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1. TACHIOPT PABOYEM ITPOI'PAMMBI ITPOU3BOJICTBEHHOM ITIPAKTUKHA

1.1. ObaacTn NPUMEHEHHU s NMPOrpaMMmbl
[IporpaMMa mNpPOM3BOACTBEHHOW TNpakTUKK (mamee mporpaMma) sIBISIETCS  4YacTbl0  OCHOBHOM
npodeccroHanpHOM oOpazoBaTenbHON mporpaMmmbl B cooTBercTBur ¢ PI'OC CIIO mo cmenuamsHOCTU
46.02.01 «lokyMEeHTaIlMOHHOE O0ECIICUEHHE YIIPABJICHUS U apXHUBOBEIICHUEY, YKpyIHeHHas rpymma 46.00.00
Hctopust m apxeomorus (0a30BOil IMOATOTOBKH) B YacTH OCBOCHHS KBATU(UKANK CICHHAIACT 10
JIOKYMEHTAIIHOHHOMY O0ECIIEUCHHIO YIPABJICHHUS U apXUBHOMY JIEJTy, © OCHOBHBIX BHIIOB MPO(ECCHOHATBHOM
nestensHOCTH (BIT):

IIM.01 «OcymecTBiieHHEe OpPraHW3allMOHHOTO W JOKYMEHTAIIMOHHOTO OOECICUCHHS MeSTCIbHOCTH
OpTraHU3aINI»;

[IM.02 «Opranusanusi apXuBHON paOOTHI 10 JOKYMEHTaM OpraHU3alii pa3aInyHbIX GOpPM COOCTBEHHOCTHY;
[IM.03 «OcBoeHue BHUAOB pPabOT MO OJHONH WM HECKOJIBKHM TNpodeccusM padoumx, IOIKHOCTSIM
CITyKaIX).

[IporpaMMa TPOM3BOACTBEHHON MPAaKTUKA MOXET OBITh  HCIOJB30BaHA B  JIONMOJHHUTEIBHOM
npodeCCUOHATBHOM 00pa30BaHUU U TPOPECCHOHATIBHOMN MOATOTOBKE pAOOTHUKOB C(ephI SIONMPOU3BOICTRA

TIPH HAIMYUH CpeHero (MoaHoro) obmiero oopa3zoBanus. OMBIT pabOTH HE TpeOyeTcs

1.2. Hean u 321244 NPOU3BOJACTBEHHON NMPAKTHKM
KOMIIJICKCHOC OCBOCHHUC O6y‘laIOII_II/IMI/IC$I BCCX BUAOB HpO(l)eCCI/IOHaHBHOﬁ ACATCIBHOCTH I10 CIICHHHAJIbHOCTH,

(hopmupoBaHue 00ITHX ¥ TPOGECCHOHATBHBIX KOMITETEHITNI; TPHOOpeTeHHEe HEOOXOANMMBIX YMEHUN U OITBITa
NPAaKTUIECKONW PadOTHI MO ClIEUAIbHOCTH.

[Ipou3BoncTBeHHAs] MpaKTHKa BKIIOYaeT B ce0s CIENYIOIIME JTalbl: MPOM3BOJCTBEHHAS MPAKTHKA II0
npodeccuoHaTEHOMY MOIYIIO ¥ TIPEATUILIOMHAS TPaKTHKA.

[IpakTuka o npodeccHoHAILHOMY MOZYINIO HampaBieHa Ha (GopMHpOBaHHE y oOydaromerocs oOMIUX U
MpoeCCHOHANBHBIX KOMIETEHIINHA, TpPUOOpPETeHHe MPAKTHUYECKOro ONBbITa M peajn3yeTcs B paMKax
npodeccuonanpabix Moayneit OOIl CIIO mo kaxmoMy W3 BUAOB NpodecCHOHAIBHON JesSTeIbHOCTH,
npexycMmorpeHHBIX @I'OC CIIO mo crenuaabHOCTH.

HpOI/I3BOJICTBeHHa$I MpaKTHKa I10 HallpaBJICHA Ha yrHY6HeHI/IC MEPBOHAYAJIIBHOI'O MPAKTUYECKOro OIIbITa
00ydJarIerocs, pasBuUTHEe OOIMUX U MPOPECCUOHATBHBIX KOMIIETEHIIMH, MPOBEPKY €ro TOTOBHOCTH K
CaMOCTOSITENILHOM TPYMOBOH JEATENBHOCTH, a TaKKe Ha TMOJATOTOBKY K BBINONHCHUIO BBIMTYCKHOW

KBaJ’II/I(l)I/IKaLII/IOHHOI\/'I pa6OTBI B OpraHu3anugax pa3jJIn4HbIX OPraHU3allMOHHO-TIPABOBbBIX (bOpM

Bup npodeccronanbHOM nesITeNbHOCTH TpeboBaHMs K yMEHUSM
B/ 1 OcymiecTBieHne opraHu3allioOHHOTO U - TOJTy4eHUe He0OX0auMOoN HH(POPMAITHY U
JOKYMEHTAIllMOHHOr0 o0OecredeHusl AEATeNIbHOCTH | Iepelayi CaHKIMOHUPOBAHHON HH(OpMALHK C
OpraHu3alnuu UCIIOIIb30BAHUEM CPEACTB UH(OOPMAIIMOHHBIX U

KOMMYHUKAIIUOHHBIX TEXHOJOTUH.

- KOOpAWHAINHS PabOTHI MPUEMHON PyKOBOIUTENS U
30H MpUEMa pa3IMYHbIX KaTErOpUid OCETUTENIEH
OpraHu3alum.




- IUTAHUPOBaHUE PaboYero BpeMEHH PYKOBOIUTEIISA
1 pabodvero JTHS cekpeTaps.

- OpraHu3aIlus JeJ0BbIX M0E30K PYKOBOIUTES U
JPYTUX COTPYTHUKOB OpPraHHU3AIHH.

- OpraHu3alys u noaaepkanus GyHKIMOHATBHOTO
pabodero mpocTpaHCTBA.

- OpraHM3aIlys MOATOTOBKH U MPOBEICHUS
KOH()EPESHTHBIX MEPOTIPUATHIA, 00SCIICUCHUS

MH(POPMALTIOHHOTO B3aUMOJECHCTBUS
PYKOBOIUTEIIS c MOJIpa3ieICHUSIMU u
JTIOJDKHOCTHBIMU JIMIIaMH OpraHU3alyiu.

- odopmieHHEe OpTraHH3alMOHHO-

PacCIOpSAAUTEIBHBIX JOKYMEHTOB U OpraHU3AIUH
paboThl ¢ HUMH, B TOM YHCJIE C MCTIOJIH30BAaHHUEM
aBTOMAaTHU3UPOBAHHBIX CHCTEM.

- oopmIIeHHE JOKYMEHTOB I10 JITYHOMY COCTaBY H
OpraHu3anuu paboThl C HUMH, B TOM YHCIIE C
WCIIOIh30BAaHUEM aBTOMATHU3UPOBAHHBIX CHCTEM.

- OpraHM3aIlys TeKYIIero XpaHeHHsI JOKYMEHTOB,
00pabOoTKH J1eN [T OTIePAaTUBHOTO U apXUBHOTO
XpaHEHUs, B TOM YHCJIE C HCIOJIH30BAHUEM
aBTOMAaTH3MPOBAHHBIX CHCTEM.

COOCTBEHHOCTH

B/l 2 Opraaumzamust apXuBHOW  pabOTHI
JIOKYMEHTAaM OpraHU3aliil pa3andHbIX HOopM

110

- KOMILICKTOBAHHE apXUBHBIMA JeNaMu
(TOKYMEHTaMH) apXHUBa OpraHu3aluH
- BeZicHHE YUIETa apXUBHBIX JIEIT (IOKYMEHTOB), B

TOM HUCJIC C HCII0JIb30BAHUEM
ABTOMATU3UPOBAHHBIX
CHCTEM

- OCYILECTBIICHUE XpaHEHUs apXUBHBIX J1€]
(TOKYMEHTOB) C TIOCTOSTHHBIM CPOKOM XpaHEHHS U
o

JIMYHOMY COCTaBY B apXUBE OPraHU3aLUU

- XpaHEHUE, KOMIUIEKTOBAHUE, YUET U
UCIIONIb30BaHMe JieNT (JIOKYMEHTOB) BPEMEHHOTO

XpaHEHUs

- ICTIOIh30BAaHNE aPXUBHBIX JIe] (IOKYMEHTOB), B
TOM qucle c HCIIOJIb30BaHUEM
aBTOMAaTH3UPOBAHHBIX

CUCTEM

oOecrieyeHus yIpaBJICHUS
(YHKIIMOHUPOBAHHUS OPraHU3aLIH

B 3 Opranuzanus JOKyMEHTallUOHHOTO

n

- OCYHICCTBJICHHUEC U JOKYMCHTHUPOBAHUEC onepaunﬁ
110 ABMKCHUIO JOKYMCHTOM Ha NPCAIIPUATUHA.

1.3. Kosim4ecTBO 4acoB Ha 0CBOeHNE pado4eil NporpaMmMbl NPOU3BOACTBEHHOM NMPAKTUKH:

Bceero - 144 yaca, B ToM 4umce:
B pamkax ocBoenus [IM. 01 -36 gyacos
B pamkax ocBoenust [IM.02 - 36 yacoB

B pamkax ocBoenus I1IM.03 - 72 yaca.

b

b




2. PE3YJIbTATBI OCBOEHMSI PABOYEM ITPOI'PAMMBI ITPONU3BOJICTBEHHOM

PesynbratoM ocBoeHuss paboyeil  MmporpamMbl

INPAKTUKHA

MMPOU3BOJCTB SHHOM IMPAKTUKU  ABJISACTCA

c(OpMHUPOBAHHOCTbH y 00yUarOIIUXCs NEPBOHAYAIBHBIX TPAKTUYECKUX MPO(YECCHOHAIBHBIX YMEHUM
B pamkax moxayiei [IIICC3 CIIO no ocHOBHBIM BUAaM NPOECCUOHATBLHON NIESTEILHOCTH, B TOM
yucie npodeccnonanbabiMu (I1K) n o6mumn komnerenmsimu (OK):

Kon HaumeHoBaHMe pe3yjibTaTa 00yYeHUs
OK 01 BriOupars crioco0bl perieHus 3a1a4 npoQecCHoHaIbHON NeSTeIbHOCTH NPUMEHHTEIIEHO
K Pa3JIMn4YHBIM KOHTEKCTaM
OK 02 Hcronp30BaTh COBpEMEHHBIE CPEACTBA IOMCKA, aHAIN3a U MHTEPIpeTauy HHGopManum, 1
nH(pOpMaIOHHbIE TEXHOJIOTHH JUIS BBIIIOJIHEHHMS 3a/1a4 PO ECCUOHATBHOM NesITeNbHOCTH
OK 04 DddexTHBHO B3aMOICHCTBOBATh M PAOOTATh B KOJUICKTHBE M KOMaH/Ie
OK 05 OCyIIEeCTBIATh YCTHYIO U IMChbMEHHYIO KOMM YHHKAITHUIO Ha TOCYapCTBEHHOM s3bike Poccuiickoit
Denepanyu ¢ yueToM 0COOCHHOCTEH COMAIBHOTO U KYIBTYPHOTO KOHTEKCTa
OK 09 [Monb3oBatbes npodeccuoHaIbHO TOKYMEHTaIeld Ha TOCYJapCTBEHHOM U MHOCTPAHHOM SI3bIKaX
K 1.1 OcymiecTBasATh NpUEM-Tiepeady ynpaBiieHuecKoil HH(GOPMaUH ¢ TIOMOIIbIO CPEICTB
o MH(OPMAITOHHBIX 1 KOMMYHHUKAIMOHHBIX TEXHOJIOTHH
K 1.2 KoopauaupoBaTh paboTy NpUEMHON PYKOBOAUTEINSI, 30H MMPHUEMa Pa3TUIHbIX KaTeropuil
- MTOCETUTEJIEH OpTraHu3alluKi
IK 1.3. Brnagers HaBbIKaMM IIIAaHUPOBaHUS pabovero BpeMEHH PYKOBOIUTEIS M CEKpeTaps
IK 1.4. OcymIecTBISTh MOJATOTOBKY JIETIOBBIX ITOE3/JOK PYKOBOJHUTEINS U APYTUX COTPYIHUKOB OpraHU3aluu
IIK 1.5. BnaneTs cnocobamu opraHu3anuu padodyero npocTpaHCTBa IPUEMHOMN U KaOMHETa PYKOBOAUTENS
Ocy1ecTBisiTH paboOTY MO MOJrOTOBKE M MPOBEICHUIO KOH(EPEHTHBIX MEPONIPUATHI, 0OECIIeunBaTh
IK 1.6. nH(pOpPMAIOHHOE B3aMMOACHCTBIE PYKOBOIUTENS C OAPA3ACICHUIMH U TOJDKHOCTHBIMH JIMLIAMA
OpraHu3aluu
K 1.7 OdopMIIATh OPTaHU3aIHOHHO-PACTIOPAAUTEIBHBIC JOKYMEHTHI M OPraHU30BbIBATH PA0OTY C HUMH, B
o TOM YHCIIE C UCIIOJIB30BAHIEM aBTOMAaTH3UPOBAHHBIX CHCTEM
K 1.8 OdopMIIsATh JOKYMEHTBHI IO IMYHOMY COCTaBY M OPTaHH30BBIBATh PAOOTY ¢ HUMH, B TOM YHCIIE C
o HCIIOJIb30BAHUEM ABTOMATU3UPOBAHHBIX CUCTEM
K 1.9 OpraHu30BbIBaTh TEKYIEE XPaHEHNE IOKYMEHTOB, 00paboTKy [l I ONlepaTuBHOTO U apXUBHOTO
e XpaHEHUs, B TOM YHCIIE C UCIIOIb30BaHIEM aBTOMAaTH3NPOBAHHBIX CHCTEM
TIK 2.1 OCyIIeCTBIATh KOMITJIEKTOBAaHHE apXUBHBIMH JIeJIaMH (IOKYMEHTaMH ) apXHBa OPTaHUu3aIuu
MK 2.2 Bectu yuér apxuBHBIX A€ (JOKYMEHTOB), B TOM YHCIIE C UCIIOIb30BAaHUEM aBTOMATH3MPOBAHHBIX
' cucTeM
K 2.3 OcymiecTBISITh XpaHEHHE apXUBHBIX JIeJT (JOKYMEHTOB) C OCTOSIHHBIM CPOKOM XpaHEHHS ¥ 1O
' JMYHOMY COCTaBY B apXWBE OpraHU3aLUH
K 2.4 OcymiecTBIsATh XpaHEHHE, KOMIIEKTOBAHHE, YIET U HCIONB30BaHUE Jel (TOKyMEHTOB) BPEMEHHOTO
' XpaHEHUs
K 2.5 OCYIIICCTBHHTI) HCTIOJIb30BAHUEC apXUBHBIX OCJI (I[OKyMeHTOB), B TOM YHCJIC C UCIIOJIB30BAHUEM
’ ABTOMATU3UPOBAHHBIX CUCTEM




