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1. MACIIOPT PABOYEM IMPOI'PAMMBI YYEBHOM JUCIHUIIIHHBI
«CT'11.02 THOCTPAHHBI! SI3bIK B TIPO®ECCHUOHAJIBHOMN
AEATEJBHOCTNW»

1.1. O0mas xapakTepucTuka padodeil NPorpaMMbl y4eOHOM U CIUTIINHbI

Pabouas mporpamMma AMCHUIUIMHBEI SBJSIETCS YaCThI0 OCHOBHOM MPO(eCcCHOHATIBHON
obpasoBarenbHOl mporpaMMbl B cooTBeTcTBUU ¢ PI'OC mo cnenumansHocTH 46.02.01
JlokyMeHTalMoHHOe oOecreyeHrne yIpaBieHHss U apxuBoBelaeHHe Paboudas mporpamma
JTUCIUIUIMHBI MOXET OBITh HCIIOJNIb30BaHA B JIOMOJHUTEIHLHOM MPOQECcCCHOHATBHOM
oOpa3oBaHuu (B TporpaMmax TOBBIIICHHUS KBATH(DHUKAIMK U TIEPENOATOTOBKH) H
npoecCHOHANbHOM MOATOTOBKE IO HAIMpPABJIEHUSM TMOJATOTOBKH, CIEHUATBHOCTSIM H
pabouum mpodeccusm CI10, Bxoasmum B coctaB yKpynHeHHOH rpymmsl 46.00.00 Mcropust
u apxeoyorusi. Paboyass mporpamMma IUCHUIUIMHBI MOXET OBITH aJanTHpOBaHa IS
00y4YeHUs1 MHBAJIUIOB U JIUI C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbSI

1.2. MecTO JUCUMILIIMHBI B CTPYKTYPe OCHOBHOM 00pa3oBaTeibHOI
NMPOrpamMMbI:

VYueOnas gucuumiuHa «CI'L[.02 HHuocTpaHHBIH $3bIK B MNPOECCHOHATBHON
JESITEIBHOCTH» SIBJISIETCSI 0053aTeIbHON 4acThi0 colMaibHO-TyMaHuTapHoro nukia OIl B
coorBerctBuM ¢ DPI'OC CIIO no cnenuansHoctH 46.02.01 JIoKyMeHTaIlMOHHOE
obecrieueHue yrpaBieHUs W apxuBoBeaeHus. JucnumumHa «/HOCTpaHHBINH SA3BIK B
npoecCHOHANBHOM JESITENbHOCTH» BXOAUT B COIHUAIBHO-TYMAHUTAPHBIA UK, U
HarpasieHa Ha (OpMHUpOBaHHE clieAyromuX oommx kommereHmi (OK):

Kon HaumeHoBaHue pe3yJibTaTa 00yueHHs
OK 01 Bo16upate crioco0bl pemieHus 3aaad npodecCuoOHaNbHON 1eATeNbHOCTH
IPHUMEHUTEIBHO K Pa3JIMYHBIM KOHTEKCTAM
OK 02 Hcnonp30BaTh  COBpPEMEHHBIE  CpEeACTBa  IIOMCKa, AaHaIM3a W

UHTEpIIpETaluY HHPOpPMAIMK, U WHOOPMALMOHHBIE TEXHOJOTUHU IS
BBITIOJIHEHHS 3a71a4 MPOGECCHOHATBHOM IeITeTbHOCTH

OK 04 DddexTuBHO B3auMoIeHCTBOBATh U pabOTATh B KOJUIEKTHBE U KOMaHIE
OK 05 OcylecTBisTh ~ YCTHYIO M INHCbMEHHYI0 KOMMYHUKAlIMIO  Ha
roCylapCTBEHHOM  sA3blke  Poccuiickon  @enepauuu € y4yeToM
0COOEHHOCTEN COIMAIBHOTO U KYJIBTYPHOTO KOHTEKCTA

OK 09 ITonb3oBaTbes npodeccuoHaIbHON JOKyMEHTauuen Ha
roCy/1IapCTBEHHOM M MHOCTPAHHOM SI3bIKaX

IIK 1.1 OcymiecTBiATh NpUEM-TIepeaayy yHpaBlIeHUECKOW HHGoOpManuu c
NOMOUIbIO  CPEACTB  MHPOPMAIMOHHBIX M  KOMMYHHKAIlMOHHBIX
TEXHOJIOTUH

[IK' 1.2 KoopaunuposaTs paboTy npueMHON pyKOBOAUTENS, 30H IIpHeMa
pa3IMYHbIX KaTErOpHil IOCETUTENEN OpraHu3aluu

IIK 1.4 Ocy1ecTBIATh OATOTOBKY JEJIOBBIX IIOE3/10K PYKOBOAUTENSA
U IPYTUX COTPYJIHUKOB OpraHu3alun

IIK 1.7 OdopMiIATe  OpPraHU3aIMOHHO-PACTIOPSAUTENIbHBIE  JTOKYMEHTBHl U

OpTraHHU30BbLIBATH pa60Ty C HUMH, B TOM YHCJIC C HCIIOJIB30BaHUEM
ABTOMATHU3UPOBAHHBIX CUCTCM

1.3. Leab u muiaHupyeMbie pe3yJabTAThl 0CBOCHHUS JUCUMILIIUHbI:

JucnunimHa — mpexycMarpuBaeT — Ipo(decCHOHATbHO-OPUEHTUPOBAHHOE  U3YYEHHE
MHOCTpaHHOTO s3bIKa. IIporpamMma oTpaxaeT COBpeMEHHbIE TEHACHLUU U TPEOOBaHHS K
00yUYEHMIO U MPAKTUYECKOMY BJIQJICHUIO HHOCTPAHHBIM SI3bIKOM B [TOBCEJHEBHOM OOLLIEHUH
U 1po(ecCHOHAIBHONW JIEATENIbHOCTH, HANpaBieHa Ha TOBbILIEHHE OOImeld WU



KOMMYHUKATUBHON KYJIbTYpbl CHEIUATUCTOB CPEJHEro 3BEHa, COBEPIICHCTBOBAHUE
KOMMYHHUKATHUBHBIX YMEHUU M HABBIKOB, IOBBIIIEHUE KadyecTBa NpPO(ecCHOHATHLHOTO
o0OpazoBaHusl.

