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1. MACIHOPT PABOUYEM YYEBHOM ITPOI'PAMMBbBI
IMPOP®PECCHUOHAJIBHOI'O MOJYJIS

«IIM.06 BBITIOJIHEHUE PABOT 11O OJJHOHN NJIN
HECKOJIBKUM IMTPO®ECCUSM PABOYUX, JOJKHOCTSIM
CIOYKAIINX)»

1.1. O0mas xapakTepucTHKA padodeil y4eOHOH NPOrpaMMbl

PabGouass yueOGHasi mporpamma MpoQecCHOHAIBHOIO MOAYJA «BbinmonHeHue
paboT mo mnpodeccuu Kaccup» SBISIETCS YacThlO MPOrpaMMbl  MOATOTOBKU
criennanuctoB cpeanero 3seHa (ITIIICC3) u pazpaborana B coorBercTBUU ¢ PI'OC
no cnenuanbHocTh 38.02.01 DKOHOMUKA U OYXTANTEPCKUM YUET IO OTPACTISIM.

B cocrtaB mnpodeccuonanpHoro moxayns «I[IM.06 Bwimonnenue pabGor mo
OTHOW WU HECKOJBKHM TpodeccusiMm pabouux, JAODKHOCTSIM — CITYXKAIIX)»
basupyercs Ha paHee u3ydeHHBIX AUCHHIUINHAX: «OCHOBBI OyXTaJITEPCKOTO YETay,
«JKOHOMHUKA opranuzanumy», «Cratuctuka», «Hamorm u Haoroob6yoxeHue»,
«DUHAHCHI, TEHEI)KHOE O0pAIICHUE U KPEIUT.

1.2. lesan ocBoeHust NpodecCHOHATBHOT0 MOIYJIS

B pesynbraTe nzydenus npodeccuoHaIbHOr0 MOl O0yUYaroIUics T0KeH
OCBOMTH OCHOBHOM BHJ JEATEIHLHOCTH: BBINOJIHEHUE paboT 1o mnpodeccuu
«Kaccup», U COOTBETCTBYIOIIME €My OOIMEe KOMMETEHIMU U NpodeccruoHaIbHbIe
KOMITETEHIIUU:

1.3. TpeOoBaHust K pe3yJIbTaTaM 0CBOEHHS NMPO(PeCcCHOHATIBLHOTI0 MOAYJIS

Pesynprarom oOcBOeHUsT TporpaMMbl MPO(PECCHOHAIBHOTO MOIYJS  SBISETCS
osiazaeHue npodeccuonanbHbIMU (1K) u 00mumu (OK) koMrneTeHIIUSIMHU:
NEPEYEHDb OBIIUX KOMIIETEHLHUU

Kon HanMeHoBaHHe 00INMX KOMIIETEHIINI

OK 01 BeiOupare  cmocoObl  pemieHust  3agad  Mpo(eCCHOHATBHOW  JIeSATENbHOCTH,
NPUMEHHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM.

OK 02 Ocy1iecTBIATh NOUCK, aHAIU3 U HHTEPIIPETAUI0 HH(OPMAIH, HEOOXOTUMOH JIIs
BBITIOJIHEHUS 33]1a4 PO(eCCHOHAIBHOM AeITeTbHOCTH

OK 03 [InanupoBaTh U peayn30BBIBATh COOCTBEHHOE NPOQPECCHOHATBHOE U JIMYHOCTHOE
pa3BUTHE.

OK 04 PaGoTaTh B KOJUTeKTHBE B KOMaH e, 3)PEKTUBHO B3aMMOICHCTBOBATh C KOJIJICTaMH,
PYKOBOJICTBOM, KJIIMEHTAMHU.

OK 05 OcCylecTBISTh YCTHYIO M MUCBbMEHHYI0O KOMMYHUKAIIMIO HA TOCYJAPCTBEHHOM S3BIKE C
Y4ETOM OCOOCHHOCTEN COIMAIEHOTO U KYJIBTYPHOTO KOHTEKCTA.




OK 06

[TposBASATH rpaskJaHCKO-MIATPUOTUYECKYIO MMO3ULINIO, IEMOHCTPUPOBATh OCOZHAHHOE
MOBE/IEHNE Ha OCHOBE TPAJUIIMOHHBIX 00IIEUEI0BEYECKUX [ICHHOCTEH.

OK 08 Hcnonp3oBath cpeacTBa GU3NUECKON KyJIbTYpHI A1l COXPAHEHUS U YKPETUICHUS
3JI0pOBBsI B IpoIecce NPOPecCHOHATBHOM NEATEIHOCTH U OACPIKaHUS
HEO0OXOAMMOT0 YPOBHS (PU3UYECKOM MOATOTOBICHHOCTH.

OK 09 Hcnonp3oBath HHPOPMAITMOHHBIE TEXHOIOTUU B TPOPECCHOHATILHOMN EATETbHOCTH.

OK 10 [Tonmp30oBaTbes  mpo(ecCHOHAIBHOW — JTOKYMEHTAalMed Ha  TOCylIapCTBEHHOM U
MHOCTPAHHBIX A3bIKAX.

OK 11 Hcnonws3oBats 3HaHUSA o ¢duHaHCOBOH IPaMOTHOCTH, IIJIAHUPOBATH

MpeIIPUHIMATEIBCKYIO IeATEIHHOCT B PO ECCHOHATBHOU cdepe.

Iepeyens npogeccHOHAIBHBIX KOMIIETEHIMI

Kon HanMeHoBaHMe BUIOB 1eATeIbHOCTH H NPO(PECCHOHAIBHBIX KOMITETCHIMT

MK 1.1 | O6pabaTsIBaTh NEpBUYHBIC OyXTaITEPCKUE JOKYMEHTHI,

IIK 1.3. | [IpoBOAUTH y4YeT IEHEKHBIX CPEACTB, OPOPMIIATH ACHEKHBIE U KACCOBBIE IOKYMEHTHI;

IIK 1.4. | ®opmupoBaTh OyXxraiaTepckue MPOBOJKH MO YUYETy aKTUBOB OpraHM3allid Ha OCHOBE
pabouero mjaaHa cueToB OyXraiTepcKoro ydera

IIK 2.1. | ®opmupoBaTh OyXxraaTepckue MpOBOJIKU M0 YUETy HCTOUHHUKOB aKTHBOB OpPTaHU3AINH
Ha OCHOBE paboyero IiaHa C4eToB OyXTaJITepcKoro yueTa;

IIK 2.2. | BemoaHATh NOpYYEHUsT PYKOBOJICTBA B COCTaBE KOMHUCCHM I10 MHBEHTapU3aLUU
AKTHBOB B MECTaX UX XPaHCHHS;

IIK 2.3. | [IpoBoguTe MOArOTOBKY K HWHBEHTAPU3ALMM W TPOBEPKY JEUCTBUTEIBHOIO
COOTBETCTBUS (PAKTHMUYECKUX JAHHBIX MHBEHTAPU3AIMH JAHHBIM y4eTa

IIK 2.4. | Otpaxarb B OyXraaTepckux MPOBOJIKAX 3a4eT U CIIMCAHUE HEJOCTaul LIEHHOCTEH
(perynupoBaTh MHBEHTAPU3ALMOHHBIE PA3HUIIBI) IO PE3YJIbTaTaM MHBEHTApU3ALUN

IIK 2.5 | IIpoBoauTh mporeypsl HHBEHTApU3aluu (PUHAHCOBBIX 00s3aTEIBCTB OPraHNU3aluN

IIK 2.6 | OcymectBiath c6op MHGOPMAIIUU O NEATEIHHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS
M0 BBIMOJHEHUIO TPeOOBaHMWI MPABOBOM M HOPMATHBHOW 0a3bl M BHYTPCHHUX
pEriaMeHTOB

IIK 2.7 | BbINOMHATh KOHTPOJIBHBIE NPOLEAYPHl M HUX JTOKYMEHTHpPOBAaHUE, TOTOBUTh U
oopMIIATH 3aBepIIAIOIINE MaTEPHUAJIBI 10 pe3yJIbTaTaM BHYTPEHHETO KOHTPOJIS

MK 3.2 | OdopmIIsATh IIaTEKHBIE JOKYMEHTHI JIJIs1 TIEPEUNCIICHUS] HAJIOTOB ¥ COOpPOB B OIOIKET,
KOHTPOJIMPOBATH UX MPOXOKIEHUE 110 PACYETHO-KACCOBBIM 0aHKOBCKHM OMNEPALIUSIM

IIK 5.2 | PazpabarpiBaTh M 3alOJNHSTH MEPBUYHBIE YUYETHBIE JOKYMEHTBI U PETUCTPHI
HaJIOrOBOI'0 y4yeTa

C LECJIBIO OBJIAJICHUSA YKA3aHHBIM BUIOM ACATCIBHOCTU U COOTBCTCTBYHOIIIUMH

po¢eCCHOHATBHBIMHA KOMITETCHITMSIMHU 00 YJAIOIINIICS B XOI€ OCBOSHUS MOIYJIS JIOJDKCH:

Nmetn
OIEIT B:

MIPAKTUYECKUN | JOKYMEHTUPOBAHUM  XO3SAMCTBEHHBIX  ONEpalUidi U BEIACHUU
OyXraJTepcKoro y4yera akTHBOB OpraHU3aluM;

BBIIIOJIHEHUH KOHTPOJIBHBIX IIPOLIEYP U UX JOKYMEHTUPOBAHUH;
NOArOTOBKE  O(OpPMIJIEHHS  3aBEpIIAIOUIMX  MATepUaJoB IO




pe3yabpTaTaM BHYTPEHHETO KOHTPOJIA.

yMETh NPUHUMATh IEPBUYHBIC OYXTaITEPCKUE TOKYMEHTHI Ha OyMaKHOM
HOCHTeNE U (MJIH) B BUAE JIEKTPOHHOTO JOKYMEHTA, MOITHCAHHOTO
3JIEKTPOHHOM MOJMKCHIO;

IPOBOUTH (HOPMATIBHYIO TPOBEPKY JTOKYMEHTOB, IPOBEPKY I10
CYIIECTBY, apu(PMETHUECKYIO TPOBEPKY;

OpPraHU30BBIBATH JOKYMEHTOOOOPOT;

3aHOCHUTH JIAHHBIE IO CTPYNITHPOBAHHBIM JOKYMEHTAM B PETHCTPHI
OyXTaJTepCcKOro yuera;

nepeaBaTh MEPBUYHBIC OYXTaTEPCKAE TOKYMEHTHI B TEKYIIUH
OyXranTepcKkuil apXxus;

UCTIPABJIATH OMTMOKH B IEPBUYHBIX OYXTaJITEPCKUX TOKYMEHTAX;
IPOBOJIUTH YYET KACCOBBIX OMNEpAIlii, ICHEKHBIX TOKYMEHTOB U
NIEPEBOJIOB B MyTH;

YYUTHIBATh OCOOCHHOCTH y4eTa KaCCOBBIX OIEpaluii B ”UHOCTPaHHOU
BAIIOTE M OTIEPAIIHid IO BAFOTHBIM CYETaM;

oopMIISATh JICHEKHBIC M KaCCOBBIE JOKYMEHTEI,

3aIOJTHATH KACCOBYIO KHUTY M OTUYET KacCcupa B OyXTaluTepHIio;
PYKOBOJICTBOBATHCSI HOPMATUBHBIMU TIPABOBBIMH aKTaMH,
PETYIUPYIOMIUMU TIOPSIIOK MPOBECHHUS MHBEHTAPH3AINN aKTHBOB;
TOTOBUTH PETHCTPHI aHATUTUYECKOTO Y4eTa 0 MeCTaM XpaHCHHUsI
aKTUBOB U TIepe/IaBaTh MX JIMI[aM, OTBETCTBECHHBIM 32
HOATOTOBUTENBHBIH ATaIl, /IS T0A00pa JOKYMEHTAIIMH, HEO0X0IMMOi
JUTSL IPOBEICHUS] HHBEHTApU3aIlNH;

IPOBONUTH (PU3UUECKUIA TTO/ICHET AKTUBOB;

COCTABJIATH CIMYUTEIBHBIC BEOMOCTH M YCTaHABJINBATh
COOTBETCTBHUE JaHHBIX O (PAKTUYESCKOM HAJTHMYUH CPEIICTB JaHHBIM
OyXTaJITEPCKOTO y4eTa;

3HATh MIOHATHE MIEPBUYHON OyXTanTepCKOi JOKYMEHTAIIHH;

oTpeieTICHIE MTEPBUIHBIX OyXTaNTEPCKUX JTOKYMEHTOB;

(hOpMBI MEPBUYHBIX OYXTalITEPCKUX JOKYMEHTOB, COACPIKALIUX
00s13aTeTbHbIC PEKBU3UTHI IEPBUYHOTO YUESTHOTO JOKYMEHTA;

MTOPSIIOK ITPOBEACHUS POBEPKHU MEPBUYHBIX OyXTAITEPCKUX JOKYMEHTOB,
(hopMajIbHOH POBEPKH JOKYMEHTOB, IIPOBEPKH 110 CYIIECTBY,
apudMeTHnIecKor MPOBEPKU;

MTOPSIIOK COCTABJICHHSI PETHCTPOB OYXTaITepCKOTO yUeTa;

MIpaBWiIa ¥ CPOKH XPAHEHUS IEPBUIHON OYXTaITEPCKON TOKYMEHTAITUH;
y4eT KaCCOBBIX OIepaIluii, TEHEKHBIX JOKYMEHTOB U TIEPEBOJIOB B IYTH;
OCOOCHHOCTH y4eTa KaCCOBBIX OIEpaluii B ”THOCTPAHHOW BaJIIOTE U
OTICPAIIHiA TT0 BATIOTHBIM CUETaM;

OPSIOK 0OPMIICHHUS ACHEKHBIX U KACCOBBIX IOKYMEHTOB, 3aTIOJTHEHUS
KacCOBOU KHHTH;

MIpaBHJIa 3alI0JTHEHUS OTYETa Kaccupa B OyXraiaTepuio;

HOPMATHBHBIC TTPABOBBIC AKTHI, PETYIUPYIOIIHE TTOPSIIOK TPOBEICHIS
WHBEHTApU3aIlUU AKTHBOB M 00SI3aTCIILCTB;

OCHOBHBIC TTOHATHS HHBECHTAPHU3AITUN AKTHBOB;

XapaKTePUCTUKY 00BEKTOB, MOIJICKAIINX HHBCHTAPH3AIIHY;

Mpoliecc MOATOTOBKU K MHBEHTAPHU3ALIUHU, TIOPSIOK OJATOTOBKU PETUCTPOB
AHAJIUTUYECKOTO ydeTa 1o 00beKTaM WHBEHTAPU3AIINH;

preMbl HU3MYECKOTO MOICUETa AKTHBOB;




1.2. KosimuecTBO 4acoB, 0TBOANMOE HA OCBOCHHE NMPO(PecCHOHAIBLHOI0 MOLYJISI
Bcero makcumanpHas Harpys3ka — 164 4acos;
N3 nux Ha ocBoenne MJIK - 116 gacos;

VY4ebHas npakTuka - 36 4acos;
KBanudukanmonHsiii sx3ameH — 12 yacoB



2. CTpykTypa M coep:kaHue npogeccuoOHAILHOT0 MOAYJIsS

2.1. CTpykTypa npodeccuoHATbLHOT0 MOIYJIs

O0BeM npohecCHOHATFHOTO MOTYJISI, aK. Yac.

Kozt HarMeHOBaHHS Pa3LeNIoB CymmapHiit Pa6ota 06y4aronuxcs Bo B3auMOJICHCTBUH C IIPENojiaBaTeieM
PO ECCUOHATBHBIX p 00BbeM Camocrt
J— npo(eCCUOHATBHOTO HAFOVAKI Oo0yuenue o MJIK s N OSTCIBH
KOMIIETeH Mt MoAyIA fgc ’ Beero B Tom uncne P ast
JlaGopaTopHbIX U KypcoBbix padot Vuebnas IIpoussoxacTeenHas | paGora
MIPAKTUIECKUX 3aHATHI (TIpoeKTOR)
1 2 3 4 5 6 7 8 9
OK 1-11; Paznen 1 Opranusanus
MK 1.1 - 1.4; JIeATEIbHOCTH KacCupa:
MK 2.1-2.7; (remst 1-3) 116 116 78 - - - -
K 3.1 - 3.4;
[IK 4.1 -4.6
OK 1-11; Y4eOHas mpakTHKa
K 1.1 -1.4;
IIK 2.1 -2.7; 36 - 36
K 3.1 - 3.4;
I[IK 4.1 -4.6
OK 1-11; Keanugurkauuonnoiit 12
K 1.1 —-1.4; IK3aAMmEH
K 2.1 -2.7;
K 3.1 -3.4;
1K 4.1 -4.6
Bcezo: 164 116 78 - 36 -




2.2. TemaTH4ecKHii IVIaH U coAepxkaHne MpodeccnoHaNbHOro moxyas (ITM)

HaunmeHoBaHue pa3iesioB H TeM
npogeccHoHAIBLHOr0 MOAYJIs
(IIM), MesKIUCHUIITTHHAPHBIX

kypcoB (MK)

Conep:xanue yueOHOro MaTepuaa,
JadopaTopHbie padoThl U NPAKTHYECKUE 3aHIATHA,
caMocTosiTeJIbHasi ydeOHasA padoTa 00y4aromuxcsi, KypcoBas
padoTa (mMpoeKT)