IIK 3.1

OCyHIeCTBJ'IHTI) TOATOTOBKY YIPAaBJICHYCCKUX JOKYMEHTOB U BEACHUC I[eHOBOﬁ NEpEUCKn

K 3.2

BrnanmeTs 3ak0HOIaTEIBHON M HOPMATHBHO-METOANYECKOH 02301 JOKYMEHTAI[IOHHOTO 00eceueHus
YIIpaBIICHHUS.

MK 3.3

Bectu cucremsl JAOKYMCHTAIIMOHHOTO obecrieueHus YIpaBJICHUA Ha 0ase HOBEUIIINX TEXHOJOIHI




3. TEMATUYECKHAM IUIAH U COAEPXKAHUE ITPOU3BOJICTBEHHOM ITPAKTHUKH

3.1 Ils1an mMpoOX0KAECHUS MPOU3BOACTBEHHON NPAKTUKH 110 NPO¢eCcCHOHAIBHBIM MOAYJIAM

HaumeHnoBaHnue Moayisi

Y4yeOHas npakTHKA O KypcaM

IIM. 01 OcymecTBiIeHHE OPTaHU3AIMOHHOTO U JOKYMEHTAIHOHHOTO 00ECIIeUEeHUS IS TCIEHOCTH

OpraHu3aInu

2 kypc 4 cemectp

[IM.02 Opranu3zanust apXuBHOU pabOTHI IO JOKYMEHTaM OPTaHU3AINHA Pa3InIHBIX (HOpPM

COOCTBEHHOCTH

3 kypc 6 cemectp

IIM.03 OcBoeHre BUAOB padOT IO OJHOW WIIH HECKONBEKHM PO ecCHAM pabOdInX, TOTKHOCTIM

CITY’KaInuX

3 kypc 6 cemectp

3.2. TemaTn4ecKui IVIaH U COAEPKAHHME NIPOM3BOACTBEHHON NPAKTHKHU

Kon u KoanuyectBo Koa-Bo
HANMEeHOBAHNS .
Kon IIK npodeccHonaTLHBIX 4acoB 110 Bupasl pador HanmeHoBaHus TeM y4eOHOI NP AKTUKH 4acoB 110
P N M TEeMaM
Moy Iei
1 2 3 4 5 6
- TIOJTyYeHHE Tema 1. [IpaBuna opopMIIeHUS PEKBU3UTOB
HE0OXOIUMOii OP/I. UapopMaIioHHO-CIIpaBOYHEIE 6
JOKYMEHTEI
nH(pOpPMaIIUU U Y
nepenayn Tema 2. UHpOpManMOHHO CLIpaBOYHBIE
CaHKIMOHUPOBAHHOMN nokyMeHTbl. Ciy>xeOHble IHChbMa, UX
uH(OpMALHH C Pa3HOBUIHOCTH PacmopsaurensHbIe 6
JOKyMEHTBHI, H3/jaBaeMble Ha MPUHIUIAX
HCIONB30BAHHCM €IMHOHAYAIIHS TIPUHSTHUS PEIIeHU I
CpCACTB
OK 01 MH(POPMALIMOHHBIX U Tema 3. 3agaun u GyHKIMH CITyKOBI
OK 02 KOMMYVHHKAIIHOHHBIX nenonpon3BoacTBa. OpraHu3aMoHHBIC 6
OK 04 Y U]-I JIOKYMEHTBI
OK 05 TCXHOJIOTUH.
OK 09 M. 01 -- KOOpAHUHAIIUHU Tema 4. Opranusarms paboThl ¢ 6
HK}.;, Ocymecn;.ﬂemle pa6OTBI HpI/IéMHOﬁ MOKYyMEHTaMH
TIK1.2, OpPraHu3anuoHHOIO U
IK1.3, JOKYMEHTAIIMOHHOTO | 36 yacoB pyK(.).BOHHTeM 11 300 Tema 5. IIpasuna paboTsl ¢ 10Ky MeHTaMi 6
[IK1.4 ofecmedenns npucMa pasjimiHbIX Ha 9JICKTPOHHBIX HOCHUTEJIX
[IK1.5, IesiTeIbHOCTH KaTeropuu
I1K1.6, OpraHu3anuu MMOCETUTEIICH
TIK1.7, OpraHu3alnm.
[k 1.8, - INTaHUPOBAHUEC
K 1.9 P
JIP 1-21 pabodero BpeMeHH
PYKOBOJIHUTEIA U Tema 6. Opranusaius paboThl
pabouero gHs JIOKyMEHTaMH B aBTOMaTH3UPOBAHHBIX 6
cekperapsl. creremax
3JIEKTPOHHOTO TOKYMEHTO000poTa
- OpraHu3zaIus
JCJIOBBIX ITOC310K
PYKOBOAUTCIIA U
JIPYTUX COTPYIHUKOB
OpraHu3saluu.




- OpraHu3aunus u
noJiepKaHue
(YHKIMOHATEHOTO
pabouero
MPOCTPAHCTBA.

- opopmiteHHE
JIOKYMEHTOB 10
JMYHOMY COCTaBy U
OpraHu3aIy padoTHI
C HUMH, B TOM YHCJIE C
UCIIOJIb30BaHUEM
ABTOMATH3UPOBAHHBIX
CUCTEM.

- OpraHu3alus
TEKYIIETr0 XPaHCHHUS
JIOKYMEHTOB,
00pabOTKH e IS
OIIEPaTUBHOIO U
APXHUBHOI'O XpaHCHM,
B TOM YHCIIE C
HCTIOb30BaHHEM
ABTOMATH3UPOBAHHBIX
CUCTEM

IIpomesxyTouHasi ATTECTALUA MO
I111.01.01 B ¢popme

auG depeHIIPOBAHHOTIO 3aUeTa
KBanupukaumonnsi ii 7x3amen no [1IM.01

Bcero uacos 36
Kon n
A KonuuectBo Kon-Bo
HAUMEHOBAHHS .
Kox K 4acoB 10 Buasi pador HaumeHoBaHuUsl TeM y4eOHOI MPAKTHKM | 4acoB IO
npogeccuoHATbHBIX
N oM TeMaM
MopyIei
1 2 3 4 5 6
- KOMILJIEKTOBAHUE Tema 1. Opranusanus ApXUBHOTO 6
ApXUBHBIMH JC/IAMH tdhonna Poccuiickoit denepanuu
(nOKyMeHTaMM) Tema 2. DKkcnepTH3a LEHHOCTH AOKYMEHTOB 6
OK 01 1IM.02 apx#Ba OpraHU3aIuH
OK 02 «Opranu3anus - BeJICHHE yuera Tema 3. OopmieHne apXUBHOTO JIeha.
OK 04 APXUBHOM Ilepenaua TOKyMEHTOB Ha apXHBHOE 6
OK 05 p ApPXUBHBIX JIET, C xpaneHye
OK 09 paGOTBI 1o MMOCTOSAHHBIM CPOKOM
MK 2.1, JOKyMEHTaM 36 yacos XpaHEHU: U 10 Tema 4. Vu&T 10KyMEHTOB B apXHBe 6
EE gg OpraHM3anui JIMYHOMY COCTaBY B
K 2.4, PpasaMYIHbIX apXWBC OpPraHu3alMK | Tema 5. Mcnonb30BaHKe TOKYMEHTOB 6
IK 2.5’ opm - XpaHCHHUE, apxuBa
TP 1-21 COOCTBEHHOCTH KOMILJICKTOBaHHE, YIET
M UCIIOJIL30BaHUE Jea | Tema 6. YcioBus XpaHeHUs 6

(TOKYMEHTOB)
BPEMEHHOI'O XPaHECHHS

nokyMeHTOB. [IpoBepka Hanuaus u
COCTOSIHMSI JOKYMEHTOB B apXHBax




- UCIIOJIb30BAHUEC
APXUBHBIX ACIT
(IOKyMEHTOB), B TOM
YHCJIIC C
HUCITOJIB30BAHNEM
ABTOMATU3UPOBAHHBIX
CHCTEM
IIpomesxkyTouHasi aTTecTaunus IO
I111.02.01 B ¢popme
au¢ dpepeHIIIPOBAHHOTIO 3a4eTa
Kpanudpukanmonnsiii 3x3amen nmo [1M.02
Bcero uacos 36
K
onu KosnunuyectBo Kou-Bo
HAMMEHOBaHMs .
Kon IIK 4acoB 10 Buasi padort HaumeHoBaHusI TeM yueOHOI NPaKTUKHU 4acoB 10
npogeccHoHaAIbHBIX
. M TeMaMm
MoayJieii
1 2 3 4 5 6

Tema 1. [lenonpousBoACTBO KakK OJIHA
13 GQyHKIMIA yOpaBIeHHs

Tema 2 Opranuzanus Tpyaa pabOTHUKOB
IM.03 CITy>KOBI JOKYMEHTAaIIHOHHOTO 00eCIICYCHNUS 6

OK 01

OK 02 «OcBoeHue BUI0B - OcyuiecTBiaeHUs U ympasicrmx (JI0V)

85 8‘5‘ paboT 1mo ogHOMH JIOKyMEHTHUpOoBaHUsl | Tema 3 OdopmiieHne peKBUSUTOB 10KYMEHTOB 20
OK 09 M HECKONBKHIM 72 gaca R Tema 4 Cocrasienue u opopMIIeHHE

IK 1.1-1.9 npodeccusim ABYKCHHIO CITyKeOHBIX IOKyMEHTOB. 20
MK 2.1-2.5 pabouux, JIOKyMEHTOM Ha

IIK 3.1-3.3 TTOIDKHOCTSIM TIpe I PHATHH Tema 5 OcopmieHne KanpoBon

JIP 1-21 CITyKATIHX» JOKYMEHTAIMH (JJOKyMEHTAIUH 10 JITTHOMY 8

COCTaBY)

Tema 6 XpaHneHue KafpoBOH JTOKYMEHTAIlUU
Tema 7 Opranuzanus
JOKyMEHTOO0OPOTa B OpTraHU3aINN

16

Ipome:xxyrounasa artrectaunus no I111.03.01
B (popme 1uddepeHIHpPOBAHHOrO 3a49eTa
KBaaupukanmonnstii 3x3amen no 11M.03

