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1. MACIIOPT PABOYE IPOTPAMMBI
YYEBHOM JUCLUAILIUHBI
«OIIIL.05 TH®OPMAIIMOHHBIE 1 KOMMYHUKAIIMOHHBIE TEXHOJIOT U1»

1.1. O0mas xapakTepucTuKa padodyei NporpaMmMbl Y4eOHOM M CIATIINHbI

Pabouas mporpamma IUCHUIUITMHBI SIBJSIETCS YacThIO OCHOBHOW MpPO(EeCCHOHATBHON
obOpasoBarenbHOl TporpaMmbl B cooTBeTcTBHM ¢ DPI'OC 1o cnemmanbHocTH 46.02.01
JlokyMeHTaIMoHHOE 00eCTIeYeHNE YIIPABICHHS U apXUBOBEICHUE.

PaGouass mporpamMMa IUCHUIUIMHBI MOKET OBITh HCIIOJNB30BaHA B JOMOJHUTEIHHOM
npodeccHoHalbHOM ~ 00pa3oBaHWM (B MpOrpaMMax  [OBBIMICHUS  KBaTU(UKAIMH U
NEPenoArOTOBKM) U MPO(ECCHOHAIBHOW IOATOTOBKE IO HANpaBJICHUSIM  IOATOTOBKH,
crenuanbHoCcTsIM U pabounm npodeccusm CIIO, Bxoadmum B cOCTaB YKPYIHEHHOM TPYIIIIbI
46.00.00 McTopus 1 apxeosorus.

PaGouas mporpaMma AUCHMILTUHBI MOXKET OBITH aJanTHpPOBaHa AJisi 00yueHUs WHBAIHIO0B
Y JIAL C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBBSL.

1.2. MecTO AUCHHUIJIMHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTe/ibHOM NPOrpaMMBbl:

VYuebnas qucruruinnaa «OI1L[.05 NudopmaninoHHble 1 KOMMYHUKAIIMOHHBIE TEXHOJIOTUIY
SIBIISIETCST 00sI3aTEIIbHOM YacThio obmenpodeccronanpHoro mukina Ol B coorBerctBrn ¢ ®I'OC
CIIO mo crmeuuansHocTH 46.02.01 JloKyMeHTaIlMOHHOE
ApXMBOBEICHHUS.

oOecriedyeHne yIpaBleHHUS U

Hucuummaa  «HpOpMAMOHHBIE W KOMMYHUKAIIMOHHBIC TEXHOJIOTHMHU» BXOJHUT B
obmrenpodecCHOHANIPHBIA [IUKJI M HampaBliecHa Ha (HOPMUPOBAHHE CIEAYIOIIUX OOIIMX
komneteHmii (OK) u npodeccnonansubix kommerenimii (I1IK): OK 01, OK 02, TIK 1.1, I1IK 1.3,
K 1.4, TIK 1.6, IIK 1.7.

1.3. Leap 1 niiaHupyeMblie pe3yJibTaThbl 0CBOCHHUS IMCHMIIJIMHbI:

Lenp AMCHUIUIMHBL 3aKiodaeTcss B (OPMHUPOBAHMM Yy OOYyYarOIIMXCS YMEHUH
OCYIIECTBIISITh TIOMCK M HCIOJIb30BaHKWE HWH(pOpMaIluu, HEOOXOoAMMON 1 3PQPEeKTUBHOTO
BBINOJIHEHUS ITPO(ECCHOHANIBHBIX 3a/1a4, TPOPECCUOHATBHOTO U TMYHOCTHOI'O PA3BUTHSI.

JlucumMmiauHa TOpeaycMaTpUBaeT M3ydYe€HHE KOMIUIEKCAa BOIPOCOB TaKUX  Kak,
dopmHpoBaHUe Y 00yJaroLIUXCs MPEICTaBICHUH 0 posii HHPOPMAITMOHHO- KOMMYHHUKAIIMOHHBIX
texHojoruit (MKT) B JAOY wu apxuBoBelE€HHWH, MOHMMAHHE OCHOB IIPABOBBIX AacCIEKTOB
UCIOJIb30BaHUSI KOMITBIOTEPHBIX MporpaMM 1 paboTel B IHTEepHeTE.

Koa ITK, OK

YMmenust

3Hanus

OK 01 Bei6upats
CHOCOOBI pelIeHus
3amad
npodecCHoHaNBHOM
JIeSTEIbHOCTH
PUMEHUTEIBHO

K pa3IMYHbIM
KOHTEKCTaM

pacrno3HaBaTh 33/1a4y W/Uiu
npobaemMy B podhecCHOHATBHOM
/A COITMaJIbHOM KOHTEKCTEC

aKTyaJIbHBIN MpodeccroHaIbHbIN
U COLIMAJIbHBIA KOHTEKCT, B
KOTOPOM NPUXOAUTCS paboTaTh U
JKUTh

aHAJIM3UPOBATh 33/1a4y U/UIU
poOJeMy U BBIIEIATD €&
COCTaBHbIE YaCTH

OCHOBHBIE HCTOYHUKH
UHPOPMAIIUU U PECYPCHI IS
perieHus 3a1a4d u mpooJieM B
pohecCHOHATEHOM U/UITH
COI[MAIbBHOM KOHTEKCTE

OTIPENIENIATh ATAIbI PEIICHHS
3a71a4u

AJITOPUTMBI BHITIOJIHEHUS paboT B
PO ECCUOHATBPHON U CMEKHBIX
obmacTsx

BBISIBIIATH U 9(PPEKTUBHO UCKATh
nH(pOpMALIHIO, HEOOXOTUMYIO TSI
penieHus 3a1a4u U/Uii IpoOIeMbl

MeTOBI pabOTHI B
po(hecCHOHATEHOM U CMEKHBIX

chepax




COCTaBJIATH IUIAH JIEHCTBUS
OTpeIEATH HEOOXOAMMBIC

pecypcsl

CTPYKTYpY ILIaHA JUIsl peIEHUs
3a1a4

BJIAJICTh aKTyaJbHBIMU METOJIaMH
paboThl B PO eCCHOHAIBHON 1
CMEXHBIX chepax

MOPSIOK OLICHKH PE3yJbTaTOB
pelieHus 3a1a4
npodeccCHoHATBLHOM
JICSITEIIbHOCTH.

peanr30BbIBATh COCTABJICHHBIN
I1J1aH

OIICHUBATh PE3YJIbTAT U
HOCJIENCTBUS CBOUX JIEHUCTBUN
(caMOCTOSTENIbHO WIIH C TTIOMOIIBIO
HaCTaBHHUKA).