O0neMm B
yacax

KoMnerennuun

®opma npoBeAeHNs
3aHATHUS

1

2

Paznen 1. Opranusamnus




ACATECJIBbHOCTH Kaccupa

Tema 1. IlpaBuia Conep:xanue 14 OK 1-11; IIK 2,3
OpraHM3anuy HAJIUYHOI0 1.1 -14;1IK
JEHeKHOT0 1 Ge3HATHIHOIO [IpaBuna OpraHA3alMH HATHHOTO ICHENKHOIO 1 0C3HATUIHOTO 2.1-2.7:TIK
o6pamenns B Poccuiickoii oOpamienus B Poccutickoii @enepamm. 3.1—3.4: TIK
®enepanun 6 4.1-47
B ToM uuc/e, NPAKTHYECKUX 3aHATHI 8 IK-5.2 3
[TpakTuyeckoe 3anarue «PaboTa ¢ HOpMaTUBHBIMHU
JOKYMEHTaMU O MOPAIKE BEICHUs KacCOBBIX onepaunuil B PO. 2
N3ydyeHue n3MeHEeHUH B y4eTe KaCCOBBIX OMeparuii» 2
[IpakTueckoe 3ansiTue «O3HaAKOMIIEHHE C JOJKHOCTHOM 2
HMHCTpYKIMEen kaccupa. CocTaBiaeHHUE 10rOBOpaA O 2
MAaTEepUAIIbHON OTBETCTBEHHOCTH)
Tema 2.0pranuzanus Coaepxanue OK 1-11; IIK 2,3
KAaCCOBO padoThI o y 52 L1-14;1IK
(hopmIIeHHE KaCCOBBIX OIIEPAIIHI 11O TIOTYYCHUIO W BBIJaYe HATHIHBIX 2.1-2.7;,TIK
IKOHOMHYECKOr0 CyObheKTa nener. OhopMiIeHHE JIEHEKHOTO YEKa Ha MOyIEHHE HATMYbIX JE€HET. 3.1 -3.4;TIK
OdopmieHre 0OBABICHUS HA B3HOC HATTMYHBIMH. 4.1-47
IK-5.2
Odopmienne kaccoBoii KHUTH. OPopMIIEHHE KACCOBBIX ONEpaIuii 1o
BBIJIaUe JICHSIKHBIX CPEJCTB B MOJIOTYET. 4
Pernrenue cuTyannoHHBIX 337124 TI0 0(hOPMIICHHIO KACCOBBIX OTepaIiiii 4
(IpencTaBUTENLCKUE PacXobl). PemieHre cCUTyalMoHHbBIX 337134 110
0 OPMIICHHIO KACCOBBIX OTEPAIHi (KOMAaHIUPOBOYHBIC PACXOIbI). 8
TTopsiioK YCTaHOBIICHHS M PACUET JIMMHTA KACChl. o
OcyInecTBiIeHUE OMEPAIHA C IICHHBIMH OyMaramMmu U OJTaHKaMHu CTPOTOM
oT4eTHOCTH. OCYIIECTBICHHUE OMEPAIHH C MITACTHKOBBIMU KapTaMH.
OdopmiteHne oneparwii 1o BeIIa4ue 3apaboTHOM IIaThl HATUIHBIMU
neHbpramu. Crava AeHEKHOW HATMYHOCTH B OAHK. 8




B Tom YUCJIe, IPAKTHYCCKHUX 3aHSATHI

[IpakTrueckoe 3ansatre «OdopmieHHEe KaCCOBBIX OIEPaIIni 110
MOJIYYCHUIO U BbIIaue HAIMYHBIX JCHET»

[paktrdeckoe 3ansTre «OdopMIIeHHE JICHEKHOTO YeKa Ha TOTy4YCHHE
HaJIMYHBIX IEHET»

[pakTudaeckoe 3ansarue «OdopmiieHue 00BIBICHUS HAa B3HOC
HATMYHBIMI)

[pakTuueckoe 3anstue «OdopmiieHIEe KaCCOBOW KHUTHY
[pakTudaeckoe 3ansaTre «OdopmileHUEe KACCOBBIX OIEPAIUi 1O BhIa4e
JICHEXHBIX CPEJICTB B MOAOTUET)

[Mpaktrudeckoe 3ansTre «OdopMIileHHE U TPOBEPKa aBAHCOBOTO
oT4YeTa»

[IpakTuueckoe 3anarue «PerieHre CUTyallMOHHBIX 33/1a4 10
0(OPMIICHHUIO KaCCOBBIX OMepaIuii (MpeaCTaBUTEILCKUE PACXOIBI)»
ITpakTrueckoe 3aHaTue «PenieHue CuTyalmoOHHbIX 3a71a4 110
0(hOpMITCHHIO KaCCOBBIX OIepaIuii (KOMaHIUPOBOYHBIE PACXOIBI)»
[Tpaktuueckoe 3anarue «Ilopsaok yCTaHOBICHUS U pacyeT JIMMUTA
Kacchl. Pernienue cUTyalmoHHbBIX 3a0a9»

[IpakTiaeckoe 3ansTre «OCyIecTBICHUE ONEPANNA C IIEHHBIMH
Oymaramu u OJaHKaM# CTPOTOH OTYETHOCTIY

[Ipaktuueckoe 3anarue «OCyIIECTBICHUE ONEPaUil C ITACTUKOBEIMU
KapTamm»

[pakTuueckoe 3ansatre «OdopmiIeHHE Onepallyii 0 BhIIa4e
3apabOTHOM TUIATHl HAIMYHBIMH JICHBI AMID)

[paktrdeckoe 3ausTre «Caavya JeHEKHOW HATHYHOCTH B OaHKY

30

Tema 3. IIpaBuia onpenesieHnst
NPU3HAKOB MOJAJIMHHOCTH U
IUIATEKHOCTH I€HE:KHBIX 3HAKOB
POCCHUICKOH BATIOTHI U APYTHX
rocyaapcTs

Conep:xanue

Omnpenenenue MPU3HAKOB MOTMHHOCTH U TUIATEKHOCTH ICHEKHBIX
3HAKOB.

Pernrenue cuTyanmoHHBIX 3a/1a4 TI0 U3BSITUIO M3 KACCHI BETXUX KYITIOP.
Periienue CUTYyalmOHHBIX 33724 MO MOJTOTOBKE JCHEKHOM HATMYHOCTH
K c/1aye UHKaccaTopy.

18

NN

OK 1-11; IIK
1.1-14;IIK
2.1-2.7;1IK
3.1-34IIK




B ToM uncie, npaKkTHYECKUX 3aHATHI 12 4.1-4.7
IIK-5.2
[IpaxTrueckoe 3ansaTue «OrnpenesaeHne NPU3HAKOB MOTHHHOCTH U 4
TUIATEKHOCTH JIEHEKHBIX 3HAKOB)
[IpakTuueckoe 3ausiTue «PerieHne CUTyanOHHBIX 3324 10 U3bATHIO 4
13 KaCChl BETXUX KYITIOP)
[IpakTnueckoe 3ansTHe «PemieHne CUTyalmOHHBIX 3a1a4 110 4
MOJTrOTOBKE JICHEKHON HAJIMYHOCTH K CAaye HHKaccaTopy»
Tema 4.0pranusanus padoTsl Copepxanne 14
HA KOHTPOJbHO-KACCOBBIX Opranusaius padOThl Ha KOHTPOJIbHO-KaccoBbIX MarnHax (KKM). OK 1-11; TIK
mammHax (KKM) OHJaifH Kacchl. 1.1-1.4;TIK
8 2.1-2.7; TIK
B TOoM uMcIie, NPpaKTUYECKUX 3AHATHIA 6 3.1-34;1IK
[IpakTnueckoe 3ansTHe «O3HAKOMIICHUE C MHCTPYKIHEH 0 paboTe Ha 4.1-4.7
KacCOBOM arapare» 2 [IK-5.2
[IpakTrueckoe 3aHATHE «BBINOIHEHNE KACCOBBIX ONEPAINil C
npuMmeHeHneM KKM» 2
[Ipaktuueckoe 3ansiTre «[1opsSAOK OTKPBITHS U 3aKPBITHSI CMEHEI.
OdopmiteHne BEIIaYN Pa3MEHHON MOHETHI» 2
Tema 5. PeBusus neHHOCTEH H Copepxanne 18
NMpoBepKa OpraHu3anuu PeBu3ust ieHHOCTEH U TPOBEpKA OPTraHU3aIUN KacCOBOW pabOTHI. OK 1-11; IIK
KaccoBOii padoThI. OTBETCTBEHHOCTH 33 HapyIIEHNE KACCOBOM TUCIUILTNHBI 1.1-14;IIK
OTBETCTBEHHOCTD 32 10 2.1-2.7;,TIK
HapyleHHe KacCoBOi B TOM 4mciIe, NPAKTHYECKUX 3AHATHI 8 3.1 -34 1K
JUCUMILINHBI 4.1-47
[IpakTnueckoe 3ansaTue «I[loAroToBKa JOKYMEHTOB K PEBH3HH KacChI» 1IK-5.2
[IpakTrdeckoe 3aHsATHE «3aMOJTHEHUE TOKYMEHTOB U MPOBEACHUE 2
PEBHU3HH KaCCHI»
[IpaxTrueckoe 3ansaTue «Pabotra ¢ HOPMAaTUBHBIMH JOKYMEHTAMHU: 2
OTBETCTBEHHOCTh 3a HAPYIICHNE KACCOBOW AUCIMIUTMHBD)
[IpakTrueckoe 3ansTHe «PemieHne CUTyalMOHHBIX 3a4a4 110 2
0 OPMIICHUIO KACCOBBIX U OAHKOBCKUX JIOKYMEHTOBY 5
YuyeOHas NpaKkTHKA
Bunsi padot OK 1-11; IIK
1. H3ydenue MOMKHOCTHBIX OOSA3aHHOCTEH Kaccupa. 1.1-1.4;1IK
2. H3ydeHue noroBopa 0 MaTepuaIbHOU OTBETCTBEHHOCTH C KACCHUPOM. 36 2.1-2.7;1IK
3. HM3ydeHwue opraHu3anuy KacChl Ha MPEATIPUITHH. 3.1-34;1IK
4. H3ydenue opopmiIeHHS IEPBUYHBIX JOKYMEHTOB 110 KACCOBBIM OIEPALIUsIM 4.1-4.7
5. TIlpoBepka HadW4yusi B MEPBHYHBIX OYXTaJITEPCKHUX JTOKYMEHTaX OO0S3aTCNIbHBIX PEKBHU3HMTOB. IIK-5.2




(DOpMaJ'H:HaH IMPOBCPKAa NOKYMCHTOB, IIPOBEPKaA IO CYIIECCTBY, apI/I(i)MCTI/I‘lCCKaH IIPpOBCpPKaA.