OcHoBHOH T1enbI0 Kypca «MHOCTpaHHBIM SI3bIK B MPOQPECCHOHAIBHOU JEATEITBHOCTH
ABIISIETCA 00y4YeHHE MPAKTUYECKOMY BIIJICHUIO Pa3roBOPHO-OBITOBOI PEUbIO U JICIOBBIM
S3BIKOM CIIELIMAJIbHOCTU JUIsl aKTHBHOTO NMPUMEHEHHsS KaK B IIOBCEJHEBHOM, Tak U B
npodeCCHOHATBLHOM 1eATETEHOCTH.

OCHOBHBIMU 3aJJauaMu Kypca SIBIISIOTCA:

- 3aKpeIUICHUE HABBIKOB YTCHUS U IOHUMAaHUS MPO(eCcCHOHATBHBIX TEKCTOB.

- (¢opMupoBaHHE U 3aKpeIUICHUE HABHIKOB OOIICHHS Ha HWHOCTPAHHOM S3BIKE C
NpUMEHEHHEM MPO(PECCHOHATBHON JEKCHKH U TIPABUIJI PEUEBOTO ATUKETA;

- pacuMpeHre aKTHUBHOTO CJIOBapsl CTYIEHTOB, 3HAHUW TIpaMMaTUYECKOro MaTepuaa,
3aKperuieHue HaBBIKOB YCTHOTO M MUCHbMEHHOTO MepeBoAa Mpo(ecCHOHANBHBIX TEKCTOB, a

TAKXE TCICKCOB, TCICIrpaMM, JCJIOBEIX ITHUCEM;
- Pa3BUTUC CTPAHOBCAYCCKOI'O OIIbITA U PA3BUTUC TBOp‘IGCKOI\/JI JIMYHOCTHU CTYACHTOB

00IIeYTOTPEOUTEILHBIC — TJIaroJIbI
(6prToBast m  mpodeccruoHabHAS
JIEKCHKA);

- JIGKCHYECKU MHHHMYM,
OTHOCSIINMCS K ONUCAHHUIO
MPEIMETOB, CPEACTB U MPOIIECCOB
npodecCuoHATIbHON
NESITEIbHOCTH;

- 0COOEHHOCTH
MIPOU3HOIICHHUS CJIOB;

- TIpaBWJIa YTCHHS TEKCTOB
npodeccuoHaNbHOM
HAIPaBIEHHOCTH;

- (ppazbI-knuILIEe A
BeJZIeHHs Oecelbl U MepEenuCcKy Ha
WHOCTPAHHOM SI3bIKE 0COOEHHOCTH
nepeBojia TOKYMEHTOB C
HHOCTPAHHOTO SI3bIKA;

- IpaBUJIa OpraHU3aluu
IIpUeMa OCETUTEIIEH;

- IOPSIIOK TTOATOTOBKH
JIEJIOBOU MOE3/IKH.

Kon IIK, 3HaHuA YMmenus
OK
OK 01, 02, - IpaBWjia IOCTPOECHUSA - IOHUMATh OOITUI CMBICIT
04, 05, 09 MIPOCTBIX 51 CJIOXHBIX | 9YeTKO IPOU3HECEHHBIX
IIK 1.1, MpeI0KEHU I Ha | BLICKA3bIBAHUM Ha
1.2,1.4,1.7 | npodeccuoHanbHBIE TEMBI, npodeCCHOHATBHBIE OBITOBBIE TEMBI;
- OCHOBHBIE - IOHUMATh TEKCThI Ha

0a3oBbIe U Tpo(eccuoHaANTbHbIC
TEMBI;

- CTPOUTH MPOCTHIE
BBICKa3bIBaHUS O ce0e U 0 CBOEH
PO eCCUOHAIBHON JEATETbHOCTH;

- y4acTBOBAaTh B AMANIOTax HA
o01re 1 mpoeCCHOHAILHBIE TEMBI,

- KpaTKo 000CHOBBIBATh U
OOBSICHATH CBOM JCHCTBUS;

- IUcaTh MPOCTHIE CBA3HbIE
COO0O0I1IeHUsI HAa 3HAKOMbIE WIIH
MHTEpeCcyloIre NpoQeccuoHaIbHbIe
TEMBI;

- BecTH Oeceny (BKItoUas
Tesie(hOHHbIE TEPErOBOPHI) Ha
WHOCTPAaHHOM SI3bIKE Ha
MIOBCEIHEBHBIE U
poeCCHOHAIbHBIC TEMBI;

- BCTpeyaThb MOCEeTUTENEH;

- OCYIIECTBIIATH TPEBEI-
MOJIEPKKY JIETOBBIX MOE3/10K;

- BECTH TIEPETHCKY Ha
MHOCTPAaHHOM SI3bIKE.




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCIHUILINHBI

2.1. O0beM y4eOHOM NTMCHUILIMHBI U BU/IbI Y4eOHOH padoThI

Bup yueOHoii padoThl

O0BeM B yacax

O6Bem 06pa3oBaTeNbHON MPOrpaMMbl Y4eOHON AUCIUTUINHBI 140
B T.4. B (popMe MpaKTUIECKOM MOATOTOBKH 36
BT. 4..

TEOpPETUYECKOe 00yUeHNE 2
MPAKTHYCCKHUE 3aHATUS 138
camocTosITeNbHas padoTa 0

[Ipomexyrounas atrectauus 3,4,5 ceMecTpbl B popme
aTTECTAIlMU C OLICHKOM, 6 cemecTp B opMe 3a4eTa ¢ OIEHKOU




2.2. TemaTn4yecKuil IUVIaH U coJep:KaHue YUeOHOM TMCUMILTHHBI

Haumenosanue
pa3aesioB U TeM

Conep:xanue yueOHOro MaTepuasia u (pOpMbl OPraHU3aAUMHU AeSITeILHOCTH
00yJamuxcs

Oo0beM, ak. 4. /
B TOM YHCJIe
B (popme
NPaKTHYEeCKOM
NMOJTO0TOBKH, aK. 4.

