aHbl YMEHHUS IPOBOUTH HAYUYHbIE UCCIICOBAHUS, 1€TIaTh BHIBOIBI U JaBaTh
PEKOMEHIAIMK TI0 TEOPUU U MPAKTHKE UCCIICTYEMBIX BOIIPOCOB, 3alIUTa KOTOPOH Takxke ObLIa
YETKOH.

OneHKy «XOpoIo» TMOJy4aeT CTYAEHT, pabdoTa KOTOpPOro OTBEYAaeT OCHOBHBIM
TpeOOBaHUSIM, TPEIBSIBISEMBIM K BBITYCKHONH KBATH(DHKAITMOHHONW paboTe, HO KOTOPBIH TpH
3alllUTe /1aJ] HE Ha BCE BOMPOCHI IOCTATOYHO INyOOKHE U apryMEHTUPOBAHHBIE OTBETHI.

CryneHt, B paboTe KOTOPOro B OCHOBHOM COOJIIO/ICHBI 001111e TpeOOBaHUs K TUTIIOMHOMY
MPOEKTY, HO B COACpX)aHUU U OGOPMIICHHH HWMEIOTCA CEpbe3HbIe HEJAO0YEThl, U KOTOPBIM MpHU
3alUTE J1aJl TOBEPXHOCTHBIE OTBETHI HA BOMPOCHI, OIIEHUBAETCS «yIOBIECTBOPUTEIHHOM.

«HeymoBIeTBOPUTEIIBHO» MOKET OBITh OIICHEH JTUIUIOMHBINA MTPOEKT CTYAEHTA, B KOTOPOK
BBISIBUJIOCH HETIOJIHOE PACKPBITUE TEMBI, M MIPH 3alllUTe KOTOPOW ObUIM J1aHbl C1a0ble OTBETHI HA
BOITPOCHI WIEHOB KOMHCCHH.

Pe3ynbratrhl 31U TH AUTIIOMHOTO MPOEKTA OOBSBIISIFOTCS CTY/IEHTAaM B TOT K€ JCHB IOCTIE
YTBEpXACHUSI MPOTOKOIIOB Ipeacenarenem ['OK.

[Ipn HEynOBIETBOPUTENBHONW OIEHKE IUIJIOMHOIO MPOEKTa CTYJIEHT HMEET IpaBo
MOBTOPHO €€ 3alllMIaTh, HO HE paHee YeM 4Yepe3 IIeCTb MecsueB nocie npoxoxaeHus [MA
BriepBele. [loBTopHoe mpoxoxaenne 'MA g oaHoro nmna HazHadaeTcs 0Opa3zoBaTENIbHOMN
opranu3zaiueii He 0osee IByX pas.

OOmue MTOrM 3allUThl BCEX AWIUIOMHBIX IPOEKTOB IMOABOJISATCS KOMHCCHEH U B
nanpHeliem oocyxaarTcs Ha 3aceqanusax [TIK.

[To uroram 3amuTer [TLIK MoxeT pekomMeH0BaTh OTAEIbHBIE PaOOTHI K MyOJUKAINH, a

pe3ynbTaThl UCCIEAOBAHUHN K BHEIPEHUIO.
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[MPUJIOXEHUA
Ipunoowcenue 1

[Ipencenarento [NIK mpodeccuonanbHOro mukia

no cneruaibHocTH 46.02.01 JlokyMeHTallMOHHOE 0OecrieyeHre
yIpaBIICHUS U apXUBOBEJICHUE

ConosseBoii O.B..

ot cryaenTa 3 kypca @umarna PITY B . JlomoneioBo

crieraibHOCTH 46.02.01 «{oKyMEHTAIMOHHOE 00eCIEUEHHE YITPABJICHHS U ApXHUBOBEICHHUEY

(®.N.0. cryneHTa NOIHOCTHIO)

Ten

3asaBJIcHUE

[Tpoury yTBEpAUTH TEMY MOETO JUILIOMHOTO MpoeKTa (paboThl):

HayunbIM pykoBOAMTENEM NPOIITY HA3HAYUTH

(yu. crenens, y4.3BaHUE (JIOIHKHOCTh) HAYYHOTO PYKOBOIUTEISI)

« » 20 1.