6.

[IpoBeneHne TpyNNUPOBKY MEPBUYHBIX OYXTraJdTepPCKUX JOKYMEHTOB IO psiiy mpusHakoB. IIpoBenenue

TaKCHPOBKHU M KOHTHPOBKH MEPBUYHBIX OYXTaJITEPCKUX TOKYMEHTOB.

7. H3ydenue mopsiika yCTaHOBIICHHUS M pacueTa JTUMHTA KacChl.

8. HMzyuenue paboOTHI HA KOHTPOJIBEHO-KACCOBOW TEXHHUKE.

9. H3yuenwne npaBwmi padboTel Ha KKM.

10. H3ydeHne WHCTPYKIMH TSI Kaccupa.

11. IlpoxoxneHue HHCTPYKTa)ka MO paboTe ¢ KaCCOBBIMH ammapaTamH.

12. Wzydenue npoBeneHus omiatel ToBapos uepe3 KKM.

13. MzydeHue mepemaun ACHEKHBIX CPEACTB MHKaccaropy. M3ydeHHwe cocTaBieHHUs MPENpOBOIUTENBHOU
BEJIOMOCTH.

14. OsnakomiieHHE C pabOTON MIACTUKOBBIMH KapTaMH.

15. H3ydeHwne mopsaka MPOBEACHHS PEBU3UH KaCChl SdKOHOMHUIECKOTO CyOBeKTa.

16. HcmpapneHne ommnOOK B IEPBUYHBIX OyXTalNTEPCKUX JOKYMEHTAX.

17. O3HakOMJICHHE ¢ HOMEHKIIATYPOH JEIT.

18. TloaroroBka MepBUYIHBIX OYXTadTePCKUX JOKYMEHTOB IS Iepeaadr B TEKYIIHMA OyXTalITePCKUN apXUB.

JK3aMeH (KBATH(PUKANMOHHBIN) 110 NPOodeCcCHOHATBHOMY MOTYJII0
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OK 1-11; IIK
1.1 -14; IIK
2.1-2.7;1IK
3.1-34;IIK
4.1-47
[K-5.2




3. YCJIIOBUMS PEAJIM3ALIUU ITPOT'PAMMBI
MPO®ECCUOHAJIBHOTO MO YJIA
3.1. TpeGoBaHus K MATEePUAIBLHO-TEXHUYECKOMY 00eCIedeHH IO

Peanmzanus mpodeccnoHANbEHOTO MOAYNSI  TpeAmnojiaraeT Hamuuue jgaboparopuu
«YuebHast OyxrajiTepus.

ObopynoBanne yueOHOro kaOuHeTa M pabouynx MecT Jaboparopun «YueOHas
Oyxrantepusi»: KOMIUIEKT OJaHKOB YHU(UIMPOBAHHBIX MEPBUYHBIX JOKYMEHTOB; KOMILJIEKT
y4e0HO-METOUIECKON JOKYMEHTAIUH.

O6opynoBanue y4eOHOro KaOuHeTa u pabounx MecT KaOuHeTa
OyXrajaTepcKoro ydyera, HaJIOTOOOIOXKEHHS M ayquTa: YIYCHHUECKHUE CTOJIbI, CTYNbS, CTON IS
MpenoaaBaTelis, 10CKa, y4eOHO-HATJISIHbIE TTOCOOUS.

TexHuueckue cpeacTBa 00ydeHUs: MyJTbTUMEANIHHBIN IIPOSKTOP, HOYTOYK.
O6opynoBanue J1aboparopuu U paboYMX MecT JlabopaTopuu: g Y4eOHOro mporecca Io
npodeccuonansHomy moaymo «I[IM.06 BeimonHeHue paboOT MO OMHON WM HECKOJIBKUM
npodeccusiM pabouyux, TODKHOCTSAM CIIYXKAIIMX» MOXKET OBITh HCIOJb30BaHa J1a00OpaTOPHs
y4eOHOI Oyxraiarepun», KoTopas 000pyI0BaHa CHEIHATM3UPOBAHHON Mebenbio: paboune mecra
JUTsl 00y4aromuxcs; pabodyee MeCTo s eIarorndeckoro paboTHUKA; TOCKA, 12 KOMIBIOTEPOB.
JleMoHCTpannoHHOEe 000pynoBaHue/ TexHuYeckre cpecTBa: MPOEKTOp (epEeHOCHOM); HOYTOYK
(mepenocHoit). Hcmonp3zyemoe mporpammHoe obOecrnedueHune:OneparonHas CHCTeMa TOHKHX
knmueHToB WTware, Windowsserver 2008 ,Microsoftoffice, Windows 7, Koncynbrant
+,MyTestXPro; Windowsserver 2012; Windows 8.1; Windows 10 Pro; Dr.Web; Kacnepckuii;
MicrosoftOffice 2010/2013; AdobeAcrobatReader 9;. YueOHo-HarmsaHbIe IOCOOUS.

3.2. HadopmanuonHoe odecnedenue 00yueHust

Ilepeyenn pexoMeHayeMbIX y4eOHBIX H31aHuil, IHTepHeT-pecypcoB, A0NMOJIHUTEIbHOMINTEPATYPbI
JluteparypaOcHoBHast
1. Koucrurymus Poccuiickoit @eaepannn ot 12.12.1993 (aeiicTByromas penakus);

2. bromxernsiii komekc Poccuiickoir ®enmeparuu ot 31.07.1998 N 145-03 (meficTByromas

penakuus);
3. T'paxmanckuii kogekc Poccutickoit deneparuu B 4 4acTsx (ASHCTBYOIIAs PeIaKIns);
4. Konekc Poccuiickoit ®enepanuu 00 aJIMHUHHCTPATUBHBIX TPABOHAPYIICHHUIX oT

30.12.2001 N 195-®3 (neficTByromas peaaxius);

5. Hanorosslii koaekc Poccuiickoit denepannu B 2 yacTax (AeHCTBYOMIAs pEAKIINS);

6. TamosxeHHbII kojekc TaM0oKeHHOro coro3a (AecTBYIOLIas peaaKius);

7. TpynoBoii komekc Poccuiickoit ®enepaunu ot 30.12.2001 N 197-®3 (nelicTByromas
penakmus);

8. VYronoBueii koaekc Poccuiickoit ®Depepammu ot 13.06.1996 N 63-®3 (nelicTByromas
penaxuus);

9. ®enepanpHplii 3ak0H "O NPUMEHEHMM KOHTPOJIBHO-KACCOBOW TEXHHMKH IIPU OCYILECTBICHHUU
HAJIMYHBIX JICHE)KHBIX PAcCUyeTOB U (MJIM) PACUETOB C HCIIOJIB30BAHUEM 3JIEKTPOHHBIX CPENICTB
wrarexa" ot 22.05.2003 N 54-D3 (mocneqHss pegaKius);
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11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

®epnepanbubiit 3akoH OT 3 utoHsA 2009 r. N 103-03 «O nedarenbHOCTH MO MpUEMY IIaTexel
(bU3UYECKUX JINII, OCYIIECTBIIIEMON TIaTeKHBIMU areHTaMu» (pea. oT 18.04.2018);
®denepanbHbiii 3ak0H OT 24.07.1998 N 125-®3 (meiicTByromas pegakmusi) «O06 o0s3aTeTbHOM
COLIMATTLHOM CTPaXOBAaHHWU OT HECYACTHBIX CIy4YyaeB Ha MPOU3BOJACTBE M MPOGECCHOHATBHBIX
3a00JIeBaHUI»;

®enepanpubliit 3aK0H 0T 07.08.2001 N 115-D3 (meiictByromas peaakiuys) «O mpOTUBOICHCTBHI
jeranu3anuu (OTMBIBAHUIO) JOXOJIOB, MOJYYEHHBIX MPECTYMHBIM MyTeM, U (PUHAHCUPOBAHUIO
TEpPpOpU3MaY;

®epnepanbHbiit 3akoH oT 15.12.2001 N 167-®3 (meiicTByromas penakmnusi) «O06 o0s3aTeIbHOM
MIEHCUOHHOM CTpaxoBaHuu B Poccuiickoint Penepanuny;