Bcero uacoB 72




3.3 Conep:kanue Npou3BOJACTBEHHOM NPAKTUKH

Koa u
HAaMMEHOBAHUS Obbe Yposen
Npo¢deccHoHATbHBI Conep:xkanue y4eOHbIX 3aHA THI M ocs(':enn
X Moayeii u 4yacoB o
TeM NPaKTHKH
1 2 3 4
IIM.01 «OcyuecTB/ieHHe OPTraHU3aLMOHHOI0 ¥ A0OKYMEHTALIMOHHOT0 o0ecreyeHus e TeJbHOCTU
OpraHu3alum»
Buasi pador:
- ITonyueHne HeoOX0ANMO# MH(pOPMALUK U epefaut CAaHKIIMOHUPOBAHHOH MH(GOPMALIIK C UCIIOIb30BaHUEM
CpEACTB HHqJOpMaLII/IOHHbIX 1 KOMMYHHUKaIITUOHHBIX TEXHOJIOT UM,
- Koopannamust paGoTel NpHEMHON pyKOBOAUTEISI U 30H MPUEMA Pa3INYHBIX KaTeTOPHH MOCeTHTeneH
OpraHU3aLUH.
- [ImarnpoBanue pabodero BpeMEeHH PyKOBOJAMTENS U pabodero JHS ceKpeTapst.
- OpraHm3anust AEJTOBBIX MOE310K PYKOBOJUTENS U APYTUX COTPYAHUKOB OPTaHU3AIUH. 36
- Opranmzanus 1 nojjaepkanust QyHKIMOHAILHOTO pabovero IpoCTpaHCTRa.
- Opranm3anyst MOATOTOBKH ¥ MPOBEICHMS KOH(YEPEHTHBIX MEPOIPHATHH, 0OecedeH s HH(POPMAHOHHOTO
B3aMMOJICHCTBHS PYKOBOAUTEI C TIOAPa3AeICHUSIMA U JOJDKHOCTHBIMH JTHIIAMH OpPTaHN3aIUHL.
- OdopmieHIE OPraHM3aIMOHHO-PACTIOPSAANTEIHHBIX JOKYMEHTOB M OPTaHU3AI[MH PabOTHI C HUIMU, B TOM
YHCIIE C UCTIOIh30BAHHEM aBTOMATH3UPOBAHHBIX CHCTEM.
- OdopmieHEE TOKYMEHTOB 10 JUYHOMY COCTaBY U OpTaHU3alHUK PabOTHI ¢ HUIMH, B TOM YHCIIE C
HCIOJIE30BaHIEM aBTOMAaTH3UPOBAHHBIX CHCTEM.
- OpraHm3anuy TeKyIero XpaHeHNsI JOKYMEHTOB, 00pabOTKH JIeJ IS OIIePaTHBHOTO U apXWBHOTO XPAaHEHHS,
B TOM YHUCJIE C UCTIOJIb30BAHUEM AaBTOMAaTU3UPOBAHHBIX CUCTEM.
Temal. [IpaBuna
odopmIleHHs
pexamsTon OP], AHanu3 BUI0B 0J1aHKOB, pEKBU3UTOB 0011ero O1aHKa U MPaBUII 2
ero oopmeHus. M3yuenue npasui oopMICHUS pEKBU3UTA 6
HudopmarmonHo-
«TekCcT TOKyMeHTay.
CIIPaBOYHBIE
JOKYMEHTEL.
Tema 2.
HudopmarmonHo-
CIIpaBOYHBIE
JOKYMEHTEL.
CryxeOHble ICbMa, .
X PASHOBHHOCTH AHanu3 BHIOB U Pa3HOBUIIHOCTEH CirykeOHBIX nuceM. baanku nucema. [Iprukassr. 2
[NonsaTre o noxymente. O0s3aTeNbHBIC PEKBU3HTHI, IPABHIIA COCTABICHUS U 6
PacnopsiuTenbHbIe
oopMIICHHS.
JOKYMEHTEL,
n3/1aBaeMble Ha
TIPUHIUIIAX
€JIMHO HAYaJIs
TIPUHSTHS PEHICHHI
Tema 3. 3amaun u
(GYHKIMH CITyKOBI N3ydenune yupeaureabHbIX JOKyMEHTOB, JIOKAJIbHBIX HOPMATUBHBIX akTOB. [IoHsATHE O 2
JIEJIOTIPOU3BOJICTBA. | AOKyMeHTax. O0s3aTesbHble 6
OpraHn3anfoHHBIE | PEKBH3UTHI, OCHOBHBIE Pa3IeIb
JIOKYMEHTBI
Tema 4.
Opranuzanus AHanu3 MapupyTH3aIlUl JOKYMEHTOIOTOKOB: BXOASIINE, UCXOASIINE, OOpaleHus 6 2
paboTs! ¢ rpax<IaH, BHyTPEHHHE (3aIIUCKH, IPHUKa3bl)
JOKYMCHTaMH
Tema S. IIpaBuna .
paBOTEL V3y4eHne npaBuiI 2JIEKTPOHHOIT TIEPEIHCKH. TpeboBanus k
pexBm3uTy «OTMETKa 00 3IEKTPOHHON IOIIHACK TIPU 2
C JOKyMEHTaMH Ha 6
BU3YalIH3aI[{H IeKTPOHHOTO JOKYMEHTa, TTOIACAaHHOTO
NEKTPOHHBIX

HOCHUTCIIAX

3JIEKTPOHHOM MOMHUCHIO




Tema 6.
Opranuzanus
paboTsI

C JOKYMEHTaMH B
aBTOMaTH3HPOBAHHEI
X CHCTEMax
3NEKTPOHHOTO
JIOKYMEHTO000poTa

Amnamuz pabora ¢ obpameHusmu rpaxaad 8 CO/1. [IpaBmina opranu3anuu
JOKyMEHTO000poTa 00paleHnit rpakIaH.

IIpome:xxkyrounas arrectanus no I111.01.01 B popme nud dpepennnpoBanHoro 3auera
KBanupukauuoHHbl il IK3aMeH 10 MOIY.JI0

Koa u
HAUMEHOBaHUS
npogeccuoHaNbH
bIX MoayJ1eii u
TeM MPAKTHKH

Conep:xanue yueOHbIX 3aHATHIH

Oobe

JyacoB

Yposen
b
0CBOCHU
|

1

2

IIM.02 «Opranu3anusi apXuBHOii paGoThl 110 JOKYMEHTaM OpraHu3anuii pasjin4HbIX popm

COOCTBEHHOCTH»
Buasi pabor:

- KOMIIJIEKTOBAHUE apXUBHBIMU JCJIaMU (,Z[OKyMeHTaMI/I) apXWBa OpraHu3aluu

- BCICHUC yqéTa APXUBHBIX €I ()IOKyMeHTOB), B TOM YHCJI€ C UCITOJIB30BAHUEM aBTOMATHU3UPOBAHHBIX CUCTEM
- OCYLIECTBJICHUE XPAaHCHUS apXUBHBIX JACJT (IIOKyMeHTOB) C IOCTOSHHBIM CPOKOM XpPaHECHUSA U 10 JTUIHOMY
COCTaBy B apXUB€ OpraHu3aliiu

- XpaHCHUEC, KOMIIJICKTOBAHHUEC, y‘{éT 1 UCIIOJIB30BAHUC JCIT (HOKyMeHTOB) BPEMCHHOTI'O XpaHCHUA

- UCIIOJIb30BAHUE APXUBHBIX NEJI (JIOKyMeHTOB), B TOM YHCJIE C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHBIX

CHUCTEM

36

Tema 1.
Opranuzanus
ApxuBHOTO (poHAA
Poccuiickoit
Qenepanun

Wzyuenune knaccudukanms 1oKkyMeHToB ApxuBHOT0 ouna Poccuiickoii demepannu

Tema 2.
OkcnepTusa
LEHHOCTH
JOKyMEHTOB

AHanM3 SKCTIePTU3bI HEHHOCTH JJOKYMEHTOB: 33/1a4H, IPUHITUIIE], KPUTEPHN.
Odopmienne pe3yIbTaToB HKCIIEPTH3H! IIEHHOCTH JOKyMEHTOB

Tema 3.
Odopmienue
ApXUBHOTO JIeTa.
Ilepemaua
JOKYMCHTOB Ha
apXuBHOE
XpaHeHHUe

W3ydenns npaBui nepenadyn J0KyMEHTOB Ha apXUBHOe XpaHeHue. OmucH gen
CTPYKTYPHBIX nojpazaencHuid. OnMcu Aea OpraHU3aI|uK: MOCTOSTHHOTO XPaHCeHUS, 110
JIMYHOMY COCTaBY, BPEMEHHOT0 Cpoka XxpaHeHus cBpiiie 10 ner. Omucu 31meKTpOHHBIX
Jielt (IOKyMEHTOB) OpraHu3aluu

Tema 4. Yuér
JIOKYMCHTOB B
apxuBe

Amnamu3 yuéra TOKyMEHTOB B apXUB€: NPHHIIUIEI, SAUHUIE yuéTa, yIETHBIE GOPMEI

Tema 5.
Hcnonp3oBanue
JIOKyMEHTOB
apxuBa

I/I3y‘I€HI/I€ COCTaBJICHU OTBETOB Ha 3alIPpOCHhI: apXUBHBIC CIIpaBKa, KOMK:A, BBITIMCKA

Tema 6. YcnoBust
XpaHEHHs.
JIOKYMEHTOB.
IIpoBepka Hanuuus
U COCTOSIHUS
JIOKYMCHTOB B
apxmBax

I/I3y‘{€HI/Ie HpO6J’IeMLI XUIICHUSA NOKYMEHTOB, MEPBI 0€30I1aCHOCTH B 3aIlUTHI..
PeSyJ'IBTaTI;I TIPOBEPKU HAJINIUA U COCTOSIHUA JOKYMEHTOB




IpomexxkyTounas arrectanus no I111.02.01 B popme nuddepeHuupoBanHoro 3auera
KBaninpukauuoHHbI i IK3aMeH 110 MO1YJT10

Kon n
HAMMEHOBaHUS Obne Yposen
npogeccuoHAIbH Conep:xanue y4eOHbIX 3aHsI THI M ocsgeﬂn
bIX MoOAYJIeil 1 4acoB a
TeM NPaKTHKH
1 2 3 4
IIM.03 «OcBoeHue BUAOB pa0oT MO OIHOI MM HECKOJIbLKHM NpodeccusiM padouux, J0KHOCTAM 72
CITYKAIHX»
Tema 1.
Jenonpoun3BoacTBO | 3HAKOMCTBO C HOPMAaTHBHO-IIPaBOBOIt 0a30i nenonpousoacTsa. 3HakomcrBo ¢ ['OCT 2
Kak 0/iHa U3 P 7.0.97-2016. Usyuenue obnactu npumenenust [OCTa. 6
GyHKIHiHA CocraBrenne 1 0popMIeHHE HHCTPYKIIHH MO JEJIOIPOU3BOJICTBY.
yTIpaBICHUS
Tema 2.
Opranuzanus
Tpyna paGotrukos | COCTaBleHHE U 0popMIiieHHEe CTPYKTYphI ciyk0bl JIOY B Buse rpaduueckoii
CITy>KOBI cxeMbl. CocTaBieHHEe JOIKHOCTHOW HHCTPYKLUHU ACIONPOU3BOAUTEIIS. 6 2
nokymenTannonno | Opranmzanusi 1 060pyoBaHre pabodero MecTa eI0MpPOU3BOTUTEIS.
ro obecreyeHus Cocrasienue rpaduka paboTsl AETOIPON3IBOIUTEIIS.
ynupasJICHUA
(A0Y)
Ompenenenne MyTeil MOTydeHUs U OTHPABKH JOKYMEHTOB, IMOpS/IKA Ilepejadn
JIOKYMEHTOB BHYTPH YUPEKICHHUA.
®opmel peructpanuy 1oKyMeHToB. OopMIIeHHE Ky PHAJIOB PErHCTPALMH JOKYMEHTOB.
DKCIeqUIIMOHHAS U TIepBUYHAs 00paboTKa BXOASIIEH KOPPECIOHACHIIMN
Perucrpanust BXoas1IeH KOPPECIIOHIEHIINY U OTIpaBKa €€ B CTPYKTYPHBIE
Tema 3. TIOIpa3/eTIeHNsI B COOTBETCTBUH C PE30JIIONUEH PYKOBOIUTEIIS
Odopmienue OdopmieHne perucTpanoHHO W KapTOUYKH BXOJSIIEH KOPPECIOHICHIUH B 20 2
PEKBH3HUTOB COOTBETCTBHH C PE3OTIONHEH PyKOBOJUTEIS
JOKYMEHTOB O6paboTka HCXOASMIEH TOKyMEHTAI! U €€ PerHCTpaIus.
OtnpaBKa HCIOTHEHHO IOKyMEHTAIUH 110 aJpecaTaMm.
O6paboTka BHyTpeHHEH JOKYMEHTAIUN U €€ PETHCTPaIns
OcymiecTBIeHIE KOHTPOJIS 32 HCTIOIHEHHEM BXOISIIEH KOPPECTIO HACHIUH.
OdopmieHne crpaBKy MO 3apPErUCTPUPOBAHHBIM JJOKYMCHTaM
Odopmienne cBOIKY 00 UCIIOTHEHNH JOKYMEHTOB
CocraBiieHHE CXEMBI pacnojoxeHus pekBn3nToB OP/] Ha mpononsHOM OaHke Ha
dhopmate A4.
CocraBiieHHE CXEMBI pacnojoxeHus pekBu3nToB OP/] Ha yrinoBoM OaHke Ha popmate
A4.
CocraBnenne 1 oopMIEHUE OPraHU3AIHOHHBIX JOKYMEHTOB: YCTaB, INTATHOE
pacrnucanue
Tema 4. CocraBneHue 1 ohopMIeHHE 00Pa3LOB PaCHOPSAUTEIbHBIX JOKYMEHTOB: PELICHHUS
CocTraBicHUE U : >
yKazaHus., 2
odopmIieHIEe . 20
Ty KeBHBIX OdopmieHne npHuKa3oB 110 OCHOBHOH J€ATENLHOCTH H BIINCOK U3 HUX.
10Ky MEHTOB. IpaBuia opopmieHNs INIAHOBOH TOKyMEHTAINH, OCTAaBJICHHE U 0(opMIICHHE
TPOTpaMMBl, IIaHa, TpadiKa, CXEMBI.
Cocrasnenne 1 oopMIIeHHE IPOTOKOJIOB. BhInncka U3 mporokona
CocraBieHne pa3InuHbBIX 00pa3LoB CIy>)KEOHBIX TUCEM: MUCEMO-HAIOMUHAHME,
COIPOBOJHUTENFHOE MUCHEMO.
CocraBieHne TapaHTUIHOTO MHChMA, MMIChMa-3ampoca
CocraBieHne CIIyKeOHBIX IHce
Tema 5. Odopmienne NprUKa3oB 10 TNIHOMY COCTaBY.
Odopmnenue CocraBiieHHE CIIPaBOK C MECTa PabOTHI 8 2
KaﬂpOBOﬁ O(I)opMneHHe TMPUKA30B IO JIUMYHOMY COCTaBYy C MCIOJIb30BAHUEM yHI/I(bI/ILU/IpOBaHHBIX