Koabl koMneTeHmuii,
¢opMupoBaHuio
KOTOPBIX
crnoco0cTByeT
3JIeMeHT MPOrpaMMbl

Paznen 1. OcHoBHOII KypcC

91/91

Tema 1.1.
AHTIHMHCKHH
SI3BbIK B
COBpPeMEHHOM
o0uIecTBe.

Coaep:xanue yueOHOro MaTepuaJia

8

3HaYCHHE aHTIIMHCKOTO S3bIKa B COBpEMEHHOM o01iecTBe. CoIaabHbIi aHTJTUHCKHH.
AHTIIUACKHN A3BIK [T IEIOBOTO OOIIeHHs. 3HAKOMCTBO C MapTHEpaMu M0 OM3HECY.
BHemHui BUA ¥ TUYHBIC KA4eCTBa CEKpeTaps.

I'pammartuueckuii Mmatepuai: I'marosnsl to be, to have (got), there is/are. Mecronmenus.
ApTHKIH.

B ToM uuncae MPAKTUYIECCKUX 3aHATHH

Jlekuus. 3HaueHNe aHTIMICKOTO SI3bIKa B COBpeMEeHHOM o0miecTBe. ColuanbHbINA
AHTJIMACKU.

IIpakTnyeckoe 3ansiTue Ne 1,2 AHIIUICKUI A3BIK AJIS 1€70BOTO OOIIEHUS.
3HaKOMCTBO C MTapTHEPaMH 10 OU3HECY.

IIpakTuyeckoe 3ansiTue Ne 3 BHenrHuit Buj cekpeTaps.

IIpakTuyeckoe 3ansiTue Ne 4 JIluunbie kKauecTBa CEKpeTaps.

OK 01, OK 02, OK
04, OK 09, IIK 1.1,
I[IK 1.2

Tema 1.2.
Crpanbl n
OoJsibIINE
ropoja.

Conep:xxanue yueOHOro MaTepuaJia

18

AHTTIOA3BIYHbIE CTPaHbl U UX cToNuUIbL. [lonutuueckuit crpoit Benukobpuranuu.
HocronpumeuarensHoctu JIonnoHa. [Honmurnueckuit crpot Poccun.
HocronpumeuarenbHocTH MOCKBBL. MO pOJHOM TOPOL.

I'pammarnueckuit matepuai: [IpuTsykaTenpHbIN Nalek CyIIeCTBUTENbHBIX.

MHO0KECTBEHHOE YHCIIO CYIICCTBUTCIIbHBIX. ApTI/IKJ'II/I C FeOFpa(i)I/I‘—IeCKI/IMI/I Ha3BaHUSIMU.

[IpocToe HacTosIIEE, TIPOIIE/IIEe U OyayIee BPEeMsL.

B ToM 4nciie NpaKTHYECKUX 3aHATHH

18

IIpakTyeckoe 3ansaTue Ne 5,6 Ctpansl Mupa. AHIVIOS3bIYHBIE CTPAHbl U UX CTOJIMIIBL.

OK 01, OK 02, OK
04, OK 09, IIK 1.2,
IIK 1.4




IpakTuyeckoe 3ansaTue Ne 7,8 [Tonmutudeckuii crpoi BenukoOputanum.

IIpakTueckoe 3ansaTue Ne 9 JlocronpumeuarenbHocty JIoHn0Ha.

IpaxkTnyeckoe 3ansitue Ne 10,11 ITonurnueckuii crpoii Poccum.

IpakTnyeckoe 3ansiTue Ne 12 JloctonprumeyaTeabHOCTH MOCKBBI.

IpakTuyeckoe 3ansaTue Ne 13 Moii pogHoii ropos.

IV IENENVIES

Tema 1.3.
Mos Oynymasi
npodeccus.

Conep:xanue yueOHOro MaTepuaJia

[Tpodeccuu u kappepHsbIid pocT. JJ0JKHOCTHBIE 0053aHHOCTH CeKpeTaps. Y CTPOKUCTBO
Ha paboty. Hanucanue pe3rome 1 COnpoBOAUTENBHOTO MTUChMa. [loAroToBKa u
MPOXOXKICHHE cOOeCeOBaHMUS.

I'pammaTtuueckuii Mmatepuai: Mectoumenus SOMe, any, no, much, little, many, few.
[TpocToe mporieaiiee Bpems.

B ToM uuncae NMPAKTUYIECCKHUX 3aHATHH

18

IIpakTyeckoe 3anaTue Ne 14 [Ipodeccun u kapbepHbIil pocT.

IIpakTuyeckoe 3ansaTue Ne 15 JloKHOCTHBIC 00SI3aHHOCTH CEKpeTaps-
aJIMUHUCTpaTOpa.

N

IIpakTnyeckoe 3ansiTue Ne 16 J[omkHOCTHBIE 003aHHOCTH CeKpeTapsi-
JIETIOTIPOU3BOAUTEIS.

IIpakTuyeckoe 3ansaTue Ne 17 JlomxHOCTHBIE 00SI3aHHOCTH CEKpETapsi pyKOBOIUTEIS.

IpakTuyeckoe 3ansaTue Ne 18 Opranusaius pabouero Mecra cekperapsi.

IIpakTnyeckoe 3ansTue Ne 19 Oducnoe obopynoBanue. OducHble IpUHAIEKHOCTH.

IIpakTuueckoe 3ansaTue Ne 20 YcrpoiicTBo Ha paboTy.

IIpakTuyeckoe 3anaTue Ne 21 Hanucanue pe3romMe U CONPOBOIUTENBHOIO TUChMA.

IpakTuyeckoe 3ansaTue Ne 22 [ToAroToBka U MPOX0OXKACHUE COOECETOBAHUS.

NINININIDNIDN DN

OK 01, OK 02, OK
04, OK 05, OK 09,
IIK 1.1, IIK 1.7

Tema 1.4.
B otee.