OenepanbHblii  3ak0oH  oT  26.10.2002 N  127-®3  (meiictByromas penakmmsi)  «O
HECOCTOSITENLHOCTH (OaHKPOTCTBE);

®enepanpubiii 3ak0H oT 10.12.2003 N 173-®3 (meiictByromast penakiusi) «O BaTrOTHOM
PEryIUpPOBAaHUH U BaJTIOTHOM KOHTPOJIE;

®enepanbubiii 3ak0H 0T 29.07.2004 N 98-D3 (meiicTByromas pemakius) «O KOMMEpPYECKOM
TalHEY,

®enepanbHblil 3akoH oT 27.07.2006 N 152-03 (nmelictByromas pepakius) «O mepcoHaNIbHBIX
TAHHBIX);

®enepanbHblil 3akoH OT 29.12.2006 N 255-®3 (metictByrommas penakmus) «O0 00s3aTeIbHOM
COLIMATbHOM CTPaXxOBaHWU HA CIlydalli BpPEMEHHOW HETPYJOCIMOCOOHOCTH M B CBS3M C
MaTEPUHCTBOMY;

®depnepanbHbiit 3aK0H 0T 25.12.2008 N 273-D3 (aeicTByromas peaakius) «O MpoTUBOICHCTBUU
KOPPYILHNY;

®enepanpubiii 3ak0H oT 30.12.2008 N 307-D3 (meiictByromas penakius) «O0 ayauTOpCKoOM
JESITEIILHOCTHY,

Oenepanbublii  3akoH ot 27.07.2010 N  208-®3  (meiictByromas penakmmsi)  «O
KOHCOJIUMPOBAHHOM (DMHAHCOBOW OTYETHOCTHY;

®epnepanbubiit 3akoH oT 27.11.2010 N 311-®3 (neiictByromas peaakuus) «O TaMOXEHHOM
perynupoBanuu B Poccuiickoit @enepanuny;

®enepanpubiii 3ak0oH oT 29.11.2010 N 326-®3 (aeiicTByromias pegakmnusi) «O0 o0s3aTenbHOM
MEJIUIIMHCKOM cTpaxoBaHuu B Poccuiickoit @eneparumy;

®enepanbubiii 3akoH 0T 06.12.2011 N 402-®3 «O OyxraatepckoMm ydeTe» (AeHCTByromIas
penakuus);

[MocranoBnenne IlpaButrensctBa P® B 3 wactax ot 01.01.2002 N 1 «O Knaccudukamum
OCHOBHBIX CPEJICTB, BKIIOYAEMbIX B AMOPTH3AI[MOHHBIE TPYIIBD) (IEHCTBYOIIAS PEAAKITHS);
[ToctanoBnenue I[IpaBurensctBa PO ot 15.06.2007 N 375 «O6 yrBepxkaeaun [lonoxenus ob
OCOOCHHOCTSIX TIOpSJKA HWCYUCICHUS TOCOOMHA TI0 BPEMEHHOW HETPYIOCIOCOOHOCTH, II0
OCpEeMEHHOCTH W pOJAaM, EXEMECIYHOTO TOCOOMS MO YyXOay 3a peOEHKOM TpakaaHaM,
HNOJJISKAIUM  0053aTeIbHOMY  COLMAJIbHOMY  CTPaxOBaHUIO Ha cioyyall BpEMEHHOM
HETPYAOCTIOCOOHOCTH U B CBSI3U C MATEPUHCTBOMY (JIEHCTBYIOIIAS PEIAKITHS);
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29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

[onoxxenue mo OyxraarepckoMmy ydery «YuerHas noiautuka opranuzauum» (IIBY 1/2008), yTB.
npukazom Munduna Poccun ot 06.10.2008 N 106H (neficTByromas peaakims);

[Tonoxenne Mo OyXTraJTepCKOMY yYeTy «YdYeT JOroBOpOB cTpouTenbHOro monpsaa» (IIBY
2/2008), ytB. mpukazoM Munduna Poccuu ot 24.10.2008 N 116H (neiicTByromias peaakiius);
[Tonoxxenne mo OyXrairepckoMy ydery «Y4eT aKTUBOB M 0053aTeIbCTB, CTOUMOCTh KOTOPBIX
BBIpakeHa B mHOCTpaHHoH Bamote» (IIBY 3/2006), yrB. mpukazom Munduna PO ot 27.11.2006
N 1541 (meiicTByromas peaaxims);

[Tonoxenne mo Oyxrantepckomy yduery «byxrantepckas oT4eTHOCTh opranuzarun» (IIbBY
4/99), ytB. npukazom Munpunra PO ot 06.07.1999 N 43H (aeicTByromas peaaxims);
[Tonoxkenne Mo OyXTralTepcKOMY y4eTy «YdeT MaTepualbHO-TIPOU3BOJCTBEHHBIX 3aIacoB)
(IIBY 5/01), yrB. mpukazom Munduna Poccuu ot 09.06.2001 N 44H (nericTByrommasi peaakiius
);

[Tonoxxenue mo OyxranTepckoMy yueTy «Yder ocHOBHBIX cpenacTs» (IIBY 6/01), yTB. mpuka3zom
Munduna Poccun ot 30.03.2001 N 26H (nelicTByroImas peaakiimsi);

[Tonoxenune mo Oyxranrepckomy ydetry «CoObiTus mocine otdetHou natel» (IIBY 7/98), yrB.
npuka3zom Munaduna Poccuu ot 25.11.1998 N 56H (neiicTByroras penakius);

[Tonoxxenne o Oyxranrepckomy ydety «OleHOUHbIe 0053aTeNbCTBA, YCIOBHBIE 0053aTeIbCTBA
u ycnoBHble aktuBbl» (IIBY 8/2010), yrB. mpukazom Mundpuna Poccun ot 13.12.2010 N 1671
(mefcTByIOIIAs PeNaKIus);

[Tonoxenne no Oyxrantepckomy yuety «Jloxoasl opranuzamum» (IIBY 9/99), yrB. Ilpukazom
Munduna Poccun ot 06.05.1999 N 321 (nelicTByrommas peakiimsi);

[Tonoxenune mo OyxranrepckoMy ydery «Pacxonbr opranuzamum»(I1BY 10/99), yTB. mpukazom
Munduna Poccun ot 06.05.1999 N 331 (nelicTByromas peaakiys);

[Tonoxenne mo Oyxranrepckomy yuery «udopmanus o cBszanHbIX cropoHax» (I1BY
11/2008), yrB. mpukazom Munduna Poccun ot 29.04.2008 N 48H (meiicTByrommas peaaxius);
[Tonoxenne no Oyxranrepckomy yuery «Mupopmanus no cermentam» (IIBY 12/2010), yrB.
[Mpukazom Munduna PO ot 08.11.2010 N 143H (nelicTByromas peaakis);

[Tonoxxenne mo OyxranrepckoMy ydery «Yuer rocyaapcTBeHHoi nomoum» I1BY 13/2000, yTs.
npukazom Munaduna PO ot 16.10.2000 N 921 (nmeticTByromas peaakiims);

[Tooxenune mo OyxranTepckoMy ydeTy «YdeT HeMarepuanbHbiX akTuBOBY» (IIBY 14/2007), yTB.
npuka3zom Munduna Poccun ot 27.12.2007 N 1531 (nelicTByromas peaakims);

[TonoxeHnne Mo OyXTaJTepPCKOMY YYeTy «YdYeT pacxofoB Mo 3aiiMam u kpeautam» (I1BY
15/2008), yrB. mpukazom Munduna Poccun ot 06.10.2008 N 1071 (neficTByromas peaakims);
[onoxenue o Oyxranrepckomy yuety «Mubopmarus no npekpamiaemoii aesrenbaoct» (I1IBY
16/02), yrB. mpukazom Munpuna Poccun ot 02.07.2002 N 66H (neiicTByromas pelakims);
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46.

47.

48.

49.

50.

51.

52.

53.

54.

55.

56.

57.

58.

59.
60.