OK 02 Hcnonb3oBaTh
COBPEMECHHBIC
CpeJICTBA TIONCKA,
aHaym3a u
UHTEPIIPETAIAN
uHpopmanuu, u
nH(OPMaIMOHHBIE
TEXHOJIOTUH TSI
BBITIOJTHCHMS 32/1a4

OTIPENIeNIATh 334a4M [T TOUCKa
nHpopmanuu

HOMEHKJIaTypa HH(POPMAIIMOHHBIX
UCTOYHUKOB, IPUMCHSEMBIX B
npoQeCCUOHAIBHON
JICSITeTIbHOCTH

OTIPECIISATH HEOOXOMMBIE
WCTOYHUKH UHPOPMALIUU

MIPUEMBI CTPYKTYPHUPOBAHUS
uHpopmauu

IIaHUPOBATH IMTPOLECC ITOMCKa

dbopmat oopmiteHus
pe3yJbTaTOB MTOKCKA
nH(pOpMaLU, COBPEMEHHbIE

npodecCuoHAIbHON Cpe/cTBa M YCTpPOMCTBa
JIEATEIIbHOCTH nH(pOopMaTU3alun
CTPYKTYpPUPOBATH I10JIy4aEMYIO0 MOPSAJIOK MX IPUMEHEHUS U
nHpopmauio IIpOrpaMMHO€E 0OecrieyeHHe B
npodeccnoHaNbHOM
JIESITEJIBHOCTH B TOM YHCJIE C
UCIOJIb30BaHUEM U(POBBIX
CPENCTB.
BBIIEIISAITH HauboJiee 3HaYNMOE B
nepeyHe HHPopMauu
OLICHUBATh MIPAKTHYECKYIO
3HAYUMOCTb PE3YJIbTATOB ITOMCKA
0pOpMIIATH pe3yIbTaThl TOMCKA,
IIPUMEHSITh CPEICTBA
MH(OPMALIMOHHBIX TEXHOJIOTUI
JUISL peIeHns: TpogeCcCHOHATBHBIX
3a/1a4
HCII0JIb30BaTh COBPEMEHHOE
MIporpaMMHOE obecreyeHue
HCII0JIb30BaTh PA3JIMUHBIE
uQpoBbIe CPENICTBA IS PEIICHUS
npoecCHOHATBHBIX 3aau.
IK 1.1 HCIIOJIB30BATh CPELICTBA HOPMAaTHUBHBIE IIPABOBBIE AKThI
OcyiecTBisTh MH(POPMAIMOHHBIX U Poccuiickoii @eneparun B chepe
npuéM-nepenavy KOMMYHHMKAIIUOHHBIX TEXHOJIOTHH | HH(OPMALIMOHHBIX U
yIpaBIEHYECKON JUIS TIOJTYY€HHUS U NIEpeJaun KOMMYHMKAI[MOHHBIX TEXHOJIOTHH

uH(pOopManu ¢
MIOMOIIBIO CPEICTB
WH(pOPMAITMOHHBIX U
KOMMYHHUKAITHOHHBIX
TEXHOJIOT U

nHpopManuu

BECTH U HCIIOJIH30BaTh B paboTe
6a3y KOHTaKTOB OpraHU3alUU

TpeOOBaHUs OXPaHBI TPYIA.

YCTaHaBJ'H/IBaTB nu HOI[I[Cp)KI/IBaTL
KOMMYHHUKAIIHH B ITPOIECCE
JIEJIOBOrO OOIEHHUS C TIOMOILIBIO




cpeacTB HHPOPMALMOHHBIX U
KOMMYHUKAIIMOHHBIX TEXHOJIOTHI

obecrieunBaTh HHGOPMAIIMOHHYIO
0€30MMacHOCTh JICATEIBHOCTH
OpraHu3aIH.

IIK 1.3 Baagers
HaBBIKAMU
TUTAHUPOBAHHUS
pabouero BpeMeHH
PYKOBOAMTEIS 1
cekperaps

BbIOMPATH (OPMBI TNTAHUPOBAHUS
1 0(OPMIIATH TUTAHUPOBIINK
(opranaiizep) pyKOBOAUTEIS U
cekperaps

HOPMAaTHBHBIE TPABOBBIC aKTHI
Poccutickoit ®eneparuu B chepe
MH(POPMALIMOHHON 0€30MacCHOCTH

obecrieunBaTh HHPOPMALMOHHYIO
0€30IaCHOCTb JACATEIbHOCTH
OpraHu3aluu

TpeOOBaHUS OXPAHBI TPY/IA.

IPUMEHATH B padOTe CpeacTBa
MH(POPMAIIMOHHBIX U
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

[IK 1.4
Ocy1iecTBISATh
MOATOTOBKY JI€TTOBBIX
MOE370K

OCYILIECTBIISATH TPEBEI-TIOJAECPKKY
JIEJIOBBIX MOE3/10K

MHTEPHET-PECYPCHI IS
OCYILIECTBIICHUSI TPEBEII-
HOJJIEPKKU JIEJIOBBIX OE3/10K

HCIIOJIb30BAaTh CPCACTBA

TpeOOBaHUS OXPAHBI TPY/IA.

PYKOBOIUTEIIS MH()OPMAIIMOHHBIX U
U IpyTUX KOMMYHHKAITUOHHBIX TEXHOJIOTHH
COTPYHHUKOB JUTSE 00€CTIeUCHHUST
OpraHu3aIuu B3aMMO/ICHCTBUS C

PYKOBOJIUTENIEM BO BPEMSI €T0

JICJIOBOM MOE3/TKH.
IIK 1.6 OCYIIECTBJISTH COOp, 00pabOTKy METO/IbI 00PaOOTKH U 3aITUTHI
Ocy1ecTBIsTH nH(pOpMaIIUY, CHCTEMATU3AIINIO uH(pOpMaIIUU C TPUMEHEHHEM
paboty mo MOJTy4aeMbIX U IepeIaBaeMbIX cpencTB MHPOPMAITMOHHBIX U
MOJTOTOBKE U JTAHHBIX KOMMYHHKAITMOHHBIX TEXHOJIOTHI
IPOBEICHUIO MPUMEHSITh HHHOPMALIMOHHO- TpeOOBaHUS OXPAHBI TPY/IA.
KOH()EPEHTHBIX KOMMYHHKAITUOHHBIE TEXHOJIOTUU
MEPOIIPHUATHH,
obecreunBaTh
MH(pOpPMaLMOHHOE
B3aMMOJICIICTBHE

PYKOBOAUTEIS C
NOApa3AeICHUSIMH U
JOJKHOCTHBIMU
JUIAMH OpTraHu3aIluu

[1IK 1.7 Opopmnsts
OpraHU3alMOHHO-
pacnopsiAuTeIbHbIE
JIOKYMEHTBI U
OpraHU30BBIBATH
paboTy ¢ HUMH, B TOM
qucie ¢
MCII0JIb30BaHUEM
ABTOMATHU3UPOBAHHBIX
CUCTEM

MPUMEHSTh HH()OPMALIMOHHO-
KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH

COBpEMEHHbIE HH(OPMALIMOHHbBIE
¥ KOMMYHHKAIIMOHHBIE
TEXHOJIOTHHU, TPUMCHACMBIC B
paboTe ¢ TOKyMEHTaMu

CKaHHPOBATh, KOIUPOBATH U
KOHBEPTHPOBATh IOKYMEHTHI B
pa3nuyHble POPMATHL.

TpeGOBaHI/I}I OXpaHbI Tpyaa.