Conep:kaHue y4eGHOT0 MaTepuasa

Turmsl oreneit ¥ yciayru, KOTOpble OHM IpeuiaratoT. Tuisl HomepoB. bponupoBanue
HOMEpA B OTEIIE.

B pecropane. Tpaguuunonnas ena B CIIA, BenukoO6puranuu u Poccun.
I'pammarnueckuit matepuait: [IpuaaTounsle ycnoBus u BpeMeHu. [IpunararensHele u
Hapeuus. CTeneHn cpaBHEHUS MpUilaraTesIbHbIX U HapedHii.

OK 01, OK 02, OK
04, OK 05, OK 09,
IIK 1.1, IIK 1.2




B ToM yuncae NMPAKTUYIECCKUX 3aHATHH

IpakTuyeckoe 3ansaTue Ne 23,24 Turbl oTenelt U yciyru, KOTOpble OHU MPe/JIaraoT.

IpakTnyeckoe 3ansitue Ne 25 Tunbsl HoMepoB. bpoHupoBaHue HOMepa B OTelIE.

IpakTnyeckoe 3ansiTue Ne 26 bpoHupoBanue Homepa B OTeJe.

IIpakTuyeckoe 3ansaTue Ne 27 B pecropane.

IIpakTnyeckoe 3ansaTue Ne 28 Tpanunmonnas ena B CILIA u Benukobpuranuu.

IIpakTnyeckoe 3ansitue Ne 29 TpaaunuonHas ena B Poccuu.

Tema 1.5.
[Myremecreus.

Coaep:xxanue yueOHOro MaTepuaJia

[TyremectBus. Buabl Tpancnopra. [lyremectBue Ha camosnere. bponupoBanue 6ueToB
Ha camouieT. B asponopty. [lyremecTBue Ha moe3ne. Moe nyremectsue. Opranuzanus
JIETTIOBOM MOE3IKH.

['pammatudaeckuii Mmarepuan: Hacrosmiee, mpomenriee, Oyayiiee npoJoHKEeHHOE BPEeMsl.

Bripaxxenue to be going to do. [Ipemiory.

B ToM Yuc/ie NpaKTHYECKUX 3aHATHI

IIpakTuyeckoe 3ansaTue Ne 30 [IyremectBus. Buael Tpancnopra.

IIpakTyeckoe 3anaTue Ne 31 [Iyremectsue Ha noese.

IIpakTnueckoe 3ansaTue Ne 32 IlyremecTtsue Ha camoJeTe.

IIpakTuyeckoe 3ansitue Ne 33 B asporopty.

IIpakTnueckoe 3ansiTue Ne 34,35 bpoHupoBanue OMIIETOB HA CaMOJIET.

IIpakTyeckoe 3anaTue Ne 36 Moe nyremectaue.

IIpakTuyeckoe 3anaTue Ne 37,38 Opranuzanust 1eI10BOM MOE3IKH.

OK 01, OK 02, OK
04, OK 05, OK 09,
IIK 1.1, IIK 1.4, TIK
1.7

Tema 1.6.
Komnanuu u ux

CTPYKTYypa.

Conep:xxanue yueOHOro MaTepuaJia

Kommepueckue oprannszanuu. Mcropus komnanuu. CTpykTypa KOMITAHHH.
IIpe3eHTanyst KOMIIaHUU.

['pammaTuuaeckuii MaTepuan: MoaanbHble riaaronbl. Hactosee, mpomesiiee, Oyayiiee
3aBepllIeHHOE BpeMs. Hacrosmee 3aBepieHHOE MPOAOJIKEHHOE BPEMSL.

B ToM 4nciie NpaKTHYECKUX 3aHATHH

14

IMpakTnyeckoe 3ansiTue Ne 39 Kommepueckne opraHu3anum.

IIpakTuyeckoe 3ansaTue Ne 40,41 Vcropus koMaHum.

OK 01, OK 02, OK
04, OK 09, IIK 1.2




IIpakTuyeckoe 3ansiTue Ne 42,43 CtpykTypa KOMIaHUU.

IIpakTyeckoe 3ansaTue Ne 44,45 [IpeseHTanyst KOMIIaHUU.

CamocrosiTesbHasi padoTa 00y4ar0IMXcst

[ToAroTOBUTH MPE3EHTALMIO KOHKPETHOW KOMIAHUH — UCTOPHS, MPOIYKIUS, CTPYKTYpa.

Paszgen 2. AHriaui

CKHUM IJI 1eJI0BOr0 O0IICHUS.

49/49

Tema 2.1.
JlenoBas
nepenucka.

Conep:xanue yueOHOro MaTepuaJia

19

nuceM. 3amnpoc, OTBET Ha 3alpoc, MPeAIoKeHUE, MMCbMo-pekiiamManus. [lucema aiis
OpraHu3aliy JeJI0BOM NOE3AKU. DIEKTPOHHBIE MHChMa.
['pammarnueckuit matepuan: CTpanaTeabHblil 3a10T.

ITonsTHe «ICJI0Bad MCPCIHCKa». Ctunu u BUJBI ITMCCM. q)pa?)BI-KJII/IH_Ie JJI1 1€JTI0OBBIX

B ToM 4uc/ie NPaKTHYeCKUX 3aHATHI

[uny
[00)

IIpakTuyeckoe 3anaTue Ne 46 [lonstue «/lenoBas nepenuckar.

IIpakTnyeckoe 3ansaTue Ne 47 CTUiIM U BUABI TUCEM.

IpakTnyeckoe 3ansitue Ne 48 Opa3pl-KIIUIIIE I TETOBBIX ITUCEM.

IIpakTuyeckoe 3ansaTue Ne 49 3anpoc.

IIpakTyeckoe 3ansaTue Ne S0 OtBer Ha 3anpoc.

IIpakTuyeckoe 3anaTue Ne 51 [Ipennoxenue.

IIpakTnyeckoe 3ansaTue Ne 52 [TuceMo-pexnamanus.

