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1. OBITIUE rrOJrOlnBHWfl

1.1. Eu6unoreKa flBJrflercfl. crpyKTypHbrM no,{pa3AeJreHr,reM Sntmata
Oe4eparrbHofo rocyAapcrBeHHoro 6roAxerHoro o6pasoBareJrbHoro
yqpe)KAenvla Bbrcrrero o6pasoBanvrfl <<Pocczitcxuit rocyAapcrseHHrrfi
rylvlaHrIrapnrrfi yHlrBepcr4Ter) B r. {onro4eAoBo Mocroscrofi o6tacru
(4zuree - @uluzur, Sruuanr Pffy n r. ,{oMoAeAoBo).

I.2. Hacrosqee floroxeHne peryJrnpyer pa6ory En6nuoreKu, onpeAeJrrer
ee 3aAaqn, Synrrrw, rpaBa u o6szaHHocrlr pa6orHlrKoB.

1.3. B cnoefi AeflTenbHocrl{ Eu6rvoreKa pyKoBoAcrByercfl
3aKoHoAarenbcrBoM Poccuficrofi @e4epaquu, uHbrMH HopMarlrBHhrMrr
rIpaBoBbrMLI aKTaMLr, Vcranou u noK€urbHbrMu HopMarnBHbrM[ aKTaMH

Pffy u @unuarra) a raKxe HacrorrqprM floloxeHueM.
I.4. Koop4nHallnrc AeflTenbHocrpr Bpr6nnoreKr4 ocyqecrBJurer 3aMecrureJrb

AplpeKTopa @nrutzura u HaqarrbHlrK yre6no - MeroAprqecKoro orAeJra.
1.5. Crpyrrypy, qucJreHHocrb vr rrrrarHoe pacnprcanvre Bu1tuoreKn

yrBeplKAaer peKrop Pffy ro npeAcTaBJreHLrro AzpeKropa Qluluata.
I.6. Ycrosus rpyla pa6orHLIKoB Ez6nraoreKpr orpeAeJr.flrorcf, rpylonbrMkr

AofoBopaMvq 3aKrroqaeMbrMrr c KaxAbrM pa6ornprKoM, a raKx(e
flpanzn alr.n BrryrpeHHefo Tpylosoro pacrop lrKa Pff y n JroK€rJrbHbrMLr

HopMarLrBHbrMH aKTaM u QuttuaJra.
I.7.,{onxnocrHhre o6ssaHHocrrr pa6orHrrKoB Eu6nuoreKr4 orrpeAeJrflrorc{

AonlKHocTHbIMI{ I4HcTpyKIILIf,MI.I, YTBep)KAaeMbIMH AHpeKTopoM
@uluwta.

1.8. K AoKyMeHTaM Bu6nuoreKLr uMeror rrpaBo Aocryrra, [oMkrMo ero
pa6onu{KoB, AI,IpeKTop, a rarcKe JrI{rIa, ylonHoMoqeHHbre Anfl [poBepKV
AerrenbHocrlr Eu6nuoreKlr.

I.9. [px o6ecneqeHll.x AerrenbHocrr{ En6ruoreKa raMeer Heo6xoA}rMhre
IIITAMIbI.

1.10. floloxeHlle o Eu6nrloreKe, BHocI4Mbre B Hero AorroJrHennfl,r4 Lr3MeHeHvrs,

yrBep)KAarorcr AupeKTopoM @tutruana.

2. OCHOBHbIE 3AAAIII4 BI,IEJII{OTEKI4
2.I. OcHoeHhrMpr 3a4a'ravtu Eu6lrr{oreKn ffBJrrrorcs:
2.I.1. flolnoe n oreparr4BHoe 6u1rtuorerrnoe v uHQoprr,rarlproHHo-

du1nuorpaSzuecKoe o6cryxrtBanue cryAeHroB, upo$eccopcKo-
[perloAaBareJrbcKoro cocraBa lI r.rHbrx Kareropuit pa6orHHKos @Lrruara
B coorBercrBr4vr c Hx nHQopnaarIVoHHbrMLr 3arrpoc aMkr.