2. CTPYKTYPA U COAEP)KAHUE YYEBHOM TV CHUILIMHBI

2.1. O0beM y4eOHOM TMCHUILIMHBI U BHAbI YU4eOHOIl padoThI

Buj yueOHoit padoThl O0bem B yacax
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIHUIITHHBI 88
B T.4. B (popMe NPAKTHYECKOI MOAr0TOBKH 56

B TOM YHCIJIC:

TeopeTudecKkoe o0ydeHue 10
MPaKTUYECKHUE 3aHATHS 56
Camocmosimenvhas paboma 22

[TpomexyTouHas artectanus B popMe 3a4eTa ¢ OLECHKOU




2.2. TemaTn4yecKHuil IUVIaH U coJep:KaHue YUeOHOM TMCUMILTHHBI

Koapl
Oo0beMm, akaj. 4. / A .
KOMIICTCHIINH,
B TOM 4YHuCJI€
¢dopMmupoBanuio
HaunmeHoBaHue pa3aeios Coaepsxanue yueOHOro MaTepuaJia u (popMbI OPraHM3al UM AeATEJIbHOCTH B (hopme oTo
KOTOPBIX
U TeM odyyarmuxcst NPAKTHYECKOH P
croco0cTByeT
MOATrO0TOBKH,
3JIEMEHT
aKaj. 4.
NPOrpaMMbl
Paznen 1. ABTOMATU3ALUA UHOOPMAIIMOHHBIX ITPOUECCOB. KOMIIBIOTEP 4/4 OK 01,
Tema 1.1. Conep:xanue yueOHOro MaTepuaJia OK 02
YcrpoiicTBo u B ToM 4unciie MpaKTHYeCKUX 3aHATHH M J1a00paTOpHBIX padoT MK 1.1
NPHHIMIILI PA0OTHI KommbroTep kak cpeicTBO aBTOMaTH3aUU HH(POPMAIIMOHHBIX ITPOIECCOB 2
KOMIIbIOTEPaA OyHKIMOHAIbHBIE YCTPOKWCTBA KOMIIBIOTEPA
[Tpuémbl paboThl B crangapTHIX porpammax OC: rpadudeckoM U TEKCTOBOM
penakropax
Tema 1.2. Conep:xanue yueOHOro MaTepuaJia
IIporpammHuoe B ToM 4uciie MpaKTHYeCKUX 3aHATHH M J1a00paTOpHBIX padoT
ob0ecreyeHue OCHOBHbBIE OHATHS TPOrPAMMHOT0 00eCIIeueHUs] KOMITBIOTEpa
KoMmnboTepa. PaitioBast | OnepannoHHble cCUCTEMBI. VX BHIBI M TpaduuecKuii HHTEpdEic 5
CHCTEMA XPAHEHUS @aitnoBas cucrema. Onepanuu Haja (aitiamu
HH(pOpMAHH Cucremaru3zanusi ”HQOpPMAIIUU C TTOMOIIBIO TAnoK U (ansoB.
Pabota c ¢aitnamu u katagoramu
Pabora B ctannapthbeix nporpammax OC: TEKCTOBBIE, TpadUUecKue.
CamocrosiTeabHast padora. [IpopaboTka koHCnekTOB 3aHATHI. [ToaroToBka k
MPAKTUYECKUM 3aHATHIM U J1a00paTOPHBIM paboTaM C UCIIOJIb30BAaHUEM 5
METOJIMYECKUX PEKOMEHIalluii MpernoiaBaresi, ohopMIeHHE OTUETOB U
ITOATOTOBKA K MX 3aIUATE
PA3AEJI 2. NPUKJIATHOE U CUCTEMHOE TIPOI'PAMMHOE OBECIIEYEHUE 36/28 OK 01, OK 02,
Tema 2.1. Coaepsxanue yueOHOIro MaTepuasa K 1.1, IIK 1.7
B ToM 4unciIe NPAaKTHYECKUX 3aHATHH M 1a00paTOpHBIX padoT 12

Hacrpoiika unTepdeiica TEeKCTOBOro peakTopa, NapaMeTpoB CTPAHUIBL.




CpeacrBa ¥ TEXHOJIOTHH
co31aHus 1 00padoTKHN
TEeKCTOBOM HH(pOpMAaLHHU

OdopmiieHrie MHOTOCTPaHUYHBIX JTOKYMEHTOB

Hacrpoiika untepdeiica TekctoBoro penakropa. Hacrpoiika mapameTpos
CTPaHHULIBL.

HacTtpoiika pe:xuMoB neuaTu TeKCTOBOTo AoKyMeHTa. PaboTa ¢ mpuHTepom.

[Tpuémbl penaktupoBanus Tekcra. [IpoBepka opdorpaduu TekcTa B TEKCTOBOM
penakTope.

dopMaTupoBaHUE JOKYMEHTOB B TEKCTOBOM pelakTope. Mi3mMeHeHnue cBONCTB
CHMBOJIOB, TTapaMeTpoB ab3aieB U cTpaHulbl. IleyaTs JOKyMeHTa.

dopmMaTupoBaHre JOKYMEHTOB B TEKCTOBOM penakTope. M3MeHeHue napameTpoB
ab63areB. YcraHoBKa no3uiuii Tadyssiuu. Padora co criuckamu.

BcraBka rpadgudeckoro n3o0pakxeHus: B TEKCT, U3MEHCHHUE €T0 TOJIOKCHUS Ha
cTpanule. TexHoIorust BCTaBKU B JOKYMEHT 00bekTa SmartArt.
BcraBka cHOCOK B TEKCT IOKYMEHTa B TEKCTOBOM PEIAKTOPE.

OcHoBHble npuéMbl padboThl ¢ Tabaunamu. Konrekcruele Bknaaku Koncrpykrop u
Maker a1 paOOThI € TaOIHUIIAMU B TEKCTOBOM PEIAKTOPE

Pa3znuunbie npuéMmel paboThl ¢ TaOIUIIAaMH B TEKCTOBOM penakTope. CopTUpoBKa
TaHHBIX B TaOnuile. Beruncienus B Tabnuiax

Pa30uenue TekcTa Ha KOJOHKH B TEKCTOBOM peaaKkTope.

q)OpMaTI/IpOBaHI/Ie MHOT'OCTPAHUYHOT'O JOKYMCHTA B TCKCTOBOM PEAAKTOPEC

Pa6ora co ctuisamu. Co3ganne aBTOMATHYECKOTO OTJIABIICHUS B
MHOFOCTpaHI/IT-IHOM )IOKYMCHTC B TCKCTOBOM peI[aKTOpe

Tema 2.2.

CpeacrBa

¥ TeXHOJIOTHH PadoThI
€ JICKTPOHHBIMH
Ta0JIUIIAMU

Conep:xanue yueOHOro MaTepuaJia

B ToM 4unciIe NPAKTHYECKUX 3aHATHH M 1a00paTOpHBIX padoT

Coznanne TabauIl B TAOJIMYHOM peslakTope U uX GpopmatupoBaHue. TUITBI JaHHBIX,
HCIIOIB3YEMBIX B TAOJTMYHOM PEAAKTOPE

BrinonHenue pacu€ToB B 3JIEKTPOHHBIX Tabnnuax. @opmyibl. AGCOTIOTHAS U
OTHOCHTEIIbHAS afpecanus

cDyHKI_II/II/I, HCIIOJIb3YCMbIC B Ta0JIUYHOM peaaKkTope. Pabora co crimckamu.