IIpakTuyeckoe 3ansaTue Ne 53 [lucbma 17151 opraHu3aluy 1€I0BOUM MOE3AKH.

IIpakTyeckoe 3ansaTHe Ne 54 DjIeKTPOHHBIE MCHMA.

NINININININDNDDNDND

CamocrosiTe/ibHasi padoTa 00y4YaroIIUuXCs
CocTaBuTh MHCHMA - 3aITPOC, OTBET Ha 3aMpOoC, MUCEMO-PEKIaMAaIIHIO TI0 33JaHUIO.

OK 01, OK 02, OK
04, OK 05, OK 09,
K 1.1, IIK 1.7

Tema 2.2.
JlenoBan
BCTpeYA.

Conep:kaHue y4eGHOr0 MaTepuasia

18

[JenoBas BcTpeda. BbICTaBKU U IpMapKu. Y4acThe KOMIIAHUU B BBICTaBKE. J[en0BbIe
neperoBopsl. IIpuem noceturenei.
I'pammaTruecknii Matepuan: CoraacoBaHne BPEMEH.

B ToM 4nciie NpaKTHYECKUX 3aHATHH

18

IMpakTunyeckoe 3ansiTue Ne 55 [{ens nenoBoi Bcrpeun. Opaszpl-Kauiie.

IpakTnyeckoe 3ansiTue Ne 56,57 BeicTaBKU U sIpMapKu.

OK 01, OK 02, OK
04, OK 09, TIK 1.1,
MK 1.2




IIpakTyeckoe 3ansaTue Ne 58,59 Yyactue komnaHuu B BHICTaBKE. 4
IIpakTuyeckoe 3ansiTue Ne 60,61 JlenoBbie neperoBoOpsbl. 4
IIpakTu4yeckoe 3ansaTue Ne 62 [IpaBuna nprema noceTuresne. 2
IIpakTuyeckoe 3ansiTue Ne 63 [Ipuem noceruresnen. 2
Tema 2.3. Conep:xxanue yueOHOIro MaTepHaJia. 12 OK 01, OK 02, OK
Benenne [TpaBuna BeaeHus TeneoHHBIX eperoBopoB. dpassi-kiuiie. [Ipuem 3BOHKOB B 04, OK 09, TIK 1.1
Teae(OHHBIX OTCYTCTBHMHM pyKoBoauTeld. HasHaueHue u nepeHoc BCTpeu.
NeperoBopos. ['pammatuueckuii MaTtepuan: KocBeHHast peysb.
B ToM unciie mpakTHYECKHX 3aHATHH 12
IIpakTuyeckoe 3ansaTue Ne 64 [IpaBuna BeneHus teneOHHBIX IEPETOBOPOB. 2
IIpakTHueckoe 3ansaTue Ne 65 @paspi-kiauuie. 2
IIpakTuyeckoe 3ansaTue Ne 66,67 [IpueM 3BOHKOB B OTCYTCTBHUH PYKOBOIUTEISL. 4
IIpakTuyeckoe 3anaTue Ne 68,69 Hasnauenue u nepeHoc BcTpeu. 4
IIpomekyTouHas arrecTanms
3,4,5 cemecTp — aTTecTalNsl C OLEHKOM
6 cemecTp — 3a4eT ¢ OLEHKOM
Bcero: 140




3. YCJIOBHUA PEAJIN3AIIMU YYEBHOM JUCIUILIMHBI

3.1 TpeOoBaHusI K MUHUMAJBLHOMY MATEePHAJIbHO-TEXHMYECKOMY 00ecredeHn 0

Peanuzanus yueOHOU NUCHUIUIMHBI TpeOyeT Hamuuus yueOHoro kabunera « IHOCTpaHHBIHN A3BIKY.
KaOuHeT MHOCTpaHHOTO s3bIKa OCHAIICH CPEJCTBAMH OOYUEHUS ISl TPOBEIACHUS TPAKTHUCCKUX
3aHATHH.

CpeacrBa 00y4yeHus1 y4eOHOro KaduHeTa:

1. DnekTpoHHbIE yYEOHHKH, ayTUOKYpChl M MYJIbTUMEIUNHBIE OOy4arouiyue MporpaMMmbl IO
WHOCTPAHHBIM SI3BIKaM.

2. JleMOHCTpallMOHHBIE MOCOOMS: TpaMMaTHYECKHE IIIaKaThl, pedeparbl, MYyJIbTUMEIUITHbIC
Mpe3eHTAINH, y4eOHbIE ¥ BUICODUITHMBI.

3. JIekcuko-rpaMMaTH4YeCKUi pa3laTOYHbI MaTepurall.

TexHu4veckue cpeacTBa 00yUeHus:

1. IlepeHOCHBII MYJIBTUMEIUINHBINA TPOCKTOP,

2. HoytOyk,

3. IlpoeKkMoHHbIN SKpaH,

O6opynoBanune kabuHeTa U pado4Yux MecT KaduHeTa:

1. YueHuuyecKkue CToibl U CTYJbS;

2. Knaccuast mocka;

3. Hkadsl ans xpaHeHui mocoOuit, yaeOHOM TUTEpaTypHI;

4. HacTeHHbIE€ CTEH/IBI.

3.2. UnpopmannoHHoe obecniedeHHe peajn3alui NPOorpaMmMbl

3.2.1. Ocnosnasn numepamypa:

1. ApxumnoBuy, T. [1. Anrnmiickuii s3eIk Ui rymanuTapueB (B1) : ydeOHHK U MpaKTHUKyM IS
cpeanero npodeccuonanbHoro oopazosanus / T. I1. Apxunosuy, B. A. KopotkoBa. — Mocksa :
WznatenberBo HOpaiit, 2023. — 746 c. — (IIpodeccnonansuoe obpasosanue). — ISBN 978-5-
534-17591-2. — Texkcr : anexTpoHHbIH // Obpa3oBarenbHas miargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/533383