(TM4YHASI TOJIMUCH)
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Ilpunosxcenue 2
YTBEPXAIO
[Ipencenarens MK
npodeccuoHanbHOrO UKIIA
o crienuanbHocTh 46.02.01 JlokyMeHTaMOHHOE
oOecrieyeHre ynpaBJIeHUs U apXUBOBEJICHUE

/ ConoBbreBa O.B./

« » 20 .

SAJAHHUE
Ha BBIMOJIHEHHE TUTIIIOMHOTO TTpoeKTa (paboThl)
CTYACHTY
CrnenuanbHOCTD
Kypc , pynna , hopma oOyueHus

Tema AUIUIOMHOTO MpoeKTa (paboTh)

OOBEKT U IPEAMET HCCIICIOBAHUS

Llenb AUMIIOMHOTO poeKTa (paboThl)

3amaun TUIUIOMHOTO MPoekTa (padoThl) (MepeueHb BOMPOCOB, MOJISKAIINX PACCMOTPEHHUIO)

CrtpyKTypa IUIIOMHOTO MpoekTa (paboThl)

OCHOBHBIC HCTOYHUKH U JIuTeparypa

25



[TpumepHBIii OaaHC BPEMEHHU P BBIITOJHEHUH BBIITYCKHUKOM JIUTUIOMHOTO MPOEKTa (paboThl)

(VKaszame pacnpedeneHue pemeHy no IMAnam 8blNOJHEHUs 8 OHAX).

Bseneunue

OcHOBHAA YacTh

3aKIr0YeHne

HanmenoBanne IpCaANpuUATUs, HAa KOTOPOM BBIITYCKHHK IIPOXOJUT MMPECAAUITIIOMHYIO ITPAKTUKY

®amunus U.0. u nomxHocTh pykoBoautens 11

Hara Beimaun JIT «  » 20 .

Cpoxk oxonuanust AI1 «  » 20 T

PaccMoTpeHo Ha 3aceiaHuH IIMKJIOBOH KOMUCCHH

(HaMMEeHOBaHUE)

« » 20 1. [Iporokoin Ne

PykoBogurens JII1

(Tmoamuck, 1aTa)
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Ilpunosxcenue 3

MMHOBPHAYKH POCCHUHA

q)ez[epanLHoe FOCYI[apCTBeHHoe ABTOHOMHOC O6paSOBaTeJ'II>HOC yqpexa[eHI/Ie
BBICIIET0 00pa30BaHUs
«POCCUMCKHNU T'OCYJAPCTBEHHBIN TYMAHUTAPHBIA YHUBEPCUTET»
(PT'AOY BO «PITY»)
®dumman PITY B r. lomonenoso

Otnenenue cpeaHero npodeccuoHaaIbHOTO 00pa30BaHUs

Brinycknas kBanudukamontas padbota
(murmomMHas paboTa)

HA TEMY: OBECIIEYEHUE COXPAHHOCTH IOKYMEHTOB
IIPU YPE3BBIYAMHBIX CUTYAIIUAX

Brinonxuna o0yyaromnmsics:

['amaxoBa YibsiHa AnekceeBHa
CTyJE€HTKa 3 Kypca OYHOH (hOpMBbI
oOyuenusi  cnernuanbHocTH 46.02.01
«/loxymeHnTaunonHoe  oOecrieueHue
YIPABJICHUS U APXUBOBEJCHUE

[Ipencenarens LK PyxoBoaurens

npenojaBatesb otaenenus CI10

O.B. ConoBneBa JI.C. dpo3noBa
« o » 2025 . « » 2025 T.

Homonenoso 2025
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