2.I.2. (Doprr,rupoBaHue 6u6wtoreqHoro Son4a B coorBercrBr4u c npoQnnena
Oruz al a u uu$opM arlr4o HHbrMpr rrorp e6 so crsMLr qlrrarelefi ;

2.1.3. Opranvaar\ufl. pr Be,.qeHHe crrpaBo.rHo-6u6maorpa$uuecKoro annapara u
6ag AaHHbrx;

2.1.4. flpHnIarve HaBbrKoB rroJrb3oBaHkrr KHHraMLr,
pe cypc aMvL 6u6 nuoreKofi .

HnSopnaarlproHHbrMpr



3. OyHKrInn EI4EJTT4OTBKII
3.1. Bu6"rrnoreKa:
- ocyutecrBJrfl er reKylrlee H perpocrreKTLtBHoe KoMrrJreKToBaHne SoH4a;

pazpa6arblBaer u cplcreMarzrlecKkl KoppeKTrdpyer reMarr{rr ect<uit rrJraH

KoMrIJreKToBaHZ.f, SoH4on 6u6:-nuoreKz yre6uofi, uayrHofi, crpaBo.rHofi
rutreparypofi, [epnoAr.IqecKkrMLl v34anufllau Ha pyccKoM H HHocrpaHHbrx

'3bIKAX;- cocraBJrter cBoAHbre 3aKEBbr Ha AoKyMeHTbr Ha ocHoBe 3arrBoK raSe4p
@uttuata:

- rlo corJlacoBaHllro c Ar4peKTopoM $utuata, o$opnar.f,er rroArrucKy Ha

oreqecrBeHHble LI 3apy6exnue nepuoAprrrecK vre u [oAnucHbre u34alaufl;
ocylqecTBJl.fleT KoHTpOnb 3a BbrfroJrHeHr{eM H [oJrHoToLt ilocTyllrreH.I"Ifl.
3aKa3oB, opraHr{3yer Lr BeAer KaproreKy KoMlJreKToBaH us, Eu6rrroreKu;
rrpr{HnMaer rrocryrarcqre B $otta En6nuoreKr AoKyMeHTbr;

- BeAer cyMMapurrfi y.rer Qon4a Bu6lzoreKrr;
- ocyutecrBJlter pIHBeHTapHrtit, 6esuHneHrapnufi w perLrcrparlroHHrrfi yqer

AoKyMeHToB Ea6nproreKz; 
1

t4 cKrroq aeT vr3 rreTHbrx AoKyMeHToB crrHcaHHyro JruTepaTypy.
cocraBJlter 6u6tuorpaQnuecKoe orucaHlre AoKyMeHToB Ha pyccKoM vr

I,InocrpaHHbrx t3hlKax B coorBercrBr{u c [eitcrByrolqvrMu fOCTanan;
- $opMl,Ipyer rlorrcKosHfi o6pas AoKyMeHToB rlrfl eJreKTpouHoro Kararrora

Epr6nnoreKz;
- cucreMarrl3vpyer HoBbre [ocryrJreHufl rro YHnnepcanrHofi AecflTuqnofi

KJraccr$nraquu (Y4();
- ocyrqecTBJlseT rrpeAMeTH3arlr4rc AoKyMeHToB B COOTBeTCTBT4T{ C [pr{HrrTbrM

e E r.r6ru oreKe nu Q opnrarllroHHo-[oucKoBbrM Te3aypycoM ;

opraHll3yer I4 BeAer cHcretury 6u6,rrr4oreqHbrx KarErJroroB Ha rpaAHrluoHHbrx
u sneKTpoHHbrx HocprTe rflx;
ocylllecrBJltreT TeKyrrlee peAaKTr{poBaHr{e KaraJrofoB u KaproreK;
opfaHl{3yer v Be4er crrpaBo.rHHfi r.I MeroArrqecKuit annapar;
ocyrqecrBJrfl er rexHLtqecKyrc o 6pa6orKy AoKyMeHToB ;

ocyqecrBJrrer opraHr{3arlnro ocuoBHoro QoHAa;
KoHTponrpyer cneronofi, TeMreparypHo-BJralr(Hocurufi v caHr{rapHo-
rrrrr{eHnq e cKLrfi p exuM xpaH enufl, AoKyMeHToB ;