[Tonoxxenne mo OyxranaTepckoMy ydeTry «YdYeT pacxoJ0B Ha HAyYHO-HCCIIEI0BATENbCKUE,
OTIBITHO-KOHCTPYKTOPCKHE M TexHojornueckue padote» (IIBY 17/02), yTtB. mnpuxazom
Munduna Poccun ot 19.11.2002 N 1151 (neficTByromnas peaaxims);

[TonoxxeHne no OyXrajTepckoMy ydeTy «YdeT pacyeToB MO HAJOTr'y Ha MPHOBLUIb OpraHu3aIuii»
(IIBY 18/02), yrB. mpukazom Munduna Poccum ot 19.11.2002 N 114n (neiicTByromias
penakmus);

[Tonoxenne mo Oyxrantepckomy ydery «YduerT (uHaHcoBbIX BioxeHui» (IIBY 19/02), yts.
npukazoM Munduna Poccun ot 10.12.2002 N 126H (meiicTByromas peaaxims);

[Tonoxenne mo Oyxranrepckomy ydery «MHpopMammss o0 ydacTUM B COBMECTHOM
nestenpHocT» (IIBY  20/03), ytB. mpukazom Mwunpuna PO or 24.11.2003 N 105x
(mefcTByIOIAs PeNaKIIHs);

[onoxxenne no Oyxranrepckomy yuery «l3meHeHus oneHouHbix 3HaueHuit» (IIBY 21/2008),
yTB. ipuka3zoM Munpuna Poccun ot 06.10.2008 N 106H (meiicTByromas peaaKius);
[Monoxxenune mo Oyxranrepckomy yuery «VcmpaBieHue ommMOOK B OyXraaTepcKOM ydeTe U
otuetHoctn» (IIBY 22/2010), yrtB. mpukazom Mwundpuna Poccum ot 28.06.2010 N 63
(meWicTByIOIIAs PEIAKIIHS);

[Tonoxenne mo OyxranTepckomy ydeTy «OT4eT O ABW)XKCHHH ACHEXHBIX cpenctBy (I1BY
23/2011), yrB. mpukazom Munduna PO ot 02.02.2011 N 111 (aeicTByromas peaakius);
[Tonoxxenne mo OyXraaTepcKoMy ydeTy «Yd4eT 3aTpaT Ha OCBOCHUE IMPHUPOIHBIX PECYPCOBY
(IIBY 24/2011), ytB. mpukazoMm Mwunduna PD ot 06.10.2011 N 1251 (melicTByromias
penakuus);

«ITonoxeHue o mpaBuiIax OCYIIECTBIIECHUS MIEPEBOJIA AEHEKHBIX cpencTB» (yTB. bankom Poccun
19.06.2012 N 383-IT) (meiicTByromas peaakiius);

[Tpuka3z Mundpuna PD ot 13.06.1995 N 49 «O6 yrBepkaeHnn MeToauuecKux yKa3aHUW 1O
WHBEHTApU3AIMU UMYIIECTBA U (PUHAHCOBBIX 00513aTEIBCTBY (JICUCTBYIOIIAS PEIAKITH);

[Tpuka3z Munduna Poccun ot 29.07.1998 N 34n (nefictByromas pepakius) «O0 yTBEpKICHHH
[TonmoxeHust MO BEACHUIO OYXTalTEepCKOro yueTa M OyXrajaTepckoi oTueTHOCTH B Poccuiickoit
Denepauuny;

[Tpuxa3z Munduna P® ot 31.10.2000 N 941 «OO0 yTBepkIE€HUH IUIaHA CUIETOB OYXTalTEepPCKOTrO
ydeTa (DUHAHCOBO-XO3SIMCTBEHHON JEATENILHOCTH OpraHu3alMidé ¥ MHCTPYKIHH IO €ro
IPUMEHEHHUIO» (IEMCTBYIOIAs PEAKIINs);

[Ipukaz Munduna Poccuu ot 02.07.2010 N 66H «O dopMax OyXraaTepcKoll OTUYETHOCTH
opraHu3arui» (IelCTBYOIIas peaaKIus);

MexayHapoaHble CTaHAAPTHI ayauTa (0(pHUITHaTbHBINA TEKCT);

Vkaszanue banka Poccun ot 11.03.2014 N 3210-Y (pen. ot 19.06.2017) «O nopsake BeneHus
KaCCOBBIX ONEpanuil IOPUANYECKUMH JIMIAMH M YIPOIIEHHOM IOpPSAIKE BEICHHS KAaCCOBBIX
orepauui WH/IMBUIYaJIbHBIMU peaNpUHIMATEIIMU U cyObeKkTaMu MaJIOro
HpeANPUHIMATEBCTBAY;
OcHosnas numepamypa
1. Kanunauna, I'. B. Yder nenexHbIx cpeacts : yueobnoe nocodue / I'. B. Kanununa, U.
B. Jlyukosa, I'. H. bakynuna. — Caparos : Aii IIu Op Meaua, 2018. — 148 c. — ISBN 978-5-
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4486-0177-4. — TekcT : >MeKTpoHHBIN // DnexkTpoHHO-OnOMMoTeuHas cucrema [PR BOOKS :
[caiit]. — URL: http://www.iprbookshop.ru/71594.html

2. Kaiinp A.H. KommenTtapuii k @eaepaibHomMy 3akoHy oT 22 masg 2003 r. Ne 54-®3
«O mpUMEHEHUH KOHTPOJIbHO-KACCOBOM TEXHUKU IPH OCYHIECTBICHUU HAIUYHBIX JIEHEKHBIX
pacyeToB W (WJM) pacyeToB C HCIOJB30BaHMEM IUIATSKHBIX KapT» (2-¢ u3maHue
nepepaboTaHHOe W JonosiHeHHoe) [DnekTpoHHbI pecypc]/ Kaitne A.H., Komapkosa U.M.—
DJIeKTpOH.TEKCTOBBIE AaHHbIe.— CapartoB: Ail [Iu Op Meaua, 2018.— 76 c.— Pexxum nocryna:
http://www.iprbookshop.ru/30505.html.— DBC «IPRbooks»

3. I'penagepoBa, M. B. byxrantepckuii yuer. U.1: yder 1eHEKHBIX CPEICTB U
pacueTHbIX ornepauuii : yaebHoe nocobue / M. B. I'penaneposa, 1. B. Ckpsibuna. —
Craspomois : Jloroc, 2019. — 106 ¢. — ISBN 978-5-907258-30-3. — TekcT : 3IeKTpOHHBIH //
Iudposoii oopazoBarenbHblil pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/120387.html

JlonosHUTeIbLHAS JUTEpPaTypa

1. Obmepoccuiickuii kinaccudukarop npodeccuit pabounx, JOHKHOCTEH
cmyxanux u Tapudueix paspsanos OK 016-94 /. — : DHAC, 2017. — 208 ¢. — ISBN 2227-
8397. — TekcT : 2neKTpOoHHBIN // DnekTpoHHO-O0nbMnoTeunas cuctema IPR BOOKS : [caiiT]. —
URL:http://www.iprbookshop.ru/76842.html

Iepuoauyeckue U31aHus
Kypnan «'maBoyx»
XKypnan «AxryanbHble MPoOIeMbl SJKOHOMUKH U TIPABay
Kypnan «Bonpockl 5KOHOMUKN»

3.2.2. DeKTPOHHBbIE U3AaHUS (3JTEKTPOHHbIE PeCYpPChI)

1. EnuHoe okHO AocTyma K 00pa3oBaTebHBIM pecypcam http://window.edu.ru/
2. MunucrepctBo obpazoBanus 1 Hayku PO OI'AY «DUPO» http://www.firo.ru/

3. Tlopran «Bceobyu»- cripaBOYHO-WH(DOPMAITMOHHBIN 00pa30BaTEIBHBIN CAUT, €IUHOE
OKHO JIoCcTyIa K 00pa3oBaTesbHBIM pecypcam —http://www.edu-all.ru/MupopmariionHo
mpaBoBo# nopran http://konsultant.ru/

4. WMudopMamoHHO MpaBOBO nopTai http://www.garant.ru/

5. OdunmanbHbIN caitr  MuHucTepcTBa dunancos Poccutickoit denepanuu
https://www.minfin.ru/

6. Odunmanbabiii cailT deaepanbHON HAIOTOBOM City»)0bl Poccutickoit denepanun
https://www.nalog.ru/

7. Odunmanbusiii caitt [lencuonnoro gonna Poccun http:// www.pfrf.ru/

Odunmanbupiii caiiT @oHa conranbHOTo cTpaxoBanus http://fss.ru/

9. OdunmanbHBIN cait @doHma  00s3aTEIBHOIO MEJIUIIMHCKOTO  CTpaxOBaHMUs
http://www.ffoms.ru/

10. Obunmanbupiii  caiit  DemepalibHOW — CIY)KObBI  TOCYAApCTBEHHOM  CTAaTHCTUKH
http://www.gks.ru/

*

5. KOHTPOJIb 1 OHEHKA PE3YJIBbBTATOB OCBOEHHUA
HPO®ECCHOHAJIBHOI'O MOAYJIA

@®opMBbI U METOBI KOHTPOJIS U OLIEHKU PE3YJIbTAaTOB O0yUEHUS JOJIKHBI MTO3BOJISTh
MPOBEPATH y o0yyaroumxcsi copMHUpOBaHHOCTH MpodecCHOHaIbHbIe KOMIETEHIINH, U Pa3BUTh
OOIINX KOMIETCHIINU, 00SCTICYNBAIOIIUX UX YMEHUSI.



Koa u HaumeHoBaHue
npo¢ecCHOHAIBHBIX U
001IMX KOMIIeTeHIMii,
(opMHEpyeMBIX B paMKax
MOyJsl

OcHoBHbBIE TOKa3aTeIN OLCHKH pe3yjabTaTa

(I)OprI U METOAbI
KOHTPOJIA U OLICHKHA

[1IK 1.1. O6pabaTsiBaTh
NEepBUYHBIC OyXTalNTepCKUe
JIOKYMEHTHI;

-IPUHAMATh TIEPBUYHBIC OyXTalTepcKue
JOKYMEHThI Ha OyMa)XHOM HOCUTEJIE H
(w) B BHJE DJIEKTPOHHOTO JTOKYMEHTA,
MOANKUCAHHOTO JICKTPOHHOM MO/IHUCH;
-POBOANTE  (POPMAJBHYIO  MPOBEPKY
JOKYMEHTOB, TPOBEPKY TIO CYIIECTBY,
apru(METHUYECKYIO IPOBEPKY;
-OpraHU30BbIBaTh JOKYMEHTOOOOPOT;
-3aHOCHUTbH JIaHHBIC 10 CTPYIITHPOBAHHBIM
JOKYMEHTaM B PETUCTPHI OyXTalTepCcKOTO
yuera;

-TiepeaBaTh TEPBUYHBIE OyXraiaTepcKue
JOKYMEHTBI B TEKYIIUH OyXraaTepcKui
apXUB;

-UCIPABJIATH  OIMMOKH B
OyXraiaTepcKux JOKYMEHTaX.