Coznanue u popmMaTupoBaHHE HNEKTPOHHBIX TaOMUIl. THITBI JaHHBIX,
HCTIOJIB3YEMBIX B TAOJIMYHOM PEIAKTOPE.

12




Brimonnenue pacy€ToB B 3NeKTPOHHBIX Tabnunax. @opmyinsl. AGCOMOTHAS U
OTHOCHTEIIbHAS aJpecanus

OyHKIUH, UCTIONB3YEMbIE B TAOJIMYHOM PEIaKTOpe

[TocTpoenue u pegakTHpoOBaHUE AUATPAMM

Hactpolika 1ucTOB KHUTH Ha M€YaTh.

Tema 2.3. Coaeprxanue yueOHOro MaTepuasa

Texnonorus OLE. CrnenmanbHast BCTaBKa ()parMeHTa JOKyMEHTa B APYroi JOKYMEHT

Co3nanue OLE- BcraBka cBsi3aHHBIX OOBEKTOB B JIOKYMEHT

00bLEKTOB BcraBka gparmenta ¢aiina TabauMuHOTO peakTopa B JIOKYMEHT TEKCTOBOTO
penaKTopa ¢ yCTaHOBKOM CBSI3H
B TOM umciIe IPAKTHYECKUX 3AHATHI B JIa0OPATOPHBIX padoT
Co3maHue TEeKCTOBOTO JIOKYMEHTA B MTPHUIIOKEHUH-KIHEHT 1 BcTaBka OLE-
O00BEKTOB M3 MPUIIOKEHUS cepBepa
Coznanue cpaBoK U MHPOPMAIIMOHHO-aHATTUTHYECKUX 0030pOB B IPUIIOKEHUU-
KJIMEHT U BcTaBka OLE-00beKTOB M3 IPHIIOKEHUS CEpBEPA
Coznanue cpaBoK U MHPOPMAILIMOHHO-aHATTUTHYECKUX 0030pOB B IPUIIOKEHUU-
KIIMEHT W BCTaBKa CMapKJIAitHOB U3 MPUIIOKEHUS CepBepa

Tema 2.4. Coaep:xaHue yueOHOro MaTepuasa

PazpaboTrka u [Monstue BJl u CYB/I. 3arpyska, uatepdeiic CYBJI. Tabnuunas crpykrypa b/I.

CONPOBOK/ICHUE [Tons, 3ammcu. Tunsl nanHbIX. [ToHATHE KITFOYEBOTO OIS

HH(OPMALMOHHBIX 0a3
AAHHBIX

®opwmsl, 3ampockl 1 0TuéThl B CYB/I, X Ha3HaueHue u CriocoObl CO3TaHMSL.
Coznanue cBsI3U MEXy TaONIHUIIaMU C TIOMOIIbIO MacTepa MoACTaHOBOK

B ToM unciie npakTHYECKUX 3aHATHI U JIa0OPaTOPHBIX PadoT

Coznmanne tabmui B CYB/I. YcraHoBKa CBOMCTB TOJIEH U CBSI3EH MEXIY
TabauamMu. BBoa 1 IpoCcMOTp TaHHBIX B pexxuMe « Tadmuiay»

®opwmpl, 3ampocsl 1 0TuéThl B CYB/I, X Ha3HaUEHHE U CTIOCOObI
coznanust. Co3aHue CBsI3U MEX/1y TaOJIMIaMH ¢ TIOMOIIbIO MacTepa MOJACTaHOBOK

Co3nanue B/l ¢ ucronszoBanueM ¢popm, 3ampoco u otuétoB B CYB/I.

CamocrosiTesbHas padora. [IpopaboTka KoHCTIeKTOB 3aHsATHH. [ToaroToBKa K
MPaKTUYECKUM 3aHATHIM U J1a00paTOpHBIM paboTaM ¢ ucrosib3oBaHuem 10




METOAMYECKUX PEKOMEHIAINI MperogaBaTens, 0OpMIEHUE OTUYETOB U
IIOATOTOBKA K MX 3aIUTE

PA3JIEJ 3. CPEACTBA IIEPEJAYH SJIEKTPOHHBIX JOKYMEHTOB 1 OBECIIEYHEHHUE UX 43 OK 01, OK 02,
COXPAHHOCTH IIK 1.1, IIK 1.6,
Tema 3.1. Conep:kanue y4yeOHOIro MaTepuaa [IK 1.7
IIporpammsl CkaHupoBaHHUE TOKYMEHTOB C IIOMOILBIO CTaHAAPTHOrO npuioxenus OC
CKaHUPOBAHMS IIporpamMbI-apXuBaTOpPBI. YIIAKOBKA U PACIIAKOBKA APXUBOB 1
AOKYMCHTOB U CkaHupoBaHHUE U PACIIO3HABAHUE TEKCTA C MTOMOILBIO CIIEIUATU3UPOBAHHOTO
KOHBEPTHPOBAHUSA nporpaMMmHOro obecneuenus. Koppekruposka rekcra. Koueprupoanue haiiinon
daiinos B ToM 4nciie npaKTHYECKHUX 3aHATHH U JJA00PaTOPHBIX padoT

Pacnio3HaBanue nH(popMalyy ¢ MIOMOUIbIO IPOrpaMM CKaHUPOBAHMSL. 3

KonseprupoBanue ¢aiinon

[IporpamMbI-apXUBaTOPBL. YIIAaKOBKA U PaClaKOBKa apXHUBOB
PA3JIEJI 4. CO3JJAHUE U PEJAKTUPOBAHUE T'PAOUYECKUX U MYJIbTUME IUAHBIX 43 OK 01, OK 02,
OBBEKTOB I[IK 1.1, IIK 1.4,
Tema 4.1. Conep:xanue yueOHOro MaTepuaJia [IK 1.6
IIpencraBienne Cozpanue npeszeHTanuu B crienuanusuposadiHoM [10 i moarorosku
HHpopmanuu ¢ npeseHTanuii. OcHoBHBIE THUIIBI (aiinoB. Pexxumbl mpocmotpa. Beibop mabdiona u
MOMOIILIO CPEACTB TEMBI CJIAIOB K Mpe3eHTauuu. Mi3mMeHenne Makera cianoB
uHdorpapuxku Hcnons3oBanne runepcchlIok B pe3eHTanuu. Hactpoiika aHnManum Tekcra 1

1 00beKTOB. [lo0GaBiieHNe EPEX00B MEXKIY CcllaiilaMu

Paznuunble cpeacTBa cozianus HHGOTrpaGuKH.