- rloA6vpaer Jlureparypy B orAeJr o6cnyxvBamprfl. rro qr4TareJrbcKprM

rpe6onanutru1'
- rIpHHLrMaeT U paccTaBJrf,eT Bo3BparqeHHbre u3 oTAeJroB AoKyMeHTbr;
- BeAer KaproreKr{ (zH4rararopu) Ha BbrAaHHbre vB SoH4a Bpr6nnoreKu

AOKyMeHTbT;
- crlcreMaruqecKlz npoBep,f, er rrpaBuJrbHo crb paccraHoB rcu uzgauui4
- ocylqecrBJrfler IrpocMorp Son4a Ha BbrrBJreHne Berxr{x, ycrapeBruprx,

MHoros K3 eM[JrrpHbrx r.r Herrpo Sznrnbrx A oKyM eHToB ;
cocTaBJrreT aKTbr Ha crrHcaHHbre AoKyMeHThr;
rrpoBoAr4T MeJr rcufi p eMoHT AoKyMeHToB ;



- ocyqecrBJrter crlpaBoqHo-6u6nvorpaSn.recKoe u unQopvrarluoHHoe
o 6 crryx vBanvre rr r4Taren e fi ;
opraHz3yer crpaBoqHo-noucKoBbrfi aunapar: So"a cflpaBoqHbrx uzganuit,
cncreMy Kar€IJroroB r4 Kaprorer Eer6JruoreKr{ ;
B eAer aHaJrurl4 qe cKyro p o crrr{cb xyp H ErJroB n c 6 opHrrKoB ;

- BbrrroJlHter dudnnorpa$nuecKne crpaBKpr B pex(uMe (3arrpoc-orBer>;
opraHprcyer rr BeAer clpaBo.rnHft rd MeroAr4qecKnfi, annapar orAena;
OpraHH3yeT vI IIpOBOALIT TeMaTHqeCKI4e BbICTaBKH, BbICTaBKI4 HOBbIX

rrocryrrneuuit;
opfaHu3yer o6cnyxvrBanvre qrrrarenefi Lr Aocryn r QonAaM Epr6nnoreKu;
ocyrqecrBJlter BbIAaqy Bo BpeMeHHoe froJrb3oBaHvre v IJpveM AoKyMeHToB
ug 6u6nuoreqHrrx QonAoB na a6oseMeHTax r.r B rrprr€rJrbHoM 3arre;

- KoHTpoJrltpyer cpoKpr Bo3Bpara nr{Teparypbr qlrrareJrflMpr pr BeAer pa6ory no
rlp eAyrp ex{A e H raro v nv KB uA arlur qu rarem c ro fi 3 aAo Jr}KeH H o crlr ;

- BeAer pasrflcHureJrbHyro pa6ory cpeAlr qnrarenefi o ilpaBunrax
rloJrb3o Bamufl. 6u6 rtuorerofi ra 6epexHoM o6paul eHnvr c KHrfaMLr ;
o6ecnequBaer Bo3MoxHocrb Aocryrrp rroJrb3osarerefi K gneKTpouHofi

1u1nuore.rHofi cLr creMe @uuu anru;

- opraHl43yer KoHcyJIbraIIr{oHHyro [oAAep]KKy rroJrb3oBareJrrM Eu6nnoreKn
rtpu ucrroJrb3oBaHuu gneKTpounofi [oAnlrcKpr;
o6ecneqldBaer coxpaHHocrb KHr{}r(Horo $oHga or HecaHKrlr{oHupoBaHHoro
BbrHoca AoKyMeHToB;
ocyqecrBJlfler KoHTpoJrb 3a co6moAeHrreM o6qecrBeHHoro roprAKa B

Fn6nzoreKe;
ocylqecrBJlter KoHTpoJrb za co6moAeHr4eM rrpaBr,rJr noxapuofi
6esonacHocrrr.

4.OprAHr,r3ArIVIfl IEflTEJrbHOCTr,rEr,rEJrr,rOTEKI4
4.I. Eu6ruroreqHo - HnSopMarIHoHHoe o6cryxurBanne ocyqecrBJrrercs. Ha

ocHoBe 6u6nuoreqHo - un$opMalluoHHbrx pecypcoB B coorBercrBnu c
yre6nuMl{ [JIaHaMH Qlu:-nuata, ilpolpaMMaMu, rrpoeKTaM]r u [JraHoM
pa6oru 6u6nuoreKrr.