IEPBHUYHBIX

Ompoc, 3aIMUTa
MPaKTUYEeCKHX pador,
mo Ttemam  MJIK,
IK3aMeH

(xBanmM(pUIKAITMOHHBIH )
Otuer mo yueOHOM
MIPaKTHKE.

[IK 1.2. Pa3pabareiBath u
COTJIACOBBIBATh C
PYKOBOJICTBOM
opraHu3aryu pabouuii miaH
CYETOB OyXTaJITepCKOTO
ydeTa OpraHu3aluu

JleMOHCTpalusi HaBbIKa MO pa3paboTKe U
COIJIACOBBIBAHMIO C PYKOBOJICTBOM
OopraHu3any pabouyuii IUIAaH  CYETOB

OyXTaJTepcKoro ydera opraHuzamuu ( B
TOM 4YHCI€ B YacTH YydYeTa JBHKCHUS
JICHEKHBIX CPEICTB)

Ompoc, 3aImTa
MPaKTUYECKHX pador,
mo Ttemam  MJIK,
9K3aMeH

(xBanmM(pUKAITMOHHBIH )
Otuer mo yuyeOHOM
MIPAKTHKE.

IIK 1.3. IIpoBoauTth yuyer
ACHCIKHBIX CPCICTB,
0hOpMITATH JICHEIKHBIE 1
KaCCOBBIC NOKYMCHTEI,

-IPOBOJUTh YYET KacCOBBIX OIEepaluu,
JICHE)KHBIX JIOKYMEHTOB U II€PEBOJIOB B
MyTH;

-Y4UTBIBaTh OCOOCHHOCTH y4YeTa KaCCOBBIX

omepanyMii B HWHOCTPAHHOM BaJIOTE U
onepaunﬁ 10 BAJIOTHBIM CUCTaM,
-0hOpMIISITE  JCHEXKHBIE U  KacCOBbIE
JIOKYMEHTBHI;

-3alOJHATh KACCOBYI0 KHHTY M OTYET
Kaccupa B OyXrajaTepuio.

Ompoc, 3aImTa
MPaKTUYECKHX pador,
mo Ttemam  MJIK,
IK3aMeH
(xBanmM(pUIKAITMOHHBIH )
Otuer o yueOHOMI
MIPaKTHKE.
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[IK 2.3. IIpoBoauTh JleMoHCTpalus HaBBIKOB 1O MpoBeaeHuo | Ompoc, 3ammra
MOATOTOBKY K ITOATOTOBKH K MHBEHTAPU3ALUH U MPaKTUYECKUX paboT,
VHBEHTAapU3aluu U IIPOBEPKU AECUCTBUTEIBHOIO COOTBETCTBUS | Mo Temam  MJIK,
MPOBEPKY ACUCTBUTEIHHOTO | (haKTUYECKUX JAHHBIX MHBEHTApPHU3aLUU 9K3aMEH
COOTBETCTBUS (PAaKTHUECKUX | JTAHHBIM y4eTa, 0(pOpMIICHUIO (PaKTOB (xBayIM(hUKALIMOHHBIN )
JTaHHBIX UHBEHTApHU3aIUU X03AMCTBEHHON YKU3HU YKOHOMHUYECKOT'O OtyeTt no yueOHOU
JTAHHBIM yYeTa; CyOBeKTa. IIPAKTHKE.
[K 2.2. BoimonasaTe | leMoHCTpanmsi HaBBIKOB 10 TpoBeaeHHIo | Ompoc, 3ammra
IIOPYYEHHUSI PYKOBOJCTBA B | MHBEHTApHU3AaLMM B CcOCTaBe KoMuccuu | NPAKTHICCKUX pabor,
COCTaBe  KOMHMCCHM [0 | aKTUBOB B MECTAaX UX XPAHEHUS; mo  temam  MJIK,
WHBEHTApU3allUi aKTUBOB B Jk3aMeH .
(kBaM(pUKAIMOHHBIN )

MECTax UX XPAaHCHU,

Otyer mo y4yeOHOMU
MIPAKTHUKE.

IIK 24. Ortpaxarb B
OyXTaJITEPCKUX MPOBOJIKAX
3a4eT U CIUCaAHHE

HEIOoCTa4Yu IEHHOCTEN
(perynupoBaTh
WHBEHTAapU3aIlUOHHbBIE

Pa3HHULBI) TIO pe3yjbTaTaM

JleMOHCTpalrsi HaBBIKOB 110 OTPAXKCHHUIO B
OyXTalITepCKUX
CITHCaHUIO

MPOBOJIKAX  3aueTy |
[EHHOCTEN
WHBEHTApU3AIMOHHBIC

1o

HEl0CTa4uu
(perynupoBaTh
pa3HULLbI) pe3ynbTaram

HWHBCHTapU3allun

Ompoc, 3aluTa
MpaKTUYECKUX pPadoT,
nmo Ttemam  MJIK,
9K3aMeH

(kBaM(pUKAIMOHHBIN )

HWHBCHTAapU3allun

IK 2.5IIpoBoauTs | JleMOHCTpaldss HaBBIKOB MO MPOBOACHHIO | OTYeT Mo yueOHOH

poLEeaypbI MpoLEeaypbl UHBEHTApU3aluu (PMHAHCOBBIX | MPAKTHUKE.

WHBEHTapU3alu 00513aTeIBCTB OPraHU3alUN

(HMHAHCOBBIX 0053aTEILCTB

OpraHu3anuu

[IK 2.6 OcymectBienne cbopa uHopmanuu o | Omnpoc, 3aIuTa
NEeSTeIbHOCTH ~ O0beKTa  BHYTpeHHero | MPAaKTHYCCKUX pabor,

OcymecraATs c6op KOHTpOJA 1O BHIMONHeHHI0 Tpebopammir | 10 Temam  MJIK,

HHpopManun o . . 9K3aMEH

eSTEIbHOCTH o6nexra | IPABOBOH M HOPMAaTHBHOH 0a3sl U (KBATHUKAITHOHHBIH)

BHYTPEHHETO KOHTPOJS II0
BBITIOJIHEHUIO ~ TpeOOBaHUI
MPaBOBOM M HOPMATHUBHOM
6a3bl u BHYTPEHHUX

BHYTPEHHUX PEIVIAMEHTOB

19



periamMeHToB

TIK 2.7BBIIOIHATD

BelltonHEeHHE KOHTPOJIBHBIE MPOLEAYPBI U

Otuer o yueOHOMI

KOHTpPOJIbHBIE IIPOLEAYPHI U | UX  JOKYMEHTHPOBAaHUE, TOTOBUTH MU | MPAKTHUKE.

ux JOKYMEHTUPOBaHHE, | 0pOpMIIATH 3aBepIIalOIIUe MaTepHalbl 110

TOTOBUTh U 0GOPMIIATH | pe3yJbTaTaM BHYTPEHHETO KOHTPOJIS

3aBeplIAlOIIEe MaTepUallbl

o pe3ynbTaTam

BHYTPEHHEI0 KOHTPOJIS

K 3.1®opmupoBats | PopmupoBanue Oyxraiarepckue mpoBojaku | Ompoc, 3almra

GyXTanTepcKue  IIPOBOIKH | IO HAUMCICHHUIO M MEPEUNCICHUIO HAloros | IPAKTUIECKUX pabor,

1o HAYKCIIEHUTO U | u cGOpOB B G10KeTH! pasiuuHbix yposueii | 10 Temam  MJIK,
9K3aMeH

NEPEYNCIICHUI0 HAJIIOTOB U .
(xBanm(pUKAITMOHHBIH )

cOopoB B OO IKETHI
pa3IUYHBIX YPOBHEU

[IK 3.2

OdopmnsaTh MJIATEKHBIE
JTIOKYMEHTBI JUIST
MEPEYUCIICHUS HAJIOTOB U
cOopoB B OIOIKET,
KOHTPOJIHPOBATH 1704
MIPOXOXKIACHHUE TI0 PAaCYCTHO-
KaCCOBBIM 0AaHKOBCKHUM
orepanusaM

OdopMieHre IUTATEXKHBIX JOKYMEHTOB
JJI Hepe‘H/ICHeHI/IH HaJIOTOB H C60pOB B
OIOKET,

MIPOXOXKIACHUE

KOHTPOJIMPOBATH
M0  PacYeTHO-KACCOBBIM
OaHKOBCKHUM OTIepaIIAsIM

ux

Otuer o yueOHOM
MPaKTHKE.