Busyanuzanus u npeacTaBlieHUE TOKIaaa

B ToM unciie npakTHYECKUX 3AHATHI U JJa00PaTOPHBIX padoT

Br16op mabioHa 1 TeMBI CIIARI0OB K MIPE3CHTAINK B crienuann3upoBanHoMm [1O mmst

MOArOTOBKHU Mpe3eHTanuii. Cozianue coOCcTBeHHOTro 1madinoHa. M3menenue

MakeTa CIJIaiiJIoB 3

Pab6oTa co cimaiigamu. BecTaBka 0OBEKTOB Ha cllaiin, H3MEHEHHE X MTOI0XKEHMS.
VYpasieHue caosMHU cliaiia

Hcnonws3oBanne runepcchiiok B pe3eHTanmu. HacTpoiika aHnManuu TeKcTa
1 00beKTOB. JloOaBneHNE Mepexo10B MKy claijamu. BeTaBka 3Byka M BUJIEO.




Hactpolika npe3eHTaunu Ha oKas, yrpasisieMast JOKIaA4MKOM U B
ABTOMATHUYECKOM PEKUME

Paznea 5. TEXHOJIOI'USA CO3JAHUA U ITPEOBPA3OBAHUA HHO®OPMAIIMOHHBIX 16/8 OK 01, OK 02,
OBBEKTOB I[IK 1.1, TIK 1.6,
Tema 5.1. Conep:kanue y4yeOHOIro MaTepuaa [IK 1.7
ITepconnduunposannsie | Mcrons3oBanue Mactepa CIUsSHUS AJI PACCHUIKH TOKYMEHTOB
PacCblJIKA ¢ MIOMOIIbIO Co3manue pacChUIKH € TIOMOUIbIO (PYHKITUH CIMSHUS 1
GyHKUUA CAUSTHUSI Co3nanue Oeifka ¢ TOMOIIBIO MacTepa CIUSHUS
Hcnonb3oBaHue m1abI0HOB U ClieMaIbHON BCTABKH P CO3JIaHUU PACCHUIKU
JIOKYMEHTOB C ITOMOIIBI0 (DYHKIIUU CIUSHUS
B TOM umciIe NIPAKTHYECKUX 3AHATHIA M J1a00PATOPHBIX padoT
Co3znanne nuceM-npuriameHnii, mo3apasieHuil. Micnons3oBanue mactepa
CIIUSIHUSL JUIs1 IEPCOHU(ULIMPOBAHHOMN PaCChIIKU JOKYMEHTOB.
Hcnonp3oBanne MacTepa CIUSHUS I NEPCOHU(DUITUPOBAHHON PaCcChUTKU 3
nokyMeHToB. Co3/1aHue KOHBEPTOB, Oei ke, KyBEepTHBIX KapTOUeK.
Hcnonk3oBanue MacTepa CIUSHUS IS IEPCOHU(UIIMPOBAHHOMN PACCHUIKU
NOoKyMeHTOB. Co3/1aHH€E TUCEM 103/IpaBJICHNUI, HAIIOMUHAHUI, BU3UTHON
KApTOUYKH, KyBEPTHON KapTOUKH.
Tema 5.2. Texnosiorus Coaep:xaHue yueOHOro MaTepuasa
aBTOMATHU3AlUH Coznanue 11abJI0HOB CIIPAaBOYHO-UH()OPMALIMOHHBIX IOKYMEHTOB. DJIEMEHThI
CO31aHUA U YIIPABJICHUS COACPKUMBIM.
HCIIO0JIb30BAHUA Co3nanue mabJo0HOB pacopsIUTENbHBIX JOKYMEHTOB, pa3padoTka ¢popm 1
noxkymenToB. lllabonbl | PaGora ¢ ma6aonamu. Pazpaborka 3auIEHHON IEKTPOHHOM (GOPMBI JOKYMEHTa
AOKYMEHTOB CoBMecTHas paboTa Ha/l IPOEKTOM JOKYMEHTA B PEXKHME PELIEH3UPOBAHUS
B ToM unciie npakTHYECKUX 3aHATHI U JJa00pPaTOPHBIX padoT
Co3nanue mabIoHOB 3aMKCOK, TPOTOKOJIA, CIIPaBKH, MPHKa3a ¢ yCTaHOBKOM 5
3alIUTHI CTYKEOHOI0 MHChMa, TOKJIaHON 3aIMCKH, PACTIOPSKEHUS, aKTa
CoBmecTHas paboTa Ha/l IPOEKTOM I11a0JIOHA TPUKA3a, CIIPABKH.
CamocrosiTesbHas padora. [IpopaboTka KoHCTIeKTOB 3aHsATHH. [ToaroToBKa K 5

MPaKTUYECKUM 3aHATHIM U J1a00paTOpHBIM paboTaM ¢ ucrosib3oBaHuem 10




METOAMYECKUX PEKOMEHJIAINH MpernoaaBaTensi, ohpopMIEHHE OTUYETOB U
IIOATOTOBKA K MX 3aIUTE

PA3JIEJ 6. KOMIIBIOTEP KAK CPEACTBO KOMMYHUKAIIMU U JOCTYII

K THO®OPMALIMOHHBIM PECYPCAM. JIOKAJIBHBIE U I''IOBAJIBHBIE CETH 18/10
Tema 6.1. Conep:kanue y4yeOHOIro MaTepuaa
CeTH ¥ HHTEpHET. ITpuMeHeHMe JTOKaNbHBIX U IN100aIbHBIX KOMIIBIOTEPHBIX CeTel JUIsi oOMeHa 1
HNudpopmanuonHo- uHpopmanueit. [lorckoBsie cucremsl MHTEpHETa. 3amuTa HHGOpMaIum
MOHMCKOBbIE CHCTEMBI. PaboTa ¢ pa3nu4HBIMU CIIPAaBOYHO-TIPABOBBIMU CUCTEMAMU
Iouck napopmanun B B ToM 4unciie MpaKTHYeCKUX 3aHATHH M J1a00paTOpHBIX padoT
Pa3IHYHBIX CIHPABOYHO- | B0o3MOXHOCTH IMOVCKAa HH(POPMAIIMHN B MHTEPHETE 1
NPaBOBBIX CHCTEMAX [Touck napopmaiuu B opuLMaTbHBIX HHTEPHET-UCTOUYHUKAX.
[Tonck nHpOpMaKU B pa3IHYHBIX CIIPABOYHO-TIPABOBBIX CHCTEMAax
Tema 6.2. [louToBbIE N Coaepixanue yueOHOIro MaTepuasa
o0J1auHbIe CEPBUCHI B Hcnonp30BaHne NOUYTOBBIX CEPBUCOB: BUJIBI, IPAaBUJIA PETUCTPALIMY, IIPABUIIA
padore ¢ JOKYMEHTAMH | 3alIUThHI
CepBuchbl 00JaUHBIX TEXHOJIOTHH, T03BOJISIOLINE OPraHU30BaTh JOKYMEHTHOE U 1
0€310KyMEHTHOE 00CTyKUBaHHUE
[Ipumenenne 00IaYHBIX XPAHWIMIL JAHHBIX JUISI ONTUMH3ALMHN paOOTHI
C JOKYMEHTaMH
B ToM 4uciie MpaKTHYeCKUX 3aHATHH M J1a00paTOPHBIX padoT
CoBmecTHas paboTa 1o OpraHu3aluyu J0KyMEHTHOTO U 63 T0KyMEHTHOTO 3
00CITy’)KUBaHHsI C IPUMEHEHUEM O0JIAYHbIX TEXHOJIOT M
Tema 6.3. CoBpemennbie | Coaep:xaHue y4eGHOro MaTepuasia 1
NPOrpaMMblI- CoBpeMeHHbIE TPOrpaMMbI-IUTAHUPOBILHUKH
IVIAHUPOBIIUKH B ToM yuciie MpaKTHYeCKUX 3aHATHH M J1a00paTOpHBIX padoT
[TnanupoBanue paboyero JTHS pyKOBOJIUTENS M CEKPETaps ¢ TOMOIIBIO 3
COBPEMEHHBIX IIPOrpPaMM-TIAaHUPOBIIMKOB
Tema 6.4. CpencrBa UT | Copepxanue y4eOHOro marepuaJia
TEXHOJIOTUH NPH CucreMbl OpOHUPOBaHUS OUIIETOB U OTEJIEH. 1
OPraHM3alMHU AeJOBbIX Pabora ¢ reonanHbIMH
MOE310K PYKOBOAUTE/ISA. | B TOM 4Mc/Ie NPAKTHYECKUX 3aHATHI U J1a00PaTOPHBIX padoT 3