2. Jleuenko, B. B.  Anxrmmiickuii s3bik. General English : yueOHuk a1 cpennero
npodeccuonansHOro oopazosanus / B. B. Jleruenko, E. E. Jlonranéra, O. B. MemnepsikoBa. — 2-
e u3n., mepepab. u jgon. — MockBa : WzmarensctBo [Opaiir, 2023. — 149 c. —
(ITpodeccronansroe obpazoBanme). — ISBN 978-5-534-16157-1. — TekcT : 35eKTpOHHBIN //
OopazoBarenpHas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/530542

3. ManbkoBckast, 3. B. AHrnmiickuii s13bIk : yueOHOoe nocobue / 3.B. ManbkoBckas. — Mocksa :
NH®PA-M, 2023. — 200 c. — (Cpennee npodeccuonambHoe obpazoBanue). — DOI
10.12737/22856. - [ISBN 978-5-16-012363-9. - Tekcr : oamektponHbii. - URL:
https://znanium.com/catalog/product/1779975

3.2.2. /lononnumenvnas tumepamypa:

1. MrokanoBa, H. M. Anrnmiickuii s3Ik : ydeOHOe mocodoue / H.M. JlrokaHoBa. — 2-¢ W31,
nepepad. u non. — Mocksa : UH®PA-M, 2023. — 319 c. — (Cpennee npodeccuoHanbHOe
obOpazoBanme). - ISBN 978-5-16-013886-2. - Tekcr : oanektponHbid. - URL:

https://znanium.com/catalog/product/1933138

2. Kysemenxkosa, 10. b. Anrnwmiickuii s3pik (A2-B2) : yueOHUK W TPAaKTUKYM JUIS CPETHETO
npodeccuonanbHoro oopazosanus / FO. b. Ky3eMenkoBa. — Mocksa : M3gatenscTBo FOpaiir,
2023. — 412 c. — (IIpodeccnonanmpsaoe odpazoBanue). — ISBN 978-5-534-09154-0. —
Texkct : »snekrponHwld // OOpazoBarenbHas miardopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/531525

3. IlectoBa, M. C. AHIIHMICKHIA SI3BIK: IEPEBOA KOMMepUecKoi AJokymeHTanuu (B2) : yuebHoe
nocobue s cpeanero npodeccruonansHoro oopazosanus / M. C. IlectoBa. — 2-e u3 ., ucrmp.



https://urait.ru/bcode/533383
https://urait.ru/bcode/530542
https://urait.ru/bcode/531525

u gon. — MockBa : MsnatensctBo MOpaiit, 2023. — 191 c¢. — (IIpodeccuonanbHoe
obpazoBanme). — ISBN 978-5-534-12172-8. — TekcT : anmexkTpoHHbIi // OOpa3oBaTenbHas
iatdopma IOpaiit [caiir]. — URL: https://urait.ru/bcode/517670

3.2.3. Ilepevyens pecypcoB HHGOPMALMUOHHO-TEIEKOMMYHHKANMOHHOI ceTH «/HTepHETY,
HeO0XOAMMBIX /IJIsl OCBOEHHS U CIIUTIIHHBI

1. homeenglish.ru — mopTan u3yueHus aHIITUICKOTO sI3bIKA

. English-test.net - mopran u3y4eHus aHIIIMHCKOTO SI3bIKa

. Tolearnenglish.com - mopran u3y4eHus: aHTIIUICKOTO S3bIKA

. Grammar-quizzes.com - mopTaj U3y4eHHs aHTJIMHCKOTO S3bIKa

. Englishgrammarsecrets.com - OecrutaTHbie MaTepHaIbl IS U3YUCHUS aHTJIIMHACKOTO SI3bIKa

. oxforddictionaries.com - GecriaTHbIN OHIAHH-CIIOBaph aHIIIMICKOTO SI3bIKA

. Idoceonline.com — cioBapk COBpEMEHHOTO aHTIIMIICKOTO SI3bIKA

. Videovocab.tv — Ou3Hec-c10Baph aHTTTUHCKOTO SI3bIKa

. learners-dictionary.com - GecriaTHbIi OHJIAIH-CIOBAPh AHTJIMHCKOTO SI3bIKa

10. MacmillanDictionary - 6ecruiaTHbIM OHJIAHH-CIIOBAPh aHIMHCKOIO S3bIKA

11. http://www.eios.dom-rggu.ru - »syieKTpoHHas WH(POPMAIMOHHO-00pa3oBaTebHAs Ccpejia
(OUOC) punuana PITY B r. Jomonenoso

12. http://www.iprbookshop.ru/ - anextporHO-0MOIMOTEUHAs CHCTEMA

13. https://znanium.com - 31eKTPOHHO-OUOINOTEYHAs CHCTEMA

14. https://urait.ru — 3nexTpoHHO-OMOIMOTEUHAS CUCTEMA

OO NO O WN

IlepeyeHb YHIMKIONEHYECKHX CAHTOB:

http://www.encyclopedia.ru/ - OG630p yHHUBEpCalbHBIX U CICIHHATU3UPOBAHHBIX HHTEPHET-
SHIIMKJIIOTICIHA, clloBapei. Bo3MOXXHOCTh pa3MelneHus, KOHPEpEHITHs.

http://dic.academic.ru/ - oOmmpHas moaOopka cioBapeil M HSHUMKIONEIHHA: AHIJIO-PYCCKHHA
CJIOBaph TEPMHHOB, CJI0Baph Jlais, coBpeMeHHast SHIIMKIIONCIUS 1 Jp.

http://www.rubricon.com/ - miaTHbIN TOCTYII K MOJHBIM 3JICKTPOHHBIM BEPCHUSAM SHITUKIIOTICTUI U
CJIOBapeu.

http://www.internet-technologies.ru/ - maTtepuanbl MO CO3IaHUI0 W TPOABIKECHHIO CAWTOB:
SJIEKTPOHHBIC KHUTH, CTAThH, IIIA0JIOHBI, CKPUINTHI. TeMaTHueckue GOpyMbl.

http://infobos.ru/ - mepcoHampHas SHIMKIONETUS / TOPTAT 3HAHHIA.

Cocrtas nporpammuoro odecneuenus (I10), coBpeMeHHBbIX podeccHOHATBHBIX 023 JTAHHBIX
b/l n undpopmannonno-cnpapounbie cucrem (MCC) (2025 r.)