K 3.3®opmupoBathb
OyXxrajatepckue MPOBOAKHU
o HAYUCIICHUIO u
NEPEYHCIICHUIO CTPaXOBBIX

B3HOCOB BO BHEOIOIKETHBIE

JlemoHCTpanus HAaBBIKOB o
¢dbopMHpOBaHHIO OYXTadTEepCKUX MPOBOIK
[0  HAYWCICHUIO M  IEPEUUCICHHIO
CTPaxOBBIX B3HOCOB BO BHEOIO)KETHBIE

(OH/IBI ¥ HAJIOTOBBIE OPTaHbI

Ompoc, 3aImTa
MpPaKTUYeCKHX pador,
mo Ttemam  MJIK,
IK3aMeH

(xBanmM(pUKAITMOHHBIH )

boHIBI u HaJIOTOBBIE
OpTraHsbl
K 3.40¢opmitate | OdopmiieHne TIATEXKHBIX TOKYMEHTOB Ha | OTueT 1o yueOHOMH

TUTATeXKHBIC JTOKYMEHTHI Ha
MEPEYUCIICHUE  CTPAXOBBIX
B3HOCOB BO BHEOIOIKETHBIE
boHIBI u
OpraHbl, KOHTPOJIUPOBATH

HaJIOI'OBBIC

HX IMPOXOKACHHUC T10
PACUCTHO-KaCCOBBIM

NEpCUUCIICHUC CTPAXOBBIX B3HOCOB BO

BHEOIOKETHBIE (OHABI W  HAJIOTOBBIC
OpraH#l, KOHTPOJIMPOBATH 150.4
MPOXOXKJICHHE II0  PaCUETHO-KACCOBBIM

OaHKOBCKHUM OTIepaIIAsIM

MIPAKTHKE.
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0AaHKOBCKHM OIEpPaAIUsIM

K
HApacTarlUM HMTOIOM Ha

4.101paxars
cyerax OyXraJiTepcKkoro
yuyeTa UMYIIECTBEHHOE U
(dbuHaHCOBOE
OpraHu3aly, OIpPEAEsATh
pe3yJIbTaThl XO35UCTBEHHOU

ITOJIOKCHHEC

NEeATEILHOCTH 3a OTYETHLIN
nepuos

HGMOHCTpaI_II/I}I HABBIKOB IO OTPAXKCHUIO

HApacTalOIUM  WTOrOM  Ha  CyeTax
OyXrajaTepcKoro ydera MMYIIECTBEHHOE U
(bMHAHCOBOE TIOJIOKCHHUE
OIIPENIENIATh Pe3yJIbTaThI

NESTETLHOCTH 3a OTUYETHBIN MEPUOJ]

OpraHu3aIuH,
XO3IHUCTBEHHOMN

Ompoc, 3aImTa
MPaKTUYECKHX padoT,
mo Ttemam  MJIK,
IK3aMeH

(xBanmM(pUIKAITMOHHBIH )

[IK 4.2CocraBusats popmer | CocraBnenue  ¢opm  Oyxranrepckoit | Otder nmo yueOHOU

OyxranTepckoi (puHaHCOBOIN) OTYETHOCTHU B | MPaKTHKE.

(puHAHCOBOI) OTYETHOCTH | YCTAHOBJICHHBIE 3aKOHO/IaTEIbCTBOM

B YCTaHOBJIEHHBIE | CPOKH

3aKOHO/ATEIHCTBOM CPOKH

TIK 4.3Cocransath | JleMOHCTpanusi HaBBIKOB MO 3amojHeHuto | Ompoc, 3aIMTa

(OTYeTH) M HANOTOBBIC | HAJOTOBBIX JEKNApalMii MO HajoraM u | IPAKTUYECKUX pabor,

JeKIapalyy 1o HajoraMm H | c6opam B OIOKET, yUMThIBas OTMeHeHHpl | 10 TeMaM MJIK,

cobopam B Oro/KeT, | enuHbId  coumanbHblii  Hamor  (ECH), JK3aMeH .
. (kBanm(pUKAITMOHHBIH )

YUUTHIBas OTMEHEHHBII | OTYETHI IO CTPaxoOBhIM B3HOCAM B

€MHBIN COLMANBHBIA HAJIOT | TOCYapCTBEHHbIE BHEOIOKETHBIE (DOHIBI,

(ECH), OTYETHI mo|a Takke  (HOPMBI  CTATUCTUUYECKOUH

CTpPaxOBbIM  B3HOCAM B | OTYETHOCTHU B YCTaHOBJICHHBIE

rOCy/IapCTBEHHBIC 3aKOHOAATETHCTBOM CPOKH

BHEOIO/DKEeTHBIE (OHMBI, a

TaKKe dhopmbl

CTaTUCTUYECKOU

OTUYETHOCTHU B

YCTaHOBJICHHbBIE

3aKOHOAATCILCTBOM CPOKU

ITK 4.4IlpoBoauts | [IpoBenenne  koHTponss W aHanuza | OTueT o yueOHOH
KOHTPOJIb 1 aHalm3 | yagopmauuu 00 akTUBAaX M (PMHAHCOBOM | MPAKTHKE.
MH(bOpMALMK 00 aKTHBAX H | 110105emn OpraHU3aLMH, ee
(MHAHCOBOM  TOJIOKEHUH
IJ1aTEXKEeCIOCOOHOCTH U JJOXOJHOCTH
OpraHu3aluu,ee
IUIATEXKECIOCOOHOCTU U
JIOXOJTHOCTH
[IK 4.51Ipunumate yuactue | JleMoHCTpauus HaBbIKOB 10 ywactuio B | Ompoc, 3aImTa
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B COCTaBIICHUM OU3HEC- | COCTaBICHUH OM3HEC-TUIaHa MPaKTUYECKUX pPadoT,

JIaHa mo Ttemam  MJIK,
JK3aMeH
(xBanmM(pUIKAITMOHHBIH )

IK 4.6 AHanmu3upoBaTh | AHAIU3 (brHaHCOBO-X035MCTBEHHON | OTUeT Mo yueOHOU

(UHAHCOBO-XO34MCTBEHHYIO | IE€ATEIbHOCTH, OCYLICCTBICHHUE aHalu3a | MPaKTHKE.

NeSITeNIbHOCTbD, uHpopManuy, TOJYy4YEHHOW B  XOJe

OCYIIIECTBIISATh aHAJIM3 | IPOBEJCHUSI  KOHTPOJBHBIX  MPOLEYD,

uHpOpMaLIUY, MOJYYCHHOH | BBISBICHUE U OLIEHKY PHCKOB

B xoJie IIPOBEJICHMUS

KOHTPOJIBHBIX  NPOLENYP,

BBISIBIGHUE U OLEHKY

pHUCKOB

[K 4.7TIpoBomuth | JleMOHCTpanusi HaBBIKOB 110 MOHUTOpHUHTY | Ompoc, 3ammra

MOHHTODHHT  YCTPaHEHHMs | yCTPAHEHHS MEHEMKMEHTOM BBISBICHHEIX | TPAKTHICCKHX paboT,

MEHEPKMEHTOM HapYLIEHUH, HEIOCTATKOB U PUCKOB mo  temam  MJIK,

BBISIBJICHHBIX ~ HApPYIICHU, Jk3aMeH .
(kBaM(PUKAIMOHHBIN )

HEJ0CTaTKOB U PUCKOB

KommuiekT ¢oHa O1eHOYHBIX CPECTB XPAHUTCS B OTACICHUN CPEIHEr0
npodeccnonaabHoro oopazoBanus pummana PITY B r. lomonenoso

Cocras nporpammuoro obecniedenus (I10), coBpeMeHHBIX PoeccHOHATBLHBIX 0a3
nanHbIxX (b/1) u undopmannonno-cnpaBounsie cucrem (MCC) (2022 r.)

1. llepeuens 11O

No Haumenosanue [10 [IpousBoaurens Crnioco6 pacripocTpaHeHUS
1/ (ruyensuonnoe unu c60600HO
1| pacnpocmpaunsemoe)

1 OnepanoHHas cucTeMa TOHKHX WTware JInieH3suoHHoe

kinueHnToB WTware

2 | Windows server 2008 Microsoft JIunieH3noHHOE

3 Microsoft office 2010/2013 Microsoft JIunieH3noHHOE

4 Windows 7 Pro Microsoft Jlunen3snonHoe

5 MyTestXPro MyTestX JInueHnsnonnoe

6 Windows server 2012 Microsoft Jlunen3snonHoe

7 Windows 8.1 Microsoft Jlunen3nonHoe

8 | Windows 10 Pro Microsoft JIunieH3noHHOE

9 | Dr. Web Dr. Web JIunieH3noHHOE

10 | Kacnepckuit Jlaboparopus CB00O0HO pactpocTpaHsieMoe

Kacnepckoro

11 | Adobe Acrobat Reader 9 Adobe Systems Jlunen3nonHoe

12 | Zoom Zoom CB00O0HO pacnpocTpaHsieMoe
13 | Discord Discord CB00OIHO pacmpocTpaHsieMoe
14 | Skype Skype CB00O0HO pacnpocTpaHsieMoe
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