OK 01, OK 02,
K 1.1., IIK 1.3.,
IIK 1.4.,IIK 1.6.,
IIK 1.7




OcymecTBi1eHHe TPIBeI-
NO/IEPKKH

[TonGopka peiica 1 oTens MO 33JaHHBIM ITapaMeTPaM.

Ornpenenenue reolaHHbIX

CamocrosiTesbHas padora. [IpopaboTka kKoHCIIeKTOB 3aHsATHH. [ToaroToBKa K
MPAKTUYECKUM 3aHATHIM U 1a00paTOpHBIM paboTaM ¢ ucroib3oBanueM 10

METOIUYECKUX PEKOMEH IAIMI TIperoaaBaresis, 0hOPMICHHUE OTUETOB U 4
[IOATOTOBKA K X 3aIlHUTE

IMpomexxkyTouHasi aTTecTanus B (popMe 3a4eTa ¢ OLEHKOI

Bcero 88/56




3. YCJIOBHUA PEAJIN3AIIMU YYEBHOM JUCIUILIMHBI

3.1. TpeGoBaHusA K MUHMMAJIbHOMY MATEPUAJIbHO-TEXHUYECKOMY 00ecie4eHH 0
Jns peanu3anuu nporpamMmbl Y4eOHOM JUCIUIUIMHBL JOKHBI OBITh PEAYCMOTPEHBI CIIEYIOIINE
CIeIaJIbHBIE IOMEIIEHUS

Jlaboparopus « HPOPMAITMOHHBIX 1 KOMMYHUKAIIMOHHBIX TEXHOJIOTUI.

O6opynoBanue 1a00paTOPHH:

- KomnbroTepHslii  kiacc, coaepxamuii 15 KoMmbloTepoB, OOBEAMHEHHBIX B
JIOKaJIbHYIO CETh;

- pabouee MECTO [IpenoaaBaTels, 000pyI0BaHHOE KOMIIBIOTEPOM,
BHJICOMPOEKTOPOM, d3KkpaHom, MDO;

- mkad U XpaHeHHs ~ y4eOHbIX TOCOOWH, JJIEKTPOHHBIX HOCHUTENEH C
o0y4aroiuMu IporpaMmmamu;

- HarjsqHbIe OCOOMS (CTCHIbI);

- y4eOHO-METOAMYECKUN KOMILJIEKC TUCIUIUIMHBL. TeXHUYECKHUe CpelcTBa OOYUYEeHHS:
- MYJIbTUMEIUHHOE 000py0OBaHHE.

IIporpammHoe obecnieyeHue:

1. Desktop School ALNG LicSAPk MVL.

a. Office ProPlus All Lng Lic/SA Pack MVL Partners in Learning

b. Windows 8/

2. UntepHer-0pay3epsl Google Chrome, Firefox.

3.2. UudopmanuonHoe odecriedeHrne 00y4YeHus1

OcHoBHas JiuTepaTypa

1. WudpopmaTtuka a1 TyMaHMTapueB : Y4YeOHHMK M NPAKTUKYM IS CPEIHEro
npodeccuoHamsHOT0 0OpazoBanus / moa pexakmnuert I'. E. Kenposoit. — 3-¢ u3a., nepepad. u
norn. —  MockBa: MzparensctBo  IOpaiit, 2025.— 662c.— (IIpodeccuonanbHoe

obpazoBanue). — ISBN 978-5-534-16400-8. — Texkct : snekrpoHHbId // OOpazoBaTenbHAas
mnardopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/565789

2. Kynpusnos, [I. B. HWudopmanmonnoe obecreueHrne mnpo¢ecCUOHaIbHON
JeATEIBHOCTH : Y4eOHHK M MPaKTHKyM ISl CpeAHero mpodeccnoHambHOro oOpa3oBaHus /
. B. KynpustaoB. — 3-e u3x., nepepad. u gon. — Mocksa : M3narensctBo FOpaiit, 2025. —
236 c. — (IIpodeccmonansnoe obpasoBanue). — ISBN 978-5-534-20826-9. — Tekcr
anekTpoHHbld  //  OOpazoBatenpHass  miatdpopma  IOpaitr  [caiit]. —  URL:
https://urait.ru/bcode/558828

JdonmosHuTeEBbHAS JIUTEPATYPaA
1. HoBoxunos, O.II. HWudpopmaruka B 2 uy. Yacts |: yuyeOHHMK I CpeaHEro
npodeccnonansHoro oopazosanus / O. I1. HoBoxwmioB. — 3-¢ u3f., mepepad. u JIOM. —
MockBa :  WzpmatensctBo  FOpaiitr, 2025.— 320c.—  (IlpodeccuonanpHoe
obpazoBanme). —  ISBN 978-5-534-06372-1. —  Tekct : OSIEKTpOHHBIA  //
O6pazoBarenbHas miatpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/564567
2. Hosoxunos, O.II. Huadopmatnka B 2 4. Yacth 2: yUeOHHK IS CPEIHETO

npodeccuonansuoro oopazosanus / O. [1. HoBoxuinoB. — 3-¢ u3f., nepepad. u 10m. —
MockBa :  UMsmarensctBo  IOpaiit, 2025.— 302c.—  (Ilpodeccrnonansuoe
obpazoBanme). —  ISBN 978-5-534-06374-5. —  Tekct : DICKTpPOHHBIA  //

OopasosarenbHas miathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/564568