Crioco6 pacnpocTpaHeHus
No Haunmenoanue [10 [TpousBoauTenn (ruyensuonnoe unu
c60000HO
Pacnpocmparsiemoe)
1 Windows server https://www.microsoft.com JInnensnonnoe
2012
9 Microsoft office https://www.microsoft.com JInnensnonnoe
2010/2013
3 KOMITAC-3D LT https://kompas.ru/kompas-3d- CBob0oHO
It/about/ pacrpocTpaHsieMoe
4 GIMP https://www.gimp.org/ CBob0oHO
pacIpoCTpaHsIeEMOE
5 Notepad-++ https://notepad-plus-plus.org/ CBo00IHO
pacIpoCTpaHsIeEMOE



https://www.microsoft.com/
https://www.microsoft.com/
https://kompas.ru/kompas-3d-lt/about/
https://kompas.ru/kompas-3d-lt/about/
https://www.gimp.org/
https://notepad-plus-plus.org/

5 PDE24 Creator https://www.pdf24.org/ru/ CB00OIHO
pacIpoCTpaHsIeEMOE
7 app.diagrams.net https://app.diagrams.net/ CB000IHO
pacupoCTpaHsIeMOe
8 Geany (with Python https://geany.org/ CB00OOIHO
3.12) https://www.python.org/ pacmpocTpaHseMoe
: . https://www.visual- CBo0oIHO
Visual Paradigm . >
9 . . paradigm.com/editions/commun pacrpocTpaHsieMoe
Community Edition ity/
10 | Stumexc Tenemoct https://telemost.yandex.ru/ CB000OHO
pacupocTpaHsaeMoe
11 | Koncynerantllmoc https://www.consultant.ru/ JIunieH3noHHoe

Kaxp1ii oOyuaroimuiicss B Te4eHUE BCEro Nepuojia 00y4eHus: o0ecrneynBaeTcs MHAMBUAYaIbHBIM
HEOTrpaHUYEHHBIM JIOCTYIIOM K 3JEKTPOHHO-OMONMOTEYHON CUCTEME U  AJIEKTPOHHOU
UH(POPMALIMOHHO-00pa30BaTEIbHON cpefe.

3.3. Oco0eHHOCTH peaju3aluM y4eOHO# TMCUMILUIMHBI 1JI51 00y4AIOIIMXCH U3 YHCIa
HHBAJINIOB U JIMI ¢ OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSI

Opranm3anust y4eOHOTo Tmporecca, B TOM YHCIE MPOMEKYTOYHOM aTTECTAllUH IS
CTYJICHTOB HMEIOIIMX OTPaHWYCHHBIC BO3MOXXHOCTH 3J0pPOBbSI M (WIHM) WHBAIUIOB
OCYIECTBIISICTCS C YYETOM OCOOCHHOCTEH NX TICUXO()U3UIECKOTO Pa3BUTHS, X WHAUBUYATbHBIX
BO3MOXHOCTEH U COCTOSHUS 310pOBBS (Jajiee - MHIANBUIYAIbHBIX OCOOCHHOCTEN).

Co3nanne 6e30apbepHOl Cpe/bl HAINPaBIECHO HAa MOTPEOHOCTH CIEAYIOIIUX KAaTeTOpUid
UHBAJIUIOB U JIMI] C OTPAHUYECHHBIMU BO3MOXHOCTSIMU 3/I0POBbsI: C HapyIIEHUSMH 3pEHHS; C
HApYIICHUSIMH CITyXa; C OTPAHUYCHUEM JIBUTATEIBHBIX (DYHKIINH.

IIpenycMoTpeHa BO3MOYKHOCTh ~QJIbTEPHATHBHBIX YCTPOWCTB BBOJA HH(OpMALUU:
crienManbHas onepannonHas cuctema Windows, Takas Kak SKpaHHas KJIaBHATypa, ¢ TIOMOIIBIO
KOTOpPOH MOXHO BBOJUTH TEKCT, HAacTpauBaTh nedcTBus Windows mpu BBOjAE C TOMOIIbIO
KJIaBHATYphl WM  MbIIU. Jlns  caabochpliamuX — CTYIEHTOB HMMEETCS B HAJHMYUHU
3BYKOYCHIIMBAIOIIIAs anmaparypa, MyJIbTUMEIUHHbBIE CPEICTBA U BUACOMATEPUATIBI.

OOyuaronmecss WHBAIUABI, KaK W BCE OCTAbHBIE CTYACHTBI, MOTYT OOy4YaThCs TIIO
UH/IMBUYaJIbHOMY Y4e€OHOMY IUIaHY B YCTAHOBJIEHHBIE CPOKHM C Y4YE€TOM OCOOEHHOCTeH u
00pa3oBaTeNbHBIX MOTPEOHOCTEM 00yUarOIIErocs.

Bes  oOpasoBarenbHasi uHGpOpManus, TNpeACTaBIeHHas Ha OQUIMAIbLHOM caiite
YHHUBEPCHUTETa, COOTBETCTBYET CTaHAApPTy OOECIEYEeHHUs JIOCTYIIHOCTH  Web-KOHTEeHTa
(WebContentAccessibility). BeO6-koHTeHT qocTyneH i HIMPOKOIO Kpyra IOJb30BaTenel ¢
OTPaHUYCHHBIMH BO3MOXHOCTSIMH 3JI0pOBBsl. B yHHBepCHUTETE YyCTaHOBJICHA JIMIICH3WOHHAS
nporpamma Website x5 free 10 (mporpamma yist 6€CIUIATHOTO CO3/IaHUs CAiTOB).

[Tpr HEOOXOMMMOCTH ISl TPOXOXKICHHUS YYEOHOW TNPAKTHKH HMEETCS BO3MOKHOCTH
co3zianus pabouero Mecra B yaueOHOM KOpITycCe.