4.2. B coorBercrBllu c @eAep€IJrbHbrM 3aKoHoM or 25.07.2002 r. Ns 114-@3
<O uporllBoAeitcrrlvkr gKcrpeMr{crcKofi 4emeJrbHocru) B rlersx 3arrllrrbr
rlpaB vI cso6oA qeroBeKa vr rpDKAaHvrHa) B csoefi AeflTeJrbHocrlr
6u6nuoreKa ocHoBbrBaercr Ha rrpuHrlurrax [puopnrera Mgp,
Halp aBJI eHHhrx H a [p eAyrrp e)KA eHLIe s KcrpeMrrcrcK ofi Ae sreJrbHo crlr :

- He AorlycKaercfl, rraru.vtue n QonAe u uporrara:n4a Jrureparypbr, Koropafl
cuoco6crByer Bo3HpIKHoBeHltrc coqzzurrsofi, pacoBofi, uaquoHaJrbttoit u
peJrprruogHofi po3Hlr;
- 3alpeqeHa rrponaran4a IdcKJrroqnTeJrbHocrlr, [peBocxoAcrBa tu6o
HerIoJIHoIIeHHocrpr rreJroBeKa rro npn3HaKy ero coqu€rJrrHofi, paconofi,
HaIIHoHanrHofi, peJrlrruosHofi r4trr4 qgsmogofi npnHaAJre)KHocru, vrnru

oTHOrrr elJvrs, K peJrrrrHpr ;



- 3anperleHo HaJruql4e rr rporafaHAa JrlrTeparypbr, coAeplKaBhe Koropofi
Hapyruaer rrpaBa, cBo6oAy u 3aKoHHbIe LrHTepecbr qeJroBeKa H
Tpa)I(AaH}/.HlA B SaBIdiC}aMOCTU OT ero COqr,rEIJrbHOfi, pacoBofi,
HaIITIoH€urbHofi, peJrurr4o3Hofi rarru r3brKoBofi [prrHaAJre)KHocrtr u
oTHOrrr elJvrfl, K peJrrrflru ;

- 3arlpeqeHbl [poraraHAa u rry 6wlqHoe AeMoHcrpr{poB alnue Harl}rcrcrofi
arpufyrvlKu vrlru cHMBoJrvIKs\ cxoAHbre c HarlprcrcKoft arp*t6yrurofi ulu
clrMBoJlurofi Ao crerreHu cMerueHlrrl;

3arrpeqeHbl rry6nz.rHble nplr3blBbr K ocyrqecrBJreHlrro yKa3aHHbrx

Aesnuit nn6 o pacrp ocrp aHeHV e 3 aB eAoMo s Kcrp eMr,rcrcKr{x MarepnaJroB ;
- 3anpeqeHo [poLt3BoACTBO LI xpaHeHLIe gKCTpeMIICTcKIrrx MaTOpI,I&JIOB ;
- 3arlpeuleHo pac[pocrpaHeHne nnQopnr a\ur4 sKcrpeMucrcKoro roJrKa, a
TaKlKe zn Q op vrarrylr,zr, He rarHBHo Bnu{rorrtr eit Ha o 6yrarorrlkrxcfl .

4.3 flpoLt3BoAcrBo, xpaueHue, pac[pocrpaHeHkre eKcrpeMrrcrcKr.rx MarepkraJroB, d
TaKxe nn$oprvrarlvrrl, HeraruBHo uzrrcu1efi Ha o6yrarorllrxcfl, flBJrflercfl.
lpaBoHapyrleukleM u Brreqer sa co6ofi orBercrBeHHocrb B coorBercrBuu c
3aKoHoAareJrbcrBoM Poccnficrofi @e4epaqvnI
4.4 Bu6ruoreKa HaIIeJIeHa Ha rrpuHsrue upo$nnaKTuqecKr4x M€p, Ha[paBJreHHbrx
Ha rlpeAyrlpe)KAeHlle gKcrpeMrrcrcKofi AesreJrbHocrvt, B ToM rrlrcre Ha BbrrBJreHue
H rocneAylorr1ee ycrpaHeH[e rpHqLrH, ycronuit, cnoco6crByroqux
ocyrqecrBJreH[ro gKcrpeMucrcrofi AeflTenbHocrlr.
4.5 Maccosrre Meporpvltrrvrs. 6u6tuoreKr{ HarrpaBJreHbr Ha BocnLrra:aue
TOJIepaHTHOCTU, AeMO4pATVTV\ ryr\daHlr3Ma, [puopuTeTa o6qeqeroBerrecKr4x
IleHHocreitr lp€DKAaHcrBeHHocru, narpprorrrcMa, cso6oAHoro pa3B[TLrs. IrwrHocrrr.