3. CoBeroB b.5l.  MHpopManMOHHbIE  TEXHOJOTUU:  y4eOHUK Ui CPETHEro
npodeccuonanbHOro odbpazoanusi / b. SI. Coseros, B. B. llexanoBckuii. — 7-¢ u3m.,
nepepab. u gom. — MockBa: WM3parensctBo FOpaiit, 2022. — 327 c. —


https://urait.ru/bcode/564567

(ITpoeccuonanbnoe  obpazoanue). — ISBN  978-5-534-06399-8. — Tekcr:
anexktpounsii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/469425

HHuTepHeT-pecypcesl

1. CnpaBouno-npaBoBas cucrema «KoncynptanT [Lmtocy. Odurmansasiii caiit CIIC
«Koncynprant mirocy [DnekTporHsiit pecype] . URL: http://www.consultant.ru/

2. CnpaBouHo-nipaBoBas cuctema «I['apant» [DnekTponnsiil pecypc] . URL:garant.ru

3. CnpaBouno-npaBoBas cucreMa «Koncopuuym Koneke» [DnexkTpoHHBIH pecype] .
URL: Kogexkc - IIpodeccuonanbubie cipaBounbie cuctemsl - Koaekce (kodeks.ru)

4. OdunmansHbIil calT nporpaMmel Ais pacniozHaBanus Tekcta ABBY'Y FineReader.
OdunmanbHbIN cauT KOPIOPAIUH Adobe. [DnexTponHbIT pecypc] URL:
https://www.abbyy.com/ru-ru/Finereader/

5. Odummaneusiii caiit Microsoft Office. CnpaBka. Odunmanbusiii caiit Microsoft
[Dnextponnstii pecypc] . URL: https://support.office.com/

6. Odunuanbuslii caiit komnanuu Google. CpaBka Google. [DnekTpoHHBIH pecypc]
URL.: https://support.google.com

7. Odununanbubiit cailt Annexc-nuck [Dnextponnsiii pecypc] URL: Anpexc./uck
(yandex.ru).

8. Odununanbuslii caiit O6mako meiin. [DnexktponHslii pecypc] URL: Obnako Mail.ru

9. l'azera «Mudpopmaruka» nzgarenasckoro noma «llepBoe ceHTAOps» [ DNeKTPOHHBIN

pecypc]. URL: https://inf.1september.ru

10. XKypman «UMHDpopmatuka u oOpazoBanue» [Dnekrponnbiii pecypc]. URL:
http://infojournal.ru

11. http://www.znanium.com — sjaeKTpoHHas OMOJIMOTEYHAS CHCTEMA

12. https://urait.ru — snexrponnast OMOJIMOTEYHAS] CHCTEMA

Cocrtas nporpammuoro odecneuenus (I10), copeMeHHBbIX podeccHOHATBHBIX 023 JTAHHBIX
B/l u undpopmannonno-cnpaBounsie cucrem (MCC) (2025 r.)

Crioco6 pacnpocTpaHeHus
No Haunmenosanue I10 [IpousBoauresnn (ruyensuonnoe unu
c80000HO
Pacnpocmparsiemoe)
1 Windows server https://www.microsoft.com JInneHnsuonHoe
2012
2 Microsoft office https://www.microsoft.com JInneusnonHoe
2010/2013
3 KOMIIAC-3D LT https://kompas.ru/kompas-3d- CB0o00gHO
It/about/ pacrpoCcTpaHsIeMoe
4 GIMP https://www.gimp.org/ CB0o00gHO
pacupoCTpaHsIeEMOe
5 Notepad-++ https://notepad-plus-plus.org/ CBob0oHO
pacIpoCTpaHsIEMOE
5 PDE24 Creator https://www.pdf24.org/ru/ CBob0oHO
pacIpoCTpaHsIEMOE
F app.diagrams.net https://app.diagrams.net/ CBob0oHO
pacIpoCTpaHsIeEMOE
8 Geany (with Python https://geany.org/ CB00OIHO
3.12) https://www.python.org/ pacrpocTpaHsieMoe
) . https://www.visual- CBo00IHO
Visual Paradigm . >
9 . . paradigm.com/editions/commun pacrpocTpaHsieMoe
Community Edition ity/
10 Srexe Teremoct https://telemost.yandex.ru/ CB000IHO
pacupoCTpaHsIeMOoe
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https://www.python.org/
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3.3. OcoO0eHHOCTH peayu3auny y4eOHOM TUCHUIIMHBI ISl 00y4aloUUXCsl U3 YUCIa
WHBAJIM/IOB U JIUI C OTPAHNYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS

Opranuzanus ydeOHOro mpoiiecca, B TOM YHCJIE MPOMEKYTOYHOW aTTeCTallMH s
CTYACHTOB HMEIOIIMX OTPAHWYCHHBIE BO3MOXKHOCTH 3J0pOBbS M (WJIM) HWHBAJIUIOB
OCYIIECTBIISIETCS C Y4ETOM OCOOEHHOCTEN UX MCUXO0()U3NUIECKOTO PA3BUTHSI, UX UHIUBUYaTbHBIX
BO3MOYKHOCTEH U COCTOSHUS 310pOBBS (Jasiee - MHANBUIYAIbHBIX OCOOCHHOCTEN).

Coznanue 6e30apbepHOil Cpebl HAMpaBJIEHO Ha MOTPEOHOCTU CIEAYIOUIMX KaTeropuil
MHBAJIUIOB U JIUI] C OTPAHUYCHHBIMUA BO3MOXXHOCTSIMU 3[I0POBbS: C HApyUICHUSMHU 3PEHUS; C
HapYIICHUSAMH CIIyXa; C OTPaHMYEHUEM JBUTATEIbHBIX (DYHKIUH.

[IpenycmoTpeHa BO3MOXKHOCTh QJIbTEPHATHBHBIX YCTPOWCTB BBOJA WH(OpPMALUU:
crelyanbHas onepanuonHas cuctema Windows, Takas Kak SKpaHHasl KIaBHATypa, C MOMOIIBIO
KOTOpPOH MOXHO BBOJIUTH TEKCT, HAacTpauBaTh neiictBus Windows mpu BBOJAE C TOMOUIBIO
KIaBUATyphl WIM MbIK. Jasg  crmabociplamux —CTYAGHTOB HMEETCSs B HAJIWYUHU
3BYKOYCWJIMBAIONIAs anmapaTypa, MyJIbTHMEANIHbBIE CPEACTBA U BHICOMATEPUAIIBI.

OOyuaromuecss MHBAJIUIBl, KaK U BCE OCTAIbHBIE CTYACHTHI, MOTYT 00ydaTbCs IO
WHIMBUIYAIbHOMY Y4e€OHOMY IUIaHY B YCTAHOBJIGHHBIE CPOKH C YY€TOM OCOOEHHOCTEH u
00pa3oBaTeNbHbIX TOTPEOHOCTEN 00yJaroIIerocs.