Jlnist i1, WMEIOMIMX OTPaHWYCHHBIE BO3MOYKHOCTH 3/0POBBSI M WHBAIUIOB, 10 HX
KeNaHuio, pa3paldaTbIBaeTCd HMHIMBHUAYaJIbHBINH Y4eOHBIH IJIaH C y4eTOM OCOOEHHOCTEH HuX
NCUXO(H3UUECKOTO Pa3BUTHS M COCTOSHUS 370pOBbs. VMHBaMMABI W JIHMIIA C OTrpaHUYCHHBIMHU
BO3MOXHOCTSIMH 37I0pPOBbSI OOECIEeUYeHbl MEYaTHBIMH U AJIEKTPOHHBIMH 00pa30BaTeIbHBIMU
pecypcamu B hopMax, alanTHPOBAHHBIX K OTPAaHHUYCHHSIM UX 3I0POBbSL.

JUist OCyIIEeCTBIEHHUS MPOLEAYpP TEKYIIEro KOHTPOJIS YCHEBAE€MOCTH M MPOMEXYTOUYHOU
aTTeCTalMyd OOYYaIOUIMXCS, MPEAYCMOTPEHO CO3JaHHE aJalTHPOBAHHBIX (OHIOB OICHOYHBIX
CPEeACTB, Ul JIUI] C OTPAaHUYECHHBIMU BO3MOKHOCTSIMH 37J0POBbS U MHBAJIHJIOB, ITO3BOJISIOLINX


https://www.pdf24.org/ru/
https://app.diagrams.net/
https://app.diagrams.net/
https://geany.org/
https://www.python.org/
https://www.visual-paradigm.com/editions/community/
https://www.visual-paradigm.com/editions/community/
https://www.visual-paradigm.com/editions/community/
https://telemost.yandex.ru/
https://www.consultant.ru/

OLICHUTh JOCTM)KEHHE HMH 3aIUIaHUPOBAHHBIX  PE3YJIbTAaTOB OOy4YeHHS] U  YpPOBEHb
copMUPOBaHHOCTH KOMIeTeHIMHA. PopMa MPOBEICHNS TEKYLIETO KOHTPOJS yCIEBAEMOCTH H
IPOMEXYTOYHOW aTTECTAllMM IO TUCHMIUIMHE IS JIML C OrPAaHMYEHHBIMH BO3MOKHOCTSMHU
3JI0POBBSI M HHBAJIMJIOB MOYKET YCTAHABIMBATHCS C YUETOM MHAWBUAYATIBHBIX TICUXO(PH3MUECKUX
ocobenHocTeil (YyCTHO, NMHCPMEHHO Ha Oymare, NMUCBMEHHO Ha KOMIIbIOTEpe, B (opme
tectupoBaHus U T.11.) IIpn HEOOXOAMMOCTH MM MOXKET OBITH NMPEAOCTABICHO JOMOIHUTEIBHOE
BpeMs JJIsl TIOATOTOBKM OTBETA HA 3a4eTe.



4. KOHTPOJIb 1 OIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOU JTUCIUIIJIMHBI

KOHTpOJIB 1 OLCHKA PC3YyJIbTaTOB OCBOCHUA NUCHUIIIMHBI OCYIICCTBIIACTCA ITPCIIOAaBaTCIICM
B IIPOLECCE MPOBEACHUA ITPAKTUICCKUX SaHHTI/Ifl, TCCTUPOBAHH, O6CY)KI[€HI/I$I 1 OLICHKHA

pedeparoB, TOKIAI0B, COOOIIECHUH.

Oo6masi/npodeccuoHaIbHAS KOMIIETEHIUSA

THn oneHOYHBIX MePONPUATHH

OK 01 Beibupats criocoObl pemeHus 3a1a4q
npodeccCHOHALHOM e TEIBHOCTH
MPUMEHUTEIIHHO K Pa3JIMYHBIM KOHTEKCTAM

OK 02 Vcnonib30BaTh COBPEMEHHBIE CPEACTBA
MOKCKA, aHaJIM3a U UHTEPIPETauu HHpopMaIuu,
)41 I/IH(l)OpMaI_[I/IOHHLIe TEXHOJIOTUHU AJIA
BBINOJIHEHUS 32124 TPOPECCHOHATTLHON
JEeSATCIIHOCTH

OK 04 D¢ddexTuBHO B3aUMOIEHCTBOBATH U
paboTaTh B KOJUICKTUBE 1 KOMaH/IE

OK 05 OcymiecTBisTh YCTHYIO U IMCbMEHHYIO
KOMMYHHUKAIMIO Ha TOCYJJAPCTBEHHOM SI3bIKE
Poccuiickoit @eneparuu ¢ yaeToM 0cOOCHHOCTEH
COIMAJIBHOTO U KYJIbTYPHOIO KOHTEKCTA

OK 09 ITonb30BaThCst MpohecCHOHATEHON
JTOKYMEHTAIMEH Ha rOCYIapCTBEHHOM H
HHOCTPAHHOM A3bIKaX

[IK 1.1 OcymecTBiATh npuém-nepeaavy
yhpaBieH4YeCKOW HH(OPMALIUU C TTOMOILBIO
CpeAcTB UHPOPMALIMOHHBIX U
KOMMYHHMKAIIMOHHBIX TEXHOJIOTHH

1K 1.2 KoopannupoBaTh paboTy NpHUEMHOI
PYKOBOJUTENSA, 30H MpUEMa pa3IndHbIX
KAaTE€ropuil MOCETUTENEN OpraHu3aliu

I[IK 1.4 OcymecTBisiTh TOATOTOBKY JETOBBIX
MOE3/I0K PYKOBOAMUTENS W JIPYTUX COTPYAHUKOB
OpraHu3aIu

I1K 1.7 OopmiasTh opraHu3aluOHHO-
pacnopsAMTENbHbIE JOKYMEHTHI U
OpraHU30BBIBAaTh pabOTy C HUMH, B TOM YHCIIE C
MCIOJIb30BAaHUEM aBTOMATHU3HPOBAHHBIX CHCTEM

[IpakTryeckue 3amanus
CamocrosTenbHble paboThI
3ayeT ¢ OLICHKOU