5.1. En6lnoreKy
5. PyKOBOACTBO

Bo3nraBnrer ne4yqufi 6u6nnoreKapb, rrprrHnvraeurrfi Ha

ocso6oxAaeuufi or AoJrx(Hocru npuKa3oM ArpeKTopapa6ory vr

@nluzura.
5.2. BeayIqrfi du1tuoreKapb ocyrqecrBJrrer

pyKoBoAcrBo scefi AerreJrbHocrbro En6ruloreKlr u noAquHflercfl
AlrpeKTopy Sunuana, Haq€urbHrrKy yre6no MeroAnqecKoro orAeJra,
3aMecrrrreJrro AlrpeKTopa $wmana, KypupyoqeMy ee AerreJrbHocrb.

5.3. Beayrqufi 6u6rproreKapb BbrrroJrHrrer cJreAJrrcrque o6sgaHHocru:
o6ecneql,IBaer opraHu3arlruo pa6oru 6u6nuoreKrr, Bbr[oJrHeHrre 3aAaq u

Synxqnfi, o[peAeJleHHbrx Hacro.f,rrlrrM floroxeHr{eM, a raKxe rpr{Ka3oB,
pacnopsxenuit H uopy^lenuit pyKoBoAcrBa @unuata, pemeHnfi Y.reHoro
coBera PffY;
ocyrqecrBJrrer cBepKy nocryraroqefi Jrr.rreparypbr c Se4eparrbubrM
crlucKoM gKcrpeMrrcrcKlrx Marep[€LrroB, pa3MerrIeHHoM Ha oQuqHanbnoM
caitre Mnnrccta Poccnu. O BbItBJIeHHbrx Lr3qauvritx, BKJrroqeHHbrx B

<<@e4epzurrHrrfi crrucoK gKcrpeMucrcKrrx Marepn€uroB), He3aMeAJrr.rreJrbHo

nH$opnaupyer AlrpeKTopa Suttuana, H3brMaer BburBJreHHbre vtsryanvrfl,
crrprcbrB aeT vr yTHJrr.r3 Lrpy eT ;

HenocpeAcTBeHHoe



BXOAfl rrl ur][/iu B ( oeAep€rJrbHbrfi
BHOCLTT rrpeAnolKeHurr

crlrcoK gKcTpeMHcTcKrlx MaTepuuuroB) ;
3aMecrr{TeJrK) ArrpeKTopa @lnluata,

rconQu4eHIIkI €uruofi nnSopnr ar\uu, Koropofi pacnoJraraer Eu6nnoreKa.

6. B3Ar,rMOAEr4CTBr4E C ApyrI4Mr4 CTpyKTypHbrMI4
II OAPA3AE Jr nH.nflMr4 dDI''JTI,/AJTA

6.I. Bsaru\ao4eficrnue Eu6nnoreKlr c ApyrLrMI,I
[oApa3AeJrenurrMtr olluata orpeAe Jrflercfl, 3a4aqaMvr
Bo3Jrox(eHHhrMLr Ha Hee Hacroflrrlr{M flonoxeHneM, B ToM

c Y.re6Ho-MeroAlrqecKr{M orAeJroM rrpu cocraBJreHrlu reMarrarrecKoro rrJraHa

KoMlneKToBaHaf, Eu6nnoreKlr 14 olpeAe lrerrlzfl, KHuroo6ecue.reHHocrlr
HarrpaB telauit u cneq[aJrbHocrefi ;
c raQe4 pavrla @runuata rrpr KoMrrJreKroBaHnz SouAoB nurcparypofi ;

c orAenoM 6yxrurepcKoro frera vr SvnaHcoBoro KoHrpoJrr npvr
ocyqecrBJleHrIpr 3aKyroK Jrrreparypbr, ycnyr AIrn Bpr6nuoreKlr;