Bces  oOpaszoBatenbHass wuH(pOpManus, NpeICTaBlICHHass Ha O(UIMAIBHOM —cailTe
VHHBEPCUTETa, COOTBETCTBYET CTaHAapTy oOOecrmeueHuss JOCTYMHOCTH  web-KoHTeHTa
(WebContentAccessibility). BeO-KOHTEHT JOCTYNEH IS HMIMPOKOTO Kpyra IOJb30BaTEICH C
OTPaHUYEHHBIMH BO3MOXHOCTSIMHM 3/10pOBbsl. B yHHBepcuTeTe yCTaHOBIEHA JHMIIEH3MOHHAs
nporpamma Website x5 free 10 (mporpamma 1t 0€CIUIaTHOTO CO3/1aHUs CAiTOB).

IIpy HEOOXOOMMOCTH sl MPOXOXKICHHUS Y4eOHOW NPakTHKH HMEETCS BO3MOKHOCTh
co3nanus paboyero Mecra B yueOHOM KOpIyce.

Jis a1, MMEIOMIMX OrpaHUYeHHbIE BO3MOXKHOCTH 370POBbS M HHBAIMJIOB, MO HX
JKEIaHWIo, pa3palaThIBAETCs WHAMBUIAYaJbHBIN y4eOHBIN IJIaH C y4e€TOM OCOOEHHOCTEH HX
NCUXO(HU3UUECKOTO Pa3BUTHSL M COCTOSHUS 370pOBbs. MHBamuabl M JMLA C OrpaHUYEHHBIMHU
BO3MOXKHOCTSIMH 37I0POBBSI OO€CIeueHbl MEYaTHBIMH W DJIEKTPOHHBIMH 00pa30BaTEbHBIMU
pecypcamu B hopMax, alanTUPOBAHHBIX K OTPAaHUUYCHUSIM UX 3/10POBbSL.

Jlis ocyliecTBIEHHs MPOLEAYp TEKYIIEro KOHTPOJIS yCIIEBAEMOCTH U MPOMEKYTOUHON
aTTecTallud OOYYaIOUIMXCs, MPEAYCMOTPEHO CO3[aHHMe aJalTHPOBAHHBIX (OHIOB OLIEHOYHBIX
CPeACTB, IUIA JIUI] C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH 37I0POBbSI U MHBAJIHJIOB, TTO3BOJISIOIIIX
OLIEHUTh JOCTM)KEHHE HMH 3aIUIAHUPOBAHHBIX  pPE3YyJIbTaTOB OOY4YeHHS U  YpPOBEHb
c(OpPMHUPOBAHHOCTH KOMIETeHIINI. DopMa MPOBENCHHS TEKYIIETO0 KOHTPOJS yCIIEBAEMOCTH U
IPOMEXYTOYHOW aTTECTAllMM IO JUCHMIUIMHE JUIS JIMI C OTPaHUYEHHBIMH BO3MOXXHOCTSIMHU
3JI0OPOBBS 1 HMHBAJINIOB MOYKET YCTAHABIHMBATHCS C YIETOM HHIUBUAYATBHBIX TICUXO(QU3NIECKIX
ocobeHHOcTel (YCTHO, NHCBMEHHO Ha Oymare, NMUCBMEHHO Ha KOMIIbIOTEpe, B (opme
TeCTUpoBaHus U T.1.) IIpy HEOOXOAUMOCTH UM MOXKET OBITh MPEAOCTaBICHO NOMOIHUTEIHHOE
BpeMs JJIs IOATOTOBKU OTBETA Ha 3a4eTe.
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4. KOHTPO.JIb U OLIEHKA PE3YJIbTATOB OCBOEHMSI
YYEBHOM JUCLUAILIUHBI

KoHTponb 1 OlleHKa pe3ysbTaToOB OCYILECTBISETCS MPENOJaBaTEIeM B IMPOLIECCE IMPOBEICHUS

TEOPETUYECKHUX U MPAKTUUYECKUX 3aHATHUH, a TAKXKE 3aHATUH B (opMe MPAKTUIECKOM ITOATOTOBKH,

HaNpaBJICHHBIX HAa (OPMHUPOBAHNE OOIIUX U MPAKTHIECKUX KOMIIETEHIIHIA:

Oo6mas/ npodeccuonajbHas
KOMIETEeHIUsl

Pa3zgen/ Tema

Tun oeHoYHBIX
MeponpUuSITHIA

OK 01 Bri6upats criocoOsl Paznen 1
pereHus 3a1a4 npodeccuoHaTbHON Paznen 2
NEeSATEIbHOCTH MPUMEHHUTEIBHO K Paznen 3
Pa3IMYHBIM KOHTEKCTaM Pazgen 4
Pazgen 5
Pa3nen 6
OK 02 Ucnonws3oBath Paznen 1
COBPEMEHHBIC CPECTBA MTOUCKA, Paznen 2
aHaJIM3a U UHTEPIPETALIUU Paznen 3
nHpopManuu, 1 ”HHOPMAITMOHHBIC Paznen 4
TEXHOJIOTHH /I BBIIIOJTHSHUS Pazgen 5
3a/1a4 mpodeccuoHaIbHOM Pa3nen 6
JIeITEIbHOCTHU
[IK 1.1. OcyiecTBasTh NpUEM- Paznen 1
nepeaaqy Pazpnen 2
yIlpaBieHuYecKoi nHbOopMaIuu Pasnen 3
C TIOMOIIBIO CPEICTB Pasnen 4
MH(POPMALMOHHBIX U Paznen 5
KOMMYHUKAIMOHHBIX TEXHOJIOTUH Pasnen 6
IIK 1.3. BnageTs HaBBIKAMH Paznen 1
IUTaHUPOBaHUS paboyero BpeMeHu Paznen 2
PYKOBOAMTEIS U CEKpeTaps Pasnmen 3
Pasnen 4
Pazpgen 5
Pasnen 6
IIK 1.4. OcymecTBiATh MOATOTOBKY Paznen 1
JIEIOBBIX TIO€37I0K PYKOBOIUTEIS U Paznen 2
JIPYTUX COTPYIHUKOB OPraHU3aluU Pasnmen 3
Pa3nen 4
Pazgen 5
Pa3nen 6
IIK 1.6. OcymiecTBasTs paboTy 1Mo Pazpen 1
MOATOTOBKE U MPOBEACHUIO Paznen 2
KOH(EPEHTHBIX MEPOTIPUATHI, Paznen 3
obecrnieunBaTh HH()OPMAIIMOHHOE Paznen 4
B3aUMO/ICHICTBUE PYKOBOIUTENS C Pasznmen 5
MOJIpa3IeICHUSIMA U Pa3nen 6
JIOJDKHOCTHBIMH JIMIIaMHU
OpraHu3aIu
IIK 1.7. OdopmasaTs Pazpnen 1
OpraHu3alOHHO- Paznen 2
pacnopsaIuTeNIbHbIE JOKYMEHTHI U Pa3nen 3
OpraHU30BBIBATH PAOOTY C HUMH, B Paznen 4
TOM YHCJIE€ C UCIIOJIE30BAaHUEM Pa3nen 5
ABTOMATU3HPOBAHHBIX CHCTEM Paznen 6

- YCTHBIH OIIpOC;

- OLICHKA TECTOBEIX 3a/IaHUIL;

- TOATOTOBKA IPE3CHTAlU/
pedeparos;

- 324€eT C OLICHKOU