JOKYMEHTAIlUH

(dopM JOKyMEHTOB




(DOKyMEHTAINH 110
JUIHOMY COCTaBY)

CocraBieHue CJ'Iy)K66HI>IX 3alMMCOK, TOKJIaJHBIX 3aIIMCOK

Tema 6. Xpanenue

DOpMHUPOBAHNUE JIMYHOTO JIeJ1a COTPY IHUKA
XpaHeHue NepCoHaNbHOM KaJpOBOil JOKYMEHTALUH.
CocraBieHue (yTOUHEHUE) CXEMbl CUCTEMaTU3a U1 eI

KaZIpOoBOM TonmmBka ne, HyMepamus JHCTOB, COCTABIICHHE 3aBEPHUTEIBHBIX HaITUCEH
JIOKYMEHTAIIUU CocraBiicHHE BHYTPECHHUX OMHUCEH B JeIax.
Ilepenaua nen B apxuB yupexxaeHusi. CocraBjieHHE aKTa O BbIJICJICHUN IOKYMEHTOB K
YHUYTOXKECHHUIO.
Tema 7.
Oprasuzanms IIpuem n 006paboTKa MOCTYMAIOIMIKX JOKYMEHTOB
nIoKyMeHTooOopoTa | KoHTpous HenomHeHHS TOKYMEHTOB

B Opranu3aniu

Ipome:xkyrouynas arrectanus no I111.03.01 B popme nuddepeHnupoBanHoro 3auyera
KpanupukanuoHHblii 3K3aMeH 10 MOLYJII0




4. YCJIOBUSI PEAJIM3AIIAU PABOYEN ITPOI'PAMMBI ITPOU3BOJCTBEHHOM
ITPAKTUKH

4.1 TpeGoBanugs K MHHMMAJIBHOMY  MATEPHAJBHO-TEXHHYECKOMY  00ecHeYCHHIO

Peanuzanuss pabGoueil mnporpamMmbl NPOM3BOJACTBEHHON IMPAKTHUKW IpEANojaraeT Hajaudyue
KOMIIBIOTEPHOT' O KJlacca Ha 0aze ¢bunmnana PITY B T. Jomonenoso.
Peanuzanus nporpaMmel HPOM3BOACTBEHHON IPAaKTUKU MPEATNONATraeT HAIM4YUE MPEANPUATHH
pa3IMYHbIX ~ OPraHM3ALMOHHO-TIPABOBBIX  (OPM, THUMOB M  KIACCOB, YKOMIUIEKTOBAHHBIE
KBATU(UIIMPOBAHHBIMU Ka/IpaMH, HMEIOIIME 3HAYUTEIbHBIH JOKYMEHTOOOOPOT C JPYTHMHU
HNPEANPUATUAMU.

OcHalieHue:

00s13aTeNbHOE HATUUNE HOMGHIGHI/Iﬁ TaKHUX KakK:

- KaHLeJsIpus,

- OTJIeJI KaJpOoB,

- apXHUB.

OobopynoBanue JadopaTopuu U padounx MecT JadopaTopuu:

v/ KOMIIBIOTEpHOE 000pyI0BaHKe (KOMIBIOTEPBI, IPUHTEP, CKAHED, JIOKAJIbHAS CETh C JJOCTYIIOM B
Wntepuer);

v/ nporpaMmmHoe obecrieueHre o0IIero u npodecCHoHaIbHOTO Ha3HAUCHHS );

v MyIbTHMEIUAHAS JEMOHCTPAIMOHHAs cucTeMa (KOMIbIOTEP, MYIbTUMEUITHBIN IPOSKTOP,
WUHTEPaKTUBHAS JI0CKA);

v KOMIUIEKT y4eOHO-METOIMUYECKOI TOKYMEHTAIINHY;

v/ KOMIUIEKT MeOeITH.

v paboune mecta o0ydaroumxcs (KOMIBIOTEP), 0 KOJUYECTBY 00yUarOLIUXCsl B TPYIIIIE;
v pabouee MecTO npernoaaBaTens (C BRIXOJOM B JIOKAIbHYIO CETh M HHTEPHET);

v/ 00pa3siipl JOKYMECHTOB;

v/ pacxoJiHbIC MaTepPHaIbl, TUCKH,

Oo0opynoBanue 1a00paTopuu U pado4nx MecT JIA00PaTOPUM:

v/ cpezctBa cBs3u: TeneoH, PakCUMIIBHBIN anmnapar;

v/ TIepcOHaITbHBIC KOMIIBIOTEPHI B JIOKAJTBHOU CETH, BbIX0J] B IHTEpHeT;

v/ OpraHu3alMOHHAs TEXHHUKA: IPUHTEP, CKaHep, Kcepoke win MOV

v nporpammHoe obecrieuenue: maker nporpamm MSOffice, Esdpar, [ermo.

v paboure MecTa ydaiuxcs (KOMITBIOTEp), 0 KOJIMYECTBY O0Y4YaIOIIUXCs B TPYIIIE;
v/ pabouee MecTo mpenojaaBarelis (C BEIXOJOM B JOKAIBHYIO CETh H HHTEPHET);

v/ pacxo/Hble MaTepUaIbl, TUCKH;

v/ KOMIUIEKT y4eOHO-METOJMICCKON JIOKYMEHTAIINH;

v/ KOMIUIEKT MEOEH.

Oo0mmue TpedoBaHus K OpraHu3anuu 00pa3oBaTeIbHOIO Mpouecca
[IpounsBoacTBEHHAs MPaKTHKa IIPOBOAUTCS MPeENoaaBaTesieM NpoPecCHOHAIBHOTO UKJIA.
[Tpon3BoCTBEHHAs TPAKTHUKA OCYILECTBIIAETCS KOHIEHTPUPOBAHHO.



Oo6mmue TpeGoBaHUsA K OpraHu3zanuu 00pa3oBaTeILHOIO npoiecca
OO0s13aTeTFHBIM YCIIOBHEM JIOITyCKa K MPOU3BOACTBEHHON MPAKTHKE B PAMKax MPOGECCHOHATHLHOTO
MOJTyJIsl SIBJISIETCSI OCBOCHUE TIPABUII OCHOB 0€301aCHOCTH Tpy/a.

4.2. UndopmanmoHHoe odecriedeHne 00y4eHus:
OcHOBHbIE HCTOYHUKH:

1.AGynam3e /I. I'. JlokymeHTanmoHHOE OOECHeueHHe YIpPABICHUS MEPCOHAJIOM: YYEOHHK U
NPaKTHKYM JIsE cpeiHero npodeccruonansaoro oopasosanus / 1. I'. AGynamze, U. b. Bempsixkuna,
B. M. MacnoBa. — 2-e u3za., nepepab. u non. — Mocksa: U3garensctBo FOpaiit, 2024. — 370 c. —
(ITpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-15076-6. — Tekct: anexktponHsli // DBC
FOpaiir [caiit]. — URL: https://urait.ru/bcode/487121.

2. lenonpoun3BoactBo: yuebnuk / T.A. beikoBa, JI.M. Bsosa, FO.M. Kykapuna, JI.B. Cankuna; noa
o6m1. pen. mor. T.A. BeikoBoi. — 4-¢ u3j., nepepad. u qorn. — Mocksa : UHOPA-M, 2024. — 393
c. + Jlon. marepuaisl [[DnexTponHslil pecypc]]. — (Bricuiee oopazoBanue: bakanaspuar). — DOI
10.12737/1014190. - ISBN 978-5-16-014992-9. - Tekcr: omektponnsii. - URL:
https://znanium.com/catalog/product/1014190. — Pexxum gocTyma: 1o morrcKe.

3. Kopnees, 1. K. JlokymeHTannoHHOE OOECIEYCHNUE YNPABJICHUS: YUEOHUK M TPAKTUKYM IS
cpeanero npogeccuonansHoro oopasosanus / U. K. Kopnees, A. B. [Tmenko, B. A. Mamypues. —
2-¢ wm3na., mepepab. m gom. — MockBa: WM3marenscTBo FOpaiit, 2025. — 384 c¢. —
(ITpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-05022-6. — Tekct: anexktpoHHbli // DBC
FOpaiir [caiit]. — URL: https://urait.ru/bcode/472550.

4. Teimenko, A. U. IlpaBoBoe obecnieuenne npodhecCHOHaIbHON JesTenbHOCTH © yueOHuk / A.N.
Teimenko. — 4-e m3a. — MockBa : PUOP : UHOPA-M, 2023. — 221 c. — (Cpennee
npodeccronanbHoe obpasoBanue). — DOI: https://doi.org/10.12737/24252. - ISBN 978-5-369-
01657-2. - Tekcer : anexrponnsiid. - URL: https://znanium.com/catalog/product/1788152

5. XabuOynun, A. I'. IIpaBoBoe obecnieuenue npodeccnoHanbHON AeITeNbHOCTH © yueOHHK / A. T
XaouoyiuH, K. P. MypcamumoB. — 2-e u3n., nepepad. u norn. — Mocksa : @POPYM : UHOPA-M,
2023. — 364 c. — (Cpemnee npodeccuonanpHoe oOpazoBanue). - ISBN 978-5-8199-0874-7. - Tekcr :
anektponusid. - URL: https://znanium.com/catalog/product/1150310

JlonoJHuTeIbHAS JINTEpaTypa

1. Amnsoposa C.I1. Opranuzamus Tpyaa rocy1apcTBEHHBIX ¥ MYHHUIIMITAIBHBIX CITYXKAIUX :
yuebHoe mocobue / C.I1. Auzoposa, C.I'. DenopuykoBa. — Mocksa : UTHOPA-M, 2023.
— 160 c. — (Boiciiee obpazoBanue: bakanaspuar). - ISBN 978-5-16-016369-7. - Tekcr :
anekrponnsiid. - URL: https://znanium.com/catalog/product/1151473. — Pexxum gocTyma:
T0 TTOJIITHCKE.

2. TI'yryesaT.A. KondunennuaabHoe AeI0MPOU3BOACTBO: yueOHoe mocodue / T.A. 'yryesa.
— 2-¢ uzn., nepepab. u pon. — MockBa: MHOPA-M, 2023. — 199 c. — (Cpennee
npodeccuonanbHoe oOpazoBanue). - ISBN 978-5-16-016585-1. - Tekct: 35eKTpOHHBIH. -
URL.: https://znanium.com/catalog/product/1191331. — Peskum mocTyma: mo momrucKe.