- c orAeJroM nHSopuarlproHHbrx rexHoJrorufi rro BorrpocaM nogepxKlr u

crpyKrypHbrMn
v SyHrrlnrMn,
qplcJle:

- rrpu 3aKa3e Lr rpr4o6perenuu nuSopMarluonsofi rpoAyKr\HU, Jrrreparypbr c
IIeJrbIo rorroJrHenus, 6u6tuoreqHoro Son4a rrpoH3BoAHTb ee cBepKy c
<< (D e4eparrbHbrM crrrrcKoM gKcrp eMucrcKlrx Marepu€uroB)) ;

o6ecnequ Baer 3arrper KoMrrJreKToBaH us dn6ruoreqHoro Qon4a vg4alakrlMr,

KoopAlaHelpyloqeMy pa6ory Ez6nproreKn, o coBepueHcrBoBalnnru

AeflTenbHocrlr Eu6rnoreKu, rroBbII[ elnvllz^ eS SerrLrBHo cr vr ee pa6orrr ;

o6ecueqlrBaer coxpaHHocrb rconSra4eHrlpr€rJrbHocrra cne4eHzfi,
coAeplKalrlprxcfl B Aor(yMeHTax Eu6nuoreKr4 c orpaHlrrreHHbrM AocryrroM;

- 3arrparrlrBaer y pyKoBo4urerefi Apyrnx crpyKTypHbrx rroApa34elennfi
Quluata Marepuarrbr vr unQopualluro, neo6xoArdMyro AIrs. BbrrroJrH envril
3aAaq n $yur lgtzrfr , Bo3Jrox(eHHbrx Ha Bu6nr{oreKy.

5.4. BeayIquft 6uflrlloreKapb Hecer repcoH€LrrbHyro orBercrBeHHocrb 3a:
KaqecrBeHHoe pr rloJrHoe r{c[oJIHeH[e 3a.{aq u Synr\nfr, Bo3Jro}KeHHbrx Ha

Eu6nnoreKy Hacro.f,rIIHM fIoroxeHLIeM, BbrrroJrHeHpre B rroJrHou o6reMe lr B

ycTaHoBJIeHHbre cpoKpr rpLrK€BoBr f pacilop'lxeuuit u roprrenuit
pyKoBoAcrBa @uluatta, petuenuir Y.renoro coBera PffY;
co6lro4eHue 3aKoHo.{areJrbcrBa Pocczficrofi @e4epaqun, AocroBepHocrb
nH$ opna arlvlirr, rp eAcraBJrr eMofi pyro BoAcrny @nn uaJm;;

rIpoBeAeHHe cBepKLI rrocryrraroulefi Jrr4Teparypbr c <(De4ep€LrrbHbrM cnLrcKoM
SKCTpeMITCTCKLTX MaTepUaJrOB> ;
H.aJrvtqve gKcTpeMucTcKktx MaTepI4ELIIoB, a TaKlr(e Apyr[x MaTepuarroB,
HerarllBHo BnHflrorrIHX Ha o6yrarou1nxcfl B coorBercrBr{}r c
3aKoHoAareJrbcrBoM P@ ;
coxpaHHocrb AoKyMeHToB Bw6rproreKu vr Hep€BrnarrreHue

peMoHTa rexHprqecKux cpeAcrs Eer6rr{oreKLr.



6. IIOP{AOK TTEPECMOTPA TTOJIO}IGHI,Ifl O
EI,IBJIIIOTEKE

6.1. flonoxeHlre o 6w6nvtoreKe noAJrextlrr repecMorpy rrp]r rnMeHemvru
crpyKTypbr, 3aAaq u Qynrqlziir 6u6luoreKr.r.

6.2.I{gMeHeHus, B EoJro)KeHHe BHoctrTcfl 3aMecr}rreJreM ArrpeKTopa $nnuana c
rlocJleAylorr1rrM yrBeplrqeHrreM ArrpeKTopoM Snnua-rra PITY n r. ,{oMoAeAoBo.

3anaecrurenb,qupercrop a
II.A. Arnnos