3. Hoponuna JI.A. JlIokyMeHTalMOHHOE O0ECTIeYeHNE YIPABICHUS: YICOHUK U MPAKTHKYM
115 cpeanero npogeccuonanbHoro oopazosanus / JLA. loponuna, B. C. UputukoBa. —
Mocksa: U3natensctBo FOpaiit, 2023. — 233 ¢. — (I[IpodeccronabHOe 00pa3oBaHue).
— ISBN 978-5-534-05783-6. — Tekcrt: anexrponnsiii // ObC FOpaiir [caiit]. — URL:
https://urait.ru/bcode/473802.

4. KyzueunoB W.H. JlokymeHTanuonHoe oOecrnieueHue ympaieHHs. JJOKyMEHTOOOOpOT H
JeTOTIPOU3BO/ICTBO:  YYEOHMK M MPAaKTHUKYM JJIs CpeAHero npodeccHOHalIbHOTO
obpazoBanus / . H. Ky3nernos. 3-e u3n., mepepad. u morn. — MockBa: M31arenscTBo



https://urait.ru/bcode/487121
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5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUSI ITPOT'PAMMBI
IMTPOU3BOJCTBEHHOMU
ITPAKTHUKH

KonTpons M oneHka pe3yJbTaroB OCBOEHUS IPOU3BOJCTBEHHOM IPAKTHKH OCYIIECTBIIETCS
PYKOBOAMTENEM TPAaKTUKA B TMpolecce NPOBEIEHHs y4eOHO-TIPOM3BOJCTBEHHBIX padoT,
CaMOCTOSATEIBHOTO  BBIIIOJHEHHUS  OOyYalOLIMMMCSA  3a/laHUM, BBIIOJIHEHUS  MPAKTHYECKUX
IIPOBEPOUYHBIX paboT. B pe3ynbTaTe OCBOEHUS MPOU3BOJCTBEHHOW MPAKTUKH OOydaromuecs
HNPOXOJAT MIPOMEKYTOUHYIO aTTECTALUIO B (JOPME 3aLUTHI OTUETA.

PesynbraTel 00yyeHuss. @opMbl M METOABI KOHTPOJISA H OLICHKH Pe3yJbTATOB 00y4eHHUs

Pe3yabTaThl (0OCBOEHHBIE 00IIUE U

@DopMBbI M METObI KOHTPOJIS M OLIEHKH
npogeccuoHAJIbHbIEe KOMIIETeHIMH)

OK 1. Bribupath crioco0s! pemeHus 3a1aq
npodeccCHOHATBHON AeATENbHOCTH IPUMEHNUTEIBHO K
Pa3IUYHBIM KOHTEKCTaM.

HaGmrorenne u 3kcriepTHAS OI[EHKA Ha
MPAaKTUYIECKUX 3aHATHIX.

Hannume monoXKUTenbHbIX OT3BIBOB IO
UTOTaM TIPaKTHKH.

OK 2. Hcnonbp30BaTh COBPEMEHHBIE CPEACTBA IIOUCKA,
aHaJIM3a U MHTEPIpeTaluy nH(HOopMaluH, 1
MH(OpPMAIIOHHbIE TEXHOJIOTHUH IS BBHITIOJIHEHNUS 3a/1a4
podhecCHOHATBFHON e TENLHOCTH.

OmeHKa pelIeHns CUTYaIMOHHBIX 3a1ad.
Habnronenne Ha IpaKTUYIECKUX 3aHATHSX, B
npouecce yaeOHON MPaKTHKH.

OK 4. D} dexTnBHO B3anMOIEHCTBOBATh B PabOTaTh B
KOJUIEKTHBE M KOMaH/IE.

HabnroneHre Bo BpeMst yueOHON MPaK THKH.
DKclHepTHas OIleHKa pelIeHHs
npodecCHOHATIBHBIX CHTYallMOHHBIX 3a1ad.

OK 5. OcyiecTBasTh YCTHYIO U MIUCBMEHHYIO
KOMMYHUKALIUIO Ha FOCYAAapCTBEHHOM si3blke Poccuiickoil
®denepanyu ¢ yueroM 0COOCHHOCTEH COLMAIBHOTO U
KYJIbTYPHOTO KOHTEKCTA.

VYcerHblil onpoc.

OK 6. INonk30oBaThCs MPOQECCUOHATBHOM TOKYMEHTAITUCH
HA rOCYIapCTBEHHOM U MHOCTPaHHOM SI3bIKaX.

HaGnronenue.

TIK 1.1. OcymiecTBiATh MpUEM-TIEpEAAdy YIpPaBIeHISCKOM
WH(POPMAIIH C TIOMOIIBIO CPENCTB HHYOPMAIIMOHHBIX H
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

HaOmrorenne Bo BpeMst IPaKTHIECKUX
pabor.
YcrHbIH onpoc.

IIK 1.2. KoopauaupoBaTh padoTy IpUEMHOMN
PYKOBOJMTENS, 30H MpUEeMa Pa3IMYHbIX KaTeropuil
MTOCETUTEJICH OpTaHU3aI[UU.

HaGmrorenre Bo BpeMst TpakTHYECKIX
pabor.
YcrHbI# onpoc.

TIK 1.3. Bnaners HaBbIKaMH IIAHUPOBaHUS pabovero
BpPEMEHH PYKOBOIHUTEIS U CEKpeTapsl.

HabntoneHue Bo BpeMst IpaKTHYECKUX
pabor.
VYerHblii onpoc.

K 1.4. OcymiecTBIsATh MOATOTOBKY JETOBBIX ITOE30K
PYKOBOJUTENS M APYTHX COTPYAHUKOB OPTaHNU3AINH.

Habmtonenne Bo BpeMst IpaKTHIECKUX
pabor.
VYernbli ompoc.
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IIK 1.5. Bnaners cnoco6aMu opraHu3aiui pabodero
MPOCTPAHCTBA MPUEMHOU 1 KaOUHETa PYKOBOAUTEIISL.

HabntoneHue Bo BpeMst IpaKTHYECKUX
pabor.
VYerHbli onpoc.

IIK 1.6. OcymecTBisATh paboTy IO HOATOTOBKE H
MPOBE/IEHHIO KOH(EPEHTHBIX MEPOIPHUSITHH,
obecrieynBaTh HHPOPMAIIMOHHOE B3aUMOIEHCTBHE
PYKOBOUTENS ¢ HOAPA3AEICHUSIMHU U JOKHOCTHBIMU
JIMOaMu OpraHu3anuu.

HabntoneHue Bo BpeMst IPaKTHIECKUX
pabor.

IIK 1.7. OpopMIsTh OpraHU3alnOHHO-PACIIOPS AUTEIEHBIC
JOKYMEHTHI 1 OPTaHU30BBIBATH PaOOTY C HUIMH, B TOM
ylCcJe C UCIOIb30BAaHUEM aBTOMAaTU3UPOBAHHBIX CUCTEM.

Habmtonenne Bo BpeMst IpaKTHYECKUX
pabot
VYcrnslit onpoc.

TIK 1.8. OdopMIISITH TOKYMEHTHI TI0 THYHOMY COCTaBY M
OpTraHU30BEIBATH PabOTy ¢ HUIMHU, B TOM YHCIIE C
HCIIOJIF30BAaHIEM aBTOMATH3HPOBAHHBIX CHCTEM.

Habntonenne Bo BpeMst IpaKTHYECKUX
pabort

TIK 1.9. OpraHn3oBBIBaThH TEKyIIEE XPaHEHUE
JIOKyMEHTOB, 00pabOTKY JIeN JJIsl OTIEPaTHBHOTO U
apXWBHOTO XPaHEHHS, B TOM YHCJIE C HCIIOIb30BaHUEM
ABTOMATH3UPOBAHHBIX CHCTEM.

VYerHblit onpoc.

IIK 2.1. OcymecTBIATh KOMIUIEKTOBAHHE apXHUBHBIMHU
JenaMu (ZOKYMEHTaMH ) apXvBa OpraHH3aliu

HabmoneHre Bo BpeMs IPaKTHYECKUX
pabort

3KCHepTHa§I OLICHKA pCIICHUA
poQeCcCHOHATBHBIX CUTYallMOHHBIX 3a1a4.

[IK 2.2. Bectr yuéT apXuUBHBIX [Ie] (IOKYMEHTORB), B TOM
YHCIIE C UCMOIb30BAHUEM aBTOMATH3UPOBAHHBIX CUCTEM

HabntoeHre Bo BpeMst IPaKTHYECKUX
pabot

DKcrepTHas OI[CHKA PELICHHS
poeCCHOHANTBHBIX CHTYAI[MOHHBIX 33/1a4.

TIK 2.3. OcymiecTBIATh XpaHEHUE apXUBHBIX J1€]
(TOKYMEHTOB) C OCTOSIHHBIM CPOKOM XpaHEHHs U 110
JUYHOMY COCTaBY B apXHBE OpTaHHU3aIIH

HabOnroieHre Bo BpeMst MPaKTHYECKUX
pabot

DKcrepTHas OI[CHKA PEIICHHUS
HpO(beCCI/IOHaHBHBIX CUTYalTMOHHBIX 3ajJ1a4.

TIK 2.4.Ocy1miecTBisITh XpaHEeHHE, KOMIUIEKTOBAHUE, YIET
U MCHOJIb30BaHUE JIeN (JIOKyMEHTOB) BPEMEHHOTO
XpaHEeHHUs

HabntoeHue Bo BpeMst IpaKTHYECKUX
pabot

DKCrepTHas OLIEHKA PeIICHHsI
npodeccnoHaNBHBIX CUTYaIllMOHHBIX 33/1a4.

TIK 2.5. OcymiecTBIATh UCMOIB30BaHNE AP XUBHBIX JIEIT
(IIOKYMEHTOB), B TOM YKCJI€ C UCIOJIb30BAHHEM
ABTOMATH3UPOBAHHBIX CHCTEM

HabnroneHre Bo BpeMst IPaKTHY €CKUX
pabor

DKcIepTHas OIeHKa PEeLIeHHS
npodeccHoHaNBHBIX CHTYaIl[HOHHBIX 3a71a4.

TIK 3.1. OcymiecTBIATS TOATOTOBKY YIIPaBICHIECKUX
JIOKyMEHTOB U BEJICHUE JICTIOBOM MepenuCKu

HabntoeHre Bo BpeMst IPaKTHYECKUX
pabot

DKcrepTHas OICHKA PEHICHHS
poeCCHOHABHBIX CHTYAI[MOHHBIX 33/1a4.

IIK 3.2. BnageTs 3akoHOJATEeIbHON U HOPMATUBHO-
METOJMYECKON 0a301 JOKYMEHTalMOHHOTO 00eCIIeYeHH s
YIIPaBIICHUSL.

HabntoneHne Bo BpeMst IpaKTHYECKUX
pabot

OKcIepTHas OI[eHKa PEeLICHHS
npo¢ecCHOHATBHBIX CHTYAMOHHbBIX 3a1ad.

[IK 3.3. Bectr cucTeMBI JOKYMEHTAIIHOHHOTO
obecriedeHusl yrpaBiIeHuUs Ha 0a3e HOBEHITHX
TEXHOJOTHH.

HaOmoreare Bo BpeMst IPaKTHIECKUX
pabor

DKcrepTHas OLEHKa pelleHHs
npoecCHOHATIBHBIX CHTYAMOHHbBIX 3a1a4.




6. METOAUYECKHUE PEKOMEHJAIMHA 110 OP'AHU3ALIUU
U IIPOXOXKJIEHUIO MPOU3BOJCTBEHHOU ITPAKTUKH

PykoBomurens nmpakTuku pykoBoAcTByeTcs «llomokeHreM 00 opraHu3aluy U MPOBEJICHNUH MPAKTHK
CTYJEHTOB, OOy4aloIIMXCsl IO OCHOBHBIM  OOpa3oBaTeNbHBIM IpPOrpaMMaM  CpPEAHEro
npodecCuoHaIHLHOTO o0pa3zoBaHHA Ha OCHOBE OI'OC».
PykoBomutens MpakTHKM OT OpraHU3aldd KypHPYET AeATeNbHOCTh OOydYarollerocs B IEpUOJ
IIPOXOKICHUS NIPAKTUKH, KOHCYJIbTUPYET €T0 IO BBINOIHEHHIO 3aJaHUI TPAKTUKH U OCYLIECTBIISAET
TEKYUIM KOHTpoJib. [l0 OKOHUAHMM NPAKTUKU OLIEHWBAET YpPOBEHb OCBOEHHUS KOMIIETEHIIM,
HOJTBEPIKIAET 3aMUCH 00Yy4arOLIErocs O BHIIOIHEHHBIX pa00Tax B JHEBHUKE NPAKTUKHU, COCTABIISIET
XapaKTEePUCTUKY 0 pabote oOyuarorerocs, aTTEeCTAllMOHHBIN JIUCT.
PykoBomurens mnpaktuku ot ¢uimmana PITY B r. JloMoaenoBo MNpPOBOJUT YCTaHOBOUYHYIO
KOH(EPEHIINIO, B X0 KOTOPOH 3HAKOMHUT OOYYaroIIerocs ¢ MpPOrpaMMOM TPAKTHUKH, CHUCTEMOU
OLICHKH.

[locne 3aBepuieHHMs NPAKTUKU MPOBOJUT IPOMEXYTOUHYH aTTECTAlMIO0, OLICHUBAECT YpPOBEHb
OCBOEHMSI KOMIIETEHLIUI 00y4arolerocs.

6.1. METOJUYECKHUE PEKOMEHJALINMU JJISA OBYYAIOIIUXCH ITO
IHOAI'OTOBKE U INTPOXOKJAEHUIO ITPAKTUKHA

6.1.1. JIo Haya/ia NpaKTUKH 00y4yarouuiics:
1. 3HaKOMUTCS ¢ COAEP)KAHUEM MPOTPAMMBbl MPAKTUKH

2. [lonyyaet 3agaHus Ha MPAKTUKY, B TOM YHCJI€ UHIMBUIYaJIbHOE 3a/laHUE, Y
PYKOBOAUTEIS IPAKTUKU
3. [IpoXoauT HHCTPYKTaX MO TEXHUKE OE30TaCHOCTH.

6.1.2. B nepnoa npoxoxxaeHus NPAKTHKH:

OOyuarommiicss  pykoBojctByercs — «llomoxenmem 00  opraHm3almid ¥ IPOBEJACHHUH
MPAKTUK CTYJEHTOB, OOYYaIOUIMXCA MO OCHOBHBIM O0pa30BaTelIbHBIM MPOTpaMMaM BBICHIETO U
cpennero mnpodeccuoHaabHOro ooOpazoBaHusi Ha ocHoBe DPI'OCy». CBOEBpPEMEHHO BBITIOHSIET
3aJaHusl, TPEIYCMOTPEHHBIE  JaHHOW  MporpaMMbl.  EXXeTHEBHO  3allofHSAET  JTHEBHUK
MPAKTUKH.

3. IMociie npoxoxkaeHusi MPAKTUKHA 00YUAKOIUTICH:

[IpenocTaBnsieT B KOJIEIK JOKYMEHTBI:
1. ManuBunyansHoe 3aganue ( [Ipunoxenue 2)

2. Arrecranuonnsiit muct (IIpunoxenue 3)
3. dueBnuk (IIpunoxenue 4)

4. Otuer (IIpunoxxenue 5)



5. Xapakrepuctuka (ITpunoxenue 6)

MNPUIOKEHHE 1

JIOTOBOP  Ne
O IIPOBECACHUH MPAKTUKHU CTYACHTOB

r. JloMmoaenoBo « » 20 T

Qunuan (deaepalbHOTO TOCYAapCTBEHHOTO aBTOHOMHOTO OOpa30OBAaTEIBHOTO YUPEKICHUS
BbIclIero  oOpazoBaHusi  «PoccuiickMif  TOCYAapCTBEHHBIM  TI'yMaHHUTapHBI  YHMBEPCHUTET»
B T. JlomonemoBo MOCKOBCKO# 00JacTH, MMEHYeMbId B JanbHeWmeM «Dwuimuany, B JHIE H.O.
mupektopa CadonoBa Eprenust HukomaeBuya, neiicTByromero Ha ocHOBaHMM JlOBepeHHOCTH OT

r. Ne , C OTHOM CTOPOHBI U

(HaMMEHOBaHKE IOPUAMYECKOTO JIULIA)

HMCHYCEMOC B HaHLHCﬁmCM «OpraHI/BaHHﬂ», B JIUILIC ,
(manmeroBaHnue gospkHOCTH, O.J1.O. NpencraBuTelst OpraHu3aIim)

,I[CfICTByIOHlero Ha OCHOBAaHHHA ,
(peKBI/ISI/ITLI JIOKYMEHTA, YA0CTOBEPSIOIETO MOJTHOMOUHS IPEICTaBUTEN OPTaHU3aIUN)
C z[pyroﬁ CTOPOHBI, 3AKITHOYHUIIN HaCTOSIIIHN JOr0OBOP O HMKECICAYIOMICM:

1. lIpeamet norosopa

1.1. Hacrosamuii noroBop 3aKkitoueH B COOTBETCTBUH C II. I. 6 - 8 cT. 13 denepanbHOro 3akoHa OT
29.12.2012 Ne 273-®3 «OO6 ob6pazoBanuun B Poccuiickoit @Penepanmmn», IlomoxernmeM o MpakTHKE
00YyJaroIMXcs, OCBaMBAIOUIMX OCHOBHBIE MPO(QECCHOHATBHBIE O00pa30BaTENbHBIE MPOrPaMMBI BBICIIETO
00pa3oBaHusA, YTBEPXKACHHBIM MpukazoM MwuHoOpHaykn Poccum ot 27.11.2015 Ne 1383, u perymmpyer
HOPSJOK OpPraHu3aly M IPOBENCHHS y4eOHOH W NPOM3BOICTBEHHOM, B TOM YHUCIE MPEIAUIUIOMHON
IMPAKTHUKH, a TAKKE YCIIOBUA MMPEAOCTABICHUA MECT IJIA MMPOXOXKIACHUSA MMPAKTUKHN CTYACHTAMU dunmaina.

1.2. B cOOTBETCTBHH C HACTOALIMM AOroBopoM OpraHu3zanus 00si3yeTcs OpraHu30BaTh POXOXKICHHUE
y4eOHOI, TPOM3BOICTBEHHOM B TOM YHCIIE MPEIIUIIOMHON IPAaKTUKH cTyaeHTamu Dummaia.

1.3. B3aumonetictBrue CTOPOH 110 HACTOSIIEMY JTOTOBOPY HCKIIOYAIOT (DMHAHCOBBIC B3aUMOPACUETEI.

2. Ob6s3aTeancTBa CTOPOH

2.1. Opranuzanus ods3yercs:

2.1.1. mpenocraButh cryaentam duimana Mecra AJsl MPOBEACHUS Y4eOHOM, MPOU3BOACTBEHHOM, B
TOM YHCIIE TPEAIUITIOMHON PAKTUKU CTYIEHTOB;

2.1.2. mpemocraBuTh crydeHTam @Ounmana Mecra paboTBl B COOTBETCTBHH C IPOrpaMMOM,
obecrieynBaroIpe HanOONBIIYIO P PEKTUBHOCTH IPOXOKICHYSI TPAKTUKY;

2.1.3. Ha3HaUUTh KBATU(HUIMPOBAHHBIX CIIEHUAIUCTOB JUII PYKOBOJCTBA IPAKTHKOH B
nmojapaseieHus X (oTaenax, tadboparopusx u T.4.) Opranuzanuu;

2.1.4. co3gaTh HEOOXOAWMBIC YCIOBHS I TONYyYCHHs CTYACHTaMHd 3HAHWHW 110 HAIPaBJICHHIO
MOJITOTOBKH BBICIIETO 0Opa30BaHMUS;

2.1.5. co3maTh HEOOXOIWMBIE YCIIOBHS JJISi BBITONHEHHUS CTYACHTAaMH TIPOTrpPaMMBI y4eOHO,
MPOM3BOACTBEHHOM, B TOM YHUCJIE IPEIAUIIIIOMHON IPAKTHKY;

2.1.6. He 1omycKaTh UCMOIb30BaHUS CTYJEHTOB Ha IOJDKHOCTSIX, HE MPETyCMOTPEHHBIX MPOrpaMMoi
NPAKTUKU U HE UMEIOIIUX OTHOLIEHUS K HAIPaBJICHHUIO TOJTOTOBKU CTYIEHTOB;

2.1.7. obecieunTh CTyIEHTaM yCIOBHS Oe30macHoN paboThl Ha KaKIoM pabodeM MeCTe;

2.1.8. mpoBecTH 00s13aTeNbHbIE HHCTPYKTAXKHU T10 OXpaHe TPyAa, TEXHUKE 0€30M1aCHOCTH U TOXKapHOU
0e30MacHOCTH, PSKUMY TPYAaA, OXPaHE U 3aIUTEe KOMMEPUYECKOH U JAENI0BOI permyTanuy;

2.1.9. mpenocTaBUTh CTYACHTaM M PYKOBOAMUTEISM MPAKTUKU CO CTOpOHBI Duimana BO3MOXXHOCTh
MI0JIb30BATHCS JTaOOpaTOpUsIMH, KaOMHETaMH, MACTEPCKUMH, OMOIMOTEKON, TEXHUUECKOH, SKOHOMUYECKON 1



JOpyrod IOKyMEHTalued B moapaszzneneHusix Opranuzanud, HEOOXOOUMBIMHU JAJisl YCHEIIHOIO OCBOCHUS
CTyJ€HTAMH IIPOTpaMM yueOHON, TPOU3BOICTBEHHON, B TOM UM CJIE MPEATUTUIOMHON TPAKTUKY U BRITIOTHEHUS
WMU UHIUBUIYATBHBIX 3a]JaHU;

2.1.10. 060 Bcex ciydyasx HapylleHUs CTyACHTaMHU TPYAOBOM TUCHUIUIMHBI U MPaBUJI BHYTPEHHETO
pacmopsika Oprasu3auu cooomars B Ounmuar;

2.1.11. mo OKOHYaHUH MPAKTUKH 1aTh XapaKTEPUCTHKY Ha KQXKIOT0 CTYIEHTa C OTpa’KeHHEM KadecTBa
MOJITOTOBJICHHOTO M OTYETA;

2.1.12. BBIAATH CTYICHTaM COCTABJICHHBIC MU OTYETHI 110 YYCOHOM, TPOU3BOJCTBEHHOMN, B TOM YHCIIC
MPEeIIUIIOMHOI MMPaKkTHKE, a B ClIydae HEOOXOAMMOCTH - HapaBUTh WX B Ouiman HemocpeICTBEHHO MMociie
OKOHYaHUS MPaKTHKH.

2.2, dunuan o0s3yeTcs:

2.2.1.3a JTHEH 10 Hadaa MIPaKTHKY IIpeIcTaBUTh OpraHnu3aiiyii IS COTJIacOBaHUS IIPOrpaMMy
MPAaKTUKHU U KaJICHIAPHBIE TpadUKH MTPOXOKICHUS IPAKTUKH;

2.2.2. npeacraButh Opranu3aliy CIUCOK CTYIEHTOB, HAIIPABISIEMBIX Ha IIPAKTHUKY, HE MTO3/IHEE, YEM
3a JIHEH 10 Havasia MPaKTUKH;

2.2.3. nanpaButh B OpraHu3auyio CTYJEHTOB B CPOKH, NPEAYCMOTPEHHBIE KaJCHIAPHBIM IJIAHOM
MIPOBEACHIUS MPAKTHKHY;

2.2.4. BBAEANTH B KAuyeCTBE pYKOBOAWTENEH TNPaKkTUKH HauOojee KBadu(pUUUPOBAHHBIX
npenojaBarenei;

2.2.5. obecrednTh COONIOACHUE CTYyACHTAMH TPYOOBOH AMCUUIIIMHBI M TPAaBHJI BHYTPEHHErO
TPYOBOTO pacmopsiika, 00s3aTeIbHbIX 11 pa00THUKOB OpraHu3anuu;

2.2.6. B ciiydae HEOOXOJUMOCTH OKa3bIBaTh paboTHHKaM OpraHu3aiii METOAMYECKYIO TTOMOIIh B
OpraHU3aIMH U MPOBEICHUY MPAKTUKH.

3. OrBercTrBeHHOCTH CTOPOH U Qopc-MaKOPHbIE 00CTOSTEIbCTBA

3.1. 3a HeuCHOJHEHNEe WM HEHaJUIeXkallee HCIIOMHEHNE 0053aTelIbCTB MO HACTOSIIEMY JOTOBOPY
CTOpOHBI HECYT OTBETCTBEHHOCTb, TIPEAYCMOTPEHHYIO HACTOSIIAM JIOTOBOPOM H ACHCTBYIOIINM
3akoHoAaTenscTBoM Poccutickoit denepaiiyu.

3.2. CTopoHBI OCBOOOXIAIOTCS OT OTBETCTBEHHOCTH 32 YAaCTHYHOE WIIM IIOJIHOE HEWCIIOMHEHHE
0053aTebCTB M0 HACTOSIIEMY JOTOBOPY, €CIH 3TO HEUCIIOJHEHHE SBUJIOCH CIEICTBUEM OOCTOSTEIHCTB
HEIPEOJIOIMMON CHITBI, BOSHUKIIUX ITOCIIE 3aKII0OUEHUST HACTOSIIETO JIOTOBOPA B Pe3yJIbTaTe 0OCTOATENbCTB
Ype3BBIYANHOTO XapakTepa, KoTopble CTOPOHBI HE MOTJIH MPEIBUIETh UK MPEIOTBPATUTD.

3.3. Ilpu HacTyIUIEHUHM OOCTOSTENILCTB, YKa3aHHBIX B I1. 3.2 HACTOSINEro A0roBopa, kaxmuas CTopoHa
JIOJDKHA O€3 MPOMEJUIEHUsT U3BECTUTh O HUX B MHUCBMEHHOM Buje Jpyryto CropoHy. M3BemieHue MOmKHO
coJiepKaTh JaHHBIC O XapaKTepe OOCTOATENBCTB, a TAKXKE OPHUIHMAIBHBIC JOKYMEHTBHI, YJOCTOBEPSIOIINEC
HAJU4YHE JITHX OOCTOSTEILCTB H, IO BO3MOXHOCTH, OarOIIHUC OLCHKY HX BJIHUAHUA Ha BO3MOXHOCTH
ucnonHeHus: CTOPOHO!N CBOUX 00sI3aTEIILCTB M0 HACTOSIIEMY JIOTOBODY.

3.4. B cny4yae HaCTYIJICHUSI 00CTOSTENLCTB, IPETYCMOTPEHHEIX B 1. 3.2 HACTOSIIETO JOTOBOPA, CPOK
BeIMOHEHUsT CTOPOHOI 0053aTENbCTB IO HACTOSAIIEMY AOTOBOPY OTOABHTAETCS COpPa3MEpHO BpEeMEHH, B
TCYCHUEC KOTOPOI'O I[eflCTByIOT 9THU 06CTO$[TCJ'II>CTB3 " UX IIOCJICACTBUS.

3.5. Ecm HactymuBIIHE OOCTOSTENBCTBA, MEPEUNCIICHHBIE B T. 3.2 HACTOSIIETO JOTOBOpa, W X
TOCTIE/ICTBUS TIPOAOIDKAIOT ACWCTBOBAaTh Oosee NBYX MecsieB, CTOPOHBI TMPOBOMAT IOMOTHHUTEIHHBIC
MEPETOBOPELI JJIA BBIABICHHUA TPUEMIIEMBIX aJIbTCPHATHUBHBIX CIIOCO0OO0B MCIIOIHEHUS HACTOALIETO J0TrOoBOpa.

4. Pa3pemnienue crnopos

4.1. Bce cniopsl 4 pa3HOIIacusi, KOTOpble MOT'YT BO3HUKHYTD IIPU UCIOJIHEHUM YCIOBUN HACTOSLIETO
noroBopa, CTOpoHBI OyIyT CTPEMHUTHCS Pa3peliaTh MyTeM IeperoBOpoOB.

4.2. Crnopsl, He yperyJIdpOBaHHBIE ITYTEM IIEPETOBOPOB, Pa3pEIIAIOTCS B CYIACOHOM IOpSIKE,
YCTaHOBJICHHOM JEWCTBYIOLIUM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

5. Cpox neiictBust Jlorosopa.
HOpﬂ)]OK N3MECHEHUA U PACTOPKCHUA /10Tr0BOpa

5.1. Hacrosimuidi TOroBop BCTYIaeT B CHJIY C MOMEHTa MoamucaHus ero odenmu CTOpOHAMH U
JIEUCTBYET 10 MOMEHTA HCTTONTHEeHHSI CTOPOHAMH BCEX B3SATHIX Ha ceOs 00s3aTEIIBCTR.



Opranuzamnus 00s3yeTcss B paMKax HacTOSIIETO JOrOBOpa OPraHU30BaTh MPOXOXKICHHE y4eOHOH U
IPOU3BOACTBEHHOW, B TOM YHCJE NPEIIUITIOMHON MPAaKTUKU cTyAeHTamu Puimana Ha CPOK ¢ MOMEHTA
noanucanusi CTopoHaMH HacTosero gorosopa u 1o " " L.

5.2. o cornamenuto CTOPOH HACTOSIIUI JOTOBOP MOXET OBITh H3MEHEH MJIH PacTOPTHYT.

6. 3aKJII0YUTeIbLHbIE M0JI0KEeHUA

6.1. Bce u3MeHEHUsT M JIONONHEHUS K HACTOSIIEMY JOTOBOPY JOJDKHBI OBITH COBEpIICHHI B
HNUCbMEHHOH ()OpMe U NOANMCAHbI YIIOJIHOMOYEHHBIMHU NpeacTaBuTesiMu CTOpOH.

6.2. CTOpoHBI 00513yI0TCS MICHbMEHHO M3BEIaTh APYT Apyra O CMEHE PEeKBH3UTOB, aJ[pECOB M MHBIX
CYIIECTBEHHBIX N3MEHEHMSIX.

6.3. Hacrosmuii 1oroBop COCTaBJIeH B JBYX K3EMILIIPaX, HUMEIOIIUX PaBHYIO IOPUANYECKYIO CHITY,
M0 OHOMY /1S Kakor u3 CTOpOH.

6.4. Bo BceM OCTaJdbHOM, YTO HE YPEryJHpOBAHO HACTOALIUM JIOrOBOpoM, CTOPOHBI
PYKOBOACTBYIOTCS JEHCTBYIOIINM 3aKOHOAATEILCTBOM Poccuiickoit denepanun.

7. PekBu3uthl 1 noanucu CTopon

®uauaj (peaepaabHOro rocyaapcTBeHHOro (HanMeHOBaHME OpPTaHU3AIINN)
ABTOHOMHOI0 00pPa30BaTeJILHOI0 YUP exK/1eHHs
BbIclIero o0paszoBanus «Poccuiickuit (MecToOHax OXKIEHHE)
roCyAapCTBeHHbIl TYMAHUTAPHBIHI HNHH

YHHBEPCHUTET» B r. /lomonenoso KIIIT

Mockogsckoii odsactu (pusmaa PITY B r. Ten.:

JlomoenoBo) ®daxc:

Kamupckoe m., gom 4, xopi. 2, MO, lomonenoso,

142001,

WHH 7707033405

Tenedon 8-496-793-13-23

Jupextop pummana

(PUO) ( )




MNPUJIOXEHHUE 2

MWUHWUCTEPCTBO HAYKW U BbICLLErO OBPA3OBAHUA
POCCUNCKOW OELEPALINA

OHITHAJ ®EJEPAJIBHOIO 'OCYJIAPCTBEHHOI'O ABTOHOMHOI'O
OBPA3OBATEJIbHOI'O YYPEAKJIEHHS BbICHIEIO OBPA30OBAHHA
«POCCHUCKHH TOCYIAPCTBEHHBIH T'YMAHHTAPHBIH YHUBEPCHTET»
B I'. JOMOJIE/10BO MOCKOBCKOM OBJIACTH

Daman PrAOY BO «PI'TV» 8 1. Jlomose 1080

Otnenenne cpeqHero npoheCCHOHAIBHOr0 00pa30BaHUs

I/IHIIHBHZ[yaJIbHOC 3agdaHHue

Ha MPOU3BOACTBEHHYIO ITPAKTUKY

Tema:

O6yuaromero(ei)cs

['pynna

CroenmaisHOCTD

46.02.01 JokyMeHTAIIMOHHOE O0ecleYeHe VIIPABJEHUS ¥ APXUBOBEIEHU e

PykoBonuTesnb mpakTUKH
OT OpraHu3aIuu

(moIDKHOCTB, ¢.1.0.)

PykoBonuTeb mpakTUKH
ot otnenenus CIIO

(mODKHOCTB, ¢.1.0.)



MNPUJIOXEHHUE 3

IIpumep

ATTeCTAMOHHBIN JIUCT MO0 MPOU3BOJACTBEHHOH MPAKTHKE
(mo npodmiIo cnenuaJIbHOCTH)

CTYICHT

[0
oOyuatoniuiics Ha Kypce o cruenuaipaoctu CI1O

46.02.01 JlokymMeHTAIMOHHOE 00ecIeYeHHEe VIIPABJICHUS U APXHUBOBEICHNE
K‘Od U HaAauMeHoedaHue cneyuajibHocmu

YCIIENIHO MpoIeN y4eOHy0/ IPON3BOICTBEHHYIO/ MPAKTHKY 110 MPOPECCHOHATHEHOMY MOTYITIO

IIM. 01 Ocywecmenenue op2anu3auuoHiHo20 U _O0OKYMEHMAUUOHHO20 0becneuenus 0eameibHocmu
opzanusauuu

Haumernoesanue npoqbeccuonaflbﬁozo ,wody.m

B 00beme 36 4acoB C «  » 20 r.mo«  » 20 I.

B OpraHu3anuu

HAuMeHO8anue op2anu3ayuu, puoudecKull aopec

HanMeHoBaHue npogeccHoHAJbHBIX KOMIIETEHIIMI, 0CBAaUBaeMbIX B IePHOJ y4eOHOH NPAKTUKHU

HaunmenoBanue mpodeccnoHaTbHBIX KOMIETSHITHA YpoBeHb OCBOEHUS
PO eCCHOHATBHBIX
KOMITETEHLUI
(ot 1 10 5 6anoB)

[IK 1.1. OcymecTBIsATs NpUEM-TIepeaady yIpaBIeHIeCKOH HHPOPMALIUHU C TOMOIIBI0
cpencTB HH(GOPMALMOHHBIX 1 KOMM YHUKAIIMOHHBIX TEXHOJIOTHH.

K 1.2. KoopanHupoBaTh pabOTy MPUEMHON PYKOBOJHUTEIS, 30H IpUeMa Pa3IMIHbIX
KaTeropuil IOCETUTENEH OPraHU3aLuH.

[IK 1.3. Bnagers HaBbIKamMu IIIaHUPOBaHUS paboYero BpeMEHH PYKOBOIUTENS U
cekpeTapsi.

[IK 1.4. OcymecTBIATh MOATOTOBKY JEIOBBIX MTOE3/I0K PYKOBOIUTENS U APYTUX
COTPYZHHKOB OPTaHHU3ALHH.

IIK 1.5. Bragets ciocobamu opraHu3anuy pabodero mpocTpaHCcTBa IPHUEMHOH H
KaOWHEeTa pyKOBOIUTEIISA.

[IK 1.6. OcymiecTBisaTs paboTy IO MOATOTOBKE U IPOBEICHHUIO KOH(PEPEHTHBIX
MEpOIPHITHIA, 00eCIIeYrBaTh NHPOPMAIIMOHHOE B3aUMO/IEH CTBUE PYKOBOIUTEIS C
MOAPA3ICICHASIMA U TOJDKHOCTHBIMHE JINIIAMH OPTaHHU3aUH




[IK 1.7. OdopmMisiTh OpraHU3auOHHO -PACIOPSIUTENIBHBIE JOKYMEHTHI 1
OPraHHU30BBIBATh PaOOTy C HUMH, B TOM YHCJIE C HCIOIB30BaHUEM
ABTOMAaTH3MPOBAHHBIX CHCTEM

[K 1.8. OdopMIIsiTh TOKYMEHTHI [0 JITYHOMY COCTaBY U OPraHH30BBIBAaTh Pa0OTY C
HUMH, B TOM YHCII€ C UCTIONb30BaHHEM aBTOMAaTU3UPOBAHHBIX CUCTEM

[IK 1.9. Opranu3oBbIBaTh TEKyIIee XpaHEHHE JOKYMEHTOB, 00pa0OTKY AE A
OIIEPaTUBHOTO U apXUBHOTO XPaHEHUs, B TOM YHCIIE C UCIOIb30BaHUEM
ABTOMAaTHU3UPOBAHHBIX CUCTEM

Jara « » 20

[Moamuch OTBETCTBEHHOTO JHIIA /

opranu3anuu (0a3pl IPAKTHKH ) ®HO/dorxcrocmb
[oanucek pykoBogUTENS /

®NO/ponKHOCTL



HPWJIOKEHMUE 4

/e

o O MUHWUCTEPCTBO HAYKM 1 BbICLIErO OBPA30BAHUA
b POCCUCKOV OEQEPALIA

OHITHAJT ®EJAEPAJIBHOTO N'OCYJIAPCTBEHHOI'O ABTOHOMHOI'O
OBPA3OBATE/IBHOI'O YYPEAJIEHHSA BBICIIEIO OBPA30OBAHHA
«POCCHUCKHI FTOCYAAPCTBEHHBIH I'YMAHHTAPHbBIH YHUBEPCHTET»
B I. IOMOJIE/IOBO MOCKOBCKOMH OBJIACTH

> Ouman PIAOY BO «PI'TV» 8 1. Jlomose080
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Otnenenne cpeaHero mpoPecCuOHAILHOTO 00pa3oBaHus

JHEBHMUMK

NPAKTHKH

Crynenta

(Damunms, UMsI, OTIECTBO)

Kypce 3 I'pynna JAK-31/9

CnennannbHocth 46.02.01 /lokyMeHTAITHOHHOE o0ecneueHne

YIIpaBJCHUA U AaPXUBOBEICHUE

Cnenuanmn3zanus

Homonenoso, 20



IHAMATKA V. OT3bIB pyKOBOAMTENSA MPAKTHKHU OT OPraHu3aluu

(c ykazaHueM OLCHKH U CTEIICHH TEOPETUIECKON MOATOTOBKH CTYACHTA, KAY€CTBA BBIOJTHEHHO I
JJISl CTY/IEHTOB, IONYIIEHHBIX K MPOX0KIEHHI0 MPAKTUKH
o pa60TI)I, prHOBOﬁ JUCHUILUIMHBI U HEAOCTATKOB, €CJIM OHU UMCJIN MeCTO)
1.K IMPAKTHUKE TOITYCKATCA CTYACHTHI, TIOJTHOCTHIO BBIITOJIHUBIIUEC y‘-Ie6HI)II/I I1JIaH
TEOPETUYECKOTO O0YUEHHSI.
2. Ilepen BEIXOIOM Ha MPAKTHKY CTYACHT 00S3aH:

— TIPOWTH BBOJIHBIM MHCTPYKTAX 10 OXpaHe TPyJa, TEXHUKE Oe30MacHOCTH

Y IIPOU3BOJICTBEHHON CaHUTapHUU B MECTAX IPAKTHKU; Hoxmuck pykoBoauTess

— O3HAKOMUTBCS C TIONOKEHUEM 00 y4eOHOW M NPOM3BOACTBEHHOH OT OpraHM3aIuyu ( )
MIPaKTUKE OOYYarolUXCsl 10 MPOrpaMMaM CPEIHEro NpoQecCHOHATBHOIO

o0pa3oBaHus;

— O3HAaKOMHUTBCA € MpOrpaMMOM  MPaKTHKH 1O  CINEHUAIBbHOCTH « » 20 I
(cneruanmu3anum);

— TIOIY4HTh WHAWBHUIYAIBHOE 3aJIaHHue, JTHEBHUK MIPAKTHUKH,

aTTeCTallMOHHEIHN JINCT;
V. PexoMeHaanum, 3aMe4YaHus 1 OI[€HKA PYKOBOINTEJISl MPAKTUKH OT
— TOJNyYUTHh METOJUICCKUE PEKOMEHIAIHH.

duinana mo pe3yjabTaTaM MPOXO0:KAeHUS CTYAeHTOM NMPAKTHKHA
3. B mensx mydiiei mOATOTOBKHM K MPAKTHKE CTYJIEHT OJKEH O3HAKOMUTHCS C
conepykaHMeM TPEICTOSIIIX PaboT ¢ YI€TOM BUIOB JACATEIHHOCTH OPTaHU3AITNH,

coOparb M M3y4YUTh PEKOMEHIYEMYIO0 IHTEpaTypy, MOIYYHTh HEOOXOTUMBIE
OueHka NPAKTUKHU CTYAEHTA

KOHCYJIbTAllMH PYKOBOAUTEINS MPAKTHKH 110 BOMPOCAM OPraHU3aIMU U METOJMKE
pabor.

4. B mepuon MpoxoXKICHHs MPAKTHKH CTYICHT 00s53aH BBIIOIHATH TPeOOBaHUS,
u3noKeHHbIC B IIONOXKCHHN O NpaKTHKE CTYACHTOB IO 00Pa3sOBATENBHEIM [oimmch PYKOBOTHTEIS

porpaMMam CpeaHero mpoecCHOHAIBHOTO 00pa3oBaHusl.
ot ornenenus CITO ( )

5. JIHEeBHUK MPAKTUKHU 3aMOJHSAETCS JTUYHO CTYIACHTOM. 3alMCH O BBIMOIHEHHBIX
paboTax TPOM3BOMATCS E€XEIHEBHO M 3aBEPSIOTCS MOMMUCHIO0 PYKOBOAHMTEIS

IPAKTHKH. « » 20 r




Yucio,
MeCsIII,
roj

Kpatkoe cosiepkaHue BHIIIOJHCHHBIX
pabort 1o Bompocam paszaena (TeMsI),
HPOTPaMMBbI IPAKTUKH

Ionnuce pykoBoauTEISA

damMunus, UM, OTIECTBO CTYJCHTA

I. HanmpaBienue

2. CrenmnansHocTh 46.02.01 /IoKYMEHTAITMOHHOE o0ecleuyeHr e YIIPpaBJdeHusl M apXHBOBeIeHHE

3. Crenuanus3amus




4. MecTo mpakTUKU

(HaMMEHOBaHHE OPTaHHU3aI1H)

(anmpec, Tenedomn)

5. Cpox npakTHKH ¢ 20 1. Mo

20 1.

6. PykoBoutens npaktuku oT otaeneHus CIIO

CryneHt (

11. laThl NpoXo:KkaeHNs NPAKTUKH

) 1. TTpuObLT Ha MECTO TPAKTUKU

20

(moamuce)

« »

(®.1.0.)2. [Ipomen HHCTPYKTAX MO TEXHUKE O€30IIaCHOCTH 20 T

[Moanuch pyKOBOAUTENS IPAKTUKU OT OPraHU3aLUN
20 r M.IL (




I11. 3anucu 0 padoTax, BLINOJHEHHBIX CTYAE€HTOM HA MPaKTHKe

Yucno,
MECSII, TOJ

Kpartkoe coneprkaHHe BHITOTHCHHBIX
pabor mo BompocaM pasznena (TeMBbl),
HPOTPaMMBbI IPAKTHKH

[Noamucu pykoBoaHUTEIS




Yucio,
MeCsIII,
roj

KpaTkoe cozepkaHue BBIIOTHCHHBIX
pabot 1o Bompocam pazzaena (TeMBI),
HOPOrPaMMBbI IPAKTUKH

[Moamucu pykoBoaHuTENs




Yucio,
MecsII, TOJT

KpaTkoe cozeprkaHre BBIIOTHCHHBIX
pabort 1mo BompocaM paszaena (TeMsl),
[POrpaMMBbI IPAKTHKH

[onmnwcu pykoBOgHUTEIIS




Yucio,
MeCsIII,
roj

KpaTkoe cozepkaHue BBIIOTHCHHBIX
pabot 1o Bompocam paszena (TeMbI),
HOPOrPaMMBbI IPAKTUKH

[Moanucu pyKkoBOAUTEISt




NPUJIOXEHHUE 5

MUHWUCTEPCTBO HAYKW W BbICLLEIO OBPA3OBAHUA
POCCUCKOW GEAEPALINMA

DOHTHAT @EJEPAJIBHOIO T'OCYJIAPCTBEHHOI'O ABTOHOMHOI'O
OBPA3OBATEJIBHOI'O YYPEAKJEHHSA BICHIEIO OBPA3OBAHHA
«POCCHUCKHH NTNOCYIAPCTBEHHBIH T'YMAHHTAPHbIH YHUBEPCHTET»
B I. JOMOJIEIOBO MOCKOBCKOH OBJIACTH

¥ Duman PrAOY BO «PI'TV» 8 1. Jlomose 1080

OTYET

0 MPOXO0K/IEHHH NMPOU3BOICTBEHHON MPAKTHKH

B
(HauMEHOBaHUE OPTaHU3ALIN)
c" " 20 rrmo"_ " 20 .
CTyJEHTa Kypca
00ydJaromerocs 10 CrenuaJIbHOCTH
46.02.01 loxymMeHTalHOHHOE o0eclieyeHUe YIIPaBJIeHHs U apXUBOBeIeHIe
((pamuust, ©Msi, OTIECTBO)
Pykosooumenu:
OT MIpeNnpusITHs (OpraHU3aINN) (damumnms, UMs, OTIECTBO)
(momuc)
or unmana (Damunmst, ©Ms1, OTYECTBO)
(moamuck)

CTYIICHT

(Houck)



INPUMEPHOE COAEPKAHUE OTYETA I10 ITPAKTUKE

1. OOmasi xapaKTepuCcTUKA OPraHu3alun:

1.1. Oprann3annoHHO-TIpaBOBas Gopma;

1.2 . Cdepa nesrensHOCTH;

1.3. XapaxTep BBIIOIHIEMBIX paboT (YCiyr);
1.4. O0uias xapaKTepuCTHKA IeSTEIbHOCTH;
1.5. Opranu3anvoHHas CTpyKTypa.

2. AHa/Iu3 1esITeJIbHOCTH Opranu3anum (oTaena):

2.1. ®OyHKIUY, BHITIONHIEMBIE CTPYKTYPHBIM ITO/pa3felieHNeM OpraHW3alid, B KOTOPOM CTYIIEHT
MPOXOIUJI MIPAKTHKY;

2.3. OyHKIMOHANBHBIE O0S3aHHOCTH JOJDKHOCTHOTO JIMIA, B JOJDKHOCTH KOTOPOTO CTYIEHT
MTPOXONJI PAKTHKY.

3. Conep:kaHue BBINOJHEHHBIX CTYAeHTOM BHAOB PadoT M0 NporpamMMe NpakTHKHA;

4. 3aTrpynHeHHMsI W CJIO)KHBIe BOIPOCHI, BO3HHMKIIME NPH HM3Y4YeHHH KOHKPETHBIX JAe] H
MaTepHuaJIoB.

IIpumeyanue:
TpeOGoBanusi kK 0pOPMJICHHIO OTYETA

Otuer cocraBisieTcs B O3JEKTPOHHOM BHJIE M pacledarbiBaeTcsi Ha Jmcrax ¢(opmara A-4,
BKJIQJIBIBAETCS B MAMKy-CKOPOCIINBaTENb. TeKCT 0(hopMIIIETCSl B COOTBETCTBHUHM C TpeboBaHuaMU. [lewaraercs
yepe3 1,5 unrepBana. CBepxy cTpaHuIlsl aenaercs orctym 20 MM, ciieBa — 20 — 30 MM, ciipaBa 10 MM, CHU3Y
— 20 mM. AG3amHble OTCTYIIBI JOJDKHBI OBITH paBHBI 5 3HakaMm. Hymepalus cTpaHUI[ CIIIOIIHAS — CBEPXY
IIOCEpeANHE JIMCTa Ha OTcTyIe. TUTYNbHBIN JUCT He HyMepyeTcs. Ha cnenyromem 3a HUM JIMCTOM CTaBUTCA
HOMED «2» U 0QOpMIIIETCS COJiepKaHue OTYETa C IPOCTABICHHBIMH HOMEPaMH CTPAHHII.

Ilo okOHYaAHMHU PAKTUKHU CTYAEHT 00513aH MPEJICTABUTD:

1.XapakrepucTuKy ¢ MecTa PaKTHKH, 3aBEPEHHYIO PYKOBOAUTEIEM OpraHU3allHu;

2.JTHEBHHK NPAKTUKU (B KOTOPOM €KEIHEBHO KPAaTKO 3aMUCHIBAIMCH KOHKPETHBIE CBEICHHS O
[POZEIaHHON paboTe B TEYEHHE KAKIOrO IHS, 3aBEPSIEMBIE OAMUCHI0 PYKOBOAUTEIS IPAKTHKH);

3.ATTecTaluOHHBIH JIUCT;

4 1TuCcbMEHHBINH OTYET O MPOXOXKIEHUM NPAKTHKK (C IPHUIIOKEHHEM, BBHIOJIHEHHBIM 3aJaHUEM Ha
MIPAKTHKY).



MHNPUIOKEHHUE 6

XaApaAKTEePUCTHKA

Ha oOyuaroierocst oTaeseHus cpeHero npodeccuoHanbHoro oopasopanus Oumana PITY
B I. JlomozmeqoB0

(PHO)
[Mpynnst

CrenuaibHOCTh

46.02.01 /ITokyMeHTAIMOHHOE 00ecTeUeHHEe YIIPABJECHUS U APXMBOBEICHHUE

(KOl 1 HAUMEHOBAHUE CIIELMAIBHOCTH)

MPOXOJUBILETO (IIeH) MPAKTUKY

Ha Oase:

(Ha3BaHUE OPraHU3ALIH)

oo HQOI/I3B02!CTBCHHOI7I IPaKTUKE

(y4eOHOii. MPOU3BOACTBEHHOM (110 MPOGUIIIO CIIEUHATBHOCTH, HPEIUILIOMHON) PAKTHKE)

IToxa3aTeu BLINOJTHEHUS IMPOMU3BEICHHBIX 3a21aﬂm71:

YPOBEHB TEOPETUIECKON TTOATOTOBKH

Ka4u€CTBO BBIITOJHCHHBIX pa60T

YpOBEHB TEOPETUIECKON TTOATOTOBKH

BLIBO,Z[LI U IIPCAJIOKCHU

Hata « » 20 T

PykxoBonuTens NPaKTHKA OT
OpraHu3anuu ( )
M.IL (DUO) (Toammcs)







